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1.INIOACHUTEJIBHASA 3AIINCKA

Metoauueckie yka3zaHUs MO BBIIOJHEHUIO NPAKTHUECKUX (1a00paTOpPHBIX)
pabot mo yuebHou aucuumauHe «Undopmaruka m UKT» npennasHaueHsl s
ctynenToB cnenuanbHocTh 08.02.01 CTpouTebCTBO M IKCIUIyaTALMSA 3AAHMA U
COOPY’KEeHHUI, COCTaBJIEHbl B COOTBETCTBUM C pabOyell MporpaMMoOi IUCUUILIUHBI
«MHdopmaTrKa) 1 HaIIPABIICHBI HA JOCTHKEHUE CIEAYIOIIUX LEIIEH:

- (dopMupoBaHUE y 00yJaroIMXcs NpeacTaBIeHuil o poau nHpopmatuku u KT
B COBPEMEHHOM OOILIECTBE, TIOHUMAHUE OCHOB IPaBOBBIX ACHEKTOB HCIOJIb30BAaHUS
KOMIIBIOTEPHBIX ITPpOrpaMM U paboThl B MIHTEpHETE;

- dbopmupoBaHue y OOydYalOMIMXCS YMEHHUH  OCYIIECTBIATH TOUCK H
UCIOJIb30BaHUE HWH(MoOpManuu, HeoOXoaumonl st S(PQPEKTUBHOrO BBHIMNOIHEHUS
npodeccruoHanbHbIX 3a/1a4, TPO(HECCUOHATBLHOTO U JINYHOCTHOTO Pa3BUTHS;

- dopMmupoBaHue y OOy4YalOIIMXCA YMEHUH NPUMEHATh, aHAJIU3UPOBATh,
npeoOpa3oBbIBaTh MH(POPMALIMOHHBIE MOJEIH PEATbHBIX OOBEKTOB U IPOLIECCOB,
ucnone3ys npu 3roM UKT, B TOM yncie npu u3y4eHuu Apyrux AUCUUILIINH;

- pa3BUTHE y 00yYaIOLIMXCS MO3HABATEIbHBIX HHTEPECOB, MHTEIEKTYaJbHbIX U
TBOPUYECKUX CIOCOOHOCTEM MYTEM OCBOCHHMS M  UCIOJIb30BAaHUS  METOOB
uHpopmatuku u cpeacts KT npu u3ydyeHnn pa3auyHbIX YYEOHBIX IPEIMETOB;

- npruoOpeTeHrue OOyYaroUIMMHUCS OIbITa HMCHOJb30BaHUS WH()OPMAUMOHHBIX
TE€XHOJIOTUWA B UHAUBUAYAJIbHON U KOJUIEKTUBHON y4e€OHOUM U MO3HABATEIBHOM, B TOM
YHUCJIE IPOCKTHOU JIEITEIbHOCTH;

- npruoOpeTeHne oOy4Jaronmmucs 3HAHUM ATUYECKUX aCIIEKTOB
WH(POPMALIMOHHONW ~ ACSITENbHOCTH W WH(MOPMALMOHHBIX  KOMMYHUKAIIMA B
r7100aNBHBIX CETAX; OCO3HAHNE OTBETCTBEHHOCTH JIIOJICH, BOBIICUEHHBIX B CO3JAHHE U
MCIOJIb30BaHNEe WH(MOPMAIMOHHBIX CHUCTEM, PACIpOCTpPaHEHHWE W HCTOJIh30BAaHUE
uH(popmanuu;

— BJasieHne WH(GOPMAIMOHHOM KYJIbTYypOH, CIIOCOOHOCTBIO aHAJU3UPOBATH U
OLICHHMBATh MH(POPMAIUIO C UCIOIB30BaHUEM HH(POPMAIIMOHHO-KOMMYHUKALIMOHHBIX
TEXHOJIOTHi, CPEeJICTB 00pa30BaTENbHBIX U COLUANBHBIX KOMMYHHUKAIUI.

MeTtonuueckue ykazaHus SIBISIOTCSI YaCThiO y4eOHO-METOJUYECKOTO KOMILIEKCa
no puctuinHe «AndpopmaTukay U coaep aT 3aaHus, YKa3aHUs JJIS BBITIOJTHEHUS
MpPaKTUYECKUX (JTabopaTOpHbIX) pPabOT, TeopeTHYecKuid MuUHUMYM u T.I. llepen
BBITIOJIHEHUEM TMPAKTUYECKOM paldOThl KaXKIBIM CTYACHT O0053aH I0Ka3aTh CBOIO

TOTOBHOCTH K BBIITOJIHEHUIO PAOOTHI:
- IPOUTH UHCTPYKTAX MO TEXHUKH 0€30MaCHOCTH;
- OTBETUTH HA TEOPETUYECKHUE BOIIPOCHI MTPEMOAABATEIIA.

[To oxoH4YaHMIO PAOOTHI CTYIEHT OPOPMIISIET OTYET B TETPAAM U 3AIUILAET CBOIO

paoory.

B pesynbpTaTe BBIMOJHEHHS TOJHOTO O0bEMa MPAKTUYECKUX PabOT CTYIEHT

JIOJIKEH YMeTh:
- copMUpOBaHHOCTH TIPEACTABICHUM O Pojii MHGOPMAMKY U UHGOPMAIIMOHHBIX
MIPOIIECCOB B OKPYKAIOIIIEM MUPE;



- BJIAICHNC HaBbIKaMH aJIT'OPUTMHUYCCKOTO MBINUJICHUA W IMOHMMAaHHUC MCTOI0B
(I)OpMaJ'H:HOFO OIMNCaHusA AJIrOPUTMOB, BIaJCHUC 3HAaHHUEM OCHOBHBIX
AJTOPUTMHYCCKHUX KOHCTpYKHI/Iﬁ N YMCHHUCM aHAJIU3UPOBATH AJITOPHUTMEI;

- HCIIOJIB30BAHHC T'OTOBBIX IMPUKIIAAHBIX KOMIIBIOTCPHBIX IIPOrpaMMm IIO HpO(bI/IJII-O
ITOATOTOBKH,

- BIIaJieHWE Croco0aMu TIPEACTABJICHHs, XpaHEHUs W OOpabOTKM JaHHBIX Ha
KOMITBIOTEPE;

- BJIaACHNUC KOMIIBIOTCPHBIMU CPCACTBAMH IIPCACTABJICHUA H dHAJIN3a JAdHHBIX B
QJICKTPOHHBIX Ta6JII/IIIaX;

- c(hOpMUPOBAHHOCTH MPEACTABICHUN 0 0a3aX JAaHHBIX M MPOCTEHUIINX CpPEACTBaX
YIIPaBJICHUS UMU;

- c(opMUPOBAaHHOCTH MPEJACTABICHUN O KOMIIBIOTEPHO-MATEMATHICCKUX MOJICIIIX
1 HEOoOXOIMMOCTH aHajdn3a COOTBETCTBHS MOJIETH M MOJEIHUPYEMOTO OOBEKTa
(mporuecca);

- BJaJCHUE TUIIOBBIMH IpUEMaMM HAIMCAHHS MPOTPAMMbl Ha aJITOPUTMUUYECKOM
S3bIKE  JIJIL  PEIICHHS CTaHJApTHOM 3aJadyd C  HCIOJIb30BAHMEM OCHOBHBIX
KOHCTPYKIIMH S13bIKa TPOTPaMMHUPOBAHUS;

- chopMUPOBAHHOCTb 0A30BbIX HABBIKOB U YMEHUMN MO COOJIIOJCHUIO TPeOOBAHUI
TEXHUKHU 0€30MacHOCTH, TUTUEHBI U pecypcocOepekeHus: mpu paboTe co cpecTBaMuU
uH(pOpMaTH3ALINY;
- TIOHMMaHHsS OCHOB IIPAaBOBBIX AaCIIEKTOB HCIIOJIB30BAaHUS KOMIIBIOTEPHBIX
IPOrpaMM M MpaB JIOCTYIIA K rI100adbHBIM HHPOPMAIIMOHHBIM CEPBUCAM;
- TIpUMEHEHHE Ha IMpPAKTUKE CPEICTB 3alllUThl MHQOpPMAIMK OT BPEIOHOCHBIX
nporpamMm, MpaBWJ JIMYHON O€30MaCHOCTH M 3TUKU palboThl ¢ HHPOpMAIMEH U
cpeacTBaMu KOMMYHUKauuii B IHTepHeTe.

[Tpu npoBeneHnN NPaKTUUECKUX pabOT MPUMEHSIOTCS CAEIYIOIINE TEXHOJIOTUH 1
METO/1bl OOYUEHHUS:

1. mpo0AEMHO-TTIOMCKOBBIX TEXHOJIOTHI

2. TECTOBBIC TEXHOJIOTHH
IIpaBujia BbINOJIHEHHUS PAKTHYECKUX PadoT:
1. BHUMaTENbHO MPOCTYIIAWTEe MHCTPYKTAX MO TEXHUKE O€30MaCHOCTH, MTpaBUia
MOBEJICHUS B KaOMHETEe NH(POPMATUKH.
3anoMHUTE MOPSIOK MPOBEACHUSI MPAKTUUECKUX PadoT, MpaBuiia uX 0GOPMIICHHUS.
N3yuuTe TeopeTudecKkre acreKThl MPaAKTUIECKON paboThI
BrinonauTe 3amanusi mpakTUYECKOW paOOTHI.

SANE I SN

Odopmute oTuer B TeTpajIy.

TpeboBanus kK paboyemy MecCTy:

1. KonnuectBo yuenmdeckux [19BM, HeoOXomuMbIxX sl ocHameHus kabunera BT
JIOJKHO OBITh U3 pacdeTa OJHONW MAaIIMHBI Ha OJHOTO 00YYaroIIerocs C y4eTOM JIeTICHUS
KJIacca Ha JIB€ TPYMIIbI.

2. B cocraB kabunera VMIBT momkHa ObITh BKIIIOUEHA OJHA MAIWHA JUTISI YYUTENS C
COOTBETCTBYIOIIUM TNepudepuitHbIM 000pyJ0OBAaHUEM.

3. Kabunetr UBT nomxkeH ObITh OCHALIEH AUANPOEKTOPOM U SKPAHOM.



Kpurtepuu oneHku:

Ouenkn «5» (OTJIMYHO) 3aCiIyXUBaeT CTYACHT, OOHApPYXXUBIIUWA MpHU
BBIINIOJIHEHUH 3aJIaHUI BCECTOPOHHEE, CUCTEMAaTUYECKOE U TITyOOKO€E 3HaHUE Y4eOHO -
MpPOrpaMMHOTO MaTepuana, YYeHHUsS CBOOOJHO BBIMOJHATh Mpo(eccruoHaTbHbIC
3a/layd C BCECTOPOHHUM TBOPYECKUM TMOJIXO0J0M, OOHApYy>KMBIIMWA ITO3HAHUS C
WCIIOJIBb30BAaHUEM OCHOBHOM U JIOIIOJIHUTENBHOM JHUTEPATYphbl, PEKOMEHIOBAHHOMN
IIPOTPaMMOM, YCBOMBILIHN B3aMMOCBS3b M3yYa€MbIX U W3YyYCHHBIX JHUCLUIUIMH B HUX
3HAYEHUH JJI [pUOOpEeTaeMOll  CIEUUAJIbHOCTH, MPOSBHUBIIMA  TBOPYECKHE
CIIOCOOHOCTH B IOHMMAaHUU, U3JI0KEHUH U MCIIOJIB30BAHUM YY€OHO- MPOTPaMMHOTO
maTepuaia, MPOSIBUBLIMM BBICOKHHA MNPOPECCHOHANINU3M, HWHAWBUIYAIBHOCTh B
pELIEHNN TOCTaBICHHON MIepe] cOoO0OW 3aJauM, MPOSBUBIIMN HEOPAMHAPHOCTH IPH
BBIIIOJIHEHUH ITPAKTUYECKUX 3aJaHUN.

OueHnkHu «4» (XOpoII0) 3aCTy>KUBACT CTYJICHT, OOHAPYKUBIIUN MPU BHIMOJTHEHUU
3aJJaHuil  TOJIHOE 3HaHWe y4yeOHO- TMPOrpaMMHOrO  MaTepuaja, yCHEIIHO
BBIMOJHAIONMA  MPO(ECCHOHANIBHYIO  33Jady WM MpOOJEMHYIO  CHUTYalHIO,
YCBOUBILHMM OCHOBHYIO JINTEPATYPY, PEKOMEHIOBAHHYIO B IporpamMme, IOKa3aBIIUuN
CUCTEMATUYECKUM XapaKTep 3HAHWW, YMEHHM W HAaBBIKOB IIPH BBIIIOJHECHUH
TEOPETUYECKHUX U MPAKTUYECKUX 3aJjaHui 10 qucuuiiuHe «MHpopMaTukay.

Ouenku «3» (YA0BJIE€TBOPUTEIbHO) 3aCITyKUBAET CTYACHT, OOHAPYKUBLIUHI MpU
BBINIOJIHEHUH MPAKTUYECKUX M TEOPETUUYECKUX 3aJlaHUi 3HAHUSL OCHOBHOT'O y4eOHO-
MpOTPaMMHOT0 MaTepuana B o0beMe, HeoOOXOAUMOM [IJIsi JalibHeuIel yueOHol u
podeCCUOHAIBHOW JAESATENbHOCTH, CHPABJISIOMIMICS C BBITIOJTHEHUEM 3aJIaHUMH,
IIPEAYCMOTPEHHBIX MPOrPaMMOM, TOIIYCTUBIINAN ITOIPEIIHOCTA B OTBETE IIPH 3aLUTE
U BBIIOJHEHUM TEOPETHUUECKUX U TMPAKTUYECKUX 3aJaHui, HO 00Jagaromui
HEOOXOAMMBIMU 3HAHUSIMM JUUISI MX YCTPaHEHUs O]l PYKOBOACTBOM IPENOJaBaTENs,
IPOSIBUBIIMM KAKyIO-TO JOJK0 TBOPYECTBA W HHIMBUAYAIBHOCTb B PELICHUU
IIOCTABJICHHBIX 33/1a4.

Ouenku «2» (HeyIOBJIETBOPHUTEIbHO) 3aCIIyKHUBAaET CTYJEHT, OOHAPY>KUBIIUN
IIPU BBINOJHEHUU NPAKTUYECKUX M TEOPETHUUECKUX 3aJaHUil MpoOJieMbl B 3HAHUSX
OCHOBHOIO y4e€OHOro Marepuana, JAOMYCTUBIUMNA OCHOBHBIC NPUHIMIHAIbHBIC
OIIMOKH B BBIMIOJHEHUHU 3a/IaHUsI WM CUTYaTUBHOM 3aJlauM, KOTOPYIO OH >Kejasl Obl
PELIUTh WM NPEMJIOKUTh BAPUAHTHI PEUIEHUs, KOTOPBIM HE MPOSBUI TBOPUYECKOTO
MMOAX0/1a, UHIANBUAYAJIBHOCTH.

B cootBeTcTBUUM ¢ y4eOHBIM TUIAHOM MPOTPaMMbl TOATOTOBKH CIEIIUATUCTOB
cpeaHero 3BeHa no cnenuaibHocTH 08.02.01 CTpouTENbCTBO W AKCILTyaTalMs
3IaHUA U COOpYKEHUHN u pabodeil mporpaMMoil Ha MpakTUYECKuE (J1abopaTOpPHEIE)
pabotel o qucruiuinae « Ungopmatuka» orBoautcs 50 yacos.



2. HIEPEYEHDb ITPAKTUYECKHUX PABOT

Ne n/n

Ha3Banue npakTuveckoii padoTbl
(yka3zatb pa3zes1 IporpaMMbl, €CIH 3TO HE0OX0IUMO)

KoaunuectBo
4acoB

Paznen 1. UndopmannoHHas 1esiTeJIbHOCTh YeJI0BEKa

IIpakTnyeckas padora Ne 1

HNudopmannonnsie pecypcsl odmectBa. O6pazoBaTeabHbIE
uHpopMaLHOHHbIE pecypchl. Pabota ¢ HuMu. Buel
npodeccnoHaIbHON HH()OPMAITMOHHON JAEATEIbHOCTH YEIOBEKa C
UCIOJIb30BAaHUEM TEXHUYECKUX CPEICTB U UH(OPMALIMOHHBIX
PECYPCOB COIUATBHO-3KOHOMUYECKOU JEATEIbHOCTH (CIEeHAIbHOE
1O, noptainsl, topuauueckue 0a3bl JaHHBIX, OyXTrajaTepcKue
CHCTEMBI)

IpakTnyeckas padora Ne 2

[TpaBoBBIE HOPMBI HH()OPMAITMOHHOH J1esATeIbHOCTH. CTOMMOCTHEBIE
XapaKTePUCTUKU UH(OPMALIMOHHOM J1eATeNIbHOCTH. JIMIeH3nOHHOe
I1O. OtkpsoIThie muueH3un. O630p NpodhecCHOHATBLHOTO
00pa30BaHus B COLMAIBHO-3KOHOMUYECKOH J1€ATEIIbHOCTH, €TI0
JMIIEH3MOHHOE MCIOJIH30BAHUE M PETIIAMEHTHI OOHOBJICHUSI.

Paznen 2. Undopmannsi 1 uHGoOpManMOHHbIE POLECCHI

IIpakTnyeckas padora Ne 3
HuckperHoe (1 poBOe) MPEACTaBICHHE TEKCTOBOM, IPapUIECKOM,
3BYKOBOW WH(GOPMAITUU ¥ BHICOMH(POPMAITUH.

IIpakTuyeckasi pabora Ne4

[TporpaMMHBIi IpUHIMT padbOThl KOMIIbIOTEpa. [IpuMepsl
KOMIIBIOTEPHBIX MOJEJIEN pa3InyHbIX IpoueccoB. [Iposenenne
HCCIICIOBAaHHS B COLIMAIBHO-OKOHOMHUYECKOH c(hepe Ha OCHOBE
VICII0JIb30BaHUsl TOTOBOM KOMIIBIOTEPHON MOJIENIH.

IIpakTHyeckas padora Ne5

Co3nanue apxuBa AaHHBIX. M3BreueHue naHHbIX U3 apxuBa. daiin
KaK eIMHUIa XpaHEHUs NH()OPMALIUK Ha KOMIIboTepe. ATpUOYTHI
¢aiina u ero oobeM. Yuet 00beMOB (aiiyioB PpU UX XpaHEHUH,
nepenaye. 3anvuch HHGOPMAIH HAa KOMITAKT-IUCKA PA3ITUIHBIX
Bu0B Opranu3anus HHGOpMaIMi Ha KOMITAKT-AUCKE C
WHTEPAKTHBHBIM MEHIO.

IIpakTyeckas padora Ne6

ACY pa3znu4HOro Ha3Hau€HUs, IPUMEPHI UX UCIIOJIb30BAHMSL.
JleMoHCTpalus UCTIONb30BaHUs pa3uyHbIX BUoB ACY Ha
NPaKTUKE B COITUAIEHO-I)KOHOMHYECKON chepe NesTeIIbHOCTH.

Pa3nen 3. CpencrBa HHGOPMANMOHHBIX H KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIi

IIpakTyeckas padora Ne7

OnepannonHas cucreMa. I'paguueckuii nuaTepdeiic monp3oparess.
Tlookntouenue 6HeWHUX YCMPOUCME K KOMAbIOMeEPY U UX
HACMpOUKa.

IIpakTyeckas padora Ne8

PasrpannyeHue npas 10CTyma B CETH, 00IIee JUCKOBOE
IPOCTPAHCTBO B JIOKAJIBHOM ceTH. 3amuTa nHpOopMaluy,
AHTUBHUpPYCHAas 3alllNTa.

IIpakTHyeckas padora Ne9

DKCIUTyaTallMOHHBIE TPEOOBAaHUS K KOMITBIOTEPHOMY paboueMy
mecty. [Ipopunakrnyeckre MEpONpUATHS U1 KOMITBIOTEPHOTO
pabovero MecTa B COOTBETCTBHUH C €r0 KOMIUICKTAIlMEeH JJIst




| mpodeccHoHaTbHOM ESTENEHOCTH. |

Pa3znea. 4. TexHoJiorusi co3ianus U npeodpa3oBaHusi HHPOPMAIMOHHBIX 00HEKTOB.

IIpakTnyeckas padora Nel(
10 Co3zpanue T0KyMEHTa ¢ yKa3aHHOU CTpyKTypoil. Co3nanue 2
aBToMaTuyeckoro ornasieHus. Co31aHnue THIepPCChUIOK.

IIpakTyeckas padora Nell

1 Coznlanue npuMevyaHuii, CHOCOK, CCbUIOK 2
IIpakTyeckas padora Nel2

12 Pa3zpabotka unrepdeiica komana. Co3gaHue HOBBIX TTAaHEICH 2
MHCTPYMEHTOB, HOBBIX KHOMOK. Pa3paboTka nnrtepdeiica koman.
Cozltlanue MakpoCoB.
IIpakTyeckas padora Nel3

13 DddexkTuBHBIE cIOCOOBI BBO1a HH(POopManuu. PenaktupoBanue 2
TaOIUIIBI: U3MEHEHUE COICPKUMOTO STUEHKH, T00ABICHHUE U
yJajgeHue CTPOK U CTOJIOIOB, NEpeMelIeHHe, KOMUPOBaHUE

14 IIpakTnyeckas padora Nel4 5

O6paboTka nHGOpPMAIMK C TOMOIIBIO JIOTUYECKUX (PYHKIIUN

IIpakTyeckas padora NelS
15 [Touck nadopmanuu. O6paboTKa 1 aHAJIW3 TAHHBIX C IIOMOIIBIO 2
CTaH/IAPTHBIX MPOIIECTYP

IIpakTuyeckasi pabora Nel6
Pemenne npon3BoACTBEHHBIX 3a]a4 (pa3paboTKa JIOKAIbHBIX CMET,

16 BBIOOp THIIA OKOHHOTI'O MEperieTa, IMHa 000rpeBaTeIbHOTO .
npubopa u ap.).

17 IIpakTuyeckas padora Nel7 5
IToctpoenue auarpamm. Hactpoiika quarpamm
IIpakTyeckas padora Nel8

18 Co3nanue 6a3bl TaHHBIX U3 OJJHOM M HECKOJIbKUX TaOJIMIL, 9
YCTaHOBKA MEXTAOJUYHBIX CBsI3€i. 3anojHeHNe Ta0ull 6a3bl
JTAHHBIX C TOMOIIBIO (POpM.
IIpakTuyeckas padora Nel9

19 Hcnonb30BaHue 3anpocoB Juist 0TO00Opa JaHHBIX MO YCTaHOBJIEHHBIM 2
KPUTEPUSM.

20 IIpakTyeckas padora Ne2( 2
Cozntanue 0T4eTOB U pa3paboTKa OTUYETHBIX ()OPM JOKYMEHTOB.
ITpakTyeckas padora Ne2l
Coznianue 1 pefakTUpoBaHUe rpa@UUecKUX U MyJIbTUMEIUNHBIX

21 00BEKTOB CPeACTBAMHU KOMITBIOTEPHBIX MPE3ECHTALUHN JUIs 9

BBITNOJTHEHUs Y4eOHBIX 3afanuil. Micnonp3oBanue
npe3eHTalMoHHOro obopyaoBanus. [Ipumepsl
reonH(OPMALIMOHHBIX CUCTEM.

Paspnen S. TejleKOMMYHHKAUMOHHBIE TEXHOJIOTHH.

IIpakTuyeckas padora Ne22
22 Bpayzep. [Ipumeps! paboTsl ¢ UHTepHeT-Marasunom, HTepHeT- 2
CMMU, UnTepuer-TypareHTcTBOM, MHTEpHET-OMOIMOTEKOI U TIp.

IIpakTuyeckas padora Ne23

[Tpumep noucka HHGOPMALIUU HA TOCYAAPCTBEHHBIX
oOpa3zoBaTenbHbIX opTasax. [IoucKoBbIE CUCTEMBI.
OcymiecTBieHre MOUCKa UH(OOPMAIMK WK UHPOPMALITMOHHOTO
o0BeKTa B TEKCTE, B (PailyIOBBIX CTPYKTYypax, B 6a3ax JaHHBIX, B
cetu MuTepHer.

23

24 IIpakTuyeckas padora Ne24 2




Coznanue smuyKa 31eKTPOHHON NOUTHI U HACTPOMKaA €ro
napameTpoB. DOpMUpPOBAHUE ATPECHON KHUTH.

IIpakTyeckas padora Ne25
VYuactue B OHJIaliH KOH(EPEHINH, aHKETHPOBAHHH,

25 JMCTAaHUMOHHBIX Kypcax, MTHTepHeT — onumIinaae win 2
KOMIBIOTEPHOM TECTUPOBAHHUH

26 IpakTnyeckas padora Ne26 1
Pabota ¢ nmopranom rocy1apcTBEHHBIX YCIyT
HTroro: 50 yacoB




3. COAEPKAHUE TIPAKTUYECKUX PABOT

IIpakTuyeckasi padora Ne 1
Ungpopmayuonunsie pecypcw obwecmesa. ObpazosamenvHuvle ungopmayuonnvie pecypcol. Paboma c
Humu. Buowvl npogheccuonanvroli uHGopmayuoHHoll 0essmeabHOCmU 4el08eKa ¢ UCNONIb308AHUEM
MEXHUYECKUX CPeOCm8 U UHPOPMAYUOHHBIX PECYPCO8 COYUATLHO-IKOHOMUUECKOU 0esimelbHOCHU
(cneyuanvnoe 110, nopmansl, opuoudeckue 6a3bl OAHHBIX, OYX2aIMePCKUe CUCIEMbL).

Ieab: orpaGorars HABBIKK [0 MCIOJIb30BAHUIO 00PA30BATENILHBIX WH(POPMALIMOHHBIX PECYPCOB,
UCKaTh HYXHYI0 HH(GOPMAIMIO C MX MOMOIIbIO, OBIAJETh METOAAMH PabOTHI C MPOTrPAMMHBIM
obecrieucHuEM.

3ananme 1. [IpuBenure npumepsl:

1) nocToBepHOii, HO HEOOBEKTUBHOM MH(POPMALINY;

2) 00OBEKTUBHOMN, HO HEIOCTOBEPHOU MH(POPMAIINH;

3) MoHO#, TOCTOBEPHOIL, HO OecIoIe3HOW HHPOPMALINY;
4) HeakTyallbHOI MH(OPMALIHH;

5) aKTyaJbHOM, HO HETIOHATHON HH(OPMAITHH.

3anganmue 2. [Tonb3ysch TOOBIMHI TOMCKOBBIMHA CUCTEMAaMH, JOMOJHHUTE TaOIHIly HaiiIeHHBIMU
WuTtepHeT-pecypcaMul B COOTBETCTBUH ¢ Bamimu npodeccrnoHanbHBIMU HHTEPECAMH.

Tun Uurepuer-pecypca

Bua UuTepHer-pecypca IIpumepsr UHTEpHET-pEcypcoB

Y4eOHble MaTepHabl 1.1. YuebHuk, yueGHOe 1mocodbue

1.2. DneKTpoHHBIH yueOHBIH Kypc

1.3. Tekcr exnuii

1.4. JTabopaTopHBIi IPAaKTUKYM

1.5. 3agauHuk

1.6. TecT, KOHTPOJIBHBIE BOIIPOCHI

CnpaBoyHbIe MaTepUabl 3.1.9H1IuKIONE TUI

3.2. CioBapb

3.3.CripaBoYHUK

3.4. baza maHHBIX

3.5. 'eoundopmannonHnas/kapTorpaduueckas cuctema

3ananme 3.

C nomouipro YHUBEPCAIBHOTO CIIPAaBOYHUKA-IHIIMKIIONEANY HallJUTE OTBETHI Ha CIEAYIOIINE
BOIIPOCHI:

1) Yro rakoe WWW?

2) Kto pa3pabotunk nepBoro kommnerorepa?

3) Korna ormeuator BeemupHsliit 1ens nHdopmarmn?

4) Kto taxoit K.O.[luankoBckuii? I'oapr ero xu3Hu. Mecto paboThI.

5) lata nepBbix OIUMIUICKUX WUTD.

6) MukeHckas KylabTypa

7) Korna 6bu1a TposiHCKas BoitHa?

3amanmne 4.
3anuImuTe OTBETHI HA BOIPOCHI:
1)Uro Takoe nH(MOpMAIIMOHHBIE PECypPChI?



2)Yro Takoe oOpa3oBaTebHbIC HHPOPMALIMOHHBIE PECYPChI?
3) Yro oTHOCHTCS K 00pa3oBaTeabHbIM HH(GOPMAITMOHHBIM pecypcam?

Buvieoo:

Ipumeuanue: I[Ipakmuueckas paboma 8blNONHAEMCA 8 MEMPAOU.

Hror paboThl: TeTpaap, 3amuTa padoThl.

IIpakTnueckas padora Ne 2
IIpasogvie Hopmbl unpopmayuonnot desmenvrocmu. CmoumocmHule Xapakmepucmuku
ungopmayuonnot desmenvrocmu. Jluyensuonnoe I10. Omkpvimule auyensuu. O630p
npogheccuonanbHo20 00paz08anUs 8 COYUAILHO-IKOHOMUYECKOU 0esiIMeNbHOCMU, €20 TUYEH3UOHHOe
UCNONIb3068AHUE U Pe2NAMEHMbl OOHOBTIEHUSL.
HeJIL: paccMOTpeTh aCIeKThl STHYECKUX U MPABOBBIX HOPM MH()OPMAITHOHHOHN 1A TEIIbHOCTH
yenoBeka. THpopmarmonHas 0e301acHOCTb.

3aganme 1.

B nporpamme BJIOKHOT nabGepute KpaTko TEKCT 00 HCMOIB30BAHUN TPOTPAMMHOTO
obecnieyeHus. CoxpaHuTe ITOT JOKYMEHT 11oj1 uMeHeM «IIpaBoBble HOPMBI» B HANKy CO CBOUM
uMeHeM. UToOb!I BRIIOJTHHUTD JAaHHOE 33JaHHe HEOOXOIMMO BOCIIOJIb30BAThCS CIIETYIOIUMHE
BOIPOCaMHU:

Bonpocwl k 3a0anuio:

a) unghopmayuonroe npaso -

0) Ungpopmayuonnas oesmenbHOCmMb 4en06eKkd -

3ananue 2.
Bri6epute u3 AByX 0J0KOB BOIIPOCOB 11O OJJHOMY M OTBETHTE Ha HUX:

baok Bonpocos: Unpopmauus

JlaiiTe HECKOJIBKO OIpeIeNIEHUH MOHATUIO «MH(POPMALIMOHHOE TTPaBO».

Jaiite onpesiesieHne CTOMMOCTHBIX XapaKTePUCTUK MHPOPMAIIMOHHON 1eATeIbHOCTH
Kakue mepsl nHpopmanuu Bel 3HaeTe?

Kak MoxxHO n3mMepuTh KonmaecTBo nHpopmarun?
[IpuBeanTe OCHOBHBIE CBOMCTBA MHGOPMAITUH.

el A =

Baok BonipocoB: UHdopmanust u 1aHHbIE

Kak cooTHOCSTCS MeX 1ty co00ii nHbOpManus U TaHHbIE?

Ha3oBute 0CHOBHBIE Onepanuy, HaJl JAHHBIMH.

JlaiiTe onpesieneHre MOHATUAM «KOJI» U «KOAMPOBAHNE HHPOPMALIUNY.
[IpuBeanuTe ocHOBHBIE BUJIBI U (DOPMBI IIPABOBBIX aKTOB

el A
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I[OHO.]'[HI/ITGJILHLIB BOIIPOCHI

1. Kakue ucnonb3yroTes croco0bl MACHTHPUKAIMHI THYHOCTH IPU TPEJOCTABICHHH JOCTYIA K
nHpopmanuu?

2. [ToueMy KOMITBIOTEPHOE MUPATCTBO HAHOCHT yIepO oOIiecTBy?

3. Kakue cymecTByOT IporpaMMHBIE U anfnapaTHbIe CIOCOObI 3alIUThl HHPOpMAIUn?

4. Yem oTiINYAETCS MMPOCTOE KOMUPOBAHUE (PaiiyIOB OT MHCTAIUIALUH rporpamm? JJist 4ero Kak s
JTUCTPUOYTUB UMEET CEPUNHBIN HOMEp?

5. Kak M0oxHO 3aprIKCUpOBaTH CBOE aBTOPCKOE MPABO Ha MPOTPAMMHBIN TPOTYKT?

Jomamnee 3aganue: O3HakoMUThCA ¢ 3akoHamMu «O MPaBOBOM OXpaHe MPOrpamm JJist
ANEKTPOHHBIX BBIYUCIUTEIBHBIX MAITUH U 0a3 JaHHBIX» U «O0 IEKTPOHHO-IIU(DPOBON TIOITHUCH.

Buvieoo:

Camooyernka , MLK.

Hror padorsl: daiin, 3ammura padOTHI.

IIpakTnueckas padora Ne 3
Juckpemnoe (yughposoe) npedcmasnenue mexcmosou, epaghuyeckoi, 38yKo8ou unHgopmayuu u
sudeouHgpopmayuu.

Hesab: M3yuuTh CIIOCOOBI MPENCTABICHUS TEKCTOBOW, rpaduueckod, 3ByKOBOH HHpopManmuu u
BUICOMH(OPMALINH, HAYYUTHCS 3aITUCHIBATh YUCIIA B PA3IMYHBIX CUCTEMaX CUMCIICHUS.

3ananmue 1.

Hcnonb3yst TabmuIly CHUMBOJIOB, 3alHCaTh MOCIEAOBATEIHHOCTh JAECITUYHBIX YHCIOBBIX KOJOB B
konupoBke Windows mis cBounx PUO, HazBaHus yaulbl, O KOTOpPOM MpoxuBaere. Tadmiuia
CUMBOJIOB OToOpaxkaercsi B pemaktope MS Word ¢ mnomompro KOMaHABL:  BKIIAJIKA

Bcmaexka— Cumeon— /lpyzue cumeonvt

CumBon

ChmEanel | CrneunancHEIE sHakH

£2 Cwmeon = WpkehT: | Times Mews Raman
— € £ ¥ @ o T « |
® ™ + % = LTl ol e | »n| ] < A
5 = % o JIE|K|3|1I | JTM IT| P
TV @ X || Y| bl Ala
e B om Q¥

EaHEE HCNONEZ0E3EWHMECA CHMEBONEL!

D192

£}  Adpyrue ciMEDALL...

CYRILLIC CAPITAL LETTER A Koa sHaka M3 | KHPHANHLE [agc,) e

[ ABTOZaMEHA. .. ] [ CoYeTaHHE KNABHLW. ., ] CoueTaHMe KNagMw: Shift+F

BCTaEmTh l’ OTHEHE ]
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BeiOMpaere Times New Roman, B mosie u3 BweiOupaete kupwunna. Hampumep, mis OYKBBI «A»
(pycckoii 3arnaBHOM) Kox 3Haka— 192.

IIpumep:

U B /A |H O |B A |[P |T |[E | M
200 | 194 | 192 | 205 | 206 | 194 192 | 208 | 210 | 197 | 204

I |E T P O |B n |4
207 | 197 | 210 | 208 | 206 | 194 | 200 | 215

Broinmoanenue 3aganusa 1

3aganue 2.

Hcnone3ys crangaptHyto nporpammy bJIOKHOT, onpenenuth, Kakas ¢pa3a B KOIUPOBKE
Windows 3amaHa mOCIEAOBAaTENbHOCTHIO UHWCIOBBIX KOJOB U MPOJOIDKUTH KOJ. 3alyCTUTh
BJIOKHOT. C nomo1pio JOMOMHUTEIHON HU(POBON KIIaBUATYphl MU HaxkaTou kiaBumie ALT
BBECTH KO, OTIYCTUTH KiaBuiny ALT. B 1okyMeHTe MOSBUTHCS COOTBETCTBYIOIIMI CHMBOJL.

Brinosnenue 3aganus Ne2

0255 0243 | 0247 | 0243 | 0241 | 0252 0226 0225 | 0232 | 0234 0239 | 0238

0241 | 0239 | 0229 | 0246 | 0232 | 0235 | 0224 | 0252 | 0237 | 0238 | 0241 | 0242 | 0232

3all0JHUTH BEPXHIOK CTPOKY HA3BAHHEM

CHenuaJIbLHOCTH
3aganme 3.
3armoTHUTH MPOITYCKH YHCIaMHU:
1.
Ko6aiit = OailT = our
2.
Mboaiit = Koaiir | = Oaiit
3.
['0aiit = Moaiit | = K6aiit |~ Oaiir
3amanmne 4.
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HCpCBeCTI/I ACCATUYHOC YUCIIO B IBOMYHYIO CUCTCMY CUHUCIICHHUA U CACIATh ITPOBCPKY:

3aganue 5.

3anucath B paSBCpHYTOﬁ (bopMe JABOUYHOC MU BOCBMEPHUYHOE YHKCIO M, IIPOU3ZBEASA BBIYUCICHUA,

BBIPA3UTH B I[CC?ITH‘IHOﬁ CHUCTCMC CUHMCIICHUA:

3aganmue 6.

OTBETUTH Ha KOHTPOJIbHBIC BOIIPOCHI

Ilpumeuanue: 3a0anue 6. BbINOIHAEMCSA 8 MEMPAOU

1. Uro takoe napopmanms?

2. [Tepeuncnure cBoiicTBa HHPOPMAIIHH.
3. Kakue Buapl napopmaru Bel 3HaeTe?
4, IIpuBeauTe NpUMEpPHI aHATIOTOBOTO

npeJcTaBiIeHNs rpaduuecKkoi nHpopMaluu.

5. Yr0 TaKoe MUKCEIH?
6. Yr0 Takoe cucTeEMa CUUCIIEHUS?
7. Hanumure npaBuio nepeBoaa

JIECATUYHBIX YHCEI B IBOMYHBIN KO,

8. [lepeuncnure eAMHUIIBI U3MEPEHUS
uH(pOpMaLNH.

Hror padorsl: daiin, 3amura padOTHI.
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IIpakTuuyeckas padbora Ne 4
Ipoepammusiii npunyun pabomsl komnviomepa. llpumepvl KoMnvIOMepPHLIX MoOeell PA3TUYHBIX
npoyeccos. [Iposedenue ucciedo8anus 8 COYUAIbHO-IKOHOMUUECKOU cihepe Ha OCHOBe
UCNONIb308AHUSL 20MOBOU KOMNbIOMEPHOU MOOEU.

Heab: U3y4uTh CIOCOOBI MPEICTABICHHS AITOPUTMOB B BUJE OJIOK - CXEM
Saganue 1.

3aI10JIHUTE YCTHIE MOJIS.
1. Aaroput™m — 310

2. CBoiicTBa aNrOpUTMOB:

1.

2.

3.

3. [locTpouts 1oApOOHBINH aIrOPUTM 3BOHKA JPYTY

Iar 1.

Iar 2.

lar 3.

Iar 4.

[lar 5.

lar 6.

lar 7.

4. OnuumTe KaKuMU cBoWcTBaMu o0asaeT Bamr anroputM u nouemy

5. CpencTBa 3anuCcH aIrOPUTMOB

1.

2.

14



6. JINHEHHBIN aITOPUTM — 3TO

7. Pa3BETBISIIOLIUICS aITOPUTM — 3TO

8. Llukanueckuii anroputm — 3T0

9. K kakoMmy THITy aJITOPUTMOB OTHOCUTCSI CMEHa BpeMeH rojaa? (mouemy)

10. TIpuBeauTe npumep pa3BeTBISAIONIETOCS allTOPUTMA B OBITY.

11. Kakoe ypaBHEHHUE pelIaeT CASAYIOMINI alroputM?

a,b,c
D=b?-4ac
_-bJD KopHeii mer
2 2a
| |
[
OtBeT

O

13. Onucatp X0/ IEHCTBUIM HA KaXKIOM dTare BHITIOJHEHUS aJTOPUTMA.
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14. AnroputMuudeckasi CTpyKTypa «BbIOOp» €€ 0COOEHHOCTH U OTJIMYUE OT «BETBIICHUSY.

3aganue 2.

[TocTpoiiTe anropuT™ peleHns: CUCTEMbI YpaBHEHHH MTPU U3MEHSIOLIEMCsI 3HaueHnu X ot 2 10 15 ¢

marom 0,5.
27*X npu x=15

Y =:34-18*x npu x<2
3/(x+5) npu 2<x<15

BriBOa

Ilpumeuanue: pabomy ebinoIHUMb 8 Mempaou

Hror padotel: paboyas TeTpaapb, 3amuTa paboThl.

IIpakTnueckas padora Ne 5
Co3zoanue apxusa danuvix. H3eneyenue oannvix uz apxusa. ain Kax eOUHUYA XpaHeHus
ungopmayuu Ha komnviomepe. Ampubymel ¢haiina u e2o oovem. Yuem 06vemos aiinos npu ux
Xpanenuu, nepeoave. 3anucb UHGOpMayUY Ha KOMRAKM-OUCKU PA3TUYHBIX U006 Opzanuzayus
uHgopmayuu Ha KOMRAKM-OUCKe C UHMEPAKMUBHBIM MEHIO.

