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1.HOACHUTEJIBHASA 3AIINCKA

MeTtonnueckue yka3zaHUs IO BBIMOJHEHUIO MPaKTUYECKUX (1a00paTopHBIX) paboT 1o
yueOHol mucturuindHe «WHdopmaTuka» mnpeaHazHayeHbl JJI CTYJIEHTOB CIELUAIBLHOCTH
09.02.07 NudopmarimoHHbIE CUCTEMBI U MTPOTPAMMHUPOBAHNE, COCTABJICHBI B COOTBETCTBHH C
paboueit mporpammoil aucuuiiuHel «AH(pOpMaTHKa» UM HamNpaBlIeHbl Ha JIOCTUXKEHUE
CJIeIYIOUIUX LIeJIeH:

— dbopmupoBaHre y o0ydaronuxcs npeactaBieHuit o poiau uapopmatuku u UKT B
COBPEMEHHOM OOIIECTBE, IMOHMMAHHWE OCHOB IPABOBBIX ACIEKTOB HCIOJIb30BaHUS
KOMITBIOTEPHBIX TIPOrpaMM U paboTsl B IHTEpHETE;

- (dopMupoBaHre y 00y4aromuxcsi yMEHUN OCYIIECTBIATh OUCK M UCTIOJIh30BaHUE
uHpopMalu, HeoOXoauMon A 3(h(HEKTUBHOTO BBITIOJHEHUS MPO(ECCHOHANBHBIX 3ajad,
npo(hecCHOHATBHOTO U TMYHOCTHOTO Pa3BUTHS;

- (¢opMupoBaHue y O0OydYarOIIMXCS YMEHUH NPUMEHATb, aHAJIU3UPOBATh,
peoOpa3oBbIBaTh HH()OPMALIMOHHBIE MOJIENIN PEabHbIX OOBEKTOB U MPOLIECCOB, UCIOIB3YS
ripu 5Tom UKT, B TOM unciie npy n3ydeHnu Ipyrux IUCLUIUIVH;

- pa3BUTHE y 00YyYaIOUMXCs MMO3HABATEIBHBIX WUHTEPECOB, MHTEIUICKTYaIbHBIX U
TBOPYECKUX CIOCOOHOCTEW MyTeM OCBOCHMSI W HCIOJb30BaHUS METOJ0B MHPOPMATUKH U
cpenctB KT npu u3yueHnr pa3audHbIX YYEOHBIX IPEIMETOB;

— npuoOpeTeHre OO0yYarolUMHKCS OMbITa HCIOJIb30BaHUS HHGOPMAIIMOHHBIX
TEXHOJIOTUH B MHAUBUIYaJIbHON M KOJIJIEKTUBHOM Y4eOHOHN M MO3HABaTEIbHOW, B TOM YHCIIC
MPOECKTHOM JIESTEIIbHOCTH;

- npuodpeTeHre 00y4yaroUIMMUCS 3HaHUN ATUYECKUX aClEeKTOB MHPOPMAIIMOHHOM
JESTEIbHOCTY W HMH(POPMAIMOHHBIX KOMMYHHKAIMl B IJIOOAQJBHBIX CETSIX; OCO3HAHHE
OTBETCTBEHHOCTH JIIOJIEH, BOBJICUEHHBIX B CO3JIaHUE M MCIIOJIb30BaHHE HH(DOPMAIIMOHHBIX
CUCTEM, PaclpoCTPaHEHHE U UCIIOJIb30BaHUE UHPOPMALIHH;

— BJaJieHue WH(OPMAIIMOHHONW KYJIbTYpOH, CIOCOOHOCTBIO AHAIU3UPOBATH H
OLICHMBAaTh WH(MOPMALMIO C HCIOJB30BaHWEM HWH(GOPMAIMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHH, CPeICTB 00pa30BaTEbHBIX U COIUATBHBIX KOMMYHHUKAITHI.

Meroauueckue ykKazaHHs SIBISIOTCS YacThl0 YYEOHO-METOAMYECKOTO KOMILIEKCA IO
muctmiinHe  «MHpopMaTuka» ¥ colepkaT 3alaHus, yKa3aHWs IS BBITOJHCHHS
MPaKTUYECKUX (J1a00paTOpPHBIX) padbOT, TEOPETUUECKUI MUHUMYM H T.11. [lepen BrinoaHeHueM
MPaKTUIECKON pabOThl KaKIbIid CTYACHT 00s13aH MOKAa3aTh CBOIO TOTOBHOCTH K BHITIOTHEHHUIO
paboThI:

- IPOUTH MHCTPYKTAX MO TEXHUKU O€30MaCHOCTH;

- OTBETUTh HAa TEOPETHUUECKHUE BOMPOCHI MTPErogaBaTes.

[To oxoHuaHUIO PabOTHI CTYJEHT OPOPMIISIET OTUET B TETPAIU WM B (aiijie v 3aIuiaeTt
CBOIO paboTy.

B pesynbrare BBIOJHEHUS MOJHOTO 00beMa MPAKTUYECKUX padOT CTYAEHT TOJIKEH
yMeTh:

- c(OpPMUPOBAHHOCTh TPEACTABICHUH O ponu wuHPOpMAMH W HHPOPMAITMOHHBIX
MIPOLIECCOB B OKPYKAIOIIEM MUPE;

- BJIQJICHNE HAaBBIKAMH aJTOPUTMHUYECKOTO MBIIIJICHUSI W TIOHUMaHHWE METOOB
dbopMaIbHOTO OMHCAHMUSA aJTOPUTMOB, BIIAJCHUE 3HAHHEM OCHOBHBIX alTOPUTMUYECKUX
KOHCTPYKIMH U YMEHUEM aHATU3UPOBATh aITOPUTMBI,

- HCIIOJIB30BAHHUC TOTOBBIX IIPHKIAJHBIX KOMIIBIOTCPHBIX IIpOIpaMM IIO HpO(I)I/IJ'HO
ITOATOTOBKH,



- BIIAJICHUE CTIOCOO0aMU MPEICTABIICHHUS, XpaHEHUS U 00paOOTKHU TaHHBIX HA KOMITBIOTEPE;

- BJIIaICHUC KOMIIBIOTCPHBIMU CpPCACTBAMU IIPCACTABIICHUA MW aHallM3a AdaHHBIX B
QJICKTPOHHBIX Ta6HI/IHaX;

- chOpMHUPOBAHHOCTh TMpPEACTaBICHUI O 0a3ax JaHHBIX U MPOCTEHIIMX CPEIACTBAX
yMpaBIICHUS UMH;

- c(hOpPMHUPOBAHHOCTh TPEICTABICHUNH O KOMIBIOTEPHO-MATEMATHUYECKUX MOJCISIX |
HEO0OXOIMMOCTH aHaJIM3a COOTBETCTBUS MOJIETH U MOJIETTUPYEMOT0 00beKTa (Iporiecca);

- BJIQJICHUE TUIIOBBIMU MPUEMAMH HANMCAHUS TIPOrPAMMBI Ha aJTOPUTMUYECKOM SI3bIKE
JUISL pellIeHHs] CTaHAApTHOM 3aJaud C MCIOJIb30BAHUEM OCHOBHBIX KOHCTPYKLIMM S3bIKA
IPOrpaMMHUPOBAHUS;

- c(hOpMHPOBAHHOCTH 0a30BBIX HABBIKOB M YMEHHUI TI0 COOJTIOICHUTO TPEOOBAHUN TEXHUKHU
0€30MMacHOCTH, TUTUEHBI U PECYPCOCOEPEKEHUS PH pabOTe CO CPEICTBAMU HHPOPMATH3AINY;

- ITIOHMMAHUSI OCHOB IIPABOBBIX ACHEKTOB MCIOJIB30BAHUS KOMIIBIOTEPHBIX IPOrpaMM MU
IpaB JIOCTyNa K T100aibHBIM HH(OPMAITMOHHBIM CEPBHUCAM;
- NPUMEHEHUE Ha MPAKTUKE CPEJCTB 3aIIUThl HHPOPMALIMK OT BPEJOHOCHBIX MPOrpamw,

MpaBUJI TMYHON O0€30MMACHOCTU M ATUKU pabOThI ¢ MH(OpMAIUE U CpeCTBAMA KOMMYHUKALIUMA
B lHTepHeTe.

[Ipy npoBeneHUM NPAKTUYECKUX PAOOT MPUMEHSIOTCS CIEIYIOUIME TEXHOJIOTMU M METObI

o0yueHus:
1. POOIEMHO-TTIOMCKOBBIX TEXHOJIOTHIA
2.  TECTOBbIE TEXHOJIOIHH

IIpaBuiia BbINOJHEHUS NPAKTHYECKUX PAOOT:
1. BHUMaTENbHO MPOCTYIIAWTEe HHCTPYKTAXK MO TEXHUKE 0€30MaCHOCTH, MPaBUJIa TOBEACHUS

B KaOuHeTe NHPOPMATUKH.

N

3anmoMHHUTE MOPSIIOK MPOBEACHUS TPAKTUIECKUX paloT, MpaBuiia X 0hopMIICHHUS.

w

N3yuuTe TeopeTuyecKkre acleKTbl MPaKTUYECKON pabOTh

B

BrinonHuTe 3amaHus MPakKTUYECKOW padOTHI.
OdopmuTte OTUYET B TETPAIU WM B daiiie.

TpeOoBanus k padouemy MecTy:

1. KonmnuectBo [19BM, HE0OX0AMMBIX /1J1 OCHAIIEHUsI KaOMHeTa MH()OPMATHUKH, pacCUMTaHa Ha
Ka)XJ10r0 00y4aromerocs.

2. B cocraB kabuHera wuH(OpPMATUKK BKJIIOYEHA OJHA MaIlWHA JJIsI TMpernojaBaTesis C
COOTBETCTBYIOIUM TNepudepruitHbIM 000pyI0BAaHUEM, JUATIPOESKTOPOM U SIKPAHOM.

Kpurepuu ouenku:
Ouenkn «5» (0TJIMYHO) 3aCITy’KUBAET CTYACHT, OOHAPY>KUBILIUI MTPU BHIMOIHEHUN 3aJaHUN
BCECTOPOHHEE, CHCTEMAaTHYECKOe U TIIyOOKOe 3HaHHE Y4EeOHO - MPOrpaMMHOr0 MaTepuara,
yY€HHUs CBOOOJHO BBINOJHATH MPO(ECCHOHATbHBIE 33J]Jadl C BCECTOPOHHUM TBOPUYECKHM
MOAXO0/0M, OOHAPY>KUBIINI MO3HAHUS C WCIOJb30BAHUEM OCHOBHOM M JOMOJHUTEIHbHON
JIATEPATYpPbl, PEKOMEHJIOBAaHHOW MPOrpaMMOM, YCBOMBIIMK B3aUMOCBSI3b HU3y4aeMbIX U
M3YYEHHBIX JUCUUIUIMH B UX 3HAUYECHUU JJI1 IPUOOpETaeMOl CHeMalbHOCTH, MPOSBUBIINANA
TBOPYECKUE CIIOCOOHOCTM B TOHUMAaHUHU, H3JIOKEHUH U HCIOJb30BAaHUU Y4YEOHO-
MPOrpaMMHOr0 MaTepuasa, MPOSBUBIIUN BBICOKHI TPO(ecCHOHANTN3M, UHANBUIYATbHOCTh
B PEIIEHUU IIOCTABJIECHHOW Iepea coOOM 3ajauM, MPOSBUBIIMKA HEOPAUHAPHOCTH IPU



BBITIOJTHEHNUH NPAKTUYECKUX 3aJaHUN.

OueHkn «4» (XOpo1I0) 3aCITy’KUBAET CTY/ICHT, OOHAPYKUBIIMIA MPU BHITIOJTHEHUH 3aJaHUN
MOJIHOE  3HaHHWE  y4eOHO-NPOrPaMMHOrO  Marepuasna, YCHEUIHO  BBIMOJHSIOUIUN
npodeccHoHaNbHy0 3a7ady WM MPOOJEMHYI0 CHUTYallUl0, YCBOMBIIMI OCHOBHYIO
JUTEPaTypy, PEKOMEHAOBAHHYIO B IPOrpaMMe, MOKa3aBIIMK CHUCTEMATUYECKUN XapakTep
3HAHUW, YMEHUW W HABBIKOB MPH BBIMIOJIHEHUU TEOPETUUECKUX U MPAKTUUYECKUX 3aJaHUH IO
muciuiuinie « MTadopmaTtukay.

Ouenku «3» (yIOBJIETBOPHUTEJIBHO) 3aCiIy>KUBAeT CTYJIEHT, OOHAPYXUBIIUN TpHU
BBITIOJIHEHUM TPAKTHYECKUX M TEOPETUYECKUX 3aJaHUM 3HAHUA OCHOBHOIO Y4eOHO-
MpPOTpaMMHOTO MaTepuajia B oObeMe, HEoOXOoOUMOM IS JajdbHEHIew y4eOHOW u
MpoeCCUOHATEHON  JCSATEIBHOCTH, CIHPABISIOMUANWCS C  BBIMOJHEHUEM  3aJIaHUM,
IIPEAYCMOTPEHHBIX ITPOTPAMMOW, TONYCTUBIIMK IOTPEMIHOCTH B OTBETE INPU 3AIIUTE U
BBITIOJTHEHUH TEOPETUUYECKUX M MPAKTHUECKUX 3aJaHHii, HO 00Jadarommii HeoOX0MMbIMU
3HAHUSAMM JUISl UX YCTPAHEHHMS IO PYKOBOJACTBOM IIPENOAABATENS, POSBUBIINN KaKy0-TO
JIOJIFO TBOPYECTBA M MHAMBUAYAJIBHOCTh B PEIICHUHU NTOCTABJICHHBIX 3a/1a4.

Ouenkn «2» (HeyIOBJIETBOPUTEJIBHO) 3aclly’)KUBAE€T CTYACHT, OOHAPYKUBIIUN MpH
BBITIOJTHEHUH NPAKTUUECKUX U TEOPETUUYECKUX 3aJaHuil mpoOJieMbl B 3HAHUSX OCHOBHOTO
y4yeOHOro MaTepuania, J10NyCTUBIINI OCHOBHbIE MPUHIMIIUAIbHbIE OLIMOKH B BBIIOJIHEHUU
3aJJaHusl WIK CUTYaTUBHOM 3a7aud, KOTOPYIO OH >Kejan Obl PelINTb WU HPEIOKHUTb
BAPUAHTBI PELICHUs], KOTOPBIN HE IIPOSIBUII TBOPYECKOIO IMOX0/1a, NHIUBULYAIBHOCTH.

B cooTBeTcTBUM ¢ yUEOHBIM IJIAHOM MPOTPAMMBbI TOATOTOBKU CHEUAIUCTOB CPEIHETO 3BEHA
o cneuuanbHocTH 09.02.07 UHopMannoHHbIe CHCTEMBbI M IPOrPpaMMHMPOBaHue U padouei
MporpaMMoi Ha IpakTuueckue (J1adopaTopHbie) paboThl 1o aucuuiuinHe «UHdopMmaTuka»
otBoauTcs 50 yacos.



2. HEPEYEHDB ITPAKTHYECKHUX PABOT

Ne i/

Ha3Banue npakTu4yeckoi padornl

KoaunuecTtBo
4acoB

Paznea 1. UndopmanmonHas 1eiTeJIbHOCTD YeJI0BeKa

IIpakTyeckas padora Ne 1

HNudopmannonssie pecypcsl obmectBa. O6pazoBaTeabHble
uHpopManroHHbIe pecypchl. Pabota ¢ HuMu. Buer
npodeccnoHaIbHON MH()OPMAIIMOHHON JAEATEIIbHOCTH YEI0BEeKa C
UCTIOJIb30BAHUEM TEXHUYECKUX CPEJICTB M MH(POPMALIMOHHBIX
peCypcoB COLMATbHO-3KOHOMUYECKOH 1€ATEIbHOCTH (CHEeLMaIbHOE
10, mopTaisl, I0puaUecKUe 0a3bl JAHHBIX, OyXTAITEPCKHE CUCTEMBI)

IIpakTnyeckas padora Ne 2

[TpaBoBBIE HOPMBI HH()OPMAITMOHHOH esATeIbHOCTH. CTOMMOCTHBIE
XapaKTEPUCTUKN HH(HOPMAIIMOHHOH JesATeIbHOCTH. JIMIIeH3nOHHOE
[1O. OtkpeiThie uneH3un. 0630p nMpodeccnoHaTEHOTO 00pa30BaHUS
B COI[MANIEHO-IKOHOMHYECKOW JCSATEIBHOCTH, €T0 JHIICH3NOHHOE
UCIIOJIb30BAHUE U PErIaMeHThl 00HOBIIEeHHsI. [lopTai roc. yciuyr

Paznea 2. Undopmannst u uHGopManmoHHble MPOLECCHI

IIpakTnyeckas padora Ne 3
HuckperHoe (1 poBoOe) MPEACTABICHHE TEKCTOBOM, rpaduIeCcKOM,
3BYKOBOW MH(GOPMAITUU ¥ BHICOMH(POPMAITUH.

IIpakTuyeckasi pabora Ne4

[TporpaMMHBIi IpuHIMT padboThl KoMIbloTepa. [Ipumepbl
KOMIIBIOTEPHBIX MOJEJIEN pa3InyHbIX NpoueccoB. [Iposenenne
UCCIIEIOBAaHMS B COLIMAIBHO-OKOHOMUYECKOH chepe Ha OCHOBE
VICII0JIb30BaHUsl TOTOBOM KOMIIBIOTEPHON MOJIEIH.

IIpakTnyeckas padora NeS

Coznanue apxuBa JaHHBIX. VI3BIeuenue nanHbIxX u3 apxuBa. daiin kak
eIMHUIA XpaHeHUsI THPOpPMaIIUKM Ha KoMIIbloTepe. ATpuOyThI (haiina u
ero oobeM. Yuer 00beMoB (aifsioB pH UX XpaHEHUH, Nepeaye.
3anucek nHGOpPMAITUK HA KOMIIAKT-TUCKU PA3TMYHBIX BUIOB
Opranuzanusa nHhOpMaIli Ha KOMITAKT-IUCKE C MHTEPAKTHBHBIM
MEHIO.

IIpakTHyeckas padora Ne6

ACY pa3znu4HOro Ha3Ha4Y€HUs, IPUMEPBI UX UCIIOJIb30BAHMS.
JleMoHCTpanys UCIoJIb30BaHUA pa3iuuHbIX BU0oB ACY Ha mpakTHKe
B COL[MAJIBHO-9KOHOMHUECKON cepe 1esTeIbHOCTH.

Pa3nen 3. CpencrBa HHGOPMALMOHHBIX H KOMMYHHUKAIMOHHBIX TEXHOJIOTHIi

IIpakTyeckas padora Ne7
OnepannonHas cucreMa. I'paguueckuii naTepdeiic monp3opares.
Tlookntouenue GHeUHUX YCMPOLICE K KOMIbIOMeEPY U UX HACMPOUKA.

IIpakTuyeckas padora Ne8
Pasrpannyenue npas ocTymna B ceTH, 0011ee JUCKOBOE MTPOCTPAHCTBO
B JIOKQJILHOM ceTH. 3ammuTa nHGOPMaINK, aHTUBUPYCHAs 3aIUTA.

IIpakT4eckas padora Ne9

DKcmlyaTalluOHHbIE TPeOOBaHMS K KOMIIBIOTEPHOMY paboueMy MecTy.
[TpodunakTuyeckre MEpONpUATHS 1J1si KOMITBIOTEPHOTO pabouero
MeCTa B COOTBETCTBUHU C €TI0 KOMILUIEKTaluen 11 mpodeccuoHanbHOM
JeSITeTIbHOCTH.

Pa3n

eJl. 4. TexHos10rus CO31aHNs U IPeoOPa30BaHUusA HH(POPMALMOHHBIX 00bEKTOB.

10

IIpakTyeckas padora Nel(
Cozanne TOKyMeHTa ¢ yKa3aHHOU CTpyKTypoi. Co3nanue
aBTOMaTHyecKoro ornasieHus. Co3aaHne rTunepcchUIOK.

2

11

IIpakTnyeckas padora Nell
Co3aHne npuMeyaHuid, CHOCOK, CChUIOK




12

IpakTnyeckas padbora Nel2

Pazpabotka unrepdeiica komany. Co3maHre HOBBIX MMaHETCH
WHCTPYMEHTOB, HOBBIX KHOTIOK. PazpaboTka uHTepdeiica komaHI.
Co3anne MakpoCoB.

13

IIpakTyeckas padora Nel3

DddexkTuBHBIE cIOCOOBI BBO1a HHPOpManuu. PenaktupoBanue
TaOIUIIBI: ©3MEHEHUE COIEPKUMOTO STUCHKH, 100aBICHNE U yIalIeHUE
CTPOK H CTOJIOIIOB, IEpEMEIIEHHIE, KOITMPOBAHUE

14

IIpakTnyeckas padora Nel4
O6paboTka HGOPMAIIMH C TTOMOIIBIO JIOTHISCKUX (QYHKITUN

15

IIpakTnyeckas padora NelS
[Touck napopmannu. O6paboTKa M aHAINU3 JAHHBIX C TOMOIIBIO
CTaHJIapTHBIX NIPOLIETYP

16

IpakTnyeckas padora Nel6
Pemenne npon3BoACcTBEHHBIX 337a4 (pa3padoTKa JIOKAIbHBIX CMET,
BbIOOp THIIA OKOHHOTI'O MEPEeIIeTa, AIMHa 000rpeBaTesIbHOro mpubopa

u ap.).

17

IIpakTuyeckasi pabora Nel7
ITocTpoenne nuarpamm. Hactpoiika quarpamMm

18

IIpakTuyeckast pabora Nel8

Coznanue 0a3bl JAHHBIX U3 OJIHOM U HECKOJIBKUX Ta0JINLI, yCTaHOBKA
MEKTaOJIMYHBIX CBsA3EH. 3anmoiaHeHue Tadnu 0a3bl JaHHBIX C
MTOMOIIBIO (hOPM.

19

IIpakTuyeckasi pabora Nel9
Hcnonp3oBaHue 3a11pocoB /1711 0TOOpa JaHHBIX 10 YCTaHOBJIEHHBIM
KPUTEPHSIM.

20

IIpakTuyeckas padora Ne2(
Co3naHue 0T4eTOB U pa3paboTKa OTUETHBIX (HOPM TOKYMEHTOB.

21

IpakTnyeckas padora Ne21

Coznianue v pelakTUpoBaHUe rpa@UUecKuX U MyJIbTUMEIUNHBIX
00BEKTOB CPeACTBAMHU KOMITBIOTEPHBIX NMPE3EHTALU [Tl BHITTIOJTHEHUS
yueOHBbIX 3a7aHuil. Micnonp30BaHne Mpe3eHTallnOHHOTO
o0opynoBanus. [Ipumepsl reoMH(POPMAITMOHHBIX CUCTEM.

Pasznea S. TessekOMMYHMKAIIMOHHbIE TEXHOJOTHH.

22

IIpakTyeckas padora Ne22
Bpaysep. [Ipumepsr padotsl ¢ UnTepueT-marazunom, Mutepuer-CMU,
WutepHer-TyparenTcTBOM, MIHTEpHET-OMOIMOTEKOI 1 TIp.

23

IIpakTHyeckas padora Ne23

[Tpumep noucka HHGOPMALIMU HAa TOCYAAPCTBEHHBIX 00pa30BaTEeIbHBIX
nopranax. [TornckoBsie cuctemsl. OcyIiecTBICHHE TTOMCKA
UH(pOpMaLUU UK MHYOPMAIIMOHHOTO 00BEKTa B TEKCTE, B (PaliIOBBIX
CTPYKTYpax, B 0a3ax JaHHBIX, B ceTH VIHTEepHeT.

24

IIpakTyeckas padora Ne24
Co3nanue sImyKa 3JIEKTPOHHOM MOYThI U HACTPOMKA €ro mapaMeTpoB.
DopMUPOBAaHKE AIPECHON KHUTH.

25

IIpakTuyeckas padora Ne25
VYyacTue B OHJIaH KOH(pEPEHIINH, aHKETUPOBAHUH, JUCTAHIIMOHHBIX
Kypcax, IHTepHeT — onumMnuae Wik KOMIbIOTEPHOM TECTUPOBAHUH




COLEP KAHUE NIPAKTUYECKUX PABOT

Hugpopmayuonnvie pecypcol oouecmsa. Obpazosamenvhvie ungopmayuonusie pecypcol. Paboma ¢ numu.
Buowl npogeccuonanvhoti ungpopmayuonnoii oesmenbHoCmu yeno8eka ¢ UCNONb308aHUEM MEXHUYECKUX
cpeocme u UHGPOPMAYUOHHBIX PECYPCO8 COYUANLHO-IKOHOMUYECKOU desmenvHocmu (cneyuanvroe 110,

IIpakTuyeckasi padbora Ne 1

nopmaisl, opuoudecKue 6azvl OAHHLIX, OYXearmepcKue CUCmembl).

Ieub: HayunTses M0ab30BaTHCS 00pA30BATENLHBIMU HH()OPMALIMOHHBIMU PECYPCAMH, HCKATh HYKHYIO

MH(OPMAIIHIO ¢ UX TOMOIIBIO, OBIIAJICTh METOIaMU PAOOTHI C MPOTPAMMHBIM 00ECIICUCHUEM.

3ananme 1. [IpuBenure npumepsl:

1) nocToBepHOiA, HO HEOOBEKTUBHOW MH(POPMALINY;
2) 00OBEKTUBHOMN, HO HETOCTOBEPHOU MH(POPMAIINH;
3) monHO#, JOCTOBEPHOIL, HO OecIoe3H0 HHPOPMALIUY;

4) HeaKTyaJIbHOW WH(OpMAIUu;

5) aKTyaJIbHOM, HO HETIOHATHON MH(OPMAITHH.

3anganmue 2. [Tonp3ysch T0OBIME MOMCKOBBIMH CHCTEMaMH, JOTIOJTHHUTE TaOIUIly HaiiieHHbIMU MHTEpHET-

pecypcaMu B COOTBETCTBHUU C Bamumu HpO(beCCI/IOHaHBHBIMI/I HHTCPCCaMU.

Tun UarepHer-pecypca

Bua UnTepHeT-pecypca

ITIpumepsnl UHTEpHET-pECYPCOB

Y4eOHble MaTepHaIbl

1.1. YuyeOHuk, yaueOHOE TOCOOHE

1.2. DnekTpoHHbIN y4eOHBIHN Kypc

1.3. TekcT nexuumit

1.4. JJabopaTtopHbIi TPaKTUKYM

1.5. 3agaunuk

1.6. TecT, KOHTPOJIBHBIE BOIIPOCHI

CnpaBquHe MaTcepHraJibl

3.1.9H1MKIONE NS

3.2. CioBapb

3.3.CnipaBoYHUK

3.4. ba3a maHHBIX

3.5. 'eoundopmanronHas/kaprorpaguyeckas cuicrema

3ananue 3.

C IIOMOIIBIO yHI/IBepCEU'ILHOFO CIIpaBOYHHUKA-3HIOUKIIOTIC NN HaliuTe OTBETHI Ha CJICAYIOMIUC BOIIPOCHI:

1) Yro Takoe WWW?

2) Ko pa3paboTunk nepBoro KoMmerorepa?
3) Korna ormeuator BecemupHslil 1eHs nuHpopmanumn?
4) Ko Takoii K.O.lluankoBckuii? ['oapl ero xu3Hu. MecTo paboThl.

5) Hata nepBbix OTUMIUNACKUX UTP.

6) MuKkeHcKas KylIbTypa

7) Korna 6bu1a TposiHckast BoiHA?

3ananue 4.

3anuimTe OTBETHI Ha BOIIPOCHI:

1)Yro Takoe nH(pOpMaLMOHHBIE PECYPCHI?
2)Yro Takoe oOpa3oBaTesbHbIE HMHPOPMALIMOHHBIE PECYPChI?
3) Uro oTHOCHUTCS K 00pa3oBaTeIbHBIM HHGOPMAIIMOHHBIM pecypcam?

Buvi6oo:




Ipumeyanue: I[Ipakmuueckas paboma 8blNONHAEMCA 8 MEMPAOU.

Hror paboThl: TeTpaas, 3amuTa padoThl.

IIpakTuyeckas padora Ne 2
IIpasogvie Hopmbl uHpopmayuonuol desmenvrocmu. CMOUMOCMHbLE XAPAKMEPUCMUKU UHGOPMAYUOHHOU
odeamenvHocmu. Jluyensuonnoe I10. Omkpvimoie nuyensuu. Ob630p npogeccuonanbro2o oopasosanus 6
COYUATLHO-IKOHOMUYECKOU OesIMeNbHOCMU, €20 TUYEH3UOHHOE UCNONb308AHUE U Pe2lAMEHMbl 0OHOBIEHUSL.
Tlopman zoc. ycnye
Ilesb: paccMoTpeTh acleKThl STHYECKUX U MPABOBBIX HOPM HH(POPMALMOHHON JEATELHOCTH YEI0BEKA.
Nudopmannmonnas 6€301acHOCTb.

3ananmue 1.

B nporpamme BJIOKHOT nabGepute KpaTko TEKCT 00 MCIOIB30BaHUU ITPOTPAMMHOTO 00ecTieueHHs!.
CoxpaHuTe 3TOT JOKYMEHT 1ol uMeHeM «IIpaBoBbIe HOPMBI» B MANKy cO CBOMM MMeHeM. UTOOBI BBIIIOIHUTH
JaHHOE 3a/laHie He00XOIMMO BOCIIOJIB30BAThCS CIECAYIOIINMH BOIIPOCAMHU:

Bonpocowt k 3a0anuio:

a) uHpopmayuonnoe npaeso -

0) Ungopmayuonnas desmenbHOCMb 4en08eKd -

3aganue 2.
Br16epute U3 1Byx 0J10KOB BOIIPOCOB 110 OJJHOMY M OTBETHTE Ha HUX:

Baok BonipocoB: Undopmanus

JlaiiTe HECKOJIbKO ONpeesIeHNH MOHITHIO «MTH(POPMAIIMOHHOE IPAaBOY.

Haiite onpeesieHne CTOMMOCTHBIX XapaKTEPUCTHK HHPOPMAIIMOHHOM 1eATeIbHOCTH
Kakue mepsl nHpopmanuu Bel 3HaeTe?

Kak MoxxHO n3mMepuTh KonuuecTBo nHdopmaruu?
[IpuBeauTe OCHOBHBIE CBOMCTBA MHGOPMAITUH.

Awnh e

baok Bonipocos: Undopmanus u JaHHbIE

Kaxk cootHOCsTCS MEXK Ty cO00M MH(pOpMALIUS U TaHHBIE?

HazoBute ocHOBHBIE Oonepaliuy, HaJ JAHHBIMH.

Jaiite onpeseneHne NOHATUAM «KOJ» U «KOJMPOBAHUE HH(OPMALIUN.
[TpuBeauTe OCHOBHBIE BUJIBI U (DOPMBI TIPABOBBIX aKTOB

AwnhE

IlOHOJIHI/ITe.J'IbHLIe BOIIPOCHI

1. Kakue ucnonb3yroTcst crocoObl HASHTU(DUKALUKN JTMYHOCTH MPH MPEIOCTABICHUH JI0CTYyTa K HHPOopManuu?
2. [ToyeMy KOMITBIOTEPHOE MUPATCTBO HAHOCHUT yIIEepO 001IecTBY?

3. Kakue cyiiecTByOT MporpaMMHBbIE U annapaTHbIe CIOCOObI 3alUThl HHPOpMAIIU?

4. Yem oTiIMYaeTCs MPOCTOE KOMUPOBaHUE (PAiIOB OT MHCTAIALUY rporpamm? J1Jist 4ero Kak sl
TUCTPUOYTUB UMEET CEPUITHBIN HOMEp?

5. Kak M0oxHO 3a(uKCcUpOBaTh CBOE aBTOPCKOE MIPABO HA MPOTrPAMMHBIN MPOITYKT?

Jomaninee 3ananue: O3HakoMuThes ¢ 3akoHamMu «O IPaBOBOM OXpaHe MPOrpaMM sl SJIEKTPOHHBIX
BBIYUCIIUTENILHBIX MAIMH U 0a3 JaHHBIX» U «O0 3J1eKTPOHHO-IIU(PPOBON MOAHUCH.



Buwi6oo:

Camoouyenka , M.K.

Hror paborsl: daiin, 3amura padOTHI.

IIpakTnueckas padora Ne 3
Juckpemnoe (yugposoe) npedcmasnerue mexcmosotl, epaghuueckou, 36yK08ol uHgpopmayuu u
gudeoungopmayuu.

Heab: w#3y4uTh CIOCOOBI MPEICTABICHHUS TEKCTOBOHM, Tpaduueckod, 3BYKOBOH uHpoOpManuud H
BUICOMH(OPMAINH, HAYYUTHCS 3aMMCHIBATh YHCIIA B PA3TUYHBIX CUCTEMAX CUHCIICHHS.

3ananmue 1.
Hcnonb3yst TabIuIly CHMBOJIOB, 3alMCaTh IMOCJIEOBATEILHOCTD JIECATUYHBIX YHCIIOBBIX KOJIOB B KOJHPOBKE
Windows s cBoux ®UO, HazBaHUs YIUIIBL, 10 KOTOPOH mpoxkuBaeTe. Tabmiuia CHUMBOIOB OTOOpaXkaeTcs B

penaktope MS Word ¢ momoripio komauabl: BkIaaka Bemaeka— Cumeon— /Ipyzue cumeovt

CHmBon

CHMEONB! | CNElMancHBE SHakK

L1 Cumeon - LWpnd: | Times Mew Raman v

— € i ¥ © | T © €]« I

® ™ i+ £ < 1 oy [ Nel e | »| ] B -
e ek w E K| 3 ||| K|JT|N Il

= _. S

s ey T X || u || B |Br g

PaHee HENone30BaBLWHECA CHMEDEL

—lelL]¥|o|®m |z <|2]+ | |w|p|a

L2  dpyrve ciuMBonkl...

CYRILLIC CAPITAL LETTER A Koa zHaka: 192 ME! | KMpHINMUE [aec.) v

[ ABTO3AMEHA, .\ ] [ C0METEHHE KNABHL, .\ ] CodeTaHMe knasmw: Shift+F

B TSEHTE l [ OTHEHA

BbIOUpaeTe Times New Roman, B mone u3 BbiOupaetre kupwnuia. Hampumep, nns OykBol «A» (pycckoit
3ariaBHOM) Ko 3Haka— 192.

IIpumep:

n B /A |H O |B A |P |T |E |[M
200 | 194 | 192 | 205 | 206 | 194 192 | 208 | 210 | 197 | 204

207 | 197 | 210 | 208 | 206 | 194 | 200 | 215

Beimoanenue 3aganug 1




3ananue 2.

Ucnonw3ys cranmgaptayto nporpammy bJIOKHOT, onipenenutb, Kakas ¢pa3a B kogupoBke Windows 3agaHa
MOCTE0BATEIbHOCTHIO YHUCIOBBIX KOJAOB WM MPOJAOJDKUTH KoA. 3anyctuth bBbJAOKHOT. C nomomibio
JOMOTHUTEIBHON IU(PPOBOH KIIaBUATYpbl pu HaxkaToi kinasume ALT BBecT koa, oTmyctuts kinaBumry ALT.
B nokymeHTe nosiBUTHCS COOTBETCTBYOUIUIA CUMBOJI.

Beinmosinenue 3aganus Ne2

0255 0243 | 0247 | 0243 | 0241 | 0252 0226 0225 | 0232 | 0234 0239 | 0238

0241 | 0239 | 0229 | 0246 | 0232 | 0235 | 0224 | 0252 | 0237 | 0238 | 0241 | 0242 | 0232

3alI0JIHUTDH BEPXHIOI0 CTPOKY HA3BAHHEM

CHenuaJIbLHOCTH
3ananmue 3.
3anoaHUTh MPOIYCKU YUCTIaMHU:
1.
Koaiit = Oaiit = our
2.
Moaiit = Koaiir | = Oadr
3.
['0aiit = Moaiir | = K6aiit | ~ Oaiir
3aganue 4.

HCpCBGCTI/I JACCATUYHOC YUCIIO B ]IBOI/I‘-IHYIO CI/ICTeMy CUHUCJICHUS U COACIaTh npOBepKy:
3ananue 5.
3anucarh B pa3BepHYTON (opMe NBOMYHOE U BOCBMEPUYHOE YHCIIO U, IPOU3BE/IS BHIUMCIICHHS, BHIPA3UTh B

JIECATUYHON CUCTEME CUHCIICHMS:

3aganmne 6.
OTBETUTH HA KOHTPOJIBHBIE BOTIPOCHI

Ipumeyanue: 3a0anue 6. 8vinoHsAEeMCs 6 mempaou

1. Uro takoe nadopmanms?




2. [lepeuncnure cBoiicTBa HHPOPMAITIH.

3. Kaxkue Bunpl uadpopmaruu Bel 3Haere?

4. [TpuBenuTe MpUMEpHl aHATIOTOBOTO
npeCcTaBIeHUs TpagruecKoil HHPOpPMAaLIUH.

S. UYro Takoe nukcenn?
6. UYro Takoe cucTeMa CUuCIeHus?
7. Harnmmnre npasuio nepesoaa

JCCATUYHBIX YHCCII B ,HBOI/I‘IHBII}’I KOJ.

8. [lepeuncnure eAMHAUIIBI H3MEPCHHUS
uHpopmanuu.

Hror padorsl: daiin, 3ammura padOTHI.

IIpakTnueckas padora Ne 4
IIpoepammusiii npunyun pabomul komnviomepa. Ilpumepvl KOMnbLIOMEPHLIX MOOeell PA3TUYHBIX NPOYECCO8.
Hpoeeéenue UCcie006anus 6 COuuaJleO-SKOHOMuLlQCKOﬁ cd)epe Ha OCHOBE UCNOABb308AHUS 20MOBOU
KOMNbIOMEPHOU MOOEJIU.

Heab: U3y4nTh CIOCOOBI MPEICTABICHHS aITOPUTMOB B BUJIE OJIOK - CXEM
3aganue 1.

3anoiaHUTE MyCThIE MOJIS.
1. Anroput™m — 310

2. CBOIICTBA AITOPUTMOB:

1.

3. [Toctpouts mMoApPOOHBIH aIrOPUTM 3BOHKA JPYTY

IIlar 1.




[Iar 2.

[Iar 3.

[Iar 4.

Iar 5.

[Iar 6.

Iar 7.

4. OnummuTe KaKUMH CBOMCTBaMH 00J1ajaeT Bamn anroput™ u moyemy

9]

. Cpez[(:TBa 3alliMCHU aJIrTOpUTMOB

6. JINHEHHBIN aNTOPUTM — 3TO

7. Pa3BeTBIIAIOIINICS aITOPUTM — ITO

o0

. [lukinueckuii alropuTm — 310

\O

. K xakoMy TuIy anropuTMOB OTHOCHUTCSI CMEHa BpeMeH roga? (moyemy)

10. [IpuBenuTe MpUMep pa3BETBIIAIOLIETOCS AITOPUTMA B OBITY.

