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1. HIOACHUTEJIBHASA 3AIINCKA

Mertoauueckue ykKa3zaHusi 1O BBINOJHEHHIO MNPAKTUYECKUX (J1abopaTOpHbIX)
3aHATAA 1o  ydeOHou  guciuiimHe — «AH(opManuoHHbBIE  TEXHOJIOTHMU»
npenHa3HadyeHbl g cryfeHToB crnenuaibHocTd  09.02.07 HnHdopmManmnoHHbIE
CHCTeMbl W TMPOrPpaAaMMHMPOBAHHE, COCTaBIE€HbI B COOTBETCTBUU C paboyeit
IporpaMmon IucuuIuinHel «MH(pOpMauMoOHHbIE TEXHOJOTHM» W HAIpPAaBJICHBI Ha
JOCTHKEHUE CIEAYIOIINX LEIEH:

- IpuoOpeTeHne CTyJAEHTAMU TEOPETUUECKUX 3HAHUI U MPAKTUUECKUX HABBIKOB
UCIIOIb30BaHUs COBPEMEHHBIX KOMITBIOTEPHBIX TEXHOJIOTUH u
TEJIEeKOMMYHUKAIIMOHHBIX CPEACTB B TPO(PECCHOHATBLHOM NeSITeIbHOCTH.

Metoauueckue yka3aHus SIBJISIIOTCS YacTblO yU4E€OHO-METOAMYECKOTO KOMILIeKca
o gucuuiinie « AH(popManuOHHbIE TEXHOJOTMID> U COICPKUT 3aJaHusl, YKa3aHUA
TEOPETHUUECKOr0 MHUHMMYyMa. [lepea BBIMOTHEHHEM TMPAKTUYECKONW PAOOTHI KaKIIblii
CTYIEHT o00s3aH TIOKa3aThb CBOK) TOTOBHOCTh K BBIMOJHEHUIO pPa0OThI, MPOUTH
uHcTpykTax 1o Th mpu Ha padote Ha [1K. [lo okoHYaHu# pabOTHI CTYIEHT OPOPMIISET
OTYeT.

B pe3ynbTare BBINOIHEHUS MTOTHOTO 00beMa MPAKTUIECKUX padoT CTYCHT
JOJDKEH YMETh:

— 00pabaTbIBaTh TEKCTOBYIO U YUCIOBYIO HH(POPMALIUIO.

— MPUMEHSTh MYJIbTUMEAUNHBIE TEXHOJIOTUU OOpabOTKU M MpeACTaBICHUS
uHpopManmm.

—00pabaTbiBaTh  ASKOHOMHYECKYI0O M  CTaTUCTHYECKYIO  WH(MOpPMAIIHIO,
UCIIOIb3YS CPEJICTBA MaKeTa MPUKIATHBIX IPOTPAMM.

— HUCIOJIB30BaTh CeTh VIHTEpHET M €€ BO3MOKHOCTH Ui OPTraHU3ALUU
orepaTUBHOr0 oOMeHa uHpopmalmei;

— MPUMEHSTH Tpaduueckue pemnakTopbl NS CO3JaHHS U PEAAKTUPOBAHUS
HU300paKEHUM.

[Tpu npoBeEHNN NPAKTUYECKUX 3aHITHI IPUMEHSIOTCS CIEAYIOIINE TEXHOIOTUN
Y METOJIbI O0YUYEHUSI:

1. mpoOseMHO-TTIOMCKOBBIX TEXHOJIOTHI

2. TECTOBBIE TEXHOJIOTUH

[IpaBuna BBINOJHEHUS NPAKTUYECKUX 3AHSATHI:

1. BHHMaTeNnbHO MpPOCITyWIAUTE MHCTPYKTAX IO TEXHUKE OE30IacHOCTH,
npaBuJia MOBEJICHUS B KAOMHETe HHPOPMATUKH.

2. 3anoMHHUTE TOPAIOK TMPOBEAEHUS MPAKTHUYECKUX paldoT, NpaBWiIa MX
obopmIICHUS.

3. M3yuute TeOopeTHUECKUE aCIIEKTHI MPAKTUYECKON paboThI

4. BpblnonHUTE 33AaHKUS TPAKTUIECKON pabOTHI.

5. OdopmuTte OTYET B TETPAIH.

TpebGoBanus k paboueMy MecCTy:

1. KoanuectBo yueHnueckux [19BM, HeoOXOMUMBIX Il OCHAIICHHUsS KaOWHEeTa
WNBT nomxHO OBITH M3 pacdeTa OJHON MAalIWHBI HA OJHOTO OOYYArOIMIETOCs C y4eTOM
JeJIEHUs KJlacca Ha JABE IPYIIIbIL.



2. B cocraB kabunera BT nomxkHa ObITh BKIIFOUEHA OJHA MAIIMHA ISl YIUTEIIS C
COOTBETCTBYIOIIUM TepudepruitHbIM 000py0BaHUEM.

3. Kabunetr UBT nomkeH ObITh OCHALIEH MEAUa NIPOEKTOPOM U S3KPAHOM.

Kpurepun onenku:

Ounenkn  «5» (OTAMYHO) 3aciyXUBaeT CTYJEHT, OOHApyXUBIUMK MNpHU
BBINIOJIHEHUH 3a/IaHUI BCECTOPOHHEE, CHCTEMATHUECKOE U TIIy0OKO€e 3HaHUE yueOHO -
IPOrpaMMHOr0 MaTepHalla, Y4EeHHs CBOOOJHO BBINOJHATH MNPOodecCuoHaNIbHbIE
3aJlayd C BCECTOPOHHUM TBOPUYECKHM TOJXO0JIOM, OOHApY>KMBIIMKA TO3HAHUS C
UCIIOJIb30BAaHUEM OCHOBHOM M JONOJIHUTEIBHOW JIMTEPATYPhI, PEKOMEHIOBAHHOM
pOrpaMMOM, YCBOUBIIUK B3aUMOCBSI3b U3YYa€MbIX U U3YUYEHHBIX HUCIUIUIMH B UX
3HAUEHUHU JJIs [pUoOpeTaeMoil  CHEelUaIbHOCTH, TMPOSBUBIIMK  TBOPYECKHE
CIIOCOOHOCTH B IOHMMAaHUU, U3JI0)KEHUU M HUCIOJIb30BAHUN YYEOHO - MPOrpaMMHOTO
MaTepuayia, TPOSBUBIIMKA BBICOKMU MPOdEeCcCHOHANN3M, WHIAUBUAYaJIbHOCTh B
pEIIeHNH TIOCTAaBIICHHON Tiepen coOOW 3ajauu, MPOSBUBIINN HEOPAUHAPHOCTH MPHU
BBINIOJIHEHUH MTPAKTUYECKUX 33JITaHUU.

Ouenkn «4» (XOopowio) 3acimy>KMBaeT CTYAEHT, OOHapyXUBLUIMU Mpu
BBINIOJIHEHUH 33/IaHHUI MOJTHOE 3HAaHUE y4eOHO - MPOrpaMMHOI'0 MaTepuaa, yCIenHo
BBINOJIHAIOIIMKM  MPO(PECCHOHANBHYIO  3aJady WIM MPOOJIEMHYIO CHUTYalHIo,
YCBOMBUIMN OCHOBHYIO JINTEPATYpPy, PEKOMEHJOBAHHYIO B MpOrpamme, MOKa3aBIIHii
CHCTEMAaTUYECKUN XapakTep 3HAaHWW, YMEHHM U HAaBBIKOB IIPU BBINOJHEHUU
TEOPETUYECKHUX U MPAKTUUYECKUX 3a7aHuil o qucuuiuinie « Tapopmartukay.

Onenku «3» (yIOBIETBOPUTEIHLHO) 3aCITyKHBAET CTYACHT, OOHAPYKUBIIUKA TIPH
BBITIOJIHEHUU TPAKTHUECKUX M TEOPETUUYECKUX 3aJaHUN 3HAHUS OCHOBHOTO Y4eOHO-
MPOrpaMMHOr0 MaTepuaia B o0beMe, HEOOXOIUMOM IS JalibHelIeld y4eOHou u
poeCCHOHATILHON JICATEILHOCTH, CIPABIISIONMIAACS ¢ BBIIOJHCHUEM 3aJIaHHM,
PETYCMOTPEHHBIX TPOrPaMMOii, JOMYCTUBIIMI IMOIPEIIHOCTH B OTBETE MIPH 3aILUTE
¥ BBIIOJTHCHUM TEOPETHUECKUX M TMPAKTUYECKHX 3aJaHuil, HO 00JIagaromun
HEOOXOMMBIMU 3HAHUSIMHU ISl UX YCTPAHEHHUs O] PYKOBOJCTBOM IPENOaBaTes,
NPOSBUBLIMN KaKylO-TO JIOJII0 TBOPYECTBA W WHJMBHUAYaJIbHOCTh B PpELICHUU
NOCTaBJICHHBIX 3a]1a4.

OueHkn «2» (HEYIOBIETBOPUTEIBHO) 3aCIy>KMBAET CTYAEHT, OOHAPY>KUBILIUN
IPYU BBIMOJIHEHUU MPAKTUYECKUX M TEOPETHMUECKUX 3aJaHUi MpoOJeMbl B 3HAHUSX
OCHOBHOIO0 y4eOHOro Marepuana, JOMYCTUBIIMNA OCHOBHBbIE MPUHIUIUAILHBIC
OIIMOKH B BBIMIOJHEHUHU 3a/IaHMsI WJIM CUTYaTUBHOM 3a/laud, KOTOPYIO OH Keyall Obl
pELINTh WX MPEAJIOKUTh BapHaHThl PEUICHUs, KOTOPBI HE MPOSBUI TBOPUYECKOTO
OAX0/1a, UHAUBHUIYaJIbHOCTH.

B cootBercTBUMU € y4eOHBIM IUTAHOM NPOTPaMMbl MOATOTOBKU CIIEIUAIMCTOB
cpeadero 3BeHa no crneunanbHOcTH 09.02.07 HWH(popMaunoHHBbIE CHCTEMbI U
NporpaMMHUpoOBaHMe U padoyeil mporpammbl Ha NpPaKTUYECKUE (J1AOOpPATOPHBIE)
3aHsATUSA 10 AuciuIuinHe «MHgopManMoHHbIe TEXHOJIOIMM)» OTBOAUTCS 28 4aCOB.



2. IEPEYEHb TIPAKTUYECKHNX 3AHATHI

Koan4dectBo
Ne i/t HaumeHoBaHHE NPAKTHYECKOI0 3aHATHS
JacoB
1 OTKpbITHE TNPWIOKEHUS TEKCTOBOro mporeccopa. CTpykTypa 3KpaHa. )

MeHro 1 nanenu HHCTpyMeHToB. Co3fiaHue U COXpaHeHHe JOKYMEHTa

PenaktupoBanue moxkymenta. Beimenenme OyiokoB Tekcra. Omepaidu C
) BBICJICHHBIM ~ TekcToM. KOHTEeKCTHOe MeHIo. MaciirabupoBaHue )
pabouero oxna. ®opmarupoBanue abzaneB. Paborta ¢ nunelikoi. Pexxum
MIPEIBAPUTEIHHOTO IPOCMOTpa

Pabora co cnruckamu. MapkupoBaHHbBIE U HYMEPOBaHHBIE CIIHICKH.
ABTomatnyeckue crucku. @opMaTupoBaHue cnuckos. Pabora co
3 cruwisimu. Coznanue ctund. [Iposepka opdorpadun, rpaMMaTHKH, CMEHA 2
S3bIKa, paccTaHOBKa nepeHocos. Ilouck u 3amena Tekcra. BeraBka
cricuaJIbHbIX CUMBOJIOB.

4 Coznanue u pegaktupoBanue Tadaun. CopTupoBka Tabaul. Berancnenus 0
B Ta0bimmax. IIlpeoOpa3oBaHue TeKCTa B TAOIHITY

YnpasneHue mpocMoTpoM AOKyMEHTOB. [IpocMoTp 1 mepemenieHme
BHYTpH J0oKyMeHTa. [lepexon mo 3axnanke. Mcnonb3oBanue )
runepccbuiok. Odopmiienne nokymenrta. Co3iaHue TUTYIEHOTO JIHCTA.
Co3znaane cmcka JIMTepaTypsl

CrpaHulisl 1 pa3nensl JoKyMeHTa Pa30nBKa JOKyMeHTa Ha CTPAHHUIIBL.
Pa3peiBel cTpannn. Hymepanus crpanun. Konongarsie Tekctel. BHecenue
6 ncnpasiaeHUH B TeKCT. Co3/laHNE COCTaBHBIX JOKYMEHTOB. CnusHue 2
nokyMeHToB. Kononturynel. Pazmenienue konoHTuTynoB. Co3nanue
CHOCOK M npumeyanuii. CozaHue oriaBiIeHus

Pabora ¢ pucynkamu B jokymente. BeraBka pucynkoB. CocTaBiieHUe
7 Onok-cxembl. [lepeynopsounBaHie CIIOCB PUCYHKA U BpallieHHEe QUryp. )

Co3ianme puCYHKA-TIOJIONKKY JUIS TEKCTa. YTIpaBieHue 00TeKaHuEM
pHucyHKa TekcToM. Pabota ¢ HayyHbIME (opMyTaMu

OTKpbITHE TPUIIOKEHUS TaOIMUHOTO porieccopa. CTpyKTypa
8 sKpaHa. MeHIo ¥ naHenu HHCTpyMeHTOB. Co31aHue U COXpaHEHUE 2
JIOKYMEHTA. 3HaKOMCTBO C 3JIEMEHTaMHU OKHa.

[Tepemenienne ykasarens sueiiku (AaKTUBHOW sSTYEHKH), BBIJCICHHE
pa3IMYHBIX Mana3oHOB, BBOJ U PENAKTHUPOBAHHME JIAHHBIX,
9 YCTaHOBKa IIHMPHHBI CTOJIOIOB, HCIIOJIb30BAHHWE aBTO3aIOJIHEHUS, 2
BBOA (QopMyNn Ul SYEEK CMEXHOTO/HECMEXHOIo JHMara3oHa,
KonupoBaHue GopMyJl Ha CMEKHbIe/HECMEKHbIE SUeHKU

Pabora ¢ aumarpammamu. BeraBka cronbiioB. Pabora co cnmckamu.

10 I'papuueckne o00bekTh, Makpocbl. Co3mgaHue rpaduyecKux 2
00BEKTOB C MOMOIILIO BCIIOMOTATEIbHBIX MPUJIOKECHHN

11 OdopmiteHre UTOTOB U CO3J]aHUE CBOHBIX TAOJIHII

12 KonconumupoBanue naHHbIX. Penienue 3amad ¢ moMoIipko moadoopa
apaMeTpOB.
HasHayeHue cucteMbl MOATOTOBKY MPE3CHTAIIMN. 3HAKOMCTBO C

13 nporpaMmoii. Pazpabotka npezeHTanuu: MakeTbl 0pOpMIICHUS U 2
pPa3METKH.
JloGaBiienne pucyHKoB U 3(()EKTOB aHUMAIIUU B MPE3CHTAITHIO,

14 ayauo- 1 BuaeopparMeHToB. AHUManus 00bekToB. Co3anue )

aBTOMaTH4ecKoi npe3enTtanuu. Co3iaHue yrnpaBisIFOIINX KHOTOK.
CoxpaHeHue 1 MOAroTOBKa MPe3eHTAMU K JEMOHCTPALIMU

UTOIO: 28 yacos




3. COAEP) KAHME ITPAKTUYECKHUX 3ansaTuii

IpakTnueckas padora Nel
OTKpBITHE IPUIIOKEHUS TEKCTOBOTO Npoleccopa. CTpykTypa skpaHa. MeHIo U NaHeIu HHCTPYMEHTOB.
CO3,I[aHHC " COXpPAaHCHHUC JOKYMCHTA

Ieab: MO3HAKOMUTHCS C TEKCTOBBIM TporieccopoM Microsoft Word, HayduThCsl CO31aBaTh U COXPAHITh
JIoKyMeHThI B Microsoft Word.

Oo6opynoBanue: [1K, mporpamMmmuaoe obecrnieueHue.

Xoa BbINOJTHEHUSA:

3aoanue Ne 1. 3anmycture TekcToBbIM mporeccop Ilyck — IIporpammbr — Microsoft Word.
Hcnonb3ys cnpaBky, HakaB kiaBuily F1, u3yuuTe nmpencTaBiI€HHbIE MEHIO U MAHEIU MHCTPYMEHTOB.
O3HakOMbTECh C BapUaHTaMU OTOOpaKEHHUS JOKYMEHTa, MpeVIOKeHHBIMH B MeH0 Bua. B
IIpaBOM YacCTU CTPOKU COCTOSHUS BBIBEJECHBI KHOIIKM, I103BOJISIOLIME OBICTPO NEPEUTH W3 OJHOIrO
pexxuma B apyroil. UTtoObl pa3MecTUTh Ha OJKpaHE Kak MOXHO OOJIbIIYI0 YacTh JIOKYMEHTa,
ucronb3ynure koManny Bunp — Ilo mmpune cTpaHuibl.