Hean:
- W3y4YeHHE MPUHLUIOB apXuBauu QaiinoB, QyHKIMA U pexuMoB paboOThl Hambosee
pacrpoCTpaHEHHBIX apXHBATOPOB,
- MpHOOpETeHnE MPAKTUYECKUX HABBIKOB paOOTHI 110 CO3/IaHUIO apXUBHBIX (ailyioB U M3BICUCHUIO
(aitioB U3 apXMBOB.

3ananme 1.
1. B omepammonnoii cucreme Windows cozpaiite manky Archives mo aapecy C:\TEMP.
Co3snaiite manku Pictures u Documents o anpecy C:\TEMP\Archives.
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2. Haiinure u ckonupyiite B nanky Pictures mo nBa prcyHka ¢ pacumpenueM *.jpg u *.omp.
3. CpaBuute pasMepsl haiiaoB *.omp u *.jpg. u 3anuimTe JaHHBIC B TaOauIy 1.

4. B nanky Documents momecture Qaiinbl *.d0C (He MeHee 3) M 3alUIIUTE UX UCXOIHBIC
pa3mepsl B Tabaumy 1.

3aganue 2.
ApxuBanus daitioB WinZip

1. 3anycture WinZip 7. (Ilyck —Bce mporpammsel — 7-Zip—7 Zip File Manager).

2. B mosBuBHIIEMCS TMAOTOBOM OKHE BBIOCpUTE IamKy, B KOTOpOW OyaeT CO3JaH apXuB:
C:\TEMP\Archives\Pictures. YcranoBute Kypcop Ha ums rpaduyeckoro daiina 3uma.jpg.
Brimonnute komanay lo6aButh (+).

3. BBenute ums apxuBa B mnosic ApxuB — 3uma.zip u yoeaureck, uTo B niosic @opmart apxusa
yCcTaHOBJICH TUI ZIp.

4. Ycranosure B mnosie Peskum u3mMeHeHUs1: 000asums u 3aMeHUmb.

5. B packpeiBaromemcs crnucke ~— YpoBeHb c:kaTHsi: BbiOepure NyHKT HopMmajibHBbII.
3anycrtute mpouecc apxuBauuu kHonkoi OK.

6. CpaBHuTe paszmep UCXoaHoro (aiiyia ¢ pasMepom apxuBHOTO ¢aiina. [aHHBIC 3amumUTe B
Ttabnuny 1.

1. Cozpnaiite apxup 3umal.zip, 3amuineHHbld napoieM. Jlins BBoJa maposis B ITUAIOTOBOM

okHe /lodaBuMT K apxuBy B nose BBegure naposab: Beaute napois, B noje IloBropure napo.sb:
nonTBepaute mnaponb. OOparure BHUManue Ha ¢uaxok Ilokasare mapoab. Ecim oH He
YCTaHOBJICH, Mapojb IpU BBOJE HE OyneT OTOOpakaThCsl Ha HIKpaHE, a €ro CUMBOJBI OyayT
3aMEHEHBI 10JICTAHOBOYHBIM CUMBOJIOM "*". DTO Mepa 3allUThl apoJis OT MOCTOPOHHUX. OJIHAKO B
JAHHOM CJIy4ae IO0JIb30BaTelIb HE MOXET ObITh YBEpEH B TOM, YTO OH HaOpaj HapoJib MPaBUIIBHO.
[TosToMy mpu He YCTaHOBJICHHOM (DJIaKKe CHCTEMa 3alpamiuBacT MOBTOPHBIM (KOHTPOJIBHBIH)
BBOJ napoJis. llenknure Ha kHonke OK - HauHeTCs poLece co3JaHus 3alMILEHHOrO apXHBa.

8. Beinenure apxus 3umal.zip, Beinonnute komanay U3Bieub. B mosiBUBIIEMCS THAIOTOBOM
okHe  HMs3Baeur B  mose  PacnmakoBar,  B: BbIOEpUTE  MANKy-NMPUEMHUK -
C:\TEMP\Archives\Pictures\3umal\.

9. Hlenxuute Ha kHomke OK. Ilponecc u3BinedeHMs] AaHHBIX M3 apXWBa HE 3aIlyCTUTCS, a
BMECTO HEro OTKPOETCS AMAIIOIOBOE OKHO JJIsSI BBOJIA MTAPOJIA.

10. VYbenureck B TOM, YTO BBOJI HETIPABHJILHOTO NAPOJIsl HE MO3BOJISET U3BJeUb (ailiibl u3
apxuBa.

11. VYbenurech B TOM, YTO BBOJI PABUIIBHOTO MApOJIsl AEUCTBUTEIBHO 3aIIyCKaeT MPOLecC.

12. VY nanute co3MaHHBIA BaMH 3aIIUIICHHBIA apXUB M U3BJICYCHHBIC (DAiIIbI.

13. Cozpaiite camopacnakoBbiBatronuiics ZIP-apxus. [y 3TOro yctaHOBUTE Kypcop Ha MMs
apxuBa 3uMa.zip, BeIOIHUTE KoMaH1y [o0aBUTh (+).

14. Beenurte ums apxuBa B nosie ApxuB — 3uma.7z u yoeaurecs, uto B nojie dopmar apxusa
YCTaHOBJICH THI /Z.

15.  VYcranoBute B nose Pe:kum udmMeHeHMs: 000asumo u 3aMeHUMb.

16.  VYcranoBute dpnaxox Cozgarb SFX-apxus.

17. B packpeiBaromemcst crnucke — YpoBeHb c:kaTusi: BblOepute nyHKT HopMmasbHBbIii.
3amycTtute npouecc apxupanuu kHonkoi OK.

18.  AmnanormuneiM 00pa3oMm co3maiiTe apxuBbl ans (aitoB Psouna.bmp, oxymenrl.doc,

JHoxyment2.doc, [lokyment3.doc. CpaBHUTEbHbIE XapaKTEPUCTHKH HCXOMHBIX (ailioB u ux
apXHMBOB 3aHECTH B Tabiuiy 1.

3ananme 3.

Apxuanus daitnos WinRar

1. 3anycture WinRar (Ilyck —Bce nporpammbr — WinRar).
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2. B mosBuBIIEMCS TMATOrOBOM OKHE BBIOEpUTE TANKy, B KOTOPOM OyIeT CO3laH apXuB:
C:\TEMP\Archives\Pictures.

3. YcraHoBuTe Kypcop Ha ums rpaduyeckoro ¢aiina 3uma.jpg.

4. Boimmonnute komanny JlodbaBuTh. B nosBHUBIIEMCS 1MAaTOTOBOM OKHE BBEAMTE UMS apXuBa
3uma.rar. Beibepute popmat HOBOro apxuBa - RAR, meron cxarus - O0bIuHBbINA. Y0Oeaurecs, 4To
B rpynne [lapamerpbl apxuBaumMm HU B OJHOM U3 OKomleuek HeT (iaxkos. lllenkHure Ha KHOIKE
OK s co3manmsi apxuBa. Bo Bpemsi apxuBanuu oToOpakaeTcsi OKHO cO cTratucTtukoi. [lo
OKOHYAaHUM apXHMBAIlMM OKHO CTATUCTHUKUA HCYE3HET, a CO3JaHHBI apXWB CTaHET TEKYLIUM
BBIICTICHHBIM (haiiIoM.

5. AHamoruyHeM 00pa3oM cosmaiite apxuBbl mus (QaitioB Psouma.bmp, Jloxymentl.doc,
Joxyment2.doc, [lokyment3.doc. CpaBHUTEIbHbIC XapaKTEPUCTHKH HCXOIHBIX (aillloB M uX
apXUBOB 3aHECTH B Ta0nuiy 1.

6. Co3pmaiite camopacnakoBbiBaromuiicss RAR — apxuB, BKIIOYarOmuil B ce0s TEKCTOBBIE U
rpadgudeckue (Haibl.
1. Omnpenenure mnpoueHT cxkatus QainoB u 3amonuute Tabmumy 1. IlpoueHT cxarus

S .

ompexaensercs no Gopmyne P :S—*lOO%, rae S — pasMmep apxuBHBIX (aiinoB, So— paszmep
0

MCXOJHBIX (PaiiyIoB.

Taoauna 1

ApxuBaTopbl
WinZip WinRar

Pa3mep ucxoanpix ¢aiiion

Texcmoevie aiinot:
1. loxymenrl.doc

2. lokyment2.doc

3. JlokymenTt3.doc

I'pagpuueckue gaiinvi:
1. 3uma.jpg

2. Psouna.bmp

[IpoueHT coxatust mekcmogoi
uHpopmanuu (as Bcex
¢aiinos)

[IpoueHT cxxarus epaghuueckoii
nHpopmanuu (s Bcex
¢aiinos)

3aganue 4. OTBeTUTH HA BONPOCHI:

1 Yto Ha3pIBaeTCs apxuBanueun?

2. Jlns1 gero npeaHa3HaYeHa apXUBALIHS ?
3. Kaxoii ¢aiin Ha3bpIBaeTCs apXUBHBIM?
4. Yrto Ha3pIBaeTCs pazapxuBanuei?

S Kaxas nHpopmanum XpaHuTcs B

OIJIaBJIEHUU apXUBHOTO (aiina?

6. Kakue (yHKIIMOHATBEHBIE BO3MOKHOCTH

HMEIOT apXUBaTOPhI?
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3aganue 5. CaenaTh BBIBOJ O IPOACIAHHON MPAKTHIECKON padoTe:

Hror padoTtbl: pabouas TeTpaapb, 3amuTa padoThI.

IIpakTnuyeckas padora Ne 6
ACchBJzuquzo HA3HAYEHUA, npUmMepsvl UX UCNOTb306AHUAL. ﬂeMOHcmpauuﬂ UCnojlb306aHUA
paznuunwix 6udos ACY na npaxmuke 8 coyuanibHO-3KOHOMUYECKOU cghepe dessmenbHOCmL.

Hean: paccmorpers ACY pa3inyHOro Ha3HAUYCHUS.

3aganme 1.

B nporpamme BJIOKHOT HaGeputre KkpaTko TeKCT 00 aBTOMATH3UPOBAHHBIX CHCTEMAax
ynpasieHusi. CoxpaHnure 3TOT JOKyMEHT noj umeHeM «ACY» B manky co cBOMM uMeHeM. YToObI

BBIINIOJIHUTh JAHHOC 3aJaHHUC HeO6XO,I[I/IMO BOCIIOJIb30BATHCA CICAYHOIINMHA BOIIPOCAMMU:

Bonpocwt k 3a0anuio:

a) Ymo maxoe ACY?

0) Llenu cozoanua ACY?

8) Haznauenue ACY

2) IIpunyun paspabomxu

0) Ungopmayuonnoe obecneuenue

3aganue 2.
[Tosicaute npuHIMI PabOTH CTAHIINU:
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0GOPYA0BAHME TEXHONOTHNECKON MMHMM, z;.ﬁ‘

JAATYAKK, YNPABNRIOWME INEMEHTH U Np. ' R 4

Kowtponneps
L) l . ' =
Wutepdencuan Wwuna
n‘ Mepenasa ynpasnenus npu c6oe m
e ———— .
Omoanou cepeep Pezepexwit cepsep

| I

T
le, !,e, }ﬁ,

Paboume craHumu ancneTyepos

Bui6oo:

Camoouyenka , M.K.

Hror padotel: paboyas TeTpaab, 3alUTa padboThl.

IIpakTnueckas padora Ne 7
Onepayuonnas cucmema. I pagpuueckuti unmepetic nonvzosamens. Illooknouenue sHewHux
YCMPOUCmME K KOMRblomepy U uUx HacmpouKa.

Heab: U3y4uTh pa3HOBUIHOCTH ONEPALUOHHBIX CUCTEM, PACCMOTPETH UX IOCTOMHCTBO U
HEJIOCTATKH.

3aganue 1.
OnepannoHHbIE CUCTEMBI — 3TO

3aganue 2.



3anonuuTe Tabauy CpaBHUTENFHOTO aHATN3a ONIEPAIIMOHHBIX CUCTEM (paboTy BBIITOJIHUTE B
TETPaIn)

Windows Linux

CTONMOCTE

PazpaboTunk

BosmoxHocTH

HenocraTtku

[IpuHnun ycranoBKH
(pacrucatp MOATAITHO)

CopepxaHust cTaHIapTHBIX
nporpamMm (IIEPEUrCIIUTD)

3aganmue 3.

3.1. Cmenute (HOHOBBIN PUCYHOK M 3aCTaBKy pabouero croia.

3.2. Cozpnaiite Ha pabodeM CTOJIe TANKYy C Ballei paMuineid, B Hell — Ianky ¢ BallliM UMEHEM, B
HEH — Marnky ¢ BallliM OTYECTBOM.

3.3. B nporpamme BJIOKHOT naGepute kpatkuit TekcT no teme «Ilouemy s BeiOpasi(a)
npodeccuto, KOTopoii odydarock ceiigacy (1-2 npennoxenus). CoxpaHUTe 3TOT JOKYMEHT IO
umMeHeM «Most mpodeccusi» B HaKy cO CBOUM OTYECTBOM.

3.4. 3anumure alIropuTM BBIIIOJIHEHUS 3aJaHus (CO3IaliTe TEXHOJIOTHYECKYIO KapTy)

Ymobwi cmeHums pucyHok pabouezo cmona:

Ymobwvl cmeHums 3acmaeky paboye2o cmoaa:

Bonpocwl k 3a0anuio:

a) pabouuti cmorn -

0) 3acmaska pabove2o cmoia nepeoHA4AIbHO NPEOHAZHAYANACH OJis

Buvieoo:

Hror padorhl: paboTa B TETpaau, 3alIUTA.

IIpakTnueckas padora Ne 8
Pa32paHulteHue npae Oocmyna 6 cemiu, O6W€€ ouckogoe npocmpancmeo 6 JIOKANIbHOUL cemu.
Sawuma ungopmayuu, aHMUBUPYCHASL 3aUUMA.

Lens: M3yueHnne BpeTOHOCHBIX ITPOTPAMM M aHTHBUPYCHOTO TTPOTPAMMHOTO
o0ecrieueHus

3ananmue 1.
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3anoaHuTe ITYCTBIC ITOJIA.

1. KomnbroTepHbIil BUpYC — 3TO

2. Ilo creneHu OMacHOCTH BUPYCHI IETSATCA Ha:

1.

2.

(98]

. I1o cpene oObutanust BUPYCHI AENATCS Ha:

5.

4. [loueMy BUpYCBI ONIAaCHBI JJIs1 KOMIIbIOTEpa?

5. Crioco0sl 3apakeHUsI KOMITBIOTEPA BUPYCOM:

6. MoskeT 1 urcTast OTpopMaTHPOBAHHAS TUCKETA CTaTh HCTOYHUKOM 3apaskeHUS BUPYCOM?
(oTBeT 00OCHYIITE)

7. Onumure npoUIaKTUKY 3apaXKE€HUs] KOMIIbIOTEpa BUPYCOM B 3aBUCUMOCTH OT THUIIa BUpYCa.

Tun Bupyca Crenens ONMaCHOCTH [Ipodunaktuka




8. Kakue aHTUBHpYCHBIE IPOTPaMMBbI BbI 3HaeTe?

9. Camble nonyssipHble U3 HUX?

10. IlpennomnokuM Bail KOMIIBIOTEP CTall MEJIEHHO 3arpy»arbcs, 4acTo nojsucaeT. Kakossl
BEPOSATHBIE IPUYMHBI TAKOTO ITOBEACHHS KOMITbIOTEpa?

11. Bamm neiicTBus o ycTpaHEeHUIo Mpo0ieM oNnucaHHbIX B MyHKTe 107

3aganme 2.

B oneparronHoii cucreme Windows mpoBepuTh BbIOpaHHBIE OOBEKTHI Ha HAJUYKE BPESIOHOCHBIX
O6’beKTOB, BBIITOJTHUTH JICHCHUC UJIU yz[aneHHe Sapa)KeHHI)IX O6’BGKTOB

Tlopsook evinonnenus

1) 3amycTuTh Ha BBITOJIHEHHE AHTHBUPYCHYIO TPOTPaMMYy.

2) 3amycTuTh OOHOBJICHHUE M3 KOHTEKCTHOTO MEHIO.
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3) BBIOTHHUTE MPOBEPKY CHEMHOTO HOCHTEIIS.
4) BBIIOJHHUTE MPOBEPKY JOKAILHOTO AUCKA.
5) Ortuer 0 paboTe aHTUBUPYCHOMN CONEPKHUT HHYOPMALIUIO O pe3yIbTaTax MPOBEPKH.

Hror padorbi: paboTa B TeTpaau, 3amuTa

IIpakTuuyeckas padbora Ne 9
Dkennyamayuonuvie mpebosanusi K KOMnbiomepHomy pabouemy mecmy. Ipoghurakmuueckue
Meponpusmust 05 KOMRbIOMEPHO20 paboyue20 Mecma 8 COOMEEeMCmaull ¢ e20 Komniekmayuetl 0Jis
npogeccuoHaIbHOU 0estmeIbHOCHIU.

Llesib: paccMOTpETh SKCITyaTallMOHHbBIE TPEOOBAHNUS K KOMITJICKTAllUU pabovero Mecra.

3ananue 1.

B nmporpamme BJIOKHOT nabepute kpaTko TEKCT 0 TpeOOBaHMSIX K rmoMenieHuto. CoXpaHuTe 3TOT
JOKYMEHT TIoJl uMeHeM «Pabodee MecTo» B Manky cO CBOMM MMEHEM. UTOOBI BBIMIOJHUTH JaHHOE
3aJlaHue HEOOXOAMMO BOCIIOIb30BATHCS CIASAYIOUIUMHU BOIIPOCAMU:

1. Ompazume ocHo6Hble CAHUMAPHO-2UCUEHUYECKUE MPeDdoeanus K Kadunemy unpopmamuku:
1.

3ananmue 2.
YKaKuTe HEKOTOphIe TPEOOBaHUS K MTOMEIIEHUSIM KaOHeTa HH()OPMATHKHU:

1.

Bui1600:

Camoouyenka , M.K.

Hror padorsl: daiin, 3amura padOTHI.
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IIpakTnueckas padora Ne 10
Cosz0anue dokymenma c ykazannou cmpykmypou. Cozoanue asmomamuyecko2o 021a61eHuUsl.
Coz0anue unepccoiiox.

Llenb: usyunrs croco6bl CO3MaHMs TMIEPCCHUIOK, THIIEPTEKCTOBBIX JJOKYMEHTOB.
3aganue 1.
O3HaKOMBTECH C TEKCTOM MTPUBEICHHOM HHUXKE:

C03L[a}me THUIICPCCBUIKK Ha 3JICMCHTBI TCKYHICTI'O JOKYMCHTA

1. B Tekymiem qoKyMeHTE yCTaHOBUTH TEKCTOBBIN Kypcop B MecTe, Ha KOTOpoe Oyzaer
BBINIOJIHATBCS TUIIEPCCHUIKA.

2. Bo Bkianke BeraBka B rpynmne CBsi3H BBIOpaTh MYHKT 3aKJjIajaKa.

3. B oTkpeiBIIEMCS 1MAIOTOBOM OKHE HanucaTh UM 3aKkiaaky. [LlenkHyTh Ha KHOIIKY
Jlo0aBuUTD.

4, BreIaenuTh TEKCT WM 0O0BEKT, MPEACTABIISIONIUN THIIEPCCHUIKY.

5. Bo Bknaake BeraBka B rpynne CBsizu BIOpaTh myHKT ['unepecpuika.

6. B criicke CBsi3aTh ¢ BEIOpATh MapaMeTp MeCTOM B JOKYMEHTe.

7. BriOpaTh B civicke 3aKIaKy Ui CChUTKH.

a
L7

j j A J {ﬂ [ Crpoka nognuen ~ n S-Z
= S # =
= 53 ara u epema
Bepxwmii  Hikwwii Homep | Hagnwee 3xcnpece-6nokim WordArt Byeenia
B B ' OBBekT -

U] MepEKPECTHaR CCBKE/ | (onOHTITYA = KONOHTHTY ™ CTDAHMLI =
KonoTimye Teker CunBont:

TnasHan | Boraska | PasMeTka CpaRMUsl  CCbkM  Pacchikd  PELEHMpge

-
sSEEEE,
ona| 3 2 =
j j ] L [, Zg ihﬂ
TutyneHas Mycras  Paspws | TaBnuua || Pugyok Kown Ourypel SmartArt [uarpamma

CTPaHMLA ™ CTPAHNLE CTPAHULE!
CrpaHnusl Tabanusi Wnnwcrpaumm

Bz a X

'@, runepecainka

A 3aknaga

Gopuyna Cumeon

[ R R = S < I C I AR AR &

Co3nanne runepccblIKU Ha (pailii, BeO-CTpaHUIy

1. Boigenute TekcT wim rpaduueckuit 00beKT, KOTOPBIN MpeInoiaraeTcs
HCIIOJIb30BATh KAaK TUIEPCCHUIKY.

2. Bo Bknanke BeraBka B rpynne CBsizu BeIOpaTh MyHKT ['mnepccblika
3. B o6mactu CBs13aTh ¢ HaXaTh KHOMKY (pailjioM, BeO- cTpaHUIIEii.

3ananme 2.

3anucarh B TETpaJap TEOPETUUECKUN MaTepuai (3aiaHue 1).
3ananme 3.

3.1. OtkpoiTh iporpammy Microsoft Word.

3.2. Pa3paboTaTh TECTUPYIOIIHUA TUIEPTEKCTOBBIA MOKyMeHT o Teme «llonmraBckas OutBa». Ha
9KpaH JOJDKHBI BBIBOJUTHCS BOIPOCHI W TpeljiarathCs BapuaHThl oTBeTa. Kaxawlii (parmeHt
HeoOXOMMO Hameyararb Ha OTHEJbHOM cTpaHuile. B cioyyae BepHOro oOTBeTa BBIBOJUTH
COOTBETCTBYIOIINH (hparMeHT TeKCTa ¢ coodtenueM (Omaem 6ephbiii ...), a B Cllydae HEBEPHOTO —
BBIBOJIUTH BEPHBIN OTBET, IMOCJIE Y€T0 — BO3BPAIATHCA K TEKyIIeMy Borpocy. OpraHn3oBath CBS3b
MeXay (parMeHTaMu, BBIJICITHB KIIIOUEBHIE CIOBA, IO KOTOPBIM OYAET MPOU3BOIUTHCS MEPEXO OT
¢bparmeHTa K pparMeHTy.

3.3. ITocne 3aBepuieHust pabOTHI TOKYMEHT COXPAHUTh B CBOEH Marke ¢ uMeHeM TecT 1o HCTOpHHu.

®pacmenm 1. Apmun Kakux cTpaH ydactBoBasu B [lonTaBckoii Outse?
1. Poccust u ®@panuus 2. Poccus u Ilonbma 3. [IBeuus u Poccus
Hanbiie Brixon

®@pazmenm 2. B kakom roay npousomia [Tonrasckas oursa?
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1.1703 2.1709 3.1812

Jamnpiie Brixon

®pazcmenm 3. KTO cTOSJ BO rj1aBe MIBEACKON apMUM?

1. Kapn X 2. Kapa XII 3. Mazena
Hanbiie Brixon

®Dpazmenm 4. Kakopa ObliIa YHUCICHHOCTb PYCCKOW apMum?

1. 20000 2. 32000 3. 56000

Brixon

®pazmenm 5. OTBET BEPHBIN.

Bosspar k Bompocy: 1 2 3 4

®pazmenm 6. B [lonTaBckoii 6utse yuactBoBanu apmun Poccun u IlIBenun.
Bospar

®@pazmenm 7. llonTaBckas 6utsa nmpowusomuia B 1709 roxay.

Bo3spar

@pazmenm 8. Bo rinase mBeackoi apmuu ctosin koposs Kapis XIl.

Bo3spar

®Dpazmenm 9. YncneHHocTh pycckoit apmuu coctanisuia 32000 uenoBek.
Bosspar

dopma caaum: daiii, 3ammra

IpakTnueckas padora Ne 11
Co3z0anue npumedanuti, CHOCOK, CCbLIOK

He.]'lb: HayLII/ITI) cOo31aBaTb W HUCIIOJIB30BATh B I[OKYMGHTaX CHOCKH, HpI/IMeLIaHI/Iﬂ, aBTOTCKCT,
KOJIOHTHUTYJIbI, CIIUCKU U OYKBHIIBI.

3aganue 1.

O3HaKOMHUTECH C TEOPETUYECKUM MATEPUAIOM MPECTABICHHOTO HIDKE

Co3aaHue CHOCOK

3aitinure B MeHI0 BceraBka BeiOeputTe myHKT Ccbiiku — CHocku. [lepen BamMu OTKpPOETCS OKHO

CHocku npencrasieHHoe Ha pucynke 11.1.
CHoCKM

MonoseH1e

BHW3Y CcTpaHuLE ~

() KOHUEBLIE CHOCKM:

PopMaT

DopMaT HoOMEpaE: 1,2, 3 ... L
Hauate c: 1 2~
HymepaLya: Mpofon#uTE w

anMEHHTb H3MEHEHWA

(IpHMEHMT: KO BCEMY LLOKYMEHTY |V

[ BcTasuTe ][ OTmeHa ]

Pucynok 11.1 — Oxno CHOCKM
Omnpenenute MONOKEHHWE CHOCKU: BHH3Y CTpPaHMIIBI WJIM BHM3Y TEKcTa. 3ajaiite HEoOXOTUMBIH
dbopmat nist cHocku. Haxkmure Ha kKHOTIKY BCTaBUTS.
B nosiBuBIIEiiCS CHOCKE BHU3Y CTPAaHUIIBI BBEAUTE HHPOPMALIUIO O HEH.
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Ecnu cHOCKY HEOOXOUMO YIAIUTh, AETACTCS ATO CIEAYIOUIMM 00pa3oM: Kypcop yCTaHaBIMBACTCS
nepes 3HakoM CHOCKM H J1Ba (!) paza Haxxumaercs kinaBuma «delete». JInGo ke BBIIETUTH 3HAYOK
cHocku 1 ouH (!) pa3 HaxkaTh «deletey.

Jlenasi CHOCKY, TIOMHUTE, YTO €€ KOMMEHTApPHI JOJDKEH OBITh apryMEHTHPOBAHHBIM M BECOMBIM.
JIOTIOJTHUTH CHOCKY MOKHO YKa3aHHEM HCTOYHHUKOB.

Co3nanne npumMeyanmit
YroOBI BCTAaBUTh NPUMEYAHUE B JOKYMEHT, HEOOXOANMO BBIOJIHUTH CIEAYIOIINE TCHCTBHSL:

1. [lepeiinure B pexuM pa3METKH [TOKYMEHTa, BbIOpaB komaHay Bua — Pa3merka
cTpaHuubl. [ paboThl ¢ KOMMEHTApUSAMH PEXUM PAa3METKU MOAXOIUT KaK HEJb3s JIydlle.
2. VYcraHoBuTE Kypcop B Ty 4acTh AOKYMEHTA, B KOTOPYIO PEIIMJIA BCTABUThH IPUMEYaHUE.

MOXHO TaKKe BBIACIUTH TEKCTOBBIH (ParMeHT, €Cl KOMMEHTApHH OTHOCHTCS K LEIOMY
MIPEUIOKEHUIO HITH al3alry.

3. Bribepute xomanny BeraBka — Ilpumedanue. CrnpaBa OT TEKCTa IOSBHUTCS BBIHOCKA
(pucynok 11.2).
PeuensnpoBaHne v X

|l-"|cr||:|aBnEHMﬂ B M3MEHEHHOM AOKYMEHTE + |I'Io§asan:- AR R R R R = |

Uro Takoe comAnEka?

"~ Coasmmxofi 5 pycckoff EVXES IPHEATO EaSHEATE TVCTOH
CVIL HOTOPHE TOTOBAT HR EPETEOM MACHOM HIH
pEIOHOM OTE2pe, I002EIAA OCTPHIE MPREEE NPHIPAEEL
He B Hapons T2k HaSHESIOT SIIE H ERIVCTY Ty IeHyIo (C
MEcoM HmH Oes mEero). Mi  paccramen, Kaw
OPETOTOEHTE COMIEHEY — Ty. KOTOPYED OOIOT Ha
DEpEOE.

CIoE0 #COMAHEZ) DOXEHIOCH E Hael pedm B T2k
IJ:EHD. B OpoIIToM Eeke TEEOH CYI HXSHETH CETAHKD,
s UI0 03HaTET GCSTAECKAE, KPECTRAHCKAE el JT0

TOpET2R DoXTe0Ra C MACOM, TYKOM, COMESHED OTYPIOAL,
- "‘Kmymiﬂﬁmneémmmmmamﬁ&m
Gmome, EOTOPOS COSTHHETO B cele EOMIOHSHTH mef (CMSTRHS EaNyeTa) H PaccoTbHEER

(paccos, OTYPIEL COTEHELE).

B\'.E[D;[D H paHbIIe HMETR DCL'IEBD—ECEIE.'ID—DCIPYPD OCHOEY, HO OO EPEMEHEM 0H2 VOHTHIACh H3-32

nodzs1erys [punpas|. BosMosmo, mieRH0 n03TOMY ESMEHKTOCE HasEamEe GM0T2 - 0HO cT210 . - { Mpwreesane [ni]: Kaosgoae
Gomee COVIEHEDM H OCTPEM. B POCCHE DOTOEAT TPH EHA 2 COMAHOK. PEIFHELS, MACHHE, ITpEGEHE. B e
COmame

COCTEE CYII2 BEIFOTAR0T PasIHT HhIE EEIH MOIOTHER IPOIVETOE.

Pucynok 11.2 — BcTaBneHHOE B TEKCT IpUMeUaHHe
4. Habepute TekcT npumeydanus.
BbiHOCKa, B KOTOpPYIO BBOAMTCS TEKCT IpPHUMEYaHUs, YBEIMYMBAeTCs B pasMepe (MHOrza
JI0OCTaTOYHO 3aMeTHO). Takum 00pa3oMm, Bbl MOJy4yaeTe BO3MOXKHOCTH BMECTUTh BECh TEKCT
npumedanus. OHaKO XKeIaTeIbHO IPUMEYaHHe JeNIaTh KOPOTKUM U COJAEPKATEIBHBIM.
o. 3aKOHUMB BBOJ NpPUMEYaHMs, IIETKHUTE KHONKOW MbIIIM B JIIOOOM 4YacTH TeKcTa M
IpojoIIKaiTe paboTy ¢ HUM.
[Ipumeuanus ocraroTcs BUIUMBIMU B TEKCTE J0 TEX MOP, MOKa Bbl HE CIIEIAETe X HEBUIUMBIMHU.
Ecnu BBl paboTaere B 0OBIYHOM peXHMeE, TO IPUMEYaHNne 0TOOpaXkaeTcs B ClielUabHONW 0071acTH B
HIDKHEH 4acTH JoKyMeHTa. B pe3ynbrare ynpaBiasiTh UM HECKOJIBKO HEy/noOHO. MIMeHHO mo3romy
PEKOMEHTyeTCSl UCIIOJIB30BaTh IPUMEYAHUS TOJIBKO B PEKUME PA3METKHU CTPAHHUIIBIL.
YroObl 0T0Opa3uTh npumeyanue B pesxkume OObIYHBINA, JOCTATOUHO YCTAHOBUTH yKa3aTelb MBILIH
Ha [BETHYIO CKOOKy, TpEICTaBIAIOIIYI0 MpuMedaHue. TeKCT mpUMeuyaHusi TMOsSBUTCA B
OTKpBIBLIEHCSA HA DKPaHE BHIHOCKE.
Mo’xHO pegakTUpOBaTh MpUMEUYaHUsl, Kak JIF000# Ipyroi TEKCT JOKyMEHTA.
Texct npuMedanus UMeeT cCOOCTBEHHBIN CTUIIb BBO/IA: TeKCT mpuMedaHusl.
[Ipumeuanust OyayT pacreyaTblBaThCsS BMECTE CO BCEM OCTAJIBHBIM TEKCTOM JO TeX IOp, MOKa BbI
HE 3ampeTure 3To Jenarb. YToObl HE BBIBOAWTH NpPUMEUYaHHUs Ha Me4yaTb, B JUAJIOTOBOM OKHE
Ilewats B packpeiBatomemcs cnucke Hamewarars BbiOepure omnuuio Jloxkyment. Ecnu
He00X0aMMO, 4TOOBI IpUMedaHusl ObLIM pacriedaraHbl, BbIOepuTe B crnucke omnmuio Ilokasath
NpUMeYaHusl.
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YroObl yBUIETh, B KaKOM BHUJE INpHUMEYaHHUs OYyAyT pacledyaTaHbl, BOCIOJIb3YHTECh KOMaHIOU
®aiia > [IpenBapuTeabHbIA NPOCMOTP.

Co3naHue aBTOTEKCTA

Jliist noOGaBiIeHHsI SJIEMEHTOB aBTOTEKCTa HEOOXOIMMO BBITIONHUTH CIICAYIONIUE NCHCTBUS:

- BBICTTUTh (pParMEHT TEKCTa, KOTOPBIM BBl XOTHTE BHECTH B CIHHCOK 3JEMCHTOB
ABTOTEKCTA,

- Ha)KaTb coUeTaHHe KIIaBUII «Alty+«F3».

B penaktope Microsoft Word otkpoercs auanoroBoe okHo Co3aaHue 3JieMEHTAa aBTOTEKCTA
npeacTaBieHHoe Ha pucydke 11.3.

SNEMEHT aBETOTEKCTA

Co3AaHHWE INEMEHTA ABTOTEKCTA |

SNEMEHT ABTOTEKCTE ﬁ'}.".ﬂ.ET Co3a8H
Ha OCHOEE EblAENEHHOM D I:I:IDEIFMEHTEI.

ﬂMFl INEMEHTA ABETOTEKCTA:

OTHEHS |

Pucynok 11.3 — nuanorosoe okHo Co3/1aHue 31€MEHTa aBTOTEKCTa
Hocrarouno Haxarts kHonKy OK u s1emeHT aBroTekcra Oyner no0aBieH.

BcraBka koJIOHTHTYIA

KosonTuTyn npeacrasiser co6oit ¢pparMeHT TEKCTa, MPUCYTCTBYIOIIMH, KaK IPaBUIIO, HAa BCEX
CTPAaHMIAX JOKYMEHTA B HUKHEH U BEPXHEU €ro 4acTu.

PaccMoTpuM HEKOTOpBIE BOIIPOCHI:

— KaK BCTaBUTh KOJIOHTHUTYJI?

— KaK U3MEHUTb KOJOHTHUTYI?

— KaK cJiefiaTh pa3Hble KOJOHTHUTYIIbI?

- KaK yOpaTh KOJIOHTUTYJIbI?

Kax écmagumov kononmumyn?

Jlnist Toro, 4ToOb! caeaTh KOJIOHTUTY/IbI B Word 2003 Ha naHeau MHCTPYMEHTOB XKMeM «Buo» —
> «Kononmumynot». [10SBUTCS IaHEb HHCTPYMEHTOB «Kotonmumynvt» (pucyHok 11.4):

KONOHTUTYALI

BeraeuTe asToTekct v | #] A #0 | EF O | 0 Eh | | EE & 5, | 2akpeite

Pucynok 2.4 — nanens KomoHTHTYyIIBI
A Taxxe aKTUBU3UPYIOTCA M0JI1 BEPXHEro 1 HUKHEr0 KOJIOHTHTYJIOB (PUCYHOK 2.5):

Pucynok 11.5 — ITone BepxHEero KOJIOHTUTYIA
B atux monsx u OyayT pacnojaratbCs KOJOHTHUTYJbI. C 3THMHU MOJIIMH MOKHO paboTaTrh, Kak C
00b1YHBIM TokyMeHTOM WOrd: medaTats TeKCT, J00aBIATh TAOIHIIBI, PUCYHKH U T.I.
Takoxe MbI MOXeEM J00AaBUTh B TEKCT KOJOHTHTYJa aBTOTeKCT (pucyHok 11.6): HoMepa cTpaHwuIl,
TEKYIIyI0 JaTy M BpeMsi U Jpyrue. Bce 3TH BO3MOXKHOCTH peau3yroTCs MOCPEACTBOM MaHEIH
UHCTPYMEHTOB «KOJTOHTHUTYIIBD»:
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HONOHTHTYABI

BCTaEMTL ABTOTEKCT | [ﬂ E f} | [C] | g Eh | | .E 45 E, | SakpeiTh

- CTPAHMLLA -

AETOR, CTR. <M2=, AaTa
faTa neNaty

faTa co3AaHHA

ma daina

MonHoe |MA darna
CrywebHoe, ctp, <MN2=, naTa
Co348HD

COxpaHeHD

CTR, <M2> 13 <BECero=

Pucynok 11.6 — BcraBka aBToTE€KCTa B KOJOHTHTYII

311ech ke MPUCYTCTBYET MEPEKIII0YATENb MEX/ly BEpXHUM U HHKHUM KOJIOHTUTYJIOM =)

Jns Bo3BpaTta K JIOKYMEHTY JOCTaTOYHO HaXaTb «3akpvimb» Ha TNaHEIM MHCTPYMEHTOB
«Kononmumynvry mi0O0 ABaKABI KIMKHYTh MBIIIBIO Ha JJOKYMEHTE.

Kak usmenums xononmumynot?

JUis u3MEHEeHUs KOJIOHTUTYJA JTOCTATOYHO JBaXKIbl KIMKHYTh IO HEMY MBILIbIO, JTUOO BBI3BATH
IaHeJlb HWHCTPYMEHTOB «Konowmumyner», HaXaB Ha MaHEIW HMHCTPYMEHTOB «Buo» —>
«Konoumumynwi.

Kax coenampo pasnvie kononmumyno?

Jlis co3maHMs pasHbIX KOJIOHTUTYJIOB Ha MEPBOM M OCTANbHBIX CTPAaHMLAX WJIM HAa YETHBIX U
HEYETHBIX CTPaHHIAX kMeM «Daiiny —> «llapamempui cmpanuysiy», 6o xvem ~d. na manemn
UHCTPYMEHTOB «Koonmumynvl». OTKpbIBaeM BKIAAKY «Hcmounux oymaeu» (pucynok 11.7):

Mapame Tpbl CTPaHMLbI

MNanAa Pazmap Bymark | METOUHHE Gymaru

Pazaen
Ha4aTe pasaen: 0 CNEAYHILLEN CTPAHHLE | W

Pa3AHYaTE KONOHTHT YL
[[] yeTHen: 1 HeveTHED: CTREHML

OT KpaA! A0 BEPxRHErD KONOHTHTYNa: 1,25 cH

[<l¥] [<l¢]

A0 HHHEMD KOMOHTHTY Na: 1,25 M

CTpaHHLa

BEPTHKANEHOE BLIPAEHHESHHE! Mo BEpXHEMY KDako "

OApasel,
MPHMEHKTE:!

KO BCEMY AOKYMEHTY | %

[Hymepaunﬂ CIPOK... ] [DJaHHLLbI... ]

- .

Pucynok 11.7 — Bxnagka «McTogHuK Oymaru»
B paznene «Pasmuuamv xononmumynvl» HEOOXOIUMO YCTAaHOBUTH TallOUKy Ha «Yemuvix U
Heuemuvlx Cmpanuy» Ui / U «nepeoti cmpanuysly B 3aBUCUIMOCTH OT TpeOyeMoro pe3yibTaTa.
Ecnu ycTaHOBUTH HACTPOWKH, KaK Ha PUCYHKE BBILIE, TO aKTUBU3UPOBAB BEPXHHUH KOJOHTHUTYJI
NepPBOil CTPAHULBI, BBl YBUJUTE 3ar0JIOBOK «BepxHuil Koronmumyn nepeou cmpanuysly (PUCyHOK
11.8), Ha oCTaJbHBIX CTPAHHUIIAX 3arOJIOBOK IOJIS KOJOHTHUTYJIA OCTAHETCS MPEXHUM — «Bepxuuil
KOoHmumy/1». AHaJIOrM4Has CUTyalus IPOU30MAET U C HUKHUM KOJIOHTUTYJIOM.
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Pucynoxk 11.8 — BepxHuii KOJIOHTUTYJI IEPBOM CTPAHUIL
[TepememaTbCcsi MEXAY MOJSIMA BEPXHUX U HUKHHX KOJIOHTUTYJIOB MOKHO TPH TOMOIIHM KHOTIOK
HaBUTAIlMH HA MTAHEITU HHCTPYMEHTOB «Konormumynvl» — «llepexod k npedvioyuemy» n «llepexoo
K credyiowemy» (pUCYHOK 2.9) MK e MPOCTO YCTAHOBUB KYpPCOP MBIIIH B HY)KHOE TIOJIE.