11. Kakoe ypaBHeHHE pelIaeT Cleyomui anroputm?




a,bc
D=b?-4ac
_-bxJD Kopueii et
1,2
2a
| |
[
OT1BeT

C D

13. Onucarp X0 AEUCTBUN Ha KaX/10M 3Talle BBINOJIHEHUS aJrOpUTMA.

14. AnroputmMuueckas CTpyKTypa «BbIOOp» €€ 0COOEHHOCTH M OTJIMYUE OT «BETBICHUSY.

3aganue 2.

HOCTpOﬁTC AJITOPUTM pCHICHUA CUCTEMbI ypaBHCHI/Iﬁ IIpU U3MCHAIOMIEMCS 3HAYCHUUN Xor2 0 15 ¢ marom

0,5.
21*X npu x=15

Y=:34-18%x npu x<2
3/(x+5) mpu 2<x<15

BriBox




IIpumeuanue: pabomy 6binOIHUMb 8 MEMPAOU

Hror pabdotbl: paboyas TeTpaab, 3amuTa paboThI.

IIpakTnuyeckas padora Ne S
Co3zoanue apxusa danmnvix. H3eneuenue 0annvix uz apxusa. aiin kax eOUHUYA XpaHeHus uHgopmayuu Ha
Komnviomepe. Ampubymsl haiina u e2o 0ovem. Yuem 06vemos ghaiinos npu ux xparenuu, nepedave. 3anuco
uUHopmayuu Ha KOMNAKmM-OUCKU PA3IUYHbIX 61008 Opeanuzayus uHpopmayuu Ha KOMRAKM-OUcKe ¢
UHMEPAKMUBHBIM MEHIO.
Hean:
- W3y4YeHHUE NPUHIMUIIOB apxuBanuu (aiinoB, QyHKIUNH U PEKUMOB pabOTHl Hamboyiee pacmpoCTPaHECHHBIX
apX1BaTOPOB,
- MPHOOpETeHNE MPAKTUIECKUX HABBIKOB pabOTHI MO CO3/IaHUIO apXMBHBIX (DailyIOB M U3BJICUEHUIO (HAIIIOB U3
apXHBOB.

3aganme 1.

1. B omneparnnonnoii cucreme Windows cosnaiite manky Archives o aapecy C:\TEMP. Co3paiite nmanku
Pictures u Documents o agpecy C:\TEMP\Archives.

2. Haiinure u ckonupyiite B nanky Pictures mo nsa pucyHka ¢ pacumpenuem *.jpg u *.omp.

3. CpaBuute pasmepsl haiioB *.omp u *.jpg. u 3anummTe qanHbie B Tabnuiy 1.

4, B manky Documents nmomectute ¢aitisl *.d0C (He MeHee 3) M 3alUIIUTE UX MCXOJHBIC Pa3Mephl B
tabnuny 1.

3amanme 2.

ApxwuBanus daitioB WinZip

1. 3anycture WinZip 7. (Ilyck —Bce nporpammel — 7-Zip—7 Zip File Manager).

2. B mosiBHBIIEMCS JMAaNOroBOM OKHE BBIOGpUTE TMAanKy, B KOTOPOil OymeT co3[JaH apXuB:
C:\TEMP\Archives\Pictures. YcranoBute kypcop Ha uMsi rpaduueckoro ¢aina 3uma.jpg. Beimonnute
komanny JlodaButs (+).

3. BBenute nMs apxuBa B iosie ApxuB — 3uma.zip u yoenurecs, 4to B nosic @opmMaTt apxuBa yCTaHOBIICH
tun Zip.

4. YcranoBure B mnoje Peskum u3MeHeHMAA: 000asumo u 3aMeHUmb.

5. B packpsiBatoriemcst cnucke Y poBeHb cikaTHus: BeiOepuTe myHKT HopMasibHbIid. 3amycTuTe mpoiecc
apxuBanuu kHonkoit OK.

6. CpaBHuTe pazMep UCX0AHOTO daiina ¢ pasmepom apxuBHoro (aiina. /lanHsle 3anuimuTe B Tadnuiy 1.
7. Cospaiite apxuB 3umal.zip, 3amuiieHHbIi maposeM. J[jst BBoAa maposis B AuaioroBom okHe /[odaBur

K apxuBy B noje BBeaure mapoub: Benute napois, B noje IloBropure mapoJib: NMoATBEpAUTE MapOJIb.
Obpatute BHUMaHue Ha Quiaxok Iloka3zaTs maposab. Eciu oH He ycTaHOBJEH, apoib NPU BBOJE HE OyneT
oroOpakaTbcs Ha JKpaHe, a €ro CHUMBOJBI OYAYT 3aMEHEHbI IOJCTaHOBOYHBIM CHMBOJIOM "*". DTo Mepa
3alIUTHI APOJIL OT NOCTOPOHHUX. OJTHAKO B JAHHOM CIIy4dae IMOJIb30BaTENIb HE MOXKET OBITh YBEPEH B TOM, UTO
OH HaOpaJ maposib npaBuibHO. [I03TOMY IpH HE yCTaHOBJIEHHOM (pylaXkKKe cHCcTeMa 3alpalinBaeT MOBTOPHbIN
(xoHTposBHBINH) BBOA napos. lenkuure Ha kHonke OK - HauHeTCs mpolece co3aHus 3alUIIEHHOTO apX1Ba.

8. Beinenute apxus 3umal.zip, BeimonHuTe Komanay H3BJedyb. B mosBuBIIEMCS IHATOrOBOM OKHE
H3Baeus B mone PacnakoBats B: BeiOepuTe nmanky-npueMHuk - C:\TEMP\Archives\Pictures\3umal\.

0. [lenxkuute Ha kHOMKEe OK. Ilponecc n3BnedyeHUs: TaHHBIX U3 apXWBa HE 3ayCTUTCSA, 3 BMECTO HETO
OTKPOETCs TUAJIOr0BOE OKHO JUIS BBOJA IApOJIs.

10. Y6enurecs B TOM, 4TO BBOJI HEMPABUIILHOTO MAPOJISl HE MO3BOJISET U3BJIeUb (ailiibl U3 apXUBa.

11. Ybenureck B TOM, YTO BBOJI MPABMIIHOTO MAPOJIs AEUCTBUTEIHHO 3aIIyCKaeT MPOILIECC.

12. VY nanute co3MaHHBIA BaMH 3aIUIICHHBIA apXUB M U3BJICYCHHBIC (DAiiIIbI.

13. Cozpaiite camopacnakoBbiBaroluiicss ZIP-apxus. Jljig 3TOro ycTaHOBHTE Kypcop Ha HMMs apXHBa
3uma.zip, BeimonauTe Komauay JodaBurh (+).

14. Beenurte nms apxuBa B nojie ApxuB — 3uMa.7z u yoenutech, uTo B rosie Popmart apXxuBa yCTaHOBIICH

T™O (Z.



15. VYcranoBute B 110sie PeskuM H3MEHEHHUS . 000asums U 3aMeHUMb.

16. Ycranosure ¢naxok Co3nats SFX-apxus.

17. B packpsiBatomiemMcs cnucke YpoBeHb C:kaTHsA: BeiOepuTe NyHKT HopMaibHbIi. 3amycTuTe mporecc
apxuBaiuu kaonko OK.

18. AHaIOrHYHBIM 00pa30M co31aiTe apxuBsl 11 (aiinos Psouna.bmp, Joxymentl.doc, Jlokyment2.doc,

Joxyment3.doc. CpaBHUTEIbHBIC XapaKTEPUCTUKN UCXOAHBIX (DaiJIOB M MX apXUBOB 3aHECTH B TAONIUILY 1.

3aganue 3.

ApxwuBanus paitioB WinRar

1. Zamycrute WinRar (Ilyck —Bce nporpammbr — WinRar).

2. B mosBuBIIEMCS aMaTOroBOM OKHE BBIOGPUTE TAamKy, B KOTOPOW OyAEeT CO3/laH apXWB:
C:\TEMP\Archives\Pictures.

3. YcraHoBuTe Kypcop Ha ums rpaduyeckoro ¢aiina 3uma.jpg.

4, Brimonnute komanay lo6aButh. B nosiBUBIIEMCS AMATOrOBOM OKHE BBEAUTE UMS apXuBa 3uma.rar.

Bribepure hopmat HOBOTO apxuBa - RAR, meTox cxxatus - O0b1uHbIi. Y6enuTech, uto B rpynne [lapamerpsbl
apXuBalMU HU B OJHOM M3 OKolmledyek HeT ¢uiaxkos. lllenkuure Ha kHonke OK ans cozpanus apxusa. Bo
BpeMs apXHBAallUd OTOOPAKAaeTCSI OKHO CO CTAaTUCTUKOH. [0 OKOHYaHWMM apXuBallMM OKHO CTaTHCTUKU
MICUE3HET, a CO3/IaHHbIN apXUB CTAHET TEKYILUM BBIJCICHHBIM (haiiaom.

5. AHanorudaeIM 00pa3oM co3naiite apxuBsl s (aiiios Psouna.bmp, Jokyment1.doc, Joxyment2.doc,
Joxyment3.doc. CpaBHUTEIbHBIC XaPAKTEPHUCTHKNA UCXOTHBIX (DaiiyioB M MX apXHBOB 3aHECTH B Tabnuiy 1.

6. Co3paiite camopacnakoBbiBaromuiicss RAR — apxuB, BKIIOYaONMuil B ce0s TEKCTOBBIE U TpauuecKue
(haisl.

7. Onpenenure MPOLEHT Cxkatus QailiioB W 3amonauTe Tadbmuity 1. [IpomeHT cxxaTus ompeaensercs mo

dopmyne P = Si *100% , rae S — pa3Mep apXUBHBIX (haiiioB, SO— pa3mMep UCXOTHBIX (aiIoB.
0

Tabauna 1

ApXuBaTopbl
WinZip WinRar

Pa3Mmep ucxoaHbix ¢aiiion

Texcmoguie ghaiinvi:

1. HokymenT].doc

2. JoxkymenT2.doc

3. HokymenT3.doc
I'paghuueckue ghaiinor:

1. 3uma.jpg

2. Psouna.bmp

[IpoueHT coxarust mekcmogoii
uHpopmanuu (Ui Becex (ailyion)
[TpouenT cxxatus epaguueckoii
uH(popmanuu (1715 Bcex (haision)

3ananue 4. OTBeTUTH HA BONPOCHI:

1 Uto Ha3bIBAaETCS apXUBaIuen?

2. Jlns 4ero mpeaHa3HayeHa apXuBaIus ?

3. Kakoii (haiin Ha3pIBaeTCst apXUBHBIM?

4. Uto Ha3bIBaeTCs pazapXuBamuei?

S Kakas undopmarpiu Xxpanurcs B

OIJIaBJIEHUHM apXUBHOTO (haitna?




6. Kakue QyHKIFIOHATIBHBIE BO3MOKHOCTH

MMEIOT apXUBaTOPhI?

3apanue 5. Caenath BBIBOJ O MPOACIIAHHON ITPAKTUYECKON padoTe:

Hror padortbl: pabouas TeTpaap, 3alinuTa padoThI.

IIpakTnueckas padora Ne 6
ACY paznuunoco HasHaueHus:, NpUMepbl UX UCHOLb308AHUL. J[JeMOHCMPayus UCNOIb308AHUS PA3IUYHBIX U008
ACY na npakmuxe 8 COYUANbHO-IKOHOMUYECKOU Chepe OesmenbHOCHU.

Hean: paccmorpers ACY pa3nuuHOro Ha3HAUYCHMUS.

3ananue 1.

B mporpamme BJIOKHOT HaGepute KpaTko TeKCT 00 aBTOMATH3UPOBAHHBIX CHCTEMax YIPaBICHHUS.
CoxpaHute 3TOT MOKyMEHT moja uMeHeM «ACY» B mamky co CBOMM HMEHEeM. UTOObI BBIOJIHUTEH JaHHOE

3aJaHuC HeO6XOI[I/IMO BOCIIOJIB30BATHCs CIICAYHOIIIUMHA BOIIPOCAMMU:

Bonpocowt k 3a0anuio:

a) Ymo maxoe ACY?

0) Llenu cozoanua ACY?

8) Hasznauenue ACY

2) [Ipunyun pazpabomxu

0) Ungopmayuonnoe obecneuerue

3aganue 2.
[Tosicuute npuHUMIT PpabOTHI CTAHIIUHU:

- -
AATYMKK, YNPABNRIOUWME INEMEHTH M NP. RESL 4

LT ]

T Wutepdencran wmHa T

hm MNepegaya ynpasnexsws npn cboe hﬂ)
|

OcsosHoW cepeep Peaepenwin cepsep

I i T |

’sa, ’3?, ’s\»

Paboume cranumm ancneTyiepos

O6opyAOBaHME TEXHONOTMHMECKON NMHUMK, "




Buieoo:

Camoouyenka , M.K.

Hror padortbl: pabouas TeTpajp, 3aluTa paboThI.

IIpakTnueckas padora Ne 7
Onepayuonnas cucmema. I pagpuueckuii unmepgpetic nonvzosamens. Ilooknouenue HeUHUX YCMPOUCME K
KOMNbIOmepy U ux Hacmpouxa.

]_le.ﬂb: HU3YYUTh PASHOBUAHOCTHU OIICPAIMOHHBIX CUCTEM, PACCMOTPETh UX NOCTOMHCTBO U HEAOCTATKHU.

3aganme 1.
OrnepaliluoOHHBIE CUCTEMBI — 3TO

3aganue 2.
3anonauTte Tabnuiy CpaBHUTEIHHOTO aHAINM3a ONEPALIMOHHBIX cUCTEM (paboTy BBHIOIHUTE B TETPAIN)
Windows Linux

Croumocts

Pazpabotunk
Bo3moxxHOCTH
Henocratku

[IpuHIMN yCTaHOBKH
(pacmiucaTh MO3TAIHO)
CopepxaHus cTaHJapTHBIX
nporpaMm (TIepeyucinThb)

3ananmne 3.

3.1. Cmenute hOHOBBIN PUCYHOK U 3aCTaBKy paboyero cToJa.

3.2. Co3paiite Ha paboyeM CTOJIe MANKy ¢ Bameil pamMuiare, B Hel — Mamnky ¢ BalllUM UMEHEM, B Hel — mamnky
C BallIUM OTYECTBOM.

3.3. B nporpamme BJIOKHOT naGepute kpatkuii Tekct no Teme «llouemy s BeiOpan(a) npogeccuro, KOTOpoi
oOy4varock certuacy (1-2 npemynoxenus). CoxpaHuTe 3TOT TOKYMEHT o1 nMeHeM «Most ipodeccusi» B manky

CO CBOMM OTYECTBOM.

3.4. 3anumuTe anropuTM BHINOIHEHUS 33/1aHus (CO3AalTe TEXHOIOTHYECKYIO KapTy)

Ymobwbl cmeHums pucyHok pabove2o cmona:

Umobwl cmenums 3acmaesKy pa6oqe20 cmoaa:




Bonpocwl k 3a0anuio:

a) pabouuti cmorn -

0) 3acmaska paboue2o cmona nepeoOHAYANbHO NPEOHAZHAYALACH Ol

Buwisoo:

Hror paboTbl: paboTa B TETpay, 3alIuTa.

IIpakTnuyeckas padora Ne 8
Pazepanuuenue npas oocmyna 6 cemu, obuee Ouckogoe npocmparHcmeo 8 J0KAIbHOU cemu. 3awuma
uHgopmayuu, AaHmueupyCHas 3auuma.

Lenp: M3yueHue BpeJOHOCHBIX TPOTrpamMM M AHTUBUPYCHOTO TPOrPAMMHOI0 00eCrIeYeHUs!

3ananmue 1.
3anoaHUTE MyCThIE MOJS.

1. KoMnbIoTepHBIN BUPYC — ATO

2. Ilo creneHn onacHOCTH BUPYCHI ACIIAATCA HaA:

1.

2.

(98]

. Ilo cpene oOuTaHus BUPYCHI IEIATCA Ha:

4. IloueMy BUpYCBHI ONIaCHBI AJI1 KOMIIbIOTEpA?

5. CnocoObI 3apaskeHUs1 KOMITBIOTEPA BUPYCOM:




6. Mosxer Ji1 uncTast OTpOpMaTUPOBAHHAS AUCKETA CTaTh HICTOUHUKOM 3apaskeHusi BUpycoM? (OTBET
00oCHYTE)

7. OnummTe npopUIAKTUKY 3apaykeHHs] KOMIIBIOTEpa BUPYCOM B 3aBUCUMOCTH OT THIIa BUPYCA.

Tun Bupyca CreneHp 0acHOCTH [Ipodunakruka

8. Kakue aHTUBUPYCHBIE TPOIPaMMBbI Bbl 3HaeTe?

9. Camble nonynsipHble U3 HUX?

10. IIpeanonaoxum Ball KOMIIBIOTEP CTaJl MEJJIEHHO 3arpy»KaThCsl, 4acToO oABUCaeT. KakoBBI BEpOSITHBIE
IIPUYMHBI TAKOTO NIOBEIEHUS KOMIIbIOTEPA?

11. Bamm neiicTBUs 1o ycTpaHEHUIo Mpo0ieM ONrMcaHHbIX B MyHKTe 107

3ananmue 2.
B omnepanunonnoit cucreme Windows npoBepuTh BbIOpaHHBIE OOBEKTHI HA HAJTHMYUE BPETOHOCHBIX OOBEKTOB,
BBITIOJTHUTH JICYCHHUE WM YIAJICHUE 3apPAXKEHHBIX 00BEKTOB



Ilopsook evinonnenus

1) 3amycTuTh Ha BBIOJIHEHHE AHTHBUPYCHYIO ITPOTPAMMY.

2) 3amycTuTh OOHOBJICHHE M3 KOHTEKCTHOT'O MEHIO.

3) BBINOIHUTE MPOBEPKY CHEMHOT'O HOCHTEIIS.

4) BBIIOIHHUTH IPOBEPKY JOKAIBHOTO AUCKA.

5) Ortuyer 0 paboTe aHTUBUPYCHOM COJEPKUT HHYOPMALIUIO O pe3yIbTaTaX MPOBEPKH.

Hror padorbi: paboTa B TeTpaau, 3amuTa

IIpakTnueckas padora Ne 9
Dxcnnyamayuonnvie mpebo8anus K KOMnviomepHomy pabouemy mecmy. Ilpogunraxmuueckue meponpusimus
o KOMNbiomepHozco pa60'-l€20 mecma 6 coomeemcmeuu ¢ eco KOMﬂﬂGKmauueﬁ o nqubQCCMOHClJZbHOIZ
oesimenbHOCmU.

Llesib: paccMOTpETh IKCITyaTallMOHHbBIE TPEOOBAHMUS K KOMITJICKTAllUU pabovero Mecra.

3aganmue 1.

B nporpamme BJIOKHOT nabepute KpaTko TeKCT 0 TpeOOBaHMIX K moMenieHnio. COXpaHUTe 3TOT JOKYMEHT
o nMeHeM «Pabouee MecTo» B ManKy co CBOUM MMEHEM. UTOOBI BBIITOJIHUTE JJAHHOE 33JaHHE HEOOXOMMO
BOCIIOJIb30BaThCS CIEAYIOIIUMU BOIIPOCAMHU:

1. Ompa3ume ocHO6HbBlE CAHUMAPHO-2USUCHUYECKULE MPeD06aHUA K KaOUHemy uHpopmamuKku:
1.

3ananmue 2.
VYkaxuTe HEKOTOpble TPeOOBaHUS K MTOMEIIEHUSIM KaOHeTa HH()OPMATUKHU:

1.

Buieoo:

Camoouyenka , M.K.

Hror padotsl: daiin, 3ammra paboThI.

IIpakTnueckas padora Ne 10
Co3zdanue ookymenma c ykazanunou cmpykmypoul. Coz0anue asmomamuyeckozo oziasnenus. Cozoanue
2UnepcCceoblloK.

Llenb: usyunts croco6bl CO3MaHMs TMIEPCCHUIOK, THIIEPTEKCTOBBIX JJOKYMEHTOB.
3aganue 1.
O3H3KOMBT€CB C TCKCTOM HpI/IBeJIeHHOM HUXE:



Co3naHme TUNEPCCHUIKH HA AJIEMEHTHI TEKYIIEro JOKYMEHTa

1. B Texymiem JOKyMEeHTe yCTaHOBUThH TEKCTOBBIN KypcOp B MECTe, Ha KOTOpPOE OyeT BBHIIOIHITHCS
TUIEPCCHUIKA.

Bo Bkiagke BeraBka B rpynne CeblIKH BEIOpAaTh TYHKT 3aKJIa/IKa.

B oTkpbIBIIEMCS 1Ma0rOBOM OKHE HamucaTh uMs 3akinaaku. [llenkuyts Ha kHONIKY J|00aBUTh.
Bbienuts TeKCT mim 00BEKT, MPEACTABISAIOMINN THIIEPCCHUIKY.

Bo Brianke BeraBka B rpynmne CeblIkHM BEIOpaTh MyHKT CChLIKA.

B nosBuBmemcs okHe B criucke CBs13aTh ¢ BBIOpATh MapaMeTp MeCTOM B IOKYMEHTe.

Bri6paTh B crivcke 3aKIaKy Ui CChUTKH.

No U R wWwN

®aiin FnagHas  BcraBka KoHcrpykTop Maket Cebinkn Pacceinkm PelieHanpoBaHne Bua PazpaGoTumk Cnpaeka Acrobat & Nogennteca I NMpumeuanns

% L_é = % R ] H Monyumts Hancrpoiiku w @ [ B) et i ma ° [ A C B Q ™
CrpaHuubl Ta@a p.,.tg%”'" 'ﬂjﬂmrpawa ﬂoﬁ@m E;; ’ B ’ Bukuneaus Cebink I'Ipv\Ll:e:lA@Hme Bjisontmmimi Teoe’qv & CumBonLI BcraE:Tb
" 5 Y £l Gmorv e &) Mou Haactpoiiku v - [3) Homep crpariue none v a - A MeAMaKOHTEHT
|: 1\’)?\1-!2\3\4\-5-\6\7\8!-5\10\11\@DD FD 7o 181 a8
. (n:vuw(a 3aknajka Mg (e(g)jgr—«an
Co3nanne runepccblIKy Ha (pailii, BeO-CTpaHULy
1. BBII[GJ'II/ITG TCKCT UJIN rpa(bnqecm/lﬁ O6’b€KT, KOTOpI:Iﬁ IIpcaIroiaracTcCsa UCI10JIb30BaThb
KaK I'HIICPCChLUIKY.
2. Bo Brianke BeraBka B rpynne CBsi3u BIOpaTh MyHKT ['MnepccblIka
3. B o6mactu CBs13aTh ¢ Ha)XaTh KHOMKY (pailjioM, Bed- cTpaHULIEii.
3aganue 2.

3anucath B TETpaJp TEOPETUUECKUN MaTepuai (3axanue 1).
3aganue 3.
3.1. OtkpsiTh iporpammy Microsoft Word.

3.2. Pa3paboTaTh TECTUPYIOIUI TMIEPTEKCTOBBINA TOKyMeHT 1o TeMe «lIlontaBckas 6utBa». Ha skpaH JOIKHBI
BBIBOJIMTHCS BOIIPOCHI M TIpEUIarathCsi BapuaHThl oTBeTa. Kakaprii pparmMeHT HEOOXOAMMO HareyaraTh Ha
OTAENbHON CTpaHHLe. B ciiyuae BepHOro OTBeTa BBIBOAMTH COOTBETCTBYIOIIMI (parMeHT TeKcTa C
coobmnienuemM (Omeem 6epmbiii ...), a B ClIyda€ HEBEPHOTO — BBIBOJUTH BEPHBIM OTBET, MOCIE YEro —
BO3BpalaThcs K TEKyIIeMy Borpocy. OpraHu3oBaTh CBsA3b MEXAY (pparMeHTaMH, BbIAEIUB KIIOUEBbIE CIIOBA,
10 KOTOPBIM OyZIeT IPOU3BOJUTHCS MEPEXO OT pparMeHTa K (pparMeHry.

3.3. Ilocne 3aBepiieHust padoThl JOKYMEHT COXPAHHUTh B CBOCH marke ¢ iMeHeM TecT mo ucropuu.

®pazmenm 1. Apmuu Kakux cTpaH ydacTBoBasu B [lonraBckoit 6utse?
1. Poccus u ®@panuus 2. Poccus u I[lonpma 3. [IBeuus u Poccus

Hanbiie Brixon

@pazmenm 2. B kakoMm roay npousomia [Tonrasckas oursa?

1.1703 2. 1709 3.1812

JanbIie Brixon

@pazmenm 3. KTO CTOAJI BO IiIaBe MBEJACKONW apMUH?

1. Kapn X 2. Kapxa XII 3. Mazena
Janbiie Brixon

@pazmenm 4. KakoBa ObU1a YUCIEHHOCTh PYCCKOM apMuu?

1. 20000 2. 32000 3. 56000

Brixong

@pacmenm 5. OTBET BEPHBIN.

Bosspar k Bonpocy: 1 2 3 4

®Dpazmenm 6. B [lontaBckoit OuTBe yuactBoBanu apmum Poccun u [lIBemnumn.
Bosspar

®pazmenm 7. [lontaBckas Outsa mpousonia B 1709 roxny.

Bosspar



®pazmenm 8. Bo rnase mBeackoit apmuu ctosia kopoab Kapa XII.
Bosspar

@pazmenm 9. YncneHHOCTh pycckoit apmun cocTasisuia 32000 denoBek.
Bosspar

®opma caaum: ¢aiin, 3amura

IIpakTuyeckas padora Ne 11
Co3z0anue npumeuanuil, CHOCOK, CCbLIOK

Heab: HayunTs co3naBaTh U KCIOJIB30BATh B JOKYMEHTaX CHOCKH, MPUMEUYAHUS, aBTOTEKCT, KOJIOHTHUTYIIHI,
CIIUCKHU ¥ OYKBUIIBI.

3ananmue 1.

O3HaKOMUTECH C TEOPETUUYECKUM MATEPUATIOM MPEICTABIEHHOTIO HUXKE

Co3aanue CHOCOK

3aitaute B MeHO Ccebliiku — paznen CHocku. Ilepen Bamu otkpoercs okHO CHOCKM MPENICTAaBIEHHOE HA

pucynke 11.1. _
CHockm

MNonoseHne

BHM3Y CTpaHMLbI R

() KOHUESbIE CHOCKN:

DopMaT

DopMaT HoMepa: 1,23 .. R
HauaTb 1 &
Hymepalna: MpogomiTs -

MPUMEHUTE M3MEHEHMA

OpumeHmTs: KO BCEMY LOKYMEHTY | %

[ Bcrasute ][ OTmeHa ]

Pucynok 11.1 — OxHo CHOCKH
Omnpenenure MoyoKeHUE CHOCKU: BHU3Y CTPAHMIIBI WIIM BHHM3Y TEKCTa. 3ajaiTe HeoOXOauMblid Gopmar st
cHocku. Haxxmure Ha kHONIKY BcCTaBHTS.
B nosiBuBIIEHCSI CHOCKE BHU3Y CTPAaHUIIBI BBEAUTE MHPOPMALIUIO O HEH.
Ecnu cHOCKy HEOOXOIUMO YIaluTh, AETAeTCs 3TO CIEAYIOLUMM 00pa3oM: Kypcop YCTaHaBIUBaeTcs Iepes
3HaKOM CHOCKH U JBa (!) pa3za Haxumaercs kinasuia «delete». JInbo ke BbLAETUTH 3HAYOK CHOCKH U ouH (!)
pa3 Haxatb «delete».
Jlenasi CHOCKY, IOMHUTE, YTO €€ KOMMEHTapuil TOJKEH OBITh apTyMEHTHPOBAHHBIM U BECOMBIM. J[OTIOTHHUTH
CHOCKY MOKHO YKa3aHHEM HCTOYHHMKOB.

Co3nanne npumeyanuit

UToObl BCTaBUTh NMPUMEYaHHE B JOKYMEHT, HEOOXOAMMO BBIMOJIHUTH CIAEAYIOLINE IeHCTBUS:

1. [epeiiaure B pexuM pa3MeTKH TIOKyMEHTa, BIOpaB komaH 1y Bua - Pazmerka crpanuusbl. /{1 paboTst
C KOMMEHTapUsIMU PEXUM PA3METKH MOIXOIUT KAK HEJb3s JIydlle.

2. YcraHoBUTE KypCOp B Ty YacCTh JOKYMEHTA, B KOTOPYIO PELIWIIM BCTABUTh IpUMedaHre. MOXKHO TakxKe
BBIJIETIUTH TEKCTOBBIN ()parMeHT, €CJIM KOMMEHTapHUil OTHOCUTCS K IeJIOMY IIPEIOKEHHUIO WK ab3ally.

3. Bribepure xkomanny PenensupoBanme — Coznarb Ilpumeuanme. CrnpaBa OT TEKCTa MOSBUTCS
BbIHOCKA (prCcyHOK 11.2).



VICNpaENeHs B MSMEHEHHOM fokymenTe ~ MokasaTe ™ | 9% 23 v - &f - | 4 ¥ - | 3 | &H

Yro Taroe corAHKAT

~ Cosproff B pyccEoff KyRHS IPHEATO HaSHEATH TyCToH
CYIL, EOTOPHE TOTOBRT HR EPETROM MACHOM HIH
peIJHOM OTE2pe, DOG2EMAA OCTPRIE OPRHEIE OPHIDPIEEL
He B B2poge T2k HasHESROT SIE B EANVCTY Ty IEHYVIC (o
mAcoM i Oes  mero). ME paccramem, Eak
OPETOTOEETE COMAHEY — TY. KOTODYVEC DOJEOT Ha
OEpEDE.

CIoEe «COMAHKZ) DOXEHIOCH B HAEH PEUH EE TIE
naEHC. B mpommmom EeEe TEROH CYI HESHIERTH CSTAHER,
TUI0 0SHIUZET «CETAHCEEE, KPECTRRHCKEZE Q. 3T
TOPATRE DOXTOKA C MACOM, TYROM, COTEHRN OTYPIOM,
EamyeTol. OOwmHe ©f DOIERT oo cuelancE 3T

= _.-‘
GIone, EOTOPOS COSIEHETO B cole HOMIOHSHTH mef (CMeT2Es, E3NVCT2) H PACcCOMBHEER
(paccod, OTYPIRL COTEHRIE).

Bmrome B PEHBINE HMETO0 DD.'.[EBD—EE‘IE.'.[B—DL'I'FYED OCHOEY, HO C0 EpEMEHSM OHa VORHTHTIACE H3-33

AoQaserEs [IpEIpas| . BosMoREo, MISHEC HOSTOMY BSMERIION FSEaENE OIOM2 — OHO CT2T0 | - { Mpueexame [nl]: Sampes:
Goaes COMEHRRIM B OCTpEM. B POCCHE TOTOEAT TpH EHIA COMAROK: PHIDHRS, MACHEHS, TpESHELE. B mm‘“";‘:‘“’"‘
COCTEE CYII2 EECTFOTA0T PasIHTHES EHIR MOTOUHER IPOIYETOE. comtman
Pucynok 11.2 — BeraBneHHOE B TEKCT IPUMEYaHHE
4. HaGepwure TekcT mpuMevaHusi.

BbiHOCKa, B KOTOPYIO BBOJUTCS TEKCT IPUMEYAHHUs, YBEJIMYMBAETCS B pa3mepe (MHOT/Aa J0CTaTOYHO 3aMETHO).
Takum 00pa3om, BbI IOJIy4aeTe BO3MOXKHOCTh BMECTUTh BECh TEKCT NpuMedaHus. OIHAKO >KelaTelbHO
IIPUMEYaHUE JIeJaTh KOPOTKUM U COIEP KATEIbHBIM.

S5, 3aKOHYHB BBOJ] IPUMEYAHUSI, IIEITKHUTE KHOIIKOW MBIIITH B JIFO00 YacTH TeKCTa ¥ POI0JKaiTe padoTy
C HUM.

[Ipumeuanus ocraroTcs BUIUMBIMU B TEKCTE J0 TEX MO, IIOKA Bbl HE CJIENAETE UX HEBUIUMBIMH.

Ecnu BbI paboTaeTe B 0OBIYHOM pEKUME, TO NPUMEYaHHE 0TOOpa)XkaeTcsl B CHEMAIbHON 00JacT B HU)KHEH
YacTH JOKyMEHTa. B pe3ynbraTe ynpaBisTh MM HECKOJBKO HEyHOOHO. MIMEHHO MO3TOMY PEKOMEHIyeTCs
HCII0JIb30BaTh IPUMEUYAHUS TOJIBKO B PEXKMME Pa3METKU CTPAHULIBI.

YroObl 0TOOpa3uTh puMedanue B pesxxume QOObIYHBbIN, JOCTATOYHO YCTAHOBUTH YKA3aTeb MBIIIN HA IBETHYIO
CKOOKY, IPE/ICTABIIAIONLYIO IpUMedaHue. TeKCT MpUMedaHus MOSBUTCS B OTKPBIBILEHCS Ha SKpaHe BBIHOCKE.
Mo’xHO pegakTUpOBaTh NpUMEUYaHUsl, Kak JII000H Ipyroi TEKCT JOKYMEHTA.

TekcT mpuMedaHus: UMeeT COOCTBEHHBIN CTUIIb BBOAA: TEKCT MpUMEYaHuUs.

[Ipumeuanus OynyT pacrneuaTsiBaTbCsl BMECTE CO BCEM OCTAJIBLHBIM TEKCTOM JI0 T€X IOp, TOKA BBl HE 3alIPETUTE
3TO nenatk. UToObl HE BBHIBOJUTH MPHUMEYaHUs Ha revarb, B quanoropoM okHe IleuaThb B packpbiBaromemcs
cnucke Hameuarars BbiOepute onmuio JJokymenrt. Ecnu HeoOxoaumo, 4TOObl HpUMedYaHUs ObUIN
pacrieqataHsl, BoiOepuTe B crricke onuuio IlokazaTh npumMedanus.

UroOsl yBUAETH, B KaKOM BHJIE€ NpUMeYaHHs OyayT pacliedaTaHbl, BOCIOJIb3yHTeCh KOoMaHIoW Maiia >
IIpenBapurebHBINH MPOCMOTP.

Co31anne aBTOTEKCTA

Jliist noGaBJICHHSI SJICMEHTOB aBTOTEKCTa HEOOXOIUMO BBITIOHUTE CIICAYIONIUE TCHCTBUS:

— BBIACINUTH q)paFMeHT TEKCTAa, KOTOpI)II\/JI BBI XOTHUTE BHECTH B CIIMCOK 3JIEMCHTOB aBTOTCKCTA,

- HaXKaTh coyeTaHue KIaBUII «Alt»+«F3».

B penakrope Microsoft Word otkpoetcst iuanoroBoe okHo Co31aHue 31eMeHTa aBTOTEKCTAa NIPE/ICTaBICHHOS

Ha pucyHke 11.3.

Wma: 3NEMEHT BETOTEKCTA

Konanekuma: ApToTekcT b

Kateropua: Qbwme a
OnwucaHne:

CoxpanuTte B: | Normal =

ﬂﬂpﬂMETphl! BCTaeuTe TOABKO CofepxuMmoe 5




Pucynoxk 11.3 — nuanoroBoe okHo Co3/aHNE JIEMEHTA aBTOTEKCTa
Hocratouno HaxaTh kHONKY OK 1 s71eMeHT aBTOTeKCTa OyIeT 100aBIIeH.

BcraBka KOJIOHTHTYJIA

KosonTuTyn npencrasiser co0oil pparMeHT TeKcTa, MPUCYTCTBYIOLIMH, Kak MPaBUIIO, HA BCEX CTPaHUIAX
JIOKYMEHTA B HUKHEN U BEPXHEU €ro 4acTu.

PaccMoTpuM HEKOTOPBIE BOIIPOCHI:

- KaK BCTaBUTb KOJIOHTHUTYJI?

- KaK U3MEHUTb KOJOHTUTYJI?

— KaK cZieNlaTh pa3Hble KOJOHTHUTYIIbI?

— KakK yOparh KOJIOHTUTYJIBI?

Kax ecmasums kononmumyn?

Jlnst Toro, 4toObl cAeaaTh KOJOHTUTYJIbI B Word Ha maHenmd HMHCTPYMEHTOB XMeM «Bcmaska» —
«Kononmumyn» — Hzmenumo xononmumyn. I1oSBUTCS naHeIb UHCTPYMEHTOB «Kononmumynsty» (PUCYHOK

Paiin TnagHanA Bcraeka KoHcTpykTop Maket Ceblnku Paccbinkn PelieHsnpoBaHue Bua PaspaBoTumk Cnpaeka A(rob{ KonoHTuTynsl > 12 Mogennteca
[ Bepxuii konomTuTyn ¥ ﬁ @l Skcnpece-6n0kn ¥ E [ npeasiaywwi [[] OcoBiih konoHTUTYA 418 NEpBOi CTpaHMLs! Di27om o
@ HWXHWH KONoHTUTYA ¥ @ B Pucyrikn - @ Cnepyrowmi [] PazHEIe KOMOHTUTYALI A/ YETHBIX M HEUETHBLIX CTRAHUL E 127 ©
Dataw Coenerws o Tepeiit K HDKHEMY 3aKpbITb OKHO
[2) Houmep crpariue v spema v F@ viaosp 8 WHTep KonoHTMTYAY ToKasaTh TeKCT A0KYMeHTa ja KOAOHTUTYA0B

Konokmumynsi Braska Nepexoas! Napamerpsi MNonoxetue 3akpiTne

Pucynok 11.4 — nanens KogoHTUTYI b1
A TarKe aKTUBU3UPYIOTCS TOJISI BEPXHEro U HUKHEro KOJOHTHUTYJI0B (PUCYHOK 2.5):

Pucynoxk 11.5 — Ilone BepXxHEro KOJIOHTUTYIIA
B sTux nonax u OyayT pacnonaratbCs KOJOHTUTYJIBI. C 3TUMH MOJSMU MOKHO paboTaTh, KaKk ¢ OOBIYHBIM
nokymentom Word: meuaraTh TEKCT, 100aBIATh TAOIHIIBI, PUCYHKH U T.1I.
Takoke MbI MOXeM J100aBUTh B TEKCT KOJOHTUTYJIa aBTOTEKCT (pucyHok 11.6): HOMepa CTpaHHII, TEKYIIYIO
naTy W BpeMs U JApyrue. Bce 3TH BO3MOXHOCTH PEATM3YIOTCS TIOCPEJICTBOM IMAHEIU WHCTPYMEHTOB
«KOoJIOHTUTYIIBI»:

Paiin [nasHas BcraBka KoHcTpykTop

[ Bepxrvii conormaryn v ﬁ I
==
© =

[2) Hinxemii xonormryn

Pacchblaku PeueHanposaHne Bua PazpaGoTumk CnpaBka Acrobat  KonoHTWTy/BI 12 Mopenntbea

= [E npeasiaywui (] Ocobbifi KoNOHTHTYA AnA NEPBOT CTPaHMLbI B127em

=5
W HevetHbix crparmy | (13 1,27 em

Sxcnpecc-Baokm ¥

g
flatan Ceeperin On— ABTOTEKCT > O6wwe

3aKpeiTh OKHO
[&) Homep crparuusr ~ BDEMA AOKYMEHTE ¥

. | KONOHTUTYA0B
[ Ceoncies Tommerta > | Darya CHipishtanova
Konowrnmynet T Monoxere 3akpeine

= Mone. 19

L

| oSN, -

Pucynok 11.6 — BcraBka aBTOTE€KCTa B KOJOHTHUTYJI

311ech ke MPUCYTCTBYET MEPEKITF0YATETh MEKIY BEPXHUM U HHKHUM KOJOHTHTYJIOM =

Jl11s Bo3BpaTa K JOKYMEHTY JOCTATOYHO HAXKATh «3aKkpbimby Ha MMAHETN HHCTPYMEHTOB «Kon1oHmumy/ivl» 1100
JBAXK]IBI KJIMKHYTh MBIIIBIO0 HA JOKYMEHTE.