Bxmounte pexxum Pazmerku ctpanunbl. [Ipy 5ToM JOKYMEHT MMeEET Ha dKpaHe TaKoil BHJ, KaKOi
oH Oyner mmeTh Ha Oymare. IIpy HCHONB30BAHMU STOrO PEXKHMMa MOXHO CIKOHOMHUTH MECTO Ha
JKpaHe, CKPBhIB BEpXHEe U HUKHEE MOJIS IETYKOM 0 Pa3AeITEIbHOMN JIMHUU MEX]Ty CTPaHUIIAMH.

3aoanue Ne 2. Benute cBOIO (QaMuIIHMIO, UM, HOMEp rpynmbl. s ynaneHus Mpeablayliero
nepes KypcopoM CHUMBOJIa MCIONB3YIOT KiaBuiry Backspace, a mns ynaneHusi TeKylero cumBolia —
knasuiny Delete. [IpoBepbTe paboTy 3TUX KIIaBHIIL.

HabepuTe crnemyromire 3Hak1 B pyCCKON pacKiiaake

KJIaBHATYyphl: . , ! “ 5 : 2 () - N %

3aoanue Ne 3. Coxpanute NOKyMeHT B cBoel mamke moa mmeHem OTUET* (Bmecto * BBeguTe
cBor0 amunuio). OTKpPOHTE AMATOrOBOE OKHO 3TOM KOMaHABI M O3HAKOMBTECH C BO3MOXKHBIMHU
dbopmatamu coxpaHeHusi B okomike Tum caiina, HaxaB cIpaBa OT HEro KHOINKY CO CTPEJIKOW BHM3.
Coxpanute ¢aiin B cBoedl nanke 6 ¢popmame Beb-Ookymenma noo mem dce umenem. 3axpoume
OOKYMeHM.

3aoanue Ne 4. C mnomompbto IIpoBogHuka Haiiaure cBoro mnanky. CpaBHUTE 3HAuUKH
(aiinoB, coxpaneHHbix B (popmate Word m B dopmare Beb-moxymenrta. OTkpoiite 00a JTOKyMEHTa
JIBOMHBIM MICIYKOM JICBOM KHOIKM MBI WM KOHTEKCTHOM KomaHaoh OTkpeiTh. CpaBHHTE
BHEUIHUI BHJ JOKYMEHTOB.

3akpoiTe NOKyMeHThl. BbimonHute komannay I['nmaBHoro mento Ilyck — JloKyMeHTHI, HaiauTe
B COucKke cBoi JokyMeHT B ¢Qopmare Word. Takum cmocoOoM MOXHO OTKPBITH TOJBKO
HEJaBHO MCIIOJL30BaBIIUICS TOKyMeHT. 3akpoite Word.

3anycture Word. BeizoBure komanay ®aiin — OTKpBITh, B TUAJIOTOBOM OKHE HaWIUTE CBOIO
MArKy, BBIJCIUTE JOKYMEHT MICITYKOM U HAXMUTE KHONIKY OTKPBITh WIH ClIeNIaliTe 10 HEMY JBONHOM
HIETYOK.

3akpoiTe HOKyMeHT, He 3akpbiBas okHO Word. Ilenkaute menro @aitn. Kak Bumute, B
HIDKHEW 4acTW CIHCKAa KOMAaHJ TMPHUBEACHBI MOCIEAHHE OTKPBIBABIIMECS JIOKYMEHTHI, IETYOK I10
HA3BaHMIO OJHOTO U3 HUX OTKPOET JOKYMEHT.

3aoanue Ne 5. Co3naiiTe HOBBIM JJOKYMEHT; B OKHE CIIPaBKH ITOJYYHUTE CIPABOYHYIO MH(POPMAITHIO
O CO3JIaHMM JOKYMEHTAa; B KOHTEKCTHOM MEHIO Ha TEKCTE CIpPaBKHU BBIOEpUTE KOMaHIbI Bbiienuts
Bce, 3areM KommpoBaTh, mepeluTe B CO3JaHHBIA JOKYMEHT, BbIOEPHTE KOHTEKCTHYIO KOMaHIy
BcraBute u coxpanute B ¢popmare Word mon umenem CIIPABKA. 3anaiite BepxHee W HIDKHEE IOJIS
B nokymente CIIPABKA no 2 cwm, neBoe — 3 cm, npaBoe — 1,5 cm. @opmat Oymaru A4. OpueHTauus
KHIDKHAS.

Hror padotsl - opopmienue otdyera. OTUET O MPAKTHUYECKON paboOTe JOIKEH CONepKaTh CIEIYIOLINe
JTaHHBIE!
1. [ary npoBeneHus paOoThI,



[ens paboTHI;

Temy (Ha3BaHme);

Xoxa paboThl, BHIMIOTHEHHBIH B TETPaJIu;
daiin BHIMOTHEHHOM PaOOTHI.

el ol

IpakTnyeckas padora Ne2
PenaktupoBanue noxkymeHrta. Brigenenue 61mokoB Tekcra. Onepaniy ¢ BbACICHHBIM TeKCTOM. KoHTekcTHOE
MeHro. MacmrabupoBanue padouero okna. @opmarupoBanue ab3anes. Pabora ¢ nuneiikoit. Pexum
MIpeBapUTEIHLHOTO IPOCMOTPA

eab: MO3HAKOMUTHCA C TEKCTOBBIM mporieccopoM Microsoft Word, HayuuThCs penakTHUpOBATh
noKyMeHTHI B Microsoft Word, BbemensTe u o0pabaThiBaTh ()parMeHTHI JOKYMEHTOB, padOTaTh
C KOHTEKCTHBIM MEHIO, MaclTabupoBaTth pabouee OKHO, (opmarupoBaTh ab3alpl, paboTaTh C
JIMHEVKOM, UCIIOJb30BaTh PEKUM MPEABAPUTEIBLHOIO IPOCMOTPA.

O6opynoBanmue: [1K, mporpammHaoe obecrieueHue.

Xo/ BbINOJHEHUS

3aoanue Ne 1. Co3naiiTe HOBBIM TJOKYMEHT.

Beenute ctpoky — [-orca HUpuna Pomanosa n Haxkxmute kinasuiny Enter. BBeaure ¢upma Hosvie
Jlunuu v naxxmure kinasuury Enter.

Beenute 109443 Mocksa, Haxxmute kiaBuily Enter.

Beenute Jlemuyuxa babywkuna 23—65. Haxwmute knaBumry Enter tpwxkasl. Jlamee BBeaute
CIIEIyIOIIMM TEKCT, HE HaKuMas Kiasuuly Enter:

Meui ROTYYUIU UCmuHHoe Hacaaxcoenue om Hawiet suepauinel beceobl
OMHOCUMENbHO Npedcmosiuell pekiamHol kamnawuu 0 Gupmer «Hosevlie nunuuy. Kax, Bawm
uzeecmHo, Hawia upma npeoocmasisaem HOIHBIU 00vbeM Ycaye 6 obracmu npousso0Cmed NJAUMKU.
Kaoicovtit  npeocmasumensv upmel  cneyuanusupyemcsi 8 — ONpeOeieHHou — obaacmu, — 4mo
3HAUUMeENbHO — pacuwupsem Kpye npogeccuonanos. B nauane mecaya Mmvl opeanuzyem 8cmpeyy
Hawux cneyuaiucmos ¢ Bawumu npeocmasumensimu.

Haxwmure wimaBumy Enter naBa pasa u  BBegure Mckpenne Baw Cmanucnas. 3a
PasviacHeHusMU npouty oopawamscs ko mre. Haxxmure kiasuiry Enter.

[lenxkHuTe mEpen NPEJIOKEHUEM 3a pa3vbACHEHUsMU Hpouly obpawamscsi Ko MHe W
Haxkmute knasunry Enter. [lpennoxenue nepeMecTuTcs Ha CIEAYIONIYIO CTPOKY.

OTtkpoiite crnmcok mons Macmrab u ycraHoBute Macmrtad Opna crpanmna. Ha oskpane
MOSIBUTCSI CTpaHMIla co3qaHHoro Bamu nokymeHra.

VYcranosure macmrad 75 %.

CoxpaHuTte Bce U3MEHEHHSI B TOKyMEHTE.

Ortxkpotite ¢aiin Tekcrl.doc. OTKpoeTcs OKHO TOKyMEHTA C TEKCTOM:

Ilepsviv smanom Hawell OesmenvHocmu 01 ¢upmvl Hosvie cmpenku sensemcs cozoauue
umuoxca xomnanuu. Credyrowuii sman npeoycmampuéaem u3zyuyeHue pulHKA U NpeonodmeHull
KaueHmos. Mbvl ysepenvi, 4mo uccie008auuss 8 dMOM HANPAGIEHUU 3AKIA0bI8AIOM KpAey2obHblll
KaMeHb 8 OCHOBAHUEe YCNeWHOU PEeKIaMHOU KAMNAHUU.

Bremonaute komanay MeHio Beinenuts Bce. Bech TekCT BelienauTCS. BBIMONHUTE KOMaHIy MEHIO
Konmposats. Tekcr ckonupyetcs B Oydep oOmeHa. 3akpoiite daiin Tekcrl.

[IlenkHuTe B Hayane CTPOKH, CIEAYIOIIeW 3a TEKCTOM, W BBINOJIHUTE KOMaHAY MEHIO
BcraButh. Tekct u3 Oydepa oOMeHa BCTaBUTCS B CO3JJaHHBIN paHee JOKYMEHT.

CoxpaHuTe U3MEHEHHsI, BHECEHHBIE B JOKYMEHT.

3aoanue Ne 2. lllenkuute Ha ctpoke Hckpenne Baw Cmanucnas.

Haxwmute xnomnky Ilo mpaBomy kparo. TekcT OyaeT BBIPOBHEH IO MPaBOMY Kparo JOKYMEHTA.
Brinenure cTpoky 3a pazvsacHenuamu npouty oopauamuscs Ko MHe.

[lepemecTuTe YyKa3aTenb MBIIIM HA BBIACICHHYIO CTPOKY. VYKazaTenb MpuMeT ¢GopMy
HAKJIOHHOM CTpEJIKH, HallpaBJIEHHOH BJIEBO.

Haxmure u ynepxuBaiiTe KHONKY Haxarou. llox crpenkoid mOSABUTCA yKas3aTenb B BUIE

7



MaJIEHbKOTO MPSMOYTOJIbHUKA.

[leperammre NpPSIMOYTOJBHBIN yKa3aTellb B TMYCTYHO CTpPOKY Han (pasoit Hckpenne Baw
Cmanucnas 1 OTIyCTUTE KHONIKY MBIIIN. BbieneHHas cTpoka nepeMecTUTCs.

[IlenkuuTe B J1I000M MeCTe BHE BBIAEIEHHOTO (parMeHTa. Brinenenue otmeHurtcs. BoimonnuTe
komanay meHro Haiitu. [TosiBurcs auanorosoe okHo HaliTu v 3aMEHUTS.

[llenxkuute Ha Brianke Haittu m B mone Haittu BBenute mecsana. Haxmurte knaBumry Enter. B
TEKCTE CJIOBO MECSIIA BBIICITUTCS.

[[{enkHuTe HA BKIAAKE 3aMEHUTD.

B nosBuBmemcs nosne 3aMEHHUTh Ha BBEIUTE Hedelu W HaKMHUTE KHONKY 3amMeHUTh. Ci0BO
MecAla 3aMEHUTCS CJIOBOM HEJIeNU. 3aKPOUTE OKHO ITOMCKA.

JIBOWHBIM TIETYKOM BBIACIUTE CIOBO Mpbi, 3aTeM Haxxkmutre kiaBumry Shift, u He oTmyckas
ee LIEJKHUTE 0 MOCJIeIHEMY CIIOBY BTOPOro ab3ara Tekcra. TeKCT BhIISIUTCS.

Haxxmure xnHonky Ilo mupuHe. YCTaHOBUTCA pEKHUM BBIPDABHUBAHMS TEKCTa 110 ULIMPHUHE
CTpaHULbl JOKYMEHTA.

VYcranoBure ykazareiab Ha Mapkep OTCTyn IEpBOM CTPOKM Ha FTOPU3OHTAIILHOM JIMHEMKE.

Haxxmure neByro kHOmKy u mnepemecture mapkep Ha 0,5 cm. OTOoycTHTE KHONKY MBIIIH.
A63a1 Oy1eT HaUMHATHCS ¢ KPACHOM CTPOKH.

Haxxmurte coueranue knaBum Ctrl+End. Kypcop mepemecturcss B KoHen JokymeHTa. BBemute
Cnucok Hawux ¢uruanos. Haxmure xnasumry Enter.

Ha nmnaHenn WHCTpYMEHTOB IIEJIKHUTE Ha KHonke Mapkepel. Ha skpane mnosBuTCs
CIIELUATIbHBIN 3HaYOK (MapKep).

[Tocne mapkepa BBeautTe T. HoBocmOumpck um Haxkmmure kiaBumry Enter. Kypcop mepeliner Ha
JIPYTYIO CTPOKY U MOSIBUTCS CJIELYIOIIMIA MapKep.

Brenure e. Jluneyx u Haxxmute kiasuiry Enter. Beeaute e. Omck. Haxxmute kinaBuiry Enter.

Oroxxmute KHONKY Mapkepsl. B 1oKyMeHTe NOSBHUTCS MapKUpOBaHHbIM crnucok. CoxpaHute
W3MEHEHUS, BBEJICHHBIE B JJOKYMEHT.

[IpuMepHbIEBBA-HOKYMEHTA:
DAPME HOBEIE TTaHbiI

109443 Mockea
NeTuka BabylukiHa 23 —65

Mel MOMHAMM  WCTWHHOE  HACNAKASHWE OT Hael BYepallHeil Becefsl OTHOCMTENEHO
MPEACTOALER PEKNaVHOR KAMOAHAA ANA dlpel «HoBbIe /e, Kak, Bam M3BECTHO, Haa
dipMa  MPedoCTABNAET MoMHel oBbeM YCIyT B OBNACTM MDOMSBOACTEA MKW, HKawasl
MPEACTABATENE  DMEl  CNELMATMSMDYETCA B ONDEAENSHHOA  OBNacTM, YTO  3HAUMTENEHO
pACLMPAET  CNEKTD, [ROPECMOHANOE, B HAUane Hefend Mbl OpraHM3yeM BCTPEUy HALLMK
CMELMANMCTOR C BALLMMI NpeACT ASkTensmu,

MepBEM 3TANoM HAWEA AeATensHOCTIA AnA GrpMbl HoBble CTRenka ABnaeTcs
COZLAHAE  MMMSHA KOMOAHAM, CRegMolpii 5Tan MpegycMaTplBasT  MsyqeHide
pEHKA W MpegnoqTeHad KIMEHTOB. Mel YEEpeHB!, YUTO WCCNeAoBaHAA B STOM
HAMPABNEHMM  3aKNAMEIBAKT  KPASYTONbHEI  KaMeHb B OCHOBAHME  YCMelHOi
PEKIAMHCIA KAMMaHMA,

38 PaTLACHEHMANMIA MPOLLY OBPALLATECA KO MHE,

MckpeHHe Ball CTanMcnas.

CIMCCH, HALWME Imianos,
I". HoBOCKMBMPCK
I Mneu
I oMk,

3aoanue Ne 3. Broinenute HazBanue ¢upmbl Hosble nunun. Ha manenn ®opmatupoBaHus
menkHuTe Ha KHomke IlomyxupHbiil, 3aTem Ha kHomke Kypcus. Hamucanue ¢upmbl otoOpasutcs
MOJTY>KUPHBIM KYPCHBOM.

Beinenure 1Be CTpOKH C aApecoM.

Ha manemn ®opmarupoBanue menkaure Ha crpenke mnois I[lpudt. BeiBemercs cmmcok
JOCTYTIHBIX MIPUTOB.

[Ipokpyture cnucoxk mmpudToB wu  Beigenute Arial  Black. Ilpudt BeImEneHHOTO
(bparMeHTa H3MEHUTCSI.

Ha manenn ®@opmatupoBaHus HIEIKHUTE Ha cTpeike mojsa Pazmep. BeiBeneTcst Criucok 3Ha4YEHUM.
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Bri0epure u3 criucka 3Hauenue 10. Pazmep BeinenenHoro ¢pparmenra Oynet paBe 10 myHKTam.