KOROHTHTYALI

BrraeuTe asToTexcT = | #] % 47 | &7 9 | A0 Eh | | EE !E E! | ZakpriTs

Pucynox 11.9 —Knonku HaBuranuu
Kak yopams kononmumynot?
JIiis ynajaeHus aKTUBU3UPYEM TI0JIe KOJOHTHTYAA («Buo» —> «Konowmumynery nu00 JTBOHHBIM
KJIMKOM Ha I10JI€ KOJIOHTUTYJIA).
Brinensiem conepxkumoe kosontutyia u xkmem DELETE nnu BACKSPACE, taxke MOXKHO HaXKaTh
Ha BBIJCJICHHOM KOJIOHTHTYJIC TpPAaBOM KHOIKOW MBIIIM W B BBINAJAIOIIEM MEHIO BBIOPAThH
«8blpezambpy (B 3TOM CiIydyae KOJOHTUTYII IepeMecTuTcs B Oydep oomMeHa).

Co3ganne CIUCKOB

[IpaBuina odopmiieHUs Pa3IMYHBIX JOKYMEHTOB HHOTIAa TPEOYIOT HAJTMYMS B TOKYMEHTAX CITHCKOB.
IIpuHATO BBIIENATH TPU THUIIA CIIUCKOB!

1. MapkupoBaHHble  CIOMCKH (WIM  CIHMCKU-OIOJUIETEHH)  HUCHOJB3YIOTCS — IIpH
NEePEeYUCICHUN WM BBIACICHUM OTHENbHBIX (PparMeHTOB Tekcra. B kauecTBe mpumepa MOXKHO
WCIIOJIB30BATHCS JAaHHBIN ()parMeHT TeKcTa, O(OPMIICHHBIN ¢ IIOMOIIBIO CPEACTB MAapKUPOBAHHOTO
CIIHCKA.

2. HymepoBaHHbIe CIIMCKM TIOJIE3HBI B TEX CIIy4asX, KOIJa HYKHO OINpPENEIUTh MOPSI0K
U3JI0KEHHUS.
3. MHoroypoBHeBble (W1 HEpapXUUECKHE) CIMCKHU, T.€. UMEIOINE HECKOJIBKO YPOBHEM.

B Takux cnckax JOIyCTHMMBI KaK HyMEPOBAHHBIE JJIEMEHTBI, TAaK U CUMBOJIBI MapKepa.

Co3zoanue mMapkupo8anHvIX u HyMEPOBAHHBIX CNUCKOE

MapkupoBaHHBIN (HyMEpPOBAaHHBIN) CIIMCOK MOXHO CO3/1aTh C MOMOIIBIO OKHa auanora CHucok u
nanenu PopmarupoBanue. /i1 co3gaHus MApKUPOBAHHOIO CIHUCKA C MOMOINBIO OKHA JMajiora
Crniucok He00X0IMMO BBITOIHUTH CIEAYIOIUE TeHCTBUS:

1. BoaenuThs HECKOJIbKO ab3alleB TEKCTa, IpeIHa3HAUYEHHBIX JJIsl CO3/1aHuUs CIIUCKA.

2. BeiOpate komangy @opmat — Criucok. OTkpoercs okHO auanora CIucok.

3. IlepeiiTu Ha Bkianky Mapkuposanubiii (HymepoBanusiii) (pucynok 11.10).

4. BeiOpath ciMcok U3 npeacTaBieHHbIX 00pa3noB. Haxars OK.
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CnMcok @@

MapKUPOBaHHBIM I HyMEepOBaHHEIA I MHOroypOBHEBLIN I CNMCOK CTHUNEH I

. [n] L
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. [u] L
+ < ¥ v
+ B » v
+ < ¥ v

| OK I OTMEHA |

Pucynok 11.10 — Oxno nuanora Cnucok. Bxkinagka MapKupoBaHHBIIA.
JIJi IpO0IKEHUs CTIFCKa He0OX0IMMO TTIOMECTUTh KypCop B KOHIIE IOCIICTHETO a03ala CIucKa u
Haxarthb KiaBuinry Enter.
J71st co31anusi CHMCKOB Ha MaHEIN HHCTpYMEHTOB DopMaTupoBaHUe MPeAHA3HAYEHBI JIB€ KHOTIKHU:
Knonka Ha3Banmue Ha3znauyenmue
i= MapxkupoBanHblii crincok  Co3iaeT MapKUpOBaHHBIN CIIMCOK

q4—
-

i= HymepoBannelii cincok  Co3ziaeT HyMEpPOBaHHBIN CIIUCOK

[Ipy co31aHMM CIMCKOB C IOMOIIBIO KHOIIOK ITAHEIW UHCTPYMEHTOB DOopMaTHpOBaHUE MTapaMeTphl
ux OyAyT 3a/laHbl IO YMOJIYAHHUIO.

Jlisa 3aBeplieHUsl CIHMCKAa HEOOXOAMMO YCTaHOBUTh Kypcop B Ipezenax ab3ala, HauvHas C
KOTOPOTO HY)XKHO OTMEHUTb CIHCOK, M HaXaTb KHOIIKY, COOTBETCTBYIOIIYIO CIIHCKY
(HyMepOBaHHBIN UM MapKUPOBAHHBIN).

HN3menenne (popmMaTa MAPKHUPOBAHHOIO CIIMCKA

C nomomipto okHa jguanora CrnucoK MOXHO M3MEHHUTH CIEIyIOIINE MapaMeTpbl MapKUPOBAHHOTO
CIIUCKa:

- CHMBOJI MapKepa Ha J1000# CUMBOJ U3 MIPU(TOB, YCTAHOBICHHBIX HA KOMIIBIOTEPE.

- BEJIMYUHY BBICTYIIA.

- pacCTOsTHUE MEXKAY CUMBOJIOM MapKepa U TEKCTOM.

- BBIPAaBHMBAHMUE.

st aTuX menei Heo6xoauMo BoWTH B MeHIO Dopmar — Crucok M HaxaTh KHONKY «M3MEHUTHY,
[IOCJIE YEr0 OTKPOETCA OKHO auanora VM3MeHUTbr MapKUpOBAHHBIM CIIHMCOK, IIPEACTABICHHOE Ha
pucynke 11.11.
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M3me He HHe MAPKHPOBAHHOTO CIK... @

3HaK MapKepa

|Z| . ° + |=> &
WpHdT. .. l 3HaK... | EHCVHOK...’

MonoxeHue Mapkepa
oTCTYN: IU,63 ] 3:

MNonoxeH1e TekcTa
Tabynauna nocne:

|1,2? M E: aTCTYn! |1,27 ] 3:

Ofipaszeu

QOTMEHE [

Pucynok 11.11 — OxHo nuanora /3meHneHue MapKupo8anHo20 CNucKa
Hwxe nmpuBeieH cocTaB ero Oniuii:

Onuun \ Haszunauenue

3HaKk mapkepa

Hlpudt | [Ipeanaraer BapuaHThl pa3NIuYHbIX HIPUQTOB 1Ji1 BEIOPAHHOTO CHMBOJIA

Mapxkep | [lo3BossieT ocymecTBUTh BEIOOP BapruaHTa CUMBOJIA MapKepa

Ilonoocenue mapxepa
Otctyn | OmpenensieT BbIpaBHHBaHHE W IOJOXKEHHE MapKepa OTHOCHTEIBHO JIEBOW TpPaHHIIbI
TEKCTa

Ilonooscenue om mexcma

Otctyn | YcraHaBiIMBaeT BEJIMUMHY OTCTYIA OT MPABOTO Kpasi MapKepa J10 Havyasla TeKCTa

O6paszen | [To3BomisieT BU3yaldbHO OIEHUTH, KaK OYAET BBITIIANETh CIHCOK IOCIIe BHECEHUS B HETO
U3MEHEHUN

HN3menenne (popmMaTa HyMEPOBAHHOIO CIIMCKA

HymepoBanHble cnucku co3matorcss Ha Biiagke HymepoBanubsie (pucyHok 11.10). Ecmm
Ipe/UIoKeHHbIe (hopMaThl HYMEPOBAaHHOTO CIMCKAa HE MOAXOJAT A O(OpMIIEHHS KOHKPETHOTO
JOKYMEHTa, MOXHO C€O37aTh COOCTBEHHBIH (opmar cHucKa, HaxaB KHONKY V3MeHuTh B
nuanoropom okHe Cnmcok Ha Bkianke HymepoBanuslil. IIpu 3TOM OTKpoeTcss OKHO Auanora
W3meHeHre HyMepoBaHHOTO crkcka (pucynok 11.12).
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N3me He Hue HYMe POBAHHOIO CMHCKa @

DOpMAT HOMEPa

|1A WpHdT...

HYMEPaUHA:
|1, i O v| HavatbC |1 =

MonoxeHne HoMepa

Iﬂo nesoMy Kpato v Ha: ID, 63 cn 3:

MonoMeHne TekcTa
Tabynauma nocne:

[1,27 cm = oremmi[1,27en =

Ofipasey,

OTHMEHE ’

Pucynok 11.12 — OxHo muaiiora M3zmenenue HymeposaHHO20 CRUCKA
Huxe npuBeeHbI ONIIUU 3TOTO OKHA JMAajora, ¢ MOMOIIBI0 KOTOPBIX OCYIIECTBISIETCS M3MEHEHUE
¢dbopmaTa HyMEpPOBAaHHOT'O CIIHCKA.

Onuun | Haszunauenue
Dopmam nomepa
Hywmeparnus OcymiecTBisieT BEIOOP CTHIISEI HOMEPOB JIJIsl CITMCKA
HauaTts 3ajaeT HoMep, ¢ KOTOPOro JI0JKHA HAYaThCs HyMepalus B CIIUCKE
Hlpudt [To3Bomsier BBIOpaTh mpU(T 1T HOMEPOB B CIUCKE W JUIS JIFOOOTO TEKCTa 10 U

nocsie HoMepoB OTkpeiBaeT Bkiaaky Hlpudt

Ilonoocenue Homepa

BLIpaBHI/IBaHI/Ie YcTaHaBiauBaeT BbIPpABHUBAHUC CIITMCKA

Ha OmnpenensieT BIpaBHUBaHUE U MOJIOKEHHE HOMEpa

Ilonoscenue om mexkcma

Otctyn YcTaHaBnMBaeT paccTOSHUE OT PABOTO Kpasi HOMepa JI0 Hayayla TeKCTa

O6pa3zen JlaeT BO3MOXHOCTH YBHUJIETh BCE NMPOBOJMMBIE M3MEHEHMs 10 BHECEHHUS UX B
JIOKYMEHT

Co31aHue MHOTOYPOBHEBBIX CIIMCKOB

Bo MHOruX BUAax JOKYMEHTOB BCTpeUarOTcs O0yiee CI0KHBIE TUIIBI CIIUCKOB. DTO TaK Ha3bIBacMbIe
MHOTOYPOBHEBBIE CIUCKH. B HUX Takke UCMOJB3yeTcsl JTUO0 MapKUpOBKA, JIMOO Hymeparus, a
WHOI'/Ia U COYETaHHUEe TOro W Jpyroro. Ho riaBHoe MX OTIIMYME OT MPEABbIYIIUX TUIOB CIUCKOB —
HaJU4he HECKOJIBKUX YPOBHEH. B 3aBUCHMMOCTH OT YpOBHS /I KaKJIOTO ab3alla yCTaHaBIMBAETCS
CUMBOJI WJIM HOMEP.

MHOTrOoypOBHEBBIE€ CITUCKU OTIUYAIOTCS OT OOBIYHBIX HAIMUYKMEM OTCTYNOB. OTnpeneeHHbIN OTCTYII
MIPUHUMAETCA 32 YPOBEHb TAKOT'O CIIHCKA.

Cozflanue MHOTOYPOBHEBOTO CHHCKa BO3MOXKHO TOJIBKO C TMOMOIIbI0 OKHa auanora Crnmcok.

[Tpruem YPOBHHU 3aJaeT cam HCIIOJIHUTED, yCTaHaBIUBas OIIpe/ICIICHHBIE
orctymbl. WOrd aHamu3upyeT OTCTYIbI M, B 3aBUCHUMOCTH OT MX BEJIMYHMHBI, HYMEPYET, CO3/1aBas
YPOBHH.

MosHO co3aaBaTh U3MEHEHHbIE (OopMaThl HyMepaluu sl pPa3InYHbIX YPOBHEH MHOTOYPOBHEBOIO
CIHCKA, OJHAKO B OJTHOM JIOKYMEHTE JIOMYCTUM TOJBKO OJIMH (pOpPMAT MHOTOYPOBHEBOTO CITHCKA.
Jly1g co3aaHKsi MHOTOYPOBHEBOTO CITHCKA HEOOXOIMMO BBITIOJHUTE CJIEAYIONINE AEHCTBUS:

1. Omnpenenuth (parMeHT JOKYMEHTa, KOTOpPbIM mpenmnojaraerca O(GOpMUTH B BHJE
CIIUCKA.
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2. Cozmath OTCTYNmBI KaXJoro a03ama, BOCHOJIB30BABIIUCH KHOIKOW YBEJIHYHTH
OTCTYNl HA TIaHENH HHCTPYMEeHTOB DopmaTupoBaHue (IpU  CO3JaHUM  OTCTYIIOB  HEJb3s
WCIOJIb30BaTh TAOYIISIIHIO).

3. BreinenuTs BeIOpaHHBIN (parMeHT TEKCTa.
4. BeiOpate kxomangy @opmar — Cnmucoxk. B okne nuanora CHucok mepeitu Ha
BKJIaJKy MHOroypoBHeBblii (pucyHok 11.13).
5. BBI6paTB Hy)KHLIfI TUII MHOT'OYPOBHCBOT'O CHHCKa H3 HNPCHJIOKCHHBIX BapHUaHTOB.
Haxats OK.
CrMcok @@
MapKHpOBaHHLIA I HyMepoBaHHeF  MHOroypOBHEEBIM I CnMcoK cTUnen l
1) I @
»
HeT a) 14,
i) 144 o
Cratbal. 3aron 1 3aronoeox 1 I. 3aronoeox 1 Mnasa 1 3arono
Paspen1.01 3z 1.1 3aronoeox 2 A Zaronoeox Jaronoeox 2
(&) 3aronoeox : 1.1.1 3aronoeox 1. 3aronoe 3aronoeox 3
' @&
OK ] OTMEHA I

Pucynok 2.13 — Bxiianka MHoroypoBHeBblii okHa quanora Cimcok

Co3nanue OyKBHULIBI
Jlnst 6onee KpacodHOro OGOpMIIEHHS TOKYMEHTa OOJIBIIYIO 3arjiaBHYI0 OyKBY B Hauaie pasfena,
IJIaBbl WM ab3a1ia MOXKHO 0(OPMUTH TaK, YTOObI OHA 3aHMMaJla HECKOJBKO CTPOK, KaK 3TO CAEIaHO
B HayaJie HacTosIIero ab3amna. BepxHio yacTh OyKBHUIBI YaCTO BBHIPABHUBAIOT 110 BEPXHEMY Kpako
nepBoil cTpoku ad3ana.
W3meHeHne Wi mpocMOTp OYKBUIIBI CIIEAYET BBITIOIHATH B PEXKUME Pa3METKH.
YroObl 106aBUTH OYKBHILY B JOKYMEHT HEOOXOAMMO BbIIEIUTh OyKBY, 3aiiTu B MeHI0 Dopmar —>
BykBuua, nepes BamMu MosIBUTCS 1MAJI0TOBOE OKHO IPEJICTaBIeHHOE Ha pucyHke 11.14.

EYKEMLLA |

MonoseHKe

- W W

HET E TEKCTE Ha naneg

MapaMeTpeEl
WpHET!

ITimes Mews Roman

EBICOTA B CTPOKAX,

PACCTOAHHE OT TEKCTA! 0 cm

o |

Pucynok 11.14 — JTuanoroBoe okHo bykBuria
Juanorooe okHo BykBuma (Drop Cap) mo3BoJisieT 3a1aTh CIeAyIOIIHe MapaMeTphl:
1. B rpynne IoJio:kenne (Position) MOKHO BBIIETUTH OJHO U3 TOJIEH:
— HeT (None) — npeoOpaszyeT OyKBHILY BBIJACICHHOTO ab3alia B OOBIUHBIN TEKCT;

OTHEHS |
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- B Tekcre (Dropped) — BCTaBaseT BBIPOBHCHHYIO II0 JICBOMY Kpal OYyKBHILY,
00TeKaeMyI0 TEKCTOM;

- Ha moJie (In Margin) — BcraBisier OyKBHIYy, BHIHECEHHYIO Ha JIEBOE ITIOJIC, B HAYAJIO
HepBOil CTPOKH ad3ara.

2. Ha3naueHnwue Apyrux mojei okHa:

— mpudt (Font) — mozBossier BeIOpaTh mIpUdT 171 HANKMCaHUs OyKBHIIBL;

- BbicoTa B crpokax (Lines to drop) — ucmomp3yercst i 3aJaHUsl 4YKCIA CTPOK II0
BEPTUKAJIH, KOTOPBIE TOJDKHBI 00TEKaTh OyKBHILY;

- paccrosinme 1o Ttekcra (Distance from text) — omnpexmensier paccTosHHE MEXITY
OyKBHIIEH M CTPOKAMU OCHOBHOT'O TEKCTa ad3alia.

3ananue 2.
BHUMaTEIbHO M3YYMB TEOPETUUSCKUN MaTepuas, CO3JIaiTe JOKYMEHT IO 0Opasily, BCTABJISASA CHOCKH,
MIPUMEYAHHS, KOJIOHTUTYJIBI, OYKBHUITY U CITUCKU.
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Paszpabomxa unmepgheiica xomano. Coz0anue HO8bIX naneneti UHCMpPYMeHMO8, HOBbLX KHONOK.

Paspabomxa unmepgeiica komano. Co30anue Makpocos.
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]_Ie.]'H:: - IIO3HAKOMUTHCA C OCHOBHBIMHU BO3MOXXHOCTSIMU CO34aHuA U UCITOJIB30BaHUA
makpokoman B Word;

- Hay‘-II/ITBCSI HO6aBH§ITB n y,[[aHHTL MaKpOCLI, Ha3Ha4dvaThb MaKpOC KJIaBHUIIIaM,
pENaKTHPOBATh CO3JAaHHBIA MaKpOC;

3aganue 1.

Habparts cnenyromuii Texket MS Word:

Makpocst B Word — 6osiee TOHKasi HACTPOHKA TEKCTOBOIO TPOIIECCopa.
[IpuMeHsst MaKpOCBI MBI MOKEM:

> Co31aBaTh HOBbIE KOMaH/Ibl U OIIPEJEIIAThH CIIOCOO UX BBIMOIHEHUS

> N3mensaTs nMeHa KOMaH/, IPOU3BOJUMBIE UMU JIEUCTBUS, MECTO UX PACIIOIOKEHHS B MEHIO
WIH «TOPSAYUE» KIABULIN JUIsl BBI30BA KOMaH]

> MeHATh KIaBUIIM NIaHAJIEW HHCTPYMEHTOB U IIPOU3BOAUMbIC MU JECHCTBHUS

> Touno u ToHko HacTpauBath Word.

3aganue 2.

Ha ocHoBe 3TOr0 T€KCTa CO3/1aTh MaKpOC, UMEIOIIHNH ClIeayIolIee onrucanue: 14 nt., Kypcus,
pa3peKeHHbIN, KPACHBIM.

1. BHOBb CO3/aHHOMY MaKpOCy IPUCBOUTH UMS 3aroJ10BOK, BHECTU B OKHO OnHcaHue apaMeTpbl
(omucanue) Co31aBacMoro  [FTEEIss

Makpoca.
MaHen KHCTpYMEHTOE  KoMaHAb l MapameTpel
2. HpI/IMeHI/ITL Yrofibl A0BEEHTE KOMAHAY Ha NaHENE HHCTRYMEHTOE, BRIOEPMTE KATEMOPHHD H NERETALLHTE
o KOMEHAY W3 3TOMO OKHA Ha NaHEeNk.,
CO3JJaHHBIM MAKpPOC K
KaTeropHH: FoMaHAk!:
CJIOBaM «MakpoChI» B CIKHA W CNPaBKsS ﬂ % Mormal. MewMacros. Makpoci J
NPEJIOKEHHOM TEKCTE. PHCOBaHHE
ABTOGHMYpEI
I[JI?I 3TOT'O BBIIIOJIHUTEC paHHuB
CNHAHWE
KOMaHHy Popmel
CepBuc/Makpoc . SNEMEHTE! YNPABNEHNA
p p Bie KonaHAbl s Makpoca J
3. Co3gaHHOMY Makpocy | “Meare: =
HpHCBOﬁTe «ropsA4YUcC»
xiasumm Ctri+3
(uudpa). Jns storo:
> BuImonanTe @ CogpaHHTE B [Mormal ﬂ KnagvaTypa... | JaKpeITE |
KOMaHIOy
CepBuc/Hacrpoiika
Hacrpofixa wnaswarype ?IX > KaTEeropuIo BbIOepuTe Makpochl
> IICJIKHUTE 110 KHOIIKE K.HaBuaTypa, B OKHE
YEakHTE KOMaHay o
KaTeropm: KoMaHAi: HaCTPOHKa KJIaBUATYPbI BBCIAUTE COUCTAHUEC
L . . (COPATAX» KITABHIIL
Mpaeka FileCheckin
Bra FileCheckout
BrTaska FileClose Ctrl+3
DopMaT FileClossal
CepEMc FileCloserCloseal
TabnHua ﬂ FileCloserExit ﬂ
YEAHHTE COMETAHHE KNIEHLW
IBK}"LLLHB COMETAHMA: HoBoe codeTaHHe KHEB/
=i —— 4. JloGaBbTe B myHKT MeHIO IIpaBka cTpoky
[ OdopMuTs 3aro/10BOK.
s aToro:
COXpAHHTE M3MEHEHMA B |N0rmal j > 3aHeHHB KYpCOpOM MBI CTpOKy ¢
OnHcaHHe Ha3BaHUECM HCO6XO,[[I/IM01"O MakKpoca B OKHE KOMaHIlLI,
¥MPAENEHNE EHEWHMMK CS5-CobINKamH HepeTaHII/ITL eé B Tpe6yeMoe MEHIO.
F.oMaHAkL:
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> 3&TCM, BbI3BAB KOHTCKCTHO — 3aBUCHUMOC MCHIO HAa’)KaTHEM npaBoﬁ KJIaBUIIIX MBIIIH,
NEpCUMCHOBATL KOMAHAY.

5. Ha nanenu uactpymeHToB Tadauubl M TPAHUIBI T0OABETE HOBYIO KHOIIKY, BBITTOJHSFOIIYIO
CO3JIaHHBIN Makpoc. s aToro:

> 3anenuB KypcopoM MBIIIN CTPOKY C Ha3BaHUEM HEO0OXOAMMOT0 MaKpoca B OKHE
Komanasl, neperamuts e€ Ha TpeOyeMyIo ITaHAIb HHCTPYMEHTOB.
> 3aTeM, BbI3BaB KOHTCKCTHO — 3aBUCUMOC MCHIO Ha’KaTuEM HpaBOf/'I KJIaBUIIIX MBbIIIH,

HU3MEHUTH PUCYHOK Ha KHOIIKE. I[J'ISI TOro, YTOOBI pAaAOM C pPUCYHKOM HE OBLI0 HaaIucu

Brumanue: éce KoppeKmupoeKku menio u nanesneii UHCMPYMeHM o8 NPOU3B0OAMCA MOJIbKO RPU
omxkpwvimom okne Cepeuc/Hacmpoiixa/Maxpo

3ananmue 3.
O3HAaKOMHUTECh C TEOPETUYCCKHUMH CBEICHUAMU

Cozoanue u oghopmnenue memamuuecko2o Kpocceopoa 6 mexkcmosom npoueccope Word sisisiercst
WHTEPECHOHN 3amadell, B MPOIECCE BBHIMOJTHCHHS KOTOPOW MPUOOPETAOTCS HABBIKM PabOTBI CO
mpupramu U Tabmuamu. HekoTopble NEHCTBHS MOXHO aBTOMATH3HUPOBATh, B pe3yJbTare
pUOOpeTaeTCcsi OMBIT PaboOTBI C MAaKpOCaMH; Ha TaKWX MPOCTBIX MPUMEPAX CTYACHT JIETKO X
OCBaWBaeT U NPU PEUICHUH JIPYTUX 3a/1a4 y>KE BUJIUT CaM, I7Ie HY)KHO HAaIMCaTh MaKpoC.

[Tpu oopmiteHnn KpoccBOpia MOCTOSTHHO ITOBTOPSIOTCS CIIEAYIONINE JCUCTBUS: BBIICICHUE Psijia
siyeeK TaOJUIBI (IO CIIOBO) M BBHIOOD Il HUX TPAHUIL M 3aJMBKUA. UTOOBI aBTOMAaTU3UPOBATh 3Ty
PYTHHHYIO OIEPAIHI0, MOXXHO O(OPMHUTH €€ B BUJE JIBYX MaKpOCOB: OJHOTO — JUIsl O(OPMIICHUS
BEPTUKAIBHOTO OJIOKA STYEEK, APYroro — JjIsi TOPU3OHTAIBHOTO.

3aganue 4.
Co3naiite TeMaTH4eCKuil KPOCCBOP/ B TEKCTOBOM mporieccope MS Word.

[TocnenoBarenbHOCTh AEHCTBUM MIPU CO3/IAHUHU KPOCCBOPAA:

1. BeraButh B fokymenT Word Tabnuiy, B KOTOPO# KOJIMYECTBO CTPOK U CTOJOI[OB COOTBETCTBYET
MaKCHMaJIbHOMY KOJIMYECTBY KJIETOK MOJArOTOBJIIEHHOTO Ha OyMare KpoccBOpAa MO0 FOPU30HTAIU U
10 BEPTUKAJIN.

2. BeiienuB 3Ty TabauIly, yCTAHOBUTH IIMPUHY CTOJIOILIOB U BBICOTY CTPOK TaKUM 00pa3oM, YTOOBI
SUEHKH MTOJIyYNIIUCh KBAAPAaTHBIMH.

3. BeiOpats nyHKT MeHI0 Tabmnuna, yctaHoBUTh ¢iiaxkok OToOpakarh ceTKy. YOoparh odopmiieHHne
syeek Tabnuipl komanaoi ®opmat, ['panuns! u 3anuBka, Her.

4. 3amnucath B BUjIe Makpoca odopmIiIeHHE 010Ka STYEEK TT0 TOPU3OHTAIIU:

1) BeIIETUTH OJIOK SYEEK 0JT IEPBOE CIOBO MO FOPU30HTAIIH;

2) 3anucath Makpoc. BeinmonHsemsbie aeiictBus: komanaa @opmar, I'paHuiisl ¥ 3a11MBKa; yCTaHOBKA
oopmieHus A BCeX TPAHUIL sIUEEK, 3aTeM 3aTUBKH.

5. AHasloruyHo 3anMcath Makpoc opopMIIeHUS OJIOKA SYEeK MO0 BEPTUKAIH.

6. JIna odhopmiieHuss KpoccBOpAa HYXKHO BBIIEIATH OJOKM slU€EK W HAXUMATh HAa3HAYEHHYIO JIJIS
Makpoca KOMOWHAIIAIO KIaBHIIL.

7. BbIIenuTh TOJNYYEHHYIO CETKY KPOCCBOpJA, YCTAaHOBUTH THN HIpU(PTa U PaCHOIOKEHUE
CHUMBOJIOB B stuelikax. [IpocTaBuTh nudpel B HY)KHBIX Sueilkax.

8. 3anmucarp Bompocsl KpoccBopaa. [Ipu 3ToMm MOKHO Hcrnosb3oBath KomMaHay OkHo, Pa3nenuts.
OKHO TeKyIllero JOKyMEHTa pa30MBaeTCs Ha JiBa, B Ka)XJOM U3 KOTOPBIX MOKHO PAacCIOJIOKHUTh
TEKCT TaK, Kak BaM yJJOOHO: B BEpPXHEM OKHE — HY)KHYIO CTPOKY KPOCCBOP/Ia, B HIPKHEM — CTPOKY
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TEKCTa, B KOTOpPOW 3amuchiBaeTcs Borpoc. OcoOeHHO MOJIE3HO Takoe pa3dOMeHue B cilydae, eciiu
KpPOCCBOP/, MOJIyYHJICS OOJBIINM.

9. Ilpu odopmiieHNH KPOCCBOpa MOXHO UCIOIb30BATh BCTABKY PUCYHKOB, CHMBOJIOB, aBTOQUTYP.
IIpu 3TOM HECKOJIBKO CBOOOJHBIX CMEXHBIX SUEEK HAJ0 OOBEAMHUTH B OJHY, @ 3aT€M BCTAaBUTh

PUCYHOK WJIM CUMBOIL.
IIpumMep xpoccsopla M0 KOMNBIOTEPHON TepMHHOJIOTHH:

1] | | 12 3 [ J4] {4
5 6 117 (8
9 | = 10 1 L]
12 13] [14 1 ] 15 16
17 18 19
] 20 [ 21 [22] 2 L] | 23
25 26 27 38 __1|[29
| 28 | |29l ]
@l 30 | ][] B1 ] 32 g
| 5 L] ] i=e
33 l ‘/6 34 [
4 35§ 136 370 |
38| I B e
- — L. L

ITo ropusontamu: 1. CpencrBo xpaneHus uHpopmanuu. 3. YCTpOHCTBO BBOJAA M300pa)KeHHs. S.
S3pIk nporpammupoBanus. 8. S3bik nporpammupoBanus. 9. 1 cynebnsiii, u cereBoii. 10. Mecto
xpanenust uHpopmanuu o dainax. 11. [loumenoBannas ob6xacte Ha gucke. 14. OnuH U3 00HEKTOB
mdb-daiina. 15. OH ObIBaeT NOC/IEAOBATENBLHBIM M MapauiedbHbIM. 17. MecTto BH3yanu3anuu
JIEKTpOHHOro jaokyMmeHTa. 18. Ilporpamma, ynpasnstomas pacnpezneneHueMm pecypcon. 20. Ilo
HEMy TMepeABUralT Mbimb. 22. OH 3aHuMaer oObeM mnamsaTH 1 Oait. 23. Yacte ciosa,
0003HaYAIOIIETr0 KPYIHYIO SHMHUILY U3MepeHus namstu. 25. Tun nanssix B Excel.

27. Enununa msmepenuss uHpopmanuu. 29. Tun crpyktyp maHHbiX. 30. CTpyKTypHpOBaHHBIN
Habop maHHbIX. 31. C ero momoulpio ymnpasisercs BHemHee ycrtpoiictBo. 33. B IIK on
yCTaHaBIIMBAETCs B repMeTuyHoN obonouke. 34. CpenctBo teneaoctymna. 36. Pazsem. 37. Bugeo... .
38. Panr 3agaun.

[To Beprukamu: 1. I'padomnocrpourens. 2. Ilponenypa nposepku. 3. Pabouas ... . 4. 3navamias
udpa B IBOMYHON CUCTEME CUMCIIEHUs. 5. 3amuch CUMBOJA B naMaTH. 6. EqunHuna nusmepenus .
24 no Beptukanu. 7. Hayka o cnocobax xpaHenus, nepenadu u oopadotku napopmanmu. 8. Hadop
B3aMMOCBSI3aHHBIX Web-cTpaHul, o0beTMHEHHbIX o0mei Temoil. 12. CtanmapTHbIN rpadudeckuit
oobekt B Windows. 13. ...komanaa. 16. OCHOBHOM 3JI€eMEHT 3JIeKTpOHHOH Tabmuipl. 19. Touka Ha
skpane. 21. YcrpoiictBo BBoJa mHpopMmanuu. 24. OqHa U3 xapakrepuctuk muHbl. 26. Deletion.
27.... obmena. 28. OOmee Ha3zBaHue KiaBHaTypbl U MoHHTOpa. 30. Ennnuna mudopmanuu. 32.
MHoXxecTBO Touek B rpaduueckoM nzodpaxkeHuu. 35. [lo-pycckn — oTpuiaHue, Mo-aHTITHHCKH —
ceTb. 37. CBepxonepaTuBHas NaMsATh.

3agaHue Mo PeIeHUI0 KPOCCBOPAA MOXKHO JOMOTHUTD CIEAYIOUIMM: HEOOXOIUMO MOIYYUTh
KJIFOUEBOE CJIOBO — OHO 0003HavaeTcs UppaMu B HUKHEH YacTH siueex.

OTBeThI HA KPOCCBOPA:

Ilo copuszonmanu: 1. [lamste. 3. Ckanep. 5. Ko6on. 8. Cu. 9. IIpotokomn. 10. Karamnor. 11. ®aiin. 14.
Oruér. 15. ITopt. 17. Okpan. 18. ducneruep. 20. Kospuk. 22. CumBou. 23. Mera. 25. @opmyna. 27.
Bunt. 29. Crek. 30. baza. 31. Kourpon€p. 33. Bunuectep. 34. Cerb. 36. Cnotr. 37. Kapra. 38.
IIpuopurer.
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Ilo éepmuxanu: 1 Ilnorrep. 2. Tecrt. 3. Crannus. 4. Hyne. 5. Koa. 6. box. 7. Undopmaruka. 8.
Caitt. 12. Oxkno. 13. Makpo. 16. Augeiika. 19. Ilukcens. 21. KnaBuarypa. 24. Ckopoctb. 26.
VYnanenue. 27. bydep. 28. Koncons. 30. baiit. 32. Pactp. 35. Her. 37. Kom.

KunroueBoe cnoBo: Bupyc.

Hror padoTsl: daiin, 3amura padOTHI.

IIpakTuyeckas padora Nel3
Dppexmusnvle cnocodwl 6600a ungopmayuu. Pedakmuposanue mabauywl. usmeHeHue
co0epacumozo Ayeliku, 0obasnenue u yoaienue Cmpox u cmonbyos, nepemeujerue, KONUpOBaHue

I[ens: HayduThHCS CO3/7aBaTh U peAakTUpoBaTh TabumIiel B MS Excel

3ananmue 1

3anycrure Tabamunbld poneccop EXCEL 2007-2013.

3ananue 2.

YcranoBute Kypcop B sueiiky Al ( IIeTYKOM MBIIIH 10 S4YeiKe) U BBEIUTE TEKCT: Buipyuka ot
peanu3anuu KHUKHOM MPOXYKIIHH.

3aganme 3.

Beeaute Tabnuity cormacHo oopasity, mpeacTaBieHHOMY B Tad miel.

Tadauna 1
Al - S | BbipyyKa OT peanun3aumm KHHHHOW NPOSyHLMKM
A B C D E F G H
1 |Bbipyuka m!peanuaau,uu KHWHHOM NPOAYHKLMK
2 OceHs 2014
O0séM |MOHE |Mrone |aBrycT |ceHTAOpPE |OKTAOPE |HMTOro | IIpoleHT
3 | IpoOak peanu3auu
o 100 (1050 (2100 |4250 |2250 1950
4 adex
Jdo 200 [330 6160 (13530 [11200 1100
5 madex
=200 1000 |6000 |4000
6 madex
7 | Cymma
338213}[1/[6 4.

Paccuuraiite cyMMy BBIPDYYKHM OT pealM3allid KHIDKHOM INPOAYKLMHM B HUIOHE MECALE OJHUM U3
JIBYX CIOCOOOB:

. yCTaHOBUTE Kypcop B siueiiky B7, BBeaute B saueiiky B7 ¢popmyny (popmyna HaunHaeTcs co
3HaKa =, 3aHeceHHWe HMEH s4eeKk B (OPMYILYy OCYUIECTBIEM IIEIYKAMHU MBI IO
COOTBETCTBYIOIIUM siueiikam): =B4+B5+B6. Haxwvure xmaBumy Enter. B sueiike mnosBurcs
cymMa Juana3oHa sueek B4:B6;

. ounctHTe sueiiky B7 (ycTaHoBHTE Kypcop B stueiiky B7 u Haxxmute kHonky Del). Beinenure

nuanazoH syeek B4:B7 m HaxXmuTe KHONKYABTOCYyMMA z - (Bkaaaka I'iaBuas, I'pynna
Penaxkruposanne).B  sdeiike B7 nosButcss  cymma  auamazona  siueek B4:B6. CpaBHuTe
IIOJIYYE€HHBIN pE3yJIbTAT CO 3HaUeHUEM siueiiku B7 B Tabaune 2.
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Taoanmna 2

B7 - f= | =cynam(B4:Bs)
A B E D E F G H
1 BbipyyKa OoT peanv3aumy KHUMHOW NPOAYKLWK
2 Ocens 2014
O0séM |MoHB |Hione |aBTyCT |ceHTAOPH |OkTaA0ps |HMTOro | IIpoueHT
3 Opomax peanH3aiu
Jdo 100 |1050 2100 4250 (2250 1950
4 [TaYeK
Ho 200|330 6160 13530 11200 1100
5 [Ma4er
=200 1000 6000 4000
6 [Ma"eK
7 Cymma |[1380 2926!] 23780 17450 3050
8 =R
3aganme 5.
Pacnipoctpanure onepanuo cyMMupoBanus Ha auana3oln C7:F7 ogHuM U3 croco0oB:
. ckonupy#re copepkumoe sueiiku B7 B stueiiku C/:F/7. Jlns atoro cxsarute sueiky B7 3a
1380

FOHA
MpaBblii HUKHUM yroJl (30Hy aBTO3AIOJHEHHS) ABTeHaN0AHEHNA 1 ye 0TITyCKask KHOIIKY MBbIIIH
neperanute e€ B ssueiiky F7. Ouucture auamason C7:F7.
. BbIIIENINTE siuekKy B7, BeimonHuTe komanay Bruanka: ['maguas, I'pynna: bydep odmena,
Kunonka: Konuporars, Bergenure suekuC7:F7 u BpimonHuTe koManay Braaaka ['iapuas,
I'pynna Bydep oomena, knonka Beraguts. CHUMUTE BbIJIENIEHHUE, HAXKaB KHOIIKY ESC.
3aganue 6.
VY6enurecs B IpaBUILHOCTU BHINOJIHEHHOMN OINEpaluu:
. BbLenuTe siueiiky B7. B crpoke ¢popmyn JOMKHO 0TOOpa3UThCs
BoIpaxkenne: =CYMM(B4:B6);
. BbIenuTe stueiiky C7. B ctpoke Gpopmyi 101kHO 0TOOpa3suThes
BoIpaxkenue: =CYMM(C4:C6).
3aganue 7.
[ToncunTaiiTe cyMMapHyO BBIpYUYKY OT pealiu3allui KHUKHOU mpoaykuuu (ctonden Urtoro ). s
9TOrO:

. BBIJICJINTE B CTPOKE stueiiku B4: (G4,

. HAXKMHTE KHOIIKY = = |

. B siueiike G4 mosBUTCS cymMma nuanazona B4:F4.
3aganmue 8.

[ToncunTaiiTe CyMMBI B OCTaJIbHBIX stueiikax ctosnbna Mroro. s atoro: cxpatute sueiiky G4 3a
MpaBbIi HUKHUM yroJl (30Hy aBTO3aMOJHEHHS) U, HE OTIYCKasi KHOTIKY MBIIIH, POTAIUTE €€ 10
saueiiku G7. B sueiikax G5, G6,G7 nosaBarcs cyMMapHasi BBIpydKa OT peau3alluil KHUKHON
MIPOTYKLIAH.

3aganue 9.

Omnpenenure JOJIO BEIPYUKH, MOJIYYEHHOHN OT MpojaXu napTuil Toapa. s sToro:

. BbIIENINTE suekKy H4,
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. BBeaute popmyny =G4/G7;
. Ha)XMUTE KJIaBuIry Enter;
. BbIIENUTE sueiiky H4,

a 19
. HAOKMHUTE KHOTIKY o (Bruaaaka I'masunas, I'pynna Yucio). B sueiikeH4 nosiButcs

3HAYCHUC O0JIAU BBIpy‘lKI/I B HpOLIeHTaX.
3aganue 10.
Paccuuraiite 10110 BBIPYUKH I IPYTUX CTPOK TAOJIMIIBI, UCIIOJIb3YsI ABTO3AIIOJIHEHHE.

B pesynbrare aBro3anonHenus B srueiikax H5, H6 u H7 nmosButcs coobmenue #/1EJI/0! (nenenue
Ha HOJIb). Tako# pe3ynbTar CBsA3aH C TEM, YTO B 3HAMEHATENb (POPMYJIbI

BBEJIEH OTHOCUTEJILHBIN aJpec sIMeHKH, KOTOPBIA B pe3yJbTaTe KOMUPOBaHUs Oy/1€T CMEIaThCs
otHOocuTeNbHO suekiku G7 (G8, G9, G10 - mycthle siueliku). Mi3MeHuTe 0THOCHTEIBLHBIaApec
stueikn G7 Ha abcosioTHbIi — $G$7, 3T0 MPUBEAET K MOTYYESHHUIO MPABUIBHOTO Pe3yJIbTaTa
cuéra. Eme pa3 monpoOyiiTe paccuuTaTh A0JIH BBIPYUYKH B IpolieHTax. [ aToro:

. ounctute auanazon H4:H7;

. BbIIIENUTE suekiky H4,

. BBeaute hopmyny =G4/$G$7;

. Ha)XMUTE KJIaBuily Enter;

. paccuuTaiTe I0JIF0 BBIPYUYKH AJISL APYTUX CTPOK TaOIHIIBI, HCTIONb3ys aBTO3aIOIHEHHUE.