Kax uzmenums kononmumynor?

JIJIs M3MEHEHUs KOJOHTHUTYJIA JTOCTATOYHO JBAXKIHI KIUKHYTH 10 HEMY MBINIBIO, JTHOO BBI3BAThH IAHEIH
WHCTPYMEHTOB «Kononmumynsl», HAKaB Ha TTAHENTW UHCTPYMEHTOB «Buo» —> «Konoumumynvi.

Kak coenamw paznvie kononmumyiiol?

Jlis co3naHusi pa3HBIX KOJIOHTHTYJIOB Ha TEPBOM M OCTAIBHBIX CTPAHMIIAX WM HA YETHBIX U HEYETHBIX
CTpaHMIIaX UCIIOJB3yeTcs pasaen [lapamempot (cM. pucyHok 11.4)

B paznene «Paziuuams xonoHmumynsl» HEOOXOAMMO YCTAaHOBUTH TallOUKYy HA «UEeMHbIX U HedemHbix
cmpanuyy WK / 1 «nepeou Cmpanuybl» B 3aBUCUMOCTH OT TpeOyeMOro pe3yJibTara.

Ecnu ycTaHOBUTH HACTPOWKH, KaK HAa PUCYHKE BBINIE, TO AKTUBU3UPOBAB BEPXHUN KOJOHTHUTYJ MepPBOM
CTPaHUIIbI, BBl YBUANTE 3ar0J0BOK «Bepxuuil kononmumyn nepsotl cmpanuysl» (pucyHok 11.8), Ha ocTaabHBIX
CTpaHUIaX 3arojOBOK TOJS KOJOHTUTYJA OCTAHETCS MPEKHUM — «Bepxuuil KoaoOHmumyn». AHaIOTHYHAs
CUTYAITUs IPOU30MIET U C HIYKHUM KOJIOHTHTYJIOM.




Pucynox 11.8 — BepxHuii KOJIOHTUTYJI IEPBOM CTPAHUIL
[TepememaTbCcst MKy MOMSIMHU BEPXHUX M HWKHUX KOJIOHTHTYJIOB MOXKHO IMPH MOMOIIY KHOMIOK HABUTAIIUU
Ha MaHeJIU UHCTPYMEHTOB «Konoumumynvl» — «llepexod k npedwvioyuemy» u «llepexod k credyrouemyy WK
e MIPOCTO YCTAHOBUB KYypPCOP MBIIIU B HYKHOE TIOJIE.
Kak yopams kononmumynvt?
JUig ynaneHust akTUBU3UPYEM I10JI€ KOJIOHTHUTYJIA. Briensem conepxumoe kojoHTUTYNIA U )kMeM DELETE
numu BACKSPACE, Ttakke MOXHO Ha)kaTh Ha BBIJICJICHHOM KOJIOHTHUTYJIE NPaBOM KHOIKOW MBI W B
BBITIQ/IAIOIIEM MEHIO BBIOPATh «8bipesamsby (B ITOM Cllydae KOJIOHTUTYI mepemMecTutcs B 0ydep oOMeHa).

Co3ganue ciucKoB

ITpaBuna oopMieHus pa3nUYHbIX JTOKYMEHTOB MHOTAA TPEOYIOT HAJIMUUSA B IOKyMEHTaxX CIUCKOB. [IpuHsTO
BBIIEJISITh TPU THUIIA CIIUCKOB:

1. MapkupoBaHHbIe CIHCKH (WIN CIUCKU-OIOJUIETEHH) HCHOJIb3YIOTCS IPU INEPEUUCICHUU WU
BBIJICJICHUH OT/ICIBbHBIX (PParMEHTOB TEKCTa. B kKauecTBe mprMepa MOXKHO MCIIOIb30BaThCsI JaHHBIA (PparMeHT
TeKCTa, O(POPMIICHHBII ¢ IOMOILBIO CPEACTB MApPKUPOBAHHOTO CIIMCKA.

2. HymepoBaHHBbI€ CIIMCKH T10JIE3HBI B TEX CIIy4asX, KOI/Ia HY’)KHO ONPEIEIUTD OPAIOK U3JI0KECHUS.
3. MHoroypoBHeBbIe (W11 MEepapXUUYECKHE) CHUCKH, T.€. UMEIOIINE HECKOJIbKO ypoBHEH. B Takux
CIIMCKAX JOITYCTUMBI KaK HyMEpPOBAHHBIE 3JIEMEHTHI, TAK U CUMBOJIBI MapKepa.

Co30anue Mapkupo8anHvIX U HyMEPOBAHHBIX CNUCKOE

MapkupoBaHHBI (HyMEpPOBAHHBIN) CIUCOK MOYHO €O3JaTh C IOMOIIbIO OKHa auanora CIHMCOK U MaHelu
®opmartupoBanue. [ cozgaHusi MapKUPOBAHHOIO CIIMCKA C OMOIBIO OKHa juanora Cnucok HeoOX0uMo
BBIIIOJIHUTD CICAYIOIINE ICHCTBUS:

1. BeliennTh HECKOMIBbKO a03aleB TEKCTa, MpeAHa3HaYeHHBIX IS CO3[aHUs CIIMCKA.

2. BoiOpatp komanay I'naBnas — Criucoxk.

JU1s IpOAOIDKEHUsI CIIMCKAa HEO0OXO0AUMO MOMECTUTh Kypcop B KOHIIE MOCJIEAHEro ad3ama ClucKka U HakaTh
kjnaBuy Enter.

JUid co3aHusl CIUCKOB Ha MaHeIu MHCTPYMEHTOB DopMaTupoBaHKe NIPEJHA3HAUYEHBI IBE KHOIIKU:

Knonka Ha3Banue Hasnayenue
i= MapkupoBanHblii criucok  Co3gaeT MapKUPOBAHHBIN CIIUCOK
i= HymepoBannslii ciucok  Co3ziaeT HyMEpOBaHHBINM CIIUCOK

ITpu co3naHuu COUCKOB C MOMOIIbIO KHOMOK MaHEeNu HHCTpyMeHTOB PopMaTHpOBaHUE MapaMeTphl UX OyayT
3a/1aHbI 10 YMOJIYAHHIO.

Jlnst 3aBeplIeHUs] CIIMCKa HEOOX0IMMO YCTaHOBUThH Kypcop B mpezenax ad3ala, HauMHas ¢ KOTOPOTo HYXHO
OTMEHUTH CIHMCOK, U Ha)KaTh KHOIKY, COOTBETCTBYIOUIYIO CITUCKY (HYMEPOBAaHHBIN UM MApPKUPOBAHHBIN ).
HN3menenne popmMaTa MAPKHUPOBAHHOIO CIIMCKA

C nomoipio okHa guanora Cucok MOXKHO U3MEHUTH CIIEAYIOIUE TapaMeTpbl MapKUPOBAaHHOTO CITUCKA!

- CHUMBOJI MapKepa Ha JIt000i CUMBOJI U3 IIPU(PTOB, yCTAHOBJIEHHBIX HA KOMIIBIOTEPE.

— BEJINYUHY BBICTYIIA.

- PacCTOsTHUE MEXAY CUMBOJIOM MAapKepa U TEKCTOM.

- BbIPAaBHMBAHMUE.

Jliist aTUX 11e71et HeoOX0oAMMO BOMTH B MEeHIO CTIIMCOK U HaXXaTh KHOMKY «/3MEHUTHY», TIOCIIe 4ero OTKPOETCs

OKHO juanora M3mMeHuTs MapKupOBaHHBIN CIIUCOK, TPEACTaBICHHOE Ha pucyHke 11.11.
WN3me He Hue MAPKHPOBAHHOIO CIK... @

3HaK MapKepa

0] -] 0~]~

WpndT... | 3HaK... | PHCYHOK. .. [

MonoxeHne MapKepa

oTcTyn: |0,63 cn 5‘

MonoieHne TekcTa
Tabynauna nocne:
[1,27.m < oremmi|Leren -

Ofpasey,

OTMeHa
Pucynok 11.11 — OxHo nuanora M3meHneHue MapKupo8anHo20 CNUCKa




Hwxe npuBesieH cocTaB €ro Oniuii:

Onuun \ Ha3nauenue

3HaK mapkepa

[pudt | Ilpenmaraer BapuaHTHI pa3IMYHBIX MIPUGTOB JJIsI BIOPAHHOTO CHMBOJIA

Mapkep | [lo3BossieT ocymecTBUTh BHIOOp BapriaHTa CHMBOJIA MapKepa

Ilonoowcenue naprepa

Orcryn | Onpesienser BEIPABHUBAHKE U MOJOXKEHHE MapKepa OTHOCHTEILHO JIEBOI MPAHHIbI TEKCTa
Ilonoowcenue om mexcma

Otctyn | YcraHaBnuBaeT BEIMYMHY OTCTYIA OT MPABOT0O Kpasi MapKepa 10 Havaia TeKCTa

Obpaser | [TozBosisieT BU3yalibHO OIICHUTH, KaK OYAET BBITJISIETh CIIMCOK MTOCIIe BHECEHUS B HETO M3MEHEHU I
HN3meHenue popMaTa HyMEPOBAHHOIO CIIMCKA

HymepoBannsie crnucku cosnatorcst Ha Bkianke HymepoBanusie (pucynok 11.10). Ecim mpeanoxxeHHble
(dbopMaTel HyMEPOBAaHHOT'O CIUCKA HE MOAXOMAAT AJisi 0POPMIICHUS KOHKPETHOTO JOKYMEHTa, MOKHO CO3/1aTh
COOCTBEHHBIN (opMaT CHUCKa, HakaB KHONKY M3MmeHuTs B aumamoroBom okHe CHHCOK Ha BKIIAIKE
HymepoBanusiii. [Ipu 5TOM OTKpoeTcst OKHO auaiora Mi3MeHeHre HyMepoBaHHOTO crrcka (pucynok 11.12).

W3me He HHe HYyMe POBAHHOIO CITHMCKa @

PopMaT HOMEPS
| 1. WpHdT...

HYMEPaUWa:
Il, 2, 3, v | HavatecC: |1 =

MonoxeHue HoMepa

|I‘Io NEeBoOMY Kpara v Ha: |0,63 cm 5:

MonoxeHne TekcTa
Tabynauma nocne:

II,Z? cM E: oTCTYN:! 1,27 oM 5:

Obpasey

OTHEHa I

Pucynok 11.12 — OxHo muaiiora M3zmenenue HymeposaHHo20 CRUCKA
Huxe npuBeseHsl ONIUK ATOTO OKHA JMAaiora, ¢ MOMOIIBIO KOTOPBIX OCYIIECTBISETCA M3MeHeHune popmara
HYMEPOBAHHOTO CIIHCKA.

Onunun \ Ha3znauenue
Dopmam nomepa
Hywmepanus OcymiecTBisieT BBIOOP CTUIISI HOMEPOB IS CIIMCKA
Hayarts ¢ 3aiaeT HOMep, ¢ KOTOPOro JOJKHA HayaThCsl HyMEpallus B CIUCKE
Mpudt [To3Bonsier BbIOpaTh MIpU@T A7 HOMEPOB B CIUCKE M I JIFOOOrO TEKCTa /10 U MOCie

HoMepoB OtkpeiBaet BKIaaKy lpugt
Ilonoscenue nomepa
BeipaBHuBaHue | YcTaHaBIMBACT BBIPABHUBAHUE CIIMCKA

Ha OrnpenernsieT BBIpaBHUBAHUE U MOJIO)KEHUE HOMEpa

Honoxcenue om mexkcma

Otcryn YcTaHaBIMBAaET PACCTOSTHUE OT IPABOr0 Kpasi HOMEPA 1O HaJyaJla TeKCTa

Oopazen JlaeT BO3MOKHOCTh YBUJIETh BCE IPOBOAMMBIE U3MEHEHHUs 1O BHECEHUS UX B JJOKYMEHT

Co3nanne MHOTOYpPOBHEBbBIX CIIICKOB

Bo MHormx BuJax [OKYMEHTOB BCTpeuaroTcs OoJiee CIIOXHBIE THUIIBI CIHCKOB. DTO TaK Ha3blBaeMble
MHOT'OYPOBHEBbIE CIUCKU. B HUX Takxke HCHoyb3yercs Ju00 MapKUpPOBKa, JIMOO HyMepaius, a MHOTAAa U
coueTaHue Toro u apyroro. Ho riaBHoe ux oTiauune OT NpeAblIyIIMX TUIIOB CIUCKOB — HAJTMYNE HECKOJIbKHUX
ypoBHe#. B 3aBrcHMOCTH OT YpOBHS 715l K&KJ0r0 ab3alia yCTaHaBIUBAETCS CUMBOJ UM HOMED.
MHOroypoBHEBbIE CIUCKH OTJIMYAIOTCA OT OOBIYHBIX HaJW4YMeM OTCTyNoB. OrmpeneneHHbId OTCTYI
IIPUHUMAETCS 32 YPOBEHb TAKOTO CIIUCKA.



Cozanne MHOrOYpOBHEBOTO CIIMCKA BO3MOKHO TOJIBKO C IOMOIIBIO OKHA nuanora Crnucok. IIpudyem ypoBHH
3a7aeT CcaM WCIOJIHUTENb, YCTaHABJIMBAas oOIpelelieHHble OoTcTymnbl. WOrd aHam3upyer OTCTYNBI M, B
3aBHCHMOCTH OT UX BEJIMYMHBI, HyMEPYET, CO3AaBasi YyPOBHH.

MoXxHO co3/1aBaTh U3MEHEHHBIE (DOpMaTHl HyMEpaluu JJIsl Pa3IMYHbIX YPOBHEH MHOTOYPOBHEBOTO CITMCKA,
OJTHaKO B OJTHOM JIOKYMEHTE JIOIyCTUM TOJIBKO OJUH (pOpMAT MHOTOYPOBHEBOIO CIIHCKA.

Jlnst co3aHust MHOTOYPOBHEBOT'O CIIMCKA HEOOXOIMMO BBIIIOJIHUTH CIEIYIONINE TeHCTBUS:

1. Omnpenenuts GpparMeHT AOKyMEHTa, KOTOPBIH mpeanonaraeTcst 0hOpMUTh B BUJIE CIIHCKA.

2. Co3marh OTCTYNIBI KaXI0r0 ab3aia, BOCHOIb30BABIIUCH KHONKOW YBeJIHYUTh OTCTYI HA MaHENIn
UHCTpyMeHTOB DopmaTupoBaHue (IIPU CO3JaHUH OTCTYIIOB HEJIb3s UCIIOIB30BaTh TAOYIAIINIO).

3. Boienuts BRIOpaHHBIN (parMeHT TEKCTa.

4, Briopatrs  komanay @opmar - Conmcok. B okdHe  guanora Cnmcok repeidtd  Ha
BKJIaJIKy MHOTOypoBHEeBbIii (prucyHok 11.13).

5. Br1OpaTh HY)KHBIN THII MHOTOYPOBHEBOT'O CITUCKA U3 MPEIOKEHHBIX BapuanToB. Haxxats OK.

MapKHpOBaHHBIA ] HyMepoBaHHbI  MHOrOYpOBHEBbIH l CNMCoK CTHNEH ]

1) 1. &

> >
HeT a) 141

h) 1141, .

CraTbal. 3aron 1 3aronoeox 1 I. 3aronoeox 1 Maga 1 Zarono

Pasgen1.01 3: 1.1 3aronoeox 2

(&) 3aronoeox : 1.1.1 3aronoeox

X 1. 3aronoe

3 OK I OTMEHa |

Pucynok 11.13 — Bknagka MHoroypoBHeBbIii okHa auanora CHucok

Co3nanne OyKBHIIBI

st Gostee kpacoyHoro oopmIIeHHS TOKYMEHTa OOJIBIIYIO 3arjlaBHYI0 OYKBY B Hauaje pasjelia, TJaBbl WIN
a03a1a MOKHO 0(OPMUTH TakK, YTOOBI OHA 3aHMMaJIa HECKOJIBKO CTPOK, KaK 3TO C/IEIaHO B Hayajle HacTOSILEro
ab3ana. BepxHroro 4acTh OyKBUIIBI YaCTO BBIPAaBHUBAIOT 10 BEPXHEMY Kparo EpBOM CTPOKHU ad3ara.
W3meHeHne win npocMOTp OYKBUIIBI CIIEAYET BBIMOIHATH B peXKUME Pa3METKH.

UYrto6s! 100aBUTh OYKBUILY B JOKYMEHT HEOOXOIUMO BBIJIEIUTh OYKBY, 3aliTu B MeHI0O DopmaTt —> BykBuua,
nepes BaMu MOSBUTCS TUAIOTOBOE OKHO IpeJicTaBlieHHOe Ha pucyHke 11.14.

x

MonoxeHHe
HET E TEKCTE Ha none
MapamMeTpel
WpHgT:
ITimes Mew Rornan _I

-
BEICOTA B CTROKAX: |3 E"
PACCTOAHME OT TEKCTA! II:I M 5‘

O I CITMEHS |

Pucynoxk 11.14 — Jluanorooe okHo byksuiia
Huanorosoe okHO BykBuna (Drop Cap) no3BosisieT 3a/1aTh celylolue napamMmeTpsbl.
1. B rpynme Ionoskenune (POSition) MOKHO BBIZCIUTE OJHO U3 TIOJIEH:
— Het (None) — npeobpasyeT OyKBHILY BBIACICHHOTO ab3alia B OOBIYHBIN TEKCT;,




- B Tekcre (Dropped) — BcTaBnsieT BBIPOBHEHHYIO TI0 JIEBOMY Kpato OYKBUILY, 00TEKaeMyI0 TEKCTOM;
— Ha moJie (In Margin) — Bcrasisier OyKBHUILy, BRIHECEHHYIO Ha JICBOE TI0JI€, B HAYaJI0 NIEPBOM CTPOKU
a03ana.

2. Ha3znavenue npyrux mojieil OKHa:

— mwpudT (Font) — mo3BossieT BEIOpATh MIPUQT IS HAITMCAHUS OYKBHIIBI;

- BbicoTa B crpokax (Lines to drop) — mcmonb3yercst IS 3aJaHHS YKCIA CTPOK IO BEPTUKAJIH,
KOTOpBIE TOJDKHBI 00TEeKaTh OyKBHILY;

- paccrosinue a0 Tekcra (Distance from text) — omnpexensier paccTosHue MEXAy OYKBHUICH U
CTPOKaMH OCHOBHOTO TeKCTa ab3aria.

3ananue 2.
BHuMaTebHO M3y4YHB TCOPETUUCCKHUI MaTepHall, CO3/IaiTe IOKYMEHT 0 00pasily, BCTABIISASA CHOCKH, TPUMEUYAHUS,
KOJIOHTUTYJIbI, OYKBHITY U CIICKH.

—
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IIpakTuyeckasi padbora Nel2

Paspabomra unmepgeiica komano. Cozoanue HOBbIX nanenel UHCMPYMEHMOo8, HO8bIX KHONoK. Pazpabomka
unmepghetica komano. Coz0anue MaKkpocos.

Hens: -
Word;

ITO3HAKOMHUTHCS C OCHOBHBIMH BO3MOXXHOCTSAMM CO3JaHHUA U MCIIOJIb30BaHUA MAaKpOKOMaH B

- HaY4YHUTbLCA I[O63BJ'I$ITL " YOAJIATh MaKpOChl, Ha3Ha4aTbh MaKpOC KJIaBHIIaM, pC€AaKTUPOBATh

CO3JIaHHbII MaKpoOC;

3aganue 1.

Hab6pars cienyromumii teket MS Word:
Makpocsr B Word — Gosiee TOHKasi HACTPOHKA TEKCTOBOI'O TPOLIECCOpa.

HpI/IMeHHH MaKpOChI Mbl MOYKCM:
>
>

COSILaBaTI) HOBBIC KOMAaH/bI U OIIPCACIIATH CII0CO0 MX BBIMOJHEHUS
M3MeHsaThr nMeHa KOMaHI, ITPOU3BOAUMBIC UMH HeﬁCTBHH, MCCTO UX PACIIOJIOKCHUA B MCHIO UJIN

«ropsvUcC) KiIaBUIIHW JJIs1 BbI30BA KOMaH/

>
>

3ananue 2.

MeHsATh KIIaBHIIK aHaIeHd HHCTPYMEHTOB U MPOU3BOUMbIC UMHU JCHCTBHUS
Touno 1 ToHKO HacTpauBaTh Word.

Ha ocHoBe 3TOT0 TEKCTa cO3/1aTh MakKpocC, I/IMGI-OH_II/Iﬁ CJICAYIOLICC OIMMCAHUC: 14 IT., KypCHB, paSPe)KeHHBIﬁ,

KpPAaCHBIN.

1. BHOBB CO37aHHOMY MaKpocCy HacTpofika ﬁ|§|

MIPUCBOUTH UMs 3ar0/10BOK,

B OKHO OmnucaHue napaMeTpbl
(omucanue) co3/1aBaEMOro
Makpoca.

2. TlpuMeHUTH CO3MaHHBIM

K CJIOBaM «MaKpoChl» B
MIPETIOKEHHOM TEKCTE.

3TOTO BHITIOJHUTE KOMaHTY
CepBuc/Makpoc .

3. Co3maHHOMY Makpocy
MIPUCBONUTE «TOPSIHEY KIABUIIIH
(undpa). ns storo:

> BrinonauTe komaHIy
CepBuc/Hacrpoiika

Hactpoika KaasHaTyphbl

¥EARHTE KOMaHAY

Kateropum: Komanab!:

Mpaeka
Bra,

BcTaska
fopMaTt

eCrCloseal

MaHENM MHCTPYMEHTOE  KomaHabl ] MapaMeTpel ]

Y1obel A05aEHMTE KOMaHAY Ha NaHENE MHCTPYMEHTOE, BEIDEPHTE KATErOpHHD H NEPETALLMTE
KOMAHAY M3 3TOMD OKHE HE NaHENE.

Kateropmm: KomaHab:

CKHa W ENpaBka ﬂ & Mormal MewMacros. Marpact J
PucoBanme

ABTODHMYPE!

I panHuel

CNHAHKE

DopMBl

SNEMEHTE! YNPAENEHHA

Bre KoMaHae! J

ONHCaHKE:

@ COxpaHHTE B! |Normal j KnagmaTypa... | 3aKpkITE |

>
>

KJIaBHATYPbI BBEAUTC COYCTAHUC «TOPAYHX» KIIABUIII.

Kareroputo BeiOepute Makpocsl

PX

Onncanme
¥NpaENeHHE EHELHKMHA CS5-CobINKaMK
FKoMaHakl:

TpeOyemoe MEHIO.

].533, Mormal, MewmMacros, Makpoc]

BHECTHU

MaKpoc

s

Ctri+3

ménkHuTe o kHonke Kiiapnarypa, B okHe Hacrpoiika

FileCloseOrExit j
VKkakiTe coMETaHHE KnasHu 4. Jlo6asbTe B myHKT MeHIo [IpaBka ctpoky OdopMuts
TekyWHE COHETaHHA: HoBoe COMETaHHE KNABHL:
J | 3aroJiIoOBOK.
= Jli1st aTOTO:
> 3arenuB KypcopoM MBIIIN CTPOKY C Ha3BaHUEM
Couparmo vamenerwme:  [Normel <] HeoOxoauMoro Makpoca B okHe KomaHebl, nepetamurs e€ B



> 3aTeM, BbI3BaB KOHTCKCTHO — 3aBUCHUMOC MCHIO HA’)KaTHEM npaBoﬁ KJIaBHIIIW MBIIIH,
MNEpCUMCHOBATL KOMAaHAY.

5. Ha manenu unctpymenToB Ta0auubl 1 rpaHunbl 100aBETE HOBYIO KHOIIKY, BBIITOJIHSIONIYIO CO3/JaHHBIH
Makpoc. i aToro:

> 3amenuB KypcopoM MBIIIN CTPOKY ¢ Ha3BaHHEM HEOOXO0IUMOTO Makpoca B okHe KomaH/bl,
nepeTaumTh e€ Ha TpedyeMyro aHallb HHCTPYMEHTOB.
> 3aTeMm, BbI3BaB KOHTEKCTHO — 3aBUCHMOE MEHIO Ha)KaTHEM MPABOM KJIABUILIM MBIIIH, U3MEHUTh

PUCYHOK Ha KHOIIKC. I[J'ISI TOro, YTOOBI pAaOM C pUCYHKOM HE OBLIO HaJIlInucu

Brumanue: éce KoppeKmupoeKku meH1o u nanesneii UHCMPYMeHM 08 NPOU3BOOAMCA MOIbKO RPU
omxkpwvitmom okne Cepeuc/Hacmpoiika/Maxpo

3aganue 3.
O3HAaKOMHUTECh C TEOPETUYCCKHMHM CBEJICHUSIMU

Co3z0anue u opopmienue memamuyecko2o Kpocceopoa 6 mekcmosom nponeccope Word sBiisieTcst ”HTepeCHOiH
3a/1a4eid, B MPOIIECCE BBITIOJHEHUS KOTOPOW MPHOOPETAIOTCS HABBIKA Pa0OTHI CO MIPUPTAMHU U TAOJIHIIAMH.
HekoTopsie aeiicTBUS MOKHO aBTOMaTH3UPOBATh, B pe3yJibTaTe MPUOOPETAeTCs OMBIT PaOOTHI C MaKPOCaMHU;
Ha TaKUX MPOCTHIX MPUMEPAX CTYICHT JIETKO X OCBAaMBAET U MPH PEIICHUN APYTHUX 3a/1a4 YK€ BUAUT CaM, /1€
HY>KHO HaIlucaTh Makpoc.

[Ipu odopmMieHUN KPOCCBOpAA IMOCTOSHHO ITOBTOPSIOTCS CICAYIONIME ICHCTBUS: BBIICICHHE Psjia SUCCK
Tabnubl (MO CJIOBO) W BBIOOp ANl HUX TPAHUI] U 3aTUBKU. UTOOBI aBTOMATU3UPOBATH 3Ty PYTUHHYIO
OTIEePaLINI0, MOKHO O(OPMHTH €€ B BUJE JIBYX MAaKPOCOB: OJJHOTO — JJIsl 0pOpMIICHHST BEPTHKAILHOTO OJI0Ka
sYeeK, APYroro — Jijisi TOPU30HTATBHOTO.

3aganue 4.
Co3znaiiTe TeMaTH4eCKuil KPOCCBOP/ B TEKCTOBOM mporeccope MS Word.

[TocnenoBarenbHOCTh AEUCTBUM NIPU CO3/IAHUHU KPOCCBOPA:

1. BceraButh B mokymenT Word Tabmuily, B KOTOPOW KOJMYECTBO CTPOK M CTOJOIOB COOTBETCTBYET
MaKCHMaJbHOMY KOJMYECTBY KJIETOK IOJrOTOBIEHHOTO Ha OyMare KpOCCBOpAAa IO TOPU30HTAIM M IO
BEPTHUKAIIH.

2. BeigenuB 3Ty TabiuIly, YCTAHOBUTH IIMPHUHY CTOJIOIIOB M BBICOTY CTPOK TaKMUM OOpa3oM, YTOOBI sluE€HKH
MIOJIYYNJIUCh KBAJPATHBIMH.

3. BriOpath nyHKT MeHio Tabnuia, yctaHoBUTH (iaxkok OToOpaxaTh ceTKy. YOpaTb oQOpMIICHHE SYEEK
Tabnuibl komanaoit @opmart, ['panuriel u 3anuBka, Her.

4. 3amucatp B BUje Makpoca odopmIiieHHE 010Ka STYEEK 10 TOPU3OHTAIIH:

1) BeIIETUTH OJIOK SY€EK MOJT IEPBOE CIIOBO MO TOPU30HTAIIH;

2) 3anucath Makpoc. BeinonHsemsbie aelictBus: koManaa @opmar, I'paHuiibl ¥ 3a/1MBKa; yCTaHOBKA
oopmMieHus A1 BCeX TPAHUIL siU€eK, 3aTeM 3aIUBKH.

5. AHanoruyHo 3anucatb Makpoc opopMiIeHUs OJI0Ka SYEeK IO BEPTHUKAIH.

6. JInst opopmieHHs KpOCCBOp/Aa HYKHO BBLAETATH OJIOKM f4YeeK M HaXKUMAaTh Ha3HAYCHHYIO U Makpoca
KOMOMHAIINIO KJIaBUIIL.

7. Bb11enuTh MOMy4YeHHYIO CETKY KPOCCBOP/Ia, YCTAHOBUTD THII LIPU(Ta U paCcIION0KEHUE CUMBOJIOB B TUeHKax.
[IpocTaBuTh UGPHI B HY)KHBIX STYEHKaX.

8. 3ammcare Bompocel kpoccBopaa. IIpm 3ToM MokHO Hcnonb3oBaTh Komanay OxHo, Paszgenuts. OkHO
TEKYIIEero JOKYMEHTa pa30uBaeTcs Ha JiBa, B KaKJIOM U3 KOTOPHIX MOYKHO PacloJOXKUTh TEKCT TakK, Kak BaM
ya00HO: B BEpPXHEM OKHE — HYXHYIO CTPOKY KpPOCCBOPJA, B HH)KHEM — CTPOKY TEKCTa, B KOTOPOii
3anuchIBaeTcs Bonpoc. OCOOEHHO MOJIE3HO TaKoe pa3OreHune B ciiy4yae, €CiIu KPOCCBOP/I MOTYUYHIICS OOIBIINM.
9. Ilpu oopmieHnn KPOCCBOP/Ia MOYKHO MCIOJIb30BaTh BCTABKY PUCYHKOB, CUMBOJIOB, aBTOuUryp. Ilpu stom
HECKOJIbKO CBOOOTHBIX CMEXHBIX Y€K HaJJ0 00bETMHUTH B OJIHY, a 3aT€M BCTaBUTh PUCYHOK HJI CUMBOIL.



IIpMep xpoccBOpAa IO KOMNBIOTEPHON TePMHHOJIOTHH:
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ITo ropuzonrtanu: 1. CpenctBo xpaHeHuss uUHpopmauuu. 3. YcTpoiicTBO BBoJa H300paxkeHMs. 5. SI3bIK
nporpammupoBaHus. 8. f3bik mporpammupoBanus. 9. M cyneOusiif, u cereBoii. 10. Mecto XpaHeHus
unpopmanuu o gaitnax. 11. [loumenoBannas obnacte Ha aucke. 14. Onun u3 06bekToB mdb-paiina. 15. On
ObIBaeT MOCJEIOBATENBHBIM W THapauieNbHbIM. 17. MecTo BH3yanu3amuy SJIEKTPOHHOTO JOKyMeHTa. 18.
ITporpamma, ynpasistomas pacnpeneneniueM pecypcos. 20. Ilo Hemy nepenBuratot Mblb. 22. OH 3aHUMAaeT
oobeM mamsTu 1 Gaift. 23. Yacth cioBa, 0003HAYAIOIIEr0 KPYIHYIO €IUHUIY U3MepeHus namstu. 25. Tun
na"HbIx B Excel.

27. Enunnna n3mepenus napopmanuu. 29. Tun crpykryp nansbix. 30. CTpyKTypUpOBaHHBINA HAOOp JaHHBIX.
31. C ero nomompto ympasiserca BHemHee ycrpoictso. 33. B IIK oH ycraHaBimBaeTcss B repMETUYHON
oboiouke. 34. CpenctBo Tenenocrymna. 36. Pazsem. 37. Buneo... . 38. Panr 3amaqm.

ITo Beprukamu: 1. I'padomnoctpoutens. 2. Ilponenypa nposepku. 3. PabGouas ... . 4. 3navamas nudpa B
JBOMYHOM CHCTEME CUHMCIICHHs. 5. 3anmuch cUMBOJIa B TaMATH. 6. EquHuna usmepenus 1. 24 1o BepTUKAIA. 7.
Hayxka o cnoco6ax xpaHeHus, nepeaadu 1 00padotku nHpopmanuu. 8. Habop B3anMocCBsI3aHHBIX Web-CTpaHull,
o0beMHEeHHBIX o0Imieii Temoit. 12. Cranmapthblii rpaduueckuit oobekt B Windows. 13. ..komanpa. 16.
OCHOBHOM 3JI€MEHT 3JeKTpOHHOM Tabnuubl. 19. Touka Ha skpane. 21. YcTpoiicTBo BBoa MHpOpManuu. 24.
OnHa U3 xapakTepucTuk ImmHbl 26. Deletion. 27.... oomena. 28. OOriiee Ha3BaHWE KJIaBUATYPhl © MOHUTOPA.
30. Enununa undopmanuu. 32. MHOXecTBO Touek B rpaduueckoMm uszobpaxenuu. 35. Ilo-pycckm —
OTpHUIIaHHE, T0-aHIJINHCKU — ceTh. 37. CBepxonepaTUBHAs MaMsITh.

3agaHue 1o PEeLIeHUI0 KPOCCBOPAA MOKHO JOMOIHUTD CIEAYIOIIMM: HE00X0AUMO MOTYYUTh KIFOYEBOE CJIOBO
— 0HO 0003HavaeTcs nudpamMu B HUKHEH 4acTH sUYEeK.

OTBeTBI HA KPOCCBOPA:

Ilo copuzonmanu: 1. Ilamste. 3. Ckanep. 5. Ko6ou. 8. Cu. 9. [Iporokon. 10. Karasnor. 11. ®aitn. 14. Otuér. 15.
IToprt. 17. Okpan. 18. dQucneryep. 20. Kospuk. 22. Cumsoi. 23. Mera. 25. @opmyna. 27. Bunt. 29. Crek. 30.
baza. 31. Koutponép. 33. Bunuecrep. 34. Cetb. 36. Cnort. 37. Kapra. 38. [Ipuopurer.

Ilo éepmuxanu: 1 Ilnotrep. 2. Tect. 3. Cranuus. 4. Hyne. 5. Kog. 6. bon. 7. Undopmaruka. 8. Caiir. 12. OkHo.
13. Makpo. 16. fueiika. 19. [Tukcens. 21. KnaBuarypa. 24. Ckopocts. 26. Y nanenue. 27. bBydep. 28. Koncors.
30. baiirt. 32. Pactp. 35. Her. 37. Kom.

KunroueBoe cnoBo: Bupyec.

Hror paboTsl: daiin, 3amura padoOTHI.

IIpakTnueckas padora Nel3
Dppexmusnvle cnocodwvl 6600a ungopmayuu. Peoakmuposarue mabauysl: uzsmMeHeHue co0epHCUMO20
AYeliku, dobasienue u yoaieHue Cmpox u cmoioyos, nepemewerue, KOnupoaHue

IJens: HayunThCS CO3aBaTh U peJakTupoBarh Tadmuimsl B MS Excel



3aganmue 1

3amyctute Tabnuunelii nponeccop EXCEL 2007-2013.

3ananue 2.

VYcranoBute Kypcop B siueiky Al ( IIETYKOM MBIIIU 10 SYEKe) U BBEIUTE TEKCT: BuIpyuka 0T peasnzanun
KHHMKHOH MPOXYKIUH.

3aganue 3.

Benute Tabnuily corinacHo oOpasity, IpeacTaBIeHHOMY B Taduuiel.

Taoauna 1

| Al v £ | BolpyuKa 0T peanu3alnm KHIHHOW NpoayKLMK
A B & D E F G H

1 |Bbipyuka OTJal eanM3aLnn KHUXHOW NPOAYKUMK

2 QOcens 2014

O0BéM |HIOHB |HIomb |aBIycT |ceHTAOpHb |OKTAGP: (HToro | IIpoleHT
3 IpomaK peansalin
Ho 100 |1050 |2100 (4250 |2250 1950
4 maver
Ho 200 330 6160 |13530 [11200 1100
5 mader
=200 1000 |6000 (4000
6 maver
7  CymMma
g
3aganue 4.
Paccunraiite CYMMY BBIpYYKHU OT pCajindalilnun KHIDKHOU MIpOAYKIIMU B UIOHE MECALC OJHUM U3 IBYX CoCcO00B:
. YCTaHOBHTE Kypcop B siueliky B7, BBeaure B sueiiky B7 ¢popmyny (dhopmyrna HaunHaeTCs CO 3HaKa =,

3aHeCeHHEe MMEH sueeK B (opMylly OCYIIECTBISEM ILNEIYKAMH MBIIIM [0 COOTBETCTBYIOIIUM
aueiikaM): =B4+B5+B6. Haxwmure knaBumy Enter. B suelike nosBUTcsa cymMMa auana3ona siueek B4:B6;
. ounctHTe sueiiky B7 (ycraHoBute Kypcop B siueliky B7 u naxxmure kHonky Del). Beigenure nuamnazon

sueek B4:B7 1 HaXMuUTE KHONKYABTOCYMMA z - (Bkaanka I'maBuasi, I'pynnma PexaktupoBanme).B
suelike B7 nmosiBuTcs cymma auamnaszona siueek B4:B6. CpaBHHUTE MOJyYEHHBIH pPeE3yJbTaT CO 3HAYCHHEM
siueiiku B7 B Tabuumie 2.

Taoauna 2
| B7 ~( fe | =cymm(B4:B6)
A B C D E F G H

1 Bblpyuka OT peanusaumm KHUKHOW NPoayKUMKU
2 |Ocens 2014

O0péM |mroHE |Mrome |aBryeT |ceHTSOpE|OkTaGpe (HToro | IIpomeHt
3 Iponai peanH3ain
o100 [1050 (2100 (4250 [2250  |1950
4 Tma4er
0200 (330 |6160 [13530 (11200  |1100
5 Tma4er
>200 1000 (6000 [4000
6 Tmatex
7 Cymma [1380 [9260 [23780 [17450  [3050
8 m
3aganue 5.
PacnpoctpanuTe oneparuio cyMMUpoBaHus Ha aAuana3zod C7:F7 onHuM U3 crnoco0oB:
- CKonupyiTe coaepkumoe stueiiku B7 B stueviku C7:F7. s aToro cxBatute sueiiky B7 3a mpaBbiit
1380

JOHa
HIDKHHUM yToJ1 (30HY aBTO3AMOJIHEHHS) ABTCSaN0AHEHNs i ge oTIycKas KHOIIKY MBIIIN [IepeTanuTe e€ B
sueiiky F7. Ouuctute nuanazon C7:F7.
. BbIIIENINTE siUekKy B7, BeimonHuTe Komanay Brianka: I'maguas, I'pynna: bygep oomena, Knonka:
Konupoeats, Bergenure suedkuC7:F7 u Beimonnute koManny Braaaka 'nasuas, ['pynna bydep odmena,
kHonka Berasuts. CHUMUTE BBIJIENEHNE, HA’KaB KHOTIKY ESC.
3aganue 6.
Y6eauTech B paBUIILHOCTH BBIMTOJTHEHHOW OIEpaIuu:
. BbIenuTe stueiiky B7. B ctpoke dpopmyn nomkHO oToOpa3zuThes Beipaxkenue: =CYMM(B4:B6);
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. BeIZieNHATE stuekiky C7. B cTpoke dhopmyn 10mkHO 0ToOpasuThes Beipakenue: =CYMM(C4:C6).
3ananmue 7.