Ha mnanemn wHcTpymMeHTOB @DOpMaTHpoBaHUs IICIKHUTE Ha cTpenke mons l[Ber mpudra.
[TosiBUTCS MaHeNb LIBETOB.

Brei6epute JlunmoBeiii 1mBer. CHumuTe BbIIeNneHue. COXpaHHTE BCE BHECCHHBICE B JIOKYMEHT
n3MeHeHus. Lllenkuure Ha NEPBOM CTPOKE TEKCTA.

Brmonnutre komanasl MeHi0O BceraBka — bykBuma. IlosiButcs nuanoroBoe okHO byksuina. B
o0nacTH MoJIoKeHHe MISIKHUTE HA BapuaHTe B Tekcre.

B o6mactu nmapamerpsl yctanoute: pudt — Verdana

Bericota B cTpokax — 2. Paccrostnue ot Tekcra — 0.

byksa M Oynet ordopmaTupoBaHa Kak OyKBHUIIA.

Ha mamenmn wuHCcTpymMeHTOB @OpMaTHpOBaHUs INEIKHUTE CTPEIKY KHOIKM Bblienenue
usetoM. [losiBUTCS LIBETOBas aHENb.

[enkuute Ha kHomke Cepwiii 25 %.YcraHoBUTE Kypcop B KOHEIl MEepBOro ad3ala TEeKCTa U
Ha)XMUTE JBa pa3a kjaBuily Enter.

Bemonnute xomanasl MeHIO BceraBka — PucyHok. Ha skpaHe NOSBUTCS IHAIOrOBOE OKHO
BcraBka pucynka. BeiGepure u BCTaBbTe B JOKYMEHT JIF000M PUCYHOK.

C noMoIpl0 KOHTEKCTHOI'O MEHIO YCTaHOBUTE pa3sMepbl pucyHka. B none Breicora BBeaure — 4 cwm,
B noJie [llupuna — 6 cm.

Pacrnionoxxure pucyHOK 1o neHTpy crpaHuupl. lllenkHure BHe KapTUHKHU. Bbiienenue cHumercs.
YcraHoBuTte Kypcop B Hauaje CTpOKM mnepea couckoMm ¢ununanoB. Haxwmwure xmaBumry Enter.
YcraHoBHTE Kypcop B IIyCTYHO CTPOKY M Ha ma”end Purypbl HaXMuTe KHONKY JIMHMA. YKa3zarenb

npuMmet Gopmy IUTIOC.

[lomecture ykazaTenb Ha MWralOUIMi Mapkep W MPOTALIUTE €ro J0 KOHLA CTPOKU B
TrOPU30HTAJIBbHOM HanpasieHuu. Hapucyercs ropusoHTanbHas JMHUSA.

YcTaHoBHUTE TONMIMHY JHHUA 2,25 NMT. YCTaHOBUTE sl THHUM TeMHo-roiny0oit nmBetr. CoxpaHuTe
W3MEHEHUS, BHECEHHBIE B JJOKYMEHT.

Brmosaute komanay meHto [IpenBapuTenbHblid IPOCMOTP.

F-ma Hpwka Porakcea

TvpH o RN
109443 Morsma

NaTuwes Bafyunees 23 —65

b DORabAR  ROTRRRCE o bawed raun s oot
Mnbemmmcd peiearbd WIHakk e LIS dRDH © HOERIE SMNEEG. G, BIN bRk,
BALA REHY NPRECTARRART NoMkbd CUBSH YOIW B OOMACTH MpORIBONCTES NARTH: . 3l
PR=RTABKTEAL  BPHE  TELLAIREETS B ONpEgEiekkol AMATR, 10 TAukTEMLLG
FUABEAST TUTD NEGSCChOLASCE. B b2uARE bEEEIL M OPFARLTREN BOTERLY LU
etpaskcTon C BALE M NDARTARK TERSHS

NEPALH TANOH bawed EATEsLMOT GR3 QBENG MOBWE OIS W SEASETCR
COPARKE B HEGKS  HOHNAkkR. Ceegpaukd OTAD PPSOYCHATORBAST b skhe
okl b npepnouTeRkd WSk TOR. Mb VESDeLb, UTO RCCAA[CEARKA B ITOH
LAMpADASkEE  WAMGEOT WMSEOIERLA  WIMERE 0 030Rdkke pmewnod
[, PHTE

28 PATEAG Bk bANE APDUL SPALLATES HD Hie.

Hogpenke Bi Crakk coan.

CROOH b Uk i N anon .

3aoanue Ne 4

[Ton IlaHenmsMu WHCTPYMEHTOB W TIO JICBOM TpaHMIIC OKHA PACIOJOXKEHB JuHEWKu. O0e
JUHEHKU BHJIHBI TOJIBKO B peXuUME pasMeTKH crTpaHul. Ha ropusoHTaJbHONW  JIMHEWKE
pasMeIieHsl MapkEphl ((UKCATOphI) JIGBOTO W TIPABOTO IIOJIEH, OTCTyHa W TO3UIMHA TaOyssaIuu

9



TOro ab3ama, B KOTOPOM pacmlojiokeH Kypcop. Ha BepTHKanbHON JHHEHKE pa3MEIeHbl MapKepbl
BEPXHEr0 W HIDKHEro mosied. Vcrnonb3yst Mbllllb, MOXHO OBICTPO U3MEHUTH OTCTYIBI ab3ana, HIMpUHY
CTOJIOIIOB TAOJIMIIBI U T.I.

[lo mpaBoii W HWKHEH TpaHUIAM padoyero TMojs JOKyMEHTa pPacIOJIOKEHBI TOJOCHI
NPOKPYTKH, TMpeIHAa3HauYeHHbIE JJIs  MepeMelieHus 1o  OonbmuM  JokymeHTam.  llonx
TOPU30HTAJILHOM MOJOCOM MPOKPYTKM pacnosiokeHa CTpoka cocrosHuil. B Hel yka3bpIBaeTcs
uHpOpMaIlMsg O HOMEpE TEKYIIeW CTpaHUIbl, OOIIeM KOJMYECTBE CTPAHHUIl, KOOpIWHATAX Kypcopa,
HAJIMYUU B TEKCTE OIIMOOK, S3bIKE MPOBEPKU MPABOMUCAHUS U T.1.

Breibepute xomanny Buo — Jlumetika. CHOBa aktuBu3upyire Jluuetxu. Ilpu HeoOXoammocTu
MO>KHO OTKITFOYUTH TOJIBKO BEPTHUKAIBHYIO TUHEHKY.

Hror padotsl - opopmienue otuera. OTYET 0 MPaKTUUECKONU paboTe JOKEH COJEPKaTh CIEAYIOIIUe
JTAaHHBIE:

Jaty npoBeneHus padboThI;

Lens paboTsr;

Temy (Ha3BaHwme);

Xox paboThl, BHIMIOTHEHHBIN B TETPAJIN;

daiin BHIMOTHEHHOM PaOOTHI.

Nk v =

IIpakTnyeckas padora Ne3
Pabora co ciuckamu. MapkupoBaHHbIE U HYMEPOBAHHBIE CIIUCKU. ABTOMaTUYECKHUE CIIUCKU.
®opmatupoBanue crnuckoB. Pabora co ctuamu. Coznanue cruis. [Iposepka opdorpadun,
rpaMMaTUKH, CMEHA A3bIKa, pacCTaHOBKa MepeHocoB. [Touck u 3ameHa Tekcra. BeraBka crieninanbHbIX
CUMBOJIOB.

Heab: MO3HAKOMUTBHCS C TEKCTOBBIM Ipoueccopom Microsoft Word, Hayuutbcst co3maBath
MapKHPOBAaHHBIE M HyMEPOBAHHBIE CIIUCKH, PA0OTaTh CO CTHUIISIMHU.

O6opynoBanmne: [1K, mporpammHaoe obecrievueHue.

Xoa BbINOJHEHUS :
3aoanue Ne 1. Co3naiiTe CIIUCOK:
1. IlyHKT nepBbIil.
2. IIyHKT BTOpOH.
3. IlyHKT TpeTuii:
[] MApKUPOBAHHBIN HJIEMEHT;
[] MapKHUpOBaHHBIH JIEMEHT;
[] emie OJAUH DIIEMEHT.
4. ITyHKT 4eTBEpTHIi
MIPOJIOJKEHHE ITYHKTa Y€TBEPTOTO MPOI0JKUTH MPUHYAUTEIILHBIM MEPEX0JIOM Ha HOBYIO CTPOKY.
U3MeHuTe MapKep, HCIONb3Ys 3HAKH © u ¥.
3aoanue Ne 2. Co3naiiTe CIIUCOK:
. 3aBTpaK COCTOUT U3 CJIEIYIOMINX OIIO;
. OMJIET;
. Kode;
. OyJouKa ¢ JKEeMOM.
. O0Gen BKIIFOYAET:
caJar;
. CyT,
. XKapkKoe
. YKUH OTpaHUYUM
. KaIlleu rpeyHeBoi;
. YaIIKOM 4asl.
3aoanue Ne 3. Co3naiite 1ByXypOBHEBBII CIIUCOK:

TP WO TN N0 O —
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1. 3arnsiHyB B yUeOHMK WIM KOHCIIEKT JICKIIUH, MBI MO>KeM 0€3 TpyZa OTBETUTh Ha CIICAYIOIIHE
BOIIPOCHI:

a. Yro Takoe ¢aitn? Yro Takoe nanka? Yto y HUX 00IIEro ¥ YeM OHH OTIUYHBI?

b. Urto takoe Kop3una?

c. Kakue onepanuu MoxXHO coBepmaTh ¢ ¢aitiaMmu 1 nankamu?

2. MBI MO’KeM MO3HAKOMHUTBCS CO CBSA3BI0 MEXKTy TPUIIOKCHUSIMHU U PACIIUPEHUIMHA UMEH (aitnos. s
3TOrO

a. OTkpoem okHO Moil KOMIIBIOTED;

b. Beibepem Cepuc — CBoiicTBa nanku — Buj, caumem ¢aaxok « CKppIBaTh pacIIupeHUs s
3aperucTPUPOBAHHBIX TUIIOB (AIIIOB;

c¢. [IpocMOTpUM CIIMCOK PaCIIMPEHU U COOTBETCTBYIOIIUX MPHIIOKEHHI.

3aoanue Ne 4. Co3maliTe COUCOK:

1. BaHOB.

2. llloxwuH.

3. Bopucos.

4. Iletpos.

3anaiiTe COpTUPOBKY TeKcTa ab3aleB 10 BO3PACTAHHUIO.

3aoanue Ne 5. Otkpoiite nokymeHT Tpu ad3ana.

JloGaBbTe 3aroioBoK «BenrKoaenHbIil Manspy.

Brinenute Bech TeKCT (BMecTe ¢ 3aroioBkoMm). 5. CkommpyiiTe B Oydep oomeHa.

YBenuubTe pa3mMep I0KyMEHTa, BCTABUB B Hero u3 Oydepa oOMeHa ele 1Be KOIUH.

Jo6aBwTe 3aronoBok nokymenTta Ilpukiouenue Toma Coiiepa.

BcraBbTe B TEKCT €I11€ TPU 3arojIoBKa:

MIPOCTaKU — Mepejl YeTBEPThIM al3alieM;

Oorau — repeJ MmAThIM ad3a1eM;

paboTa 1 urpa — mepe1 mecThiM ad3arem.

CoxpaHurte TOKyMEHT B CBOEH marke ¢ Ha3BaHueMm CTHJIH.

[TepelinuTe B OOBIYHBINA PEXKUM MPOCMOTPA IOKYMEHTA.

BriBenuTe Ha SKpaH MoJIOCy CTHIIEH MIUPUHOM 3 CM.

OTtoOpa3ute Ha SKpaHe nmaHesnb 3aaa4 Ctuim u GopMaTUpOBaHUE.

[Tepeonpenenure cTuinb OOBIYHBIN:

mpudT — Times New Roman, pazmep — 12 nt; BeIpaBHUBaHHUE — I10 IIMPUHE;

OTCTYTI NepBO# CTpokH — 1,5 cm.

[TpumenuTe 3aroI0BOYHBIE CTUIIH:

cTWIb 3arosioBok 1 — s 3aronoska [Ipukimrouenue Toma Coiliepa;

CTWJIb 3aroJIOBOK 2 — JIJIsl 3ar0JI0BKOB BennkonenHpii Massp;

CTHJIb 3arosioBok 3 — s 3aronioBkoB [Ipoctaku, borau, Pabora u urpa.

[Tepeonpenenure cTriib 3aroaoBoK 1:

mpudt — Arial Black, momy>xupHnslii; pazmep — 14 0t; 1BeT — KpacHbIN; HHTEpPBAJ MEXIY OyKBaMu —
pa3pexxeHHbIi Ha 1,5 nt; macmTad — 150%; OykBBI — BCe MPONKCHBIE; BRIPABHUBAHUE — IO LIEHTPY;
OTCTYII IEPBOM CTPOKHU — HET; MHTEPBAJIBL: Nepe]] ab3anem — 28 0T, mocie ad3ama — 14 nt; > ad3arg
BHM3Y OIPAHMYEH KPACHOM ABOMHON JIMHUEH TONIIUHOM 1,5 NT; paccTOsHKUE OT JINHUM JI0 TEKCTa — 6 IT.
[lepeonpenenute cTHib 3arojJ0BOK 2:

mpudt — Arial Black, momyxupHslif; pazmep — 12 0t; OyKBbI — BC€ MPOMUCHBIE; [IBET — CUHHUIA;
paspsaka — 2 IT; BBIpaBHUBaHUE — 10 LIEHTPY; MHTEpBaJIbL: epea ab3ameM — 24 nr, nocie ad3amna — 12
IT.

Ilepeonpenenure cTHIIb 3aroyIoBOK 3:

upudt — Arial Black, momyxuphslif; pazmep — 1 1 0T; LBET — 3eJI€HbIi; BBIpaBHUBaHUE — IO LIEHTPY;
MHTEpBAJIBL: nepe] ad3anem — 22 nT, nocie ad3ana — 11 or.

Co3zpaiite ctunb OnpeneseHue:

mpudt — Courier New; pasmep — 13 nT; HauepTanue — 00bIyHOE; a03alHbIe OTCTYIIBL: ClIeBa — 2 CM,
cmpaBa — 2 c¢M; BbIpaBHHUBaHUE — 10 IIUPHUHE; MEXKIYCTPOUHBINA MHTEPBAJ — NOJYTOPHBII; HHTEPBAIbI:
nepen ab3anem — 12 nT, mocie adb3ama — 12 nT; pamMka ¢ TeHbIO; TPaHUIA PAMKH: TPOHHAsI TMHUSA, CHHSAS,
ToNmIMHA 1,5 TIT; 3a7IMBKa — JKeaTasl.
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Cozpnaiite ctunb [Ipumeuanue:

mpudT — Times New Roman; pazmep — 12 nT; HauepTaHue — KypcuB; ab3aIlHbIe OTCTYIIBI: ciieBa — 1,5
CM, cIpaBa — 2 ¢M; BBIpaBHMBAHUE — 110 JIEBOMY Kpar0; HHTepBabl: repes adzauem — 10 nt, nmocne
a63ana — 10 nT; JIeBas TpaHUIIa paMKH; JIMHUS TPAHUIIGL: IBOWHAs, OMprO30Bas, ToamuHa — 1,5 1T,
paccTositHuE OT JJUHUU J0 TEeKCTa — 6 MT.

Cospaiite cTiiib Beigenenue:

3aJIUBKa — cepasl.

Cosznaiite CMMBOJIbHBIN CTHIIb KpacHbIe OYKBHI:

mpudt — Times New Roman, nomyxupssiii, 18 0T, [BET — KpacHBIH.

Co3zpnaiiTe CMMBOJIBHBIN CTUIIL CUHUNA KYpPCHUB:

mpudt — Times New Roman, kypcus, pasmep — 12 nt, IBeT — TEMHO-CHHUH.

[TIpumenute crunu Onpeaenenue, [Ipumeuanue, Boinenenue, CUHUN KypcUB K HECKOJIBKUM
(dbparMeHTam TEeKCTa.

[TpumenuTte cuMBOIIBbHBIN cTUIb KpacHble OyKBbI K HauaabHBIM OYKBaM HECKOJbKUX a03alleB.
W3menute ctuinb Onpenenenue: nBeT mWpuQTa — CHHHA.

W3menure cTuiib Beiienenue: BeT 3aJIMBKHU — JIUJIOBBIH.