B pesynprare B ssueiikax nquanasona H4:H7 nosBuTcs 101 BBIPYYKH B IIPOLIEHTAX.

Saganue 11.
Odopmure Tabauiry o ceoeMy yemorpenuto. Coxpanure (aiiia B CBOIO MaIky.

Hror padorsl: daiin, 3amura padOTHI.

IIpakTnyeckas padora Nel4
Obpabomka ungopmayuu ¢ NOMOWbIO 102UHECKUX QYHKYULL

Heab: momyuyuTh IPaKTHYECKHE HABBIKU PAOOTHI C :

- JIOTUICCKUMU (PYHKIIHSIMH,

- (GYHKIIUSIMU 1aTHI,

- a0COJIIOTHBIMH CCBIJIKAMH,

- OCBOUTH TEXHOJIOTHIO uHaMu4eckoro oomena nanusiMu (DDE) mexxay Excel u Word.

3ananmne 1.
Hcnonb3oBanue 10ruueckux QyHKIUI

[IycTh Hanor ucuucisercs Mno NporpecCUBHOM Mikae cieayromum O6pa3oM: ¢ 3apabOTHOMN IIaThI,
He npessimaronteit 1000 py0., Hanor cocraisier 12%, a ¢ yactu 3apmiatsl, npesslimatomiei 1000
py0., — Hazor 20% oT 3To# JacTu.
1. Brauane onpeennm UCXOIHBIE TaHHbBIE 3a/1aui: (aMUITUU PaOOTHUKOB (TEKCT) U pa3Mep
3apaboOTHOM IJIaThI (YUCIIO ¢ IBYMS IUppaMu B JpOOHON YacTu).
Y CcTaHOBHUM, YTO MBI JOJDKHBI PACCUMTATh B 3a/1a4€ BEJIMYHHBI IT010X0IHOTO HAJIOTa U MOJIy4aeMOi
KaXX/IbIM paOOTHUKOM CYMMBEI.

2. J171s BBIIOJTHEHMSI PacueToB 3amycTuTh EXCel, u Ha epBoM paboyeM JIUCTE OMUIIUTE
CTPYKTYpY TaOJUIIBI M BBEIUTE UCXO/AHBIE JaHHBIE (Ta0. 1)
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HUcxonnnie 1annbIe

A B Cc D

1 ', Pacuer 3apmnats! ¢ IpOrpecCHBHOMN MKAIOH HOXOXOHOTO HANIOTA

2 Damumms 3aprmnara Hanor IMomyuuts
3 - Upanos 1234,56

4 Tlerpor 1000

5 - Cunopos 1563,35

6 ®ponos 986,54

7 HUTOI'O: 4784,45

8

3. «Jluct2» nepenmenoBats B «Pacuer 3apmiaTel»

4. B stuetiky C3 HEOOX0IMMO MTOMECTHTh BEJIMYUHY ITOJ0XOAHOTO HAJIOTa, BBIYHCIISIEMOTO 110
MPOTPECCUBHOM IIKAJIE, U TOTO BRIACIUTH stueiiky C3 u BBecTH hopmyiry
=ECJIN(B3<=1000;B3*0,12;1000*0,12+(B3-1000)*0,2). B 3T0ii hopmyJiec mpoBepseTCs YCIOBUE
B3<=1000. Ecnu ycnoBue cobntoaaercs, To Hanor Beruucisercs no gopmyne B3*0,12. Eciu
YCJIOBHE JIOKHO, TO HAJIOT Bhuucisiercs mo popmyse 1000%0,12+(B3-1000)*0,2 (12% ot cymMmsI
3aprutatel B 1000 py6neit + 20% ot cymmsl, npesbimatomieii 1000 pyomeit).

5. B siaeiiky D3 BBectu dpopmyiry =B3-C3 aist onpenienieHusi CyMMBI pa3HOCTH 3apIliaThl U HAJOTa.
6. CxonupoBatsb popmyinsl u3 auamnazona C3:D3 B nuanazon C4 : D6. B sueiiky B7 BBecTn

(dbopMyIbl CyMMUpPOBaHUs pe3ybTaTa 1o cronouy B, s dero, Beinenus sueiiku B3 : B6,

HIENKHYTh KHOTIKY Z B naHenu uucrpymenToB CrtanaaprHas. CkonupoBaTh GopMyTy
BBIYHCIICHHS cCyMMBI cToioma u3 B7 B C7:D7.

Tabnuua Oyner UMeTh CIeAYIOIINI BUI:
Pe3yabTarsl pacvueroB

A B C D

1 PacﬁeT_ 3apIUIATHI C IPOTPECCHBHOM MIKATIOM ITOJOXOIHOTO Hajora
2 Damumas 3apmnara Hanor IMomyuuts

3 HBanor 1234,56 166,91p.- 1 067,65p.
4 Ilerpos: 1000 120,00p. 880,00p.

5 Cunopos 1563,35 232,67p. 330,68p.
6 @ponos 986,54 118,38p. 868,16p.
7 |.  HUTOIO: 4784,45 637,97p. 4 146,48p.

7. Ilepenmenyiite JIuct No, BBenist HOBoe uMsi PacuéT 3apmiiaTsl
8. Coxpanutsb aiin Ha nucke O: ¢ umeHem Pagora B Excel

3ananmue 2.
Wcnonb3oBanue GyHKIUN 1aThI

1. 3amyctuth EXCel u mpocMoTpeTh cripaBouHy0 HH()OPMAIIHIO O HA3HAYEHHH U CHHTAKCUCE
byHKImii 1aTel 1 BpeMeHu. J{is aToro, BeI3BaB cripaBky Excel, Ha Bkiaake mouck 3amaTh 00pas
MOUCKA «(DYHKIIMH JaThD», 3aT€M B CIIMCKE HalIEHHBIX pa3/ieoB BEIOpaTh pazaes @yHKIUM
padoThI ¢ 1aTOM U BpeMeHeM U HIeIKHYTh KHONKY Iloka3ark. [loab3ysich KHONKaMH CCBUIOK,
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npocMotpeTh crpaBku o ¢pyHkusam JATA, JEHb, MECSL, AEHbHE/l, CET"O/IHSI,
TIAATA. Jlyis Bo3BpaTa Ha NpEAbILAYIIMNA SKpaH CIIPaBOK MCIOIb30BaTh KHONKY Ha3an. 3akpbITh
OKHO CIIPABKH.

2.Ha Bropom pabodem nucte (JInct2) coctaBuTh TaOIMITY, KOTOpAst pACCUUTHIBACT KaJleHAaph Ha
m000# TOJ1, ONpeAeIiIeT HOMEp U Ha3BaHUE JIHS HEJIEIH, MecsIia.

3. B saeiike A1 BBecTu 3aronoBok Tabmuikl «Kamennaps». Bo BTopoii crpoke B siueiiku A2, B2, C2
BBeCTH Ha3zBaHus rpad: «aray, «Homep nus», «Ha3zBanue qus u Mecsmay.

4. 3anatse B sueiike A3 popmyny =JATA(2010;10;01) mist BBOIa IEPBOM AaThI HY»KHOTO Toja. B

saetike A4 3aaath Gopmyiny =A3+1 11 BBIYUCICHUS AaThl cieaytomero qas. CKomupoBaTh
dbopmyny u3 A4 B nnana3zon AS5:A39. [lonyuurces kanenaaps Ha 2005 rog.

4. B sueiiky B3 BBecTu dhopmyny onpenenenus nus Henenn =JEHBHE[(A3;2). (CornacHo
napamerpy 2 MmopsiIoK JHEH B HeJeNe CIEYIOIINIA: TOHEIeTbHUK - 1, BTOPHUK - 2, cpena - 3, ...,
Bockpecenbe — 7). CkonmupoBats 3Ty hopmynny u3 B3 B tuanazon B4:B39. B cron6ue B Oynyr
BBIBEJICHBI MOPSIKOBBIC HOMEPA JTHEW HEJIEH 3a BECh TO/I.

5. Ucnonb3ys cripaBounyto cuctemy Excel, naiitn nonckasky no ¢pyukiuun TEKCT. [Jns atoro
BBI3BaTh CIIpaBKy U Ha BkIaake [louck 3amaTh 00pa3 morcka «TeKCT», 3aTeM B CIIHUCKE HAaWIEHHBIX
pazzneinoB BeiOpath paszaen TEKCT u menkuyts kHonky Ilokaszars. [locine npocMoTpa cipaBku
3aKpPBITh OKHO JIFOOBIM M3 CTaHJAPTHBIX CIIOCOOOB.

6. B sueiiky C3 BBectu popmyny =TEKCT(A3; « 111 MMMMMM»), kotopas 1o nate
OTIpeIeTUT TEKCTOBOE Ha3BaHUeE JHS Helenu u mecsia. CkonupoBath Gpopmyny u3z C3 B quamna3on
C4:C39. B cton6bue C 6yayT BbIBeICHbI Ha3BaHUS JHEH HEJENIM U MECSIIEB 32 BECh T'O/I.

7. Beigenuth Tabnuiy 1 ohopMUTh ee, BbIOpaB B MeHI0 @opmat komany Sveiiku. Ha Bxianke
I'panuua BpIOpATh TUN JIMHUYU U BKIOYUTH BHELIHUE U BHYTPEHHUE TpaHuLIbl, Ha BKi1agke BU/L
BbIOPATh IBET 3aJIMBKU U LIEIKHYTh KHONKY OK.

5 t‘} Waﬁn ﬂpaaxa Bm chanxa ‘Popmafr Cepﬁrm: gaﬂuue me} '? X

& (A Y g % <t B PR f@ =

Tlmeswew RomanCyr » 12 » | K K Y DA - i

C4 vl = *’I"EILCT(MI "Innn EMQM“\
A B C D . E

Kaneunapn |

01.01.00 6]cyb6ora Aupaps

02.01.00 TiBocx eceaw Ausape

03.01.00 1 rie}ze;xeszwzm }IHE: ]
- 04.01.00 2 m@pmx ﬁmaps £

05.01.00 3 ::pe,n;a Aupapy

06.01.00 4luernepr Anpaps.

Ty M Kanenpap £ I’imcr? A3/ |
i MoToRo P |

Pucynok 1. Tabmuna «KKAJIEH/IAPb»
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9. 3amuTUTH TAOIUILY, OCTABUB BO3MOKHOCTH TOJIb30BATEII0 U3MEHSTH I'0J], HA KOTOPBINA CO3/1aeTCs
KaJieHaapb. JJ1st 3Toro npeABapuTeIbHO CHSB 3aIUTy C sueiiku A3, BbIOpaTh B MeHI0 CepBHC
KOMaHJy 3aluTa, 3aTeM — 3allUTUTh JHCT. [IpoBepuTh 1efcTBHE 3alIUThI, TONTPOOOBAB BBECTH B
Aueiiky A3 Apyryro Jary, BBECTH JJaHHbIE B IpyTrue siueiKu.

10. Ilepenmenyiite Jluct3, BBeas HoBoe ums Kanenaapb.

3aganue 3.
[Ipumenenne «AOCOIOTHBIC CCHUTKHI

Ha tpersem pabouem smucte (JIuct3) coctaBuTh TaOIUILy pacrpeneneHus J0X00B B TPYJIOBOM
KOJUIEKTHBE B COOTBETCTBUU C TPYIOBBIM BKJIAJIOM Ka)KJ0T0 pabOTHUKA.

JlomycTtum, 4TO TPYAOBOM BKJIaA KaXKA0ro paboTHHKA U3MepsieTcs Ko HUIMEHTOM TPYAOBOTO
yuactus (KTVY), koTopslil mpsiMO TPONOPIMOHATICH KBATHU(PUKAIUU paOOTHUKA U BPEMEHU €T0
pabotsl. KoneuHo, peasibHas 3a/1a4ya pacuera y4acTHs KaXJI0ro pabOTHUKA B TPYAOBOI
JESITEIbHOCTH KOJUIEKTHBA 3HAUYNUTENIBHO CII0XKHEE.

1. CHavana HyHO ONPEEIUTh UCXOHbIE JaHHBIE 3a/1a4K: BEJINYMHY PACIIPEAEIIEMON CyMMBbI
noxoja (uncio), pamMuum pabOTHUKOB (TEKCT), YPOBEHB KBATHU(PUKAIIUH (pa3psia — IET0€ YHCIIO)
1 BpeMs paboThl. B kauecTBe paccunThIBaeMbIX JaHHBIX B Ta0mmie Oyner 3nayenne KTY s
Kaks10ro pabotHuka u cymmapaoe 3nadeHue KTY Bcex paOOTHUKOB (YMCIIO) M CYMMa BBITIIIATHI
KaXJIOMy paOOTHHUKY (YUCIIO).

2. Bamyctuth EXxcel, nepenmenosats Jluct 3 B KTV, na nucre KTY onucats cTpykTypy TaOJIUIIbI
Y BBECTH MCXOJHBIC JJaHHBIE (Ta0. 3).

3. Beectu B sueiiky D4 dopmyny pacuera KTY =B4*C4. Cxonupoats popmyny u3 sueiiku D4 B
nuanasod D5:D7.

4. B sueiiky D8 BBectu hopmyny cymmsr nuanazona D4 : D7, nis gero BeinenuB auanazon D4:D7,
LIEJIKHYTh KHONKY “ABTOCYyMMA” Ha NaHEJIX HHCTPYMEHTOB “CraHaapTHas’”.

5. Beectu B siueliky C2 BennuMHy pacrpeenseMoro joxoaa, Hanpumep, 10000.

6. Beectu B stueiiky E4 ¢popmyiy pacuera Boiwiatsr = $C$2/$D$8*D4. (Boiruiata kaxaomy
paboTHUKY paBHA YaCTHOMY OT Bcel CyMMBI 10X0J10B KoJiekTuBa 1 cymMmmbl KTV Beex
pabOTHHKOB, yMHOXXKeHHOMY Ha Bennuuny KTV ganHoro padotHuka.) O0patute BHUMaHUE, 4TO

anpeca s;tueek C2 m D8 3ammcanbl B aOCOMOTHOM opMe, T. €. OHH HE U3MEHATCS P KOMMUPOBAHUH
dbopmynsr u3 siueitku E4 B ES:E7.

Hcxoaubie naHHbIE

A | B [ ¢ T D | E

-1 Pacnpéneneﬂne JOXOIOB B KOIJICKTHBE

2 |  Cymma moxoios ‘ ' _

3 ODamumiast: Paspsin Bpems KTY Boimnara
4 | HWsaHos 12 5

5 HeTtpos 14 6

6 | Cumopos 1nmn 8

7 -1 Kocrun - 10 7

8 1, UTOI'O:
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Ilpumeuanue. J11s1 co3ganus abCoOMOTHON cCbUTKU Ha sueiiky C2, D8 Hy»HO nipu BBOJIE (POPMYIIBI
HIEJIKHYTh Ha JIAaHHOM CChUIKE KiaBuiiei F4.

7. 3angath pUHAHCOBBIN opMaT I 3HaUYECHU JaHHBIX B siuelikax E4:E7, mis dero BeIIeIUB 3TOT
JManasoH, BEIOpaTh B MeHI0 DopMart oniuio s4eku, a 3aTeM Ha Bkiajake Unesao okna @opmar
siueeK BHIOpATh BapHaHT YUCIOBOro opmara: @UHAHCOBBINM, IOCIIE YEro yKa3aTh YUCIIO
JECSITUUHBIX 3HAKOB 2, a B ojie O003HaYeHune BbIOpATh p. U 1IEIKHYTh KHONIKY OK.

8. 3menuts mupuny croibdua E, 4To0bI B HeM npaBMIIbHO 0TOOpaKaIKCh BRIILIATH B (PUHAHCOBOM
dbopmare.

9. [IpoBepuTsh aeiicTBUE TaOIUIIBI, M3MEHSIS TaHHbBIC B siueiikax C2, B4:C7.

10. ITocTpouTh TUarpaMmy, OTOOPaXKAIOIIYIO JOJFO BBITUIAT KAXKIOMY PAOOTHUKY OT OOIICH CyMMBI
n0xo10B. J[s1 aTOro BeImenuTh Auana3oH sueek A4:D7 u menkHyTh KHONKY “Mactep nuarpamm”
B [TAHEJIM HHCTPYMEHTOB “CTaHjaapTHasn”. B Hauaje mocTpoeHus: AuarpaMMbl BEIOpATh TUTT
Pa3spe3nasi kpyrosasi AuarpamMma u meinkHyTh KHONKY Jlanee. Ha stane onpenenenust ICTOYHUKA
JTAHHBIX TUarpaMMBbl BEIOpATh AJI1 OTOOpa)XKeHUs B IMarpaMMe JaHHbIE U3 PAJIOB B CTOJIONAX,
yTOYHHUTH quana3oH. Ha Bknaake Psia B mone Ums 3a1aTh Muana3oH IaHHBIX, OTOOpaXKaroImInuX
Ha3BaHue PacnpenesieHue 10X010B B KOJIEKTHBeE.

11. UsmenuTs Gopmar obnactu quarpaMmsl, 1i1s dyero menkuyts [IKM Ha nquarpamwme, B
KOHTEKCTHOM MEHIO BbhIOpaTh komManay ®@opmar obnactu quarpammsl. Beibpas Bkiaaxky Bus,
HIeJIKHYTh KHONKY CriocoObl 3anuBKu. B okHe 3anuBka BeIOpaTh BKiIaaky Tekcrypa, 3aTeM
HIENKHYTh KHOTIKY C TeKCTypoii (Hanpumep, 6enbiit Mpamop). [llenknyB knonky OK, 3aKpbITh OKHO
3anuBka, a 3areM 1enkHyTh OK nis 3akpeiTust okHa @opmar obsactu quarpammel. [IpocMoTpeTs
BH/JI [TOJIYYEHHOM 1UarpamMmabl.

12. CoxpaHuThb pe3yapTaT padOThI.

3aganue 4.
[Ipumenenue «Jlornueckue ¢ynkuuu — ECJIN, U, TN ».

HpI/I PEIICHUHU HEKOTOPLIX 3a/la4 3HAYCHHUC STIEUKU HGO6XOI[I/IMO BBIYUCIISAATH OAHUM N3 HECKOJIBKUX
Croco00B B 3aBUCUMOCTH OT BBIMIOJTHEHUSI UM HEBBITIOIHEHUS OJTHOTO UM HECKOIBKHUX YCIOBHIA.
5.1 B co3maBaeMoi TaOiuIle KOJUYECTBO MPOAYKIIUU MOXKET OBITh 3a7aHO, B 3aBUCUMOCTH OT
TOBapa, B KWJIOTpaMMax WM TOHHaX, a IieHa — B pyomsax 3a 1 kr. J{as mpaBUIBHOTO pacyeTa
CTOMMOCTH B 3TOM CJIy4ae HEOOXOIUMO aHAIM3HPOBATh, B KAKUX CAMHHIIAX 3aJaHO KOJUICCTBO
MPOJYKIIMH, U B 3aBUCUMOCTH OT pe3yJibTaTa UCTOIb30BaTh Ty WIH UHYIO GOPMYITY.

A B C D E F
1
2 PacueT cTOMMOCTH TOBapOB
3
4 | Ne HaumenoBanue | Koa en.u3m. | Koa-so | Ilena CroumocThb
5 |1 Caxap 1 500 20 ?
6 |2 Myxka 2 10 350 ?
7 |3 [Tmeno 1 200 14 ?
8 |4 Macmo ca. 3 350 23 ?
9 |5 Tomarnas nacra | 3 800 18 ?
Jns peleHus TaKuX 3a1a4 [PUMEHSIOT YCIIOBHYIO (byHKIHIO ECJIN.

Ora ¢pyHKIMSA UMeeT hopmar:
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ECJIM(<noruveckoe BbIpaxeHne™>; <pbIpaskeHnel>; <ppipaxeHnue2>).

Ilepsoiit apryment ¢ynkiun ECJIM — normdeckoe BblpakeHHEe (B YAaCTHOM ciydae, YCIOBHOE
BBIP)XEHHE), KOTOPOE MpuHUMAaeT oaHOo 1 u3 nByx 3HadeHmit: «MctuHay wim «Jloxs» (1 umu 0). B
IIEPBOM Cllydae

ECJIN npuHuMaeT 3Hau€HUE BhIpaXXEHMs 1, a BO BTOpOM — 3HAu€HUE BblpakeHUs 2. B xauecTse
BbIpQ)XEHUS | WM BBIpaXKEHUS 2 MOKHO UCIIOJIb30BaTh BBIPAKEHHE, TAKXKe cozeprkaliee (pyHKIUIO
ECJIN. B aTom citydae oHa Ha3bIBaeTcs BiIoxeHHOH (ynknueir ECJIN.

Bepuemcs k npumepy 1. Eciin komdecTBo 3aJaHo B KT, CTOUMOCTb C paccuMThIBaeTCs Mo popmysie

—)*
C_Q Hs
rae Q — xosmuecTBo, kr; L[ — mena (p./kr).
Ecnu koinydecTBo 3a/1aHO B TOHHAX, CTOUMOCTh PacCUUTHIBAETCs 10 hopMmylie

C=Q1*1000*L,

rae Ql — xonau4ecTBoO MPOIYKIHH, T.
[lycts B siueiike C5 momemiaercs KOJA €OUHUIBI U3MEPEHUs KOJIMYECTBA IMPOJYKLUHU, KOTOPBIH
IIPUHUMAET clleAylonme 3HadeHus: 1 — kr; 2 —1; 3 — wT. B sAueiike DS nomemaercs koau4ecTBo
npoxykiu, B siuelike ES — llena. B siueiiky F5 He0OX01uMO TOMECTUTH CTOMMOCTH TOBapa. Toraa
B ATY slYEHKY MbI MOKEM 3alKcaTh GYHKIUIO
ECJIU(C5=1; D5*ES; ECJIU(C5=2; D5*1000*E5; 0)).
31ech TOTUYECKUM BhIpaxeHueM sipisiercs ycnoBue C5=1. Ecnu C5=1, 10 ycnoBue BBINOJIHEHO, U
3HaYeHUE JIOTH4Yeckoro BeipakeHuss — «Mcrtunay. [loatomy pynkuus ECJIU, 3anucannas B sueiike
F5, npumer 3nauenue BToporo aprymenta, T.e. D5*ES. Ecnu xe C5#1, To ycioBue He BBIIIOJIHEHO,
U 3HaYEHHE JIOTUYECKOro BhIpakeHUss — «JIoxb», 1 mostomy ¢ynkuus ECJIM npumer 3HaueHue
TPEThEero aprymenta, T.e. BioxeHHon Gpynkuuu ECJIN (C5=2; 15*1000*ES; 0). A yemy ke paBHO
910 3HaueHue? OHO 3aBUCUT OT BbINOJHEHHS yciioBus C5=2. Eciau 3TO yClOBHE BBIIOJIHEHO, TO
3HauYEHUEM BIIOKEHHOH (yHKUMU Oyner ee BTopoi aprymeHnTt, T.e. D5*1000*ES, eciu He BbI-
ITOJIHEHO — TO TPETUM apryMEHT, PaBHBIN HYJIIO.
Yucno BnoxenHbIx pynxuit ECJIM He 10MKHO NPEBBIIIATh ceMU.
Ecnu ycnoBuit MHOTO, TO 3anucbiBaTh BioxkeHHble GyHKIMU ECJIN cranoBUTCS HEeynoOHO. B aTOM
Clly4ya€ Ha MECT€ JIOTUYECKOIO BBIPDAKEHUS MBI MOXKEM YyKa3aTb OJHY M3 ABYX JIOTMYECKHUX
¢oyukuuii: 1 (AND) u WJIA (OR).
dopmat QyHKIHI OIUHAKOB:
H(<noruyeckoe BeipaxkeHue 1>, <JIOrMueckoe BhIpakeHne2>,...);
NJIN(<norunyeckoe BeIpakeHHe 1>, <jormyeckoe BbIpakeHHe2>,...).
®yukuusa U npunumaer 3HaueHue «licTuHa», ecnm OJHOBPEMEHHO MCTHHHBI BCE JIOTUYECKHE
BBIPQ)XEHUS, YKa3aHHbIE B KaueCTBE apryMEHTOB 3TOW (yHKIMHU. B ocTanbHBIX cilydasx 3HaYeHHE
N — «Jloxby». B ckoOkax M0kHO yKa3aTh A0 30 JOTHUYECKUX BBHIPAKECHHH.
@Oy UWIN npunumaer 3HaueHue «VICTMHa», eclM UCTMHHO XOTS OBl OJHO U3 JIOTMYECKHX
BBIPA)KCHM, YKa3aHHBIX B KA4ECTBE

apryMeHToB 3Toi ¢pyHkiuu. B octanbhbix cinydasx 3nadenne NI — «Jloxby.

5.2 UW3menmMm ycioBue (GOPMHUPOBAHUS pacUYeTHON TaOMUIBL. B HEl Moryr OBITH TOBapHI,
KOJIMYECTBO KOTOPBIX U3MEPSETCS B KUJIOTpaMMax WM B IITYyKaX, U COOTBETCTBEHHO 1I€HA 32 TOBAp
MOXET OBITh B PYOJISIX 3a OJIMH KT WJIH 32 OJIHY IITYKY.

B aToM ciiyyae cTOUMOCTB OnpeiesniieTcs TOAbKO B TOM CIIy4ae, €CIU BBIIOJHEHO OJHO U3 YCIOBHIA:
100 3a/laHbl KOJIMYECTBO B KI' WJIM TOHHAX, IIeHa B pyOJIsiX 3a OJIMH KT, JIMOO 33JaHbl U KOJIUYECTBO
B -IITyKax, U [IeHa B PyOJIAX 3a OJHY IITYKY. [l pemieHus 3Tol 3a1a4u, KpoMe KOJia €IMHHIIBI
M3MEPEHHST KOJWYECTBA MPOAYKIIMH, HEOOXOJUMO BBECTH KOJI €IWHHUIIBI HM3MEPEHUS IICHBI.
Breigenum muist atoro kinetky GS. [lpumem, 9TO KO €IUHUIIBI H3MEPEHUS [ICHBI UMeeT 3HaYeHUs: |
— p./kr; 2 — p./mT.
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A B C D E F G
1
2 Pacyer CTOMMOCTH TOBApOB
3
4 | Ne HaumenoBanue | Kog ex.u3m. | Koa-Bo | [lena Croumocts | Kox en.
Hu3Mep. HeHbl
5 |1 Caxap 1 500 20 ? 1
6 |2 Myka 2 10 350 ? 3
7 |3 ITmeno 1 200 14 ? 1
8 |4 Macro ci1. 3 350 23 ? 2
9 |5 TomartHas nmacta | 3 800 18 ? 2

Torna B sueiiky F5 moxno 3amucate (ynkrmuio ECJIM, coxepskainyro IBYKpaTHOE BJIOKECHUE
¢bynkuun ECJIN:

ECJIM(U(C5=1; G5=I); D5*ES; ECIIM(1(C5=2; G5=I);

D5*1000*ES; ECJIM(M(C5=3; G5=2); D5*E5; 0))).

Takum obpazom, eciu ogHoBpeMenHo C5=1 u G5=I (kr u p./kr) win ogHoBpemenno C5=3 u G5=2
(mwr. u p./mT.), croumocts paBHa D5*ES; ecnu omnoBpemenHo C5=2 u G5=| (ToHHBI U p./KT),
ctouMocTh paBHa D5*1000*ES; B ocTtanbHBIX ciydasix OHA paBHA HYIIIO.

[Tomo6HBIM ke 00pa30M MOXKHO MCIOJIB30BaTh U GyHKIwo MJIN.

Ipumeuanue: pabomy 6binoaHUMb 8 00HOM Qatine (pabouell KHuee) Ha Pa3HbIX TUCTAX.

Hror padorsl: daiin, 3ammura padOTHI.

IpakTnueckas padora NelS
Touck ungopmayuu. Obpabomka u ananusz OAHHBLIX C HOMOWBIO CMAHOAPMHBIX NPOYEOYp

Hean: 3akpennenue ymenuii oopabomku u ananruza oanHulx 6 cnuckax MS Excel ¢ nomowwio
CMAaHOapmHuIX NPOYeoyp.

3aganue 1.

1. IToctpouts cnincok nanubix: Ne, @amunusa, Ums, ['pynna, 'ox poxaenus, Pazmep ctunenauu.
3aIoIHUTh CIIUCOK JaHHBIMU.

2. BBINOJHUTE TOUCK U COPTUPOBKY JAHHBIX.

3. [IpuMeHUThb K JaHHBIM TaOIUIBI QUIBTP.

4. BemnonHuTs npouenypy IIpomexxyTounsie uToru.
5. ITocTpouTh CBOIHYIO TAONHUILY.

6. Opranu3oBaTh MPOBEPKY JAHHBIX MTPU BBOJIE.

Xox BbINOJHEHUs1 pad0ThI
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1. B Tabnuunom nporeccope MS Excel 2007 coznaiite daitn. Coxpanute ero B Bamieit inunoi
narnke nox umeneM @amunus_[Ipaktuueckast pabora Nel2.

2. Ha Jlucrel xuuru co3naiite cnucok ¢ nojisimu: No, @amunus, Ums, I'pynna, ['ox poxnenus,
Pasmep crunenauu.

3. Buaectu B ciucok 15 3anuceil.

Ilpumeuanue 1:

- [nst monet @amunus, Mms, [ pynna 3anate hopmar ssaeex OOmmii;

- [st monst 100 pooicoenust — hopmat Yucnooii (0 3HAKOB TOCIIE 3aISTOMN);

- s monst Pazmep cmunenouu — hopmar JlenexHsli (2 3HaKa 1mociie 3amsaTo, 0003HaYeHHE -
p.).

Ipumeuanue 2:

- Jnst mons I pynna Bo3mosxuble 3nauenus 211, 212, 213;

- st monist 100 pooicoenus Bozmoxubie 3HadeHus 1989, 1990, 1991;

- 3nauenus nosst Pazvep cmunenouu u3MeHsroTcs B mpenenax ot 450p. mo 850p.
3agaHue HA OI[EHKY «Y/AOBJIETBOPUTETHLHO)

4. IlepenmenoBats Jlucrl B «Criucok».

5. CxomnmupoBath gannbie ¢ JIucral Ha 4 nucra.

6. Ha JIucre2 «CopTupoBKay BBIIOIHUTH COPTUPOBKY JaHHBIX MO Moo Pamuius (1o
BO3PACTAHHUIO).

7. Ha JIucre3 «®@unbTp» OCyLIECTBUTH BBIOOPKY CTYAEHTOB rpymmsl 211.
8. Ha JIucte4 «Mtorn» onpenenuTs KOJINYECTBO CTYJACHTOB B Ka)KJOW IpyMIIe.

9. Ha Jlucte5 «CBonHas Tabauiia» onpeaeiuTh MUHUMAIBHBIA pa3Mep CTUTICHIUU B KaXKI0M
rpymre.

10. Ha JIucte «Crincok» opraHu30BaTh MOUCK AYEEK, YOBIETBOPSIOIINX YCIOBUAM:
- *0B;

- 198?

3agaHue Ha OLICHKY «XOPOLIO»

11. CkonupoBats gansble ¢ Jlucra «Cnucok» emie Ha 4 nucTa.
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12. Ha JIucte «CopTupoBKa2» BBINOJHUTh COPTUPOBKY TAHHBIX 1O TPEM MOJISIM: CHaJasa 1o
noiro ['pynmna, 3arem no noJito ['o11 poxkaeHus, B MOCIEIHIO oYepean Mo noio DaMuius.

[Ipoananu3upyiiTe NOJTYyYECHHBIN pe3yJIbTart.

13. Ha JIucte «®unbTp2» OCyLIECTBUTH BBIOOPKY CTYAEHTOB 1989 rona poxxaeHus, y KOTOpPbIX

cruneHaus oomubire 650p.

14. Ha Jlucte «Toru2» onpenenuts MUHUMAJIbHBIA pa3Mep CTUIIEHAUN B KaXKA0U IpyIIIE.

15. Ha JIucte «CBomHas Tabau1ia2» onpeneauTh KOJTUISCTBO CTYACHTOB B KaXKIOU IPYIIIIE.

3auafme Ha OCHRY «OTJIHYHO»

16. Ha JIucte «Crincok» opraHu3oBaTh IpOBEPKY BBOJUMBIX 3HaUeHUH Juis nosid ['pynna: tun
naHHbIX - Crimcok (211, 212, 213), ¢ coobuieHrem [j1sl BBOJIa U COOOIIEHUEM 00 OIOKe —
[Ipenynpexnenue.

17. Ha JIucte «Criucok» opraHu30BaTh MPOBEPKY BBOAMMBIX 3HAUCHUI Jyis 1o Pasmep
CTUIICHIUU: TUI AaHHBIX — [letfictBuTensHoe ot 450 10 850, ¢ co0OIIeHHEM Ui BBOAA U
cooOmenneM 06 omnnbdke — OcTa”HoB.

Hror padorsl: daiin, 3amura padOTHI.

IpakTnueckasi padora Nel6
Pewenue npouzeoocmeennuvix 3a0au (pazpabomxa 10KATbHBIX cMem, 8blOOP MUNA OKOHHO20
nepeniema, O1uHa 0602pesamenbHo20 npubopa u op.).

Ilesib: 3aKpenuTh TEOPETUUCCKHE 3HAHUS 10 TEME; IMOJIYyYUTh HaBBIKK pa0OThI CO CTATUCTHYCCKUMU
GYyHKIMSIMU, U3YYUTh CHHTAKCUC HEKOTOPBIX (DYHKIIUN, HAYUYUTHCS peiaTh 3a/1a4i Ha TTOUCK
pelieHrs U oI00p mapameTpa, OCYIIECTBIATh aHATU3 JaHHBIX CPEICTBAMU PEIAKTOpPa

AJIEKTPOHHBIX TAOJHII.

3ananue 1.
OyHKIUU
1. Coznate Tabmuiry mo oopasity

2. (Ucnomne3yiite cratuctuueckue Gpynkiuun MAKC u CP3HAY)
Ne Mecsin OTtueTHBIN rog Orknonenne
OT NMJIaHa
IJIaH, p. (dhakTnyecku, p. |BbinosHenue, % p.
i Mi Pi Fi Vi Oi
1 |SuBaps 7 800,00 p. 8 500,00 p.
2 | DeBpaib 3 560,00 p. 2 700,00 p.
3 |Mapr 8 900,00 p. 7 800,00 p.
4 | Anpenp 5 460,00 p. 4 590,00 p.
5 |Maii 6 570,00 p. 7 650,00 p.
6 |HioHb 6 540,00 p. 5 670,00 p.
7 | Wwonp 4 900,00 p. 5430,00 p.
8 |Asrycr 7 890,00 p. 8 700,00 p.
9 | Cents6pn 6 540,00 p. 6 500,00 p.
10 |OxTs0pb 6 540,00 p. 6 570,00 p.
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11 |Hos6ps 6 540,00 p. 6 520,00 p.

12 | lexaOpb 8 900,00 p. 10 000,00 p.
Makcumym
Cpennee

3. TlokaxuTe paboTy YUHTEIIIO.

3ananue

Pa6ota ¢ ¢pynknuerr ECJIN

2.

1. 3anonHUTH TAONHIlY 11O OOpa3Iy.
2. Cronben TapudgHbie cTABKH BBIUUCIUTh UX TAKUM 00pa3oM:

3. 1- eciu crax MeHbIIE 5 JIET, 2- €CIH CTaXK OOJbIIE UM PaBeH 5 JieT

g < £ 2
33 =
2 : 25 ARy
i < = 2 = = =
e = N = QO o -
=) =« < 9

= = =
WBanos W.1. JlupexTop 01 staBapst 2003 1. 5 2
[Tetpos I1.I1. Boaurens 02 depans 2002 T. 6 2
Cunopos C.C. WNuxenep 03 urons 2001 r. 7 2
Komxun K.K. I'n. Oyx. 05 centsiOps 2006 r. 1 1
Mpikna M.M. OxpaHHuUK 01 aBrycra 2008 r. 0 1
Motk M. M. Nmxenep 04 nexabps 2005 r. 2 1
Cobaxun C.C. TexHuk 06 Hos6pst 2007 r. 0 1
Jloces JIJI. [Icuxomnor 14 anpens 2005 r. 3 1
I'yceB I'.T". TexHuk 25 uronst 2004 1. 4 1
BonkosB.B. CHa0xxeHen 02 mas 2001 . 7 2

Hror padotel: daiin, 3ammra paboThI.

IIpakTnyeckas padora Nel7

Ilocmpoenue ouacpamm. Hacmpoiika ouazpamm

IeJsb: 3aKpenuTh HaBBIKK BHIOOPA MOJXOASAIIETO TUIA U IIOCTPOCHUS AUArpaMM JUIs
KOHKpeTHoM 3anaun B MS Excel.

3aganue 1.
O3HaKOMBTECH C TEOPETUUYECKUMH CBEACHUSIMU

Teopemuuecxue ceeoeHUs

1 narpammsl - 3T0 rpa@uuecKkuii crocod MpeACcTaBIeHUs] YUCIOBBIX TaHHBIX,
HaXOAAIINXCS HA JIUCTE, yIOOHBIN JJIs aHaJIU3a U CPAaBHEHHS.

Mpoaaxw B BocTouHoi Asnn

2 ﬂaHHBIC, KOTOPLIC PACIIOJJIOKCHBI B CTOJ'I6I_IaX HJIN CTPOKax, MOKHO

I/1306pa3I/ITI) B BHJAC THUCTOI'PaAMMBIL.
JACMOHCTpannuu H3MCHCHUH JaHHBIX 3a OHpe)IeHeHHBIﬁ nepuoa BpEMECHU HIIN

AJId WJTFOCTPHUPOBAHUSA

cpaBHEHHs 00BEKTOB. B rucTorpaMmmax KaTeropuu 00bI9HO (YOPMUPYIOTCS MO TOPU3OHTAIEHON
OCH, a 3HAYECHHSI — IO BEPTUKAIBHOM.

I'ucrorpammsl

HCIIOJIB3YIOTCA  JIA

3 JlaHHBIE, KOTOpBIE PACIOJOXKEHBI B CTOJOIAX WA CTPOKAX,
MOXKHO H300pa3uth B Buje rpaduka. ['paduxu mo3Bossior m3o0paxarb
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70 000 p.

60 000 p. P — |
50 000 p. g -

40 000 p.% o

30 000 p. PR

ke e HEMPEPBIBHOC HM3MCHEHUE JAaHHBIX C TCUCHHEM BPEMCHH B CIUHOM
- Macmrade; TakuM o0pa3oM, OHHM HJICAbHO MOIXOMST ISl MU300paKeHUs

1Keapr. 2xeapr. 3 Ksapr. 4 keapr.
TPEHAOB N3MCHCHUSA

JAHHBIX C PaBHBIMU MHTepBajtamMu. Ha rpadukax kareropuu JaHHBIX PAaBHOMEPHO pPacIpelleieHbl
BJI0JIb TOPU30HTAIILHOU OCH, a 3HAUCHHUSI PABHOMEPHO paclpe/IeieHbl B/I0JIb BEPTUKAIBLHON OCH.

Mpopaax nerkmx 3akycox
15%

4 JlanHble, KOTOpPbIE PACIIONOXKEHBI B OJHOM CTOJIOIE WU CTPOKE,
MOKHO M300pa3uTh B BUE KPYroBo auarpammbl. KpyroBas auarpamma
JEMOHCTPUPYET  pasMmep 3JIEMEHTOB OJIHOTO pana JTAHHBIX
MPONOPUMOHATIBHO CyMME 3JJIEMEHTOB. TOYKHM JaHHBIX Ha KpPYroBOM
JMarpaMMe BBIBOJISITCS B BUIE
" IPOLIeHFOB-0FBCETO KPYTa.