[ToacuuraiiTe cyMMapHyIO BRIPYUYKY OT peaiu3aiui KHUKHOW npoaykiuuu (cronbden Utoro ). Jlms saToro:
. BBIJIETTUTE B CTpoOKe stueiiku B4:G4;

. HAXMHTE KHOIIKY | > |

. B siuelike G4 mosiBUTCS cymMMa auanazoHa B4:F4,

3ananue 8.

[ToacuuraiiTe CyMMBI B OCTAJIbHBIX siueiikax ctooma Mroro. s atoro: cxBarure sueiiky G4 3a mpaBblid
HUKHHUH yTOJI (30HY aBTO3AIOJHEHUS ) U, HE OTIyCKas KHOMKY MBIIIH, IpoTanuTe e€ 10 ssueiiku G7.

B stueitkax G5, G6,G7 mosBsATCsA cymMmMapHas BRIpYYKa OT peaau3alii KHUKHOUW MPOAYKITHH.

3aganue 9.

Omnpenenurte JOJIO BEIPYUKH, MOJIYYEHHOHN OT Mpoaa)ku naptuid Toapa. s aroro:

] BbIIENUTE suekiky H4,

. BBenute popmyny =G4/G7,;

] HaXXMUTE KJIaBuiy Enter;

] BbIJIeTIUTE stueiiky H4,

. Ha)XMUTE KHOIIKY i (Branaaka I'nasnas, I'pynna Yuciio). B suelikeH4 nosBuTCs 3HaYCHUE 10U
BBIPYYKH B IPOLEHTAX.

3aganue 10.

Paccuuraiite AOJIXO BBIPYYKHU UL APYTUX CTPOK Ta6J'II/II_[bI, HCIIOJIB3Ys aBTO3aIlOJIHCHHC.

B pesynbrate aBTo3anonnenus B sueiikax H5, H6 u H7 nosBurcs coobmenue #/IEJI/0! (nenenue Ha HOMB).
Taxoii pe3ynbTaT CBsI3aH C TEM, YTO B 3HAMEHATENIb (DOPMYITBI BBEAEH OTHOCHTENBLHBIN aapec STYehKH,
KOTOPBIN B pe3yJIbTaTe KOMUPOBAaHUS OyJIET CMEIIaThCsl OTHOCUTENbHO stueiiku G7 (G8, G9, G10 - myctbie
siueiku). M3mennTe oTHocuTenbHbIaapec sueiiku G7 Ha adcoioTHbIil — $G$7, 310 puBEeaET K
MOJIYYEHUIO MIPaBIIIBHOTO pe3yibTara cuéra. Eme pa3 monpoOyiiTe pacCuynTaTh 10JIM BEIPYYKH B MPOLICHTAX.
[ns sToro:

] ounctute nuanazon H4:H7;

] BblIENNTE siuekky H4,

. BBeute opmyny =G4/$GH7;

. Ha)XMUTE KJIaBuIy Enter;

. paccuyuTaiTe MO0 BRIPYUYKH JIJISl APYTUX CTPOK TaOJIUIIBI, HCTIONIB3Ysl aBTO3AMNOIHEHNE.

B pesynbrate B siueiikax quanazona H4:H7 nosBUTCS 1071 BBIPYYKH B MPOLIEHTAX.

3ananmue 11.
OdopmuTe Tabauiy mo ceoemy yemorpenuto. Coxpanute (aiisi B CBOIO IMATKYy.

Hror pabortsi: daiin, 3amura padoThI.

IIpakTnueckas padora Nel4
Obpabomka ungopmayuu ¢ nOMOWbIO 102UHECKUX HYHKYUL

esb: MOMydIuTh MPaKTHYECKUE HABBIKA PAOOTHI C :

- JIOTHYECKUMH (PYHKIUSAMH,

- (GYHKIUSMU 1aThI,

- aOCOIIOTHBIMHU CCHUIKAMH,

- OCBOHUTH TEXHOJIOTHIO TuHaMu4eckoro oomena nanueiMu (DDE) mexxay Excel u Word.

3ananue 1.
Hcnonb30BaHue JTOTHUECKUX (PYHKITHHA

[TycTh HaNOT HCYUCISIETCS MO MPOTPECCUBHOM TIKale cieayromum O0pa3om: ¢ 3apabOTHOM MIaThl, HE
npesbimrarorieit 1000 py0., Hasor coctaBisiet 12%, a ¢ yacTu 3apruiatsl, npessimatomei 1000 py6., — Hamor
20% oT 3TO¥ YacTwu.
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1. Brauane onpenenum UCXOHBIC TaHHbBIE 3a1a4u: (aMUIUU PaOOTHUKOB (TEKCT) U pa3Mep 3apaboTHON
TUIaThI (YUCIIO ¢ ABYMS I(pamu B JpoOHOI YacTH).

Y CTaHOBHM, 4TO MBI JOJDKHBI PACCUMTATh B 3a/1a4€ BEJIMYMHBI I10I0X0IHOTO HAJIOTA U MOJIy4aeMOH KaXKbIM
PabOTHUKOM CyMMBI.

2. J171s1 BBITIOJIHEHUS pacueToB 3amycTuTh EXCel, u Ha nepBom pabouem JIUCTE ONMUIIUTE CTPYKTYPY
TaOJIUIBI U BBEAUTE UCXOAHBIC JaHHBIC (Ta0. 1)

HCX_O,IIHHC JaHHbIE

A B C D
1 ‘.. Pacuer 3apIuiathl ¢ IpOrpecCHBHOM MIKATIOH MOAOXOAHOIO HAJIOTa
2 Damuus 3apmnnaTa ' Hanor TTomyunTs
3 Hgeanos - 1234,56
4 Ilerpos 1000
5 Cugopos 1563,35
6 ®ponoB 986,54
7 HUTOTI'O: 4784,45
8

3. «Jluct2» nepenmenoBath B «PacueT 3apmiaTel»

4. B aueiiky C3 He00X01MMO MMOMECTUTH BEIMYMHY OJOXOIHOT0 HAJIOTa, BBIYUCIIIEMOTO 10 IPOrPECCUBHOM
HIKanie, A 3Toro BeaenuTh suekiky C3 u BBectu popmyny =ECJIU(B3<=1000;B3*0,12;1000*0,12+(B3-
1000)*0,2). B stoii popmyiie nposepsiercst yenosue B3<=1000. Eciu ycioBre co0t01aeTCsl, TO HAJIOT
BbruucisieTcs mo popmyne B3*0,12. Eciu yciaoBue JI0KHO, TO HAJIOT BBIYHCISETCS 1O (hopmyIie
1000*0,12+(B3-1000)*0,2 (12% ot cymmsI 3apmiatel B 1000 pyoseii + 20% ot cymMsl, npeBbitiatorieii 1000
pyoOueit).

5. B saeiiky D3 BBectu ¢popmyiry =B3-C3 aist onipeniesieHusi CyMMBI pa3HOCTH 3apIljiaThl U HAJOTa.

6. CxonmpoBats Gopmyinsl u3 nuanasona C3:D3 B nnanazon C4 : D6. B sueiiky B7 BBecTr hopmyisr

CYMMHPOBaHHUS pe3yJibTarta 1o ctoiaoiy B, nis yero, Beinenus sueliku B3 : B6, menkHyTh KHOIIKY Z B

naHenu MHCTpyMeHToB CtangaptTHas. CkonupoBath (GopMyiy BeIUHCICHHUS CyMMBbI cToioua u3z B7 B C7:D7.
Tabnuma Oyner UMeTh CIeAYIOIINN BUI:

PesyabTaTsl pacueron

A B C D
1 Pacﬁer_ 3apIUIATHI ¢ IPOTPECCHBHOM MIKAIOM NOJOXOTHOTO Hajora
2 Damuud 3apmnara Hanor Iomyunts
3 HBanoB 1234,56 166,91p.- 1 067,65p.
4 ITerpos- 1000 120,00p. 880,00p.
5 Cuopos 1563,35 232,67p. 330,68p.
6 dposos 986,54 118,38p. 868,16p.
7 | HTOIO: 4784,45 637,97p. 4 146,48p.

7. Ilepeumenyiite JIuct No, BBenist HOBoe uMsi PacuéT 3apmiiaTsl
8. Coxpanuts (aiin Ha nucke O: ¢ umeHem Pagora B Excel

3ananmue 2.
Hcnonb3oBanue GyHKIUH 1aThI

1. 3anmyctuth EXcel u mpocMoTpeTh cripaBouHy0 HHGOPMAIIHIO O HA3HAYCHUH U CHHTAKCUCE (QYHKITUIA TaThl
u BpemeHHu. J{ist aTOTO, BRI3BAB CripaBKy EXCel, Ha Bkiajke mouck 3aiaTh 00pa3 moucka «pyHKIMA 1aThI,
3aTeM B CIIMCKE HallIeHHBIX pa3/iesioB BeIOpaTh pa3aen MyHKUMN padoThl € AaTOil 1 BpeMeHeM U IIEIKHYTh
kHonky Iloka3aTs. [lonbp3ysick KHOMKaMU CCBHUIOK, TpocMOTpeTh cripaBku 1o pyHkuusim JJTATA, IEHD,



MECSAL, AEHBHEL, CETOAHS, TAATA. [{ns Bo3BpaTa Ha NPEAbIAYIINAN 3KpaH CIIPAaBOK MCIOIb30BATh
kHonky Ha3aa. 3akpbITh OKHO CITPABKH.

2.Ha Bropom pabouem nucte (JInuct2) cocraBuTh TabIUIy, KOTOpasi paCCUMTHIBACT KaJleHAAph Ha JIIO0OH To1,
oIpeJiesIseT HOMEP M Ha3BaHUE JIHS HEJeNU, Mecsla.

3. B siueiike Al BBecTu 3aronoBok Tabmuusl «Kanenaaps». Bo BTopoii crpoke B siueliku A2, B2, C2 BBectu
Ha3BaHus rpad: «/lara», «Homep ausa», «Ha3Banue aus u Mecsauar.

4. 3anatp B siueiike A3 popmyny =JJATA(2010;10;01) ans BBOA MEPBOM ATl HY)KHOTO To/1a. B stueiike A4

3agath hopmyny =A3+1 i BEIUUCIEHUS JaThl caenyomero aHs. CkonupoBath Gopmyiny u3 A4 B quamna3oH
AS5:A39. [Tonyuures kanengapp Ha 2005 roxa.

4. B stuetiky B3 BBectu dpopmyny onpenenenus qas neaenu =/{EHBHE/I(A3;2). (CornacHo napamerpy 2
HOPSIIOK JTHEH B HEJIeNe CICIYIONINI: TIOHESISIbHUK - 1, BTOPHHUK - 2, cpefia - 3, ..., BOCKpeCceHbe — 7).
Ckonmposartb 3Ty popmyny u3 B3 B nuanazon B4:B39. B cronbue B OyayT BoIBe1eHBI OPSAKOBBIE HOMEpa
JTHEH HEJENH 3a BECh IO/

5. Ucnonb3ys cnpaBounyto cucremy Excel, naiitu moackasky o ¢pyukiuu TEKCT. [i1s 5TOro BeI3Bath
cnpaBky u Ha BKiajake Iloucek 3a1aTh 00pa3 MOUCKa «TEKCT», 3aTEM B CIIMCKE HAWIEHHBIX pa3/iejIoB BHIOpATh
paznen TEKCT u menkuyts kHonky Iloka3ats. [Tociie mpocMoTpa cripaBKH 3aKpBITh OKHO JTHOOBIM U3
CTaHJIaPTHBIX CIIOCOOOB.

6. B sueiiky C3 BBectu hopmyny =TEKCT(A3; « 111 MMMMMM»), koTopas 1o 1aTe onpeaeanT
TEKCTOBOE Ha3BaHHe JHS Hexenu u Mecsua. Ckonuposats hopmyny u3 C3 B nuanazon C4:C39. B crondue C
OyayT BBIBE/ICHBI HA3BaHUS JTHEH HEAETH U MECSIIEB 32 BECh TOI.

7. Beigenuth Tabnuity 1 oopMHTH ee, BEIOpaB B MeHI0 @opmaTt komany Sveiiku. Ha Brinagke I'panunna
BbIOPATh THII JIMHUU U BKIIOYUTH BHEIIHUE U BHYTPEHHUE rpaHullbl, Ha BKIajgke BU/JI BoIOpaTh 1IBET 3aJIMBKU
U IIETKHYTh KHOTIKY OK.

|#) Pain NMpaoxa Bua Berasxa Popmar Cepouc Jawwse Oxno 2 [=181x]|

DeREGRY | {BBI v -o- Q@ =4 8|@ 7
:ﬁ-ﬁmesNemeanCw v 12 vi)l{ K 4 g? = EE@%L'&'A'»
o _vj = | =TEKCT(A4;"TOIL MMMMMM") _
A [ B | c [ o T E [ 7
1 Kanesnaps =
1321 010100 6lcy66ota Supaps |
§l 4 | 02.01.00 Tlpockpecenee Anpaps |
151 030100 Hinonenemsuuk Jupape
6 | 04.01.00 2|Bropuuk Anpape
7 | 05.01.00 3|cpena fAnsape N
I 8 | 06.01.00 diwernepr Ausapy  §
[T [»T¥l\Kaneugapp {Tvcrz fnvcra /]
i roToBo | [ i

Pucynok 1. Tabnuna «KAJIEH/IAPb»

9. 3amuTuTH TAOIUILY, OCTABUB BO3MOKHOCTH MOJIb30BATEII0 U3MEHATH I'0J], HA KOTOPBINA CO3/1aeTCs
KajeHaapb. [t 3Toro npeaBapuTEabHO CHSB 3alUTY C sueiiku A3, BbIOpaTh B MeHI0O CepBHC KOMaHTY
3amura, 3aTeM — 3alUTUTh JUcT. [IpoBepuTh eiicTBUe 3alUThl, TOMPOOOBaB BBECTU B siueiKy A3 Ipyryro
J1aTy, BBECTH JAHHBIC B IPYIUe TYCHKHU.

10. ITepeumenyiite Jluct3, BBeas HoBoe ums Kanenaaps.

3ananue 3.
[Tpumenenne «AOCOMIOTHBIE CCHUIKI



Ha tpethem pabouem nucte (JInct3) cocTaBuTh TabNIUILY pacpeeieHus JOX0A0B B TPYI0BOM KOJUICKTHBE B
COOTBETCTBHUH C TPYAOBBIM BKJIAJAOM KaXKA0T0 pabOTHHKA.

JlommycTuMm, 9TO TPYIOBOM BKJIA KXKAOTO pabOTHHKA H3MEpPsieTcs KO (OUITMEHTOM TPYAOBOTO yUaCTH
(KTY), koTopHlil mpsiMO IPOMOPLIMOHAJTICH KBaJTU(PHUKAIIMKA pPaOOTHUKA U BpeMeHH ero padoTel. KoneuHo,
peanbHas 3a/1a4a pacyera y4acTHs KaKJ0ro paOOTHUKA B TPYAOBOM JESITEILHOCTH KOJUICKTHBA 3HAYUTEIHHO
CIIO)KHEE.

1. CHauana HY)XKHO OIPEJEeIUTh UCXOHbIC JAaHHBIC 33]]aU: BEIMUUHY PacCTIpe/IeIeMOi CyMMBI JJ0X01a
(aucno), pamunuu pabOTHUKOB (TEKCT), YPOBEHD KBATH(PUKAIIUY (pa3psi — IET0€ YUCIIO) U BpeMs paOOTHI.
B kadecTBe paccunThiBaeMbIX TaHHBIX B TaOnuie Oynet 3HaueHne KTY s kaxnoro paboTHUKA U
cymmaproe 3HadeHne KTY Bcex paOOTHHUKOB (YMCII0) M CyMMa BBITUIATHI KKIOMY PaOOTHUKY (YHCIIO).

2. 3anyctuth Excel, mepenmenosats Jluct 3 8 KTV, na nmucte KTY onmcaTs cTpyKTypy TaOIMIIBI K BBECTH
HCXOJIHBIE TaHHbIC (TabI. 3).

3. Brectu B sueliky D4 dhopmyny pacuera KTY =B4*C4. CxonmpoBats Gpopmyiy u3 ssueiiku D4 B nuamazon
D5:D7.

4. B sueiiky D8 BBectu hopmyny cymmsl auanazona D4 : D7, qiis vero BeigenuB auanazon D4:D7,
LIEJIKHYTh KHONKY “ABTOCYyMMA” Ha aHEJIU HHCTPYMEHTOB “CraHaapTHas”.

5. Beectu B sueiiky C2 BenuuuHy pacnpeaensieMoro a1o0xojaa, Hanpumep, 10000.

6. Beectu B stueiiky E4 ¢popmyiy pacuera Boiiatel = $C$2/$D$8*D4. (Briruiata kakaoMy pabOTHHKY paBHA
4aCTHOMY OT BCEH CyMMBI I0X0/10B KoJutekTuBa M cyMMbl KTY Bcex paOOTHHKOB, yMHOKEHHOMY Ha

Bennuuny KTY nannoro pabotHuka.) O6patute BHUMaHue, 4To aapeca siueek C2 u D8 3anucansl B
abcomoTHOU opMe, T. €. OHU HEe U3MEHSTCS IPU KOMUPOBaHUU Gopmyisl u3 siueiiku E4 B ES:E7.

Hexonnbie nanuble

A | B | ¢ 1 D | E

1 PacnpeeieHue 10X00B B KOJIIEKTHBE

2 | . Cymma noxonos ‘

3 Damunns. Paspsan Bpems KTY Briuiara
4 HMeanos 12 5 S

5 Ilerpos 14 6

6 Cunopos 11 . 8

7 Kocrun 10 7

8§ 4, UTOIO:

Ilpumeuanue. J1ns1 co3ganus abCOMOTHON ccbUIKU Ha stueiiky C2, D8 Hy»HO nipu BBoJIe (GOPMYIIBI LIETKHYTh
Ha JaHHOU CCBUIKE KiaBuilei F4.

7. 3anath (puHAHCOBBIN opMaT AJs 3HAUEHHUH JaHHBIX B siueiikax E4:E7, 115 yero BeIIETUB 3TOT AUAINa3oH,
BbIOpaTh B MeHI0O DoOpMaT ONMLHKIO SYelKH, a 3aTeM Ha BKiIaake YUneao okHa Dopmar siueek BbIOpaTh
BapHaHT YUCIOBOro GopmaTa: PUHAHCOBBINM, TOCIIE YEro yKa3aTh YUCIIO JECATUYHBIX 3HAKOB 2, a B M0JIE
O0o3Ha4eHne BHIOpATH p. U MEIKHYTh KHONIKY OK.

8. I3menuTh mupuny croiabdua E, 4ToObl B HeM NpaBHIIbHO 0TOOpakaluCh BHIILIATHL B ((MHAHCOBOM (hopMmare.
9. IlpoBepuTs neiicTBrE TAOIUIIBI, U3MEHSIS TaHHbBIE B stueiikax C2, B4:C7.

10. ITocTpouTth quarpaMmy, OTOOPaXKaroOIIyO JIOJIO BIIIJIAT KaX/I0My paOOTHHUKY OT O0ILei CyMMBI 10X0/10B.
Jlnst 5TOro0 BhAEIUTH Auana3oH syeek A4:D7 u menkHyTs KHONKY “MacTtep n1uarpamMm” B MaHeNu
uHcTpyMeHTOB “CTanaapTHas”. B Hauane noctpoeHus nuarpammsl BeiOpaTh Tl Paspe3nasi kpyrosas
AUArpamMMma U HIeTKHYTh KHONKY Jlasee. Ha aTame onpeaeneHns HCTOYHHMKA TaHHBIX AHMarpaMMbl BEIOpaTh
U1 0TOOpaXKeHHs B IarpaMMe JaHHbIE U3 PSIOB B CTONOLAX, YTOUHUTH nuana3oH. Ha Bknanke Psaa B mose
Wmsa 3aaTh AMana3oH JaHHBIX, 0TOOpakaroliux Ha3BaHue Pacnipenesienne 10X010B B KOJJIEKTHBE.

11. VI3menuTh popmaT 00s1acTi AUarpaMMsl, 1uist yero menakHyTs [IKM Ha nquarpamme, B KOHTEKCTHOM MEHIO
BbIOpaTh KoMaHay @opmat obsactu quarpamMmsl. BeiOpaB Bkiaaky Bua, menkHyTs kHONKY CiocoOb!
3anuBKH. B okHe 3anuBka BbIOpaTh BKIAAKY TekcTypa, 3aTeM LIENKHYTh KHOIKY C TEKCTYpo# (Harpumep,
6enbiit Mpamop). llenknys kHonky OK, 3akpbITh OKHO 3auBKa, a 3aTeM meakHyTh OK 1 3akpeITHst OKHA
®dopmar obsactu guarpaMmmsl. [IpocMOTpeTh BU IOJYIEHHON TUArPaMMBl.

12. CoxpaHuTb pe3ynbTaT paboThl.



3ananue 4.
[Ipumenenne «Jlormueckue dyaxkuun — ECJIN, U, UJTN».

[Tpu pemeHnr HEKOTOPHIX 33/1a4 3HAYCHUE STYCUKH HEOOXOAMMO BBIYHUCIISATH OJTHUM U3 HECKOJIBKHX CITIOCOOOB
B 3aBHCHMOCTH OT BBIIIOJTHEHUS WM HEBBIIOJHEHHS OJJHOTO MJIM HECKOJIBKUX YCIOBUM.

5.1 B co3maBaeMoil TaOiHIle KOJIMYECTBO MPOIYKIIUH MOXET OBITH 3aJlaHO, B 3aBUCHMOCTH OT TOBapa, B
KWJIOTpaMMax WJIM TOHHAX, a lieHa — B pyOssix 3a 1 kr. i mpaBUJIBHOTO pacueTa CTOMMOCTH B 3TOM ClIydae
HEO0OXOIMMO aHAJIM3UPOBaTh, B KAKUX CIUHHIAX 33JaHO KOJUYECTBO MPOAYKIHMU, U B 3aBUCHUMOCTH OT
pe3ylbTaTta UCMOoIb30BaTh TY WK UHYIO (popMyITy.

A B C D E F
1
2 Pacuer cToMMOCTH TOBapoB
3
4 Ne HaunmeHnoBanue Kon ex.u3m. Koa-Bo Lena CroumocTh
5 1 Caxap 1 500 20 ?
6 |2 Myka 2 10 350 ?
7 |3 IMuieno 1 200 14 ?
8 4 Maco ci. 3 350 23 ?
9 5 TomaTHas nacra 3 800 18 ?
Hns peleHus TaKUX 3aja4 MPUMEHSIOT YCJIOBHYIO G yHKIHIO ECJIN.

Orta ¢yHKIMSA uMeeT hopmar:
ECJ/IU(<iornyeckoe BbIpazkeHue>; <BblpakeHuel>; <ppipa:keHue2>).

ITepBeiit apryment @ynkuun ECJIM — noruueckoe BbipaxkeHHe (B YaCTHOM CIly4yae, YCIIOBHOE BBIPQ)XKEHUE),
KOTOpO€ MpUHUMaeT 0HO 1 u3 nByx 3Hadenuit: «ctuna» unn «Jloxe» (1 unu 0). B nepsom citydae

ECJIU npuHrMaeT 3HaYeHHE BhIpAXXEHUA 1, a BO BTOPOM — 3HA4Y€HUE BbIpakeHUs 2. B kauecTBe BhIpaskeHUs
1 nnm BeIpaXkeHUs 2 MOKHO UCIOJIb30BATh BhIpakeHHe, Takke coaepxaniee Gynkiuto ECJIN. B atom ciyuae
OHa Ha3bIBaeTcs BiIoxkeHHou pyukiueit ECJIN.

Bepuemcs k npumepy 1. Eciu komudecTBo 3ajaHo B KT, CTOUMOCTh C paccuuThIBaeTcs Mo Gpopmysie

C=Q*I,
riae Q — xoynmuecTBo, kr; L] — 1iena (p./kr).
Ecnu xonmuecTBo 3a71aHO B TOHHAX, CTOUMOCTh PaCCYUTHIBAeTCA Mo (hopmyIie
C=Q1*%1000*11,
rae Ql — xonMyecTBO MPOIYKIIHH, T.
Ilycte B sueiike C5 momeniaercs KOJ €IUHUIBI U3MEPEHMsI KOJIMYECTBA MPOAYKLUHU, KOTOPHI MPUHUMAET
crexytomue 3HaueHus: 1 — kr; 2 — 1; 3 — mt. B sueiike D5 momeniaeTcst KOJIMYECTBO MPOIYKIIUH, B sTUCHKE

E5 — llena. B sueliky F5 Heo0XoaMMo MOMECTUTh CTOMMOCTb TOBapa. Torjaa B 3Ty siu€iKy MbI MOXXEM
3anucath QyHKIUIO

ECJIN(C5=1; D5*ES; ECJIU(C5=2; D5*1000*E5; 0)).

371ech JOTHYECKUM BbIpaxkeHueM sBisiercs ycinoBue C5=1. Ecim C5=1, 1O ycnoBue BBINOJIHEHO, U 3HAYEHUE
soruyeckoro Boipaxenus — «Mcrunay. [lostomy Gynkius ECJIN, 3anucannas B siueiike F5, npumer 3nauenue
BTOpOro aprymenra, T.e. D5*ES. Ecimu xe C5#1, To ycrnoBue He BBIIIOJHEHO, U 3HAYEHHUE JIOTMUYECKOTO
BbIpaxkeHUs1 — «JI0xkb», u moaromy ¢pynkuus ECJIN npumer 3HaueHuE TPEThEro apryMeHTa, T.€. BI0KEHHOU
¢ynkuun ECJIM (C5=2; A5*1000*ES; 0). A uemy e paBHO 3T0 3HaueHHe? OHO 3aBHCHUT OT BBITOJHEHHS
ycnoBuss C5=2. Ecnu 3TO ycioBHE BBINOJIHEHO, TO 3HAUYEHUEM BIOXKEHHOW (yHKUMU OyIer ee BTOpOM
aprymenr, T.e. D5*1000*ES5, ecnu He BBIIOIHEHO — TO TPETHH apryMeHT, PaBHbIN HYJIIO.

Uucno Bnoxxenasix pyaknuii ECJIV He 10KHO MPEBBIIATE CEMU.

Ecnu ycnoBwuii MHOTO, TO 3anuchiBaTh BiokeHHble pyHkunu ECJIU cranoBuTCs Heyno0HO. B 3TOM citydae Ha
MECT€ JIOTHYECKOI0 BBIPAXKEHUS Mbl MOXKEM yKa3aTh OAHY U3 ABYyX jorumdeckux ¢ynkiuit: U (AND) u HJIN
(OR).

dopmat QyHKIMH OAMHAKOB:




W (<morudeckoe BbIpaxkeHHe | >, <JIOrHYECKOe BhIpaKeHHE2>,...);

NIJIN(<noruyeckoe BbIpakeHHE 1>, <TOruueckoe BhIpakeHne2>,...).

®yukuus U npunumaer 3HaueHue «lictuHa», eciii OTHOBPEMEHHO MCTUHHBI BCE JIOTHUECKHUE BBIPAKEHUS,
yKa3aHHbIE B KAY€CTBE apryMEHTOB 3ToH (pyHKUUH. B ocTanpHbIx cinydasx 3HaueHne M — «Jloxb». B ckoOkax
MOHO yKa3aTh A0 30 JOTMYECKHX BbIPAXKECHUM.

®ynxkuusa WIM npunnMmaet 3HaueHue «MctrHay, eciim HCTUHHO XOTS Obl OJJHO U3 JIOTUYECKUX BBIPAKEHUH,
YKa3aHHBIX B KAYeCTBE

aprymMeHToB 3Toi pyHkIuu. B octanbhbix ciydasx 3HaueHue MJIN — «JIoxb».

5.2 V3menum ycioBue popMUpOBaHUs pacyeTHOM Tabnuiibl. B Heil MOryT ObITH TOBaphl, KOJTMYECTBO KOTOPBIX
M3MEpSIETCS B KWIOTpaMMaXxX WM B IITYKaX, 1 COOTBETCTBEHHO IIEHA 32 TOBAP MOXKET OBITh B PYOJISIX 32 OJTUH
KT WJIM 32 OJIHY IITYKY.

B 3TOM citydae CTOMMOCTH ONpeAeNsieTcss TOJbLKO B TOM CIy4ae, €CIIM BBIIIOJIHEHO OJHO W3 YCJIOBHIA: JINOO
3aJlaHbl KOJIMYECTBO B KI' MJIM TOHHAX, 1I€HA B PYOJIIX 3a OJMH KT, JIN0O 337aHbl U KOJIMYECTBO B -IITYKaX, U
I[eHa B pyOisiX 3a OJHY IITYKY. J[s pemieHust 3Toi 3ajadu, KpOME KOJia €IUHHIIBI U3MEPEHUST KOJIHMYSCTBA
MPOJYKIIMH, HEOOXOAMMO BBECTH KOJI €IMHUIIBI H3MEpeHus 1eHbl. Boiaenum st atoro kietky GS. [Ipumem,
9TO KOJ SIUHUIIBI U3MEPECHHUSI IICHBI UMEeT 3HaueHus: 1 — p./kr; 2 — p./miT.

A B C D E F G
1
2 Pacuer cTouMOCTH TOBapoOB
3
4 | Ne HaunmenoBanue | Kog ex.u3m. | Koa-Bo | Ilena Cronmocthb | Kox en.
n3Mep. IeHbI
5 |1 Caxap 1 500 20 ? 1
6 |2 Myka 2 10 350 ? 3
7 |3 ITmeno 1 200 14 ? 1
8 |4 Maciio cin. 3 350 23 ? 2
9 |5 Tomarnas macra | 3 800 18 ? 2

Torna B staeiiky F5 mosxno 3anucats pynkuuio ECJIN, conepxkainyro npykpataoe Bioxxenue ¢pynakmuu ECJIN:
ECJIM(MU(C5=1; G5=I); D5*ES; ECJIM(1(C5=2; G5=I);

D5*1000*ES; ECJIU(M(C5=3; G5=2); D5*E5; 0))).

Takum oGpasom, ecinu onHoBpeMeHHO C5=1 u G5=I (kr u p./kr) unmm ogHoBpemenHo C5=3 u G5=2 (wr. u
p./mt.), croumocth paBHa D5*ES; ecim omHoBpemenHo C5=2 u G5=l| (ToHHBI M p./KT), CTOUMOCTH paBHA

D5*1000*ES; B ocTanbHbIX Cllyyasix OHA paBHA HYIIO.
[TogoOHBIM k€ 00pa30M MOKHO UCTIONIB30BaTh U GyHKIMI0 NIIN.

Ipumeyanue: pabomy 6vinoIHUmMb 8 00HOM (hatine (pabouell KHu2e) Ha PA3HBIX TUCTAX.

Hror paboTsl: daiin, 3amura padOTHI.

IIpakTnueckas padora Nel5
Touck ungpopmayuu. Obpabomka u ananusz OAHHBLIX ¢ HOMOWBIO CMAHOAPMHBIX NPOYEOYD

Hean: 3akpennenue ymenuii oopabomku u ananuza oarnHvlx 6 cnuckax MS Excel ¢ nomowwio
CMAaHOapmHuIX NPoYeoyp.
3aganue 1.

1. ITocTtpouts cnincok nanHbIX: Ne, @amunus, Ums, ['pynna, ['ox poxxnenns, Pazmep ctunenauu.
3anoaHUTh CIIUCOK JAHHBIMH.



2. BBITIOTHUTD MOUCK U COPTUPOBKY JAHHBIX.

3. IlpuMeHHTD K AAHHBIM TaOIHULIbI UIBTP.

4. BeimonaHuTh npouenypy [I[poMexxyTouHbie UTOTH.
5. [locTpouTh CBOAHYIO TaOIUILY.

6. OpranuzoBaTh IPOBEPKY JaHHBIX IPU BBOJIE.

Xo BbINOJHEeHUs1 padoThI

1. B Tabnumunom nporeccope MS Excel 2007 co3nmaiite daitr. Coxpanute ero B Barei TuaHON nanke 1mo;y
nmeHeM @amunus Ilpaktuyeckas padora Nel2.

2. Ha JIucrel xauru coznaite cnucok ¢ nojsimMu: Ne, amunus, Ums, ['pynna, ['ox poxnenusi, Pazmep
CTHUIICH/TUH.

3. Buectu B ciucok 15 3anucei.

Ilpumeuanue 1:

- s monewt @amunus, Mms, I pynna 3anath hopmar siaeek OO1mmii;

- st monst 100 pooicoenust — hpopmat Yucnooii (0 3HAKOB TOCTIE 3aISTOMN);

- st monst Pazmep cmunenouu — hopmar JleHexHsii (2 3HaKa mociie 3amsaTo, 0003Ha4YCHHE - P.).
Ilpumeuanue 2:

- Jns nonsa I pynna Bo3mosxuble 3Hauenus 211, 212, 213;

- Hnst mons 100 poorcoenus Bozmoxubie 3HadeHust 1989, 1990, 1991;

- 3Hauenus nons Pasmep cmunerouu U3MEHSIOTCS B ipeaenax oT 450p. mo 850p.

3aaHue Ha OLEHKY «Y/JA0BJIETBOPUTEIbHO»

4. TlepenmenoBars Jluctl B «Criucoky».

5. CxonupoBath aannbie ¢ Jlucral Ha 4 nucra.

6. Ha JIucre2 «CopTupoBKay BBIIOIHUTH COPTUPOBKY JaHHBIX MO Moo Pamuius (110 BO3pacTaHHUIO).
7. Ha Jlucre3 «®unpTp» 0oCylecTBUTh BEIOOPKY CTYIE€HTOB rpynmsl 211.

8. Ha JIucte4 «toru» onpeaenuTs KOIUYECTBO CTYACHTOB B KaXKJO IpyIIIe.

9. Ha Jlucre5 «CBoaHas Tabnuia» onpeaeauTb MUHUMAaIbHBIA pa3Mep CTUIEHIUN B KaXKIO0U IpyTIIIE.
10. Ha JIucte «Criucok» opraHu30BaTh MOUCK SYEEK, YAOBIECTBOPSIOMINX YCIOBUSIM:

- *0B;

-198?
3agaHue Ha OLICHKY «XOPOLIO»

11. Cxonmposats nanssle ¢ Jlncra «Cnucok» enie Ha 4 JucTa.

12. Ha JIucte «CopTupoBKa2» BBINOJIHUTH COPTUPOBKY JAHHBIX 10 TPEM MOJISM: CHayaia Mo Moo
I'pynna, 3atem no nostto ['ox poskieHus, B mocienHOw0 odepeasb 1o noiao @amunus. [lpoananusupyiite
ITOJIyYEHHBIN pe3yJIbTar.

13. Ha JIucte «®unbTp2» OCYIIECTBUTH BBIOOPKY CTYAEHTOB 1989 rona poxxaeHusl, y KOTOPbIX CTHUIIEHIMS
6ombIe 650p.

14. Ha JIucte «toru2» onpenenuTs MUHUMAJIBHBINA Pa3MEpP CTUIIEHINN B KaXKA0U TpyIIIIE.

15. Ha JIucte «CBoanast Tabnuiia2 onpeaenanTh KOJIUYECTBO CTYIEHTOB B KaXKJI0M rpyme.

3ajaHue Ha OLEHKY «OTJIHYHO»

16. Ha Jlucte «Criucok» opraHu30BaTh MPOBEPKY BBOJUMBIX 3HAYCHMI Juis o [ pymma: tum

naHHbIX - Crimcok (211, 212, 213), ¢ coobmiennem i BBOIa U COOOIIIEHHEM 00 OITOKe —
[IpenynpexacHue.

17. Ha JIucte «Cnucok» opraHu30BaTh MPOBEPKY BBOJUMBIX 3HAUEHUU JIJIs 1TOJs1 Pazmep cTuneHmu: T
naHHbIX — JleicrBuTenbHOE OT 450 110 850, ¢ coobmieHneM JuTsl BBOAA M COOOIIEHHEM 00 OIMMOKe —
OcraHoB.

Hror padotsl: daiin, 3ammra paboThI.

IIpakTn4yeckas padora Nel6



Pewenue np0u360aCWl€€HHblx 3a0ay (pa3pa60mi<a JIOKAJIbHbLX cMemnt, 8bl60p muna OKOHHO20 nepenjiema,

OnuHa obozpesamenvbHo20 npubopa u op.).

I_[e.m,: 3aKpCIUTh TCOPCTUUCCKUC 3HAHUS 10 TCME; TOJTYYUTh HABBIKH pa6OTBI CO CTaTUCTUYCCKUMU

GYHKIUSAMU, U3yYUTh CHHTAKCHC HEKOTOPBIX (YHKIIMM, HAyYUTHCS peliaTh 3a/1a4d Ha MOUCK PELICHUS U

no00p mapameTpa, OCYIIECTBIATh aHATU3 JAHHBIX CPEICTBAMU PEJAKTOPA ANEKTPOHHBIX TAOIHII.