W3menute ctuib KpacHbie OyKBbI, J0OABHUB KENTYIO 3aJUBKY.

W3menure ctiiib CUHUN KypcHB, 10OABUB MMOAYEPKUBAHUE.

Y6enutech, 4TO N3MEHEHHS TPOU30UIYT BO BCeX (hparMeHTax TeKcTa, OT(POpMaTUPOBAHHBIX C
nomoinbio ctuie Onpenenenue U Beinenenne, Kpacueie 0ykBbl, CHHUN KypCHB.

VY nanure ctunb Beinenenue. 31. Bersicaure, kak OynyT oTrpopMaTHpoBaHbl pparMeHTsl, K KOTOPBIM
paHee ObLT IPUMEHEH CTUIIb Brinenenue.

Hror padotsl - opopmienue otuera. OTYET 0 MPaKTUUECKONU paboTe JOKEH COJEPKaTh CIEAYIOIIUe
JTAaHHBIE:

Jaty npoBeneHus paboThl;

Lens paboTsr;

Temy (Ha3BaHwme);

Xox paboThl, BHIMIOJTHEHHBIH B TETPAJIU;

daiin BHIMOTHEHHOM PaOOTHI.

Nk W=

IIpakTHyeckas padora Ned
Coznanne u penakrupoBanue Tabmui. CoptupoBka tadimil. Beraucnenuns B Tadnmmax. [Ipeodpa3oBanne TekcTa B
Ta0IUILy

esb: TO3HAKOMHUTBCS C TEKCTOBBIM IporieccopoM Microsoft Word, HayuuTbcs co3maBaTh |
peIaKTHPOBATh TAOIHUIIBI.

OobopynoBanue: [1K, mporpaMmmuaoe obecrnieueHue.

Xo/ BbINOJHEHUS
3aoanue Ne 1. Coznaiite HOBbIM JokyMeHT TABYIJIALNA:

Tabymamuay
-+ 1-cMTIO-TIEBOMY - 7-CMTIO TIEHTIPY - 14 -cmmio ipasoMyy
-+ 1-cMTI0-TIEBOMY - 7 -CM'TIO ‘LICHTPY - 14-cMmo mpasomyy
’ -+ 1-cMTI0-TIEBOMY - 10-cM-T10 ‘pasgenurentoy
- Cryn - 130,59
-+ Cron -+ 145,759
- Illxad - 134539

3aoanue Ne 2. Coznaiite Tabnuily:
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TexkcT Texkcr Texkct

Texkct Texkcr Texkct

Texkct TexkcT TexcT

[IpeobpasyiiTe KOMHIO TaOIUIIBI B TEKCT.

[IpeoOpasyiite kommro Tekcra gokymenta TABYJIALIMSA B Ttabmuily, ucnonb3ys B
KauecTBe pa3/IeJUTeNs 3HaK TalyJIsAuu.

3aoanue Ne 3. Coznaiite Tabnuiry:

Nmsa
OTuecTBO dOTO
damunusa

3aoanue Ne 4. Coznaiite Tadnuiry:

KosuecTBo 3aKa3oB
Centsiopp | Oktsa6pb | Hosiops | JlekaOopb | SAuBapsb Hroro
Crynbs 112 118 95 98 100
CroJbl 52 55 59 65 66
[xadsr 21 23 22 28 16
JIMBaHbI 19 18 17 16 19

HToroBbie 3HaU€HUS B MOCIEAHEM CTOJIOLE MOICYUUTANTE, UCTIONB3YSl KoMaHay Tabauya —
@opmyna. B nuanoroBom okHe Oyaer mpemioxkena dopmyna =SUM(LEFT), BemomnHstomas
BBIUYMCIICHHE CyMMBbI YHCEN B sSTU€HKax CleBa.

[TpocMoOTpHUTE CIIUCOK IMpeIaraeMbiX GopMy.

[Ipy u3MeHEeHHMH JaHHBIX B SYelkax CyMMa aBTOMAaTHMYECKH HE IEepPECUUTHIBACTCS.
3aMeHHUTe KOJMYECTBO CTYyJheB B CeHTs0pe: BMecto 112 BBemure 150. YcrtaHoBuTe Kypcop Ha
UTOTOBYIO CYMMY CTYJIbeB (OHa BBIIEIMTCS 3aTeHEeHUEeM) U Haxkmute F9. Pesynprar oOHOBHTCH.
Jlpyroii cmoco0: BbI3BaTh KOHTEKCTHYIO0 KOMaHy OOHOosumb noie.

3aoanue Ne 5. Coszpaiite Tabmuiyy. B mocnegHeit cTpoke mojcuuTaiiTe oOlee YuCiIo
4acoB, UCTIOJIB3YS (HOPMYITy CYMMUPOBAHUS BBIIIECTOSIIINX STUEEK.

Yucno Jeunb Henenu Bpewmst Hauana [Ipeamer Yuciio yacos

3aoanue Ne 6. Co3pnaiite Tabnuity. MI3MeHHuTe HanpaBieHUE TEKCTA.
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Ne i/t Ha3zBanne
Y9e0HOTO 3aBeICHUS

ITonyuyennast Ne nmurioma
CIIENMAJIBHOCTD

I'ong moctynneHust
I'ox okoHuyaHMs

Hror padorsl - opopmienue otuera. OTYET 0 MpaKTUUECKONH paboTe AOKEH COJEPKaTh CIAEAYIOLINe
JaHHBIE:

Haty npoBenenus paboThI;

[ens paboTHI;

Temy (Ha3BaHue);

XoJ1 paboThl, BHIITOJHEHHBIH B TETPaIH;

®aiin BBIMOIHEHHON pabOTHI.

SNk W=

IIpakTHyeckas padora NeS
YnpapneHue MpocMOTPOM AOKYMEHTOB. [IpocMOTp U mepemenieHre BHyTpU JoKyMeHTa. [lepexon mo
3akiaake. Mcnons3oBanue runepcechuiok. Odopmienne nokymenTa. Co3gaHne TUTYJIBHOTO ucta. Co3manne
CITHCKA JINTePaTyPHl

Leab: MO3HAKOMUTBCS € TEKCTOBBIM IpoueccopoM Microsoft Word, HayuuTbcs ynpaBisiTh
MIPOCMOTPOM JIOKYMEHTA, UCII0JIb30BaTh TUIIEPCCHLIKH.

3aoanue Ne 1. OTtkpoiiTe cO31aHHBI paHee JOKyMeHT. llepememiaiitece 1O JOKYMEHTY,
HCIIOJIB3Yys KIIAaBUIIW WA COYCTAHHA KJIAaBUII U3 HpHBeﬂeHHOﬁ HUXKE Ta6J'II/IIII>I. PCSy.]'IBTaTI)I
U3MEHEHUS TOJI0KEHUSI MapKepa BBO/Ia 3alUILINTE B TaOIHILY:

Knasumm Pesynprar
-, <M
PgDn, PgUp
End, Home
Ctrl + »L, Cl+ 7T
Ctrl + —, Ctrl + «
Ctrl + PgDn, Ctrl + PgUp
Ctrl + Home, Ctrl + End

3adanue Ne 2. OTKpoiiTe cO3JaHHBIN paHee NOKyMeHT. [lepememaitech o TOKyMEHTY,
HCIIOJIB3YyS MbIIIb. SanummnTe PE3YIbTATEI B Ta6J'II/IIIyZ

JlelicTBHE PesyieTar
[[[eTKHUTE MBIIIHIO B KAKOM-ITHOO MeCTe TEKCTa
[I{enKHUTE MBIIIBIO HA CEPOM YHACTKE, PACTIONOKEHHOM Hajl
WIH 110J1 OETYHKOM Ha BEPTUKAIbHOU MOJI0CE MPOKPYTKHU
[TeperamuTe GETYHOK K BEPXY BEPTUKAIBHOM MOJIOCHI
IIPOKPYTKH
[leperanuTe OErYHOK K HU3Y BEPTUKAJIBLHOM MOJIOCHI IPOKPYTKU
[TeperanuTe OeryHOK Ha cepeIMHY BEPTUKAIBHOM MOJIOCH
MIPOKPYTKH
Heckonpko pa3 meIKHUTE KHOIIKY CO CTPEJIKON BBEPXY Ha
BEPTUKAIBHOMU OJIOCE TPOKPYTKHU
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Heckonbko pa3 meIKHUTE KHOIKY CO CTPENIKOW BHU3Y Ha
BEPTUKAJIBLHOU TOJIOCE TPOKPYTKHU

Heckonpko pa3 1IeIKHATE KaXKAy0 KHOIIKY C JIBOMHOM CTPEIKON
BHM3Y HA BEPTUKAJIbHOU I10J0CE NPOKPYTKHU

3aoanue Ne 3. Ortkpoiite co3maHHbI paHee JokymeHT. IllenkHuTe KHONKY Bwvibop
00vekma nepexooa Ha BEPTUKAIBHOM mojoce NPOKPYTKH. (O3HAKOMBTECh C BO3MOXKHBIMU
BapuaHTamMM BbIOOpa. IIpu 3TOM ABOMHBIE CTPENIKM HAa KHONKAX BEPTUKAJIBHOMN I0JIOCHI IPOKPYTKHU
MEHSIIOT 4YepHbId LBET Ha cuHuil. Mcnonw3yite komauny [lpasxa — I[lepeiimu njisi mepeMelieHUsT Ha

Apyrue CTpaHHWIbl JOKyMeHTa. Bribeputre komanny Bcmaeka — 3axkiaoka. Benute Ha3BaHHe
3aKJIaJKU U HAKMUTE KHOIKY /Jo6asums. 3akpoliTe NaHenb 3aknaakd. [lepelianTe B Ha4yaao TEKCTa,
HaxaB Ctrl + Home. BpiGepute komanny Bcmaexka — 3axnaoka. Haxwmure kHOUKy [lepeuimu.

3akpoiite OkHO 3akiaaka. C MOMOIIBI CTPOKH COCTOSHUS ONPEAEIUTE HOMEP CTPaHULbI, HOMED
CTPOKM M TO3MLMIO Kypcopa Ha CTPOKE. 3akjajKH yAaJSIOT B 3TOM XK€ OKHE

3aoanue Ne 4. HabGepure cheAyroIIHe TEKCThI, COXpaHss WX B OTIEIbHBIX (haitmax. lmena
(aitioB COOTBETCTBYIOT Ha3BaHUSAM TEKCTOB.

Ilpano-apomamuueckue ogouyu
Takue OBOIIM BBHIPAIIMBAIOTCS B OrOpPOJE M HCIOJB3YIOTCS [UIS TPUTOTOBICHHS OO, YTOOBI
puaaTh UM apoMar. buojornyeckas LEHHOCTh TAKUX OBOLIEH HE CTOJIb Ba)KHA, OJHAKO MHOTHE W3
HUX oOnanaroT JedeOHbIMH cBoiictBamu. K Hambonee pacmpocTpaHEHHBIM BHJAM  IPSHO-
apOMAaTHUYECKUX OBOIIEH, KOTOPbIE MOXHO BBIPACTUTH B OrOPOJI€, OTHOCATCS YKpOII, aHUC, MEJIHCCa,
MsiTa, (PEHXENb U T.1.

Ykpon

VYKpor BbIpallliBarOT ISl MOJIYUYEHHUS MOJIOI0H 3€JI€HH, KOTOPYIO UCHOJIb3YIOT KaK B CBEXKEM, TaK U
B KOHCEpBHUpOBaHHOM Bujie. B ykpome conepxkutcs ButamuH C u sdupnsie macma. OH
BO30YKIIaeT aNmeTuT, 00J1a1aeT MOYETOHHBIMHU CBOMCTBAMU M YCTPAHSIET Iy4YCHUE )KUBOTA.

Anuc

AHUC uCnonbp3yeTcss B MEIUIMHE MHorue Thicsuenerus. CeMeHa MM 3(QUpPHBIE Macilia aHuca
— COCTaBHOM KOMIIOHEHT JIEKapCTB MPOTHUB Kallldl M NpoCTyAbl. B 3HAUNWTENbHON CTeneHu
OH YINOTpeONseTcs NpPU HM3TOTOBICHMM KOHJIUTEPCKUX W3JEIHUM, MeYeHus, NpU KOHCEPBUPOBAHUU
OBOIIEH M TMPOU3BOJCTBE JIMKEPOB. AHAJOTMYHBIMH  CBOWCTBaMU oOnamaeT ©  (DEeHXelnb,
KOTOpBIA JIeTde BBIPAIIMBaTh, a 10 CBOMM KaueCTBaM OH HE YCTyIaeT aHUCy.

Menucca

JIMMOHHBIN TPUBKYC W apoMaT MEJMCCHl JICKApCTBEHHOH ompenensarT cdepy HCIOIb30BaHHS
ATOrO pacTeHUs: TaM, Tne TpeOyeTcs TUMOHHAas Leapa WM JIMMOHHBIA COK. B JHCTBSIX Menucchl
coaepxarcs ddupHble Macia W AyOusibHbIe BemecTBa. C MOMOIIBI0O MEIUCCHI apOMATU3UPYIOT
yKCyC, MailoHe3, MsACHble Oirofa, canatbl, Cymbl M coychl. JleueOHBbIe CBOWCTBA y MEIUCCHI
aHAJIOTUYHBl MSTE: MEJMcca MPEJOTBpAIlAeT B3AyTHE KHUIIEYHUKA, CHU)KAET JaBJIEHUE U CHUMAeT
MUTpeHb. M3 CBEXUX M CYUIECHBIX JIUCTOYKOB TOTOBST IPEBOCXOAHBIM OCBEKAIOIINM Yald.

Mama

Cy1ienble JTUCThS MSTHI MEPEYHOM HCIONB3YIOT MPU MPUTOTOBICHUU CAaMBIX PAa3IMYHBIX OJIIOI.
OHa BbI3BIBACT AaIIETUT, YCTpPaHSIET ITy4Y€HUE JKMBOTA, OKa3blBas TEM CaMbIM OJIarOTBOPHOE
BO3/ICIICTBIE Ha BECh IUIIEBAPUTENbHBIA TPaKT, a TaKKe YyCTpaHSET >KeIyqouHble Oonu. Msra
UCTIONB3YETCsl B BUJE JIeUeOHOTO yas (OTBApOB) MPEXIE BCETO MPH 3a00JIEBaHUAX MTEYESHU U )KETIHOTO
ITy3bIpsl.

®Denxenv

@denxenb (YKpoOIl amTeUHbI) — pacmpocTpaHeHHas mpumpaBa. [loMHMO HCHONB30BaHUS B
JIOMAILIHEM XO3SMCTBE, OH NPUMEHSETCS B MULIEBOM NPOMBIIIIEHHOCTH IPH BBIIEYKE IMEYEHUS U
KOHAMTEPCKUX W3AeNuil. DPupHble Macna, coaepxkamue B ¢eHxene, OIaroTBOPHO ACHCTBYIOT Ha
MUIIEBAPUTENbHBIN TPAKT.

HyXHo cBsI3aTh 3TH TEKCTHI B TUNEPTEKCT. /{1151 3TOro B mepBOM TEKCTE BBIAECIUTE CIOBO "yKporm'.
Ha manenmn BcraBka BwiOepute komanmy Ccpuika / I'mmepceceimka. Ha skpaHe TOSBHUTCS OKHO
nuanora JloGaBieHue TUNEePCChUTKH, B KOTOPOM HY)KHO HalTH He0OXOIuMBIii (haii.
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JoGaene HHe rHNE PCCBLIKM

CEAzZaTh 2 Tekct: |yxpon MoAckaz®a. ..

Lﬂ | Maria: = Mm_gnﬁ‘”ﬁﬂ"b' _v-|

tharinon, eeb-

CTpaHHLER | j Mon my3sika | Saknaaka. ..
TERYWSA | | ] medcon.mp3 [
".-_1 nanka ] september. mp3 Belbop pane.. .
i @ AHnc.doc

ACKYMEHTE m“:j;““‘ %] mansanesl 13 EKE .doc
CTpaHHLE! ManeAkee| 13 EKB rar

| NposEpka NpasonHCaHa. doc
A T ) NpanoapomaTHHeckme oBowH.doc

AOKYMEHTOM hadine | 40] ¥ipon.dac

_l] Aapec: Yrpon doc ~ |
INEKTPOHHOH
NOHTOA [

QK ] [ OTHEHS ]

[llenkuute no kHonke OK, u ciioBo "ykpomn" U3MEHUT LIBET U CTAHET MOAYEPKHYTHIM.