Ainownn 4

— 5 JlaHHBIE, KOTOPBIE PACIIONOKEHBI B CTOJIOLAX UM CTPOKAX, MOYKHO
' n300pa3uTh B BHJE JHMHEHYaTOW auarpammbl. JIuHeiuaThie auarpaMMel
v % w w w = MUIOCTPHPYIOT — CPaBHEHME  OTHEIBHBIX  DIEMEHTOB. JIMHeHyaTsle
JarpaMMbl PEKOMEHYEeTCsl UCII0JIb30BaTh, €CIIN:
—~ MeTku oceil IMEIOT OOJIBIITYIO JUTHHY.
— BpIBouMBIE 3HAUEHUS MPEICTABIAIOT COOOM ATUTEIBHOCTH.
= oo 6 JlaHHbIe, KOTOPBIE PACIIONOKEHBI B CTOJIOLAX UM CTPOKAX, MOYKHO
e b n300pa3uTh B BUJAE AUarpaMMmsbl ¢ obnactaMu. Jluarpammbl ¢ 00JIacTIMU
. WUIIOCTPUPYIOT BEIUYHMHY U3MEHEHUN B 3aBUCUMOCTH OT BPEMEHHU U MOTYT
HCIIOJIb30BAThCS JJIs IPUBJICUEHNS] BHUMAHMSI K CYMMapHOMY 3HaUY€HUIO B

Mpogau no obnactam
400 000
300 000

200 000

p.- T
2003 2004

COOTBCTCTBMU C TPCHAOM. OTO6pa)Kaﬂ CyYMMYy 3HAUCHUH PAOO0B, TaKasd OJHarpamMma HarjsaJIHO
IMOKAa3bIBACT BKJIAA KAXKAOTO psjaa.

7 Ilepen TeM, Kak CTPOUTH JHAarpaMMy, HaJ0 BHECTU HY)KHBIE JIJIs1 OTOOpaKEHUs TaHHbIC B
tabmuiy. Ilocie Toro, kak TabiaMIa NOATOTOBICHA, CIEAYET ONPEAETUTHCS C THUIIOM JUArpaMMbl.
Otnenbubrid Mactep auarpamMm B Excel 2010 oTcyTcTByeT, a Bce HHCTPYMEHTHI YIPABICHUS UMHU
Tenepb HaXOUTCS Ha JIEHTE BO BKJIaake "BceraBka'.

r@‘; = R SR A B Tuer Microsoft Excel.xls
nasHas Bcraska PazmeTka cTpaHuubl Dopmynbl AaHHble Peuei
== 7= j ElE [P ourypu~ i My Mpaduk ~ ¥ 34

= | &l mBE p W oo

&%) SmartArt
CeogHaa Ta6nwua PucyHok KapTuHka ... fmcrorpamma - .

TabAMLa v os+ CHUMOK ~ v = /MHelyaTas v 0.)'
Tabauyel Wnawcrpaymmn Anarpammel

8 IlepeiiTn Ha Bkiaaky "BceraBka" B paszmen "Iuarpammbl"; BBLAETUTH KYpCOpPOM TaOJIUILY
YUCJIOBBIX PSIJIOB; BHIOpaTh THUIN JUMarpaMMbl, KIMKHYB [0 HEMY; B OTKPBIBIIEMCSl CIHCKE
BO3MOXXHBIX BapUAHTOB ONPENENUTh HYKHBIM BHEIIHUN BUJ auarpamMmbl. Bce mocTynHbIE BUABI
MOJKHO IPOCMOTpPETh, €CJIM HaXaTh KHOIKY CO CTPEIKOM B HW)KHEM IpaBOM YLy pasjena
"Tuarpamma.

| 1

‘ nﬂ | ¢ Fpaduk ~ M~
‘ @B Kpyrosaa ~ |__v
|fTucrorpamma)

| = :'- NuHeiiyaTtas ~ ‘J'

Cnz

Mucrorpamma

) |mf] BB |

L

0O6bemHan rucrorpamma

i) ot

Uununapuyeckas

| e8] 08 ﬂﬂ 52

Konuuec

JJ).ALA lA Ar

MNMuanacadn=snesdso
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9 Ilocne nsroro aumarpamMma Oyner co3maHa. IloctpoeHHas TakuMm o0pa3oM jaumarpamma
oTOOpa)kaeT 3aJaHHBIC MapaMeTpbl, HO TpeOyeT pemaKTUPOBAHHS, YTOOBI HAmpuMep, T00aBUTh
Ha3BaHUE, UCTIPABUTbH MTOJITUCH JICTEH/IbI, HACTPOUTH BHEIITHHIA

BU U ipouee. JIFo60i U3 31eMEHTOB MOXHO YAATUTh WM U3MEHUTh, KJIMKHYB 110 HEMY ITPaBOH
KHOTIKOW MBIIIH U BBIOPAB M3 KOHTEKCTHOTO MEHIO HY)KHOE JICHCTBHE.

10 Bo BHOBB CO3JJaHHOM JUarpaMMe MO>KHO BBITIOJIHUTH CIIEAYIOLIEE:

— W3MEHUTh BHEIIHUN BHJ OCEHl - MPOMEXKYTKH MEXIY psiaMy 3HAUCHUM, MacmTao,
100aBUTh HA OCU METKU JICJICHUM, CKPBITh OCH U T. 1.;

- BMecTo ¢paszbl "Ha3Banus nuarpamMMbl" MOXKHO BBECTH COOCTBEHHOE, a TaKKe
700aBUTh NOJIUCH K OCAM U JAHHBIM;

- 100aBUTH KOPUAOP KOJIeOaHUsI WJIA JTMHUIO TPEHa, YTOOBI HATJISIIHEE MPOCIIC)KUBATH
M3MEHEHMUS ITOKa3aTeleH;

- MNEPEMECTUTH UIIN CKPBITH JICTCHAY, UBMCHHUTD €€ DJICMCHTEIL,

- U3MEHUTh BHEIIHee O(GOpPMIICHME - Ha3HAUUTh 3JIEMEHTaM Jpyrue ILBeTa WU
CTEUMANbHBIC 3alUBKA TEKCTYpaMH, J00aBUTh J(PQEKTh, HANpUMEp, TEHb, INPO3PAYHOCTH,
TPEXMEpPHOCTh U T. . MOXHO 3a7aTh (OH 00JacTH AMArpaMMbl, B TOM YHUCIIE€ M 3arpy3uTh s
3TOr0 KapTUHKY U3 (¢ailna; MOXKHO CcO37aTh 3aMEINAIOIIMNA TEKCT, KOTOPBIM, €clii HYKHO, Oyaer
O3BYYHMBATHCS; MOKHO HM3MEHHUTh HIPUQPT, OTOOPA3UTh WM CKPBITH JIIO0OH D3JEMEHT, a TakKkKe
CZ€JIaTb MHOI'O€ JPYroe€.

11 BoraTblii creKTp HACTPOEK JAET BO3MOXKHOCTh CO3[aBaTh IMPAKTUYECKH JHOOBIE IO
au3aiiHy U opopmileHHI0 auarpaMmsbl. OOJIacTh JUarpaMM MOKHO IepeMellaTh, 3aXBATUB JIEBOU
KHOIKOW MBIIIH, 1 MAaCIITAOUPOBATh, paCTATHBAas 3a YIJIbI.

3ananue 2

Coznate TabnMIy yCIieBa€MOCTH HEKOTOPOM TpYIIbl CTyIeHTOB u3 20 4YeloBeK MO TpeM
npeameTam (MmaremaTtuke, uHpopmatuke u (Qusnke) 3a 1, 2 ceMecTp W HTOTOBBIC, BBHIYMCIHTH
KOJIMYECTBO MATEPOK, YETBEPOK, TPOEK U JABOEK IO KAXKIOMY CTOJOILY OLIEHOK:

OueHkn

Ne ®ammug 1.0. Maremarnka Nudpopmarnka duznka

| 1 roja | 1 roja | 1 roj

3aganue 3
[To co3mgaHHOW TaONUIE MOCTPOUTH KPYrOBBIC JHMArpaMMbl YCIEBAEMOCTH 3a TOJ IO
Ka)Kl]OMy HpenMeTy C y1(a3aHI/IeM HpOHeHTHOFO OTHOIICHUA Ka)K}IOﬁ OIICHKU Ha )II/IanaMMe.
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3ananmne 4
ITo TabnuIiie MOCTPOUTD TUArPaMMy CPaBHEHHUSI YCIIEBAEMOCTH 110 TIPEIMETaM.

3ananue 5
[Toctpouth rpaduiku yCrieBa€MOCTH IO KaXKIOMY TIPEIMETY.

ITopsiioK BBITOJTHEHUSI:

1 Co3magum Tabnuiy no 3ananuto 1:

,/ca—,;\\ ™ B A0 |3 i) . ——— ~ Knwural - Microsoft Excel
T
—/ TnasHas Bcraeka PasmeTka cTpaHuubl Dopmynsl AaHHeie PeueHsupoBaHue Bua PazpaboTymk Haacrpoitkn ABBY
& Buipesats 2 T Vli= =- 5
Times NewRom ~ 14 ~ | A" A" | |= =||®~| | Sinepenocrecra OBwwmit

153 KonuposaTts

BcrasuTe | ~| -| - A~ I - ||| &8 o |0
>  Gopar o 06paswy X £ 49-|H [ 2| ;}306hegunmbwnomecrmbauempe 5@ %o 000|| S50

Bydep obmena iF] Wpudt iF BripasHWBaHue {F] Yucno

| D18 - 5|
A B c D E F G H 1 J K L

1 OLeHKH
2 Ne |@ammmig U.O. MaremaTHKa HHdopmaTHKa PuzHKa
3 I II ron I II ron I II ron
4 | 1 |BeccmeptHsli Komeit 2 2 2 3 2 3 3 2 3
5 | 2 |bonorHas Kukumopa 3 3 3 3 2 3 3 3 3
6 3 |TopbIHBEIY 3Mei 3 3 3 3 2 3 3 3 3
7 4 |KoctsaHas fra 2 3 3 3 3 3 4 3 4
g 5 |Jlemmii 4 4 4 3 3 3 4 4 4
9 | 6 |Mypowmen Mibs 4 4 4 5 4 5 4 4 4
10 7 |Huxutug JOOpBIHA 5 5 5 5 4 5 4 4 4
11 8 |IIpemynpas Bacumuca 5 S5 5 5 5] 5 5 5 5
12| 9 |Pas6oiiauk Comnoseit 2 3 3 4 3 4 3 3 3
13 10 |ITapeBud MpaH 3 3 3 4 3 4 4 4 4

=
5

-
n

2 PaccuuTaeM KOJMYECTBO OLIEHOK IO MpeaMmeTaM, Juis 3Toro B sdeiike Cl4 3amuiem
dopmyny: =CUETECJIM(C4:C13;5). Dta ¢opMmyna cumTaeT KOIMUECTBO SUEEK M3 3aJaHHOTO
nuanazoHa (C4:C13), no 3aganHomy ycnoButo (=5). Cxonupyem (opmMyily B OCTallbHBIE sUEHKH
3TOrO CTOJNOIA, MPEIBAPUTEIBHO 3aMOPO3UB CTpOKU B auanazoHe (C$4:C$13), T.e. komupoBarhb
oynem dopmyry =CUETECJIN(C$4:C$13;5). ITocne 3Toro B Kaxka0i CTpOKe M3MEHHM YCJIOBHE,
COOTBETCTBEHHO Ha 4, 3 u 2. 3aTeM CKOIUpyeM 3TOT CTOJOel B OCTajbHbIE PE3yIbTAThI
yCIIEBa€MOCTH:
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| u24 - |
| A B c D E F G H 1 J K
1 OIeHKEH
2 | Ne (@amwumia H.O. MartemaTHEa Huadopmarnka Pusnka
3| I IT TOnO I II TOm I 11 TOm
4 | 1 |BeccmeptHeni Komeit 2 2 2 3 2 3 3 2 3
s | 2 |Bonorsas Kuxumopa 3 3 3 3 2 3 3 3 3
6 3 |l'opBIHBEIY 3Meit 3 3 3 3 2 3 3 3 3
7 | 4 |KoctaHan Ara 2 3 3 3 3 3 4 3 4
g 5 |JTemmii 4 4 4 3 3 3 4 4 4
3 | 6 |Mypowmen Hnes 4 4 4 5 4 5 4 4 4
10| 7 |Huxutud JJoOpeIHA 5 5 5 5 4 5 4 4 4
11| 8§ |IIpemynpas Bacuinca 5 5 5 5 5 5 5 5 5
12| 9 |Paz6oiimnk Comoeeit 2 3 3 4 3 4 3 3 3
13| 10 ITapesnd FeaH 3 3 3 4 3 4 4 4 4
14 Hroro "3" 2 2 2 3 1 3 1 1 1
15 Hroro "4" 2 2 2 2 2 2 5 4 5
16 Hroro "3" 3 5 5 5 4 5 4 4 4
17 Hroro "2" 3 1 1 0 3 0 0 1 0
18
3B Ta6J’II/II_[e BBIJICIIMM UTOT'H YCIICBACMOCTHU 110 MATECMATHUKE:
Cae gl — 1L P a,)
A B [ D E F G H 1 J K
1 OLEeHKH
2 | Ne |@amumus H.O. MartemaTHKa WudopmarHka DusnKa
3 1 II Tox I I roa I II ron
4 | 1 |BeccmeptHslit Komelt 2 2 2 3 2 3 3 2 3
5 2 |bomotHas Kukumopa 3 3 3 3 2 3 3 3 3
6 3 |TopsHBIY 3Meil 3 3 3 3 2 3 3 3 3
7 4 |KocrtsaHas Sra 2 3 3 3 3 3 4 3 4
g8 | 5 |JTemmit 4 4 4 3 3 3 4 4 4
9 6 |Mypowmen Hibs 4 4 4 3 4 5 4 4 4
10| 7 |Huxutu4 JoGphIHA 5 5 5 5 4 5 4 4 4
118 |Ipemynpas Bacumuca 5 5 5 5 5 5 5 5 5
12 9 |Pasboiinnk Conoseit 2 3 3 4 3 4 3 3 3
13| 10 |LlapeBnd HBan 3 3 7N 4 3 4 4 4 4
14 Hroro "5" 2 2 3 1 3 1 1 1
15 Hroro "4" 2 |79 2 2 2 2 5 4 5
16 Hroro "3" 3 S ~ 4 5 4 4 4
17 Hroro "2" 3 1 1 0 3 0 0 1 0
18 \_/

4 B meHto BcTaBka BeiOepeM Kpyrosas:

[N LI
-

4@_

FnasHas Bcraska PasmeTka cTpaHuubl Dopmynsl AaHHbie PeueHsuposaHue Bug
i | Ba [ ym ~ - & L
1224 bd B8 P B all e =
CeogHan Ta6awuya | PucyHok Knun Ourypel SmartArt | Tucrorpamma Fpadwuk [Kpyrosas|/luHeiivaras Toye!
Tabnauua X x o i % oGnacmnm ¥ 4
Ta6anusl Wanwcrpayuu Kpyrosas L
[ £ 2
E4 ek - 23 ™ B
A B c D E I-Q l"-\QJ |®®‘ I
1 -
2 Ne (@amunusa M.O. MaremaTHka (KZE
3 I 1I ron I
~ o 06 Kpyrosas
4 1 |BeccmeptHsiil Komeit 2 2 2
5 2 |bonotHas Kukumopa 3 3 3
6 3 |TopeiHbIY 3MeH 3 3 3
7 4 |Kocrsmag SIra 2 3 3 gih Bce TUNb guarpamm...
g | 5 |Jlemmmii 4 4 4 3 3
9 | 6 |Mypowmen HMinbs 4 4 4 5
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5 Bribepem mr000ii U3 BapuaHTOB KPYroBOM JHArpaMMBbI:

Tan Oannsie MaKeTsi guarpan Crwnu garpamm

[ [Nunarpamma 2 - £
A B c D E F G H 1 J K L ™M N o P Q R s T

1 OueHKH

2 | Ne |@ammma H.O. Martematnka HHdopmaTHKa Pu3UKa

3 i I ron XL I TOI L I ron

4 | 1 |BeccmeptHsrii Komeit 2 2 2 3 2 3 3 2 3

5 2 |bonotHas KukiMopa 3 3 3 3 2 3 3 3 3

6 3 |CopsIHBIY 3Meit 3 3 3 3 2 3 3 3 3 =

7 4 |Koctsnas SIra 2 3 3 3 3 3 4 3 4 m2

8 | 5 |JTemmit 4 4 4 3 3 3 4 4 4 3
9 | 6 |Mypomen Hibs 4 4 4 5 4 5 4 4 4 2
10 7 |Huxutid JoGpIHA 5 5 5: 5 4 5 4 4 4

11| 8 |IIpemynpas Bacmmica 5 5 5 5 5 S 5 5 5

12| 9 |PasGoitank Comopeit 2 3 3 4 3 4 3 3 3

13| 10 |ITapesnd HBan 3 3 3 4 3 4 4 4 4

14 Hroro "S" 2 2 2 3 1 3 1 1 1

15 Hroro "4" 2 2 2 2 2 2 S 4 5

16 Hroro "3" 3 S S § 4 5 4 4 4

17 Hroro '"2" 3 1 1 0 3 0 0 1 0

6 OdgopMuM muarpamMmmy,

- UCIPABUM JIET€HY, OTKPbIB KOHTEKCTHOE MEHIO JIETEH/Ibl, BHECEM TYJIa COAEPIKUMOE
sueek B14-B17 (paszmen «BpIOpaTh JaHHBIE», B MPABOM 4YacTH «M3MEHHUTHY», OTMETUTH JTUAIa30H
sTYeeK);

- W3MEHHUM LIBETa TUarpaMMbl (BBIICIUTH HYKHBIA CEKTOP, «pOpMaT TOUKH JaHHBIX)» B
KOHTEKCTHOM MEHIO, «3aJIUBKa»);

- N00aBMM MOJIUCH Ha 3JIEMEHTax JuarpaMMbl (BbIOpaTh B KOHTEKCTHOM MEHIO
«(hopmat moanuceit TaHHBIX», TOCTABUTH TAJIOUKY HA HYXKHOM pa3zielie, HAaPUMED «II0IN»);

- no0aBMM  3arojioBOK JUarpaMMbl (B MEHIO BBIOpaTh «MakeT», «Ha3BaHUE
JarpaMmbD»);

— M3MEHUM pa3Mep U HauepTaHue mpudra:

S==i
8 LeHTpe (&3~ o ‘:”'-":’H‘,‘ég _.)?g; o b .:j\_)” Bcravswrb )’Aaiwma ‘Dop'ua'
Yucno _— sy Avenku
J K L M N 0 P Q R
Dusnka MaTtemaTtuka
I rox
2 3
3 3 mIitoro"5"
3 3 W UToro "4"
3 A ® HToro "3"
4 4 ® Mrtoro "2"
4 4
4 4
5 5

7 AHaAIOTHYHO O(OPMHUM OCTATHHBIC PEIMETHI:
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v W wpm s gy POPMATUPOBaHME ™  Ka
Bydep o6meHa e Wpudt i BripasHuBaHue ] Yucno T Crw
AC27 - £
A B c ) E 3 G H 1 J K M N 0 P Q R
1 Ouenxu
2 Ne |Pammmz H.O. Martematuka HndopmaTuka Duznka
3 I I rox I I rog I I ron
4 1 |beccmepTreri Komeit 2 2 2 3 2 3 3 2 3
5 _2 |Bonotnas Kinamopa 3 3 3 3 2 3 3 3 3
6 3 |Topemerd 3meit 3 3 3 3 2 3 3 3 3
7 _4 |Kocrsmas fra 2 3 3 3 3 3 4 3 4
8 5 |JTenmsi 4 4 4 3 3 3 4 4 4
2 6 [Mypomen Hims 4 4 4 5 4 5 4 4 4
10 7 |Hmxarmmg Jobpeissa 5 S 5 5 4 5 4 4 4
118 |TIpemynpas Bacwmica 5 5 5 5 5 5 5 5 5
12 9 |Pasboimk Comnoseit 2 3 3 4 3 4 2 2 2
13 | 10 |ITapeews Hean 3 3 3 4 3 4 4 4 4
14 Hroro "5" 2 2 2 3 1 3 1 1 1
15 Hroro "4" 2 2 2 2 2 2 5 4 5
16 Hroro "3" 3 5 5 5 4 5 3 3 3
17| Hroro "2" 3 1 1 0 3 0 1 2 1
18
D Marematuka Undpopmatuka dusuka
20
2
2 ‘ ® Hroro "5" ® Hroro "5" ‘ ’ ® Hroro "5"
2 ® Hroro "4" ® Hroro "4" H Hroro "4"
2 ® Hroro "3" ® Hroro "3" ® Hroro "3"
?6 ® Hroro "2" ® Froro "2" ® Hroro "2"
i)

8 IlocTpoum rucTorpaMMy ycreBaeMOCTH IO BCEM MPEAMETaM U UTOTaM, JUIs STOTO
BbIenUM siueliku B14 — K17, B MeHI0 BEIOEpPEM «THCTOTpaMMay:

[ [vnarpamma 5 -Q e |
| A B s D E 3 G H 1
Onenxn

T u v w X Y z

=
=
z
o
o
o
»
©

#

Pammwme 1.0. Maremarika

I

2
i

# Komeit
Bonotras Kixamiopa
TopsIHEIY 3Meit
Koctsman fra
| TTernsi
Mypomen Himbs
Himarrira JoOpeiesa
IIpemynpas Bacumica
Pasz6oiimk Comnoeit
{apeery Hear
14 HTtoro "S"
15 HToro "4"
16 Hroro "3"
17 Hroro "2"

mPagl

wPra3

mPAzd

oo || |un |4 |w o=

=

Nu&l—'bwm-haz&wwwwﬂg 3
B

-
o fw o s | o |w o g

SN[k fs|ufv]|u|w|w|w|w|w|=
(70 N DR N (OS) [VE) () JSNY VS FURY [VRY IS IS [IS = )
SR [W|ha]s|v|uv|u|w w|w w w

Ll RSN LR B D O B P O O O O O ]
i e o e [

6|11 w10 | [un [ [ o o s 0o [
A N N I e

9 Odopmum auarpammy,

- WCIIPABUM JICTCHTY;

- W3MEHUM 11BETa IUarPaMMBI;

- 100aBUM TIOJITUCHU HA JIEMEHTaX JIUarpaMMbl;
- 100aBUM 3aroJIOBOK JUATPAMMBI;

- W3MEHHUM pa3Mep U HauepTaHue mpudra:

Hne ' “$nuo i LTuan HYENKK FejaKkTnp
Koot oM LN oo po oo [ R D5 Do Jou Lov Low [ox [y I
HKa
[ rom
Y 3
i 3
i 3
H 4
‘ 4
; 3 ® Htoro "5"
V 3 ¥ Hroro "4"
; 3 ¥ HMroro "3"
; 2 ® HFroro "2"
t 4
. 1 MaremaTuKa
HadpopmaTaka
L 5 PuzAKa
P 3
! 1
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10 TlocTpouM TpaduKH yCIEBAEMOCTH IO HTOTaM KaXJOTO IMpPEeaMeTa, Ui 3TOTO BBIICIUM
srueiiku B14 — E17, B MeHto BoiOepeM «rpaduk», BeiOepeM TaHHbIe, 0POPMUM TUArPAMMBI.
11 B wrore nomyuum:

uywecp vumena - pmys - umpacnmoanne e i
l [Ouarpamma 2 (@ £
| A B c D £ F G H y) X L M N o P Q R s T u v w X ¥ Z
1 Ousnxe
2 | Ne [Pasuoma H.O. M Ve —
3 I 1 rog I b1 ron I o ron ~
4|11]B it Komeit | 2 2 2 3 2 3 3 2 3 =51
5 | 2 |Bonorraz Kuxumopa 3 3 3 3 2 3 3 3 3 4+
6 | 3 |Fopmmsra 3umait 3 3 3 <] 2 3 3 5] g 3
7 4 |Kocrasaz dra 2 3 3 3 3 3 4 3 4
5 | 5 |Meunst 4 4 4 3 3 3 4 4 4 2-
s | 6 [Mypomen Hnmex 4 4 4 5 4 5 4 4 4 1+
10 7 |Huxwres Jobpema 5 4 5 5 4 5 4 4 4 0
11| 8 |Mpesy B: 5 5 5 5 ] 5 5 5 5
12 | 9 |Pasboituux Conossit 2 3 3 4 3 4 2 2 2
13 | 10 |Hapeewy Hear 3 3 3 4 3 4 4 4 4
14 Hroro "5" 2 1 2 3 T 3 1 1 1
15 Hroro "4" 2 3 2 2 2 2 5 4 5
16 Hroro "3" 3 5 5 5 4 5 3 3 3
17 Hroro "2" 3 1 1 0 3 0 1 2 1
18 ¢ = =
2 Matematuka UHpopmatnka Dusnka
20
21
2| sllroro"s" | Bilroro "5" Blfroro ”5”
23 ®Hroro"4" ® Mroro "4" ® Hroro "4"
2'_’ ®Hroro "3" ® Hroro "3" 8 Proro "3"
: ®Hroro "2" # Uroro "2" ¥ Hroro "2"
27 {
Py -
29
50 Martematuka UHpopmaTmra ®u3mnka
31| 6 6 6
32| 5 5 5
35| 4 —Hroro 5" 7 e —Hroro 5" 4 —Hroro 5"
34 3 ——Hroro "4" 3 ——Hroro "4" 3 ——Hroro "4"
5|, \/\‘ —Hroro"3" 2 e I N —Hroro"3" 2 —Hroro*3*
= 1 — —Hroro "2" 1 A —Hroro 2" 1 —Hroro "2"
7| o 0 0
:: 1 o ot 1 hi roa I 1 rox
=

Hror padorsl: ¢aili, 3ammra paboThI.

IIpakTnyeckas padora Nel8
Co3z0anue 6azvl OaHHBIX U3 OOHOU U HECKOLKUX MAOIUY, YCIMAHOBKA MEeNCMAOIUYHBIX CE53€El.
3anonnenue mabauy 6a3vi OAHHLIX C NOMOUBIO POPM.
Hean:
- HAYYUTHCS CO3/1aBaTh TAOMUIIBI 0a3bl TAaHHBIX B PeXKUME TaOIHIIBI M ¢ TOMOIIbI0 «MacTtepa Tabmuiy;
- HAYYUTHCS BBIOUPATH KITFOUEBBIC ITOJIS JUTSl TAOJIHII, OCBOUTH METOJUKY YCTAaHOBKH CBSI3eH MEXKTY
TabJIMIIaMU ¥ OCYIIECTBIISATh UX KOPPEKTUPOBKY;

3aganue 1.

Cospaiite HOBY10 6a3y gaHHbIX ¢ UMeHeM «STUDENTS».

— Boizosume npoepammy ACCeSS. /s smoeo wénknume no knonke Iyck — Bee npozpammur — Microsoft
Office - Microsoft Access; neped eamu omxpoemcsi 0kHO co30anusi 6a3bl OAHHBIX.

— Beeoume umsa atina, evibepume pacnonodicerue co30asaemol 0azvl OAHHBLIX U HANCMUME KHONKY
«Co3natb».



x

[ycTas 6a3a gaHHbIX paboyero
cTona

Wma daiina

‘Students.accdb ] D
D:\Users\Igor\Documents\

)

E'H‘q' C-= Microsoft Access o B 3
MaeHan CozgaHne EHEWHWE A3HHEIE PaBaTa € BazaMu AaHHEN (A
el Cosparurs
AocTynHbie wadaoHbL! Hoeas 6aza aanHbIx
B coparuTs 05berT Kak
II_I] COoXpaHKMTE GaTy ADHHMY K2k m AR

3]

|5 Omeparte

\
|
§ 3an Fa3y AaHHS!
3AKPHTE BA3Y AdHHBIX

Mycran eeb-Eaza
ARHHED

=L |
MNocaeaue Ofpasus wabioHos
WzBaaHe!

Maocnegqqe

MNeuats

Students2 accdb

@ Students.accdb
StudentsL.accal
Students.accdb

CEeaeHnA

Mon wednoHs
s daitna

COXpaHITh 1

anySNMEDRATE LUatnoHEl OTfice.... Mowek L n_u'\.m-;i - |Student5i
e ‘ll . ChDocuments and SettingslIgorMou gowgasTerl
] MapaneTpel ﬁ.

|§J =

Beoa Buruee

Puc.1 - Co3zpganue 0a3bl JaHHBIX

3aganue 2.
Cosnatite Tabmuiy «I pymmmby:

— B nosisuswemcs oxkne 6azvl 0annvix 6ydem yoice omxpuvim « Pesxxum tabmauisn (puc.2).

— Ilepeumenyiime none «Kooy. s smozo evinoninume 080UHOU WjeI40K No HA368aHuto nos. Bruoyumcs
peosicum pedakxmuposanus. Beeoume nazeanue nons « Yueonasn epynnay u nasxcmume xnasuuty «Entery.
Ilone nepeumenyemes u 6am 6yoem npeonodAHceHo co30amy ciedyrujee, 8blopams O/l He20 Mmun OaHHbIX
(puc.3). Bwibepume «Texcr» («Kpatkmit Tekct»). [locie 6auieco 6v160pa BKIOUUMCA  PEHCUM
peoakmuposanus OJisl UMeHU H08020 noas. Beeoume naseanue nons «Kypamop» u nasxcmume knasuuty
«Enter». T.x. 6onvwe Ham He HYHCHLL NOSL 8 dMOU mabauye, om cO30aHUs Cledywe2o nojis ciedyem
OMKA3AMbCA.
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T Ta6nuual

Hllmmsesisiommm Anem Andsmeans s .

g_DpTMpOBKa OT MUHWMANEHOTC K MaKCHMaNbHOMY

—

»xo X
—

EOF]THPOEKE OT MaKCUMaNneHOro K MUHWMaNBHOMY

)

i

KonwposaTte

Beraeuts

15

LWwpwuHa nons

y
¥

Ckpbite nons

Otob6paznTs Nnons

il

3axpenuts nons

OTMEHWTE 3aKpENIEHNE BCEX NONEi
# Haimn.,

Bcraewts none

Eq Vsmenuts noactaHoes

f  Vsmenuts soipaxerne

Eﬁ nspﬂlMEHomb none

Yaanwte none

Puc.2 — pexxum TabIuIIBI

% TaGqua1\
YuebHan rpy ~ LWenkHume 07 dobaeneHus ~
(Ne)

Kparkwii Texcr

Yucno

JeHexHbli

[lata v spema

Nornueckuit

MoacTarnosxa 1 oTHOLEHWE
DQopmMaTHpOoBaHHBIN TeKCT
AnwuHHbI Texcr

Bnoxenne

ez yFRAHETR 2

wnepccoinka

Bbiumcnnemoe none »

Bcrasure xak nona

Puc. 3 — Tun maHHBIX

ue U yaaneHue I Csoncrea
TH rpynnst
YuebHan rpy - |  Wenx+ume dna doGaenenus -
* (Ne) k
Beoaum: "Kyparop"

Puc. 4 — HoBOE 110JI€ TAOIUIIBI

— Usmenume mun 0anuvix Kiouego2o nois («YdeOHas rpynmay). /s amo2o MOACHO UCNOIb3068ANb
KOHmexcmuyro exnaokxy newmsl «llonsy» epynner «Pabota ¢ Tabnumammy» (cm. puc.5)



F&BOTA C TARMMLAMIA basa gaHueM2 : Baza gaHHbIC- D:\Users\lgor\[‘
E BHELUHIME AAHHGIE PABOTA CBA3AMI JAHHEX naonA TABNMLA

E% farawepema L[| Mrna u nognuce E fx Tun garHen: |CHeTumnK -
x |l —_—
[+«] Norvueckui £ 3HaueHme No yMonuaHn Mopmar: KopoTkwi Tekct
Ypanure | WMsmenute  Vsmenwts  MNapameTpei i .
- = has MHHBIA TEKCT
Ful Apyrue nonn o Pazmep nonn NogcTaHOBKY BhlpaxeHne nona MEMO
. Yucnoeo#
W yaanexme CeowcTsa Dopm

Kypatop - |U_¢enHHume 0aa dobasneHuA -«

Nornyeckui

iTd W EpEMA
E Tabnuual A Flv
L8 | deHeskHBIl
* (Ng)

Mvnepcceinka

PahoTE C TARMML AL Databasel : Daza gandenx (Access 2007 - 20100 - Microsoft Access

BHEWHWE A3HH=E PaboTa ¢ BAZaMH JaHHE Mana Tabmaua
L) fata v spema [ Mwa v noanncs - ﬁ ab] Ton aaHnes | TekcTosoi =| [C| D6asarenbroe g
A
= Naruqeckui 'ﬂ SHAHEHNE NO YROAYAHUE i Dopuat: Tercrosu i ¥ YHWkanoHoe
- YOaAnTs MameHuTe  MEMeHwTe [MapamMeTpe Mpoeepia
Opyrae nons - $=1 Pasmep nana 255 NogCTaKo By SwpadeHe nona MEMO - g il noae ME[WO [/] Mraremposana -
H HEnagoi
¥AANEHWE CEoncTEa Top . Mposepra nana
et (TaTE/Ep NS
AEH 2% HEI
YuefHaA rpy «  Hypatop -« [lenknume GnA doBoeneHus Narunzooi
% [Mnepccenka

Puc. 5 — pabora ¢ Tabnunamu

— Ilepetioume 6 pescum «KOHCTPYKTOP» u nocmompume, Kax 3a0anvl nois. Tun danHvix noaei
«YuebHas rpynna» u «KypaTop» dondicen Obims mekcmosvim

Al 9-®-= Students : 6aza gaHHLX (Acc

[nasHas CozgaHune EHewHWe gaHHbIE

% =5 X Buipesate Y Al No
= 23 KonwposaTe T} Na
Peskim || EcTaBnTE PuneTp &
- jm-:uprlaT no oBpasuy "7 Yo
i =
Pewum Tabnuuesl -
E @ I Students > |_
= 12 1 =5 rpynnes

DJ CeogHan Tabnuua

3

*
ﬁ CBOgHAA AWarpamma
% KoHcrpykTrop

YuebHaA rpy -

WmA nona TUn gaHHBIX
Dopmb 2 ¥ vue6Hana rpynna TexcToBbIA
Crvcok KypaTop TeHCToBbIA

Puc. 6 — koHCTpYyKTOp

— Llénxnume no knonke «COXpaHHUTBY», @ nosgusULeecs OUAI02080€ OKHO @geoume ums maodauybvl.
«"pynmbny.
— 3axpoiime mabauyy.

3ananue 3.
B pexume «KouctpykTop» co3zmaiite Tadauiry «Cucok» ¢ KiodeBbsiM mojem «Komy.

— Co30anue HOB0U NycCmol mabiuysbl 6 pexcume KOHCMPYKmMopa no36051em OCYWeCmeaisams onepayuu.
dobasums nous, 3a0ame opmamsl nojel, UsMeHums Koy 0Jis nojei mabiuysl, blOpams OaHHble U3
20MOBbIX CNUCKO8 U MAOIUY, 6CMPOUMb JI02UYeCKUe U apu@dmemuyeckue eblpaxicenus Oasi KOHMpOos
6800UMbBIX OAHHULIX. [[Is1 3aNycKa pexicuma KOHCMPYKmopa maobauy HeoOX00UMO OMKPblMb 6KIAOKY
«Cosmanuey,
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SEE

Konctpykrop
Tabnauny,

a 3amem WENKHYMb N0 NUKMOSPAMME.

— OKHO KOHCmMpYKmopa cocmoum u3 mpéx pazoenos (cmoaboyos): Ums nonst, Tun nanabix u OnucaHue.
Hms nons — smo 3a201080Kk cmonbya, mun OAHHbIX — 3MO0 YOPMAm OAHHBIX, COOEPHCAUWUXCS 8 CMO0Ye,
a onucamue — 5mMo KOMMEHMapuu, KOmopule nuuiem papabomuux, 4moosvl 6610 NOHAMHO, KAKUe
OanHble COOUPAIOMCSL XPAHUMb 8 9MOM Cmoadye (3mom cmoabey 3anoaHsams He ooszamenvho). 3adaiime
NOJISIM UMEHA U MUNbl OAHHBIX MAK, KAK NOKA3AHO HA PUCYHKE 7

1 Cnucox \
HMma nona Twn AaHHBIX
] Hopg ctyneHTa CyeTumk
Camunna TEeKCTOBbIN
Mma TeKCTOBRIA
: QOTuecteo TexcToBbIM
Kypc YMcnoBo#
Mpynna TeKCToBbIH

CneynanbHoCTb m b

Ceoincreadl

OBwme MNoacTaHoeka

Paszmep nons ANuHHO2 Wenoe
DopmMaT nong
Yueao 42CATUYHLIX SHAKOE ABTO

LMacka 6E0Ja

Puc. 7 — 3amanusa HOBBIX TIOJIEH

3aganue 4.
B pexume «KoHcTpykTOp» co3maiite Tabnuiy «JInunbie qaHHbIe» ¢ KiatodeBbIM mosieM «Kox CtyneHTay.

HMMena nmoiel U THIIBI JaHHBIX YKa3aHbI HA pI/IC.82

= Neusbie ,q,armue
KMmAa nonA TUN JAHHBIX
7 Kog ctypeuTa Yucnoso#
[ara poxoeHna Oata/epema
Appec TEeHCTOBRIN
TenedoH TeKCToBbIM
PoouTenwu Mone MEMO
INEKTPOHHAA NOUTA TMnepccelnKa
Calt,Bbnor Manmepccblnka
CouWaneHble ceTH MMnepccolnka
@oTo None obbekta COLE

Puc. 8 — Tabnmuua «JInunbie JaHHBIEY

— Obpamume sHumanue Ha none « Tenegpony. E2o mun — mexcmoswiii, Ho 07151 YO0OOCMBA MOACHO CO30aAMb
wabioH — macky 68o0a. /s amoeo:

1) B «Csoticmsax» nons na exnaoxe « Oowue» naiioume «Macky 6600a» u Haxcmume Ha KHONKY C
MHo2omouuem (cm. puc.9), noomeepoume coxpanenue maoauybl.
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| OBume MoacTaHoEKa

:Pasuep nons 255
DOpMAT NoNA

Moanuee

L3HAYEHME NO YMONHAHWK,

2) B oxne «Coz0aHnue macok 8600a» gvlboepume nt00yi0 MAcKy, Kpome macku «llaponvy:

Puc. 9 — cBoiicTBa ot

KoTopasa W3 Macok EE0AA 0BECNeYMEAST HYHEIN EWMG JaHHENT

MNpoEepUTE paBoTy BEIEPAHHOW MACKM MOXHO E none Tlpoka’,

Ana M3MeHeHWA CNWCKA MAcoK BEE0AE HAXMWUTE KHOMNKY "CNHMcok”,

Macka EEDLE: Eug gaHHBR:

drdrR R i

Mapone

KpaTkuil dopmat gatel 27.09.1969
KpaTtknid diopMaTt BpeMeHnN 0000
CpegHi hOpMaT EpeMeHN 12:00
CpegHWA hopMaT JaThl 27-ceH-1969

Mpo&a: I

CNHcok ToToBOD

3) Haxmume «[aneex» u 8 criedyrouem 0uaso2o080M OKHE USMEHUME MackKy 8gooda:

Puc. 10 — co3manue Macok BBOa

M3mMeHWTE Macky EECAAT

KiMA MackK EE0Aa: OnpegenaeTcd NoNEI0EaTENEM

Macka EEOAR: |+38 ( 000 ) 000 00 00

BErIBEpWTe SHAK 3aNOAHWTENA 4N8 OTOBPAXEHWA B NOAE,

3HAKW 3aNoAHNTENA 3AMEHAKITCA N0 MEPE BEOJE AaHHLIX B None,

3anonHWTENk:

Mpoba:  |[+38 (###) #ae 2222

ToToBO

Puc. 11 — co3ganue macok BBoaa 1

Mooicno nasicams KHONKY U 6 NOABUBUEMCA OKHE 3ANO0JIHUMb NOoJiA no
8bIULEYKAZAHHOMY 00pA3YY.
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4) B cnedyrowem duano2o8oM OKHe 8bibepume crocob xpaHeHusi OaHHbIX — «8BMecme Co 3HaKamu

Macku» U HaxkmMume KHOIKY «omoeoy:

Kak cnegyeT xpaHWTE 4aHHBIET

@ EB“E‘I.'I'E 0 FHAKAMKM M3CKKH, HaNpHUMEepD:

+33(612) 6520404

() 683 3HAKOE MACKW, HanpuMep:

383737210132

< Hazag ToToBO

| | Oanee =

Puc.

12 — co3panue Macok BBOja 2

B okne «Csoiicmesa nons» 6 cmpoke «Macka 6600a» nosigumcst svipadicenue "+38 (000" ) "000\ 00\

00;0;#
| 2

Oéuwne

_I'Iu,n,r:ral-lu EKa

Pazmep nona 255
©opMaT Nons
Macka BBDA3
Moanuce

|IHAYEHKWE NO YMONYEHME

“+38 ( "000" ) "000\ 00\ 00;0;#

CeoWCTEa Nond

Puc. 13 — CBoiicTBa o

— Coxpanume uzmenenust, weaknys no knonke «COXpaHUTBY U 3aKpotime maodoaiuy).

3amanue 5.

Cosz[aﬁTe Ta6J'II/H_Iy «Y CcIeBaEMOCTh» C KIIFOUEBBIM MOJIEM «KO,[[ CTy,[[eHTa» " BBIYUCIIACMBIM ITOJIEM

«Cpennuii 6amm.