3amanue 1.
OyHKIUU

1. Co3znats Tabmuiy mo oopasiy
2. (Mcnoms3yiite cratucruueckue pynkmumn MAKC u CP3HAY)

Ne Mecsix OTYeTHBII Toj Orkaonenne ot
IUIAaHA
ILIAH, p. daxTnyecku, p. BbINOJIHEHHE, Yo p.
i Mi Pi Fi Vi Oi
1 SluBapb 7 800,00 p. 8 500,00 p.
2 ®deppaib 3 560,00 p. 2 700,00 p.
3 Maprt 8 900,00 p. 7 800,00 p.
4 Ampenb 5460,00 p. 4 590,00 p.
5 Mait 6 570,00 p. 7 650,00 p.
6 WrioHp 6 540,00 p. 5 670,00 p.
7 Hrons 4 900,00 p. 5 430,00 p.
8 ABryct 7 890,00 p. 8 700,00 p.
9 CeHts10pb 6 540,00 p. 6 500,00 p.
10 | Okts6pn 6 540,00 p. 6 570,00 p.
11 | Hos6ps 6 540,00 p. 6 520,00 p.
12 | dexabpn 8 900,00 p. 10 000,00 p.
Maxkcumym
Cpennee

3. TlokaxwuTe paboTy YUHTEIIIO.

3aganue 2.
Pa6ota ¢ pynkuueit ECJIN
1. 3anonHUTH TAbIUILY 1O 00pa3ILy.
2. Cronben TapugHble cTAaBKH BBIUUCIUTH UX TAKUM 00pazoM:
3. 1- ecnu crax MeHbIIE 5 JIeT, 2- €M CTaXK OOJBIIE UM PaBeH 5 JieT

=

g S r 2z

=) = = = ©) o=

S s E B

=

Weanos U.J. Jupekrop 01 siBaps 2003 r. 5 2
ITetpos ILIL. Boautens 02 ¢epans 2002 . 6 2
Cunopos C.C. Wmxenep 03 urons 2001 r. 7 2
Komxwa K.K. I'n. 6yx. 05 cents6ps 2006 T. 1 1
Mpimkus M.M. OxpaHHUK 01 aBrycra 2008 r. 0 1
Morukra M.M. Wmxenep 04 nexabps 2005 r. 2 1
Cobakun C.C. TexXHuK 06 HOs0ps1 2007 1. 0 1
Jloces JIJL. Icuxonor 14 anpens 2005 r. 3 1
I'yces I'.T". TexHuk 25 mronsa 2004 . 4 1
BoixosB.B. CHa0eHen 02 mas 2001 r. 7 2

Hror paborsl: daiin, 3amura padOTHI.



IIpakTuyeckas padora Nel7
Ilocmpoenue ouacpamm. Hacmpotiika ouazpamm

Ilesib: 3aKpenuTh HABBIKK BEIOOPA MOIXOISIIETO THIIA U TIOCTPOCHUS JUArPaMM ISt KOHKPETHOM
3amaun B MS Excel.

3aganue 1.
O3HaKOMBTECH C TEOPETUUECKIUMHU CBEIACHUSIMHU

Teopemuuecxue ceeoers

1 narpammsl - 3T0 rpaguueckuil crocod MpeacTaBIeHUs YMCIOBBIX JAHHBIX, HAXOAALINXCS Ha JIUCTE,
yIOOHBI JJIsl aHATIM3a U CPABHEHHS.

Mpogaxu B BocTouHoM Aznmn

i 2 JlanHbI€, KOTOPBIE PACIIOJIOKEHBI B CTOJIOLAX MIIM CTPOKAX, MOXKHO H300pa3uTh B
no Ga ool o ~ BHAE TUCTOrpaMMmbl. ['MCTOrpamMMbl MCHOJB3YIOTCS AU AEMOHCTPALMU HM3MEHEHMHI
0000 i I I l I I == JJAHHBIX 3a OIPEACIICHHBIN NIEPUOJ BPEMEHHU UJIU I WIUTIOCTPUPOBAHUS

cpaBHEHHs 00BEKTOB. B rucTOorpaMmmax KaTeropu 00bI9HO (HhOPMUPYIOTCS 1O

FOpI/IBOHTaHBHOﬁ OCH, a 3BHAYCHHUA — 110 BepTHKaHBHOﬁ.

70 000 p.

i - 3 JlaHHblE, KOTOpbIE€ pACHOJOXKEHbl B CTOJOIAX WM CTPOKAaX, MOYKHO
N nmm{; —_ ~ u300pasuTh B BuAe Tpaduka. I'paQuku MO3BOJAIOT HM300paXkaTh HENPEPHIBHOE
M3MEHEHHE JaHHBIX C TEYCHHEM BPEMEHH B €IUHOM MacmTade; TaKuM 00pa3oM, OHU

UJEAIBHO MOAXOAAT Ui N300paXKeHUs TPEH/10B U3MEHEHUS

60000
50000

JAHHBIX C pPaBHBIMH WHTepBajamMu. Ha Tpadukax KaTeropuu HTaHHBIX
PaBHOMEPHO DACIpPENEIEHBl BIOJIb NOPU30HTAJIBHON OCH, @ 3HAYCHHsS PaBHOMEPHO
pacupeneneHsl BA0JIb BEPTUKAIBHON OCH.

4 ]JlaHHbIE, KOTOPBIE PACIOJIOKEHBI B OJJHOM CTOJIOIE MM CTPOKE, MOXKHO U300pa3uTh B BUJE KPYrOBOH
nuarpammbel.  Kpyroeas aumarpaMma JIE€MOHCTPUPYET pa3Mep JJIEMEHTOB OJHOTO  psiia  JIaHHBIX
IIPONOPLIMOHAIBHO CyMME 3JIEMEHTOB. TOUKM JaHHBIX Ha KPYTOBOM MarpaMMe BBIBOJIATCS B BUJIE ITPOLIEHTOB
OT BCETO Kpyra.

5 JlaHHBIE, KOTOpBIC PACIOJIOKECHBI B CTOJOIAX WM CTPOKAaX, MOYKHO
Mlpoazwu 1o pervony n300pa3uTh B BHJE JIMHEHYaTOW JaWarpaMMbl. JIMHeWYarele —JguarpamMmbl
o I 4 WUTIOCTPUPYIOT CpPABHEHHE OTHEJBHBIX JJIEMEHTOB. JIMHeWuaThle auarpaMmbl
o < PEKOMEHIYETCS UCIIOJIb30BATh, ECIIN:
b B i — MeTku ocell UMEIOT OOJBIITYIO JTHHY.
— BeIBoMMBIC 3HAYEHUS TIPEACTABIISIIOT COOOM JJIUTETLHOCTH.

6 JlaHHBIE, KOTOPBIE PACIIONIOKEHBI B CTOJNOIAX WM CTPOKAX, MOXXHO
M300pa3uTh B BHJE JuarpaMmbl ¢ oOjacTsMu. [[uarpammbl ¢ oOJacTsaMu

MNpogaxu no obnactam

300000 B s WITIOCTPUPYIOT BEIMYMHY M3MEHEHUI B 3aBUCUMOCTH OT BPEMEHH M MOTYT
e or MCIIOJIb30BAThCS AJIs IPUBJICYEHNS] BHUMAHUS K CYMMapHOMY 3HAUEHUIO B
100 000 B 3anag
- . e COOTBETCTBUU C TpeHAoM. OToOpakas cyMMy 3HAU€HHUH pSAIOB, TaKas
4 2005

AuarpaMMa HarjIiIHO IMOKAa3bIBACT BKJIAJ] KAXJIO0I0 psaa.

7 Tlepen Tem, Kak CTPOUTH AUArpaMMy, HAJI0 BHECTH HYXXHBIC JUJISI OTOOpa)XCHUs JaHHBIE B TAOJHUILY.
[Tocne Toro, kak TabauIa MOArOTOBIEHA, CIEAYET ONMPEACTUTHCS C TUIIOM AuarpaMMbl. OTIENbHBIA MacTep
nuarpamm B Excel 2010 otcyTcTBYeT, a BCe MHCTPYMEHTHI YIIPABICHUS UMH TEMEph HAXOJIUTCS Ha JIEHTE BO
Bkiagke "BcecraBka'.

F —
FAIE™ B A SR R TNuct Microsoft Excelxls
[nasHas Bcraska PazmeTka cTpaHuubl Dopmynbl AaHHble Peuel
; -, ‘ Elgl -J) OUrypel ~ i My Tpacuk v [ R
v i £ M - n
— B &2 SmartArt @B Kpyrosaa ~ |~
CeogHaa Ta6auua PucyHok KapTuHKa ... fucrorpamma = .
Tabauua v o3+ CHUMOK ~ v = /InHenyaTaa v CJ'
Tabnuubl Wnnwcrpauun Anarpammel




ﬂ.ﬂ ; Lpaw i lﬁ 8 Ileperitu Ha Bkiaaky "BcraBka" B pazgen "lmarpammel'; BBIICIUTH

Ehcrorpaminl g £ . KypcopoM TaGJHIly YMCIOBBIX PSIOB; BHIOPATh TUI AMATPAMMEI, KIHKHYB IO
- St T L peMy; B OTKPBIBIIEMCS CIIHCKE BO3MOYKHBIX BADHAHTOB OMpEIEUTb HYKHBIN

BHEIIHUH BUJ JuarpamMMbl. Bce nocTymHble BHIBI MOXXHO HPOCMOTPETH, €CIIH
i_u_[l QD; HDJ | Ha)kKaTh KHOIIKY CO CTPEJIKOM B HUYKHEM IPaBOM yIily pasaena "Jluarpamma'.
e —— 9 Iocne sToro nuarpamma Oyzaer coznana. [locrpoennas Takum oopazom
| J]ﬂ | g@ @q ﬂ J Juarpamma oToOpakaeT 3aJjaHHbIe TapaMeTpbl, HO TpeOyeT pelakTUPOBaHMS,
A D) (R 4yT00BI HAaNIpUMED, 100aBUTH HA3BAaHUE, UCIIPABUTH TOIKCH JIET€HIbl, HACTPOHUTD
Unnunapuseccan BHEUIHUM B U nipouee. JI;000il U3 371IeMEHTOB MOXKHO YIAJIUTh WIH U3MEHUTb,
L m b Uﬂﬂ U]H J”& u KINKHYB 1O HeMy MPaBO KHOMKON MBIIIN U BEIOPAB U3 KOHTEKCTHOTO MEHIO
— =] = HY>KHOE JIeHCTBUE.

Fwcrorpamma

Konuueckas

L [a8] 441 s

MupamuganoHas

W) UaA| UAAL | b

10 Bo BHOBb CO37jaHHOM AMArpaMMe MOKHO BBIIIOJIHUTD CIIETYIOIIEE:

— W3MEHUTh BHEIIHUN BUJ OCEH - MPOMEXYTKH MEXIY PsilaMy 3Ha4eHHH, MaciiTad, 100aBUTh
Ha OCU METKU JEJICHUH, CKPBITh OCU U T. 1.;

— BMecTo (ppaszbl "Ha3Banus auarpaMmbl" MOKHO BBECTH COOCTBEHHOE, a Takke J00aBUTh
MOJIUCH K OCSIM U JJAHHBIM;

- N00aBUTh KOPUJIOp KOJeOaHUS WIM JIMHUIO TpPEHJa, 4YTOOBbl HarjiggHee MpPOCIIEKUBATH
U3MEHEHHUs [T0Ka3aTeseH;

- MNEPEMECTUTDL UM CKPBITH JICTCHAY, U3MCHHUTD €€ DJICMCHTEI,

— W3MEHUTH BHEIIHee o(QOopMIICHHE - Ha3HAYUThH SJIEMEHTaM JIpyrue LBeTa WU ClieluaibHbIe
3aUBKH TEKCTypaMu, 100aBUTh dPEKThI, HAIPUMEpP, Te€Hb, TPO3PAYHOCTh, TPEXMEPHOCTh U T. . MOXHO
3a1aTh OH 00JacCTH JUarpamMmbl, B TOM UYMCIE U 3arpy3UTh AJIS 3TOr0 KapTUHKY U3 (aiiyia; MOXKHO CO31aTh
3aMeIIaoUINi TEKCT, KOTOPbIH, eClii HY)KHO, OyZeT 03ByYUBaThCS; MOKHO U3MEHUTDH HIPUQT, 0TOOPA3UTh WK
CKPBITH JIFOOOH 3JIEMEHT, a TAK)KE ClIeJIaTh MHOTO€ JIPYToe.

11 boratelii cnekTp HAacTpPOeK JaeT BO3MOXKHOCTh CO3/1aBaTh IMPAKTUYECKH JIOObIE MO IU3aiiHy |
opopmiieHnto auarpaMmbl. OOJacTh IUarpaMM MOXHO TI€peMeIlaTh, 3aXBAaTHB JIEBOW KHOMKON MBI, U
MacCIITaOupOBaTh, PACTATHBAS 32 YIJIbL.

3aganue 2

Co3narh TabNMIy yCIIEeBa€MOCTH HEKOTOPOM TPYIIBI CTYACHTOB U3 20 4YelIoBEeK MO TPEM MpeaMeraM
(matemartuke, uHpopMaTike u (usuke) 3a 1, 2 ceMecTp M WUTOTOBBIC, BBIYUCIUTH KOJIUYECTBO MSATEPOK,
YEeTBEPOK, TPOCK M JIBOEK MO KaKIOMY CTOJIOIY OLEHOK:

OneHKn
Ne dUO MarteMaTuka Mudopmaruxa dusuka
[ 1 Ton I 1 Ton [ 1 Ton

3aganue 3

[To co3manHO# TaOIHMIIE TOCTPOUTH KPYTOBBIC AUArPaMMbl YCIIEBAEMOCTH 3a T'OJT TI0 KAXKJIOMY TPEAMETY
C YI(aSaHI/IeM HpOHeHTHOFO OTHOUIICHHUA KaXI0HU OLICHKHU Ha lII/IanaMMe.

3aganue 4

[To TabuIle MOCTPOUTH AUAarpaMMy CPaBHEHHS YCIIEBAEMOCTH 110 MPEIMETAM.

3ananue 5
[Toctpouts rpaduku ycrieBaeMOCTH MO KKIOMY HPEIMETY.



ITopsiioK BBINOJTHEHHS:

1 Co3magum Tabnuiy no 3axanuto 1:

Wid - Q]

TnasHas Bcraeka PasmeTka cTpaHuubl Dopmynbl

46 Buipesate

Times NewRom ~ 14  ~ | A" A"|
153 Konuposats
Bcrasute | . 1|y~ s
= J ®opmar no o6pasuy X & 9-|@-[|S A

AanHbie PeyeHsuposaHue Bug

—

Knural - Microsoft Excel

| ®~| | Sineperocrexcra

PaspaboTymk

Hagcrpoitku

Obuwuit

ABBY\

=| gosbenwhmbu MOMECTUTD B LEHTPE ~ \@ ~ % 000/ fag

Bydep o6menHa i WpuodT T BripagHuBaHue I Yucno
\ D18 - £
A B c D E F G H I J K L
1 OLEHKH
2 Ne |@ammmusa H.O. MaremaTuka WudopmarTHKa DuzHKa
3 I II ron I II ron I II ron
4 | 1 |BeccmeptHslii Komei 2 2 2 3 2 3 3 2 3
5 | 2 |bomotHas Kukumopa 3 3 3 3 2 3 3 3 3
6 3 |TopbIHBIY 3MeH 3 3 3 3 2 3 3 3 3
7 4 |Kocrtanas fra 2 3 3 3 3 3 4 3 4
g 5 |Jlemmii 4 4 4 3 3 3 4 4 4
9 | 6 |Mypomen Mibs 4 4 4 5 4 5 4 4 4
10 7 |Huxurnd JoOphIHA 5 5 5 5 4 5 4 4 4
11| 8 |IIpemynpas Bacumica 5 5} 5 5 5 5 5 5 5
12| 9 |Pas6oiianuk Conogeit 2 3 3 4 3 4 3 3 3
13 10 |ITapesu4 MBan 3 3 3 4 3 4 4 4 4

[
Sy

-
n

2 PaccuumTtaeM KOJIMYECTBO OIICHOK IO MpeAameram, s 3Toro B sueiike Cl4 3ammmem dopmyny:
=CUETECJIN(C4:C13;5). DTa dopMyna CUUTAaeT KOIMYECTBO SUeeK U3 3amaHHoro auamnasona (C4:C13), mo
3amanHoMy ycioButo (=5). CkomupyemM (Gopmyiny B OCTaJbHBIE SUEHKH ITOTO CTONOIA, MPEABAPUTEIHHO
3aMOpO3UB CTpoku B auanaszone (C$4:C$13), T.e. konuponars 6ynem popmyny =CUETECJIU(C$4:C$13;5).
[Tocrne 3TOro B Kax/10i1 CTpOKe U3MEHUM yCIIOBHE, COOTBETCTBEHHO Ha 4, 3 1 2. 3aTeM CKOMMUPYEM 3TOT CTOJIOEI]

B OCTAJIBHBIC PE3YJIbTATHI YCIICBACMOCTH

U2 - 5

G

O1eHKH

Ne | @anmmms H.0O.
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BeccueprHeli Komeii
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3 B Tabnuiie BBIACINM UTOTH YCIIEBAEMOCTH 110 MaTEMaTHKE:

1 e v g L L e e

A | B — D E F G H 1 J K
1 OueHkH

2 Ne |@amumas H.O. MaremaTHEa MHdopMmaTHKa jdicdine]

3 I II TOn 1 I oI I II TOI
4 1 |BeccMeptHeni Komelt 2 2 2 3 2 3 3 2 3
5 | 2 |bonorHas KHknMopa 3 3 3 3 2 3 3 3 3
6 3 |Topemera 3nmeii 3 3 3 3 2 3 3 3 3
7 4 |Kocrtsanaa fAra 2 3 3 3 3 3 4 3 4
g 5 |Jemmii 4 4 4 3 3 3 4 4 4
9 6 |Mypowmen Hibs 4 4 4 5 4 5 4 4 4
10 7 |Huxwutid JoGpeHa 5 5 5 5 4 5 4 4 4
11§ |[Ipemynpas Bacumuca 5 5 5 5 5 5 5 5 5
12 9 |Pasboiiauk Conosei 2 3 3 4 3 4 3 3 3
13 10 |ITapeswns Hean 3 s R, 3 4 4 4 4
14 Hroro "5" 2 2 3 1 3 1 1 1
15 Hroro "4" 2 3 2 2 2 2 5 4 5
16 Hroro "3" 3 = 5 4 5 4 4 4
17 Hroro "2" 3 1 1 0 3 0 0 1 0
18

u

4 B mento BcTaBka BeiOepeM Kpyrosas:

nasHas Bcraska PasmeTka cTpaHuubl Dopmynsl AaHHeie PeyeHsuposaHue Bug Pa
P EEa 22 [P = ' (om | = B
P E LB E W ke = L
CeoagHan Ta6auwua | Pucyrok Knun ®urypet SmartArt | Tucrorpamma Fpadwuk |Kpyrosas|uHeiiuatas C Toye!
Tabnauua v Y e ¥ i ¥ obnacramm v v
Ta6auysl Wanocrpaumu Kpyrosas I
i ¢ A2 '
E4 v & 23 B E
A B c D E IQ _\Q’ \@J@‘ |
1 -
2 Ne |@ammwms 1.O. MaremaTHKa &=
3 I II Toq 1
I = = 06 Kpyrosas
4 | 1 |BeccMmeptHsli Komel 2 2 2
5 2 |bonorHas Kukimopa 3 3 3 @
6 | 3 |TopbIHBEIY 3Meit 3 3 3
7 | 4 |Kocrtamas Sra 2 3 3 i kit esaea
g | 5 |Jlemmii 4 4 4 3 3 3
3 | 6 |Mypowmer Wibs 4 4 4 5 4 5




5 BriGepem 10001 U3 BapuaHTOB KPYrOBOM THAarpaMMbI:

Tun AakHbie MakeTsl AMarpamm Cruau auarpamm
[Ovarpamma 2 ~Q 3
A B [ D E F G H [ J K L ™M N o P Q R S T
1 O1eHKH
2 Ne |@ammmia H.0. MaremaTuKa HndopmaTika DH3HKa
3 I 1T ron I 1T Ton I I TOn
4 1 |BeccMeptHIiT Komeit 2 2 2 3 2 3 3 2 3
5 | 2 |bomotHas KukiMoOpa 3 3 3 3 2 3 3 3 3
6 3 |TopbIHbrd 3Meit 3 3 3 3 2 3 3 3 3 =1
7 4 |Kocranas Sra 2 3 3 3 3 3 4 3 4 m2
8 5 |JTemmit 4 4 4 3 3 3 4 4 4 =3
9 6 |Mypowmen Unbs 4 4 4 5 4 5 4 4 4 3
10| 7 |HuxurHd JoGphIHA 5 5 5 5 4 5 4 4 4
11 8 |Tlpemyzpas Bacuinca 5 5 5 5 5 5 S S S
12 9 |Pa3Goitnuk Comoseit 2 3 3 4 3 4 3 3 3
13 10 |ITapesud HBaH 3 3 5 4 3 4 4 4 4
14 Hroro "5" 2 2 Z 3 1 3 1 1 1
15 Hroro "4" 2 2 2 2 2 2 5 4 5
16 Hroro "3" 3 S S5 5 4 5 4 4 4
17 Hroro "2" 3 1 1 0 3 0 0 1 0

6 OdopmuM quarpamMmy,

—HCIIpaBUM JIETE€HY, OTKPbIB KOHTEKCTHOE MEHIO JIET€H[bl, BHECEM TyJa COAEPKUMOE
sueek B14-B17 (pa3nen «BbIOpaTh 1aHHBIEY, B IPABON YaCTH «U3MEHHUTH)», OTMETUTH TMAa30H
AYEEK);

—HU3MCHUM IIB€Ta AHUarpaMMbl (BBII[CJ'II/ITL Hy)KHLIﬁ CCKTOpP, (((bOpMaT TOYKH JaHHBIX» B
KOHTCKCTHOM MCHIO, <<3aJ'II/IBKa»);

—100aBHM MOAINKCH HA DJIEMEHTaX AUarpamMmbl (BBIOpaTh B KOHTEKCTHOM MEHIO «(hopmMar
MOAMKICEN TaHHBIX», TOCTABUTh FAJIOYKY HA HY>KHOM Pa3ielie, HalpuMeEp «I0JIN»);

—100aBHM 3aroJOBOK JIMarpaMMBbl (B MEHIO BHIOPATh «MAKET», «Ha3BaHUE JAUArPAMMBI»);
—HW3MEHUM pa3Mep M HauepTaHue mpudra:

— 5 = B R s
suentpe - ||[E3~ 9% 000 %8 5% Yo @opuaTuposats Crunn || BerasuTs YganuTs Gopma
= * DOPMaTUPOBaHNE * KaK TaBAWLY = Aueex v - ¥
Yucno Crnamn Aueiikn
J K I M N o P Q R
Dusnka [ MaremaTtuka
11 TOI |
2 3 3
3 3 | ® toro "5"
il 8
3 3 gl W HUtoro "4" |
3 4 = Htoro "3"
4 4 m Hrtoro "2"
4 4
4 4
5 5

7 AHaJIOTUYHO 0(DOPMHM OCTAITBHBIC TTPESIMETHI:

¥ e sy POpMaTHpOBaHNE ™ Ka
Bydep obmeHa e Wpuopt el BripasHusaHue 5 Yucno & Crw
[ AC27 -Q £
A B c D E | F G H I 4 K L M N o P Q R

1 OueHk:

2 Ne (®amumiz H.O. Marematnka Hud THKA Duznka

3 I I rom 1 )iy rog 1 I rom

4 1 |beccmeptrsni Komeit 2 2 2 3 2 3 3 2 3

5 2 |BomotHaz Kimamopa 3 3 3 3 2 3 3 3 3

6 3 |TopsiHerd 3meil 3 3 3 3 2 3 3 3 3

7 | 4 |Koctsmas Sra 2 3 3 3 3 3 4 3 4

8 5 |Jleumsi 4 4 4 3 3 3 4 4 4

9 6 |Mypomen Hmsa 4 4 4 5 4 5 4 4 4

10 7 |Hmeme Jobp 5 5 5 5 4 5 4 4 4

11| 8 |TIpemynpas Bacwmica 5 5 5 5 5 5 5 5 5

129 |Paszboink Comnoseit 2 3 3 4 3 4 2 2 2

13 | 10 [ITapesws Hean 3 3 3 4 3 4 4 4 4

1 Hroro "5" 2 2 2 3 1 3 1 1 1

15 Hroro "4" 2 2 2 2 2 2 5 4 5

16 Hroro "3" 3 5 5 5 4 5 3 3 3

17 Hroro "2" 3 1 1 0 3 0 1 2 1

18

2 Marematuka Undpopmatuka dusuka

20

21

22 ‘ ® Hroro "5" ® Hrtoro "5" ® Hroro "5"

23 = Hroro "4" ® Hroro "4" ® Hroro "4"

2  Uroro "3"  Hroro "3"  Hroro "3"

i‘: ® Hroro "2" = Froro "2" = Hroro "2"
]




8 IlocTponM rucTOrpaMMy yCIeBaeMOCTH MO BCEM IPEAMETaM M UTOTaM, IS 3TOTO BBLACITHM
sueiiku B14 — K17, B MeHIO BBIOEpEM «THCTOTpaMMay:

7

| [Avnarpamma 5 ~Q £ l
| A B . C D | _E | F G H 1 i K L M N o P Q R u v w X h z
1 Onernxn
2 | Ne |®amumin H.O. Maremarika ) Pusnka BT
3 T I rog I 11 rog I 1 o 45+ —
a1 i Koweit | 2 2 2 3 2 3 3 2 3 4l
5 2 |Bonotsas Kuxumsopa 3 3 3 3 2 3 3 3 3 ,,5%
6 3 |Copemmrs 3mei 3 3 3 3 2 3 3 3 3 3t
7 4 |Koctsmas Ara 2 3 3 3 3 3 4 3 4 25 1~
8 | 5 |Jeunsi 4 4 4 3 3 3 4 4 4 2} P
s 6 |Mypomen Hma 4 4 4 5 4 5 4 4 4 i e
10 7 |Himamm Jo6pama 5 5 5 5 4 5 4 4 4 o WPAa3
11 8 |Tpemynp 5 5 5 5 5 5 5 5 5 sab et
12 9 |PasGoinum Conoseit 2 3 3 4 % 4 2 2 2 o LA
13 | 10 (ITapeery Hear 3 3 3 4 3 4 4 4 4 4
14 Hroro "5" 2 2 2 3 1 3 1 1 1
15 Hroro "4" 2 2 2 2 2 2 5 4 5
15 Hroro "3" 3 5 5 5 4 5 3 3 3
17 Hroro "2" 3 1 1 0 3 0 1 2 1
18
9 Odopmum auarpammy,

HCIIPaBUM JIETEHY;

M3MEHUM LIBETa TuarpaMMsl;

N00aBUM MOJITUCH Ha 3JIE€MEHTaX JAUarpamMmbl;
7100aBUM 3arojIOBOK JTUarpaMMBbl;

M3MEHUM pa3Mep U HauepTaHue mpudra:

Hne 22 “mao i) LTnan HYenKn FeAAKTUR
K L M N o P Q R S T U v Y | i
uKa
[ roo
! 3
3
3
i 4
b 4
; p: ® Htoro "5"
i 3 ® Hroro "4"
; 3 ¥ Htoro "3"
: ) ® Hroro "2"
b 4
. Tt MartemaTHKa
HadopmaTHKa
' 5 Puzaka
i 3
) 1




10 [TocTpoum rpaduku ycrieBaeMOCTH 110 HTOTaM KaXKJIOTO MPeMETa, JIsl STOTO BhIACINM suciiku B14
— E17, B MeHI0 BIOEpeM «rpaduky», BEIOEpEM JaHHbIE, 0)OPMUM JHATPAMMEI.
11 B wrtore nomy4nm:

| e — - — e vawooanoanne . — . —
‘ [Ouarpamma 2 > e ]
| LA 8 c +] £ 1 F G H | 1 3 X L M N o P Q R s T u v w X Y Z
1 Ousrxu

2 | Ne |Paanomz HO. M. Hrd Suszuxa

3 I o rog I o rox I o ron

s 1B i Komeit | 2 2 2 3 2 3 3 2 3 51

5| 2 |B Kuxsnopa 3 3 3 3 2 3 3 3 3 4 4

6 3 [Topemsm 3umeit 8 3 3 3 2 3 3 3 3 3t -

7 | 4 |Kocramas Ara 2 3 3 3 3 3 4 3 4 2

5 | 5 |Memi 3 1 3 3 3 3 3 3 4 29 t 4

T = = ® Hroro "5"

2 |6 |Mypoaen Hmea 4 4 4 3 4 5 4 4 4 1+ it
10| 7 [Huema dobpx | 5 | 4 | 5 | 5 | & | 5 | & | & [ & i i S ioroy %
1] 8o B 5 | 5 | 515 515 5[5 5 ; WHtoro’3
12 O |Pasboirux Conossit 2 3 3 3 3 4 2 2 2 ® Hroro 2"
13| 10 |Hapesws Msan 3 3 3 4 3 4 3 3 4

11| |Wioro 5" 2 1 2 3 1 3 1 1 1 )

13| |Hvoro "4" 2 3 2 2 2 2 s 4 5

16 Hroro "3" 3 5 5 5 4 5 3 3 3

17 | Hroro "2" 3 1 1 0 3 0 1 2 1

Y5

;z Matematmka WUHpopmaTka ®uamnka

21|

22| ®Hroro "3" | ® Hroro "5" 8 Proro "5"
3¢ ®Hroro 4" |} ® Uroro "4" ® Hroro "4"
2'_‘ ®Hroro "3" ® Froro "3" ¥ Proro "3"
:: W Hroro "2" = Hroro "2" ¥ Hroro "2"
2 [

28 i

;'9) Martematuka UHpopmamka ®u3mnka

I 6 6

32|l s 5 5

33| 4 =—Hroro "5" 4 =—Hroro "5" 4 e =——Hroro "5"
3| 3 ——Hroro "4" 3 ——Hroro "4" 3 ~——Hroro "4"
24 2 T ~Hroro "3 2 = TN —Hroro "3" 2 —Hroro "3"
3% 1 —Hroro"2" 1 —Hroro "2" 1 — —Hroro "2"
EA Y 0 \ 0

:; I i rox I i{ roa I o rox

=

Hror padotsl: daiin, 3ammra paboThl.

IIpakTnyeckas padora Nel8
Cosz0anue 6azvl OQHHBIX U3 OOHOU U HECKOJILKUX MAOIUY, YCMAHOBKA MEeNCMAOIUYHBIX C8s3ell. 3anoiHenue
maobauy 6azvl OGHHBIX C NOMOWbIO Gopm.
ean:
- HAyYUTHCS CO3/1aBaTh TAOMUIIBI 0a3bl TaHHBIX B peKUME TaOIHIIBI U ¢ TOMOIIbI0 «MacTtepa Tabmuiy;
- HAyYUTHCS BBIOMPATH KITFOUEBHIC ITOJISI JUISl TAOJIHII, OCBOUTH METOJIUKY YCTAaHOBKH CBSI3CH MKy TaOIHIIAMH
U OCYILIECTBISATH UX KOPPEKTUPOBKY;

3aganue 1.

Cozpnaiite HOBYIO 0a3y manHbIx ¢ uMeHeM «STUDENTS».

— Buizosume npozpammy ACCeSS. s smoeo wénknume no knonke Iyck — Bee npozpammor — Microsoft Office
- Microsoft Access, nepeo samu omkpoemcst OkHO co30anust 6a3vl OAHHbIX.

— Bseoume ums gpaiina, 8vibepume pacnonodcerue co30asaemou 6azvl OanHbixX u Haxcmume kHonky « Co3maThby.

X
MNycTtan 6a3a AaHHbIX paboyero
cTona

Wmn daiina
|Students.accdb

D:\Users\Igor\Documents\

/ Cosaats




Allid Y- 0-|= Microsoft Access o = =

[FECEET Cazpamuz EHeLHMS JaHHEE PaboTa £ Bazamu JaHHEY o g
=
AocTYnHBIE WaBA0HL Hoeas Gasa AaHHbIX
S
@ & Aaomaii
- -
|5 Omepute

2 iy 1%

(@] stucents? acceb

Hoaas fazapanmeix | Mycran ef-Gaza

(@] studentsacedh ABHHED

(&) studentsl accd

(] Studentsaccdh LA = I
b im
MocaegAme Ofpazupl WabacHoe

wizBnoHe!
NocnegHne

%

Mou weatnoHs

Vma dailna
LUIaGAGHKI Office.... - Studencd =
Crpaeka ChDocuments and SestingstIgor Mo gokyusnter
21 MapameTpel Gi aE
EED = |

B Buxon Az Kormarrs,
Cozgame
T
4 il »

Puc.1 - Co3pganue 0a3bl JAHHBIX

3ananue 2.
Co3paiite Tabnuny «[ pynmnsm»:

— B nosasuswemcs okne 6azvl oannvix 6yoem ysce omkpovim «Pexxum tadnuis» (puc.2).

— Ilepeumenyiime none «Kooy. [{ns smozo evinonnume 080UHOU Wen40K no HA36aHUI0 NOJA. Braouumces peocum
peoaxmuposanus. Beedume wnaszeanue nons «Yuebnaa cpynna» u uaxcmume kiasuuily «Enter». [lone
nepeumenyemcs u 8am 06yoem npeosiodceHo co30amy ciedyioujee, 8blopams 015t He2o0 mun OaHHwvix (puc.3).
Buvibepume «Texkcr» («Kparkuit Tekct»). [locie eauieco 6bl60pa BKIIOUUMCS PeNHCUM PeOaKmupo8anus O
UMeHU Ho8020 nois. Beeoume nazeanue nona « Kypamop» u nasxcmume xnasuuty «Enter». T.x. 6onbuie nam ne
HYJICHbL NOJISL 8 SMOU Mabauye, om co30aHus cedyuie2o nojs ciedyem omra3amscs.

== TaGamual \
Hilmmssisiommm Amm Amdl e mmesom

ﬁl ECFTHF}CEK_E OT MHHHUMANEHOMO K MaKCUMaNEHOMY

*
il ;C[STH[JCEIIS OT MAKCUMANBHOTO K MUHUMANBHOMY

] lmnpwwa nona
Ckpeite nona
OrobpaswuTe nona

EH 3akpenwuts nons

OTMEHUTE 3aKpENJIEHNE BCEX nonein

7" BcraewTs none

=i MepemmerosaTs none

¥ Yaanwte none

Puc.2 — pexxum Tabnuibt



==z TaGnuu,a1\

YuebHana rpy ~ UWenkHume 0na dobaeneHus ~

| (N2) | ae Kparkwii Texcr

Yucno

JeHexHbli

[lara v spema

Noruyecknit

MoacTaHoska n oTHOWEHWE
DopmaTHpOoBaHHLIN TeKCT
AnvHHbI TExcT

Bnoxexne

Pz FRAETR

[vnepccoinka

Beluncnnemoe none »

Bcrasure xak nona

Puc. 3 — Tun maHHBIX

T

Bue u yaanexune CsoncTea
AT i T

« || =3 Tpynne
3 YuebHan rpy - | 13 _1 UenkHume 0na dobasnerus ~
- " \

Beoanm: "Kyparop"

Puc. 4 — HOBOE 110J1€ TAOIUIIBL

— Usmenume mun oannvix knoueso2o nosis («Y4eOHas rpynnay). s 9mo2o MOA*CHO UCNONb308AMb
KOHmMeKcmuyro 6xk1aokxy nenmol «llonsy epynner «Pabota ¢ Tabmumamm» (cm. puc.S)

FABOTA C TABNLLAMMN Baza ganken ;: Baza gaHHbl- D:\Users\lgor\[?.

E BHELLIHWE JAHHEIE PABOTA CEASAMUN JAHHEX ’W‘ TABNMLLA

ER fatawepema L[| Mmsa v neanuce E‘_])\ fx Tun garHen: | CHeTaug -
[] Norwaeckuii E.'-LSHEHEHNE nao YMon4aHnm Dopmatn KepoTwwii Tekct
Ypanure o WMamennte  VamennTe  Mapamerpel n .
Ll Apyrue nenn - o3 Pasmep nona NOACTZHOBKY BhIpaxeHke nona MEMO VIRABI TERET
. Yucnoeoi
W yganermne CeolcTsa Popm

lata v Bpema
| = Tabnuuat b, P -
\ - deHeskHER H

Kypatop = |u.;emmume onA dobasaeHua ~ J T———
o (Ng) Tvnepccoinka

[PaBOTA £ 136 | Detabasel : Giasa nanHeix [Access 2007 - 2010) - Micrasoft Access

BHEWHNE S3HH=E PaBoTa ¢ bazar i AaHHE
L) Jata v mpema [ Wws v nognnos I:"ﬁ ﬁ al} Tun farnes | Teketosoi =| Tl Dfssatenenoe @
= Narwysckui E3HHHEHME no yMoaYaHeE LI-{ DaopmaT Teccross i Iﬂ YHukansHOE
| Apyrie nons - e E! Pasmep nons ,2557 nﬁ::l:;:q BL‘T)“;;::H‘:( nrolzgah:l;rrwpg' ‘E’§ St | MO0 MEI‘"ﬂO [4] Mrasrmapasaso I'Ipoa'epta
FaANEHME CeoicTea dop HaenaEni Mpo=epka nona

Azta/Epena
HeH ekH Il

YueBHanrpy = Kypatop - |[enknume dna dofosnenus « Noruuzooi
* Mmep cceiaka

Puc. 5 — pabora ¢ Tabnumamu

— Illepetioume 6 pescum «KOHCTPYKTOP» u nocmompume, Kax 3a0ausl nois. Tun oannwix noeti «YdeOHas
rpynmna» u «Kypatop» donowcen Ovims mexcmosvim



|= Students : 6aza gaHHbX (Acc

Dann FnaeHas Co3zgaHue BHeWHWe aHHbIE

@&l =

E?’ # Bripesats ]? ‘%ll’lo
il E2 Konuposate 2| No

|Pexkcnm|| Ecrasue J _ GuneTp Al
- F opmat no obpasyy 2 YA

i Pexum Tabnnub e T
r]j « ||| @] students X |_
=] pe
JJ CeogHan Tabnuua — 2 rpynne
A YuebHan rpy -
*
n CeoaHan guarpamma
M Koncrpyirop 3] CryaemTs ‘ 33z rprnnu"a.,\
hemtr 1--..__________-‘- Mma nons Tun gaHHBIX
Popubi P ¥ | vyeBraa rpynna TekcToebiH
B crucok Kypatop TeKcToabIA

Puc. 6 — koHCTpYyKTOp

— L[énxknume no knonke «COXpaHUTBY, 8 NOSGUBLULEECS OUATI02080€ OKHO 88edume umsi madauysl: « pymiby.
— 3axpotime mabauyy.

3aganue 3.
B pexxume «Konctpykrop» co3maiite Tabnuity «Criucok» ¢ Kio4yeBbIM mosieM «Komy.