[loBTOpPUTE 3TH NEHCTBUS [UIsl CIIOB: aHUC, MEJNHMCCAa — W3 IEPBOrO JOKYMEHTa, a 3aTeM Ul
Ha3BaHUs OBOLIECH, BCTPEUAIOLINXCS B JIPYTUX JOKyMeHTax. Ha3zBaHMs KaXIOro OBOILA CBA3BIBAUTE C
Ha3BaHUEM COOTBETCTBYIOIETO (aiia.

Ilocne Toro Kak BCe Ha3BaHUsA  OBOIIEM  OKaXyTCS  BBIJCICHHBIMM  LIBETOM U
MOJYEePKUBAHUEM, YCTAaHOBHTh Kypcop Ha Jt000H u3 HUX. Eciam Kypcop HM3MEHUT CBOKO (opMy H
CTAHET IOXO0X Ha IPaByl0 PYKYy C BBITSHYTBIM YKa3aT€JIbHbIM MaJbLEM, 3HAUYMUT, BCE CIEIaHO
NpaBWIBHO. 3aJepKUTE Kypcop Ha clioBe "yKpom'", psiIoM MOSBHUTCS TAaOMUYKa C TOJHBIM HMEHEM
(haiina, KOTOPBIM CBSI3aH ¢ ATUM CJIOBOM. [Ipu memyke mo 3ToMy cioBy 3arpy3utcs daitn Ykpomn.doc.

B 3arpysuBmemcs (aiine mosiBUTCA TaHENb HMHCTPYMEHTOB BeO-y3en. Bephurtech
HUCXOJHOMY TEKCTY, IEJKHYB MO KHOmNKe co cTpenkod Hazan. Cioo "ykpon" w3MeHMIO IBET. DTO
03HA4aeT, 4TO 3Ty CCBUIKY IPOCMOTPEIIH.

[IlenkHyTh MO THUNEPCCHUIKE TMPaBOM KHOMKONW MBIIIM MU BbIOpaTh B KOHTEKCTHOM MEHIO
KoMaHly [ unepcchuika, B CIUIBIBAIOIIEM MEHIO BHIOpaTh koMaHay M3menuts runepccsuiky. Ha skpane
MOSIBUTHCSI TMAJIOTOBOE OKHO M3MeHeHue runepcchbulkd. JlJis M3MEHEHHs HaXKMHUTE KHONKY Y JaJIUTh
CCBUIKY.

Hror padoTtsl - opopmierne oryera. OTIET O MPAKTHUECKONW pabOTEe JOIKEH COAEPKaTh CIETYIONINe
JAaHHBIE:

Beb ysea s 7a00TE v X

@3'-Q-T6My_a{£&gae§1§6pamue ~ | Nepexoa ~ | =5

CHRocunEnit PHeeHDEs BErfesife AP reTpaiy;
5. ®aiin BBIIOJIHEHHOU pabOTHI.

IIpakTHyeckas padora Ne6
Crpanulisl 1 pa3znens! JoKkyMenTa Pa3onBka JokyMeHTa Ha cTpaHnLbl. Pa3peiBel crpanni. Hymeparms
CTpaHUII. Kononuatsie TexcTel. BHecenune I/ICHpaBJIeHI/Iﬁ B TCKCT. CO3)Z[aHI/Ie COCTaBHBIX TOKYMCHTOB.
Crnusiaue JAOKYMCHTOB. KOJ'IOHTI/ITyJ'ILI. PaBMeH_IeHI/Ie KOJIOHTUTYJIOB. COS,Z[aHI/IC CHOCOK 1 HpHMe‘IaHHﬁ.
COBI{&HI/IG OIJIaBJICHUSA

Heab: wusydenne (HyHKIMOHAIBLHBIX BO3MOXKHOCTEH TekcToBoro mpomueccopa Word 2016 u
npruoOpeTeHNue HAaBBIKOB TPAKTHYECKOW pabOThl IO CIOKHOMY (OpPMaTUPOBAHHIO TEKCTOBBIX
JIOKYMEHTOB.
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O6opynoBanmne: [1K, mporpammHaoe obecrieueHue.

X0/ BBINTOJTHEHHS §

3agaHus AJ19 NPAKTHYECKOI0 3aHATHSA U HHCTPYKTAK 110 UX BBIIIOJIHEHHIO
1. M3yuuts TeopeTnueckue cBefeHus . KpaTko 3anucarh B T€TpaJib IJIAaBHOE

2. Pa3o0patb npuMepsl.

3. BBINOIHUTH NPAKTUYECKUE 3aJaHUS 110 JAHHOW TeME Ha KOMIIBIOTEpE.

TeopeTuyeckue cBeJleHUs
Crnoxnoe popmarupoBanue 1okymeHToB Word 2007

CHocKu npeaHa3HauCHbI JJI1 ,I[O63.BJ'I6HI/IH K TEKCTY KOMMCHTAapUCEB, O6T>${CH6HI/II71, YKa3aHuA

MCTOYHHKA HH(POPMALIUH.

CHocku ObIBatOT 0ObIYHBIE (B KOHIIE CTPAHUIIbI) M KOHIIEBbIE (B KOHIIE BCEIO TEKCTA).
Jiist paboThl CO CHOCKaMU NpeiHa3HaueHa naxens "CHocku'.

A.Bl .__[;'] BTaEWTE KOHUEEYK CHOCKY
Mf, Cnegyiwan cHoCka ~
EcTaenTe
CHOCKY E] MokazaTe CHOCKKM

CHOCKN [

J1s1 BcTaBKM OOBIYHOM CHOCKHM HEOOXOUMO HaKaTh KHOMKY "Bcmasums chocky" (Ctrl+Alt+F).
B Tekcre, B TOM MecTe rie HaXOUJICS Kypcop MOSBUTCSA 3HAYOK CHOCKH, @ BHU3Y CTPaHUIIBI -

TOpU3OHTAJIbHAA pasaCInuTCIIbHasd JIMHHUA U HOMEP CHOCKH.

] [';'] BCTaEWTE KOHLEEYH CHOCKY (=5 Cﬂ ¥NpasneHue UCToL
ﬁ§ Cnegywwad tHocka = = L._":':n' CTHAB: | APA
BcTaenTe BcTaEnTe
CHOCKY El MokazaTe CHOCKK CCBIAKY ™ ﬁj CNUCoK NUTEPaTYp
CHOCKK ] CCBIAKI W CRMCKK TUTEPaT)

BCraBuTh CHOCKY (AIE+CErl+F)

JoBaBneHne cHOCKW B AOKYMEHT,
MepeHyMEPALWMA CHOCOK B JOKYMEHTE ERINMOAHASTCH AETOMATHYECKH,
@ Ana nonyyeHns QONONHUTENBHBIX CBEAEHMA HAXMWTE Knasuwy F1.

] CnosHoe dopmaTtnposaHndd)

CHOCOK CITYHT OKHO naHenu "Crocku".

CHOCKHM HYMEpYIOTCS aBTOMAaTHYECKH B COOTBETCTBUH

o
AHYEEFD HOOKY Iy ﬁ ¥MPAENERNE NCTOHHULALN :J] 15 Crvcox unascTpagmil BBI6paHHOI/I
1CHOMKE © = 12 crunes | wpa . = T DEHOEMTE TREAMLE

ECTaEMTE BLTaEHTE
HOcke counky = @ Crvcok avmepaTypy - nazeaHue T4 Meperpecrnan comnka

Copasy w crncKn AT e parypy Hasmarun

'é [ R Y RN T e oo R T

' ' v 3
LR L e e e e T

In
E?

v

[¥] BcraeuTs Kak penepocensy

A7A K2KOro 3arcnoesa;

[

AepataaC i = Jlist ynaneHusi CHOCKA He00X0IuMo ee
BBIJICJINTH, a 3aTeM Ha)kaTh KiaBuiry Delete.

JI1s BCTaBKU KOHIIEBOM
CHOCKHM ITpeJHa3HAYEHA KHOIKA

"Bcmasume koHYyegyio cHock)y"
(Ctrl+Alt+D).

Jlist Gonee TOHKUX HACTPOEK

CHoceH E|®

IanaweHH:

':?.:'E}JIIZIIW:E BHEY CTPpaHELE ﬂ

() Eneusmis cHOGEH:

TopHeT

iiopkaT roepa; 12,3 |
OpyTo:

HaaTk o 1 -

H‘l‘:“:g;'_"adl"lﬂi MpoA0MEHTE A |

MRHHEHATE SaRsHEHA

OpereHaTs: K0 BOEHY A0KYREHTY W I

I.. BCTAEHTE ] | OTeakHa ]

370 coolnka o
T @y [onb3oBaTeneM cucTeMol Hymepauuu. [pu

J00aBIEHNUN HOBOM CHOCKHU WIIH yAaJICHUN

CYIIECTBYIOIIEH OCTaIbHBIC IEPEHYMEPOBBIBAIOTCS.
[TepememnaTbCsi MEXIY CHOCKAMU MOXHO TIPH

| ToMOIIH KHOMKH "Cnemyromas cHOCKa'".

[omes ] [TepeKpecTHBIE CCHIIKH
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[TepekpecTHBIE CCHUIKH CITyKaT JJIsi OBICTPOTO TMepexo/ia K Hy)KHOMY 3JIEMEHTY JOKYMEHTA.

B Bopne 2007 MmoHO co3/1aBaTh NEPEKPECTHBIE CCHIJIKM HA CIEAYIOIINUE AJIEMEHTBI: 3aroj0BKH,
CHOCKH, 3aKJIaJIK{, Ha3BaHUsI, HyMEpOBaHHbIC a03arpl. THCTpYMEHTHI [Uisi paboThl C MEePEKPECTHHIMU
CCBhUIKaMM HaxoIsaTcs Ha nadenu "Haspanus'.

[TepekpecTHbIE CCBUTKHM CO3IA0TCS TOJIBKO MEXKTY 3JIEMEHTaMH OJHOTO IOKYMEHTA.

BBeaute TekcT, ¢ KOTOPOTO OyIeT HAUMHATHCS IEPEKPECTHAS CChUIKA.

Haxwmute xHonky "IlepexpecTHas ccbuika'.

B oTkpeIBIIEMCSI OKHE B BBINaa0ImeM crucke "Tum cchliku'" Hago0 BHIOpATh THUII DJIEMEHTA, Ha
KOTOPBIN OyJIeM CChUIAThCS.

B Beimaparomem cnucke "BcTaBUTh CChUIKY HA'" HaJO0 yKas3aTh JaHHBIE, KOTOpPbIE CIEAYET
N00aBUThH B JOKYMEHT.

st Toro, 4ToOBl UMETh BO3MOYKHOCTB IEepeXoJia K cChllaeMoMy dJieMeHTy ¢iakok "BcTaBuTh
KaK TUIEPCChUIKY'" T0JIKEH ObITh YCTaHOBJIEH.

[TepexkpecTHbIE CCBHIIKM BCTABIISIIOTCS B JIOKYMEHT B Buie mosei. [lepexirodarbes Mexmy

peKHUMaMH OTOOpPaXKCHHsI KOJIOB IMOJICH W 3HAYCHUN TOJIEH MOKHO TPU TOMOIIM COYETAHUS KIIABHII
Alt+F9.

Itoceoinka { REF _Refl91718223 \h }

W3MeHUTDH TEKCT cCaMOM CCBUIKM MOKHO MPSMO B IOKYMEHTE.

OrnaBneHue

OrnaBieHHe - 3TO CIUCOK 3aroJIOBKOB JJOKYMEHTA.

st Toro yT0OBI OBICTPO ClIETATh OTJIABICHUE JOKYMEHT JIOJDKEH OBITh OT(hOpMaTHPOBaH
COIJIACHO BCTPOCHHBIX (JOPMATOB YPOBHEH CTPYKTYPBI I CTUJIEH 3ar0JIOBKOB.

3areM, yCTaHOBHMB KypcOp B MECTE€ BCTaBKM OIJIABJIEHUS, HaxMmMuTe KHONKy "OrnaBieHue"
na”enu "OrnasieHue". B oTKpbIBIIEMCS OKHE BbIOEpUTE HYKHBIN (pOpMAT OTJIaBICHHUS.

ONCLETSE

)

[naeHas EcTaeka PazMmeTka cTpaHuuel Cerinkm P
|Zp AoBaeuTe TekoT ~ .,_[';'] BCTaEMTE KOHLUEBYH CH
_Tf OBHOEWUTE TABAKWLY a‘\ﬁ Cneaymas cHoCka ™
OrnagneHune Bcraeute
= tHocky = 10Ka3aTh CHOCKY

BCTpoeHHbIA

[ ABTOCOBHpAasMOe Ornasnedye 1

L1 I

OraaeneHme

T

E= gl T - 1
ApTocoSupaemoe ornasneHme 1

e o

AsTocoBupaemoe orn| AETOM3TWYECKW COBUPAEMOE OFNABNEHKE (C
3aronoBkom “OraasneHune ), KoTopoe
EK/IDYEET BeCk TEKCT, 0D OPMAEHHEI
OrmaEneEse CTHAAMK “3aronosok 1-3°

Py4Hoe ornasneHue

Ornasnenmne
Boeaure massamme rane (yponems 1) ...

BoegpTe Hashamwe [adsn |ypobens ). ...

Beegute Hassanse [assb [yoosens 3)
Beepure B |y 1....-

T I
-

Ornaenenue..,

T

E% | ¥aanwTe ornaeneHue

=)

[Tpu He06X0AMMOCTH TOHKUX HACTPOEK OriaBieHus HaxxmuTe "OriasneHue.."

18



Ornasne HHE il |'k_|
Crpamneree |
1
Dfpazey NEMaTHIMD A DKYHEHTA Dfpazey Bed- AoryHeHTa
ZAaronoBoE 1 e sssssssnanssanna 1 | Jaronoeos 1 -~
R T AT, Tl i 3 Jaroncsck 2
FAMONOBOK Fanamsssassansssansanaan 5 FArCA0ECH 3

R w
NewanaTe HOBERA CTRAHAY [HPERCCEINA BHECTO HIHZROR CTRAHAL
[#] Hoepa cTpatHL no Mpascey KRk

3ANAMATENR: |....... w |

el TS
!
DopesaThal | K3 wabnosa bl
il |
¥popan: 3 =

MapaneTp=l... HarerdTh. ..
J

[ o ][ o |

Ji1st GBICTPOM MPABKH yKe CYLIECTBYIOLIETO OIIABICHHUS CHENANTe METYOK B [10JI€ OTJIABICHUS.

[ 1 WL e
|7 Lz [lf A s S |U.’!UHH-C|5.|J.I’.‘H'5I’I‘.‘IEH-":‘I.

Oraamaenue
T N T B B N - S B B A A A S B R AR S AR B A A )
o R |

(e T b L e e e i e R e e B e e |

IIpenmeTHsIil yka3zarens

[TpenMeTHBIN yKa3aTesb - TO CHUCOK TEPMUHOB, BCTPEUAIOIIUXCA B JOKYMEHTE, C YKa3aHHEM
CTPaHULI TJI€ OHU PACIIONOKEHBI.

[TpenMeTHBIN yKa3aTeab MOXKHO CO34aTh ISl CIEAYIOIUX IEMEHTOB:

OTJENBHBIX CJIOB, pa3, CHMBOJIOB,;

pas3eios;

CCBUIOK.

J1st paboThI € 3TUM 37€eMEHTOM (OopMaTUPOBaHUS NpeiHa3HaueHa naxens "[IpeaMeTHbIi
yKazaTenb'.

' j 2] MNMpeaMeTHEIA yrazaTens
| =

¥ OBHOBWTE yEazaTenb
MomMeTUTE
INEMEHT

MpearMeTH BIl VYEA3aTeNb
UYUToOBI HCIIOIB30BATH B KAYECTBE MPEAMETHOI0 YKa3aTess Kakoi-Inbo (pparMeHT TeKCTa, ero
HE00XO0IMMO BBIJICNIUTH, 3aTeM HaXkaTh KHONKY "IlomeTuts snement" Ha nanenu "lIpenMeTHbIi
yKazaTenb'.
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b OInpeEnEHHE 3NEMENTa YHAIATE A e TR AMETH I yKazaTe Nbs.

Parme-HT TEKCTa, ero

7

 SnewesT wazaTana
B! |3MpeameTrpi yrasaranes, |
ANMOMHHTENEHEA; [ |
Mzpan=Toe
() MEpeFpECTHAR CORKR! [ Car, ]
(%) TeryWan cTpaksLa

) AHENE30H CTPEHML

POPHET HIRSP: CT0EaHdE
[7] Py
[ evpens

I.lL'nnnh.lﬁr\e ASHADE OKHD AT NOHSTEA ANEMEHTOE
WEAEETENA,

| OoneTHTe ] [I‘Ime'mfba_-.e | [ OTrera |

HpI/I IIOMETKE TEKCTa B JOKYMCHTC ,Z[O63BJ'I$I€TC$[ CIICIHUAJIBHOC CKPBITOC II0JIC.