— B ceoticmee «Buvipasicenue» oondcna bvimo 3anucana oopmyna, 86036pauiarowidsi 3Ha4eHue cpeorezo

banna:
= AN
Kma nona TUnN JaHHbBIX

{04 CTYAeHTS YUcnoBoH
Windows Yucnosor
Word Yucnosor
Excel Yucnosor
VBA Yucnosor
Access Yucnoeor

CpenHMia bann

BbluMcnaembli
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Puc. 14 Tabmuna «YcrueBaeMoCTh)

— Jna obnecuenuss nocmpoenusi gvipaxcenuti 8 Access 2010 (2013) ecmwv «llocmpoumens gvipasxicenuii,
8bI3bIBACMBIL HAJNCAMUEM HA KHONKY C MpeMsi MOYKaAMU CAPAsa 8 CMpPoKe 6600 8bIPANCEHUSL:

Otwme  Moacra HOBKE‘
BuipaxeHue ((Windows]+[Word]+[Excel]+[VBA] + [Access])/5|
TN pesyasTaTa JECHHOE C NAEEAKLWER TOYKON
Puc. 15 Bb130B okHa «IlocTpouTenb BhIpaKeHUI»

BeeauTe BhipaxeHWe AnA EblYHCNeH WA 3HaYeHWA EBIYUCNASMOro CTonELLE:
[MpUMepEl EBipax eHWA BKNKYaNT B ceba [Monel] + [none?] u [monel] < 5)

((Windows]+[Word] = [Excel] = [VBA] + [Access])/5E K

OTmeHa
Cnpaeka

<< MeHbwe

SNEMEHTEI BLIPAXEHMIA KaTeropuu ELpaseHui 3HAYEHWA BEIPANEHNA

-~ YenesaemocTs Kog cyaerma  [Ml<3Havenne> |

G- GyHELMR Windows

BL g Word
-8 KOHCTaHTH Excel

“g Jnepatophl VEBA
Access
CpegHWiA Bann

Puc. 16 Oxno «IlocTponTtens BeIpakeHUI»

— B epynne «Kameeopuu evipasiceHutly - ChUcok e6cex nojetl mabauysl. Eciu evinoinums 080UHOU
WeNYoK MblUbIO NO OOHOMY U3 NOJell 3M020 CHUCKA, OHO NOABUMCA 66epXy, 8 Nole NOCMPOEHUs.
8bIpAdICeHUs, 8 KBAOPAMHBIX CKOOKAX, KAK MO020 mpebyem CUHMAKCUC SA3bIKA NPOSPAMMUPOBAHUS]
svipadicenuii. CYBJ]. Crobxu, apugmemuueckue onepamopvl («+», «-», «*», «» u m.0.) yoobmnee
6600UMb C KIABUAMYPbI.

3ananue 6.
3anonuute Tabmmiy «I pymnme» 3HAYCHUSIMH.

— Omxpoume mabauyy «I pynnvly 6 pescume «Tabauyay (3mo pexcum «no YMOIYAHUIO», UMEHHO OH
8b13b18AEMCS NPU OBOUHOM WjeNuKe Ha HA36aHUU Mabauybl 6 obnacmu nepexo0os Access)

— Beeoume nazeanus epynn u ux KiaccHwvix pykogooumeneti (Kypamopos)

— 3axpoiime mabauyy.

3amanue 7.

Cosnarite Tabuny «CrenuaaTbHOCTH» C ITOMOIIBI0 UMITOPTa COOTBETCTBYIONIEH JJIEKTPOHHON TaOIHIIBI
Excel.

— Tabnuya Excel (gaiin «CriennanbHOCTU.XISX») blensoum mak:
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(2| B ' ¢ b)
1 Wnudp cneuuanbHOCTH Ha3BaHue cneyuanbHOCTH Ha3eaHue KBanupuKauum
BUroToBNeHHA AeTanen i TEeXHIK-TEXHOO0r 3 BUFOTOB/IEHHA
5.06010107 ; - 2 e
2 3aNi306€TOHHUX KOHCTPYKUIN 3ani306eTOHHMX KOHCTPYHUIA
Onopag#eHHA byaisens i cno Ta
5.06010115 .p ot . yn_ PYA TexXHiK-au3anHep
3 byanisenbHUA AU3aMH
byZiBHMLTBO Ta eKcnayaTauia
5.06010101 VA‘ u.. e TexHik-6yaisenbHUK
4 Gyanisenb i cnopysa
O6cnyroeyBaHHA Ta PEMOHT i )
5.07010602 s " TeXHIK-MexaHiK
S5 asTomobinie i ABUryHiB
6 5.03050901 byxrantepcbkuii 06nik Gyxrantep
7 5.03050801 ®iHaHCK Gyxrantep-diHaHcucT
19
L » Nucrl l @

Puc. 17 — Tabmuna «CrenuainbHOCTbY

— J[na umnopma mabauywr Excel natioume na nenme 6xknaoxy «BHeIIHNE TaHHBIY, WENKHUME NO MO
eKknaoke u gplbepume komanody «Excely»:

H ©- @
NagHAA COZ0AHIME CB_HEUJHHE,HAHHHE) PABOTA C BAZAMIA J
|

;) I5E By [E

CoxpaHeHHble Auncnetuep hooess Baza gaHHbIx -
OMEPaLWK MMNOPTa CEAZAHHEN TabkM ODBC + fononnurensro v

4l

Eﬁ. TekcToBRIA ain
i3 XML-haiin

HMKMOopT 1 CBAZK

BCE D6BEK—|_|:>| A_“ = « Hmnopt 2nextpornnoi Tabanum Excel

NMNopT AaHHBIX MAW yCTaHOBKa cBAsW  DOBAEHLS

fouck. L C AaHHBIMKW W3 daiina Microsoft Excel.
Tabnmus -3 "
y BHelUHWe AaHHbIE - JNeKTpOoHHanA Tabavla Excel
Bbi6epuTe MCTOUHVK U MECTO Ha3HaYeHMA AaHHbBIX {‘)\"
MCTONHNK 061BEKTOB.

Wms danna: D:\Users\Igor\Documents\

YKaxTe, KOTA3 U FA€ COXPAHATL A3HHBIE B TEKYWEIT 6338 AaHHBIX.

‘ @’ Pre B HOBYIO Ta6. B i 6ase
Ecam ykasaHHan Taéan &
COAEPXMMOE UMNOPTHUE

O Bosasuts konuo san: v P M« 2kurs » pr 14 Momck: pr_14 p

Ecan ykasaHHas Taéan
Vismerienns, srecertbigll  vooo0 o0y v Cosaate nanky =~ I @
() Cospats camsanyto Ta6 & Bugeo A Wms [Nlata nzmenenna Tun

ByaeT co3pana Taénuua
Excel, 6yayT 0TpaxaTbC(s

1| Doxymentsi
B 3arpyskn

= Nzo6paxenns
U Myseica

u Pabounii cton v <

0] CneuvansHocTnxsx 04.02.2014 22:47 Nucr

Wms paiina: iCnelmanwocm.xlsx v iMicrosoft Excel (*xis;"xisb;*xls v
PO e T

Puc. 18 — Imnopt tabnuiiet ¢ Excel
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C nomMoubt0 KHONKU

«O030p» 6blOEpUME UCMOYHUK U MECMOHAXOHCOeHUe OaHHbIX (¢hatin
«CrnenunanbHOCTH.XISX», cKkauaiime e2o npedsapumenvHo ¢ cauma), oanee 6vloupaiime KOMAHObI,
VKA3AHHble HA PUCYHKAX!

YTaHoBWTE 3TOT ¢ﬂ3)\‘(0|( ANA NCNONE30EAHWA JaHHEIX U3 I'IEFIBCIﬁ CTPOKW B KAYECTEE MMEH

nonei TabanLbl,

Tlepean cTPOKA COAEPHWT 3arON0BKH CTONBLOE

Mhidp cneuvanbHOCTH

Ha3paHWe cCoelranlbHOCTH

Ha3paHWe KEaTMdn

[on Jun [ue Joa Jra e

. 068010107
.068010115
.06010101
.07010602
.03050901
.03050801

EMDOTOENeHHET meTanel i sanizcfeToHHEMX KOHCTDVELIR
Cnopam=exsEg Gynoieen:s i coopyn Ta GyOiEeneHMIT OMIals
EvOiEHMUTEC Ta ekcoayaTauis Gymisene i cnopyo
CBcmyroEyEaHHA Ta peMoHT aBTomMobimis i OBMDVHIE
Eyxranrepcbrmd ofmix
FizmancK

rexHl K- TeXHOnaD
IrexHix-mMsalHen
rexsin-EynoisencH
rexsEik-Mexasgir
EyxranrTep
Eyxranrep—-giHaHc

danee >

ToToeo

IMEBTCA BOIMOXHOCTE 334aTE CEEAEHWA O KAXA0M NoNe MMNopTa, BebepwTe None 6 HUXHEW YACTH OKHE N MIMEHMTE CEEAEHWA B

oBAacTH "OnNUcaHKe Nona’,

OnucaHwe nona

HMA nons:

MHAEKC

TN AGHHEEE (ll:l,eno:&)

[v]

OnyCKakTea) u [] He nmnopTupoEaTe (NponycTvTE) Noge

Eon |Itdp cnenManLHooTH

Ha3paHWe cCoelranlbHOCTH

Hasepanme ®eamabi

. 068010107
06010115
06010101
07010602
.03050901
.03050801

EMDOTOENeHHET meTanel i sanizcfeToHHEMX KOHCTDVELIR
Cnopsoxexssg Gymisen: i cnopyn Ta ByOoiEensHME OMSaMH
exconyarania Bymisens i conopyn

Ta peMoHT asToMobimis i ABMDVHIE
ofmix

EvOiEHMIITEC Ta
CBcmyroByBaHHA
EyXTDanTepch Ky
Financu

rexXHlK-TeXHo0aor
rexHi K-OMsanHep
rexHixk-ByniseneH
rexHik-Mexasir
EyxranTep
FyvxrnanTep-dizadc

e

OTmeHa

|| < Hazag, {| danee >

ToTogo

e ——
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e

HEH HHE RRE
HEH RHE AR
HEH HHE RRE
HEH HHE RRE
HiEH HHR R

PekoMeHIYETCA 334aTh KAKYEEDE NONE B HOBOW TaBAnLE. KNy MCNonb3yeTca ana
OAHOZHAYHOTO ONPEAENeHNA K340 3anncn TaBANLE M NO3ECAIET YCKOPWUTE 0BpaBoTy
AAHHEIX.

D AETOMATAYECKH CO34aTh KDY

(@] gonpe,qenmb KO M: Kog ED

[:_;] HE CO34dEdTh KAKY

FKon |Itdp cnenmansHocTH |HazsanHMe cOelUMansHOCTH Hazspanme reamady

06010107
.06010115
.06010101
.07010602
.03050901
.03050801

EMDoToBNeHHA OeTanel i sanisofeToHHMX KOHCTDVELLIR mexXHiK-TeXHOIOD
CnopamEexsg GyoiEens i coopyd Ta ByOiEemeHM OMSalE [fexXHiE-OMSadHeD
EvOiEHMUTED Ta eKcnmyaTauis Byoisene: i coopvo rexHin-GyvoiEenes
CBCcnyrmoBEVEaAHHA Ta peMoHT aBTomMobinis i OBMDVHLIE rexHIiR-MeXaHir
EvxranrTepcermt obmix EvxrDanTep
FilxascK EvxranTep—-dixaxHc

|| < Hazag (” danee = D| ToTogo

¥Ka3aHel BCe CEEAEHWA, HEOBXOAMMEIE ANA MMNOPTa A3HHEIX.

HmnopT B TaGanuy:

ﬂ'Cn eUManeEH or:rn|

[ NpoananusMpoEaTe TABAKLY NOCNE MMAOPTA A3HHEIX.

3amanue 8.

ToToED

Puc. 19 — Mmnopr ¢ Excel B Access

N3menute Tabmmiry «Crucok» Tak, YTOOBI CIEIIUATBHOCTH TP 3aIIOTHEHUHN TaOJIMIIBI JAHHBIMU
BBIOMPAIIUCH U3 CIUCKA (C MTOMOIIBI0 MacTepa MOJICTAHOBOK).

— IlocnedosamenbHOCMb GbINONHEHUs 3A0AHUS YKA3AHA HA pucyHKax 24-21.
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— 3anonname 0auHbiMu 5my madiuyy noKa He HyHCHO.

T Cnwcok x

KMma nona TN OaHHBIX
¥ Hopn cTyneHTa CUeTUMH
DamMKuanA HKOopOoTKMA TEHCT
Mma HopoTHMiA TekeT
Otyecteo HopoTHMIA TercT
Hypc HucnoBoH
Mpynna KOopOoTHMIA TEHCT
CneuraneHOCTH Hucn nnnﬁ| W
KopoTHWMEA TeKCT
O AWHHBIA TEKCT
HMcnoBoM
data v Bpema
JeHesHbIA
CUeTuMH
NorvueckKia - cTEa nona
None obwewta OLE
Obume |n°'ﬂ'mH°BKa MMnepccblika
513:::1-:::;5; AnuHHOE Ley BROMEHWE ]
Hucno gecATWYHBIX 3HAKC ABTO Bblumcnaembin

Macka BE0Aa MacTep nogcraHoOBOK...
Mognuce

IHAYEHKWE No ymondadue 0

Mracunn nRAacanya

Puc. 20 — M3MeHeHne TUIIOB JaHHBIX

MacTep co3aaeT NoAe NOACTAHOEKK, E KOTOROM OTOBpAAaeTCA CNMCOK
IHAYEHWIA ANA BeIGopa. KakWm cnocofoM None NojgcTaHoEKH ByJeT
MNoAYy4aTh 3TH 3HAYEHNAT

@ BBEKT MOAE NOACTAHOBKW NOAYHWUT 3HAYEHWMA M3 APYroW TaBauLkl
AW GpYroro 3anpoca.

G,Emﬂ EBEJEH thMKCMPOBaHHEIA HABOP 3HAYEHMIA,

danee = loToBO




Boi&epuTe TAEAWLY MAKW ZJaNPOC (0 3HAYEHWAMM, KOTOPEIE BYAET COAEPHATE
NoAe NogCTaHOEKM.

 Tabniua: CneuransHocT

MokasaTte

Tabnuusl 1
(@) Tabmmuer () 3anmpocsl () B

OTmeHa || < Hazap || Oanee > lToTogO

Kakwre nona obeekTa "CNeuWaneHoTH™ COgep®aT 3HAYEHWMA, KOTOpRIE
CNeayeT BKAKYNTE E NoAe NogCTaHoEKKMT OTOBpaHHEI NoNA CTaHyT
CTOAGLAMM B OBBEKTe "NOA2 NOACTAHOEKK .

p—— ]

v

=]

AocTynNHBIE NOAA: BrIBpaHHEIE Noaa:

Kog,

Wkdp cneyraneHoCTH

- HasEaHMeE CELManEHD CTH
HazeaHwe KBanudrEaL I

lToTogO

Hog cryoew - | Tamnnnn < VA T Omectso o E\rpc - rp\rnna - m -
* (Ne) v
BUroToBneHHA aetanei i 3anizobeToHHMX KOHCTPYKUIRA
Onopaa#eHHa Byaisens i cnopya 1a GyaisensHri 4u3ainH
BynieHuuTBO Ta eKcnnyatauia Gyaisens i cnopyg
OBcnyroeyBaHHA Ta PEMOHT 8BTOMOOINIE | ABKUIYHIB
Byxrantepcoxuii 00Nk
DiHaHCK

Puc. 21 — Macrep nmoacTaHOBKH
3aganmne 9.
Jo6aBbTe B Tabnuiy «JInunbie nanapie» mojue «DoToy.

— Hobasumsv 6 mabauyy none modxicHo u 6 pexcume «Tadmunay, u 6 pescume «KOHCTPYKTOP»:
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- 01 0obasnenus nois 6 peostcume «Ta6nnua» 60Cﬂ0ﬂb3yﬁm€0b KOHMEKCMHBIM MEHIO. 6bl6€pum€ none,
neped Komopboim 6y()em PAacCnojlosNCerHo Hoeoe, U 8blnOJIHUmMe uel4o0K anIGOZZ KHONKOU MblUU O
HA36AHUIO NOJIA U 6bINOJIHUME KOMaHay «BcraBuTth moie» puc. 22

r@ CI'IM(DK‘-'I.._E )"(I‘IEBEEMO(‘I’bW"I E NuuHwe AaHHHe\"-_._

Kop ctypeH - -_l - - - TenedoH -
OPTUPOBKA OT CTapbiX K HOBBIM
* (Ne) =opmp F

@ P
—

LopTupoeka 0T HOBEIX K CTapbIM

L—'

BcrasuTe

1 Gk

WwnpwHa nons

+
+

LCkpeits nons
OroBpazute nonsa
EH 3akpenute nons

OIMEHWTD 3aKPENNEHNE BCEX NOAER

‘ Lt BerasuTte none )
-
+

=[ Mepenmerosats none

* YaanuwTe none

Puc. 22 — BcTaButh mnose

- 01 dobasnenus noas 6 pexcume «KOHCTPYKTOp» ycmanosume Kypcop HA CMpPOKY, neped KOmopoll
OyOoem pacnonodcena Hoeas, U 6blNOaHUmMe KomManoy «BCTaBUTh CTPOKH» U3 epynnvl KOMAHO HA
KoHmexcmuou exiaoke nenmol «KOHCTpYKTOp» (puc. 23) unu uz konmexkcmuo2o merio (puc. 24)

PABOTA C TABNMUAMIA
fE BHELWHWE AAHHbIE PABOTA C BA3AMIN JAHHbIX KOHCTPYKTOP
I:i €= BcTasuTh CTPOKM = g D‘ |:ri_-

] SX ¥YpanuTe cTpok o -
osepka o Crpanuua MHaekcel | Cospate makpocel  [epenm
osnit EQ VisMennTe noacTaHo CEOMCTE AaHHBIK UK yaanu
_Cepswc MokasaTbe MAKW CKPBITE Co6BITWA NONER, SANNCEN 1
: EH C Bcrasue CTPOKK BEMOCTI:“\"] = Nwunble AaH""'E-I:"--.\
MimAa nona TUn gaHHbIX (
¥ Kopg ctyneHTa CueTumk
!El,aTa poM¥aeHUA [arta v spema
Appec KopoTKKiA TekcT
TenedoH KopoTKMiA TEKCT
Pogutenwm JANWHHBIA TEKCT
INeKTpoHaA nouta MMnepccbinka
CaiT, bnor rMnepccobinka
CoumnanoHbie cetu Mnepccbinka
'

Puc. 23 - I[o6aBneHHe CTPOK
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|:§ Cnmcnn."{_.ﬁ }"CI'IEEEEHDI'_'I'I:-..'i =z J"lH'-IHbIE,qEHHbIE.."-._.

KA nona

# Koa cTyaeHTa
MNarta NN neHKMa
Knm4yesoe none

Bolpesate

Konuposate

BcrasuTe cTpoKn

¥aanuTe CTpoKK

CeolcTES

m LXJ u-ﬁu

THN OaHHBIX

CYETUMH

[ata u epems
HKOpOTHWIA TeKCT
HopoTHMiA TeKeT
ONWHHBIA TEKCT
MMnepccplka
MMnepccwka

kr:nepc::bmua

Puc. 24 BcraBka cTpok

— Bgeoume nazeanue noaa: «®oto» u gvioepume mun oannvix «Ilone oobexra OLEy»:

3amanue 10.

N
T:H JNuyHble AaHHBIE

Mma nona Twun gaHHbIX

7 Kop cTyneHTa CueTumk
[ ®oTo one obbekTa OLE v
| Appec KOPOTKMA TEKCT
| | TenedoH LONWHHDBIF TeKCT
| |PoguTenn Yucnoeon
| | NeKTpoHaA nouta flata v epema
| Cawrt, Bnor LOeHexHbIn

CoumanbHble ceTH Cuetumk

Noruueckui

MMnepccblnka
BnoxeHwe
BbluMCNAEeMbIiA

MacTep NnoACTaHOBOK. ..

e
“

Puc. 25 — Be16op tun nanssix «Ilone oobexra OLE»

COBHaﬁTe CXEMY JaHHBIX U OpFaHHSYﬁTe CBs3U MCIKIY Ta6J'II/II_IaMI/I.

— 3akpotime 6ce 06veKkmuvl 6A3bl OAHHBIX (6LINOTHUME WETUOK NPABOL KHONKOU MbIUUU NO 8KIAOKE
OMKPBIMO20 00bEKMa U 8 KOHMEKCMHOM MeHIO 8blbepume KomManoy «3aKkpbITh BCE», HA 3anpoc o
coxpaHeHuu omeemome ymeepOUmenbHo:

T
- JTnyHbIE
I CoxpaHuTe
Bce 0bbekTbl A... @ « || = H Coxp
Twvn paHHbIX
ouCK... 7 SAKPbITE [
f Alle "o 3axp
Kon cTyr HeTUMK
~ -+
1;36"""""' ” ®oTo 3aKpeITs BCE lone obverTa OLE
Mpynnel = | .

An) b Koncrpyrop |OpPOTKMMH TEKCT

1 Nuumble gamHHBE nedot |OPOTKUIA TEKCT
Pexnm tabnnugl -

BH CneunansHoc Poguter _LNHWHHDBIA TEKCT

3NeKTPOHaA NnoJTa MMnepccblnka
j Cnucok -

CaiT, Gnor MMnepccblnka
& Yenesaemocrs CouMansHble CeTH rMnepccblnka

L

Puc. 26 — 3akpbITh BCe 0OBEKTHI

— Omkxpoiime Ha nenme 6kaaoxy «Pabdota ¢ 6a3amMu JaHHBIX» U wénkHume no kHonke «Cxema JTaHHBIX»:
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H S & =
FNABHAA
L

i

CaTbk WAW BOCCTAHOBWUTL

CO30AHWME

Visual Beinonnute

St: Gasa gaHHbix- D:\Users!

EHELIHWE AAHHLIE PABOTA C BA3AMW JAHHGIX

=5 &

Cxema 3aBMCHMOCTH

[ Apxusapuyc

:,'E AHanwuz BeicTpogeiicTENA

Mouck... yeo
Tabnmu ~
@ lpynnel

522 CneynaneHoCTK
@ Cnucok

& Ywnegaemocrb

=l
Basy AaHHEIX Basic  Makpoc | AaHHbix obvektos | EAHaNM3 Tabauusl
Cepeuc Makpoc OTHOWeHKA AHanuz
Bce obbekTbl A... @ « Cxema panmbix

Onpeaenerune cnocoba
CBA3LIBAHNA A3HHBIX B Tabanuax.
Hanpumep, MoxHO ykasaTs, 4To
nona Ko4a waw nona MMeEHW B
PazHbIX T3 Bnn Lax Aon¥HbBl
COBNaaaTe.

Puc. 27 - Cozianue cxeMbl JaHHBIX
] Cxcnan,aunux\. 1
CneunansHocT Crucox Nnymsie ganHee Tpynne: YenesaemocTs
7 Koa 2 Kog cryaeHTa |~ ? Kog cypenta & # yueBHas rpynna 7 Kog cryaeHTa Z
LUM®P cneumransH DAMUNHA ©oTo Kyparop Windows
HaseaHue cneumar N Appec Word
HazeaHwe ksanndi OTuecTe0 TenedoH Excel
Kype PoauTenn VBA B
3nexTpoHan no 7 Access s

Ta6anusl | Janpoce | Ta6nus nsanpocs

Tpynnet
NnuHble ganHbe
CneunansHocTn
Cnncok

G [seoem |

Puc.

28 — JlobaBneHHE B CXeMY JaHHBIX TAOJIHII
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= \ .
=5 Cxema aaHHbIX

CneynansHocTi

¥ Koa e
Wndp cneynanbHOCTH
HaseaHWe cneyuanbHoCTH

HazeaHwe keanudukaynmn Crnwncok

IF‘

= # Kog cryaenTa
Pamuana

Mma .
YcnegaemocTb
OTyecTe0
Kypc
Ipynna

CneynanbHOCTH

1 =
— ¥ Kopa ctyaenTa

Windows
Word
Excel
JNnyHble gaHHbIE VBA

% Koa cryaenta £ Access

®oTo CpeaHuil Bann

Appec
TenedoH

Poautenu Mpynnel

3NeKTPOHAA NoYTa 3 ¥ yueBHaa rpynna

CawT, 6nor KypaTop

CounanbHble CeTH

Puc. 29 - Cxema gaHHBIX

HTor padoTtsl: daiin, 3amura padbOTHI.

IIpakTuyeckas padora Nel9, 20
Hcnonvzosanue 3anpocog 01 omoéopa OaHHbIX N0 YCMAHOBLEHHbIM KPUMEPUSIM.
Cosz0anue omuemos u pazpabomrka Omuemuvlx Gopm 0OKYMeHmos

ean:

- HAyYUTHhCA CO3/1aBaTh TaOJMIBI 0a3bl JAHHBIX, 3aJlaBaTh UX CTPYKTYpY, BBIOUpATh THUIIBI MOJEH U
yIpaBisATh UX cBoMcTBaMU. OCBOEHHE MPUEMOB HAIlOJTHEHUS TaOIUI] KOHKPETHBIM COJIEpKaHUEM;

- HAYYHUTHCS CO3/1aBaTh 3aMpochl B 6a3e naHHbIX. OcBOeHUE TPHUEMOB (POPMUPOBAHUS 3aIIPOCOB.

3ananme 1.

Bnanenen marazuHa ofexnabl 3aka3zail pa3paOOTKy 0a3bl JaHHBIX, OCHOBAaHHOM Ha JBYX TaOIHIax.
OnHa Tabauia coAepKUT JAaHHbIEe, KOTOPbIE MOTYT OTOOpa)kaThCs NSl KJIMEHTOB - B HEM yKa3aHbI
pPO3HUYHBIE II€Hbl Ha BHUJ OJeX]bl. BTopas Tabiauua npegHazHauyeHa JJis aHalu3a pe3yIbTaToB
NEATENbHOCTH MNpeAanpusaTus B Hel coxepikaTcs ONTOBBIE LEHBI Ha ONEXKIY M KpaTKas
nHpOpManUs O NOCTAaBIIMKaX (KJIMEHThl Mara3uHa He UMEIOT J0CTyIa K JTaHHBIM 3TOM TaOIHIb).

1. 3amyctute nporpammy Microsoft Access (Ilyck IIporpammbr Microsoft Access)

2. B oxne Microsoft Access Bemonnute komanny Paiia/Co3nars. B mpaBoii yactu okHa BBIOEpHUTE
HoBas 6a3a nanubix. [losButcs okao daiij1 moBoii 6a3bl TaHHBIX.

3. B okne @aiij HOBOIi 0a3bl JaHHBIX BRIOCpUTE CBOIO ManKy U AaiTe dainy ums: Maeasun-nomep
sawetl epynnol. Y0OeIuTeCh, YTO B KauecTBe Tuma (Qaiina BeiOpano basa mamusix Microsoft Access u
nienkHuTe Ha KHomke Co3aaTh. OTKpOETCs OKHO, HOBOWM 0a3bl - Macasun __ HoMep eauiem epynnoi:
b6aza 0aHHbIX.

4. JIBabl LIEJIKHUTE Ha 3HAYKE Co3znanue—KoncTpykrop Ta0IHI
OTKpoeTcs OJIaHK CO3/1aHus CTPYKTYPbI TaOIULIbI.

5. Jlns mepBoit TaGIUIBI BBEAUTE CIEIYIOIIHUE TOJIS:

Hwms Lona Tun oannwvix:

Bun omexnbl TexcToBbIH
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Pa3zmep YucnoBoit
Ilena JleHexXHbBIH

7. llenxkaute Ha moje [Jena. B HWKHEH yacTu OnaHKa 3amaiiTe CBOMCTBO UMCIO JACCITHIHBIX
3HAKOB PaBHBIM 2.

8. Ins cBs3m ¢ Oyaymeidl Tabnuued NOCTAaBIIMKOB  HAAO0  3aJaTh  KIIOYEBOE  IOJIE.
[TockonpKy 371€Ch HU OJIHO IOJI€ SIBHO HE MPETEHAYET Ha «YHUKAJIbHOCTH», UCMOJIb3yeM IMoJie Buod
00edcobl. 1]euKkoM mpaBoil KHONKW MBI Ha 1oJie Buod 00dejcovl OTKPOUTE KOHTEKCTHOE MEHIO M
BbIOEpUTE B HEM NMyHKT KirtoueBoe moe.

Q9 3akpoiite okHOo KonctpykTopa: Ilpm 3akpeiTuM OKHa jgaiTe TaOmuue wuMsa 1osapol.
10. TToBTOpUB ACHCTBUS MYyHKTOB 5-9, aHamoruyHo cospaiite tabmuny [locmaswuku, B KOTOPYIO
BXOJSIT CIIEYIOLINE OIS

Hms nons Tun oannwvix
Bun onexnapr TexkcToBBIH
Ilena ontoBas JleHeXHbIH
ITocTaBmink TexcToBBIN
Tenedon TexkcToBbIi
Anpec TexkcToBbIH
[Ipumeuanue [Tonre MEMO

O6paTI/IT€ BHHMAHHUEC HA TO, YTO IIOJIC HOMEpaA Teﬂe(i)OHa ABJIACTCA TCKCTOBBIM, HECMOTPA HaA TO, YTO
0OBIYHO HOMepa Tene(OHOB 3aMUCHIBAIOT HU(pamMHu. DTO CBSA3aHO C TEM, YTO OHH HE HMEIOT
YHUCIIOBOTO cojepkanus. Homepa TenedoHOB HE CpaBHUBAIO IO BEIMYMHE, HE BBIYUTAIOT M3 OJHOTO
Apyroi u T. 1. DTO THMHYHOE TEKCTOBoe moje KirodyeBoe mosie MOXKHO HE 3a/1aBaTh - IS TEKYyIIeH
3a7a4M OHO HE TpebyeTcsl.

11. B okne Maeasun: 6a3a OaHHbix OTKPOHMTE IO OYEPEN CO3JaHHBIC TAONMIBI W HAIOJHHUTE HX
HKCIEPUMEHTAIIbHBIM coepkanueM. Harmpumep.

Bun onexabl Pazmep Ilena
ITansTO 50 5000
Koctiom 48 1500
IInaTtee 46 1800
Bproku 52 1550
Kodra 48 1500

12. JloronHUTE CBOMMM 3aITUCMU.
13. Co3nats cBsi3b Mex Ty Tabmuiiamu. OpraHu3yiTe cBs3U Mexay TadaunaMu «ToBapsi» U «
[TocTaBIIMKU» IO KIFOYEBOMY MO0 Bud 0dedxcowvl. Ins aToro 3aiiaute B komanny «Pabota ¢
0azaMu TaHHBIX» OCHOBHOT'O MEHIO, BBIOEpUTE OJKOMaHy « CXxema TaHHBIX» U 100aBbTE€ B OKHO
MPOCMOTpa Bce TaOJIUIIBI, BXOAsIIKE B 0a3y JaHHBIX. Ha skpaHe MOSBUTCS CXEMaTUYeCKoe
n3obpaxxenue 0a3pl faHHbIX. [llenKHNUTE 11O KIIOUEBOMY MOJIIO JII000H M3 TaOIUIl U, HE OTIIyCKas
KHOTIKY MBIIIIH, IEPEeBEIUTE YKa3aTelb K JaHHOMY TIOJII0 B Ipyroi Tabmnune. Bua cBa3u
OTIpEIEIACTCS MPOTPaAaMMOI aBTOMAaTHYECKH.
14. ChopmupyiiTe nmpocToit 3anpoc ¢ uMeHeM «ToBapHbIE 3aKa3bl».
Cozoanue—Macmep 3anpocos—IIpocmotl 3anpoc— Bviopams ciedyrwwue noas eauiux maoiuy.

- Bun onex bl

- Pasmep

- llena

- llena onroBas

- IlocraBmuk

-  Tenedon

- Anpec

- Ilpumeuanue
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15. Ha ocHOBaHMM CO3/IaHHOTO MPOCTOTO 3ampoca chopmupyite
MEepPEeKPECTHBIN 3ampoc ¢ uMeHeM «OCHOBHBIE 3aKa3bl».
Cozoanue —Macmep 3anpocos —Ilepexkpécmmuuiii 3anpoc— Bvibpame nons 6 komopom 6
Kauecmee 3a201068K08 CMPOK UCNONb3VIOMCS NOA.!
- Bung onmexngr;
- IlocraBuiuk.
s 3aronoBka ctoisidna ucnosb3yite nojie «Pasmepy». [1o momto «Ilena ontoBas» moacuuTanTe
MakcuMalibHOE 3HaueHue ( pyHKums Max).
16. Chopmupyiite 3ampoc ¢ MOBTOPSIOMIMMHUCS 3anmucsiMu ¢ iMeHeM «OCHOBHBIC ajpeca
MOCTABIIUKOB.
Cozoanue—Macmep 3anpocoe—Ilosmopsiowuecs 3anucu —Bvibpame nons nosmopos, B
KOTOPOM B Ka4€CTBE MOJIsI IOBTOPOB UCHOJIb3YETCS «AJIpec», B KAUECTBE JOMOJIHUTEIbHBIX MOJIeH
- «Bug omex ey, «IlocTaBOiuky.
3ananmue 2.
Co3znartb 3anpoch:
e Cozmars 3anpoc Ha BHIOOPKY TOBAPOB, pasMep KOTopbIX MeHbIe S0 1 orrrosast 1ieHa MeHbitie 2000. Pesynstupyrormast
TA0IMITA ITDKHA COTICYKAT ATpec TIOCTABIIIMKA M HOMEP TeyIe)OHA TIOCTABIIKA.
Coriars 3arpoc 1 BKIOOpa ONKITHI C OIToBoi TieHoi 1500 pyOiieit.
Coriars 3arpoc U1 BEIOOpa OISR 48 pasmepa.
CozaifTe 3arpoc ¢ napameTpoM Jyist BbIOopa OMpeTIesICHHOTO BHIA OICKTBL.
Coraitte 3ampoc ¢ mapameTpoM, TO3BOBSOIIMIA Y3HATh apec U TeriepoH TOCTABIIKA CHAOMArOIero Masasur
OIPETIETIEHHBIM BAZIOM OIIEKIBL

3aganue 3.

[ Tpenmonowm, 9To B MarasiHe CYIIeCTBYeT TpH OTrIeNa: «BedepHsist onexnay, «Jlerckast onexnay, «CropTvBHas onexia». Bama
3a71a9a TIOATOTOBUTH MTOTOBBIH OTUET, C TOMOIIIBEO KOTOPOTO MOYKHO OIPEISTATH ONMPETIENICHHYFO TICHY M KOJTYECTBO ONIOK]IBL,
HAaXOZISIIIYEOCS B KKTIOM OTIETIE.

1. Otkpeite Tabmuny «ToBapel» B pexxume Koucmpykmop (BBIAEIMTH 3alpoc, HaXaTb IPaBYIO
KHOTIKY MBIIIH, BBIOPATh MEHIO KOHCTPYKTOP).
JloGaButh none «Hazsanue omoenay» M 3al0JHATH TaHHBIC B TaOJIHIIE.

3. OtkpeITh TpocToil 3ampoc «ToBapHBIE 3aka3pl» B pexkume Koncmpykmop W J100aBUTH TIOJE

«Haszseanue omoenay.

4. Co3znaTth OTYET.
Bvioenums  3anpoc— Coz0anue—Macmep omuémos—evibpams nois—eciu HeobXooumo 3aoaiime
VPOBeHb 2PYNNUPOBKU U COPMUPOBKU—BbIOpAmMb  6U0 Makema O omuéma (mabiuuusli, 6
cmonbey)— 8vlopams mpedyembvlii Cmulb (0QuUuYUAIbLHAS, OMKPbIMAsL)—0ams ums omuéma— 1 omogo

no

Hror padorsl: ¢aii, 3ammra paboThI.

IIpakTnueckas padora Ne2l
Co3zoanue u pedakmupoganue epapuyecKux u MyabmumeouliHblx 00beKmos cpeocmseamu
KOMNbIOMEPHIX npe3eHmayutl 0Jis 8bINOIHeHUs yueOHbIX 3a0anuil. Mcnonv3osanue npe3eHmayuoHHo20
obopyoosanus. Ilpumepul 2e0uHGOpMaYUOHHBIX CUCTEM.

Hean: nayuumsca

- CO3/1aBaTh MPE3CHTAIMU B Tporpamme PowerPoint;

- CO37aBaTh 3aMETKH K CIIal[y;

- HaCTpauBaTh BpeMs MOKa3a Mpe3eHTaLNN;

- HaCTPaUBaTh PEKUMBI IEMOHCTPALIMY IIPE3EHTALIUN; C
- COXpaHATh MPE3CHTALMIO B PA3IMYHBIX BapHaHTaX.

3amanmue 1.
Cosmaiite mpe3ertanuio B PowerPoint
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3anyctute mporpammy PowerPoint (ITyck — mporpammsr — Microsoft Office - Microsoft Office
PowerPoint)
1. 3aparb HeoOXOAUMBIE PesKMMBI CO3AaAHMS CJalaa IS NMpe3eHTAlM .
Pesrcum pazmemku caaiioa:
1. Bwinoanumo xomanoy I'naenaa— Makem
2. B Makemax coodepoxcumoeo 8viopams nycmoil ci1aio
Pestcum oghopmnenusn craiioa:
1.Beinoanumo xomanoy quzaitn— Tema
2.Bvibpams nonpasusuiuiics wabion
3.Bviopamo komarnoy Ilpumenums K 6bl0e1eHHBIM CAUOAM
Pesrcum usmenenusn ¢pona chaiioa:
1. Beinoanumo xomanody Juszaitn—Cmunu @ona
2. B 3anuske ¢pona svibpams opyzue ysema uiu CROCoObl 3ANUBKU
3. Haoxcamv Ilpumenums
2. Pacmosio:kute COOTBETCTBYIOIINI TEKCT
Jlna ecmaseku mekcma Heoo6X00UMO:
1. Bwinoanumse komanoy Bemaexa nasxcamo knonky Haonuce
2.  Vkaszamv mecmo pacnonodicenus mekcma, blNOJIHUS WETUOK MbluU Ha clatioe.
3. Haneuamamws neobX00umbiii mexcm
4. [lpu HeobXoOumMocmu  ompedaKmuposams  OAHHGIU — MeKCm, UCNONb3YSL  CHOCOO
pedaxmuposanus epaguueckux o6veKmos (3a Keaopamvl Ha cparHuye 0oveKma)
Jlna ecmaexku oo6vexma \WordArt neooxooumo:
1. Bemnoanume komanoy Bemaeka nasxcamo knonky oowexkm \WordArt
2. B nossusuiemcs okHe viopams cmuiv, Haxcams OK
3. B nosisuswemcs okne Habpamov Heobxooumviii mexcm. Hasxcamo Ok.
4. Ompeoakmupogams U pacnonod’CUumMv  OAHHBILL ~ MEKCM,  UCNONb3YS — CHOCoO
PeOaKmuposanus U pacnoilodceHus papuieckux 06vekmos
3. Co3znaiite caenyommii ciaaiia.
Jlns smoeo neobxooumo:
1. Bwinoanums xomanody I'naenaa— Cozoams cnaiio
Texnonocua ecmasku madauyol:
1. Bwinoanums xomanoy Bemaeka— Tabdnuya
2. 3adamv konuuecmso cmonoyos u cmpox. Haxcams OK.
3. Ompeoaxmuposamsb cO2NACHO MEXHOI02UU PEOAKMUPOBANUs 2PAPUUECKUX 00BEKMO8
Texnonozusn 6cmasku pucynKkos:
Buinoanume komanoy Bemaeka— Knun
Boviopams Ynopaoouums kniunvi— Koanexyuu Microsoft Office
B coomsemcmeyroweli kamezopuu 6vibpame KapmuHKy
Hcnonwv3ys mexnonocuto xonuposanus uepes 0ygep, ecmagums OAHHYIO KAPMUHKY 8
npezenmayuio
Texnonozusn 6cmasku cxemol.
1.Boinonnums komanoy Bemaska >@uzyput uz06pazums 0anHylo cxemy Ha ciatioe 3

N e

4. Wcnoaw3yiiTe 3¢ PpexThl AHUMALMM.
Texnonozusn ucnonv3osanusn Ihhekmos anumauuu 01 c1aii0o6 (cmMena ciaiioos).
1. Bwinoanums xomanody Anumayua—Ilepexoo k cnedyrouiemy cnaioy
2.  Bwviopamw neobxooumvlil d¢hghexm.
Texnonozusa ucnonvzoeanusn Ippekmoe anumayuu K 06vexmam caaioa:
1. Beibpams nepswiii 00vexm 0151 NpUMeHeHUs: AHUMAYUU

2. Buvinonnume KOMAHOY Anumayua— Hacmpoiixka anumayuu—/lobasumsp
agppekm—Bxo0—............
3. Yemanosums nacmpoiiku oannozo s¢hghexma (nauano, ce0ticmeo, ckopocme...)