— Co30anue HOB0U nycmoti madbiuyvl 8 pedxicume KOHCMPYKMOpa No360J1em OCYWecmenams Onepayuu.
0obasums noJist, 3a0amsv Gopmamol NOJElU, USMEHUMb K04 OJisl noJeli madiuybl, 6blOpams OaHHbIE U3 20MOBLIX
CRUCKO8 U MAOIUY, CMPOUMb T02UYECKUE U APUPMEMULECKUE BbIPANICEHUSL O KOHMPOIS 600UMBIX OAHHBIX.
na 3anycka pexcuma KOHCMpPYKmMopa maobauy Heodxooumo omkpvims 6k1a0Ky «Co3maHue»,

SEE

Konctpykrop
Tabnuy,

a 3amem WENKHYMb N0 NUKMOZPAMMe.
— OkHO KoHCmpyKmopa cocmoum u3 mpéx pazoenog (cmoaoyos): ms nond, Tun ganueix u Onucanue. Mws

NOJIsL — 9MO 3A20]1080K CMOAOYA, MUN OAHHBIX — SMO POPMAm OAHHBIX, COOEPAHCAUUXCS 8 CMOIOYe, a ONUCAHUE
— 910 KOMMEHMAapuu, KOmopwvie nuwem papabomuux, ymoowvl ObLI0 NOHAMHO, KaKue OaHHbLE COOUPAIOMCs
Xpanums 8 9mom cmoadbye (3mom cmoioey 3anoaHAMs He 0053amenbHo). 3adatime NOaAAM UMeHA U MUNbl

OAHHBIX makx, Kak noKasaHo Ha pucyHnkKe 7:

] Cnucok
Wma nona TuN faHHbIX
% |Kog cTymenTa CueTumK
DamuanA TeKCTOBBIA
Mma TercToBbIA
OTuecTeo TeKrcToBbIA
Kypc Yucnoeoi
Mpynna TeKCToBbIR

CneumansHoCTL

CeoicTed)

OBWHE  MopcTaHoBKa
Pazmep nona JNNHHOE Lenoe
Ddopmart nona
Yneno AECATUYHLIX SHAKOE ABTO
LiMacka 66043

Puc. 7 — 3amanusa HOBBIX MMOJIEH

3aganue 4.



B pexume «KoncTpykTop» coznmaiite Tabnuily «JIudanble qaHHbBIe» ¢ KiatoueBbIM mosieM «Koa CtyaeHTa.

HNmena moneit v TUIBI JaHHBIX YKa3aHbl HA PUC.8:

E ﬂumnm\
KMmAa nonA TUN JAHHBIX
# Kog ctypeuTa YUcnoBoH
fara poxoeHna Data/epema
Appec TEeHCTOBRIN
TenedoH TeKCToBbIM
PoouTenu Mone MEMO
INeKTPOHHAA NouTa Manepccenka
Calt,Bbnor Manepccblnka
CoumaneHble ceTH MMnepccounka
doTo None obbekta CLE

Puc. 8 — Tabmuna «JInunble qaHHBIE)

— Obpamume enumanue na none « Tenegpony. E2o mun — mexcmoegulii, Ho 07151 yOOOCMBA MOACHO CO30AMb
wabnon — macky 6600a. [l smozo:

1) B «Ceoiicmeaxy noas na eknaoke « Oowuey naiioume «Macky 6600a» u naxcmume Ha KHONKY C

MHO2o0mouuem (cm. puc.9), noomeepoume coxpanerue maobauybi.
r

OBwMe  MogcTaHoEKa
Pasmep nona 255
DOpMaT Nona ]

=
Moanuce

L3HAYEHKE NO ¥MOAYHAHAK

Puc. 9 — cBoiicTBa moia

2) B oxne «Coz0anue macok 6800a» gvloepume nt00y10 Macky, kpome macku «llaponvy:

KoTopasa M3 Macok EE0AA 06ECNEYMEAST HYHEIA BN JaHHEMT

MNpoEepUTE paBoTy BEIEPAHHOW MACKM MOXHO E none Tlpoka’,

Ana MEMeHeHWA CNWCKE MACoK EE0AE HAXMWUTE KHOMNKY "CNHMCoK”,

Macka eeoga: Bwng gaHHBR:

srdririrdrdrd

KpaTkuil dhopmat gatel 27.09.1969
KpaTenid diopMaTt BpeMeHHM 0000
CpegHWA hopMaT EpEMEHH 12:00
CpedHWA hopMaT JaThl 27-ceH-1969

MpoBa: I

CNHcok < Ha3g Danee > ToToBOD

Puc. 10 — co3manue Macox BBOJA

3) Haxxmume «anee» u e cnedyrowem 0uasio2080M OKHE U3MeHUMe MacKy egoda:



MZMeHWTE Macky EEOAAT

Wma mackw sE043: OnpegenaeToa NoNEI0EATENEM

Macka BEOAS: |+38 (000 ) DOD 00 00

EblBEpWTE 3HAK 3aNONHWTENA 4NA OTOBPaXEHWA B NONE,

3HAKW 3aN0AHWTENA 3aMEeHAKTCA No MEpE EEDAA JdHHbBIX B MOAE,

3anoaHuTens:  # |y

MpoBa:  [+38 (### ) #5& ## ##

ToToso

Puc. 11 — co3manne macok BBoza 1

Mootcno nadxcamo KHONKY U 6 noAasuBULeMCs OKHe 3AdnOJIHUmMbs noJisd no
8bIULEYKAZAHHOMY 00paA3Y).

4) B cnedyrowem duanio2o08o0M OKHe 8bibepume criocob xpaHeHUs1 0aHHbIX — «8BMecme CO 3HakaMu Macku» U
Haxmume KHorky «[ omogox:

Kak cnegyeT xpaHnTe daHHBeT

(@) BMeCTE CO 3HAKAMW MACKK, HanphMep:

+38 (612) 652 94 04
() &3 3HAKOE MAcKK, HanpuMep:

383787210132

ToToBO

Puc. 12 — co3ganune macok BBojaa 2

B oxne «Ceoticmea nonsy 6 cmpoxe «Macka 6600a» nosisumces svipadicenue "+38 (000" ) "000\ 00\ 00;0;#

F CBOWCTBa Nona
OBwme  MoacraHoskal
Pazmep nona 255
QopMaT nona |
Macka 66043 “+38 ( “000" ) “000\ 00\ 00:0:#
Mognuce
3HAYEHWE NO YMOAYAHKE




Puc. 13 — CsoiicTBa moisd

— Coxpanume uzmenenus, weakHys no knonke «COXpaHUTbY U 3aKpoume maoauyy.

3aganue 5.
Coznaiite Tabnuily «YcneBaeMocThy ¢ KitoueBbIM nojieMm «Koa CtyaeHTa» u BolYHCIsieMbIM nosieM «CpenHuit

oaiI».

— B csoticmee «Bvipadicenuey 00a24cHa Oblmb 3anUcana Qopmya, 8036pawarouds 3HaveHue cpeone2o 6aiia:

KMmaAa nonA TUN JaHHBIX
3 Koo cr YMcnoBoW
|| Windows Y1cnoBoW
. |Word Y1cnoBoW
| Excel Y1cnoBoW
. VBA HMCAOBOH
. Access YMcnosoH
CpenHWid Bann Bolumcnaembii

Puc. 14 Tabnuna «YcneBaeMocTb»

— J{ns obnecuenusn nocmpoenus svipadicenuii 6 Access 2010 (2013) ecmv «Ilocmpoumens gvipasicenuiiy,
8bI3bI6AEMbIIL HAXNCAMUEM HA KHONKY C MpeMs MOYKAMU CNpaAsad 8 CMpPOKe 68004 8bIPANCEHUSA!

OBwme

MoacraHoBka
BoipaxeHune (Windows] = [Word] = [Excel]+[VBA] + [Acces s]].f‘jl
TN pesynsTata JBOWHOE ¢ NNABAKWER TOYKOW

Puc. 15 Be130B okHa «IlocTponTens BbIpaKEHUI»

BeeguTe BRpaseHre 4nA BelYUoNeHWA 3HAYeHWA EENUCNASMOro cTonsua:
(MpUMepEl BRIpaXeHMA BKAKYAIDT B ce6a [nonel] = [none?] u [nonel] « 5)

([Windows]=[Word]=[Excel] = [VBA] = [Access])/5 K

<< MeHbwe

SINEMEHTEI BEIPAMNEHMIA KaTeropuu EblpaseHmni 3HAYEHWA BEIPANEHNIA

55 veneeaemocTe Kog cryaeHTa < 3HaYeHHe> |

@ EYHKLM M mi}”r‘;c'ws
LB Kowncranma Excel

”n Onepatopel VEM
Access
CpegHWiA Bann




Puc. 16 Oxno «IlocTponTens BEIpa)KEHUI

— B epynne «Kamezopuu evipasicenuiiy - cnucox écex noiaeu maobauyvl. Eciu 6blnonnumes 080UHOU WeN4OK
MbIUDBIO NO OOHOMY U3 NOJel 3M020 CHUCKA, OHO NOSAGUMCS 68EPXY, 8 NOAe NOCMPOECHUs BbIPAICEHUS, 6
K8AOPAMHBIX CKOOKAX, KAK M020 mpebyem CUHMaKcuc A3vika npoepammuposanus evipasxcenuti CYBJ]. Cxooxu,
apugmemuueckue onepamopul («+», «-», «*», «/» u m.0.) yoobnee 6600umu ¢ Kiaguamypbi.

3aganue 6.
3anonuuTe Tabmuy « pynmbD» 3HAYCHUSMHU.

— Omxkpoume mabauyy «I pynnwiy 6 pesxcume «Tabauya» (3mo pexcum «no YMOIYAHUIO», UMEHHO OH
8b13b18AEMCS NPU OBOUHOM WeuKe Ha HA38aHUU Madauysl 8 ooiacmu nepexo0os Access)

— Bseoume naszsamnus 2pynn u ux KiaccHuvlx pykogooumereti (Kypamopos)

— 3akpovime mabauyy.

3ananmue /.
Co3paiite Tabnuiy «CrienuaibHOCTHY C TIOMOIIBIO HMITOPTa COOTBETCTBYIOMIEH 2JIEKTPOHHOM Tabmuisl Excel.
— Tabnuya Excel (patin «CneunanbHocTu. X1sx») gvlenaoum max:

A B C D
1 |Kog Wnudpp cnequanbuocru' HassaHue cneyuanbHOCTH HazsaHue kBanuduKaLum
BUroTOBNEHHA AeTanei i TEeXHIK-TEXHONOT 3 BUTOTOB/IEHHA
1 5.06010107 ] . : oz
2 3ani306eTOHHMX KOHCTPYKLIRA 33Ni306ETOHHMUX KOHCTPYKUIN
OnopagxeHHA byaisens i cno Ta
2 5.06010115 _p i . yA, Pya TeXHiK-an3anHep
38 Oyaisenvhnii ausaiiH
byAisHMUTBO Ta ekcnayaTauia
3 5.06010101 WJ" U" L TEXHiK-OyaiBenbHUK
4 6yaisenn i cnopyn,
OBcnyrosyBaHHA Ta PEMOHT ) )
4 5.07010602 e N TEXHIK-MEXaHIK
5 asTomobinie i ABuryHis
6 7\ 5 5.03050901 byxrantepcbkuii 06niK Gyxrantep
7| 6 5.03050801 ®iHaHCK 6yxrantep-diHaHcucT

19|

| >~_1 merl | &

Puc. 17 — Tabmuna «CrennaibHOCTD)

— J{ns umnopma mabauyvl Excel naiioume na nenme 6xknaoky «BHeIIHUE TaHHBIEY, WEIKHUME NO YMOL
sKaao0Ke u gvloepume komanoy «Excely:

41

®E H
YU rnaBHAA  CO3AHME  (CBHELUHWE JAHHLIE ) PABOTA CBA3AMM

[ ™ E [4]7 TekcToBkIi daiin
ASE &
) = 53 XML-daiin
CoxpaHeHHble Ancnetuep Lccess baza gaHHbx -
OMEPALMN MMNOPTa CEAZAHHEN TahnK ODBC # AononnuTensHo -

HMMnopT 1 cBASK

BCE‘ Dﬁ-be}(—l—bl A = « Wmnopt snextponnoi Tabanuel Excel

WMmnopT gaHHex waw ycTaHoeka ceasn  POEAEHLUA

fMouck. . .
P € AaHHbIMK 13 daitna Microsoft Excel,

Tabnwum &



} BHellHWe JaHHbIe - DneKTpoHHan Tabnua Excel TR

Bbibepute NCTOUHVK M MECTO Ha3HAUeHMA AaHHbIX "/ ﬂ

YKaXUTE UCTOYHUK ONpejeneHna 06 beKToB.

Wns daitna: D:\Users\Igor\Documents\ 0630p...

YKaxTe, KOTA3 U FAE COXPAHATL AaHHBIE B TEKYWEIl 6338 AaHHBIX.

® ne B HOBYIO Ta6. B W 6ase
Ecnm ykasaHHas Taéan o crmAT o
COAEPXKNMOE UMNOPTHY

O a S SO o« 2 kurs » pr_14 v ¢ Momck: pr_14 L0

Ecau ykasaHHas Tabaun
VRe et o Biecelilitg Ynopagounts ¥ Cosaate nanky =~ [ @
) Cospats cessannyto 1a6 # Bugeo A Wms [Jlata nzmeHenna Tun

ByaeT co3aana Tabnauua
Excel, 6yayT oTpaxaTb(s

& JokymenTsi
B 3arpysku
= Wzobpaxenus

¥ Myssixa

s Pabouwnii cron v <

8 CneymansHoctixdsx 04.02.2014 22:47 Tucr

Wma daiina: | Cneumansroctxlsx v || Microsoft Excel (*xls;*xisb;*xls v |

e+ (Conpoms )| omen

Puc. 18 — Umnopr tabmuust ¢ Excel

— C nomowwio xknonku «O030p» 6biOepume UCMOUYHUK U MECMOHAXO0JCOeHue OaHuvlx  (gaiin
«CrennanbHOCTH. XISX», ckauatime e2o npedsapumenvbHo ¢ caima), oaiee bloupaiime KOMAaHObl, YKA3AHHbLE HA
PUCYHKAX:

YCTaHOBMTE 3TOT GAaX0K N8 WCNOAL0EIHWNA aHHLIY W3 NEPEOI CTDOKN B KAYECTBE MMEH
nonen Tasanugl.

fepEan TPoKa COASpXUT 3aroN0EKW CTONBLL0E

Kon [Imdp conenManbHooTH |HaspaHue coHelMalbHOCTH Ha3paswe ®Easmdi
06010107 BMIoTOENSHHEA OeTancll i sanizofeToHHMX KOHCTRYVELIN mexHiK-TexHONMOD
L.06010115 Pnopam=esEsa Symisen: i cnopya T2 GyoiEensHMM OMIZakH TexHIE-OMSaMHepR
L06010101 EvoiEsHMuUTEC Ta exconyarauis Bymisens i cnopyn mexuir-Byoisencss
L07010602 COCHyroEYEAHHA Ta peMoHT ABEToMODIinie i OEMDVHIE rexHik-Mexa=Hikr
.03050901 EvXranTepceEMa ofmix EvRDanrep
.03050801 EPinancK Evxranrep-biHasc

Jon Jen Tus Jea Tra Tis

ToToBD




VIMEETCA BO3MOXHOTE 33aTh (BEAEHMA O KaX/A0M NONE UMNOPTa, BEIGEPUTE NONE B HWUKHEN Y3CTW OKHA W M3MEHNTE (BEAEHMA B
o6nactn “OnncaHne nons’,

COnucanue nona

—
MMA NoNs: T AAHHBDG @EHUQ E

WHAEKT . ["] He umnopTupoeate (nponyctuTs) noae

Kon |Idp coneumansHocTM HasEaHue cCOelMaNbHOCTH HaspasMe xsammdyl
.06010107 EMIOTOENEHHA OeTanell i sanisofeToHHMX KOHCTDYELLIN rexHir-TexXHonor
.06010115 Cnopsomensa Gynisens i coopyn Ta GynisenpHMi OM3ais [rexHir-musanHep
.06010101 EVOiEHMUTEC Ta eKCmyaTauis Oymoisen:s i cnopyad rexsir-OynisencH
.07010602 DBcayroEyEaHHA Ta peMOHT aBromMobinis i mBMDyHIE rexHir-Mexa=Hir
.03050801 ByxTanTepcerMit ofmix FvxnanTepn

.03050801 EinanckK Eyxranrep—dinanc

F —
OTMeHa ‘ | < Hazap Q| Janee > D| [oToED
S —

PeKOMEHAYETCA 38Tk KNOYEE0E NONE B HOEDH TaGnuLe, Koy MCnonssyeTca 4na
[ OAHOIHAYHOTD OMPEAeNEHNA KaX 100 3aNKcK TABAWLE W NOIBONRET YIKOPWTE 0BpaBoTKy
AaHHEDL.

HHE R N
HHE R
HHE RER RHR
HHE R

HEH HRE RHE @ IOMNpesennTE KoY Kog )

(7) BBTOMATHHECKN CO3Th KAIOY

Konm [[mdp coenmansHocTH |HaspaaMe cOeUMalbHOCTH Haspanme xEamidu|
.06010107 BUDOTOBNEHHA AeTanell i sanisofeToHHMEX KOHCTPYRLIN [rexXHiK-TEeXHOIOD

.06010115 Pnopao=exsa Gymisen: i coopyd Ta GymOiEensHEMI OM3alH [rexHir-musanHep
.06010101 FyOiEHMITEO Ta exconyarauis Bymisens i cnopyn rexsir-Gynisencs
07010802 OEBCcnIyDoEVEaHEA Ta peMoHT aeToMofimie i mEMDyHIE rexnixk-MexaHir
.03050301 Evxranrepcermit ofnix FvxranTep
.03050801 FixancK Fyvxranrep-dizasc

OTmeHa || < Hazap (” [anee > D| [oToBo




YEA33HEl BCe CBEAEHMA, HEOBXOAMMEIE ANA MMNOPTA A3HHEIX,

HmnopT B TABAMLY:

CReuManeHoCTH

["] NpoaxannsmposaTs TaBANLY NOCE MMIOPTA A3HHEIX.

[oToBO

Puc. 19 — Mmnopt ¢ Excel B Access

3aganmue 8.

W3menute Tabauny «Cucok» Tak, 9To0bl CHEIMAILHOCTH MIPH 3aITOJTHEHUN TaOIHIBI JAHHBIMUA BRIOUPATHChH
U3 CIMCKa (C MOMOIIBIO MacTepa Mo/ICTaHOBOK).

— [locnedoseamenbHocms GbINOIHEHUs 3a0AHUsL YKA3AHA HA pUcyHKax 24-21.
— 3anoanams 0anubiMu 5my madauyy noKa He HyHCHO.

Macka EE0A3
Mognyce

3Ha4YeHWe No ymondaHue O

Mracunas ARAcanerL

Puc. 20 — 3MeHeHne TUIIOB JaHHBIX

Macte P NOOCTaHOBOK. ..

| T Cnwco k:\"-._
KMma nona THN NAHHBIX
¥ Kop cTyneHTa CUeTUMH

Lamrn1A HopoTHMIA TeRCT

Mma HopoTrMiA TereT

OTyecTeo HOpOTHMIA TEKCT

Kypc HucnoBoi

Mpynna KOpOTHMA TEHCT

CneuranbHOCTH Hucn mmﬁ| v
KopoThWi TekeT
O AMHHBIA TEHKCT
HucnoBok
HAata v Bpema
JeHexHbIA
CUeTUMH
Nornyeckmi rY
None obbewta OLE

Ofuwme  [Moacranoska rMnepccblnKa

;?:::TT-,T;Z ANUHHOE Lies BromeHue )
YN AecaTMUHB 3HAKE ABTO BblumcnAembiH




MacTep co3gaeT None NoOACTAHOEKKW, E KOTOPOM OTOBPaXaeToA CNMCoK
3HAYEHWIA ANA BeiGopa. KakWm cnocofoM None NogoTaHoBKH BygeT
MoAYy4aTe 3TH 3HaYeHNAT

Qﬁhem “none NoATaHOBEN™ NONYHIT SHAYEHWMA M3 4PYroN Tabauugl
MK Apyroro 3anpoca.

OE}I‘,\'J,ET EEEJEH MKCMPOBAHHEIA HAGOP 3SHAYEHMEA,

BrifepuTe TABAMLY WM 3aNPOC €0 SHAYEHWAMM, KOTOPBIE BY4eT COAep*aTe
none NogcTaHoEKH,

Tabmvua: Mpynnel
i Tah) CNEUManEHoCTH
Tabmua: Cnvcok

MokazaTe

Tabnuusl 1
(@ Tabmmupr () 3anmpocsl () ——

OTmeHa || < Hazap || Oanee = loTogo




Kakwe nona obbekTa "CNEUWMAnEHOCTH COAEP#AT 3HAYEHWA, KOTOpEIE
CNeayeT BEAWHYITE B NONe NoOgTaHoEKKT OToBpaHHbIE NOARA CTaHYT
CTONBLUAMKH B 0BBEKTE "NONE NOJCTAHOEKN .

AocTyNHBIE NOAA: ErlGpaHHBle Noaa:

Kog

Wwgp cneyyuansHocTH

: HassaHWe CneLuansHoCTH
HazeaHwe KeanndrkaLmrm

OTmeHa | | < Hazap || Oanee > [oToBOD

T Kop cryaew - | Damanan - | Viman TTonease o ﬂ\!pc - rpyrlna - lﬂequanbnocm -
* (Ng) M
BUroToBNEHHA aeTaned i 3aniso6eTOHHUX KOHCTPYHUIR
Onopag#edHs Byaisens | cnopya 1a GyaieensHH AM3aiH

OBcnyroeyeaHHA Ta pemoHT aeTomobinie | gBMryHIB
ByXranTepcoknid 06nik
DiHaHCK

Puc. 21 — Mactep noactaHoBKU
3aganue 9.
Jlo6aBbTe B Tabmuy «JInunsie qaHHbIe) 10 «DOTOY.
— Hobasumo 6 mabnuyy none modxcro u 6 pesxcume «Tadnumay, u 6 pescume «KOHCTpyKTOp»:
- 01151 0obasnenus nojisi 8 pedcume «Tabaunay 6ocnov3ylimecs KOHMEKCMHLIM MEHIO. 8blOepume noje, nepeo

KOMOpbIM OyOem pacnonodiceHo HO80e, U 6bINOTHUME WeNT40K NPasoll KHONKOU MbliUl NO HA36AHUIO NOJIAL U
svinonume komanoy «BcraButh none» puc. 22



@ Cnucokﬂq{_@ YonesaemocTe IE HHHHHEMHHHE\\
Koa cryaew ~ -l_ - " Tenepon -~

CopTUPOBKa OT CTApbIX K HOBBIM
* (Ne)

o X

—

CopTMpoEKa 0T HOBBIX K CTAPbIM

=
|7
1

Bcrasute

1 Gk

5 WupwHa nona

+

Lkpeite nona
Orobpasute nonsa
EH 3akpenwts nons

OIMEHWT 3aKpENNEHNE BCEX NOAER

(' Bcrasute none )

=[ MMepenmenceats none

,.
[

]
Yaanwte none

Puc. 22 — BecraBurs mosne

- 0111 dobasnenusi noas 6 pedxcume «KOHCTPYKTOP» ycmanosume Kypcop HA CMPOKY, neped KOmopou Oyoem
PACNON0AHCEHA HOBAS, U 8bINOIHUME KOMaHOY «BCTaBUTh CTPOKWY U3 2pynnbl KOMAHO HA KOHMEKCMHOU 6KIA0Ke
nenmovl «KOHCTpYKTOP» (puc. 23) unu uz KOohmekcmuoz2o merio (puc. 24)

PABOTA C TABAKMLANIA
fIE BHELIHWE JAHHBIE PABOTA C BASAMW JAHHBIX ‘ KOHCTPYKTOP
~~ &= BcTaBuTb CTPOKM — = m:
= N = in} =
2% Yaanute cTpok -
oBepKa Crpanuua MHaekcel | Cospate makpocel  [epenm
nosnii B VisMennTs nogctano CBOWNCTE AaHHBIK UK yaanu
CepBrc MokasaTbe MAKW CKPBITE Co6BITWA NONER, 3ANNCER W
E C| BcrasuTe cTpokn 8EMOCTL i E Nuukble gaHHble
KMma nona ‘ TWN gaHHbIX (
¥ |Ko,u, CTyaeHTa CueTumk
!El,aTa poxOeHWA [arta v spema
Appec KopoTKMiA TEKCT
TenedoH KopoTkKiA TeKeT
. Poputenu JANWHHBIA TeKcT
| | DNEeKTpOHaA nouTa MMnepccbinka
Cait, Gnor MMnepccoinka
CoumanbHble cetu Mnepccbinka
| | — d

Puc. 23 - i[o6aBneHHe CTPOK



|ﬁ Cnmcnn."'l._.j ?cnesaenmrrbu"i = ﬂH'—IHbIE.ﬂEHHbIE..-"'-..

KA nona TUN OaHHBIX
¥ KomcTynenTa CueTumk
Mata o neMKa faTta v Bpema
¥ Knouesoe none KOpOTHWIA TeKCT
X Buipesats KopoTkuid TekrcT
By Konuposats ONMHHBIA TERCT
MMnepccolka
MMnepccelnka
€= BrTaewTs cTpokm MMMepCoblKa
X YaanwTe cTpoKK *\‘
CeoHCTES

Puc. 24 BcraBka cTpok

— Beeoume nazeanue nona: «®oto» u gvioepume mun oannvix «Ilone oo6bexra OLE»:

N
?:E JNuyHble AaHHBIE

Mma nona Twun gaHHbIX |
7 Kop cTyneHTa CueTumk
[ ®oTo one obvekrta OLE v ‘
| Appec KOPOTKMA TEKCT
| | TenedoH LONWHHDBIF TeKCT
| |PoguTenn Yucnoeon
| | NeKTpoHaA nouta flata v epema
| Cawrt, Bnor LOeHexHbIn
CoumanbHble ceTH Cuetumk
Noruueckui

MMnepccblnka
BnoxeHue
BbluMcnaembli

MacTep NnoACTaHOBOK. ..

Puc. 25 — Bei6op tun nannsix «Ilone o6vexta OLE»

<8

3ananmue 10.
CozpnaiiTe cxemMy JaHHBIX U OPTaHU3YWUTE CBSA3H MEXIY TaOIHIIaMH.

— 3akpouime 6ce 06vekmul 6a3bl OAHHBIX (6LINOTHUME WETUOK NPABOL KHONKOU MbIUUU NO 8KIAOKE OMKPBINO20
00beKma u 8 KOHMEKCMHOM MeHIO 8blbepume KoMaHOy «3aKpbITb BCE», HA 3aNpocC O COXPAHEHUU OmeEembime
YmeepoumenvHo:

| -
[ JTnyHbIE
Bce 0bbekTbl A... @ « || = H Coxparwms
TvnN gaHHbIX
Mouck.. e 2 "o 3akpbite [
Kon cTyr METUMK
Tabnw & =
5 e ” ®oTo 3aKpeITs BCE lone obverTa OLE
Mpynnel = | .
An ,té KoHcTpykTop \OPOTEUA TEKCT
1 Nuumble gamHHBE nedot |OPOTKUIA TEKCT
Pexnm tabnnugl -
BH CneunansHoc Poguter _LNHWHHDBIA TEKCT
= ¢ 3NeKTPOHaA NnoJTa MMnepccblnka
NMACOK -
CaiT, Gnor MMnepccblnka
& Yenesaemocrs CouMansHble CeTH rMnepccblnka
A

Puc. 26 — 3akpbITh BCce 0OBEKTHI

— Omkpotme na nenme 6xnaoky «Pabora ¢ 6a3aMu TaHHBIX» U wWéaKkHume no kHonke «Cxema JTaHHBIX»:



0o o
FNABHAA
L 3

i

CaTbk WAW BOCCTAHOBWUTL

CO30AHWME

Visual Beinonnute

St: Gasa gaHHbix- D:\Users!

EHELIHWE AAHHLIE PABOTA C BA3AMW JAHHGIX

=5 &

Cxema 3aBMCHMOCTH

[ Apxusapuyc

:,'E AHanwuz BeicTpogeiicTENA

Mouck... yeo
Tabnmu ~
@ lpynnel

522 CneynaneHoCTK
@ Cnucok

& Ywnegaemocrb

=l
Basy AaHHEIX Basic  Makpoc | AaHHbix obvektos | EAHaNM3 Tabauusl
Cepeuc Makpoc OTHOWeHKA AHanuz
Bce obbekTbl A... @ « Cxema panmbix

Onpeaenerune cnocoba
CBA3LIBAHNA A3HHBIX B Tabanuax.
Hanpumep, MoxHO ykasaTs, 4To
nona Ko4a waw nona MMeEHW B
PazHbIX T3 Bnn Lax Aon¥HbBl
COBNaaaTe.

Puc. 27 - Co3nanue cxeMbl JaHHBIX
] Cxcnan,aunux\. 1
CneunansHocT Crucox Nnymsie ganHee Tpynne: YenesaemocTs
7 Koa 2 Kog cryaeHTa |~ ? Kog cypenta & # yueBHas rpynna 7 Kog cryaeHTa Z
LUM®P cneumransH DAMUNHA ©oTo Kyparop Windows
HaseaHue cneumar N Appec Word
HazeaHwe ksanndi OTuecTe0 TenedoH Excel
Kype PoauTenn VBA B
3nexTpoHan no 7 Access s

Ta6anusl | Janpoce | Ta6nus nsanpocs

Tpynnet
NnuHble ganHbe
CneunansHocTn
Cnncok

G [seoem |

Puc. 28 — JloGaBieHHEe B CXeMY JTAHHBIX TAOJIUIT



= \ .
=5 Cxema aaHHbIX

CneynansHocTi

¥ Koa e
Wndp cneynanbHOCTH
HaseaHWe cneyuanbHoCTH

HazeaHwe keanudukaynmn Crnwncok

IF‘

= # Kog cryaenTa
Pamuana

Mma .
YcnegaemocTb
OTyecTe0

Kypc
pynna

L ¥ Kop crygenta
Windows
Word

Excel
JNnyHble gaHHbIE VBA

CneynanbHOCTH

% Koa cryaenta £ Access

®oTo CpeaHuil Bann

Appec
TenedoH

Poautenu Mpynnel

1 0
3neKTpoHaa nodTa ¥ YueBHas rpynna

CawT, 6nor KypaTop

CounanbHble CeTH

Puc. 29 - CxemMa gaHHBIX

Hror paboTsl: daiin, 3amura padOTHI.

IIpakTuyeckas padora Nel9, 20
Hcnonvzoeanue 3anpocog 01 omoéopa OaHHbIX NO YCMAHOGNEHHIM KPUMEPUSIM.
Cosz0anue omyuemos u pazpadomrka oOm4emuvix popm 00KyMeHmos

Hean:

- HAYYHUTHCA CO3/1aBaTh TAONHIIBI 0a3bl JAHHBIX, 33aBaTh UX CTPYKTYPY, BEIOUPATH TUIIHI MTOJIEH U YIIPaBIATh
HUX CBOMCTBaMH. OCBOGHI/IG MMpUEMOB HAITOJTHCHH A Ta6.]'II/IH KOHKPETHBIM COI[ep)KaHI/IeM;

- HAYYHUThCS CO3/1aBaTh 3aMpockl B 6a3ze nanHbIX. OcBOeHUE MPUEMOB (POPMUPOBAHHUSI 3aIIPOCOB.

3ananue 1.

Bnanenen marasmHa onexapl 3aKka3zayi pa3pa00oTKy 0a3bl JaHHBIX, OCHOBAaHHOW Ha NByX Tabnumax. OmHa
TabauIla COACPKUT JJaHHbIE, KOTOPbIE MOT'YT OTOOpa)kaThes i1 KJIMEHTOB - B HEell yKa3aHbl pO3HUYHBIE
LeHbl Ha BHUJ OJAeXAbl. BTopas Tabiuia npegHazHauyeHa [Jisl aHalIM3a pe3yJlbTaTOB JEATEIbHOCTH
npeanpusatus B Hell conepkaTcs ONTOBBIE IEHBI HA OJIEXKAY M KpaTkKas MHPOpPMALMSA O MOCTaBIIMKaX
(KTMEeHTHI Mara3uHa He UMEIOT JIOCTyNa K JaHHBIM 3TON TaOJIuIIbl).

1. 3amyctute nporpammy Microsoft Access (ITyck IIporpammbr Microsoft Access)

2. B oxne Microsoft Access BemmonauTe komanny ®aiia/Co3aarb. B npaBoii yactu okna Beioepute HoBasi
0a3a nanHHbIX. [logBurca okHo a1 MOBOM 0a3bl JaHHbIX.

3. B oxne ®aiis1 HOBOIi 6a3bl JaHHBIX BRIOEPUTE CBOIO MAMNKY U AaiTe daitny uMsa: Mazaszun-nomep sauietl
epynnwl. YOeIUTECh, UYTO B KauecTBe THMa ¢aiiina BeiOpano basa manueix Microsoft Access u menKkHUuTe Ha
kHomke Co3maTh. OTKpOETCSl OKHO, HOBOU 0a3bl - Mazasun__ Homep auiem epynnvl. 6a3a OAHHbBIX.

4. JIBaxasI IIEJIKHUTE Ha 3HAUYKE Co3nanue—KoHncTpykrop Ta0aUI
OTKpOETCs ONaHK CO3/IaHUs CTPYKTYPHI TaOIHUIIHI.

5. Jluist mepBo#t TaOIHITBI BBEUTE CIACTYIOIIUE TTOJIS:

Hwmsa Iona Tun oaunuwix:

Bun onexxnanl TekcToBBIH




Pa3zmep YucnoBoit
Ilena JleHexXHbBIN

7. lllenxaute Ha moJie [[ena. B HybkHEH JacTh OjlaHKa 3adalTe CBOMCTBO UMCIIO IECATUYHBIX 3HAKOB
paBHBIM 2.

8 Mnsa cBa3m ¢  Oyaymeid  Tabnuiedl  MOCTaBUIMKOB  HaJ0  3aJaTh  KJIIOYEBOE  IOJIE.
[TockonbKy 37€Ch HU OJJHO TI0JI€ SIBHO HE MPETEHAYET Ha «YHUKAJIBHOCTBY, UCIOIB3YeM 1oJie Buo 00excoul.
HlemykoM mpaBoil KHOMKHU MBIIIN Ha Moje Buo 0dedxcobl OTKPOUTE KOHTEKCTHOE MEHIO U BBIOEPUTE B HEM
nyHkT Kirouesoe nose.

Q 3akporite okHo Konctpyktopa: Ilpm 3akpeiTuM OKHa jgadTe Tabmuie wuMsa  1osapul.
10. TToBTOpHUB AeHCTBUSA MYHKTOB 5-9, aHamoruuHo cosnaite tabnuny [locmaswuku, B KOTOPYIO BXOIAT
CIIeAYIOIINE MOJIS:

Hms nons Tun oannvix
Bung onexnapl TekcTOBBIN
Llena onroBas JlenexHbIi
IlocTaBmnK TekcTOBBIN
Tenedon TekcToBbIit
Anpec TekcTOBBIN
[Ipumeuanue [Tonre MEMO

O6paTI/ITe BHHMAHMUEC HA TO, YTO I1OJIC HOMCpA TGHG(bOHa ABJIACTCA TCKCTOBBIM, HCCMOTPA HA TO, YTO 00BIYHO
HOMeEpa TeJaePOHOB 3aIUCHIBAIOT P PAMH. DTO CBSI3aHO C TEM, YTO OHU HE UMEIOT YHCIIOBOTO COJICPKAHHMS.
Homepa teneoHOB HE CpaBHHBAIO IO BEIIMYUHE, HE BBIYUTAIOT M3 OJHOTO APYTOH W T. A. DTO TUIHUYIHOE
TekcToBoe nosie KirroueBoe mosie MOKHO He 3a/1aBaTh - JUIsl TEKYIICH 3aJja4il OHO HE TpeOyeTcs.

11. B okHe Maeasun: 6asa Oanublx OTKPOHTE IO OYEPEOM CO3JaHHBIC TAONWIGI M HAIOIHUTE WX
IKCIIEPUMEHTAIIBHBIM coziepxanreM. Hanpumep.

Bun onexnbl Pazmep Ilena
ITanbTO 50 5000
Koctiom 48 1500
Ilnatee 46 1800
bproku 52 1550
Kodra 48 1500

12. JlonosHUTe CBOUMH 3aITUCSMH.
13. Cozpnats cBsi3b Mekmy TabmuiiamMu. Opranu3yite cBs3u Mexay Tadbnunamu «ToBapsi» u « [TocTaBmuKmu»
M0 KJIF0YEBOMY TOJII0 Buo odeoxcowi. J1ns sToro 3aiinute B komanay «Pabora ¢ 6azaMu JaHHBIX)
OCHOBHOTO MEHIO, BBIOEpUTE MOAKOMaH1y « CxeMa TaHHBIX» U 100aBbTE B OKHO MPOCMOTPA BCE TaOIUIIHI,
BXoJsmue B 0a3y maHHbIX. Ha sxpaHe mosBuTCs cxemaTtuueckoe n3oopaxkenue 6as3nl nanHbixX. [l{enxkauTe
M0 KJIIF0YEBOMY TOJIIO JIF00O0H U3 TabIHIl U, HE OTIYCKasi KHOMIKY MBIIIH, MepeBeAUTE yKa3aTelb K
JaHHOMY TIOJII0 B Ipyro# tabmuie. Bua cBsi3u onpeaensercs nporpaMMoil aBTOMaTUUECKH.
14. Chopmupyiite mpocToii 3ampoc ¢ umeHeM « ToBapHBIE 3aKa3biy.
Cozoanue—Macmep 3anpocos—IIpocmoti 3anpoc— Bviopams credyowue nons sauux mabauy:

- Bwun omexnbl

- Pasmep

- llena

- llena omroBas

- IlocraBmuk

- Tenedon

- Anpec

- IIpumeuanue
15. Ha ocHOBaHUHM CO3/IaHHOT'O MPOCTOTO 3ampoca chOPpMUPYHTE

MepEeKPeCcTHRIN 3anmpoc ¢ uMeHeM «OCHOBHBIE 3aKa3bl».



Cozoanue —Macmep 3anpocoe —Ilepexpécmuviii 3anpoc— Bulopamv nois 6 KOmopom 8 Kkaiecmae
3a207106K08 CMPOK UCNONbLIVIOMCS NOJIA:
- Bung omexnpsr;
- IlocraBmuK.
Jlns 3aronoBka ctosiOua ucnonbiyite noie «Pasmepy». Ilo momio «Ilena onrosas» nojacuuraiite
MakcuMaiabHOe 3HaueHue ( pyHkmus Max).
16. ChopmupyiiTe 3anpoc ¢ MOBTOPSIOMIUMHUCS 3anucsIMu ¢ uMeHeM «OCHOBHBIE aapeca
MOCTaBUIUKOBY.
Cozoanue—Macmep 3anpocos— Ilosmopsanowuecs 3anucu —Bvibpams nons nosmopos, B KOTOPOM B
KauyeCTBE IMOJIs TOBTOPOB UCIOJb3yEeTCs «AJpec», B KaUeCTBE JOMOJIHUTEIbHBIX TOJeH - «Buy
oaex by, «IlocTaBmuk.
3ananmue 2.
Co3nars 3arpocsl:
e Conars 3anpoc Ha BRIOOPKY TOBAPOB, pazMep KOTOpbIX MeHbilie S0 1 orrroast 1ieHa Merbinie 2000. Pesynsmvpyrortiast Tabmvra
JIOIDKHA COTIEPKATh ATpec TIOCTABIIKA 1 HOMEP TeylepoHA IMOCTABIIMKA.
o Cozmars 3arpoc yis1 BEIOOpa ONIeKIIBI ¢ OMTOBOH 1ieHOw 1500 pyorieid.
e Cosniars 3arpoc s BbIOOpa onex b1 48 pazvepa.
o Coapaiire 3arpoc ¢ napameTpoM st BRIOOPa ONMPEIRIICHHOIO BUTIA OTICHKIBL
o  CozpaiiTe 3arpoc ¢ NapaMeTpoM, TIO3BOJITFOLIHI Y3HATH pec U Telle(hoH MOCTABIIMKA CHAOKAFOLTIETO MaeasuH ONpeieNieHHbIM
BUTIOM OZISK/IBL

3aganme 3.