NApaBoTs<a MM A MEHTOM GO MITHPOBS HUANDE AHI IHIUE HENIHE Nba TIpE AMETH IRy Ha zaTe Apu -
KED\Npe aveTHERyRasaTEAR " I

YrobuwcnancaoaaToa-HadecTas TIPEAMETHOrD 4Ha3aT E‘IHKH-{UE-J’.HﬁUlﬁPHT MEHTTERCTd M0

Jist OKOHYATENBbHOM COOPKH MPEIMETHOTO yKazaTelsi HaKMuTe KHONKY "lIpeaMeTHbIi

y1<a3aTenL" )48 H!iI/I HGO6XO,I[I/IMOCTI/I B ITOSIBUBIICMCS OKHEC HIiOI/ISBe,Z[I/ITe OKOHYAaTCJIbHBIC HﬁCTpOﬁKH.

Ofpazey MEqaTHIND A0KYREHT &

Apuctorens, 2 Al TH: (®copomvnon ) ez oToTYMA

ACTEQOMAE, NOAC. A, KDNKTED Eonomis; _2 ¢

ATmochepa i l= T PrYOONHA e
JemnA e

HoHochepa, 4

[ Horepa crpariy, mo npascny span

Hopratee II-'15 wabinoHa w |

[I'l:mcmrr_\.... ] [&ummn:ma J et J

Lck || omea |

3akiagku
3akmanku TpeaHa3HAYeHbl ISl OBICTPOTHI M yAOOCTBA HABUTAIIMU TO JIOKyMEHTY - OHHU
MO3BOJIAIOT OBICTPO TEPEXOJUTh K pPaHee MOMEUEHHBIM MecTaM B Tekcte. Jjis Toro, 4ToOBI caenaTh

3aKJIaJIKy HEOOXOIUMO YCTAaHOBUTH KYpCOp B HY>KHOM MECTE JOKYMEHTAa U HaXKaTh KHOMKY "3akmaaka"
Ha mmauexau "Cesa3u" geurtsl "BeraBka'.

B nosiBuBIIeMcst okHE HEOOXOMMO BBECTH UM 3aKiafku. CieayeT UMeTh BBULY, YTO UMS
JIOJI’KHO HAUMHATHCS ¢ OYKBBI M HE CO/IEPKATh MTPOOEIIOB.
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! 2l
BeprHmit

EOAOHTHUTYA = KOADHTHTYN ™
LBA3H Koao

i fun -:p B
fpamma

__‘| lepekpecTHAs CoHKA

HTHTYAE

PG IR BRI AU SRR SR e AR R | I T | e

2K

Jamnagna
s s2KRALEM
maknagsal
;

Nepeiith

Mopraok: %) s

~
) manaEeHme

[ Srepurmue saknagm

HuseHzan Ht
CTpa

[Ipu momMom 3TOM K€ KHOMKU M OKHA
MOJKHO TIepeMeIIaThCs MO 3aKJIagKaM, J00aBIISTh
HOBBIC U YIQJISITh HCHY)KHBIC.

Hns  pabotel ¢ Oubnmorpadueit u
oUTaTamMu CIy>XUT mnaHendb "CChUIKM M CIUCKH
auTepaTypsl”

bubnuorpadus - 3TO CITUCOK
JUTEPAaTYpHBIX  WIM  JPYTMX  MCTOYHHUKOB,
KOTOpBIE  KCIIOJNB30BAIUCH MPU  IOATOTOBKE
JnokyMeHTa. Kak mpaBwiio, OoHa IIOMENIAeTcsl B
KOHIle Tekcta. Ilpu BcTraBke I1MTAT HAIO
YKa3bIBaThb UCTOYHMK OTKYJ]a OHU B3STHI, I03TOMY
nouHstus "Oubnuorpadus" u "uuTaTH" TECHO

B3aMOCBA3aHBbI.

JlanHble 351eMeHThl (hOPMATUPOBAHUS IPUCYTCTBYIOT, KaK IPAaBUJIO, B HAYYHBIX padoTax,
H03TOMY, Oosiee NOPOOHO HAa HUX OCTAHABIMBATHCS HE OyeM.

3ananue Ne |
Omkxkpotime doxymenm Proba.docx

s 6H06b cO30aHH020 OOKYMEHMA, UCNONb3YS BblOCNEHHbIE NOTYHCUPHBIM WUPUDIMOM KOMAHOWL,

YCMaHosums ciedyroujue napamempul:
1.Pa3meTka cTpaHulis!

— IMons - HactpauBaemsle nosis (mosie ciesa: 2,5 cM, mosie crpana: 1,5 cMm,

noJie cBepxy: 1,5 cm, moje cHu3y: 2 ¢cM, KOJIOHTUTYJI CBEpXY 1 CM, KOJIOHTUTYJI CHU3Y: 1,2 cM);

2.Pa3meTKa cTpaHUIlbl

— Pa3smep (paszmep 6ymaru: A4, 21 x 29,7 cm);

3.Pa3meTka ctpanuilel - OpueHTanus (OpHEeHTAIHS JIKCTa: KHIDKHAS),
4.T'nmaHast — Hpudt (mpudt: Times New Roman, pasmep: 12 myHKTOB, HaUepTaHHE:

OOBIYHBIN);

5.Pa3meTka cTpaHuIlsl - PaccTaHoBKa epeHOCOB (YCTaHOBUTH aBTOMATUYECKHIA IEPEHOC CIIOB).
6.I'maBnas-A63am — OtcTyn (mepBas cTpoka Ha 1 cm)

3aganue No 2

Ilepeo kaxcovim abzayem nabpannozo Bamu mexcma ecmagumov paspvigol, mak, ymo Ovl

Kaxcowlll ad3ay HAYUHAICS ¢ HOBOU CIPAHUYbL.

3amanue Ne3
Bcmasvme 6 ooxymenm nomepa cmpanuy.

Bcraska-Homep crpanuipsl- BBepxy crpanuisli- Ctpannna X u3 Y- [lomyxupHeie Homepa 3

3apanune Ned
Bcmasvme 6 0oxymenm xononmumyni:

BcraBka- HuxxHuii KonoHTUTY- KOHCEpBAaTUBHBIN
B kononmumyne ykaxcume gpamunuro agmopa u HaumMeHosaHue 00KyMeHma

3aganue Ne 5

B nauane wemeepmoco abzaya ycmanosume bykeuyy. B pezynemame Bvl nonyuume creoyrowui

8U0 mekcma

0OEI COXPAHHTE JOKYMEHT, BocnoassviiTecs koMangof Coxpamite kxnomku Odwc. IIpn nep- !

OM COXpaHEeHINH JOKVMEHTA OTKpPOeTcd Juanoroeoe okuo CoxpaHenne JOKVMEHTa, HOZEO- |
miee VKa3aTh HMA dafida H ero monoxenHe (nanky). Paiiisr, 0THOCAIIHECT K OJHOMY IIPO-:  aIaHH
SKTY HIH 00BeTHHEHHEIE II0 KAKOMY- THOO HHOMY IPHHITHITY, PeKOMEHIYeTCA XPaHHTE B OJHOH IIanKe. 3rc: e Ne6

JI0ZEQJIACT VIIODAJOYHTE HHqJDP\iEJ.IHI-D H VIIDOCTHTE IIOHCK JAHHEIX.

geoume 3a20/108KuU aO3ayes:
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Beenenue

dopmaTupoBaHHE

Kononuarast BepcTka

byksuia

CBsI3U U CCBUIKU

3apanue Ne7

Yemanoeume 6 namom abzaye cunepccoiiku ¢ npeobloywuUMu ad3ayami.:

Cesoicume 0OHOKOpeHHble C108a MeKcma, U 0alime KOHYe8yIo CHOCKY ¢ NOSICHEHUeM Mo20 UlU
UHO20 C06a

3apanne Ne§

Ipumenume cnodicnoe ghopmamuposanue K 3a20108kam absayes. Ycemanosume
cmunb 3a2o0n080k 1.

3amanue Ne9

Ha ocnose 3a2on06ko06 cosoatime asmocobupaemoe o2nasienue

3amanue Nel(

B peorcume cmpykmypol nomensitime abzaywt 2 u 3 mecmamu

Coxpanume pezyniomam. 3akpoiime npocpammy.
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IIpakTyeckas padora Ne7
Pabota ¢ pucynkamu B fokyMeHTe. BeraBka pucynkoB. CocTaBieHue 0J0K-cXeMbl. [lepeynopsmounBanne CIoeB
pucyHka u Bpatienue ¢puryp. Coznannue pucyHKa-TOUIOKKH U TEKCTa. YTIpaBleHHe 00TeKaHneM pUCYHKa
TekcToM. PaboTa ¢ HayuHbIMH (HOpMYyIaMu

IeJsib: TO3HAKOMHUTECS C TEKCTOBBIM mporeccopoM Microsoft Word, Hayumthcs paboTath ¢
pucyHKamH B jokyMeHTe. Co3/1aBaTh GOpPMYIIBIL.

Od6opynoBanue: [1K, mporpamMmmuaoe obecrnieueHue.

Xo/ BbINOJTHEHNS :

3aoanue Ne 1. llonp3ysich KHONKamMH STOW IAaHENW, MOXXHO PHUCOBAThb M PENAKTHPOBAaTh B
JNOKYMEHTE IpocThle rpaduueckue oObekThl. PucyHoxk B Word co3gaercs aHaJOTMYHO PUCYHKY B
Paint. Hapucyiite npsiMyto JHHHIO, MPSIMOYTOJbHHMK, KBajpaT, OBajJ, OKPYXKHOCTb. s pucoBaHus
MPaBWIbHBIX (QUIYp UCIONIb3YWTE KIaBuIly Shifi.

VYcTaHoOBUTE Kypcop MbIIIM Ha OJHY W3 HAapHCOBaHHBIX paHee JMHUN (Y Kypcopa JOJKHA
MOSIBUTHCSL TEHb B BHJE KpecTuka). lllenkHyB J1eBOM KHONKOM MBIIIM, BBIJEJIUTE 3TOT OOBEKT.
Bbienennplii  00BEKT MOXXKHO —IlepeMelaTh, KOIUPOBaTbh, pa3BOpAauMBaTh, YyBEIUYMBATH WU
YMEHBIIATh PUCYHOK C TMOMOILIBIO MBIIM (A7 M3MEHEHHs pa3MEpoB CIEIYET «YyXBaTUTH»
JIBYHAIpaBJICHHOM CTpENIKOM Mapkep pHCyHKa), au0o KiaBuil mnaHeneil Pucoanue, [lomotho,
Hactpoiika uzoOpakeHusi, au00 KOMaHIaMH KOHTEKCTHOro MeH10. CKOmupyiTe NpsSMOYTrOJbHUK.
PazBepuute xomuto Ha 60°. CkonmupyiTe KBaapar. YBEIUYbTE €r0 pa3Mephl B MOJITOpa pasa.

BBIJIeIeHHBIH PHCYHOK yI0OHO IepeMelarh KIaBumamMu <—, T, —, . Eciu npu stom
yaepxkuBaTh Kinauiry Ctrl, puCyHOK MepeMelaeTcs MEIKUMU «IaraMm.

3aoanue Ne 2. []JIBoWHOW INETYOK 110 BBIIECJICHHOMY OOBEKTY BBI30BET JHAJIOTrOBOE
OKHO (opmaTupoBaHMsi PpUCOBAHHOIO O0bekTa. B  HEM MOXHO UM3MEHUTh LBET JIMHHUM
pHCOBaHMs, IIBET 3alOJHEHUS 3aMKHYTBIX (QUryp, pasmep pucyHka. Ha Bknaake [lonoowcenue 3a1atoT
oOTexkaHue TekcTtoM. M3mMeHuTe ¢opMaT OKPY>KHOCTHU: 3aMOJHUTE €€ FOPU30HTAIBHOM IITPUXOBKOU U
NOMEHsNTe 1BeT JuHUK. VI3MeHuTe Qopmar KBajgpara: BBINOJHUTE TPATUCHTHYIO 3aJIMBKY, BHIOpaB
ee B none [{gem — [[pyeue cnocobwi 3a1u6Ku.

3aoanue Ne 3. Hapucyiite Heckonbko aBToduryp. B okHe dopmaTupoBanus aBTOQUTYPHI
3anaiite o0Tekanne TekcroM. OOpaTuTe BHUMAHHUE, YTO y aBTOQUTYPHI UMEIOTCS 3€JICHBIA U JKENTHINA
Mapkepbl. C UX TOMOIIIBI0O MOKHO BpalaTh U 1e(opMHUpPOBATh PUCYHOK.

3aoanue Ne 4. Komanpoit Bcmaska — Pucynok 1mb0O COOTBETCTBYIONIEH KHOIKOW BCTaBbTE
00bekT WordArt. O3HakoMbTeCh ¢ (hopMaTUpOBaHHEM Takoro oobekTa. Komannon Bemasxka — Pucynok
BCTaBbTE B JOKYMEHT PUCYHOK U3 (aiiya uin u3 OMOIMOTEKH PUCYHKOB.

3aoanue Ne 5. Co3naTh B TEKCTOBOM penakrope Word JOKYMEHT IO MpejiaraeMoMy
o0pa3siry, UCTIOB3YS:

U] pa3nuyHbIe MOAXOASIINE TUITHI aBTODUTYD;

T opopmieHne aBTOGUTYp MIPH TOMOIIN TEHU;

] pa3iM4HbIe TUIIBI U [[BETA JIMHUHN U IIBETA 3aJIUBKH.
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biaok-cieMa pellcHEA KEATPATHOID YPAEHEHHAA

A F
/ Beol ab.c
i, y

o

d:=h!- 4.a.c
—
Ada _,_..-'-"""FF# . e Het

hrhh dz0 T

“-u.._\__% » -

) -
_‘b"‘ﬁﬁ _—EJ+-.|"E i EHEOT S
5= 2 Xy = 24 /’ EopHeH HeT //

| *

3aoanue Ne 6. Co3nath B TeKCTOBOM penakTope Word AOKYMEHT IO MpeularaeMomy

o0pasiry, uCroJb3ysi:
"] pa3nu4HbIe NOIXOAAIINE TUIIBI aBTODUTYD;
| opopmiieHHE aBTOPUTYD [P MTOMOILLY TEHH;
| pa3nvuHbIEe TUIIBI U 1IBETA JIMHUM U 1IBETA 3AJIUBKH.
Pesynaprar paboThl coXpaHuUTh B cBoeil mnamke B @Qaitie ¢ umeneM CTpyKTypHas cxema

CTPYETYPHAA CXEMA MHKPORKOMOBHTEPA

CF HOBHASH
At MARHTS

pp e G i
- ﬁh ﬁm __Ilnm.

JImemnei NpMHTEpR

Konsma- Fn‘muup_l
Baews e T mapaepn i I
W - I verpedieTaa I

3aoanue Ne 7. Uctionb3ys kHONKY naHenn Dopmyia, BBEIUTE:

|‘ s g coe s elab]:

5 cos(x)

3aoanue Ne 8. BoionHUTE NEUCTBUS U 3aIOJTHUTE TaOIHUITY:



Jaganme FrvHEITHS PesvabTar
Juddepermmposars vl — *
1+ sm( (ix)
Harerpupoears l (1+x7)dx
PemmTe X — = gin o)
1+x*

Hror padotsl - opopmienue otuera. OTYET 0 MPaKTUUECKONH paboTe AOKEH COJEPKaTh CIEAYIOIINe

JaHHEbIE:

Nk W=

Jaty npoBeneHus paboThi;
Lens paboTsr;

Temy (Ha3BaHwme);

Xox paboThl, BHIMIOTHEHHBIN B TETPAJIN;
daiin BHIMOTHEHHOM PaOOTHI.

IpakTnyeckas padbora Ne§
OTKpbITHE TPUIOKEHUS TAOIUIHOTO Tporeccopa. CTpykTypa skpaHa. MeHIO U MaHeIu HHCTPYMEHTOB.
Co3znanue u coxpaHeHHe JOKYMEHTa. 3HAKOMCTBO C JIEMEHTaMU OKHa.

Heab: npuoOpecTy NPaKTUYECKUN OMNBIT MPUMEHEHHS TEXHOJOTUU CO3JaHMs, pPEAaKTUPOBAHUS,
odopmIeHHs, COXpaHEHHs, Nepeaayd M Moucka WHpopMalMKu B cpele TaOIM4YHOro mpormeccopa MS

Excel

OdbopynoBanue: [1K, mporpamMmmuaoe obecrnieueHue.