D

. K oannomy obvexmy ananocuiuno MoO*CHO npumeHums d¢hghexkmol Ha evioenenue u ( uuu)
8b1X00
5. Ilepetimu k cnedyrowemy oovekmy.
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Texcmoewtii mamepuan 014 cO30aHUA NPEICHMAUUU:
Chaiio 1 conepxuT ClIeTyronyro HHHOpMaIUio:
Ymo maxoe AJIFOPUTM?
Ilpesenmayuro evinonuna: (ykazames amuiuro, ums)
Cnaito 2 conepxur CIEeIyIOIy0 HHPOPMAIUIO:
Aneopumm -  nowAmHOe U  MOYHOe  NpeOnucamue - UCHOJIHUMENO  COBEPUIUMb
nocned08amenbHOCmy 0elUCmaull, HanpasileHHbIX Ha peuleHue NOCMABIeHHOU 3a0aiu
Cnaiio 3 coepxuT CIenyoIyro HHHOPMaIUIO:
Joboil aneopumm 3anucvléaemcs 6 KOMAHOAX NOMAMHBIX UCNOJIHUMENIO U HANPABLeH Ha
peuienie KOHKpemHblX 3a0ay.
Cxema:

HMcxoannie

JAAHHBbIC

Pesyabrar

Cnaito 4 conepXur CIeIyrNIyo HHHOPMAITHIO:

Cnoeo ancopumm npoucxooum om algorithmi — namumnckoii ¢opmer nHanucanus umenu
senukoeo mamemamuxa X 6. Anw Xopesmu, xomopwlil copmyruposan npasuia 6blNOIHEeHUs.
apugmemuueckux oeticmautl.

Chaito 5 conep XUt CIeIyroNIyr0 HHPOPMAITHIO:

Ho ¢ aneopummamu nroou pabomanu u panee. Bcem ussecmen ancopumm Eexnuoa, areopumm
HAX0JICOeHUsi HauUboIbUEe20 00We20 derumens 08YX HAMYPAIbHLIX yucel. A 6e0b epeyecKull yueHbvlll
Eexnuo orcun 6 111 6exe 0o nawieti spbwi.

Cnaiid 6 conepxuT CIenyIoyo HH()OpMAIUIO:
Ymo orce maxoe anzopumm? Imo Hcu3HeHHAs HeOOXOOUMOCIb UU UCKYCCIME0 MbICIUMb?

3aganme 2.

Co3zmaiiTe 3aMeTKH K CliaiijiaM, HaJOKUTE 3BYK Ha CJIaiJIb,HACTPOUTE MPE3CHTAIIMIO HA aBTOMATHYECKOE
BOCTIPOM3BEICHHUE CaiiIoB ¢ MHTepBaioM B 1 MuHyTy. U coxpanute ee B popmare MpUrogHoOM Amst
nyonukanuu B IHTEpHeTE.

1. 3ameTkHm K cJaly cO3/1al0TCs MyTeM BBOJIa TEKCTA B CIIELUAIILHOM OKHE, PACIIOJIOKEHHOM B
HIKHEHN yacTu ocHOBHOTO okHa (1). BeiOpaB moaxoasauiuii macmtad oToOpaxeHus, MOXKHO

OJIHOBPEMEHHO
R T et T v = ~ BUJIETh HA DKpaHe CJIaiJ U UMETh BO3MOXXHOCTh BBOJIUTH
28 AaD L F -y HER selin o w i o

AALAAEESLASGiAigmms demeed COTPOBOJUTENBHBIA TEKCT. 3aMETKH MOTYT HUCIOIb30BATHCS

JOKJIaTYMKOM BO BpPEeMsI MPE3EHTAIUHN WU CITYKUTh IS
MOJIY4EHUs IEYaTHOTO Pa3IaTOYHOT0 MaTepHaia.
[Ipu nedatn 3aMEeTOK yMEHbIIIEHHAs KOMUS Clania
pacronaraercsi B BEpXHel 4acTu i
CTpaHUIIbl, TOTJa KaK B HIDKHEW YacTu
0TOOpaxaeTcs COIEeP)KUMOE 3aMETOK K -
NaHHOMY craiiay (2). 3 |
2. OnpenesjieHHe BpeMeHH MOKa3a
Ecnu npesenTanus moAroTopieHa Kak
ABTOHOMHA$ C aBTOMaTHYECKIM
MPOJABMKEHUEM TI0 claiaam (craia-puibpM), Toraa s KaKI0To 00beKTa U claiaa

Ceoucrea
uHcdpopmaymum:

o [OCTOBEDHOCTD (NPABUNBHOCTS)

o AT

] ws i

il - S

BHOCTD (CBOEBPEMEHHOCTE)

Sl oL A-mss=as)
= ps——r—




CJIeZlyeT ONPEAEIUTh BPEMsI €r0 HaXOXKACHUS Ha SKpaHe. DTO MOXKHO CJIeNIaTh IIyTEM yKa3aHHsl HY>KHOTO
BpeMeHM Ha naHenu AHnmManusa—CMmena caaigos— Hacrpoiika BpemeHu.

3. Hacrpoiika pexxuma 1eMOHCTPANH

HOCHGI[HI/IM [raroM B MOATOTOBKEC NPC3CHTALIUH SABJIACTCA 3aJaHUC MMAapaMCTPOB IMOKa3a IMPE3CHTAIUU.
Jannbie mapametpsl coopansl B okHe [loka3s ciaiizoB—Hactpoiika nemoHncTpauuu. 31ech

OMpCACIIACTCA:

U 6yz[eT J JEMOHCTpPALUs OCYIICCTBIIATECA B aBTOMATHUYCCKOM PEXUME HUIIN 1101 YIIPABJIICHHUEM

YeJI0BeKa (JIOKIauyMKa WIH [10JIb30BaTEs)

e Oyzaer 1M AEMOHCTpALUsA AETAaThCs CO 3BYKOBBIM COIIPOBOKACHUEM UIIM 0€3 HEro
e  HYKHO JIM UCTIOJIb30BaTh Ha3HAYCHHBIEC APPEKTH aHUMAIIH

e KaKue C.]'IaI‘/’II[BI 6y,Z[YT BKJIFOUCHBI B I1IOKAa3

o 6YI[CT JI JCJ1aTbCA ITPOABHUIKCHUC T10 cnaﬁ;[aM B COOTBCTCTBUHU C HA3HAUYCHHBIM BPECMCHCM HJIU I10

Ha)KaTHIO KJIaBULI
e C KaKUM Ka4e€CTBOM JIEMOHCTPUPOBAThH CIaiIbl.

[TporpaMmmoii npeaycMOTpEHbI TPH OCHOBHBIE peXUMa IEMOHCTPAIINH:

e PexuM ynpaBieHUs JOKIaIIMKOM
e Pexum ynpaiieHus 1osib30BaTesieM
e ABTOMaTHYECKHH peXUM

4. CekpeTrbl HACTPOIIKH BOCIIPOU3BeIeHNs 3BYKOBOI0 (haiijia

YacTo MBI CTaIKHUBaEMCS C HpO6JICMOI>i BOCIIPOU3BCACHUS 3BYKOBOI'O (1)8171.]18. Ha IMPOTSKCHHUHA

HECKOJIbKHMX CJIaiIOB WJIA JIEMOHCTPAIIMU BCE npe3eHTauuu. Kak mprucBOUTH 3ByK Ha BCE CIIAMIbI

npe3entanun Power Point?

1. Bcrasnsere 3Byk. BcraBka—3Byk—3BYyKk U3 daiinia—BbIOpaTh My3blky— Bocnipoussoanrts

3BYK IIPpH IIOKa3¢ caaiiIoB— ABTOMATHYECKH.

N

[lenxkHyTh MBIIIBIO 1O rpamModoHy 3axoaute B MeHio "[lapametpsr".

3. B Gnoxe «Ilapametpsl 3ByKa» BeiOupaere myHKT "Bocnpounssenenue 3Byka"— «/lis Bcex

CJIaI0BY.

5. CoxpaHeHHe Npe3eHTALUHN

HpCSGHTaHI/IH COXPAHACTCA B BUAC (1)a17ma. Cameble pacinpoCTpaHCHHBIC BAPHUAHTHI COXPaHCHUSA

IPE3CHTALH!

e COXpaHEHHE C BO3MOXHOCTBIO TOCIEAYIONIEro pa3BuTus U Moaudukanuu (Gopmart .ppt)

e COXpaHeHHe /I Tokasa (popmar .pps)

e COXpaHEHHe Mpe3eHTaluu is myonukanuu B Muatepuer (Gopmat .html umu .mht)
e COXpaHEHHE CIaiiIoB B BUJIE OTAENbHbIX Ipaduueckux (aiinos (hopmartel rpaguueckux Gaiios)

e COXpaHEHHe B KauecTBe I1abiIoHa AJs pa3paboTKH
JIPYTUX Mpe3eHTalUH.

Jliia coxpaHeHnus Qaiina npe3eHTaluu B JaHHOM
dbopmate BoinonHUTE KoMaHay Paiia-CoxpaHuThb Kak.
B oxne CoxpaHeHme JOKYMeHTA IepeiiiuTe K namnke, B
KOTOPYIO COXpaHsieTcs (ailsl, B paCKphIBAIOIIEMCSI CIIUCKE
Tun ¢aiina Bei6epute JleMoHcTpauus npe3eHTAUMA
(*.pps), npu HEoOxomuMocTH B riojie Ums paiiaa
BBeUTE UM (aiiia, Mocjae 4ero HAKMHUTE KHOTIKY
CoxpaHHuTh.

B ToMm ciryuae, korna Tpedyercs omyOIuKoBaTh
npe3eHTanuo B IHTepHET, oOecrieunBasi TeM CaMbIM

HacTpo#ka npeseHTauum B |M‘

Nokaz cnaiigos Cnaiigel
©) ynpaensembIii AoRNAAUHKOH (NOMHBIR 3KpaH) Q@) ece

ynpaensewklii nonsz0earenem (okHo) c |l 1 no ~

C NO/I0CON NPOKPYTRH [POM3BONLHEIH NOKE3:

aBTOMATUUECKNiT (NONHLII 3KPaH) -
MapameTpel Nokasa CrmeHa charigoe

HenpepbIBHEI LMK 40 HaxaThs knaenwhn "Esc” BPY4HYO

Ge3 peyeBoro CONPOBOXKACHNS ©/no BpepieHn

Bes anumanum Heckonbko MoHMTOPOR
LigeT nepa _E OCHOBHO# MOHUTOP -

Moka2aTe NpeacTaeeHie A0KNAAUMKE

MpoHIE0ANTENEHOCTE

MCMONE30BAT . GNNBPATHOE YEKOPEHUE 06PaBoTKH HIoBPaXeHIn CoBeThl
Paspewenye nokasa cnaiigos: | HCNoNL308aTs Tekyliee pazpewenie =]

HII/IpOKI/Iﬁ AOCTYII K IMMPE3CHTAIIMHU BCEM IMOJIB30BATCIIAM CCTHU, CIICAYET COXPAHUTDH IMPE3CHTAIUIO B

cnenuanbHoM popmare .htm (.html) wam .mht (.mhtl).

Jlnst myGnmkaru npe3enrtaimu B MaTepaet B MeHio Maiiia-CoxpaHuTh Kak web-cTpaHuiry.

3aganue 3.

Co3pnaiite Ha TEMYy «AJITOPUTMBD» e11ie 6 TOMOJIHUTENbHBIX CaiiioB. COXpaHUTE N3MEHEHUS

MMpE3CHTalU.




Hror padorbl: daiin, 3ammra paboTHL.

IIpakTnueckas padora Ne22
bpaysep. [Ipumepvr pabomoer ¢ Hnmeprnem-macazunom, Unmepnem-CMU, Unmepuem-mypaceHmcmeom,
Humepnem-oubruomexotl u np.

Hesn: OcBoenne nprueMoB padoTsl ¢ Opay3zepom Internet Explorer u moiy4deHne HaBBIKOB

u3BiacucHus Web-ctpanuil myrem ykasanus URL-aapecos.

3ananue 1. 3aiiure HA caliT UHTEPHET-OMOIMOTEKH TIO aapecy

http://www.internet-biblioteka.ru. 3yaure npaBuia paboThl ¢ OMOIHOTEKON.

CocraBpTe cHUCOK KHUT OuOmmuorekn mo wuHpopMatuke. Beibepere kareropuio «KommbroTepsl,
nporpaMMupoBanue». B croky «Ilowck» BBEIUTE TEKCT «CaMOYYHTENb ....». CIIMCOK COXpaHUTE Ha
cBoém HocuTene B jokymente MS Word mox nmenem "Crimcok" .docx.

3aganue 2. M3yunte HoBocTH CMOJICHCKOM 00JIaCTH, OTKPHIB, HAIPUMED,
azapec http://www.amur.info/
CoxpanuTte nocneanne HoBocTd B fokyMmeHTe MSWord mox nmenem New.docx.

3ananme 3. 3aiiiuTe HA CAUT TypareHTCTBA MO aAPECy

http://agency.travelplus.ru.

N3yunte BO3MOXKHOCTH OpraHU3alMK Typ-TIO€3/10K Ha Oamkaiiumii mecsi o Poccun.
Coxpanute Onmkaiime Typsl B TEKCTOBOM JOKYMEHTE

1101 UMEeHeM bimkaiimme Typs! .tXt.

3amanmue 4.

OTtBeTe Ha BOIPOCHI B TETPAIU:

1. Yto takoe Opayzep?
2. Jlns dero Hy)KHa aJipecHasi CTpoka B Opaysepe?
3. Kak ocymiectButh nmouck uapopmainuu B MTHTEpHETE ¢ TOMOIIBI0 Opay3epa?

Hror padoTtsl: daiin, 3amura paboOTHI.

IIpakTnueckas padora Ne23
Ilpumep noucka unghopmayuu Ha 2cocyoapcmeaenHvlx obpazosamenvruix nopmanax. Ilouckogvie
cucmemsl. Ocywecmenenue noucka UHGOpMayuy Ul UHPOPMaAYyUoOHHO20 00beKma 6 mexkcme, 8
Gaiinosvix cmpykmypax, 8 bazax oanHvix, 8 cemu Mnmepnem.

Iesb: nzyyeHue cnocoOoB MOUCKa HHPOPMALIUU B TEKCTE, B (DallIOBBIX CTPYKTYpax, B 0a3ax JaHHBIX, B
cetu MIHTEpHET.

3ananue 1.
N3y4uTh OCHOBHBIE MOHATHUS TTOUCKA UH(DOpMALIUU

Kparkue cBenenns
ITouck I/IH(l)OpMaIII/II/I - 3aJladya, KOTOPYI YEJOBCYECTBO pelIacT YK€ MHOT'HEC CTOJICTHUA. Ilo MEpe pocCTa
o6bpeMa WHGOPMANMOHHBIX PECYpCOB, MOTEHIMAIbHO IOCTYNHBIX OJHOMY 4YeJIOBEKY, ObLIM BhIpabOTaHBI BCE
Oonee W3OUIPEHHBIE M COBEPIICHHBIE MOMCKOBBIE CpPEACTBA W MPUEMBI, TMO3BOJSIONINE HAWTH HEOOXOJUMBIH

JAOKYMCHT. 06HII/IpHI)Ie BO3MOXHOCTH OJId pa6OTI)I ¢ OOJBIIMMH MacCCHBAMHU I/IH(I)OpMaL[I/II/I narT ITOMCKOBBIC
cepBuckI Interner.

HpI/I HAJIMYUKU TICPBUYHBIX CBeIleHI/Iﬁ o TEMC IIOUCKA, AOKYMCHTBI MOXHO pPa3bICKUBATH
ITIONCKOBBIX CUCTEMAX. HpI/I O9TOM CJICAYET pa3jindaTb NIPHUEMEBI npocmo2o, paculupeHHo2c0, KOHMeKCmHOo20
u cneyuaibHoco nNoUucKda.

[Tong mpocmeim nouckom tonuMaercs mouck Web-pecypcoB 1o OIHOMY WM HECKOJIBKHAM
KIIFOYCBBIM CJIOBaM. HeI[OCTaTOK MpoCTOro ImOHUCKa 3aKJI4YacTCcd B TOM, UYTO OOBLIYHO OH BbIAACT
CIMIIKOM MHOTO TOKYMEHTOB, CPpEeIH KOTOPBIX TPYIHO BLI6paTI> Hanboliee MOAXOsIIHE.
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[Ipy MCHONB30BaHUM pACUIUPEHHO20 NOUCKA KIIOUYEBBIE CJOBAa CBS3BIBAIOT MEXIY COOOU
orepaTopamMH JIOTUUECKUX OTHOIIEHUH. PaciinpeHHbIN OUCK IPUMEHSIOT B TE€X CIIy4asx, KOT1a IPUEMbI
IIPOCTOTO MIOUCKA JAIOT CIUIIKOM MHOTO Pe3yabTaToB. C MOMOLIBIO JIOTHYECKMX OTHOLIEHUH MOMCKOBOE
3agaHre GOpPMHUPYIOT TaK, YTOOBI OoJiee TOYHO AETAIM3UPOBATh 33/1aHUE U OTPAHUYUTH 00JacTh 0TOODA,
HalpuMep 10 jAaTe MyOIuKaluy WIK TUILY JaHHbIX.

Konmexcmmuutit nouck — 310 1MoUCK 1o TOYHOH ¢paze. OH ynobeH ans pedepaTuBHOrO momcka
UHpOpMaLlMK, HO JOCTYNEH Jalleko HEe BO BCEX IIOMCKOBBIX cucTemax. lIpexxne Bcero, 4ToObI
o0ecrieynBaTh TaKyl0 BO3MOXHOCTb, CHCTEMa JOJDKHA padoTaTh HE TOJBKO HMHIEKCUPOBAHHBIMU
¢ailnamu, HO U C TOJHOLIGHHBIMU oOpa3zamu Web-cTpanul. Ota onepanus 10CTaTOYHO MEJICHHAs, U ee
BBITOJIHSIOT HE BCE IOMCKOBBIE CUCTEMBI.

Cneyuanvnolii nouck TPUMEHAIOT NpU posbicke Web-cTpaHMl, coAepXKalluX CChUIKM Ha
3amannbie aapeca URL, comepkammx 3aqaHHBIC JaHHBIE B CIY)KEOHBIX MOJSIX, HANPUMEP B TOJE
3aroJIOBKa U T.II.

Pacuwupennoiii nouck. Kpome cpencrtBa OpoCcTOro IOMCKAa OOBIYHO ITOMCKOBBIE CITYKObI
MPEAOCTaBISIOT CpPEACTBA PACIIMPEHHOIO TOMCKA. T CpEeACTBa IMO3BOJISIIOT  Oojiee  TOYHO
dbopMyIMpoBaTh MOMCKOBOE 3aJaHue, HO TpeOyIOT OMPEAENIEHHOrO OmbiTa M padOTalOT 3aMETHO
MCIJICHHEEC. B OOJILIIMHCTBE MHOMCKOBBEIX CHCTEM KOMaH/Ibl PACIIUPCHHOI'O ITIOMCKa Cl)OpMI/lpy}OTCﬂ C
MOMOIIBIO JIOTHYECKUX KOMaH[. Y 100CTBO MCIIOIb30BaHMS JJOTUYECKUX KOMaHJ B YACTHOCTH CBSI3aHO C
TEM, YTO KOMaHZbI IIPOCTOTO ITOUMCKA Y MHOI'MX ITIOHMCKOBBIX CUCTEM PCaIM30BAHbI IIO-PA3HOMY. Ka)l(ﬂaﬂ
CHUCTEMa CTpPEMHUTCSl CJejlaTh CpeAcTBa IPOCTOro IIoMcKa Haubosnee YIOOHBIMM, a CpeJCTBa
paCIIMPEeHHOr0 TMOUCKAa — HaumOojee CTaHIapTHBIMH. Tem He MeHee, A 00O3HAYCHHS JIOTHUECKUX
OIEpaTOpOB B PA3JIMYHBIX IIOUCKOBBIX CHCTEMax MCHOJIb3YIOTCS pa3Hble o0o3HaueHus. IlosTomy
KENaTeNIbHO Tepell OCYIIECTBICHUEM PACIIMPEHHOTO IMOMCKAa JKENaTeIbHO W3YYUTh CHHTAKCUC
MIOMCKOBBIX 3aIPOCOB BHIOPAHHOM ITOMCKOBOW CUCTEMBI.

Paccmorpum nosipo6Hee onepaTopbl JIOTHYECKUX OTHOILIEHUH (JIOTMYECKUEe KOMaH/bl).

Jlormueckas omepatop OR (MJIM) cinyxuT s GOpMUPOBAHHS IMOMCKOBOTO 3ampoca, ecliv
UCKOMBIH TEKCT JJOJDKEH COJEepKaTh XOTsA Obl OJMH U3 TEPMUHOB, COCIMHEHHBIX JaHHBIM OIEPATOPOM.
OTOT omepaTop B Pa3JIMUHBIX IMOMCKOBBIX CHCTEMAaX MOXKET O0003HAa4yaTbCsl OJHUM M3 CJEAYIOLIUX
croco6os: | ; OR; UJIN.

Hamnpumep, pesynbrar 3anpoca «4épnoe OR Mope» - Oyner mpeacTaBieH CIIMCKOM CCBUJIOK Ha
JIOKYMEHTBHI, B KOTOPBIX €CTh CI0BO «HEpHOE», HITN CIIOBO «MOpPE», WM 00a ITUX CIIOBa BMECTE.

B HEKoTOpBIX MOMCKOBBIX CUCTEMAaX, KaK OTMEYaJIOCh BBIIIE, 10 YMOJIYAHUIO KJIIOUYEBBIE CJIOBA B
3arpoce CBSI3aHbl MMEHHO ATUM JIOTHYECKUM OTHOLIEHUEM.

C mnomompto Jsormdyeckoro omnepatopa AND (M) ocymecTBiasieTcs TOUCK JOKYMEHTOB,
COJIepKallluX BCE TEPMHUHBI, COEMHEHHBIE JAHHBIM ONEPAaTOPOM. DTOT ONEPaTOp MOKET 0003HAYATHCS
OJIHUM M3 cleAyronmx crnocooon: +; AND; &; .

Hanpumep, no 3anpocy — «Hépuoe AND mope» - OyayT HailieHbl JOKYMEHTBI, B KOTOPBIX
COJIepKaTCs CI0Ba «YEPHOE» U «MOPE.

Jlornueckoit oneparop NOT (HE) mo3Bosiser mpou3BOIUTH MOHMCK TOKYMEHTOB, B TEKCTE
KOTOPBIX OTCYTCTBYIOT TEPMHUHBI, CIEAYIOIIHME 3a JaHHBIM ONEPATOPOM. ITOT ONEpaTrop MOXKET
0003HaYaThCS OJHUM U3 cienyroumx cnocooos: not; !I; ~; HE.

Hampumep, no 3anpocy — «4éprnoe NOT mope», pe3ynbrar - 10KyMEHTBI, B KOTOPBIX €CTh CJIOBO
«HUE€pHOE» U HET CII0BA «MOPEY.

C noMoIIbI0 JIOTHYECKUX ONEpalMidi MOXHO CO3/1aBaTh JIOCTAaTOYHO CIIOKHBIE 3aIllpOChl. 3ampoc
U3 HECKOJBbKUX CIJIOB, NEPEMEXKAIONIUXCs OIepaTopamMH, OyAeT HCTOJKOBAH B COOTBETCTBUU C HX
npuopureroM. Oneparopst AND u NOT TpaauunoHHO UMeEIOT Oosiee BBHICOKHI MPUOPUTET, MOITOMY
3arpoc U3 HECKOJBKUX CIIOB MpH 00paboTke cHayana rpynmnupyercs no omneparopam AND u NOT, u
muib noroM no omneparopam OR. Hampumep, mo 3amnpocy «Uépuoe AND mope OR Kpeim» Oynyt
HalJleHbl JTOKyMEHTHI, MO0 cojepkaimue ob0s3aTenbHO cioBa: «UE€pHoe» u «mopey, a0 CIOBO
«Kpbim», 160 Bce TpH cioBa.

W3MeHuTh MOPSAAOK TPYNIUPOBKM MOXHO HCIOJB30BaHMEM CKOOOKk. Omeparop, crosimuii B
CKOOKax, OyJeT BBIMOJHATHCS B TMEpPBYIO odepend lcromb3oBaHWe CKOOOK TO3BOJSIET CTPOUTH
BJIO’KEHHBIE 3alpOChl U MEpeaBaTh UX OlEpaTopaM B KauecTBE apryMeHToB. Tak mo 3ampocy «UépHoe
AND (mope OR KpsiM)» OyayT HaifieHbl JOKYMEHTbI, B KOTOPBIX O0053aTE€IbHO COJEPIKHUTCS CIIOBO
«UEpHoe» 1 0IHO U3 ABYX CJIOB «MoOpe» Win «KpbiM».

81


http://www.rambler.ru/doc/help.shtml#5

C nomouipl0 BJIOXKEHHBIX 3alMPOCOB MOXKHO 3HAUUTEIBHO OrpaHUYMBaThH 00JACTh OTOOpA,
0CBOOOXK/1asi PE3yNbTUPYIOIIMNA CIIMUCOK OT HEHYXHBIX CCBUIOK. Tak, HalpuMep, €Clii Hac MHTEPecyeT
nHpopMarust 00 OTABIXE HA FOTe HA MOPE, HO MCKIIOUYUTEIHHO Ha POCCUUCKOM MOOEpex be, TO MOKHO
norpoOOBaTh MUCIOJIB30BaTh MpUMEpHO Takoil 3ampoc — «oTaeix AND ((A3oBckoe OR Uépnoe) AND
mope) NOT (Kpeim OR Typuust OR bonrapus)y.

Hcnonp3oBaHne KPYIIIBIX CKOOOK ISl YIPABICHHS MOPSAIKOM HCIOJHEHHS 3aJaHUsl Ha TOUCK
paszpeiiaercs OOJbIIMHCTBOM KPYIHEHIINX TOUCKOBBIX CUCTEM.

PacummpeHnHblii nouck yandex.ru

Omnepatop

Onucanue

O6Hapy)KI/IBaeT TOYHBIC CJIOBA B KaBbIYKaXx HJIN (1)pa351

Haiitu nro60e u3 cios. I[OCTaTO‘lHO IMMOCTAaBUThL MCXKY CIIOBAMU CUMBOIJI |, 1 BbI ITOJTYYUTC
CTpaHUIIbI, IA€ COACPKUTCA XOTh OJHO M3 CJIOB 3aIIpoca.

MckimrouaeT CTpaHUIIbl, COAepIKaIIne CII0BO WK Gpasy.

0

Brl MOkeTe cTpOUTh CKOJIb YTOAHO CIIOKHBIE KOHCTPYKIIUH, TIOJICTABIIAS B KaXA0M U3
OTIepaToOpOB BMECTO OTJIEIFHOTO CJIOBA IIeJIble BhIpakeHUs. UToOBI SIHAEKC P STOM MPaBHILHO
MIOHUMAJ Bac, 3aKJII0YalTe BBIPAKEHUS B KPYIJIbIE CKOOKH.

OFpaHI/I‘II/ITL TIOXCK CTpaHUIaMHU, I'I€ CJI0BA 3allpoCa HAXOAATCA B IpEaAcIax NpEAIOKCHU

&&

Ecnu Bam HYXXHBI JOKYMCHTEI, I'’IC MPUCYTCTBYIOT 3aJaHHBIC CJIOBA — HCBAXKHO, HA KAKOM
PaCcCTOAHMUHN U B KAKOM MOPAAKE — COCAMHUTEC UX OINCPATOPOM

CroBa ¢ 60m1p1I0H 1 MaJleHbKON OyKBBI CUMTAIOTCS pa3HBIMH (hOpMaMy OJJHOT'O CJI0BA, IO3TOMY
BCE PaBHO, KAKOH PETUCTP UCIIOJIb30BaTh B 3arpoce. VICKIIIoueHnEM SIBIIIETCA ONEepaTop TOUHOM
($bopMBL. DTO MOJIE3HO, ECIIM KCKOMOE MMsI COOCTBEHHOE COBITJaeT C PACIPOCTPAHEHHBIM
CJIOBOCOYETaHUEM, HallpuMep, rpynmna !Yepusolii kode.

Bce cnoBa, KoTOpBI€ BB IPUBOAMUTE B 3aIIPOCE, IO YMOTUYAHHIO UIIYTCS C Y4€TOM MOP(OIOTHH.
UToOB!I OTKIIIOYHTH €€, UCTIOIb3yHTe onepaTop ! nepea ciioBoM (0e3 mpoderna).

Br1 MmoxkeTe YKa3aTb MaKCUMaJIbHO JOITYCTUMOC PACCTOAHUC MEIKAY ABYMS .HIO6I)IMI/I cJIoBaMu
3ampoca, MOCTaBUB ITOCIIE TIEPBOTO CIIOBA CUMBOJI /, Cpa3y 3a KOTOPBIM HAET YHCIIO, O3HAYAIOIIee
paccTosIHUE.

3ameHa yactu cioBa. XKypHanucr*

3amena nroboro cumBona. XKypHanucTuk?

Pacumpennblii nouck rambler.ru

Omneparop

Onucanue

+

HCHOJ’IBSyCTCﬂ JJIS BKIIFOYCHMSA O6H_II/IX CJIOB

CroBa 3ampoca, 3aKJIF0YEHHOT0 B IBOMHBIE KaBBIYKH, UITYTCS B IOKYMEHTaX IMEHHO B TOM
NOPSIZIKE ¥ B TeX OpMax, B KOTOPBIX OHU BCTPETUIIHCH B 3aripoce. TakuM o0pa3oM, IBOMHBIC
KaBBIYKH MOYXHO MCIIOJIB30BaTh M MPOCTO IS ITOWCKA CJI0BA B 3aJJaHHOHN (opMe (110 yMOITIYaHUIO
CJIOBa HAXOJSATCSI BO BceX (hopMax).

NOT

Omneparop NOT no3BosisieT chopMHPOBATH 3aIIPOC, KOTOPOMY OTBEUYAIOT JJOKYMEHTHI,
YIIOBJIETBOPSIOLIME JIEBOM YacTH 3arpoca U He yIOBJIETBOPSIOIINE IpaBoi. Tak, pe3ynbTaToM
norcka 1o 3anpocy codaka NOT komrka OyyT Bce JOKYMEHTBI, B KOTOPBIX €CTh clIoBO "cobaka"
U HeT cjoBa "Komka'.

DT0 0COOEHHO TOJIE3HO B CIIydasix, €CIIH UCKOMas clioBO(opMa SBISIETCS OTHOBPEMEHHO (hOPMOi
apyroro cioa: XKeHs - umsi coOCTBEHHOE, a TaKke AeenpuyacTre. Eciu Mbl uieM MMEHHO
yenoBeka no umenu JKens, B 3anpoce moxkHo Hanucathb JKerst NOT xeHHTb.

&&

JBa 3ampoca, coeqHEHHBIC OTIepaTOpoM &&, 00pa3yIOT CIOKHBIHN 3aIIPOC, KOTOPOMY
YIOBIIETBOPSIOT TOJIBKO T€ TOKYMEHTHI, KOTOPbIe OJHOBPEMEHHO YIOBJIETBOPSIIOT 00OUM 3THUM
3anpocaM. HbIMHE cltoBaMu, 10 3ampocy cobaka && KOIIKa HaiJyTCsl TOJIBKO T€ JOKYMEHTHI,
KOTOpBIE COJIepIKaT | clIoBo "cobaka", v ciioBo "komka'.

CI10)XHOMY 3aIpOCy, COCTOSIIEMY U3 JBYX 3aI[POCOB, COSIMHEHHBIX OIIEpaTopoM ||,
YIIOBIIETBOPSIOT BCE JOKYMEHTHI, YAOBIETBOPSIOIINE XOTS Obl OJHOMY M3 3THX JIBYX 3aIIPOCOB.
[lo 3ampocy cobaxa || kouika HATYTCSl TOKYMEHTBI, B KOTOPBIX €CTh XOTS OBl OIHO U3 IBYX CJIOB
- c10BO "cobaka" mim cnoBo "Komka" (viu 00a 9TH CII0Ba BMECTE).

0

Hcnionb3oBanue CKOOOK TIO3BOJISIET CTPOUTH BIIOKEHHBIE 3allPOCHI U TIepeiaBaTh UX OlepaTopaM B
KaueCTBE apryMEHTOB, a TAKXKe NIEPEKPhIBATh IPHOPUTETHI ONIEPATOPOB, IPHUHSATHIE IO

82




YMOJYaHHIO.

Opranmsanmus cneuMajbHOro mnomcka. C TOMOIIBIO CPEACTB CHEHUAIBHOIO IOMCKA MOXHO
OCYILECTBIIATh MOUCK JTOKYMEHTOB: COJIEpXKAIIUX HMCKOMBIC JTaHHBIC B PA3IMYHBIX IMOJSIX (3aroJIOBKE,
KIIIOYEBBIX CJIOBaX, OMMCAHWH); PACIOJIOKEHHBIX Ha KaKOM-IHOO caiTe; coiepalllux Te WIH HHbIE
CCBUIKH ¥ T.Il. PaccMoTpuM moapoOHee HEKOTOPhIE BO3MOYKHOCTH CIEIUAILHOTO MOMCKA.

MHorue TMOHCKOBBIE CHCTEMBbI MO3BOJIAIOT pa3biCKUBaTh Web-IOKyMEHTBI 1O  TEKCTY,
colepkaniemycss B 3arojioBkax. llowck 1o 3arojoBKaM CYIIECTBEHHO YMEHBIIAET KOJIMYECTBO
HallJICHHBIX CCBUIOK, HO OYE€Hb TOYHO BBIBOJAUT Ha HY>KHble MaTepuainbl. Benp xaxnas Web-crpanuia
MOKET MMETh 3aroJIOBOK, €clii €€ aBTOp HEe MOJEHWICA ero cosaarb. M 3aronoBox Web-CTpaHUIIbI
00OBIYHO TOYHO XapaKTepHU3yeT TeMy MaTepuaia, KOTOPbIi COAEPKUTCS HA HEl.

Hanpumep, ecnun BaMm HyxHa uHGpOpMAMs O JUCTAHIMOHHOM OOYyYEHHH, TO IEJIecO00pa3HO
HCKAaTh CTPAHUILIBI, B KOTOPBIX 3TO COYETAHHE MPUCYTCTBYET B 3arojoBke. Takum oOpa3om, B OTJIIMYHUE OT
IIPOCTOrO 3ampoca Mbl OTCEKAEM T€ JOKYMEHTBI, IJl€ 3TH CJIOBa HE SIBJISIOTCS 3HAUMMBIMH, T.€. HE
OTIPEICIISIOT TEMY CTaThH.

OmnepaTopom MM KOMaHJOW TaKOro MOMCKa sBisieTcs title, DTOT omeparop MokeT 0003HAYaThCS
OJHUM W3 cileaymomux crmocobos: title:, t:, title =, $title u T.m. Ilocie omeparopa ciaeayro KIrOYeBbBIC
clIoOBa. B HEKOTOPBIX MOMCKOBBIX CHCTEMax KIIOYEBBIE CIIOBA CIEAYET 3aKJII04aTh B CKOOKH, B JPYTUX
oHu mmmrytcs 6e3 ckobok. Hampumep, B SIndex komaHma MOMCKA B 3aroJIOBKE 3alMCBIBACTCS TaK:
$title (ounoe oOyuenue).

[Touck mo caiity. C mOMOIIbIO TOUCKOBBIX CHCTEM MOKHO OCYIIECTBIIATH MOUCK MH(OpMAaIIUU HE
Bo BceM Web mpoctpancTBe, a Ha KakoM TO KOHKPETHOM CaiTe (€CIM KOHEYHO IOCIICIHHIA
MPOUHACKCUPOBAH TMOMUCKOBOM cucTemoi). COOTBETCTBYIOIIMI oOmepaTop MOXKET 0003HauaThCs
CIICAYIONIMM OJHHMM W3 CleAyronmx crmocobos: url=, url:, u:, #url=". lanee cnenyer ampec Web-ys3na,
HEKOTOPBIE CUCTEMBI TPEOYIOT 3aKII0UEHUS aJjpeca B KaBbIUKH.

Ecnu B 3anpoce mpocTo 3amucarh JaHHBIH oriepaTop ¢ ajgpecom kakoro-nmuoo Web-ysna, o Oyuxer
MOJIyYeH CMHCOK JOKYMEHTOB, MPOMHICKCUPOBAHHBIX MOMCKOBOM CHCTEMOI Ha AaHHOM caifte. Ho sToT
orepaTop MOKHO KOMOMHUPOBATh C IPYIMMH, TEM CaMbIM, OCYLIECTBIISISI IOUCK UHPOPMAIMK 110 BCEM
IpaBHJiaM [TOCTPOCHHUSI 3aIIPOCOB Ha JIaHHOM caifte. Hampumep, eciii Mbl XOTUM HalTH HHPOPMAIHIO 00
ouHOM oOyueHuu Ha caiite benl'V, To 3ampoc B mouckoBoil cucteme Amnopt OyJaeT BBITJIAIETD
cnenyromum ciocooom: URL=http://www.bsu.edu.ru + “ounoe o0y4yenue”.

Kpome Toro, mouckoBbie CUCTEMBI MOTYT MPEAJaraTth Jpyrue BO3MOKHOCTH CIIEIMAIbHOTO
TIOMCKA: MOUCK TT0 TEKCTY CChUIOK, MOMCK B OMHCAHHH JTOKYMEHTA, TOUCK B CITUCKE KIIroueBbIX ciioB Web-
CTpaHUL, TIOUCK I10 MOAMMUCIM K pUCyHKaM U T.I. ClielyeT 3HaTh, YTO CHHTAKCHC ITOMCKOBBIX 3aIIPOCOB,
Jla ¥ COCTaB JIOCTYIHBIX ONEPAaTOPOB, OTJIIMYAETCS B pa3JIMYHBIX MOMCKOBBIX YKa3aTensax. [loaTomy nepen
OCYIIECTBJICHUEM ITOMCKA B TOM WJIM MHOW ITOMCKOBOM CUCTEME, CIIENYET U3YUUTh CTPAHUILY CIIPABKH I10
MOMCKY B JaHHOM CHCTEME.

CrnenmnanbHbIi MOUCK aport.ru

Onepatop Onucanue

YkazaHHOE 1ociie paBEHCTBA CIIOBO MM KOHCTPYKIUS B KPYIJIBIX CKOOKaX JOJIKHBI UCKATHCS
B 3ar0JIOBKax JJOKYMEHTOB (I1epe]] KpyriIbIMU CKOOKaMH 3HaK paBEHCTBA MOXKHO OIYCKAaTh).
ITo 3anpocy title=(nana win Mmama) Oy1yT HalJ€HBI JOKYMEHTBI, COJIEpKalllie B 3ar0JIOBKE
CJIOBO Tara WK CIOBO Mama, WK 00a cJI0Ba OJJHOBPEMEHHO.

title=

YkazaHHOEe MOCJIe PABEHCTBA CJIOBO MM KOHCTPYKIIHS B KPYTJIBIX CKOOKaX JOJKHBI UCKAThCS
anchor= | B Tekcre ccbutok. [o 3anpocy anchor=(HenaBwxy VHTepHeT) OyayT HalICHbBI JOKYMEHTHI, B
TEKCTE CChIJIOK HA KOTOpBIE, BCTPEUaIOTCs 00a ClIoBa: HEHAaBUAETh U MIHTepHeT.

YkazaHHOE Mociie paBeHCTBA CJIIOBO MM KOHCTPYKIUS B KPYIJIBIX CKOOKaX JOJIKHBI UCKATHCS
TOJILKO B 00ObIYHOM TeKcTe. [1o yMom4aHuto ciioBa 3ampoca HILyTcsl Kak B TEKCTE, TaK U BO
BCEX YKa3aHHBIX BbIIIE MOJIAX. YTOOBI HCKATh TOJIBKO MO TEKCTY, BbI1aBA€MOMY B OCHOBHOE

text= o
OKHO Opay3epa, CelyeT UCIIOIb30BaTh JaHHbBIN onepatop. [1o 3anpocy text=(ornasieHue
WJIU CoJiep KaHue) OyayT HalWJ€HBI TOKYMEHTHI, B KOTOPBIX JTF000€ U3 YKa3aHHBIX CJIOB
BCTpEYaeTcs B Ipe/iesiax OCHOBHOI'O TEKCTa IOKYMEHTA.
3aganue 2.
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BBbIMOTHUTE MOMCK HHPOPMAIIMOHHOTO 00BEKTA B TEKCTE JOKYMEHTa B TEKCTOBOM Mporieccope Microsoft
Word.

1. 3amycTuTh Ha BBITOJHEHHE TEKCTOBBIN mporieccop Microsoft Word u oTKpeITh TOKyMEHT, B
KOTOPOM OyJIeT BBIOIHATHCS OUCK (pasbl.