[ perrionoyum, YTo B MarasiHe CyLLeCTBYeET TpH oTena: «Beueprsist onexay, «/letckas onexia», «CropvBHas onexiay. Baria saaga
TIO/ITOTOBUTH UTOTOBBIH OTYET, C TMOMOIIHIO KOTOPOIO MOYKHO OIMPETICITATH ONMPETIENICHHYFO TIeHY M KOTHECTBO OJISKTBL, HAXOIIITYIOCS B
KDKIIOM OTIETE.

1. OtkpoiTh Tabmuny «ToBapel» B pexxume Korcmpykmop (BBIAEIHUTH 3alpoc, HaXaTh MPAaBYI0 KHOIKY
MBIIIH, BEIOPATh MEHIO KOHCTPYKTOD).
JloGaButh noie «Hazseanue omoenay» ¥ 3alOJHATH TaHHBIC B TaOJIHIIE.

3. OTkpbITH IpOCTOIi 3ampoc «ToBapHbIE 3aKa3bl» B pexxume Koncmpykmop n n1006aButh none «Hazeanue

omoenay.

4. Co3naTb OTYET.
Buvioenums 3anpoc— Coz0danue—Macmep omuémoe— evibpamv noasi—eciu HeodXoo0umMo 3adaiime ypogeHs
2PYNNUPOBKU U COPMUPOBKU—BbIOpamMb  8U0 Makema Ol omuéma (maodiuuuwli, 8 cmoabey)—evlopamo
mpebyemblil cmus (0uyuanvbHas, omkpsvimas)—oame ums omuéma—I omoso

no

Hror padotel: daiin, 3ammra paboThI.

IIpakTnyeckas padora Ne22
Coz0anue u pedakmupoganue epaguyeckux u MyabmumMeoUuliHblX 00beKmos cpeoCmeamu KOMRbIOMePHbIX
npesenmayuii 05l 6bINONHEHUs Y4eOHbIX 3a0anuil. Mcnonv3osanue npe3enmayuoHHo20 060py008aHusl.
IIpumepsbi 2eoundoOpMayUOHHBIX cUCTEM.

ean: nayuumsca

- co3/1aBaTh Mpe3eHTaIMU B mporpamMme PowerPoint;

- CO371aBaTh 3aMETKU K CIIaiy;

- HacTpauBaTh BpeMs II0Ka3a Mpe3eHTAlNH;

- HaCTpauBaTh PEKUMBbI IEMOHCTPALUU IPE3EHTALINN; C
- COXpaHSATh MPE3EHTALMIO B Pa3IMYHBIX BapUAHTaX.

3amanme 1.
Co3naiite mpe3ertanuio B PowerPoint

3amyctuth mporpammy PowerPoint (ITyck — mporpammser — Microsoft Office - Microsoft Office PowerPoint)



1. 3apaTh HeoOXoAUMBIE PEsKMMBI CO3aHMS cJIaiaa 1S Npe3eHTaAli.
Pesrcum pazmemxku chaiioa:
1. Beinoanumo xomanody I'naenas— Makem
2. B Maxemax codepacumozo eblopams Bycmoil c1aiio
Pestcum ohopmnenusn chaioa:
1.Beinonnums xomanoy quzaitn— Tema
2.Bvibpams noupasuswiutics uwabiou
3.Bviopams komanoy Ilpumenums K 8vl0e/IeHHbIM C1ALL0AM
Pestcum usmenenusn ¢hona cnaiioa:
1. Buinoanumo komanody /usaiin—Cmunu @ona
2. B 3anuske ¢pona evibpams opyzue yeema uiu cnocodsvl 3anueKu
3. Haoicamov Ilpumenumo
2. PacnoJsioxuTe COOTBETCTBYIOIIU TEKCT
JIna ecmaseku mexkcma Heo0X00UMO:
1. Bwinonnums komandy Bemaeka nasxcamo knonxy Haonuce
2.  Vkazamv mecmo pacnonodceHuss mekcma, 8bINOIHUG WENUOK MbllU Ha caaiioe.
3. Haneuamamv Heobxooumvlii mexcm
4. [Ilpu neobxooumocmu ompeoaxmupo8ams OAHHbIU MEKCM, UCNONb3YS CNOCOO PedaKmupo8anus
epaghuueckux 00vekmos (3a keadpamsl Ha epanuye 00veKma)
Jlna ecmaexku oo6vexma \WOrdArt neooxooumo:
1. Bwinoanums xomandy Bemaska nasxcamo knonky oovexm \WordArt
2. B nossuswemcs okne 6viopams cmuv, Haxcams OK
3. B nossuswemcs okne nabpams Heobxooumslil mexcm. Haxcamv Ok.
4. Ompeoakmupoeams u pacnoioiCums OAHHLIL MEKCM, UCHOIb3YSL CNOC0O PedaKmuposanus u
pacnonodicerus 2paguieckux 06vekmos
3. Co3naiiTe ciaenyommii ciaiia.
s 5mo2o neobxooumo:
1. Bwinonrnumo komandy I'nagnas— Cozoams caaiio
Texnonozusa ecmagku maonuybl.
1. Bwinonrnumo komandy Bemaeka— Tabauya
2. 3adamv konuyecmeo cmonbyos u cmpox. Hascamo OK.
3. Ompedaxmuposams coenacHO MEXHOI02UU PEOAKMUPOBAHUSL 2PAPUUECKUX 00bEKMOs
Texnonozusn ecmagku pucyHKos:
Buinoanums komanoy Bemasxka— Knun
Buiopams Ynopsaoouums knunwvi— Konnexyuu Microsoft Office
B coomeéemcmeyrowel kamezopuu 8b10pamv KAPMUHKY
Hcnonv3ys mexuonocuto xonuposanus uepe3 Oygep, 6cmasumv OAHHYIO KAPMUHKY 6
npe3eHmayuio
Texnonozusa 6cmaexku cxemot.
1.Boinonnums komandy Bemaeka >@uzypot uzoopasume 0annyio cxemy Ha ciaiioe 3

el N =

4. Ucnouan3yiiTe 3ppekThl aAHUMALMH.

Texnonoz2usa ucnonvzosanus I¢hppekmos anumayuu 011 c1aiido8 (cmena cnaiioos):
1.  Buwinonnums komanoy Anumayua— Ilepexoo k credyrouiemy caaidy
2.  Bwiopamwv neobxooumviii d¢hghexm.

Texnonozusn ucnonvszosanus I¢phekmos anumayuu K 06veKmam ciauoa:
1. Buibpams nepswiii 06vexm 051 NpUMeHeHUs AHUMAYUU
2. Buinonnume KOMAHOY Anumayua— Hacmpoiika anumayuu—/lobasums

Ippekm—Bxoo—............

3. Yemanosumv nacmpoiiku dannozo sghgpexma (nauano, c8otcmeo, CKopocms...)
4. K oannomy 00vekmy anano2uiHo MOJICHO NpuUMeHums 3¢hghexmol Ha gvloeneHue u (uiu) vlxoo
5. Ilepetimu x crneoyrowemy oovexmy.

Texcmoegwlit mamepuan 01 cO30aHUA NPEICHMAWUU:
Cnaito 1 conepXxur clenyryo HHHOPMaIUIO:
Ymo maxoe AJITOPUTM?



Ilpezenmayuro evinonuna: (ykazams gamuiuro, ums)
Chaito 2 conepXur Clenyrnyo HHHOPMAIUIO:
Anecopumm - nowsimHoe u MmouyHoe NpeonuUcanue UCHOIHUMENO CO8EePUUMb NOCIe008AMETbHOCD
Oeticmeuil, HanpagIeHHbIX Ha peuleHue NOCMAasIeHHOU 3a0a4u
Chaito 3 conep XUt Clenyrlnyo HHHOPMaIUIO:
JIrobou aneopumm 3anucvbiéaemcs 8 KOMaHOAx NOHAMHBIX UCHOIHUMENIO U HANPAGIeH HA peuleHue
KOHKpemHbIX 3a0a4.
Cxema:

HUcxoannie

JAAaHHbIC Pe3y.m,TaT

Chaito 4 conepXur CIeIyNIyr0 HHPOPMAITHIO:

Cnoeo ancopumm npoucxooum om algorithmi — ramunckoti ghopmvl Hanucanus umeHu 6eIUKO2O
mamemamuxa |X 6. Anv Xopezmu, komopwlii c@opmyrupoean npaguia GblNOJHEHUs apu@mMemuyecKux
Oeticmasuil.

Cnaitd 5 CONEpKUT CICTYIONIYI0 HHPOPMAITUIO:

Ho ¢ ancopummamu moou pabomanu u pamee. Bcem ussecmen ancopumm Eexnuoa, anecopumm
HAX02icOenUst HauboIbULe20 00We20 derumes 08yX HamypaibHvlx yucel. A 6edb epeveckutl yueHwlil Eexiuo
arcun 8 111 sexe 0o Hawetl opbi.

Cnaitd 6 CONEpXUT CICTYIONIYI0 HHPOPMAITUIO:
Ymo orce maxoe anzopumm? Imo Hcu3HeHHAs He0OXOOUMOCb UNU UCKYCCIBO MbICIUMb?

3aganue 2.

CoznaiiTe 3aMeTKH K cllaiijjlamM, HaJOXUTe 3BYK Ha CJailibl, HaCTpOMTE Mpe3eHTAaIMI0 Ha aBTOMaTHYECKOe
BOCIIPOU3BEICHHE CIIaiiIOB C HHTEpBaiIoM B 1 MuHyTYy. U coxpanute ee B popmaTe MpUroJHOM st
nyOimkanuu B IHTEpHETE.

1. 3ameTKH K C.]'[ﬂfll[y CO3IAr0TCA MYTEM BBOJIda TCKCTA B CIICHUAJIBHOM OKHE, PACIIOJIO’KCHHOM B HIDKHEH

e - BUJIETh HA SKpPaHe CJaill U UMETh BO3MOXHOCTb BBOJIUTH

BT — ey S COINPOBOJUTENBHBIN TEKCT. 3aMETKH MOTYT MCIIOJIb30BaThCsI

W TOKJIaIYMKOM BO BPEMS MPE3CHTALMHU WU CITY)KUTh JUIsI TOTYYESHUS

MEYaTHOTO Pa3/laTOYHOr0 MaTepHaa.

[Ipu nevyatun 3aMeTOK yMEHBbILIEHHAs! KOIHUS Cllaiijla pacrojaraercs B

BEpXHEW 4acTu CTPaHUIIbl, TOT/A KaK B HIDKHEW 4acTu oToOpaxaercs

COJICP’)KUMOE 3aMETOK K IaHHOMY ciany (2). i
i 2. Onpenesienne BpeMeHH MOKa3a

@ Ecnu npe3enTanys NoAroToBIcHa KaK o

ABTOHOMHAS C ABTOMATHUYECKHM TTPOIBHKEHIEM o

o cnaiinam (cnaia-gpuasM), Toraa s Kaxaoro

0o0BeKTa U claiijia ciaeayeT OnpeleanuTb BpeMs

€ro HaXO0’KJIEHUS Ha dKpaHe. DTO MOKHO CJIENaTh IIyTEM YKa3aHUs HY)KHOTO BPEMEHHU Ha

nanenu Auumanusai—CMmeHa caaiinoB—HacTpoiika Bpemenn.

3. Hacrpoiika pe:xuma 1eMOHCTPALUH

[TocnenHuM marom B mOJArOTOBKE NMPE3EHTALNN SBIIAECTCS 3aJaHUE apaMeTPOB ITOKa3a

npe3eHTanuy. Jlanusie mapamerpsl coopansl B okHe Ilokas ciaiinoB— HacTtpoiika

AeMOHCTPAIUM. 371eCh ONPEEISIEeTCA:

Csowcrea
uHcpopmayum:

PO O A A d DL A SE=ad8
3 ot s o)




OyJIeT JIN IEMOHCTPAIIUS OCYIIIECTBISATHCA B aBTOMATHYECKOM PEKUME WJIH IO/ YIIPABICHUEM YeJIOBEKa
(moKIagUrKa UK MOJB30BATENs )

OyJIeT JIn IEMOHCTpAIIHS ACNIaThCs CO 3BYKOBBIM COIPOBOKICHUEM HUJTH O€3 HETro

HYKHO JIM UCTIOJIb30BaTh Ha3HAUYCHHBIE d(D(PEKThI aHUMAITIH

KaKue caaiapl OyyT BKIIOUCHBI B TIOKa3

OyZIeT 7 1enaThbes MPOJIBHIKEHUE 10 ClIaiij]aM B COOTBETCTBHH C HA3HAYCHHBIM BPEMEHEM WIIH T10
Ha)KaTHUIO KJIABHII

C KaKUM KauyeCTBOM JEMOHCTPUPOBATH ClAIbI.

[IporpaMMoii mpeaycMOTpPEHBI TPH OCHOBHBIE peXUMa IEMOHCTPAINH:

no

5.

Pexxum ynpasieHus JOKJIaJUMKOM

Pexxum ynpaBieHus 0JIb30BaTENEM

ABTOMaTHYECKUH PEKUM

Cexkperbl HACTPOIIKH BOCIIPOM3BeleHNsI 3BYKOBOTI0 daiiia

YacTo MBI cTamKuBaeMcs ¢ Ipo0IeMoil BOCIIpou3BeIeH s 3BYKOBOIO (haiiia Ha MPOTSKEHUN
HECKOJIBKUX CIIalJI0B WINA JEMOHCTPALMM BCE Npe3eHTanuu. Kak IpuCcBOUTH 3BYK Ha BCE CIIAN/bI
npe3entanuu Power Point?

Bcerasnsere 3Byk. Berabka—3Byk—3ByKk u3 ¢aitjia—BbIOpaTh My3bIKy— Bocnpon3BoauTs 3ByK
NPH NOKa3e cA1alil0B— ABTOMATHYECKH.

HlenkHyTh MBIIIBIO 11O TpaMooHy 3axonuTe B MeHio "[lapamerpsi”.

B 6ioke «ITapameTpsl 3ByKa» BeIOMpaeTe MyHKT "Bocmnpoun3BeneHue 3Byka"— «Jl7s BcexX caaiioBy.

CoxpaHeHne npe3eHTANNH

[Ipe3enTanus coxpansiercs B Bujae (aiina. Cample paclipoCTpaHCHHBIC BAPUAHTHI COXPAHCHHSI PE3CHTAIIH:

COXpaHEHHE C BO3MOXHOCTBIO MOCICIYIOIIEro pa3BuThs U Moaudukanuu (popmar .ppt)
coxpaHeHue st okasa (popmar .pps)

COXpaHEeHHe Tpe3eHTaIuu st nyonukaimu B Matepret (hopmar .html wau .mht)

COXpaHEHHE CIIAi/IOB B BHJIE OTAEIBHBIX Ipaduueckux (daitnos (hopmaTsl rpaduueckux ¢paition)

e COXpaHEHHE B KAYECTBE MIA0JIOHA JUIS PA3PAOOTKH | Hecwomanoesermawn e
Apyrux Hpe3eHTaHHﬁ. n:K:::::;T:m AoknazuHKOM (0N KpaH) C;E:::I
ynpag/isemelii nonsaoaaenck (0kHo) c |l < no =

Jlnst coxpaHenus (aiina mpe3eHTauy B JaHHOM - o S
¢dbopMmarte BeinonHUTE KoMaHAy Pailii-CoXpaHUTh KaK. Napanerpu noksse Cuexa craiaos B
oxHe CoxpaHeHue JOKYMeHTa IepeiiuTe K aInke, B o (ST || @t e
KOTOPYIO COXpaHsieTcst (ailil, B PACKPBIBAIOIIEMCS CITUCKE ez v Hecrons orrepos Tun
(aiina BeiOepute deMoncTpanus npesenranuu (*.pps), Ueer nepo: | Ocvosn normop = npu
HeoOxoxumocTy B nione Mmst paiina seequre nms daitma, || . e nocne
4ero HaKMHUTE KHOMKY COXPAHMTD. T T T r—

B ToMm citydae, Korja TpeOyeTcst ornmy0IMKoBaTh R, " T v =
npesenTanuio B IHTEpHET, 00ecTieunBas TeEM CaMbIM [ommn ]
IIMPOKHUIT JIOCTYII K IPE3EHTALUH BCEM IT0JIb30BATENAM ceTH,

CIIEAIyeT COXPAHUTH MPE3SHTAINIO B crieinanbHoM dopmare .htm (.html) uam .mht (.mhtl).

Jns my6nukarun npeseHtanuu B UutepHer B MeHio Paifn-CoxpaHuTh Kak web-cTpanuny.

3ananue 3.
Co3zpaiite Ha TeMy «AJITOPUTMBI» €1e 6 TOMOJHUTENbHBIX claioB. CoXpaHUTE U3BMEHEHUS TPE3EHTAIUU.

Hror padotsl: daiin, 3ammra paboThI.

IIpakTyeckas padora Ne22

bpaysep. [Ipumepvr pabomer ¢ Hnmepnem-macazunom, Unmepuem-CMHU, Unmepuem-mypazcenmcemeon,

Humepnem-oubnuomexoii u np.

Hean: OcBoenne npreMoB padboThI ¢ Opay3epom Internet Explorer u moyyeHne HaBbIKOB H3BIIeUeHHsT WeD-
ctpanul] myreM ykazanus URL-anpecos.
3aganue 1. 3aiiaure HA caiT MHTEPHET-OMOIMOTEKHU TIO aapecy



http://www.internet-biblioteka.ru. 3yaute mpaBuia paboThl ¢ OMOIMOTEKON.

CocraBbTe CHHMCOK KHHUr OuOnmmorekun 1o uHopmaruke. Beibepere karteropuio  «Komrmbrorepsl,
nporpamMmmupoBaHue». B croky «llomck» BBeAHWTE TEKCT «CaMOYYHTENb ....». CIHCOK COXpaHUTE Ha CBOEM
Hocutene B fokymente MS Word nmonx umenem Crricok.docx.

3apganmue 2. 3yunte HOBOoCcTH VMIpKYTCKOI 007acTH, OTKPHIB, HAIIPUMED,
anpec https://irkutsk.news/
CoxpanuTte nocneanue HoBoctd B tokyMeHTe MSWord nmox nmenem New.docx.

3ananme 3. 3aiiuTe HA CalT TypareHTCTBa 10 ajpecy http://more-travel-irk.ru/
N3yunte BO3MOXHOCTH OpTraHU3alliy Typ-TI0e3/10K Ha Ommkaiiiuii mecsi mo Poccun.
CoxpanuTte OirKalIye Typbl B TEKCTOBOM JIOKYMEHTE

1noJ uMeHeM «bimxaniine Typol.txty.

3ananue 4.
OTBeTe Ha BOIIPOCHI B TETPAJINU

1. Yro Takoe Gpaysep?
2. Jlns dero HyXHa aJipecHas CTpoka B Opaysepe?
3. Kaxk ocymectButh nmouck napopmaimu B lHTEpHETE ¢ TOMOIIBIO Opay3epa?

Hror padorsl: daiin, 3amura padOTHI.

IIpakTnyeckas padora Ne23
Ipumep noucka unghopmayuu na cocyoapcmeenmvlx oopazosamenvhvix nopmainax. Ilouckosvie cucmemoi.
Ocywecmeanenue noucka uHpopmayuy uiu UHGOPMayYyuoHHO20 00beKma 6 mekcme, 6 PAl0B8bIX CMPYKMYpPax,
6 bazax oaunwvix, 6 cemu Mnmepnem.

Heab: uzydenue cnocoO0B nmoucka HHPOPMAIUU B TEKCTE, B (PalIOBBIX CTPYKTypax, B 0a3ax NaHHBIX, B CETH
HNuTtepner.

3ananue 1.
W3y4unTh OCHOBHBIE MOHATHUS TTOWCKA HH(DOPMALIUN

Kpartkmne cBenenus
ITouck I/IH(i)OpMaI_II/II/I - 3a/lada, KOTOPYI YCJIOBCYCCTBO peHIACT YK€ MHOI'MC CTOJICTHA. I1o Mepe pocTa O6’beMa
I/IH(I)OpMaL[I/IOHHLIX peCcypCoB, NOTCHIHAJIBbHO JOCTYIHBIX OJHOMY YCIOBCKY, 6LIJ'II/I BBIpa6OTaHbI BCC 6OJ'I€G HU30HIPpCHHBIC
U COBEpIICHHbIE IIOMCKOBBIE CpPEICTBA M MPHEMBI, IO3BOJAIONIME HAWTH HEOOXOIMMBIH JOoKyMeHT. OOmwupHbIe

BO3MOJKHOCTH 11 paboThl ¢ 60IbMUMU MaccuBaMu HHGopManuu Ja0T ITIOMCKOBBIE CEPBUCHI Interner.

[Tpy HaMMUYWU TEPBUYHBIX CBEACHHWHA IO TEME MOWCKA, JOKYMEHTBHI MOXHO Pa3bICKHBATh IOWCKOBBIX
cucremax. [Ipu 3TOM cnemyeT paznudarh IPUEMBI #POCHO20, PACUUPEHHO20, KOHMEKCMHO20 U CHeYUudibHO20
noucka.

[Ton npocmueim nouckom nonumaercsi mouck Web-pecypcoB 1Mo OJHOMY WJIM HECKOJIBKUM KIFOYEBBIM
cinoBaMm. HemocTaTok mpocTOro MOMCKA 3aKIIOYAeTCs B TOM, YTO OOBIYHO OH BBIJIAET CIIMIIKOM MHOTO
JOKYMEHTOB, CPe/Ii KOTOPBIX TPYAHO BBIOPATh HanOoJee MOAXO/SIINE.

[Ipu UcTIONB30BaHUN PACHIUPEHHO20 ROUCKA KITIOYEBBIE CIIOBA CBSA3BIBAIOT MEXy COOOH omeparopamMu
JIOTUYECKUX OTHOIICHHA. PaciiMpeHHBbI MONCK MPUMEHSIOT B TE€X CIy4asX, KOT/a MPHEMbl POCTOrO MOKMCKa
JAIOT CIUIITKOM MHOTO pe3ysbTaToB. C MOMOIIBIO JIOTHUECKUX OTHOIIIEHUH MTOMCKOBOE 3a/jaHne POPMUPYIOT TaK,
9T00BI O0JIee TOYHO JETATM3UPOBATh 3aJJaHie U OTPAHUYUThH 00JIaCTh 0TOOpa, HAITPUMED IO JaTe MyOIUKAINH
WM TUTTY JTaHHBIX.

Konmexcmmuotit nouck — 5T0 TOUCK TO TOYHOM ¢pase. OH ymobeH s pedepaTUBHOTO TOHCKA
nH(popMaIuu, HO JOCTYNEH JAJIEKO HE BO BCEX MOMCKOBBIX cucTemax. lIpexae Bcero, uToObl oOecreynBaTh
TaKyl0 BO3MOXHOCTh, CHUCTEMa JIOJDKHA pPa0OTaTh HE TOJBKO WHIECKCUPOBAHHBIMHU (ailmaMu, HO U C
MTOJTHOLIGHHBIMU 00pazamu Web-cTpanui. Ota omeparus J0CTaTOYHO MEJICHHAs, U €€ BBIMOJHSIIOT HE BCE
IMOMCKOBEIE CHCTEMBI.

CneyuanvHholii nOUcK TPUMEHSIOT TpU po3bicke Web-cTpaHuIl, copep aimx CChUIKH Ha 3a/IaHHbBIC
anpeca URL, comepkamux 3a1aHHbIe TaHHBIC B CITYKEOHBIX MOJISX, HAIPHUMEDP B TIOJIE 3aT0JIOBKA U T.II.


http://www.internet-biblioteka.ru/
https://irkutsk.news/
http://more-travel-irk.ru/

Pacwupennwiit nouck. Kpome cpenctpa npocToro noucka 00bIYHO MOUCKOBBIE CITYKObI TPEIOCTABISIOT
CpeJlICTBa paCUIMPEHHOT0 MOUCKA. DTU CPEACTBA MO3BOISIOT 00Jiee TOUHO (hOPMYIUPOBATH TOMCKOBOE 3aJaHUE,
HO TpeOyIOT OIpEeAeseHHOro OMbITa M pabOTal0T 3aMETHO MeJJIeHHee. B OOJIbIIMHCTBE MOMCKOBBIX CHCTEM
KOMaH/Ibl PACHIMPEHHOTO MOUCKa POPMHUPYIOTCS C TIOMOMIBIO JJOTUYECKUX KOMaH/. Y A00CTBO MCHOJb30BaHUS
JIOTMYCCKHUX KOMAaHA B HaCTHOCTHU CBA3aHO C TEM, YTO KOMAaH/IbI IIPOCTOTI'O ITOMUCKA Y MHOTHX ITOMCKOBBIX CHCTCM
peanM3oBaHbl Mo-pazHoMy. Kaknas cuctema CTpeMUTCS clieJaTh CpPEJACTBA IMPOCTOrO MOMCKAa Haubojee
y;'_l06llblMl/l, a CpCACTBA paCHIMPCHHOI'O ITIOHUCKA — 11an60ucc CTaHAApPTHBIMHU. Tem He MCHEEC, NJIA O6OSlla‘{CIlI/lﬂ
JIOTUYECKUX OMNEpPaTOpPOB B PA3IMUHBIX MOMCKOBBIX CHCTEMaxX HMCIOJB3YIOTCS pa3Hble 0003HaueHus. [loatomy
JKCIIATCJIIBHO IIEpCa OCYIICCTBICHHCM PACHIMPCHHOI'O ITOMCKaA XKCEJIATCIIbHO HU3YUUTb CHUHTAKCHUC ITOMCKOBBIX
3aIPOCOB BHIOPAHHOM ITOMCKOBOM CHCTEMBI.

PaccmoTpuMm noapoOHee onepaTopbl IOTHYECKUX OTHOIICHUN (JIOTHYEeCKHEe KOMaHIbI).

Jlormyeckas oneparop OR (MJIN) ciyxut amst GpopMUPOBAHHS MOMCKOBOTO 3apoca, eClIM MCKOMBIN
TEKCT JIOJDKEH COAepkaTh XOTs Obl OJTMH U3 TEPMUHOB, COEIMHEHHBIX JJaHHBIM ONEPATOPOM. DTOT ONEepaTop B
Pa3IMYHBIX IOMCKOBBIX CHCTEMAaX MOXET 0003HA4YaThCs OJHUM M3 Cleayronmx cnocobos: |; OR; WJIH.

Hanpumep, pesynprar 3ampoca «YépHoe OR mope» - Oyner mpeacTaBieH CIHUCKOM CCBUIOK Ha
JIOKYMEHTBI, B KOTOPBIX €CTh CIIOBO «YEpHOEY, HITH CIIOBO «MOpPE», UK 00a 3TUX CIOBa BMECTE.

B HEKOTOPBIX MOMCKOBBIX CUCTEMAX, KAK OTMEYAJIOCh BBIIIE, IO YMOJYaHUIO KIIFOUEBBIE CIIOBA B 3aIIPOCE
CBSI3aHbl UMEHHO 3TUM JIOTHYECKUM OTHOIIEHHUEM.

C nomomisto noruyeckoro oneparopa AND (M) ocyuiecTBiiseTcsi HOUCK JOKYMEHTOB, COJEpKAIINX BCE
TEPMUHBI, COEIMHEHHBIE TaHHBIM OIEPAaTOPOM. DTOT ONEPAaTOp MOXKET 0003HAYATHCS OAHUM M3 CIEIYHOLINX
crioco6oB: +; AND; &; H.

Hanpumep, no 3anpocy — «4é€proe AND mope» - OyayT HaiieHbI JOKYMEHTHI, B KOTOPBIX COJIEPIKATCS
CJIOBA «YEPHOE» U «MOPEM.

Jlornueckoii orneparop NOT (HE) mo3Bosisser mpou3BOIUTH MOMCK JTOKYMEHTOB, B TEKCTE€ KOTOPBIX
OTCYTCTBYIOT TEPMHUHBI, CIIEYIOIINE 32 JAHHBIM OMEePaTOpoM. ITOT ONepaTop MoKeT 0003HAYaThCS OJHUM U3
cnenyromux crnoco6os: not; !; ~; HE.

Hanpumep, no 3anpocy — «Uépuoe NOT mope», pe3ynbTraT - JOKYMEHTHI, B KOTOPBIX €CThb CJIOBO
«YEpHOE» 1 HET CII0Ba «KMOPE.

C nomolpI0 JTIOTUYECKUX ONEpalMil MOYXHO CO3/1aBaTh JOCTATOYHO CJIOXKHBIE 3alpOChl. 3ampoc W3
HECKOJIbKUX CJIOB, IIEPEMEKAIOLINXCS onepaTtopamu, Oy/leT UCTOJIKOBAH B COOTBETCTBUU C UX MPUOPUTETOM.
Omnepatopsl AND u NOT TpagununoHHO UMeroT 0oJiee BHICOKMI MPUOPUTET, MIOATOMY 3aIPOC U3 HECKOJIBKUX
cJIOB npu 00paboTke cHauasna rpynnupyercs mo oneparopam AND u NOT, u nums notom 1o oneparopam OR.
Hanpumep, no 3anpocy «Uéprnoe AND mope OR Kpreim» OyayT HaiiieHbl JOKYMEHTHI, TUOO coaepiKaliue
o0si3atenbHO cioBa: «UEépHoe» u «mopey, 11bo cinoBo «Kpbim», 1100 Bce TpHU ciaoBa.

V3MeHuTh MOpPSIIOK IPYyHIHMPOBKH MOXHO HCIOJb30BaHHEM CKOOOK. OmepaTop, CTOSIIUN B CKOOKax,
OyZeT BBINOIHATHCS B NEPBYIO0 ouepear Mcnonb3oBaHue CKOOOK MO3BOJISIET CTPOUTDH BIIOKEHHBIE 3alIPOCHI U
nepeaBaTh UX orepaTopaM B KayecTBe apryMeHToB. Tak no 3anpocy «UépHoe AND (mope OR Kpeim)» 6ynyT
HalJeHbl JOKYMEHTHI, B KOTOPBIX 0053aTE€IbHO COAEPKUTCS ClI0BO «UEpHOE» U OJHO U3 JABYX CIOB «MOPE»
i «Kpeim».

C nmoMoIIbI0 BIOXKEHHBIX 3alIPOCOB MOXKHO 3HAUYMUTENILHO OTpaHUYMBaTh 00J1acTh 0TOOpa, OCBOOOXK1ast
Pe3yIbTUPYIOIIUN CHUCOK OT HEHY)KHBIX CCBhIJIOK. Tak, HampuMmep, €ClIM Hac MHTepecyeT MH(popmauus oo
OTIBIXE€ HAa IOre Ha MOpe, HO HCKIIOUUTEIbHO Ha POCCUHCKOM MOOEpEekbe, TO MOXKHO MONPOOOBaTh
UCIONIb30BaTh MpUMeEpHO Takoil 3anpoc — «otasix AND ((AzoBckoe OR Uépnoe) AND mope) NOT (Kpeim OR
Typumst OR Bonrapwsi)».

Hcnonp3oBaHue KPYIJIBIX CKOOOK JUIsl YNPABJICHUS TMOPSAKOM HCIOJMHEHUS 3a/JaHus Ha TOUCK
pazperniaercs OOJbIIMHCTBOM KPYIHEHIIINX TOUCKOBBIX CHCTEM.

PacuupeHnnblii nouck yandex.ru

Omnepartop Onucanue
" OO6Hapy’KHBaeT TOYHBIE CIOBA B KaBbIUKaX WJIN (pa3bl
Haiitu mo6oe u3 cnoB. J[ocTaTouHO MOCTaBUTh MEK/Y CIIOBAMU CUMBOJI |, U BBl ITOJIYYHUTE
CTpaHHULBL, I/I€ COEPIKUTCS XOTh OJTHO U3 CJIOB 3aIpoca.
~ VckmrouaeT CTpaHUIIbl, COleprKallue CI0BO WU (pasy.
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BbI MOXeTe CTpOUTH CKOJIb YTOAHO CIIOKHBIE KOHCTPYKIIUH, ITOACTABIISAS B KaXI0M U3
OIIepaTOPOB BMECTO OTJEIILHOTO CJIOBA LIEJIbIe BRIpaXKeHHU. YTOOBI SIHACKC TPU 3TOM
MPAaBHJIBHO MOHUMAJI Bac, 3aKJII0UANTE BBIPAXKEHUS B KPYTJIble CKOOKH.

Ol"paHI/ILII/ITI) IOMCK CTpaHHIlaMHu, I'’I€ CJIOBA 3allpOCa HaAXOAATCA B IIPEACIaAX NMPEAJI0KCHUA

&&

Ecnu BaM HY’>KHBI JOKYMEHTBI, I'/I€ IPUCYTCTBYIOT 33JaHHBIE CJIOBA — HEBAXXHO, HA KAKOM
PACCTOSIHUU U B KAKOM MOPSAAKE — COCAUHUTE UX OIEpaTOpOM

CrnoBa ¢ 000N U MaJIEHBKOM OYKBBI CUMTAIOTCS Pa3HBIMH (hOpPMaMH OIHOTO CJIOBA,
MI03TOMY BCE pPaBHO, KaKOM perucTp UCHoIb30BaTh B 3ampoce. VckitoueHneMm sBiseTcs
oreparop TOYHOH GOopMbI. ITO MOJIE3HO, ECITU HCKOMOE UMsI COOCTBEHHOE COBIAJIACT C
pacrnpoCTpaHEHHBIM CIIOBOCOUYETAHUEM, Harpumep, rpynna !Yepuolii kode.

Bce croBa, KOTOpbIE BBl MPUBOJIUTE B 3aIIPOCE, IO YMOJIYAHUIO UIIYTCS C YIETOM
Mopdostorun. UToOBI OTKITIOUUTH €€, UCTIOJIb3YiTe orepaTop ! mepen cioBoM (6e3 mpobena).

Bb1 MOXXeTe yKa3aTh MaKCUMAaJIbHO JIOITYCTUMOE PACCTOSTHUE MEKAY JABYMSI TIOOBIMHU
CJIOBaMH 3aIlpoca, IOCTaBUB I0CJIE IIEPBOTO CII0BA CUMBOJI /, cpa3y 3a KOTOPBIM HUJET YHCIIO,
03HAYAOILEE PACCTOSIHUE.

3amena vactu cioa. KypHamuct*

3amena a1060ro cuMBouia. JKypHaIUCTHK?

PacuupenHblii nouck rambler.ru

Omneparop

Onucanune

+

Wcnonp3yercs aiis BKIOYEHUS! OOIIMX CJIOB

CrnoBa 3amnpoca, 3aKJII0Y€HHOTO B IBOWHBIE KaBBIYKH, HUIYTCS B JOKYMEHTAaX HIMEHHO B TOM
MOPsIIKE U B TeX (hOpMax, B KOTOPBIX OHHM BCTPETHIIMCH B 3arpoce. Takum o0pa3oM, TBOHWHBIC
KaBBIYKH MOYKHO HCITIOJIb30BaTh U MPOCTO JUIS [TOKCKA CIIOBA B 331aHHOM dopme (110
YMOJTYaHHIO CJI0BA HAXOJATCS BO BceX popmax).

NOT

Omneparop NOT no3BossieT cpopMUpOBaTh 3alpoc, KOTOPOMY OTBEYAIOT TOKYMEHTHI,
YIIOBJICTBOPSIONIHE JICBOM YaCTH 3aIpoca U He yJOBJICTBOPSIONINE MTpaBoi. Tak,
pe3ynbTaToM Moucka 1o 3amnpocy codaka NOT komrka 6yayT Bce JOKYMEHTBI, B KOTOPBIX
ecTb cJI0BO "cobaka" u HeT cioBa "Komka'.

3T0 0cOOEHHO MOJIE3HO B CIIyYasiX, €ClIM UCKOMasl cioBo(opma SBISETCS OJTHOBPEMEHHO
dbopmoii mpyroro cioa: JKeHs - ©Msi COOCTBEHHOE, a TakXKe Jeenpuaactue. Eciu MbI vimem
MMEHHO YelloBeka o uMeHu JKens, B 3anpoce MoxHO Hanucath JKens NOT skeHUTb.

&&

J{Ba 3ampoca, COeTMHEHHBIE OMepaTopoM &&, 00pa3yIOT CIOKHBIHN 3aMPoC, KOTOPOMY
YIOBJIETBOPSIOT TOJIBKO T€ JOKYMEHTHI, KOTOPbIE OHOBPEMEHHO yIOBIETBOPSIIOT 000UM
ATUM 3anpocaM. MHeIMH clioBaMu, 110 3arpocy cobaka && Kolllka HaiayTCsl TOJIBKO Te€
JIOKYMEHTBI, KOTOpPBIE COIepKaT U clIoBO "cobaka", u ci1oBo "komika'.

CJ0KHOMY 3aIpoCy, COCTOSIIEMY U3 JIBYX 3alIPOCOB, COEANHEHHBIX OTIEPaTopoM ||,
YAOBJICTBOPAIOT BCC NOKYMCHTEI, YOBJICTBOPAIOIIHUE XOTA OBl OAHOMY M3 OTUX ABYX
3anpocoB. Ilo 3anpocy cobaka || kowka HaliyTCS TOKYMEHTBI, B KOTOPBIX €CTh XOTSI OBI
OJIHO U3 JIBYX CJIOB - CJIOBO ""cobaka" mim ciioBo "komka" (Miam 00a 3TH CIIOBA BMECTE).

0

Hcnonp3oBanne cKOOOK MO3BOJISET CTPOUTD BIOKEHHBIE 3aIIPOCHI U MepeaBaTh UX
omneparopam B Ka4eCTBE apryMEHTOB, a TAK)K€ MTEPEKPBIBATh IPUOPUTETHI OIIEPATOPOB,
IIPUHSATHIC [10 YMOJIYaHUIO.

Opraﬂmauuﬁ CIIeMaJbHOI0o InmomckKka. C nmoMoIibrO CpCACTB CIICHUAIBHOI'O IMOHCKAa MOKHO OCYIICCTBIIATH
INIOUCK IOOKYMCHTOB: COACPKAIINX HCKOMBIC AAaHHBIC B PA3JIMYHBIX IIOJIAX (3ar0n031<e, KJIFOYCBBIX CJIOBAaXx,
OHHC&HI/II/I); PacCIIOJIOKCHHBIX Ha KaKoM-JI100 caﬁTe; COACPXKAIIUX TC WKW WHBIC CCBUIKU U T.II. PaCCMOTpI/IM
HOIlpO6H€€ HCKOTOPLIC BOSMOKHOCTHU CIICHUAIIBHOI'O ITOXCKaA.