X0/ BBINOJTHEHHUS §

3aoanue 1.
Cozmaiite Tabnuiy coaepkamyro WH(POPMAIMIO O IUIAHETaX  COJHEYHBIX
PYKOBOJICTBYSICh YKa3aHUSMHU.
ConHeyHas cucrema.
[Inanera [Tepuon Paccrosinue (B | JImameTtp (B CnyTHUKH
oOpameHust (B | MJITH.KM.) ,TBIC.KM.)
3€MHBIX
rojax)
Mepkypuit 0,241 58 4,9 0
Benepa 0,615 108 12,1 0
3emirs 1 150 12,8 1
Mapc 1,881 288 6,8 2
Onutep 11,86 778 142,6 16
Carypu 29,46 1426 120,2 17
VYkazanus:

1) B saueiike A /naneuaraiite 3aronoBok: Conneynas cucmema.
2) Pacnono)xute 3arojoBOK 10 IIEHTPY OTHOCUTEIHHO TAOIHITBI:
+» Breinenure nuanasoH siueek A7 : El
¢ lenkaute M0 KHOMKEOObEOUHUMD U NOMECTUMb 6 YeHmpe Ha TTAaHESITH WHCTPYMEHTOB.
3) B sueiiky A2BHecute Tekct: [Inanema

4) B nuanazoH A3 : A8 BBeauTE Ha3BaHHUE TUIAHET.

5) B saeiixy B2 BHecute TeKCT: [lepuood obpawenus (8 3eMubix 200aXx).

6) B siueiiky C2 BHecute TeKCT: Paccmosnue (6 MaH. KM.).

CHCTEM,
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7) B siueiiky D2 BHecuTe TeKCT: Juamemp (6 moic. KM.).

8) B sueiiky E2 BHecute TeKCT: CnymHuKu.

9) Beigenute amama3oH sueek B2 D2, BuimonHUTEe KOMaHny Dopmam/ yeliku Ha BKIIAIKe
Buipasnusanue aktuBuzupyirte daaxok Ilepenocums no cnosam, Haxmure OK.

10) 3anmonuute nuamna3oH B3 . E3 uyncnamu.

11) OrdbopmaTupyiite TEKCT B TaOIUIIE

¢ Ipudrt B 3aronoske — ArialCyr, pazmep 14, cunuil ysem, noayxicupHoe Hayepmaue.

« lllpudpt B Tabmuue — TimesNewRomanCyr, pasmep 12, Kpacuwlii yeem, Hauepmawue
HONYACUPHBIU KYPCUB

12) TexcToBbIe JaHHBIC BHIPOBHSNTE O IEHTPY.

13) 3amaiite pamKy JUTsl TAOJIUIIBL:

¢ Boigenure Tabmuiyy ( Oe3 3arosioBka), BBINOJHHTE KoMaHay @Popmam/AHuetiku, BKIIaaKa
I'panuya. YcraHoBUTE UBET — cunuli, TUIl TMHUUA — 060UHOU U LIEIKHUTE IO KHOIIKE BrewHue, 3aTeEM
BbIOCpUTE TUn TuHUU — NYHKMUP W IETKHATE 110 KHONIKe Buympennue, Haxmute OK.

¢ Boytenure mguamason syeek A2 - E2, BbmonHUTe KOoMaHay @opmam/Huetiku BKIaaKa
I'panuya, MEITKHUTE OI KHOTIKE C HIKHEH rpaHuliell B rpyrie OmoenvHbie.

3anmaiiTe 3aJMBKY M1 BTOPOM CTpOKH Tabnumpl: Beimonnure komanmy Q@opmam/Huetixu,
eknaoka Buo.

3aoanue 2.
CozpnaiiTe Tabnuily,lTOKa3aHHYIO Ha PHCYHKE.

PaccToanne Mexay kpynHefwnmy ropogam Liseiuyapmm

Bazens ][ BepH ] Kenesa ﬂo:-:auua]] MowTpe || Liopix
Basens X [ 9 I 249 || 187 198 87 |
BepH 5 | x ][_ 154 | 92 103 123
Menesa || 249 | 154 ][ X 61 94 | 277
Nosawwa | 187 | 92 | &1 | X 30 | 215
MowTpe ||I 198 103 94 30 || X | 226
Liopix || a7 123 277 215 J| 226 X
3aoanue 3.
Co3zmaiite TaOIMIly, MOKa3aHHYIO HA PHUCYHKE.
A B | C | D E
1 BrinonHeHME m1aHa NpeanpusITUSIMA 00J1aCTH
CpenneronoB | Cpennecriuco | [IpousBoacts
asi CTOMMOCTh | YHOE YMCJIO | O MPOAYKIUW | BrImomHeHue
HanmenoBanu - N
OCHOBHBIX paboTarommx | 3a OTYETHBINA miaHa (B
€ TIPeATNPUATHS N o
boH10B 3a OTUETHBIN MEePHOT MPOLIEHTAX)
(MyH. pyO0.) TIePUOJT (MuH. pyo0.)
3 Aunanpubdop 3,0 360 3,2 103,1
4 Ctekno3aBoj 7,0 380 9,6 120,0
5 Menarexunka 2,0 220 1,5 109,5
6 ABTONIPOBOJ 39 460 4.2 104,5
7 Temn-Asua 33 395 6.4 104,8
8 [TpubGopo- 2,8 280 2,8 108,1
CTPOUTEIbHBIN
3aBO/I
9 ABTOHOpMaJIb 6,5 580 9.4 943
10 | Boiimounas 6,6 200 11,9 125,0
11 | MamuHo- 2,0 270 2,5 101,4
CTPOUTEILHBIN
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3aBOJ]
12 | Jlermam 4.7 340 3,5 102,4
13 HUTOI'O: 41,8 3485 55

Hror padotsl - opopmienue otdaera. OTUET 0 MPAKTUYECKON paboTe JOIKEH COJEpKaTh CIEAYIOLIHNE
JTaHHBIE!

Jlaty npoBenenus paboThl;

Llens paboThr,

Temy (Ha3Banue);

Xon paOoThl, BHIIOJIHEHHBIN B TETPa/Iu;

@aiin BBIOIHEHHOW PaOOTHI.

SNhwh =

IpakTnyeckas padbora Ne9
[Tepemelienue ykaszareins s;fueku (AKTUBHOM STYEHKH ), BBIJICIICHUE PA3JIMYHBIX JUANIa30HOB, BBOJ U
peIaKTUPOBaHHUE TAHHBIX, YCTAHOBKA IIMPHUHBI CTOJIOILIOB, HCIIOIH30BAHIE aBTO3AIOJIHEHHUS, BBOJI
dbopMyI Ui TYeeK CMEKHOTO/HECMEXHOT0 AUAana3oHa, KonupoBaHue Gopmys Ha
CMEXHBIC/HECMEKHBIC STUCUKHU

Hean: chopMupoBaTh y 00ydaronuxcss yMEHUSI © HABBIKH 1O padOTe C PACUETHBIMU OMEPALUSIMH U TIO
HCIIOJIb30BaHUIO (hopmyt npu coznanuu tadmui MS Excel.

Oo6opynosanue: [1K, mporpamMmmuaoe obecrnieueHue.

Xo/ BbINOJTHEHNS

3aoanue 1.
[Mocunraiite, xBatut Jiu Bam 130 pyOueid, 4T00 KYITUTh BCE MPOIYKTHI.

Ne | HammenoBanwue | Ilena B pyossax | KomnyectBo | CTOUMOCTB
1 | X7neb 9,6 2
2 | Kode 2,5 5
3 | Monoko 13,8 2
4 | IlenpMeHn 51,3 1
5 | Yuncer 2,5 1
Hroro
3adanue 2.

Cospaiite TaOIHITY 110 obpasmy 5 BBIIOJIHUTE HEOOXOINMBIE pacyeThl.

Ne | HammenoBanue | llena KommuectBo | CtouMocTh
T | 3aTpart (py6.)
1. | Cton 800 400
2. | Ctyn 350 400
3. | Komnslotep 14 976 5
4. | Jlocka mkoabHas | 552
5. | JluckeTsl 25 150
6. | Kpecno 2 500
7. | ITpoextop 12 000 1
Oomee KoJI-BO 3aTpar

3aoanue 3.

Co3zmaiite Tabnuiry mo obpasiy. BeimosiHuTe HEOOXOUMBIE BRIYHCICHUS.
IIponaka ToBapoOB I 3MMHHMX BHJIOB CIIOPTA.
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2001

Pernon JIbnku Konbku Cankn  |Bcero

Kues 3000 7000 200

Kuromup 200 600 700

XapbKOB 400 400 500

J{HenponeTpoBcK 500 3000 400

Opecca 30 1000 300

Cumdbeporonb 40 500 266

Cpennee

3aoanue 4.

B Ttabmune (puc. 4.55) mnpuBeneHbl JaHHBIE O KOJUYECTBE JIETKOBBIX aBTOMOOWIICH,
BBIMYIIICHHBIX ~ OTCUYECTBEHHBIMH  ABTOMOOWJIBHBIMU  3aBOJIaMU  BIEPBOM  TOJYTOJUU

roaa.Onpenenure:

a) CKOJIbKO aBTOMOOMJICH BBIITYCKaJl KaXKIBIH 3aBOJ] B CpelHEM 3a | Mecs;

0) CKOJIbKO aBTOMOOMJICH BBIITYCKAJIOCh B CPEAHEM Ha OJTHOM 3aBOJIC 3aKaX bl MECSII.

FECEBO,L‘L ﬂHBEIE[ hespans MapTt iAnpenb T[ Mai HMtoHE
| ASOAY. . Picssl Homipon 5506 Wi F7oos Qiros g oew Jies )
| "KamA3", r. HabepexHbleHenHs | 2344 2950 3300 3320 3000 3150
| "ABTOBA3", r. TonesTmn 59861 | 60463 | 67758 | 6aa72 | 61335 | 62035 |
| “BpoWto’, r.Tonestv [ 126 | 130 | 10 | 122 |16 |54
"YAS", . YnesHOBCK 2138 | 2734 | 2719 | 3130 | 2334 | 2616 |
[ “CeA3" r.Cepnyxos | 1450 | 1470 | 1536 | 1600 | 1611 | 1501 |
[ “Mxmaw-AsTo", r. Vixesck 2017 2319 | 3081 _LEEB_—_ 3245 | 3435
"Mockeid”, r. Mockea - | 123 118 | 23 42 -
“ABTOTOpR", KAnMHWHrpan- 210 | 282 173 | 290 356 315
o@noon | | f |
R O O, i o L OO0, o (P95 L0 LT p38
| TarAZ3", PocTosckas ofin. e _62 _.__1_2_5 __i' 6 8 -

3aoanue 5.

CocraBbTe TabuUIly yMHOKEHUs. /1151 3anoHeHus: TaOIMIbl HCHIOB3YIOTCS (OPMYJIBI U

a0COFOTHBIE CCHUIKH.

Hror padorsl - opopmienue otuera. OTYET 0 MPaKTUUECKON paboTe AOKEH COJEPKaTh CIEAYIOIINe

JTaHHBIE:
1. Jaty npoBeneHusi paboThI;
2. lens paboTsr;
3. Temy (Ha3Banmue);
4. Xop paOboThl, BRITIOJHEHHBIA B TETPAIIH;
5. @aiin BBITOTHEHHOM PaOOTHI.
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IIpakTnyeckas padora Nel0
Pabota ¢ nmarpammamu. BeraBka cronbios. Pa6oTa co crinckamu. I'paduueckre 00bEKThI, MAaKPOCHI.
Coznanue rpagudeckux 00BEKTOB C MTOMOIIBIO0 BCIIOMOTATEIbHBIX IPUIIOKEHUHN

Heas: GopmupoBarh y 00y4aromuxcsi MEepBOHAYAIbHbIE YMEHHUS M HAaBBIKM CO3JaHMSA AHAarpaMM H
rpaduKoB MO TaOIUYHBIM JTaHHBIM B mporpamme MS Excel.

OdbopynoBanue: [1K, mporpamMmmuaoe obecrieueHue.

X0/ BbINMOJHEHMA
3aoanue 1.
1. Cozpaiite anekTpoHHYIO Tabiuily «HaceneHne HEeKOTOPBIX CTpaH MHUPay.

A B

1 Crpana Hacenenne
(MJIH YeJ1.)

2 | Kurait 1273

3 | Uagus 1030

4 | CIDA 279

5 | Uunone3us 228

6 | bpasunusa 175

7 | Poccus 146

8 | banrnangem 131

2. Beimenute namanazon sueexk Al:B8, comepikammii ucxomHele AaHHBIC. 3amycTuTh Macmep
ouazpamm ¢ IOMOIIBbIO KOMaHIbl Bcmaska — [uazpamma.

3. Ha nmosBuBmeiics auamoroBoi maHenu Macmep  Ouacpamm B cuucke  Tun
BbIOepute! ucmoepamma. I'mctorpaMMbl MOTYT OBITh Pa3JIMYHBIX BUAOB (IJIOCKKE, OObEMHBIE U T.J1.), B
OKHE Buo BIOpaTh niockyio ouacpammy. IlenKHyTh IO KHOTIKE

4. Ha mnosiBUBILEHCS JIUalOroBOM TMaHEeNW Ha BKJIaIKe J{uanaszon OauHbIX C TOMOIIBIO
nepekiouarens Psaosl ¢: BIOpaTh cmpokax. B okHe MOsSBUTHCS M300pa’keHUE TuarpaMMbl, B KOTOPOil
WCXOJIHBIE JaHHBIC JIJIS PAIOB TAHHBIX M KaTeTOpuid OepyTcs U3 CTPOK TaOJIHIIBL.

CrnpaBa oT AuarpamMmbl HOSBIISETCS JIETE€HAA, KOTOpas COJAEPKUT HEOOXOAMMBIE MOSCHEHUS K
quarpamme. lllenkHyTh o KHONKE anee.

5. Ha nosiBuBIIENCS THUAIOrOBOM TAaHENIM Ha BKJAJKE 3020706KUBBIUTE B COOTBETCTBYIOIINE
MOJIsI Ha3BaHUE JAMarpaMMbl, a TakKe Ha3BaHUS OCHU KaTeropuil U ocu 3HaueHuid. Ha apyrux Bkiaakax
MOKHO YTOYHHUTH AETATH OTOOpa)KeHUs IuarpaMMmbl (IIpUQT, 1BET, noanucu u T.4.). llenkunute mo
KHOTIKe/[anee.

6. Ha  mosBuBmIelics  auanoroBo  maHenu  Macmep — Ouaepamm ¥ TIOMOIIBIO
nepekitouarens/lomecmums ouacpammy Ha aucme: BbIOpaTh umerowemcs. lllenkHUTE MO KHOIKE
I'omoso.

3aoanue 2.

Hcnonb3ys HaOop naHHBIX «BanoBoii cOop U ypokalHOCTEY, TOCTPONTE CTOIOUATYIO
Juarpammy, OTpakarollylo U3MEHEHUE YPOoKalHOCTH KapTo(des, 3pHOBBIX U CaXapHOH CBEKJIBI B
pasHbIE TOBI.
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YpoxaiiHocTs, Basosoii chop,
"pﬂ,‘]_}'ltll}iﬂ ucra AMJIH. T.
1995 r. [ 2000 r. | 2005r. | 1995 . | 2000 r. | 2005r.
Kaprodein 96 99 117 33, 30,9 39,7
JepuoBbie KyabTypel | 145 18,5 11.6 08.6 116,7 63,5
CaxapHas cBeK/ia 211 213 176 31.5 31.1 19.1
Osomn 153 154 140 11.1 10,3 11,2
3aoanue 3.

Ucnonb3ys Habop nanubix « ToBapooOopoT Poccuu ¢ HEKOTOPEIME CTpaHAMEY, TIOCTPOUTE
JIMHEWHYIO IMarpaMMy, OTpakarolllyro UMIIOPT U3 pa3Hbix cTpad B 2001-2010 rr.

Tosapoobopor CCCP ¢ HEKOTOPLIMH CTPAHAMH
Hynopr, IKcnopr,
Crpana MIIH. pyi. MJIH. pvi.
2001 r. 2010 r. 2001 r. 2010 r.
@PT 32313 4976.4 23972 24783
HAnouus 1950,9 2138 11842 1343
Hraauns 1343.1 1606,3 1691,2 1920,1
Dpanuus 1189.9 1218.4 1578 1348.6
ABcrpus T11,7 1004.,5 4549 429.6
bunaaninn 2188.3 21268 15287 1758.8
BeamkoOpuranus 6231 10091 17941 22087
CIIA 1772,6 2865,2 331,5 5277
3aoanue 4.