2. Bpmonnauth komanay IlpaBka-Haiiti u yka3zaTh HCKOMBIH TEKCT

3aganue 3.
BrIimotHUTE OUCK MHGOPMAITMOHHOTO 00beKTa ¢ pacmupenueM PDF B ¢aiinoBeix cTpykTypax aucka D:

1. B omepanuonnoit cucteme Windows Beinosauts KoMauay [1yck — [Touck

2. Yka3zaTbh UCKOMBIN 00bekT *.PDF

3. VYkazarh MECTO MOMCKa — JIOKATbHBIN JHUCK D:

3aganue 4.
BrImomHUTE TOUCK HH)OPMAIIMOHHOTO 00BEKTa B ceTH MHTEepHET

1. TIpousBeauTte mMpocCTOM MOUCK MHPOPMAIUH 110 KIFOYEBBIM CIIOBaM «UH(DOpPMAIIOHHBIE
TEXHOJIOTUMY» B MOMCKOBBIX ykazaressix Sindex (http://www.yandex.ru), rambler
(http://www.rambler.ru), ATIOPT (http://www.aport.ru). Pe3yapTarsl morcka mo Kaxmoii
IMOMCKOBOM CUCTEME 3AIUIINTE B OTYET.

2. OcymecTBUTEe KOHTEKCTHBIN MOKUCK (TIOUCK TI0 TOYHOU (ppase) nHpopManuu B MOMCKOBOM
MaruHe rambler o KIIF04eBBIM CI0BaM «MH(POPMAIMOHHbBIE TEXHOIOTUIY. B daiin oTuera
3aMULINTE 3aMpPOC, YIOBICTBOPSIONINI TaHHOMY YCIOBHIO M PE3YJIbTAT BHIIOJIHEHHS 3apoca B
rambler.

3. BeimonauTe nmouck HHPOpPMAIMK B TOUCKOBOH MamirHe APOIt Mo KIII0UEBBIM CIIOBaM
«uH(pOpPMAIIMOHHBIE TEXHOJIOTUNY, HO C TOMOIIBIO OTIEPAaTOPOB PACCTOSIHHS 33JaiiTe IONCK TaK,
YTOOBI CII0OBA «MH(DOPMAIIMOHHBICY «TEXHOJIOTHI» CTOSUTH PSAIOM.

4. Hcnonp3ys 100yr0 IOUCKOBYIO CUCTEMY, HallIuTe MaTepual, KOTOphblii momor Obl Bam otBeTuT
Ha CIICAYIOIUE BOMPOCHI:

1. Ckonbko Meznaned ObUIO 3aBOEBAHO POCCUNMCKMMU CIIOPTCMEHAMHU Ha jJeTHed onumnuazae 2012 rona B
Jlonmoue?
2. I'ogst napcrBoBanus Iletpa |.

5. BhINonHUTE MOUCK TOKYMEHTOB, B KOTOPBIX KIIOUYEBBIE CIIOBA «MH(DOPMAILIMOHHBIE TEXHOIOTHI)
HAXOJATCS B 3arojioBke. B ¢aitn oryera 3anummTe 3arpoc, yI0BIETBOPSIONINA JAHHOMY
YCIIOBUIO U Pe3yibTaT BHIOTHEHUS 3ampoca B SIndex.

6. Tlepeiiaure Ha caiiT o aapecy http://www.edu.ru/. B pasaene yupexxaeHuUs BHITIOIHUTE TTOUCK
uH(pOpPMAIIMU O BallleM TeXHUKyMe. 3alHIInTe TOCIeI0BaTeIbHOCTh MOUCKa B (ailn oTuera.

3aganue 5.
OTBGTI/ITB Ha KOHTpOJ'II)HI)Ie BOHpOCI)I

KoHTpoabHbIEe BONPOCHI
Oo0s3aTeIbHAsA YacTh

1 Kaxk BBIMOJIHUTH MOUCK HH)OPMALTMOHHOTO 00BEKTa B TEKCTOBOM Tporieccope MS Word?
2 Kax BBINMOTHUTH TOMCK HH(POPMAIIMOHHOTO 00beKTa B (haitnoBeix crpykrypax Windows?
3. Ilepeuuncnute N3BECTHBIC BaM ITOMCKOBBIE MAIIUHBI.
4.  Jlns yero B HEKOTOPBIX OMCKOBBIX CUCTEMAX UCHOJIb3YETCsl paCIIMPEHHBINA OUCK?
5. KakuMm JOTHYECKUM OIepaTopoM CBSI3aHBI KITFOUEBBIC CJIOBA B MIPOCTOM 3aIpOCe B PACCMOTPEHHBIX
MOUCKOBBIX MalIMHaX?
6. Kak B mouckoBoii Mamuae SIndex oCyliecTBUTh MOUCK TOYHOU (hOPMBI CITOB?
7. Kakue o0nactu nmorcka MOKHO onpenenanTsb B Sndex?
8.  Kak B fIndex yka3zarh pacCTOSTHUE MEXTY KIIFOYEBBIMHU CJIOBAMU?

JlonmotHUTEIbHAS YaCTh
9.  UYro obo3Hauaer nBoitHOe & (&&) B 3ampoce SAndex?
10. Kak mpaBuibHO B 3amnpoce Sndex mocTaBUTh 3HAKH «+» U «—» ?
11. Kak B MOMCKOBBIX MaIlIMHAX OCYIIECTBUTH IMOUCK IO TOYHOH (hpaze?
12. Jlns 4ero MCmoib3yrTCsl CKOOKH B 3ampocax?
13. Yro obo3nauaer asoiinoe | (||) B 3ampoce Rambler?
14. Kak BBIIOJHUTH MOUCK (pa3bl K 3arojoBke B Aport?
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Hror padorsl: daiin, 3amura pabOTHIL.

IIpakTnueckas padora Ne24
Co30anue awurxa 1eKMpoHHOU NOYMbL U HACMPOUKA e20 napamempos. Popmuposarue a0pecHou KHUU.

HCJIL: HaY4YHUTbLCA CO31aBATh AlIUKaA BHGKTpOHHOﬁ IIOYTHI U HaCTPOﬁKa €ro nmapamMeTpoB

3aganue 1.
M3y4nTh OCHOBHBIE MMOHATHUS 3JIEKTPOHHOM MOYTHI

Teopernyeckue cBeieHUs!

OnekmpouHas nouma — OAHA U3 Hauboyee pacHpOCTPAHEHHBIX M MOMYJISPHBIX (YHKIUN
KOMITBIOTEPHBIX CETe, oOecreunBaroniasi 0OMeH COOOIIEHUSIMHI MEXK/Ty MOJIb30BATENSIMHU CETH.

[TopsimoK MCHONB30BaHUS ANEKTPOHHOW IMOYTHI BO MHOIOM CXOJIEH C OObIYHOM mouToil. Pomb
IIOYTOBBIX OTAEIEHUM WIparoT y3ibl ceTh MHTepHET — noumogvie cepsepvl, Ha KOTOPbIX aOOHEHTaM
OpPTaHU3YIOTCS CIICHUANBHbBIC N0OUMOBble AUSUKL.

[Tpu mepecbuike COOOIICHUH 10 ANEKTPOHHON MOoYTe HEOOXOAMMO YKa3bIBaTh aJpec MOIydareis B
cetu MuTepHer. OH COCTOMT M3: HMEHH MOJIb30BATEIIs, CHMBOJIA @, HMEHH ITOYTOBOTO CepBepa.

Hanpumep: sasha_007@mail.ru

[To »7eKTpOHHOM MMOYTE MOXKHO IEpechUIaTh HE TOJIbKO TEKCTOBBIE COOOIICHHS, HO W TOTOBbBIE
(aiiel, CO3JaHHBIE B JIIOOBIX APYTUX IMIPOrpaMmax.

PabotaTe ¢ 2MEKTPOHHONW MOYTOW MOXHO MpPHU MOMOIIM MOYTOBOW MpOrpamMMbl (IIOYTOBOTO
KJIMEHTA), YCTAHOBJICHHOW Ha KOMIIbIOTEPE I10JIb30BATENS WM IPU ITOMOLIM Opay3epa, ¢ MOMOILbI0 web-
uHTepderica.

Iloumosas npoecpamma (KIWEHT OHJICKTPOHHOW TOYTHI, MOYTOBBIM KIMEHT) — TMPOrPAMMHOE
o0ecrnieueHre, YCTaHABIMBAEMOE Ha KOMIIBIOTEPE MOJb30BaTENsl, MpeIHA3HAYCHHOE IS IOJIY4EHUs,
HAIIUCAHWS, OTIPABKH, XpaHEHUS M OOpaOOTKH COOOIICHWH DSJIEKTPOHHON IIOYTHI ITOJTH30BATEIS
(manpumep, Microsoft Outlook Express, The Bat!, Netscape Messager, Mozilla).

B cucreme mnepechUikM SJIEKTPOHHOM TMMOYTHI emie HEoOXOAMM TIOYTOBBIM cepBep (cepBep
ANEKTPOHHOU MOYTHI). [loumoswslii cepsep - 3TO KOMIIBIOTEpHAs MpOrpaMmMa, KOTopas mepenacrt
COOOIlleHUsI OT OJHOrO KoMIblOTepa K jApyromy. IlouroBele cepBepbl paboOTarOT Ha Y3JIOBBIX
KOMITbIOTepax MHTepHeTa, a MOYTOBBIE KIIMEHTHI JOJIKHBI OBITh Y KXK/I0TO MOJib30BaTels e-mail.

CymectByeT Oosbioe kKoauuectBo WWW-cepBepoB, KOTOpBIE MpeIararoT 3aBECTH OeCIIaTHBIN
MOYTOBBIA SIIUK M TO3BOJSIOT paboTaTh C MOYTOW, HCIONB3YsA TOJNBKO Opaysep. UTOOBI MOMYyYUTH
OecryiaTHBIN MMOYTOBBINA SAIIMK HA TAKOM CEpBEpe, HEOOXOIUMO 3aperucTpupoBarbes. s 3TOro HyXHO
3aMOJIHUTh HECKOJIBKO 00s3aTeNbHBIX MOJIEH — BBECTH CBOM JIOTHH, TApOJib, BO3PACT, MO U T.1. B ciydae
YCHENIHON perucTpanuu, 3a Bamu 0yner 3akpenien OecriaTHbIi MOYTOBBINA AIEKTPOHHBIN ajpec.

Cnam — pacchllka KOMMEPUECKOH, MOMUTUYECKON U MHOW PEeKJIaMbl UM MHOTO BUAa COOOIICHUN
JUIaM, HE BBIPAKABIIMM >KeJaHWUsA WX Toiydarh. CrapaiiTech HE pacchbulaTh OJHO THUCHBMO Cpazy
00JBIIOMY KOJMYECTBY JIIOJCH, T.K. MHOTHE MOTYT BOCIPUHATH 3TO MUCHMO KakK craM (HekeJIaTelbHYI0
KOPPECTIOHICHITUIO).

Cnamep — TONB30BaTellb, PACCHUIAIOIIMN CHaM MO HMHTEPHETY, JIOKAJIbHBIM CETSIM, CHCTEMam
COTOBOM CBSI3H, U T. II.

3ananue 2 .
Peructparus Ha OecriaTHOM MOYTOBOM CEpBEpE.

3aperucTpupoBaThCs Ha OJHOM M3 OeCIIaTHBIX cepBepoB WWW.yandex.ru, www.mail.ru,
Www.nm.ru, www.rambler.ru, www.ok.ru, www.pochta.ru u T.1.

1. 3amycrure nHTepHET-Opay3ep Internet Explorer unun Opera ¢ momomnrsio 3Hauka Ha Pagouem
cToJe.

2. B agpecHoii cTpoke Opay3epa BBeAMTE ajpec caiita (Hampumep, Www.yandex.ru).

3. Brioepurte ccpuiky IouTa - 3aperucTpupoBarbesi Wi 3aBeCTH MOYTOBBIN UK.

4. 3anonHuTe HOpMy PETHUCTPALIUH.

Ilpumeuanue. Ilomuure, 4TO
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e 1pu BBeleHMM Bamero ummvenm u Pamuiaum OyayT MNpeIOKEHb ABTOMATUYECKH
CBOOO/IHBIE JIOTUHBI, TOHPABUBILIHUICS BBl MOYKETE BHIOPATh MJIHM MPUAYMATh COOCTBEHHBIH,
KOTOPBIN OyJeT MPOBEPEH OYTOBBIM CEPBEPOM, 3aHAT JIU OH APYI'MM MOJIb30BATEIIEM.

o qoua Jlorun, Iapouas u IlogTBepikaeHHe MapoJisi JO/DKHBI 3aI0JHATHCA JIATUHCKUMU
OyKBaMu, IIPUUYEM [1APOJIb JOJDKEH COEP)KaTh HE MEHee 4-X CUMBOJIOB;

e 00s3aTenbHbIC MOJIS TS 3aII0JTHEHUS] OTMEUCHBI 3BE3/J0UKAMH.

5. IloaTBepauTe naHHBIE, HAXAaB KHONKY 3aperucTpUpOBAaTh.
6. Ilocne ycnemHoi perucTpanuy NosBIsSETCS Balll JUYHBINA ajipec.
7. IloarBepaute coriacue, HaxkaB KHONKY COXPAHUTh.

3amanue 3.
3HaKOMCTBO C OCHOBHBIMH BO3MOYKHOCTSIMU U dJieMeHTaMu uHTepderica Web—mail.

1. OrtkpoiiTe CBOW HOBBIM TOYTOBBIN SIIUK HAa OECIUIATHOM TIOYTOBOM CEPBEPE M H3YUUTE
OCHOBHBIC JIEMEHTHI HHTEpdeiica.

NoruH: |
Mapons: |

3a6kiau napons

[IpumMepHO Tak BBITISANT HHTEP(]EC Balero mo4ToBoOro sAmuKa:

Doucy Moyya Qomy Hapon Modispyr [Hewerw [Dorons Kaprd pwe v

a ~n

ﬂHlleKC s, ~ *x @ 28
Hawcare [Oposepwre  Depacnave Yaamre  Jrocnesd  (hesaviry | Apecues

ooy OuTHenn e

N

Boanume 4 Qrxorp Toma
QInpapnesMe Sxaexc Knium of Angexca
Yaaneuspe
Coam
HEQHOEUK
0%
Ilpumeuanue:

o [lanka Bxoasimme COACPXHUT BCIO TOCTYNHUBIIYKD K BaM KOPPECHOHICHIMIO (HA Ball
MTOYTOBBIN SITUK).

e [lanka OTnpaBJeHHBIE COJCPKHUT BCIO OTIIPABICHHYIO BaMU JIPYTHM ajpecatam B Internet
KOPPECTIOH ICHIIUIO.

e B nanky PaccblIKM CKIaIBIBalOTCS MUChMa, KOTOPBIE OBLIN OJHOBPEMEHHO Pa30CIIaHbI
0OJBIIOMY YHCITY TTOTH30BaTENEH.

o [lamka YaaneHHble XpaHUT yJaJeHHbIE MHUCbMa U3 JIO00W APYroi MamnkH.

e [lanka YUepHOBHUKM XpaHUT HE OTIPABIICHHBIE IUCbMA.

3aganue 4.
Paborta ¢ mOYTOBLIMH COOOIIEHHUSIMHU.

1. Cosnatite cooOmieHue ¢ temoit «@HUO»:
e  IIEJKHUTE 10 KHOIIKE HANUCATD,
3anosHuTe 3aroyioBku coodmenus: Komy, Konusi, Tema cnegyromnum oOpa3oM: B 3ar0J0BKe
Komy ykaxwuTe anpec npenonasarens okladnickowa.t@yandex.ru , Komusi — anpec cocena crpasa. B
kauecTBe Tembl ykaxnure «@HUO»;
e  BIIMIINUTE CBOU (pAMUJIHMIO, UMSI, OTUECTBO, HOMEP IPYIIBI B TEKCT COOOIICHHUS.
2. OTnpaBbTe COOOIICHHUE C TIOMOIIBIO KHOMKH OTNPABUTH.
3. Ilepeiinute B nanky Bxoasimme. Bam nomkHO mpuidTé coobuieHne ot cocena ciesa. st toro,
YTOOBI IPOYUTATH MTOJIYUEHHOE COOOIIEHHE, HEOOXOJUMO Ha)XaTh Ha CChUIKY B 1osie OT Koro.
4. B mosiBUBIIEMCSI OKHE HaXMHTe Ha KHONKY OTBeTHTh. Hamummrte OTBET Ha 3TO NMUCBMO U
Ha)XMHUTE Ha KHONIKY OTHPaBUTh.
5. Co3paiiTe HOBOE COOOIICHNE U BJIOKHTE B HEr0 TEKCTOBBII aiin:
e Ha pabGouem crome mpaBoii KHOMKOH MbIIK co3maiite aokymeHT Microsoft Word,

HazoBuTe «lIpurnamenuey», HabepuTe TEKCT MPUTJIAIICHUS HA JICHb POXKICHbS, 3aKPOUTE
Gaiin, coxpaHuTe;
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BEPHUTECH B CBOM AJIEKTPOHHBIN AIIUK;

HIeIKHUTE Mo kKHonke Hanmucarhb.

3armogHuTe 3aroyioBku cooOmenus: Komy, Komusi, Tema cnemyrommm oOpa3zom: B
3aronoBke Komy ykaxute aapec cocema cmnpaBa. B kauectBe Tembl ykaxwurte
«IIpuriamenuey;

HaOKMHTE Ha KHONKY O030p, yKakuTe MecToHaxoxaeHue (daita (Padounii croJ);
HAIUIIATE TEKCT COOOIEHHUS.

6. OTnpaBbTe COOOIICHNE, HAKAB HA COOTBETCTBYIOIIYIO KHOTIKY.
7. Co3pnaiiTe HOBOE COOOITICHUE U BJIOKHUTE B Hero rpadguyeckuii aiir.

3amonHuTe 3arojioBku coobmeHus: Komy, Komusi, Tema crnenyrommm obOpazom: B
3aronioBke Komy ykaxute aznpec cocena cmpaBa. B kauectBe Tembl ykaxurte
«Kaprunkay;

HaXMUTE Ha KHOMKY O030p, YKaXUTe MecToHaxoxjaeHue (aitma (cBoro manky Oourue
nokymenTb1/181/...);

HAIUIIATE TEKCT COOOLICHHUSI.

8. OtmpaBbTe cooOIIeHNE, HAXKAB HA COOTBETCTBYIOIIYIO KHOTIKY.

9. Ilepetinute B manky Bxoasimue. B crivicke cooOnieHnid HaliIuTe JIEKTPOHHOE MTUCHMO C TEMOM
«IIpurnamenue», OTIIPaBICHHOE COCEIOM CJI€Ba. 3HAYOK B BUJIE CKPEIKU CBUACTEIILCTBYET O
HAJIMYUU B TOJIyYEHHOM MHUChME BioxeHHs. CoXpaHUTE BIOKEHHBINM (haili B CBOIO MAmKy
OO6uue nokymentni/181/...

OTKpPOMTE MOITYYEHHOE COOOIIEHUE;

HICJKHUTE M0 3HAYKY BIOKEHHOTO (haiiyia JIeBO KHOIIKOW MBIIIH;
B [IOSIBUBLIMMCS] OKHE Ha)KMHUTE Ha KHONIKY COXPaHUTB;

YKaXXHTE IIyTh COXPAaHEHUS

10. Coobmenue ¢ Temoii «Ilpuraamenney» nepenuInTe MPenoaBaTesro:

OTKpOfITC HYXHOC NNCbMO U HAXKKMUTC Ha KHOIIKY HepecnaTb;

3AII0JIHUTE roJe Kowmy, BIIALLINUTE AJIEKTPOHHBIN azmpec MPero1aBaTess
okladnickowa.t@yandex.ru u oTrnpaBbTe COOOIICHHE.

3aganmue 5.

3anoiHeHue aapecHON KHUTH.

3aHecuTe B AIpECHYIO KHUT'Y HOBBIX aOOHEHTOB.

1. IlonomHUTE AAPECHYI0 KHUTY, BOCIIOJIb30BABIINCH IYHKTOM MeHIO CepBHC - ApecHasi KHUTa
WJIM COOTBETCTBYIOIIEH KHOMKON Ha NaHEIX HHCTPYMEHTOB.

2. BHecute B ApecHyI0 KHMTY IperojaBaTelis, CoceAa cipaBa U cieBa. [[yg 3Toro BBINOIHHUTE
koManny @aiin - Co3aaTh KOHTAKT (WIM HIEIKHUTE JIEBOM KHOMKOW MBI Ha kHomke Co3aaTh U
BbIOepuTe NMyHKT MeHI0 Co31aTh KOHTAKT). BHHMaTenbHO H3yuyuTe BKIJIAIKH, IPEJICTABICHHBIE B
JAHHOM JMajoroBoM okHe. OOpaTuTe BHMMaHUE Ha TO, YTO B HEM MMEIOTCS CPEACTBA JJIs BBOJA Kak
JUYHOU, TaK M ciayxeOHoW mHpopManuu (s MPaKTHUECKOW NEesTeIbHOCTH, KaK MPaBUIIO, TOCTaTOYHO
3aIOJHUTh JIMIIh HECKOJIBKO TOJIeH Ha BKiaake Mmst).

3. Haunute 3anonuenue nozeit Bkiaaaku Mms ¢ nons Ums B kHure. Beeaure crosia Takyro 3amuch,
KOTOPYIO XOTeJU Obl BUIETh B CHUCKE KOHTaKTOB, Hanpumep Copokun N.1.;

4. 3anonaute nons @amusmns (Copokun), Umsa (HBan) u OTuectBo (MBaHOBUY);

5. B mone Anpeca 3JIeKTPOHHOM IOYTHI BBEIUTE €r0 AIEKTPOHHBINA aJpec.

6. 3aHecuTe BBE/IEHHBIE IaHHbIE B AJIPeCHYI0 KHUT'Y, Ha)KaB Ha KHOIIKY /{00aBHTH.

Ilpumeuanue. Ecniu HE0OXOAUMO M3MEHUTh BHECEHHBIE JaHHBIE, CIIEIYET LIEIKHYTh Ha 3allMCH MpaBoH
KHOIIKOM MBIIIH, B KOHTEKCTHOM MEHIO BhIOpaTh MyHKT CBolcTBa U niepeiTy Ha BKiIaaky Ums.
[Tocne BbIMONHEHUS 331aHUST HEOOXOAUMO:

1.

2.

Crenath KOIUIO N300paKEeHHSI TEKYIIIETO COCTOSHUS dKpaHa Ha)KaB IIPH STOM KIIABHIITH
Alt+PrintScreen.

Y cTaHOBUTH KypcOp B TO MECTO, Ky/ia Oy/IeT BCTABIIEHO N300PaKEHHUE;

Hcnonb3ys KOHTEKCTHOE MEHIO KOMaH1a Bemasums, vin kKomOuHaruo kinasuin Ctrl+V
BCTaBUTH I/1306pa)KeHI/Ie Ha KOTOpOM 6y21€T OTPaXXaThCA X0 pCIICHUS 3aJIaHU.
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3amanue Ne6.
Crenatb BBIBOJ O MPOJICTAHHON padoTe:

Hror padorbi:
IIpeovssums npenodasamenio: blnoaHeHue 3a0anutl 1-5, Kpamxuii KOHCHeKm.

['oToBYIO MpaKTHUYECKYIO paboTy HEOOXOMMO TIOAMKMCATh U OTIIPABHUTH IPENOIABATEIIO Ha
aJIeKTPOHHBIHN aapec: Okladnickowa.t@yandex.ru

BeImonHun cryaeHt TPYIIIBI

IIpakTnueckas padora Ne25
Yuacmue 6 onnaiin kongepenyuu, ankemuposanuu, OUCMAHYUOHKBIX Kypcax, Mumepnem — onumnuade
UU KOMNBIOMEPHOM MEeCMUpOSaHuY

He.]'[l): HAaY4YUTBHCA YU4aCTBOBATh B JUCTAHIIMOHHOM 06y‘-ICHI/II/I

3aganue 1.
3apeructpupoathcest Ha caiite HOY MUHTYUT (http://www.intuit.ru)

3amanmue 2.
3anucaThCs Ha JMCTAHIMOHHBIC KYpChI MOBBIIICHHS KBanupukaimu 1o teme «Microsoft Word 2007»
(ToBbimenue kBamudukanuu - Paznen «OducHbie Texnomorum» - Microsoft Word 2007)

3ananue 3.
[poitnuTe 0OyueHUEe TUCTAHITMOHHO (TIPOYUTANUTE JICKIIUK U OTBETE HA TECTOBBIC 3a/IaHU)

Hror padoTei: cepTuhHUKAT O IPOXOXKICHUN KYPCOB MOBBINICHUS KBATH(PHUKAINH (B 3JI€KTPOHHOM
dbopme) oTpaBUTh 10 TIOUTE 10 aapecy okladnickowa.t@yandex.ru

IIpakTnyeckas padora Ne26
Paboma ¢ nopmanom cocyoapcmeennuix yciye

He.]'[b: HU3YUUTh CTPYKTYPY, BO3MOKHOCTH CIHHOI'O IOPTaJa TOCYAAPCTBCHHBIX W MYHUIIUMIIAJIBHBIX
yemyr

3aganue 1. O3HakoMbTECh ¢ MHPOPMALUEH, TPEICTABICHHON HUXKE.

Tocycnyeu. Cnocobwl ux nonyveHus.

B noBcenHeBHON >KM3HM KaXKIbIH YEJIOBEK TaK WIM MHAu€ CTAaKUBAeTCAd C MOTPEOHOCTHIO B
MOJIYYEHUH PA3JIMYHOIO BHUJA IOCYAAPCTBEHHBIX YCIIYI, HAallpUMeEp: IOJIy4EHHE I1aclopTa Tpa)kaaHuHa
P®, nonyyenuwe 3arpaHMyHOrO Macrnopra, oQopmieHHE NEHCHM, MojJadya HaJOroBOM JeKJapalui,
perucTpanys aBTOMOOMIIS WIIM PETUCTPALIMS 110 MECTY JKUTeNbCTBa. [10ydnTh TOCY1apCTBEHHBIE YCIYTH
MO>KHO TPEMSI OCHOBHBIMU CIIOCOOAMM:

» B COOTBETCTBYIOIIMX OpraHax TOCYIapCTBEHHOW BIIACTM M MECTHOTO CaMOYIIPaBICHHUS
(nanmpumep, nacnopT — B denepanbHoil MUTrpallMOHHON ciyx0e; MoJaTh ACKIapaluio O J0X0oJax - B
MHCIIEKIIUHU (eiepaabHON HaJOroBOM CiIyXObl; MOCTaBUTh aBTOMOOUIb Ha yueT — B [ IBJI1);

» B MHOTO(YHKIIMOHAIBHBIX 1IeHTpax (MDLI);

> B DJIEKTPOHHOM BHJE, Ha EIMHOM U pPETHOHAJIBHOM IOpTajllaX TOCYAApPCTBEHHBIX U
MYHHUIUIIAJIBHBIX YCIIYT.
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Tocycnyau 6 anekmponHom uoe.

Eme HexgaBHO Ui moydeHue 10001 TOCYCIIyru yXOAUIO MHOTO BPEMEHH: MPUXOJUIIOCH CTOSTh
B OYepessX, 3alOoJHATh MHOXKECTBO OJIaHKOB. JTO OTHMMAaeT MHOTO BpeMeHHM U cui. Temeps e Mbl €
BaMH KHMBEM B 3py HH(OPMAIMOHHBIX TEXHOJOTHH, KOTOpBIE TMO3BOJSIOT OTHPAaBUTH 3alpoOC
MPAKTUYECKH B JIIOOYI0 OPraHU3alMI0 U MOJYyYUTh OT HEe OTBET uepe3 MHTepHeT. HbIMU cioBaMu, Ais
IIOJIyYEHUs, HallpUMeEp, CIPABKU O pa3Mepe NEHCHOHHBIX HAKOIJIEHWM, TOCTATOYHO IPOCTO OTIPABUTh
3JIEKTPOHHBIN 3alIPOC Yepe3 MHTEPHET-MOPTAN FOCYIapCTBEHHBIX YCIYT U MOJIYYUTh OTBET Ha cailTe.

C mnomompro emuHoro (WWw.gosuslugi.ru) moprana mnpenocTaBlICHUS TOCYAapPCTBEHHBIX U
MYHULIMINIAJIBHBIX YCIYT TENeph BO3MOKHO O(OPMHUTH MHOTHE TOCYIAapCTBEHHbIE YCIYrHM, a TakKke
NOJY4YUTh HHpOpMaNUio 00 aapecax u TenedoHax BEJOMCTB, O TOM, KaKhe HEOOXOAUMBI JJOKYMEHTHI JUIS
oopMIIEHHS YCIYTH U KaKUM 00pa3oM OCYIIECTBUTH €€ ModydeHue. EnuHblii mopTal rocyaapCcTBEHHbIX
YCIYT — pecypc, Ha KOTOPOM BCE TOCYJIapCTBEHHbIE opranbl Poccuiickoit denepanuu pasMelaloT CBOU
yenyru. st Toro 4To6bl UMETh BO3MOKHOCTD MOJIB30BATHCS TOCYAAPCTBEHHBIMH YCIyraMH € MOMOIIBIO
nopTajja, HeoOXOAUMO 3aperUCTPUPOBATHCS, M0 OKOHYAHMHM PETUCTPAIMM BbI OyleTe MUMETh YYETHYIO
3aIUCh.

Pecucmpayus na nopmane 2ocycnye

CymectByeT 3 ypoBHs yderHou 3anmucu Ha EIII'Y (eamHOM moprajne rocyaapCTBEHHBIX YCIIYT
www.gosuslugi.ru):

» VYripoleHHas;

» CrannaptHas,

» IlonTBepxaeHHasl.

[Ipu ynpowennom cmocoOe perucTpanvy TOJIH30BATEIM MOTYT 3aBECTH aKKayHT B EnuHoi
cucteme uaeHtuukanuu u ayrentudukanuu (ECHUA), ucnonssys Iy, HoMep MOOUIBHOTO TejaedoHa
WIH aJipec EeKTpoHHOU nouthl. [Ipu nomnbiTke 3apeructpuponathes Ha EIIIY ¢ nmomolpio MOOMIBHOTO
TenedoHa, MoJIb30BaTENb MOJyYaeT Ha YKa3aHHbINH HoMep SMS-coo0IieHre ¢ mpoBepOYHBIM KOJOM.

[Ipu perucrpanuu ¢ MOMOUIBIO JIEKTPOHHOM MOYTHI HA YKa3aHHBIN aJipec MPUXOIUT POBEPOUHAsS
CCBLJIKa, KOTOPOM MOKHO BOCIOJIb30BaThCsl B TEUEHUE TPEX CYTOK.

[Tocne BBoaa B JInunom kabunere (JIK) natst poxaenus, Homepa CHWJIC u nacnopTHBIX JaHHBIX
U TpoBepKu 3Tod uH(popManuu B 0a3zax naHHbeIX [leHcmonHoro ¢onma m MUrpanmoHHON CITyKOBI,
yueTHas 3alluCh CTAHOBUTCS CMAHOAPMHOU.

Jliia foctyna K OCHOBHOM Macce rocycilyr B 3JIEKTPOHHOM BHUJIE ITOJIB30BATENI0, IPUIETCS IIPOITH
BepU(pUKALIMIO, T.€. MPEAbSIBUTh NACIOPT B LEHTPaX aKTUBALMHU, IIOCJE YEro Yy4eTHas 3aliCh CTAHET
noaTBepkIeHHOW. Haiitu Onmwkalmuii 1HeHTp OOCTyKHBaHHUS, TJ€ MOXHO TPOUTH MPOLEAYPY
HOATBEPIKACHHS, MOXKHO Ha cTpanuie: hitps://esia.gosuslugi.ru/public/ra/.

J1a momydenust OONBIIMHCTBA AJIEKTPOHHBIX YCIYT TPpeOYyeTCss UMEHHO MOATBEPKIACHHAS YIeTHAS
3aIKCh.

Jluunwiii kabunem
[Ipu BXozme Ha mopTajn MOJ YYETHOH 3amHMChi0 OTKpBIBaeTCs cTpaHuua JlnyHoro kaOuHeTa, rne
N0JIb30BaTENb MOXKET YIPABJIATh CBOEH yUETHOM 3anuckio. PaccMoTpuM nmojipobHee 1o pasaenam.
Mou 1aHHBIEe —pa3/iejIeHbl HA HECKOJIBKO Pa3/ie/ioB:
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KoHTakTHasa nHhopmaumna

Homep Tenedona v agpec 3nekTpoHHOM NoYThl yaobHo

MCMNOMNbL30BaTh ANA Bxoaa smecTo Homepa CHWIIC.

3alMTuTe Bally YYETHYH 3aNUCh OT B3NOMA C NOMOLLBH

YCUMEHHOW ay TeHTUMUK AL MK

AJpec 3NeKTpoHHOA anastasia karpets @yandex.ru 'i::_-__'_}
noYThl

IMobuneHbIi TenedoH _ '_'

Anpec percTpaumm 644082, 55 Omckan ObnacTte, OMCK,

S S—

‘ —|— [obaBuTe HoMEep AOMaLLHED TenedoHa ‘

[okymeHTbl

mHH () /]
Monwc obasatensHoro _

MEQWUUWHCKOro
CTpaxoBaHWA

~+ [oBasuTs BonUTENLCKOE yaOCTOBEPEHUE ‘

—l— [obaBKTe CBMOETENLCTBO O POHOEHHM ‘

—|— [obaewTe 3arpaHMYHEIR Nacnopt ‘

—|— [obaeuTe BoeHHbIA Buner ‘

MHudopmaumna o getax

‘ —|— [NobasuTe uHdopmaL mio o pebeHke ‘

TpaHcnopTHbIe cpeAcTBa

‘ —l— [ofbaBwTe TpaHCnopTHoE CpefcTBo ‘

OcHoBHas MHOpMaLKMS PenakTuposaTh

3anonHMTE OCHOBHLIE faHHbIE I'IpOEbHJ'IFL 4TODRI OTKPbITE

Bonblue CepBHCOB W yCnyr

PUO

Mon

[aTa poxgeHua
MecTo poxaeHua
[pargaHcTEO

NokymeHT,
Y OOCTOBEPAOLLIMIA
MUYHOCTB

chunc (2)

MaHoea AHacTacuA MopesHa

HeHckui

17.03.1993

r. Omck

Poccua
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JleHTa yBe1OMJICHUIA;

Hacrpoiika yBe1oMIeHH;

I'ocmoura — rocynapcTBeHHas HJIEKTPOHHAs MOYTOBas cucTeMa. Ha JaHHBIE MOMEHT OHa
NO3BOJISIET Oy4aTh yBegomieHus o mrpadax MBI,

MepcoHankHan HHQOPMaLKUA TNeHTa yBegomneHnn HacTpo#ka yeegomneHui FocnovTta
MoGuneHbIA TenedoH +7(983)5649944
JneKTPOHHAA novTa anastasia karpets@yandex.ru

MNoKasaTe BCe NUYHBIE JaHHblE

Tunel yeegoMneHni SMS- 3NeKTpoHHAaA PUSH-
COo0OLWEHNA novTa YBEOOMMEHWA 7

CTaTychl 2aRBNeHWA
Cratycel NnaTexen
CTaTyckl 3an1cy Ha Npuem
OTeeThl CNyXObI NOAAEPHKN
CobeITUA KaneHgapA

[ocynapcTBEHHAA 3NeKTPOHHAA NOYTOBaA CUCTEMA

3aganmne 2. OTKpoOWTE CalT TOCYIapCTBEHHBIX ycayr https://www.gosuslugi.ru/. Tlepeiiaute B
pazzen Karanor yciayr u 3arojHUTe CICAYIONIYIO TaOJIHILy:

Ne Kareropust ycayr IHonyasipuble yCJIOyru

1 | Cembs u netu 1. TocynmapcTBeHHas perucTpaius opaka
2. Peructpanus poxacHus
3. PacmnopspkeHHe MaTepUHCKHM KallMTaJIOM

2 |...

eee XYy

* Obpamume 6HuMaHue, 4mo OaHHvle 8 mabauye 00JIHCHbL ObINMb GbLINOIHEHbI 8 0OHOM (opmame
(pasmep (keenv), wpugm (caprumypa), Hawepmanue). s eOunoobpasus ucnoawv3yiime kHonky Dopmam
no obpazyy Ha éxnaoxe I nasnas.

Hror padotbl: cepTudukaT 0 IPOX0XKIACHUN KypCOB MOBBIIICHNS KBATU(DUKAINY (B SJIEKTPOHHON
¢dopme) oTrpaBuTh 10 TOUTe 10 aapecy okladnickowa.t@yandex.ru
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4. THOOPMAIIMOHHOE OBECIIEYEHHUE
INPAKTUYECKUX PABOT
OcHnoenas numepamypa:

O-1. MuxeeBa E.B., Undpopmaruka: yued, s CTYH. YUPEKIECHUU cped. mpod.
obpazoBanus / Muxeera E.B., O.W. TutoBa. — 3-¢ u3x., crep. — M.: M3narenbckuil IEHTP
«Axanemus», 2019. -400 c.

O-2. MuxeeBa E.B., Undopmaruka. Ilpaktukym: yueb, mocoOue s CTyI.
yupexaeHuil cpea. npod. obOpazoBanus / E. B. Muxeesa, O. WU. TuroBa. — 4-e
u3a.,crep. — M.: M3aaTenbekuil HeHTp «Akagemus», 2020. — 224 ¢

O-3.'ox6epr I'.C., HWHbOpManWOHHbIE TEXHOJOTHH: YYEOHHK [JII  CTY/.
yapexaeHuit cpen. mpod. oopazosanus / I.C.I'ox6epr, A.B.3adpueBckuii, A.A.KopoTkuH.
4-e uzn., nepepad. — M.: M3narenbckuii eHTp «Akagemus», 2021. — 272 c.
Jlononnumenvhasa tumepamypa:

-1 Muxeesa E.B. Uudopmaruka. [Ipaktukym/ Muxeesa E.B. , O.1. Tutosa U]
Axanemus, 2015- 192 c.

J1-2 IIBerkoBa, M.C. Uudopmaruka u UKT. [Ipaktukym: yaebnoe nocodbue/ M.C.
[{BeTkoBa, 1.}O. Xnob6sicToBa.-M.: UL Akanemus, 2015.-240 c.

-3 llserkoBa, M.C. Undopmatuka u UKT: yuebnux/ M.C. llBetkoBa, .I1O.
Xmoo6wicToBa.-M.: 11 Akagemus, 2014.-352 c.

I1-4 CepreeBa , U.M.Mudopmaruka: yuebnux/ WN.M. Cepreea.-M.: ®OPYM:
NH®PA-M, 2007.-336 c.

-5 VYrpunosuu, H.J[. IlpakTukym 1o wuHPOpMATHKE U HHPOPMALHOHHBIM
TexHosorusam :yaebnoe nocodue/ H.JI. Yrpunosuu, JI.JI. bocosa, H.. MuxaiinoBa.-M.:
BMHOM. Jla6oparopus 3nanuii, 2006.- 394 c.

-6 3anorosa, JI.A.MudopmaTuka. 3agauHuK-IPaKTUKYM :yueOHoe mnocodue/ JILA.
3anoroBa, M.A. Ilnakcun, C.B. PycakoB u ap. llog pen. .I'. Cemakuna, E.K. Xanuepa:
ToM 2 .- M.: BUHOM. Jlabopatopus 3nanuii, 2006.- 294 c.

J-7 Hemuosa, T.W. Ilpaktukym no wuHpopmaTtuke:yueOHoe mnocooue/ T.H.
Hemuoga, 10.B. Hazapona. Iloxg pen. JI.I'. I'arapunoii. Y.1.-M.: ®OPYM:MMTH®PA-M,
2008.-320 c.

-8 Wnadopmaruka. bazoBeiii kypc: yueOnoe mocodue/ Ilom pen. C.B.
CumonoBuya.-CII6.: I[Tutep,2004.-640 c.

-9 Pymsunesa, E.JI. Uudopmarnmonnsie TexHonoruu :ydeOHoe mocodue/ E.JI.
Pymsauesa, B.B. Cmtocaps. Ilon pen. JL.I'. I'arapunoii.- M.: @OPYM:MH®PA-M, 20009.-
256 c.

J-10 ITpuxnaanas uHpopMaTuka: crpaBodyHUK:yueOHOoe mocobue/ Ilox pen. B.H.
Bonkosoii, B.H. IOpseBa.- M.: ®unancsl u craructuka: MHOPA-M, 2008.-768 c.
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5. JUCT U3SMEHEHHWHI U IONTOJITHEHU, BHECEHHBIX B
METOINYECKHUE YKA3AHUA

Ne HU3MCHCHMUSA, 1aTa BHCCCHUS, Ne CTPpaHUuIbI C U3MEHCHUEM

BbroL10 CraJuo

OcHoBanmue:

IMoanuck JIUIAa, BHECHICI0O U3MCHCHUSA
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