MHor#e MOUCKOBBIE CHCTEMBI TTO3BOJISIOT pa3bICKUBaTh Web-T0KYMEHTHI TIO TEKCTY, COAEPKaIEMyCs B
3arosioBkax. [Ionck 110 3aroj0BKam CyIIeCTBEHHO YMEHBIIAET KOJIMYECTBO HAUIEHHBIX CCBUIOK, HO OYEHb TOYHO
BBIBOJIUT HA HY)KHble MaTepuanbl. Beap kaxaas Web-cTpaHuila MOXKET UMETh 3arojOBOK, €CH €€ aBTOp He
MOJICHUJICS ero co3/1aTh. 1 3aronoBok Web-cTpaHuilbl 0OBIYHO TOYHO XapaKTepU3yeT TeMY MaTepualia, KOTOPbIi
COJICP’KUTCS HA HEM.




Hampumep, eciiu Bam Hy)xHa WH(pOpMaIus O AUCTAHIIMOHHOM OOy4YEHHH, TO IEeJIeCO0Opa3HO HCKaTh
CTpaHUIIbI, B KOTOPBIX 3TO COUYETAaHUE MPUCYTCTBYET B 3aroyioBke. Takum oOpa3oMm, B OTIUYHE OT MPOCTOTO
3arpoca Mbl OTCEKaeM Te JOKYMEHTHI, I/I€ 3TH CJI0Ba HE SBJSIOTCS 3HAUUMBIMH, T.€. HE OIPEENISIIOT TEMY CTaThH.

Omneparopom HIIM KOMaHAOH TaKOTO MOUCKA siBIsieTcs title, ITOT omepaTop MOKeT 0003HAYATHCS OHUM
U3 ciueaymomux crocobos: title:, t:, title =, $title u t.m. Tlocne omeparopa cieayro KitoueBble cioBa. B
HEKOTOPBIX MOMCKOBBIX CUCTEMAaX KIIFOUEBBIC CIIOBA CIIEYET 3aKI0YaTh B CKOOKH, B IPYTUX OHU MUIIYTCs 0e3
ckobok. Hanpumep, B SINdex komaHaa MoKMcKa B 3arojIoBKe 3amuceiBacTcs Tak: $title (ouHoe oOyueHue).

[Touck o caiity. C TOMOIIBIO TOMCKOBBIX CUCTEM MOXHO OCYIIECTBIISITh TOUCK HHPOPMAITUHU HE BO BCEM
Web npocTpaHcTBe, a Ha KAKOM TO KOHKPETHOM CaiiTe (€CiIi KOHEYHO IMOCISTHHIN TPOMHICKCUPOBAH MIOMCKOBOM
cucremoit). COOTBETCTBYIOLINI ONepaTop MOKET 0003HAYATHCS CIEAYIOUIMM OJHUM U3 CIEAYIOIINUX CIIOCOOO0B:
url=, url:, u:, #url=". Hamee cieayer aapec Web-y3ma, HekoTopble cuCTEMBI TPEOYIOT 3aKIIIOYCHHS ajpeca B
KaBBIYKHU.

Ecnu B 3ampoce mpocTo 3amucaTh JaHHBIA omepaTtop ¢ ampecoMm kakoro-mu6o Web-ysma, to Oymer
IIOJIyYEH CIIMCOK JOKYMEHTOB, IPOMHICKCHUPOBAHHBIX IIOMCKOBOM CHCTEMON Ha JaHHOM caiite. Ho srtor
orepaTop MOKHO KOMOMHHUPOBATH C IPYTUMU, TEM CAMbIM, OCYIIECTBIISIS TOUCK HH(OPMAIIMHU 110 BCEM MTpaBUIaM
MIOCTPOCHHSI 3allpOCOB HA JaHHOM caiite. Hampumep, ecim Mbl XOTHM Haith uHpopMamuio 00 OYHOM
oOyuenun Ha caiite benl'Y, To 3anmpoc B monuckoBoi cucteMe Anopt OyAeT BBIMISACTH CICIYIOITUM CITIOCOOOM:
URL=http://www.bsu.edu.ru + “odnoe o0yueHue”.

Kpome Toro, mouckoBbie CUCTEMBI MOTYT MPEAarath Apyrue BO3MOKHOCTH CIIELUAIbHOTO MOUCKA!
MIOMCK IO TEKCTY CCHUIOK, MMOMCK B OMMCAHUH JOKYMEHTA, IIOMCK B CITUCKE KiItoUeBbIX ¢10B Web-crpanuil,
MOKCK MO MOJMUCAM K pUCYHKaM U T.1. CienyeT 3HaTh, YTO CHHTAKCUC MOMCKOBBIX 3allPOCOB, J1a M COCTaB
JIOCTYITHBIX OIIEPAaTOPOB, OTIMYAETCS B PA3IMYHBIX TOUCKOBBIX yKazartensix. [loaTomy mepen ocymecTBIeHHEM
MOKMCKAa B TOM WJIM MHOW TIOUCKOBOM CHCTEME, CIIeIyeT U3YUUTh CTPAHUILY CIIPABKHU IO MOUCKY B JAHHOM
CUCTEME.

CnenunajgbHblil ouck aport.ru

Omnepatop Ornucanue

Yka3aHHOE NOCTIe PaBEHCTBA CIIOBO UJIM KOHCTPYKITUS B KPYTIIBIX CKOOKaX JOKHBI HCKAThCS B
3aroJIOBKax JJOKYMEHTOB (Tlepe/ KPYIJIbIMUA CKOOKaMH 3HaK paBEHCTBA MOKHO omyckaTh). [1o
3ampocy title=(mana unu mMama) OyayT HaleHbl JOKYMEHTBI, COAEpKAIIHUE B 3ar0JIOBKE CIIOBO
ramna Wid cJIOBO MaMa, WM 00a CI0Ba OJIHOBPEMEHHO.

title=

YkazaHHOE NOCJIEe PABEHCTBA CIOBO MJIM KOHCTPYKIIMS B KPYIJIBIX CKOOKaX JAOJKHBI UCKAThCS B
anchor= | Tekcre ccoutok. [o 3anmpocy anchor=(HenaBmxy MHTepHET) OyAyT HalICHBI JOKYMEHTHI, B TEKCTE
CCBUIOK Ha KOTOpBIE, BCTpeyaroTcs 00a ciioBa: HeHaBU1eTh U VIHTepHeT.

YkazaHHOE IoCe PpaBCHCTBA CJIOBO WJIM KOHCTPYKIHUA B KPYIJIBIX CcKoOKax JOJI2KHBI UCKAaTbCs
TOJIBKO B 00BIYHOM TekcTe. I1o YMOJYAaHUIO CJIOBA 3aIllpoca MIIYTCA KaK B TCKCTE, TAK 1 BO BCEX
YKa3aHHBIX BBIIIC TTOJIAX. YT00OBI HCKATH TOJBKO I10 TCKCTY, BbIIABAEMOMY B OCHOBHOC OKHO

text= .
Opay3epa, clielyeT UCTO0JIb30BaTh JaHHBIN onepatop. 1o 3ampocy text=(oriaBiaeHue win
coJiep;kaHue) OyyT HalIeHbl JOKYMEHTBI, B KOTOPBIX JIF000€ U3 YKa3aHHBIX CJIOB BCTPEYAETCS B
npezesiax OCHOBHOTO TEKCTa JIOKYMEHTA.
3aganue 2.

BrimoHuTE IOMCK HHOOPMAITMOHHOTO 00BEKTa B TEKCTE JIAHHOTO JOKYMEHTAa B TEKCTOBOM ITPOIIECCOPE
Microsoft Word.
1. 3amycTuTh Ha BBIMOJIHEHHE TEKCTOBBIH mporieccop Microsoft Word u oTKpsITE TOKyMEHT, B KOTOPOM
OyZeT BBITIONHSATHCS TIOUCK (Ppasbl.
2. Bemonauts koManay ['maBuas — Haiitu wnn Haxkath couetanue kinaBumn Ctrl+F u ykasats nckomsiit
TEKCT (BBECTH CIIOBO «ITOHCK)).
3. KommuecTBo HaliZICHHBIX pe3yJbTaTOB YKa3aTh B OTYETE.

3ananme 3.

BeimonuuTh nouck nHdopmarioHHoro oobekra ¢ pacmupenuem PDF B ¢aitnoBsix cTpykTypax aucka C:
1. B onepauunonnoii cucteme Windows BeimosHuTs KoMaHay [1yck — [TorckoBast cTpoka
2. VYxkazarb UCKOMBIN 00BekT *.PDF
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. YKa3aTb MeCTO IMOUCKA — JIOKAJILHBIN quck C:

3ananue 4.

1. B mo6oMm Opay3epe OTKpOiiTe MOUCKOBYIO CUCTEMY
2. B cTpoke noncka BBepuTe (ppasy «KaTaror o6pazoBaTeALHBIX pe-

CYPCOB» U IIepeHAUTe Ha CTPaHUIy KaTarora. OH HaXOAUTCS 10 aApecy:
http://www. edu-top.ru/katalog (puc. 29.3).

3. Ilepeuncaure, Kakue paspeAbl BRKAIOYAIOT B cebs1 0Opa3oBaTeAbHbIEe

pecypchl ceTd MHTepHeT. OxXapakrepusyiTe AtOOble TPU pecypca.

4. O3HakKoMbTeCh ¢ 0Opa3zoBaTeALHBEIMH pecypcaMu 1o BalleMy 00-

pa3oBaTeALHOMY HallpaBACHMHIO!

®m EcrecTBeHHO-Hay4YHBIM OOpa3oBaTeAbBHBIN mopTaA — http://www.
en. edu.ru;

m  @epeparbHEBIN 0Opa3oBaTeABHBIN MTOPTaA « JKOHOMHAKA. COIMOAOTHS.
MenepxmenT» — http://www. ecsocman. edu. ru;

m DepepanbHbiii optan «MHKeHepHOe obpa3zoBanue» — http://www.
techno. edu.ru;

m QepeparbHblE OpTaA « COIMAaABHO-TYMaHUTAPHOE M TMTOAUTOAOTH-
yeckoe ob6pa3zoBaHue» — http://www. humanities. edu. ru;

m QepeparbHbii mopran «MHMOPpMaIMOHHO-KOMMYHUKAIMOHHEIE
TEXHOAOTUM B obpa3oBaHuM» — http://www.ict.edu.ru.

3amanme 5.

BrimonanTh mouck nHpopMaoHHoro o0bekTa B cetu MHTepHeT

PwnE

1.

IIpousBeauTe NpocToil MoUCK HHGOPMALIUHU 1O KIHOUEBBIM CIIOBAM «MH()OPMALMOHHBIE TEXHOJIOTHHU» B
nouckoBbIX ykazarensx SIndex (http://www.yandex.ru), rambler (http://www.rambler.ru),
ATIOPT (http://www.aport.ru). Pe3yibraThl OUCKa M0 Ka) 101 MOUCKOBOW CHCTEME 3aIUIINTE B
OTYET.
Ocy1iecTBUTE KOHTEKCTHBIM MOUCK (IIOMCK MO TOYHOMH (ppa3e) nHpopManuu B MOMCKOBON MallIMHE
rambler 1o KJIH04YEBBIM CII0BaM «HMH(OpPMaIlMOHHBIE TEXHOIOTHM». B ¢aiin oTuera 3anummre 3ampoc,
YJOBJIETBOPSIIOIINI TaHHOMY YCIIOBHIO U PE3YJIbTAT BBIIOJIHEHUS 3ampoca B rambler.
BrimonanTe mouck nHGoOpMauK B TOUCKOBOW MamuHe APOrt o KITF0UeBBIM CIIOBaM
«H(OpMAIMOHHBIE TEXHOJIIOTUNY, HO C TIOMOIIBIO ONIEPaTOpOB PACCTOSIHUS 3a1aiiTe MOUCK TaK, YTOObI
CIIOBa «MH()OPMAITMOHHBIC» TEXHOJIOTHI» CTOSIIH PSIOM.
Hcnonb3ys mo0yro MOMCKOBYIO CUCTEMY, HAUTE MaTepHai, KOTOpbIi momor Obl BaM oTBeTHT Ha
CIIEAYIOIINE BOTIPOCHL:

e CKoJbKO MeJiasiel ObUIO 3aBOEBAHO POCCUMCKUMHU CIIOPTCMEHAaMU Ha JieTHel onumnuazae 2012 roga

B Jlonmone?

e T'oxnbl napcrBoBanus [letpa I.
BEIMOTHATE TOMCK TOKYMEHTOB, B KOTOPBIX KITFOUEBBIE CIIOBA «MH(OPMAIIHOHHBIE TEXHOIOTHIY
HaXo/4TCs B 3arojioBke. B ¢aiin oTyera 3anuiunTe 3ampoc, yA0BIE€TBOPSAIOUINNA JAHHOMY YCIIOBHIO U
pe3yabTaT BRIMOJHEHMS 3arpoca B SIndex.
[Mepeiinure Ha caidT o aapecy http://www.edu.ru/. B paznene ydapexaeHust BBITOTHUTE TOUCK
nHGOPMAIIMY O BallleM TEXHUKyME. 3alUIINTe OCIeJ0BATEIbHOCT TIONCKA B (Paii oTUeTa.

3ananue 5.
OTBETUTH HA KOHTPOJIbHBIE BOITPOCHI

KoHnTposabHbIe BONpockI
Oo0si3aTesibHAsA YaCTh
Kak BbIOTHHUTE MOMCK MHQOPMALIMOHHOTO 00BEKTa B TEKCTOBOM Tiporieccope MS Word?
Kak BBIMONHUATE MOKCK HH()OPMAITHOHHOTO 00beKTa B (aitoBbix cTpykTypax Windows?
[lepeuncaure N3BECTHBIE BaM MOUCKOBBIE MAILTHBI.
J171s1 9ero B HEKOTOPBIX IMMOMCKOBBIX CHCTEMaX MCIIOJIb3YeTCs PACIIMPEHHBIN MOUCK?


http://www.yandex.ru/
http://www.rambler.ru/
http://www.aport.ru/
http://www.edu.ru/

5.  Kakum 5oruueckuM OmepaTopoM CBSI3aHBI KIIIOYEBBIE CJIOBA B MPOCTOM 3alpoOCe€ B PACCMOTPEHHBIX

MMOMCKOBBIX MalllnHax?

6. Kak B mouckoBoii mamuHe SIndex ocymecTBUTh TOMCK TOYHOH (HhOPMBI CITOB?

7.  Kakue obnactu moucka MO>KHO onpeaenuTs B SAndex?

8.  Kak B fIndex ykazarph paccTossHUE MEKIY KIFOUYEBBIMH CJIOBaMU?
JlonotHUTEILHAS YACTh

9.  Uro o6o3Hauaer nBoiiHOe & (& &) B 3ampoce Sndex?

10. Kak npaBuipHO B 3anpoce fIndex mocTaBUTh 3HAKHU «+» U «—» ?

11. Kak B MOMCKOBBIX MalllMHAX OCYUIECTBUTH MIOMCK MO TOUYHOH (paze?

12. Jlns 9ero ucnoib3yrTCsl CKOOKH B 3ampocax?

13. Yro ob6o3uauaer aoitnoe | (||) B 3ampoce Rambler?

14. Kak BBIIOJIHUTB OUCK (pasbl K 3arojoBke B Aport?

Hror padothl: daiin, 3ammra paboThI.

IIpakTnyeckas padora Ne24
Coz0anue awuxa 31eKmMpoHHOU NOYMbL U HACMPOUKA e20 napamempos. Popmuposanue adpecHoU KHUSU.

Ileab: HaydnThCS CO3/1aBaTh SALIMKA YJIEKTPOHHON IIOYTHl M HACTPOMKA €r0 MapaMeTpoB

3ananmue 1.
W3yunTh OCHOBHBIC TIOHSATHS 3JICKTPOHHOM MOYTHI

Teopernveckue cBeIeHUS

OnexmponHnas nouma — ojHa U3 HauboJIee PaCIPOCTPAHEHHBIX U MOMYJISPHBIX (PYHKIIUN KOMIBIOTEPHBIX
ceTeii, oOecreunBaroIias 0OMeH COOOIIEHUIMU MEXY MOJIb30BATEIIIMU CETH.

[Topsiiok MCTONB30BaHUS AJIEKTPOHHON MOYTHI BO MHOTOM CXOJIEH C OOBIYHOM MOYTOM. POJIb MOYTOBBIX
OTJENICHUN WIpaloT y37bl ceTu MHTepHET — noumosvie cepgepvi, Ha KOTOPHIX aOOHEHTAM OPTraHHU3YIOTCS
CIELUAJIbHBIE NOUMOBblE AUUKU.

[Tpu nepecbuike cOOOIEHUH MO 3MEKTPOHHON MOYTe HEOOXOIUMO YKa3bIBaTh aJpec MOJIydyarelns B CETH
Wuteprer. OH COCTOMT U3: UMEHHU T0JIH30BATEINS, CKMBOJIA (@, IMEHHU MTOYTOBOTO CEpBEPA.

Hampumep: sasha_007@mail.ru

[To s7eKTpOHHOIM MOUYTE MOXKHO MEPECHIIaTh HE TOJBKO TEKCTOBBIE COOOIIEHUS, HO U TOTOBBIC (halJIbI,
CO3/IaHHBIE B IIOOBIX APYTUX MPOTPaAMMaX.

PabGoTaTh ¢ 37EKTPOHHOW MOYTOM MOKHO TMPH MOMOIIM MMOYTOBOW MPOTpaMMbl (ITOYTOBOTO KIIMEHTA),
YCTaHOBJICHHON Ha KOMITbIOTEpE MOIb30BaTENs WM MIPHU MOMOIIK Opay3epa, ¢ MoMoIbo0 web-uHTepderica.

Iloumosas npoecpamma (KIMEHT 3JEKTPOHHON MOYTHI, TOUYTOBBIN KIIMEHT) — MpOrpaMMHOE oOecrieueHue,
yCTaHaBJIMBAEMOE Ha KOMIIbIOTEPE IMOJIb30BATENS, NMPEJHAZHAUYEHHOE JIJISl MOJYyYEHHUs, HAallMCaHUs, OTIIPABKH,
XpaHCeHUs 1 00pabOTKH COOOIIEHUH 3JIEKTPOHHOM MOYTHI MoJIb30BarTes (Hanpumep, Microsoft Outlook Express,
The Bat!, Netscape Messager, Mozilla).

B cucreme mepechUTKHM 3JEKTPOHHOW TOYTHI €1le HEOOXOJUM TMOYTOBBIN cepBep (CepBep IEKTPOHHOMU
noutsl). [loumoswlii cepgep - 3TO KOMIBIOTEpHAsl MpOrpamMma, KOTopas Mnepena&T COOOIIeHHs OT OJHOTO
KoMIibloTepa K Apyromy. [louToBbie cepBepbl pabOTarOT Ha Y3JIOBBIX KOMITblOTepax MHTepHETa, a MOYTOBHIE
KIIUCHTHI JTOJDKHBI OBITh Y KaXKI0TO TMOJIb30Batess e-mail.

CymectByeT Oombinoe kommuectBO WWW-cepBepoB, KOTOpbIE TpEIIararoT 3aBECTH OECTUIaTHBIN
MTOYTOBBIN SIIIUK M TIO3BOJISIOT pabOTaTh C MOUYTOM, UCIIONIB3Ys TOIBKO Opay3ep. UTOObI MONIydnuTh OECIUIaTHBIHN
MTOYTOBBIN ATIMK HA TAKOM CEPBEPE, HEOOXOMMO 3apETHUCTPUPOBATHCS. J[JIs1 3TOT0 HY)KHO 3aIIOJIHUTH HECKOJIBKO
00s13aTeNbHBIX TOJIEH — BBECTH CBOM JIOTHH, Mapojb, BO3PACT, MO U T.A. B cilydae ycnemHoi peructpaiuu, 3a
Bamu Oyznet 3akperuieH OecruiaTHBINA MOYTOBBIN AJIEKTPOHHBIN ajpec.

Cnam — pacchlika KOMMEPYECKON, TOTUTUIECKON U MHOM peKIaMbl WJIM MHOTO BUJAa COOOIIEHUH JTUIIaM,
HE BBIPYKABIIIUM KEJTaHUS X MoIy4daTh. CTapaiTech HE pacchlIaTh OJTHO MIUCHMO Cpa3y O0IBIIOMY KOJTHYECTBY
TOJIeH, T.K. MHOTHE MOTYT BOCIIPUHSTH ATO MUCHMO KaK craM (HeKeTIaTeNbHYI0 KOPPECTIOHICHIIHIO).

Cnamep — TOJIB30BATENb, PACCHUIAIOIINI CIIaM IO MHTEPHETY, JIOKAJBHBIM CETSM, CHCTEMaM COTOBOM
CBSI3U, U T. [I.

3aganmue 2 .



Perucrpanus Ha GecriiaTHOM IOYTOBOM CEpBEpE.

3aperucTpupoBaThCs Ha OJHOM M3 OECILIATHRIX CepBEpOB WWW.yandex.ru, www.mail.ru, www.nm.ru,
www.rambler.ru, www.ok.ru, www.pochta.ru u t.1.
1. 3anycture untepHeT-Opaysep Internet Explorer uimmn Opera ¢ momorisio 3Hauka Ha PaGouem croure.
2. B anpecHoii ctpoke Opay3epa BBEIUTE ajipec caiita (Hampumep, WWw.yandex.ru).
3. Bribepute ccpuiky IouTa - 3aperucTpupoBaThesi UM 3aBeCTH MOYTOBBIH SAIIHUK.
4. 3anonuute HOpMy pETUCTPALIHH.
Ilpumeuanue. Ilomuure, 4TO
e 1pu BBegeHUU Bamiero mvenn u damMuiamm OyayT MPEUIOKEHbI aBTOMATHUYECKH CBOOOJIHBIC
JIOTHHBI, TOHPABHUBILUICS BBl MOXKETE BBIOPATh HIIM MPHAYMATh COOCTBEHHBIN, KOTOPBIA Oyaer
MPOBEPEH IMOYTOBBIM CEPBEPOM, 3aHST JIK OH JIPYTHM I10JIH30BATEIIEM.
o mons Jlorun, [lapous u [logTBepKIeHNE APOJIS JODKHBI 3aNI0JTHATHCS JIATHHCKUMU OYKBaMH,
IIpUYEM TapoJIb JOJHKCH COIePIKaTh HE MEHEE 4-X CUMBOJIOB;
e 00s3aTeNbHBIC OIS JIJIS 3AII0JTHEHHUS] OTMEUCHBI 3BE3/J0YKAMH.

5. IloaTBepauTte naHHbBIE, HAYKAB KHOIIKY 3aperHCTPUPOBATh.
6. Ilocne ycnemHoi peructpayy NosBISAETCS Balll JUYHBIN ajpec.
7. IlonTBepaute cornacue, HaxxaB KHONKY COXpaHMTB.

3aganue 3.
3HaKOMCTBO C OCHOBHBIMH BO3MOKHOCTSIMH U 3jeMeHTamu uHTepdeiica Web—mail.

1. OrtkpoiiTe CBOI HOBBII MOYTOBBIN AIIMK HA OECIIATHOM MTOYTOBOM CEPBEPE U M3YyUYUTE OCHOBHBIC
3JIeMEHThI uHTepdeiica.

NoruH: |
Mapons: |

3abpunm napons?

HpI/IMepHO TaK BBII'TIAONUT HHTCp(bCfIC Bamicro 1mo4ToBOro AIIHKa:

Ooucy Moyya omy Hapoa Modispyr [Hewerw [Dorons Kapmd pws v

. 5 4 =0 ¢ < jof o)

fnpexc p D | = % Q@ 28
Hawmcore [(popepure  Depacosve  Yaanure — Jrocnad [ossaviry Aapecans

oo - WBopmagee |

BoaMuMe . Q1 %o Toma
QINDARNEUME Sxaexc Knium ot Angexca
Yaaneusye
Coam
HEPHOEMHK
0%
Ilpumeuanue:
e [lanka Bxoasimme coAepUT BCIO NMOCTYNUBIIYIO K BaM KOPPECIOHACHIIMIO (Ha Balll MOYTOBBIN
SIIIIHK).
e [lanmka OtnpasiieHHbIE COJIEP)KUT BCIO OTIPABICHHYIO BaMHU IpYrMM azapecatam B Internet
KOPPECIOHIEHLIUIO.

e B nanky Paccbliiky ckiaipIBaoTCA MMCbMa, KOTOpPbIE ObLTH OTHOBPEMEHHO Pa30CiaHbl 0OJIBIIOMY
YHUCITY TIOJIb30BATENEH.

o [lanmka YaaneHHble XpaHUT yJaJIeHHbIE MMCbMa U3 JIF0O0M APYyroi MankHu.

e Jlanka YepHOBMKM XpaHUT HE OTIPABIICHHBIE TUCHMA.

3aganmue 4.
Pabora ¢ moYToBBEIMUA COOOIIEHUAMHU.

1. Cospaiite coodmenue ¢ temon «@UO»:
o IICJIKHUTC ITO KHOIIKE Haﬂl/lcaTb;
3aroyiHuTe 3arojoBku coodmenus: Komy, Komusi, Tema ciienyronmm oOpa3om: B 3arosioke Komy

yKakuTe aapec npenogasaress ch.dv.555@ya.ru , Komusi — agpec cocena cripasa. B kauectBe TeMbl ykakuTe
«D®UO»;

e  BIMIINTE CBOU (DAMUITUIO, UMSI, OTYECTBO, HOMEP IPYMIIBI B TEKCT COOOIIEHUSI.


http://www.yandex.ru/
http://www.mail.ru/
http://www.nm.ru/
http://www.rambler.ru/
http://www.ok.ru/
http://www.pochta.ru/
http://www.yandex.ru/
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2. OtnpaBbTe COOOIIECHHE C TTOMOIIBIO KHONTKK OTHPaBUTh.
3. Iepeiinute B manky Bxoasimme. Bam nomkHO NpUiiTH cO0OIIEHNE OT cocena cieBa. J{s Toro, 4ToOsI
MPOYUTAThH MOJIYUEHHOE COOOIIeHHE, HEOOXOJMMO Ha)XaTh Ha CChUIKY B 1oje OT Koro.
4. B nosBuUBLIEMCS OKHE HA)KMHUTE Ha KHONIKY OTBeTHTh. Hanuimmre oTBET Ha 3TO MUCHMO U HA)KMHUTE HA
KHONIKY OTHPaBHUTh.
5. Co3paiiTe HOBOE COOOIICHNE U BJIOKHTE B HEr0 TEKCTOBBII (aiin:
e Ha pabouem crojie mpaBoii KHOMKOW MbIMK co3maite gokymeHT Microsoft Word, nazosute
«[Ipurnamienuey, HabepuTe TEKCT MPUTIIANICHUS HA JICHb POXKICHbS, 3aKpoiTe (ailyl, COXpaHHTE;
e BEPHUTECH B CBOM 3JEKTPOHHBIN AIIHUK;
e 1IenkHuUTE no kHonke Hanmmucars.
e 3anonHuTe 3arosioBku coobmenus: Komy, Konusi, Tema cienyrommm obpazom: B 3arojioBke
Komy ykaxure anpec cocena crnpasa. B kauectse Tembl ykaxute «Ilpuriiamenuey;
e HaXMHTE Ha KHOMKY O030p, yKakuTe MecToHaxoxacHue (aiina (Padounii cTo);
e  HAIMUIIUTE TEKCT COOOIICHUSI.
6. OTnpaBbTe COOOIIEHNE, HA’KAB HA COOTBETCTBYIOIIYIO KHOTIKY.
7. Co3paiiTe HOBOE COOOIICHNE U BJIOKUTE B Hero rpadguyeckuii gaiin:
e 3anonHuTe 3arosioBku coobmenus: Komy, Konusi, Tema cienyromum obpazom: B 3arojioBke
Komy ykaxure anpec cocena crnpasa. B kauectse Tembl ykaxute « KapTunkay;
e HaXMHTE Ha KHONKY O030p, YKaKUTE MECTOHAXOKeHUE (haiiia (CBOIO MankKy);
e  HAIUIIUTE TEKCT COOOIICHUSI.
8. OTnpaBbTe COOOIICHNE, HA’KAB HA COOTBETCTBYIOIIYIO KHOTIKY.
9. Ilepeiinute B manky Bxoasimme. B crmcke cooOmeHuil HaiuTe 3JIEKTPOHHOE MHUCHMO C TEMOU
«Ilpurnamenune», OTIPABICHHOE COCENOM CJI€BAa. 3HAYOK B BUJIE CKPENKU CBUAECTEIBCTBYET O
HAJIMYHMH B TIOJTYYEHHOM NHUCHhME BiIOKeHUs1. COXpaHHUTE BIOKEHHBIN (ailll B CBOIO MKy
OTKpOUTE MOIY4EHHOE COOOLICHHUE;
LIEJIKHUTE 10 3HaUKY BJIOXKEHHOIO (haiiia JeBOM KHOMKON MBIIIY;
B [TOSIBUBLIMMCS OKHE HaXXMHUTE Ha KHONIKY COXpaHUTb;
YKaXUTE NyTh COXPaHEHUs
10. Coobmenue ¢ Temoii «Ilpuriaamenne) nepenuInTe MPenoIaBaTesio:
e OTKpOMTE HYXKHOE MUChbMO U HA)KMHUTE Ha KHONKY Ilepeciars;
3anoiHuTe mosie KoMy, BOMIMTE 3MEKTPOHHBIN afpec mpenogasarens Ch.dv.555@ya.ru u oTmnpaBbTe
cooO1ieHue.

3ananmne 5.
3anonHeHue apecHON KHUTH.

3aHecuTe B AZIpECHYIO KHUT'Y HOBBIX a0OHEHTOB.

1. TTononHuTEe AAPECHYI0 KHHUIY, BOCIIOJb30BaBIIUCH MYHKTOM MeHI0 CepBHC - AJpecHasi KHMIa UM
COOTBETCTBYIOIIEH KHONIKOM Ha ITaHEIN UHCTPYMEHTOB.

2. BHecute B ApecHy10 KHUTY IpernojaBares, coce/ia CpaBa u cieBa. J{J1s 3Toro BBINOIHUTE KOMaHy
®ajin - Co3aaTh KOHTAKT (WIN LIEIKHUTE JIEBOM KHOMKOW MbIM HAa KHONKe Co31aTh U BHIOEpUTE MYHKT
MeHo Co31aTh KOHTAKT). BHUMaTenbHO M3ydnTe BKIJIAQIKHU, NMPEJCTABICHHbIE B JAHHOM IUAIOTOBOM OKHE.
OOpaTtuTe BHUMaHUE Ha TO, YTO B HEM UMEIOTCSI CPEJICTBA JJIsl BBOJA KAK JIMYHOM, TaK U CIIy)keOHOIM MHPOpMaIH
(1751 IpaKTUYECKON AESITEIbHOCTH, KaK IIPABUIIO, JOCTATOYHO 3aIIOJIHUTH JIMIIb HECKOJBKO MOJIEH Ha BKIIAJIKE
Hms).

3. Haunute 3amonnenue noiei Bkiaaku Ums ¢ nonst Ums B kHuMre. Beeaure croja Takyro 3aIuch,
KOTOPYIO XOTeNU Obl BUAETH B CIIUCKE KOHTaKTOB, Hanpumep Copokun U.J.;

4. 3anonnute noss ®amuams (Copoxun), Uma (1Ban) u OtuectBo (MBanoBuY);

5. B none Anpeca 3/1eKTPOHHOI MOYTHI BBEUTE €T0 AIEKTPOHHBIN ajipec.

6. 3aHecuTe BBEICHHBIC JaHHBIC B AJIPeCHYI0 KHHMT'Y, Ha)KaB Ha KHOTIKY /J106aBUTH.

IIpumeuanue. Ecin He06X0TMMO U3MEHUTh BHECEHHBIE JaHHBIE, CIEyeT MIEIKHYTh Ha 3aIIUCH IPAaBOM KHOMKOMH
MBIIIM, B KOHTEKCTHOM MEHIO BbIOpaTh MyHKT CBoiicTBa U nepeiiTu Ha Bkiaaky Ums.
[Tocne BbIMONHEHUS 331aHUsT HEOOXOMMO:
1. Cpenatp Konuio U300paKEHUS TEKYLIETO COCTOSIHUS 3KpaHa Ha)kaB IPU 3TOM KJIaBHILN
Alt+PrintScreen.
2. YCTaHOBHUTH Kypcop B TO MECTO, Ky/1a OyJeT BCTaBJICHO H300pakeHNUE;


mailto:okladnickowa.t@yandex.ru

3. Hcnonb3yst KOHTEKCTHOE MEHIO KOMaHaa Bcmasume, win koMOuHanuio kiasumn Ctrl+V
BCTaBUTh U300paKECHHE HA KOTOPOM OYIET OTPaKaThCs X0/ PEIICHUs 3aJaHMsl.

3amanue Neb.
Craenatb BBIBOJI O MPOJICITAHHON padoTe:

Hror padoThi:
IIpedvseums npenodasamenio: blnoaHeHue 3a0anutl 1-5, Kpamxuii KoHcnexm.
['0TOBYIO MPaKTHUYECKYIO0 paboTy HEOOXOJMMO TOANUCATh U OTIPABUTH MPETOAABATENIO Ha
AJIEKTPOHHBIN aapec: ch.dv.555@ya.ru
BeimonHmn cTyneHt TPYIIIBI

IIpakTnyeckas padora Ne25
Yuacmue 6 onnaiin xongepenyuu, ankemupogaruu, OUCMAHYUOHHBIX Kypcax, nmeprem — onumnuade unu
KOMNbIOMEPHOM Mecmuposanuu

He.]'lb: HAaY4YHUTHCA Yy4aCTBOBATh B AMCTAHIIMOHHOM O6y‘IeHI/II/I

3aganmue 1.
3apeructpupoBarbes Ha caiitte HOY MHTYUT (http://www.intuit.ru)

3aganue 2.
3amucaThCs Ha JUCTAHIIMOHHBIC KYPCHI MOBBIIICHHs KBatudukarmu no reme «Microsoft Word 2016»
(ToBbimenue kBamudukanuu - Paznen «OducHbie Texnomorumn» - Microsoft Word 2016)

3ananue 3.
[Ipoligute 00y4eHne TUCTAaHIIMOHHO (TIPOYUTANTE JIEKIIUU U OTBETE HA TECTOBBIC 3aJaHUS)

Hror padoThi: cepTUHKAT O TPOXOXKICHUN KYPCOB MOBBIMICHUS KBATU(GHUKAIINH (B 3JIEKTPOHHOM (hopme)
OTIIPABUTH T10 TIOYTE 10 ajapecy ch.dv.555@ya.ru



mailto:okladnickowa.t@yandex.ru
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4. THOOPMAIIMOHHOE OBECIIEYEHHUE
INPAKTHYECKUX PABOT

OcCHOBHBIC HCTOYHUKH:

O-1. Muxeesa E.B.. Hngopmamuka: yuebHux O0ns cmyo. yupedcOeHull cpeo.
npogh.oopazoeanus /E.B. Muxeesa, O.U. Tumosa. — 3-e u30., cmep. —M..: U30amenvckuil
yenmp «Axademusy, 2022. — 400 c.

0O-2. Muxeesa E.B.. Ungpopmamuxa. Ilpakmukym: yuebd. nocobue 015 cmyo. yupercoeHull
cpeo. npogh.oopazoeanus / E. B. Muxeesa, O. U. Tumosa. — 3-e u30., ucnp. — M.:
Hszoamenvckuii yenmp «Axademusy, 2022. — 224 c.

0-3.  Ijsemkosa M.C., Beruxosuu JI.C. Unghopmamuxka: yueobnux. — M.: 2014

O-4.  Acmaguvesa H.E., I'aspunosa C.A., [Jeemxosa M.C. Unpopmamuxa: [paxmuxym
0713 npogheccuti u cneyuarbHOCmel MmexHu4ecKko2o U COYUaIbHO-3KOHOMUYECKO20 npoguiel
/noo ped. M.C. I]Jeemkosoii. — M.: 2015

0O-5. Cepeeesa U.U., Myszaneseckaa A.A., Tapacosa H.B. Ungopmamuka: Yueonux. —
M.:UJ] Dopym. 2007

DJIeKTPOHHBIE H3IaHNs (3JIEKTPOHHBIE pecypchl)

1. @eoepanvuviii  yewmp ungopmayuonHo-obpaszosamenvuvix pecypcoe (@LHOP).
[Dnexmponusiil pecypc] — pescum docmyna: http://fcior.edu.ru

2. Eounas ronnexyus yughposvix obpazoeamenvbHulx pecypcos. [Dnekmponnwiii pecypc] —
pearcum docmyna. http://school-collection.edu.ru/

3. omxpvimeie Unmepnem-xkypcol « Unmyumy» no xypcy «Hugopmamuxay. [Dnekmponnuiii
pecypc] — pearcum docmyna: http://www.intuit.ru/studies/courses

4. Omxpovimvle 21ekmpontvle  Kypcol «HUUTO FOHECKO» no ungopmayuoHHbiM
mexHono2usm. [dnexmponnsiil pecypc] — pescum oocmyna: http://Ims.iite.unesco.org/

5. omkpeimas anekmponnas oubauomexa «MUUTO FOHECKO» no UKT 6 obpazosanuu.
[Onexmponnwiil pecypc] — pesicum docmyna:http://ru.iite.unesco.org/publications/

6. Mezasnyuxnoneous Kupunra u Megoous, pazoervt « Hayka / Mamemamuka.
Kubepnemuxa» u «Texnuxa/ Komnviomepovr u Unmepnemy. [Onekmpornuwiii pecypc] —
peacum docmyna.http://www.megabook.ru/

7. I[lopman  «HMHOpMayUOHHO-KOMMYHUKAYUOHHbIE — MEXHONI02UU 6  00PA308aAHUUY.
[Dnexmponnsiil pecypc] — pesicum docmyna:http://www.ict.edu.ru

8. cnpasounux  obpazosamenvHvix pecypcos «llopman yugposoeo  obpazosanusy.
[Dnexmponusiii pecypc] — pesxcum docmyna:http://digital-edu.ru/

9. Eounoe okno odocmyna K obpazosamenvHvim pecypcam Poccuiickoii Dedepayuu.
[Dnexmponnsiii pecypc] — pesicum docmyna:http://window.edu.ru/

10. Tllopman Ceob6oonozco npoecpammuozo obecneueHus. [InexmpouHviti pecypc] —
pearcum docmyna.http://freeschool.altlinux.ru/

JlonoJIHUTe IbHbIE HCTOYHUKHT
1. Onexmpornnoe yuebrnoe nocobue no oucyuniume « Mughopmamurar
2. Pabouas mempaow no oucyuniune « Ungpopmamuxay
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5. JUCT UBSMEHEHWI U IONIOJITHEHU, BHECEHHBIX B
METOINYECKHUE YKA3AHUA

Ne HU3MCHCHMUSA, 1aTa BHCCCHUS, Ne CTPpaHMIbI C U3MCHECHUEM

BbroL10 CraJuo

OcHoBanmue:

IMoanuck JUIAa, BHECHICTI0O U3MCHCHUS