Ha ocHOBe naHHBIX, TPUBEICHHBIX B TAaOJHUIE, MOCTPOMTE HECKOJBKO THIIOB JIHATPAMM,
HarJIsJIHO TTOKA3hIBAIOIINX UTOTH CECCHUM.

Cpennuii 6aut 1o rpymnme
['pynna Wndopmaruka Maremartuka Hcropust DKOHOMMKA
123 4,2 3,8 4,5 4,3
126 4,3 3,9 4,6 3.8
128 4,2 4 3,8 4,2
129 4,5 4,8 4,8 3,8
3aoanue 5.

Co3zpaiite Tabauny «IIpon3BoicTBO OyMaru» U MOCTPOUTE JIMHEHUYATYO THarpaMmy I10
JTAHHBIM TaOJIUIIEL.

[IpousBoicTBO OyMaruHa ayIry HaceJIeHHUs, Kr.

Ctpana 1970 r 1980 r. 1989 r.
Llgeyusn 415 515 653
Kanaoa 453 459 534
Hopeseeus 343 320 410
Ascmpus 118 176 308
ClIA 112 126 145
Hnonus 69 90 127
Dpanyus 71 86 113
Hcnanus 27 61 80
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Hror padotsl - opopmienue otdaera. OTUET 0 MPAKTUUYECKON paboTe AOIKEH COJEpKaTh CIEAYIOLIHe
JTaHHBIE!
1. [ary npoBeneHus paOoThI,

2. Lens paboTsr,

3. Temy (Ha3BaHue);

4. Xon paOoThl, BEITIOJIHCHHBIN B TETPAJIH;

5. ®aiin BBIIOJIHEHHOUW PabOTHI.

IIpakTyeckas padora Nell
OdopmiieHre UTOTOB U CO3/IaHUE CBOJIHBIX TaOIHUI]

Heas: HAY4YHUTHCS 00BETUHATH JaHHbIE pacroioKeHHbIE Ha pas3HbIX JHCTaX,
dbopmMupoBath CTPYKTYpPUPOBAaHHbIE OTYETHI B TaOJIMYHON dhopwme,

OCYILECTBIIATH MOUCK W (PUILTPALNIO JAaHHBIX B TAOJIMIIAX.

O6opynoBanmue: [1K, nporpammHoe obecrieueHue.

Xo BBINOJIHEHH S §

3amanme 1. Ilepen BamMu CTOMT 3agada COBMECTHOH 0OpaOOTKM HECKOJNBKHX TaOJHII — CIIMCKOB,
PacroI0kKEHHBIX Ha Pa3HbIX JUCTAX paboyeil KHUTH.

1. 3arpy3uts nporpammy Excel.

2. Ha nucre paboueii kuuru (Jluctl) cozmate TabGn. 1 ¢ MCXONHBIMHM JAaHHBIMH O 3aKaze MapTUN
3armyacTeil y HeKOTopoil (pupmbl Ha TO:

Tabauua 1
Homep Ha3Banue ena | KoauvecTBO 1IT. Cymma KBapraa
B APTHH
1 Ancopbep 10000 17000000 Kzl
2 batapes akkymynsTopHast 20000 20000000 Kg2
3 Bo3znyxo3abopHuk 10000 35000000 Kzl
4 I'eneparop 10000 40000000 KgB3
0 JlaTauk naBiaeHUs 100000 270000000 K3
6 Ancopbepl 20000 80000000 Kgl
7 barapes akkomyssitopHas | 10000 60000000 Kzl
8 Bo3nyxo3abopank] 10000 45000000 Kg3
9 I'eneparopl 10000 120000000 KB3
10 JlaT4umk Temneparypbl 15000 150000000 Kg4

3. Paccuutarp 11eHy OJHOTO 3K3EMIUISIpa MO Ka)XJI0My HAMMEHOBAHHIO 3aKa3aHHOW MPOIYKIHUH ITyTEM
BBOJIA U TIOCTIEAYIOLIET0 KOMMUPOBAHUS (DOPMYJIBI.

4. IlepeumenoBats "Jluctl" B "3akaz". [yt 3TOro ycraHOBUTH yKazareib Ha Apiblk "Jlucrl", Haxartb
MPaByl0 KHOIKY MBIIIHA, B KOHTEKCTHOM MEHIO BblOpaTh KomaHny IlepeMMeHOBATH U BMECTO NPEKHETO
nMenu nucta Jiuerl BBecT HOBOE UMl 3aKa3.

5. ITomyunTs uToroByto cymmy mo crondmy "Cymma'. J[7st 3TOro ycTaHoBUTH Kypcop B stueiiky E12 u
Ha)kaTh KHOIIKY aBTOCYMMHUpOBaHus. BBecTn copmupoBanHyto popmyy.

6. Co3aTh CTPYKTYpy MOCTPOCHHOM TaONUIBI TSl CKPBITHS AETANBHBIX YHCIOBBIX NaHHBIX. [yt 3TOrO
YCTaHOBHUTE Kypcop BHYTpU Tabiuubl u BbInoiaHATE KoMmanay Jauubie/I'pynna u Ctpykrypa/Co3nanune
CTPYKTYpbI. Ha 3xpane cTpyKTypbl TaONULbI HIETKHUTE KHOMKY "-", YTOOBI CKPBITh CTOJOLBI C YUCIAMHU,
3aTeM KHOMKY "+" JUIsl moKa3a CKphITOM HH(OopManuu.

7. YIamuTh CTPYKTYpY, BbIOJHUB KoMaHy Jannbie/I'pynna u CTpykrypa/yY 1aauTth CTPYKTYPY.

8. Jlo6aBHUTPH K CyIIECTBYIOIIMUM JIMCTaM paboyeil KHUTU ele oauH. [|Jis 3TOro yCTaHOBUTH yKa3aTeib
Ha OJMH U3 SAPJBIKOB, HaXaTh MPaBYI KHOIMKY MBI U BbIOpaTh koManay Jdo0aBuThb. B nuanoroBom
okHe BeTaBKa BEIICINTD 3HAUOK ¢ Ha3BaHueM "JIncr" u HaxkaTh KHOMKY "OK".

9. IlepemmenoBatp "Jluct2", "JIuct3", "Jluct4" B "SAHBapn", "®espans", "Mapt" (Tabmn. 2, 3, 4), Tak
Kak OHM OynyT conxepkaTh MH(GOpPMAIMIO O pealn3allydy 3amyacTeid 3a MepBble TpU Mecsna roga. Beox
JAHHBIX OCYILIECTBIIATH B COOTBETCTBHH C YKA3aHUSAMU CIIEAYIOLIETrO MyHKTA.

SuBapnb Tadauna 2
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HanmMeHoBaHue KonungectBo CronMocCTh
Ancopbep 400
Barapes akkyMynsiTopHast 399
Boznyxo3abopHuK 100
['enepatop 600
JlaTuuk maBiaeHHS 45
Ancopbepl 356
Bbarapes akkomynsaTopHasil 700
Boznyxo3abopauk 1 873
I'eneparopl 287
JlaTuuk TemmnepaTypsl 2087
DeBpasb Ta6anua 3
HaumeHnoBanue Konnyectso CTOMMOCTh
Ancopbep 260
barapes akkyMyJsiTopHast 160
Bozmyxo3abopHuK 400
I'enepatop 32
JlaTuuk naBieHus 146
Ancopbepl 176
Bbarapes akkoMynsTopHasil 879
Bo3znyxo3abopHuk | 911
I'eneparopl 1000
JlaTuuk TemMnepatypbl 3000
Mapt Taoauna 4
HaunmeHoBanune KoaudecTBo CroumMocTh
Ancopbep 274
Barapest akkymyJsiTopHas 406
Bo3ayxo3abopHuK 167
I'enepatop 548
JlaTuuk naBiaeHus 98
Ancopbepl 200
Batapes akkomynsitopHasi | 654
Boznyxo3abopauk] 1007
I'enepatopl 809
JlaTuuk TemMneparypsl 3086

10. CrpynmupoBath JucThl "SlaBaps”, "®espans”, "Mapt" 11 BBOJa OOIIEH IS HUX HH(DOpPMAIIAH.
pynmnup p p p p

I'pynma nucTOB CO3MAa€TCA IIETYKOM MBIMIBK) Ha APJIBIKE JIMCTa MPH HaxaTod kinasuiie . Jisi BBOIA
WHIUBHIyAIbHOW JUIS KaXAOW TaOnumbl WHOOPMAIMU JINCTHl Pa3rpylImupoBaTh IyTeM BBIOOpa B
KOHTEKCTHOM MEHIO KOMaH/1bl Pa3rpynnupoBars JIUCTHI.

11. Beectn u Pa3SMHOXHUTDH (1)OpMy.]'IbI A nmoacdyera CTOMMOCTH M HUTOIOBbIX CYMM BO BBCJICHHLIC

TaOIALBL.

12. Ucnionp30BaTh KOHCOJIHNAAIIUIO pa6oq1/1x JIMCTOB AJIA MOJYYCHUSA UTOI" OBOI I/IH(i)OpMaLII/II/I O Ipoaaxe

JUTEepaTyphl B LIEJIOM 3a KBapTan (SuBapsb, @eBpans, Mapt). s atoro:

J00aBUTH HOBBIH JTUCT, epernMeHoBaTh ero B "Ksapran";

BBIJICIUTh SYCHKY Ha HOBOM Jincre "KBapTan", HaumHas ¢ KOTOpPOHW OyIyT pa3MelleHbl UTOTOBBIC
naHHbIE (Harpumep, Al);

BBIIOJTHUTH KoMaHTy Jlanuble/ KoHconuaamusi;

B nuasiore "Koncommpanms" BeIOparts B criucke ¢hyHkiuil pynknuto Cymma;

B cTpoky "Ccpuika" BBECTH  a0CONIOTHYIO  CCBUIKY HA  KOHCOJHIUpPYEMble  JaHHBIC
(marmpumep, SAuBapb!$A$2:$CS$12) u naxarp kHonKy "J{06aBUTH";

NIOBTOPHUTH BBOJI U JI0OABJIEHUE JJAHHBIX JIJIsl BBOAA BCEH KOHCOIUINPYEMO HHPOPMAIIUH;

BKJIIOUUTH (IIaXKOK "3HaYeHHsI JIEBOTO cTOJIONA";

Haxatb KHOKy "Ok".

13. U3MeHUTH HCKOTOPBLIC AJAaHHBIC B OJHOM H3 KOHCOJIHMAUPYCMBLIX JIMCTOB, HAIIPUMEP KOJIHUYCCTBO

npojaHHbIX AncopbepoB B SIHBape. MI3MeHATCS 1 JaHHbIE B UTOrOBOU Tabuu1e?
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14. YcTaHOBUTH CBA3aHHYIO KOHCOJMIALUIO JaHHBIX. [[s 3TOro BCTaBUTh HOBBIA pPabOuYuil JUCT,
nepenMeHoBaTh ero B "Kpapraml", akTuBH3upOBaTh A4YeiiKy Haudaiga (OPMUPOBAHUS UTOTOBOW TAaOIHIIBI
(manpumep, Al) , BBIMOJTHUTE BCE TTOJIOKEHUS TyHKTa 12, 1o6aBuB dutakok "Co3/iaBaTh CBSA3H ¢ HCXOHBIMU
JAaHHBIMHA'".

15. B moiy4eHHON CTPYKTYpPHPOBAaHHOH TaOJUIle MPOCMOTPETh CKPBITHIC JaHHBIC, Ha)KaB KHOMKHU "2"
nmm "+

16. I3MEHUTh HEKOTOpbIE JaHHbIE B OJHOM M3 KOHCOJMJUPYEMBIX JIMCTOB, HANpUMEpP, KOJIUYECTBO
npoAaHHbIX AncopOepoB B SHBape. VI3MEHSTCS U 1aHHbIE B UTOrOBOM Ta0nuie?

17. TlocTpouTs CBOIHYIO TabnHIly, HHOOPMHUPYIOIIYID O CyMME NpPOJAHHBIX NETajeidl M0 KaKIOMY
HaMMEHOBaHHUIO OTACIbHO. {715 3TOTO:!

e  aKTHBHM3UPOBATh paboumii muct "3aka3";

e  BBI3BATH MAcTEp CBOJHBIX TAOJUII, BHIMOJHUB KoMaHy Jlannbie/ CBoaHasi Tabanua;

e B OKHe "Macrtep cBOAHBIX TabauIl — mar 1 u3 4" BEIOpaTh HCTOYHHUK, OTKY1a Oy IyT MOCTyNaTh JaHHBIC
JUISL TIOCTPOCHHsI TaOnuibl (MEepBYIO0 M3 MpeNIoKEHHBIX omuii: "B chucke wim B 0aze JaHHBIX
Microsoft Excel") u menkayTh 10 kHOTIKE "[lamee™>";

e B OKHE IIara 2 BBECTH OOJIACTh MCXOJHBIX NAHHBIX JUISA IOCTPOEHHS CBOJHOHN TaONMIBI, Hapumep,
3aka3!$A$1:$F$11, u menkuyTh mo kHomke "/lanee>";

e B OKHE mIara 3 JUisl ONpeeNieHHs] BHEIIHEr0 BUJa CBOJHOW TaOIUIBI TpeOyeTcs B MakeTe CBOIHOU
TaOJMUIBI TIepeTaluTh Toje Tadmuiel "Ha3Banwe" B mone makera "crtosnOen", mojie TaOJMIIBI
"Ksapran" B mone makera "ctpoka", "Cymma" nommkHa ObITH pacrosioxeHa B moiie "mganHele", a 3aTeM
ETKHYTh 110 KHoTKe " [lanee>";

e B OKHe Iara 4 ycTaHOBUTh Niepekitoyaress "HoBbli 1uct" u HaxkaTh KHOMKY "["'oToBO".

18. I3MeHHMTh HCXOJHBIC JaHHBIC (CHayana yOpaTh, a 3aTeM J00aBHTh OJHY CTPOKY B HMCXOJHYIO
TabJIMIly) U B KOHTEKCTHOM MEHIO (IIETYKOM IPaBOM KJIABUINIM MBIIIHM HA [10JI€ CBOJHOM TaOIMIbI) BEIOPATH
koMaHy OOHOBMTH IaHHbIE.

19. [ToMeHSATh MeCTaMH CTPOKH M CTOJIOIBI CBOIHOW TaOMuWIel. JJIi 3TOro CHOBa 3amycTHTh Mactep
CBOJIHBIX TaONUI] M B JUayiore Iara 3 NMOBEpHYTh MakeT TaOmauibl Ha 90 rpaaycoB: B CTpPOKax BBIBECTH
Ha3BaHUs W3JJAHUH, a B CTOJIOIAX — KBAPTAaJL, IIOCJIE Yero 3aBEepIINUTh TUAJIOT.

20. OTKpBITh MakeT CBOAHOHN Tabmuipl (3 mar) m neperamuTh mnone "Haspanue" B oOnmacTe MakeTa
"cTpanuna’, 3aKOHYUTH JUAJIOT ¥ 00OpaTUTh BHUMaHUE HAa U3MEHCHHMsI B CBOJHOW TaOJMIlE, 3aTeM HaXaTh
KHOTNIKY "OTOOpa3uTh cTpaHuiibl" maHeau HHCTpyMeHToB "CBoaHas Tabnuna'.

21. OtcopTtrpoBaTh qaHHbIE Ta0aHIB! "3aKa3" Mo BO3pacTaHuo MeHsl. J[ist aToro:

e cIenaTh TeKymIeH saeiky mons "Llena";

e HaXkaTb KHOIIKY MHCTPYMEHTAJIBHOT0 MeHI0 "COpTHPOBATH 110 BO3PACTAHUIO".

22. BbINOTHUTE MHOTOYpPOBHEBYIO COPTHPOBKY IO JABYM KJIIOYaM: CHayala MO ILEHE, MOTOM IO
HAa3BAHUSAM B MOPSAKE BO3PACTAHUS 3HAUEHUH 3TUX KiIroue. [l atoro:

e YCTaHOBHUTH KypcoOp B 00JIaCTh JaHHBIX TaOIUIIHI ""3aka3";

e BbI3BaTh KoMaHay Jlanubie/CopTHPOBKA;

e B JuanoroBoM okHe B obmacte "CopTtupoBaTh mo" BBECTH NEpBbIM Kitou coptupoBku "llena"; B
o0mnactp "3aTem mo" BBeCTH BTOPOIl Kitou copTrpoBku "HaszBanue";

e Haxarb KHONKY "llapameTpsbl..." U 03HAKOMHUTHCSI C BO3MOKHBIMU BapUaHTaMU 33JaHUs NTapaMeTPOB
COPTHPOBKU;

e mIeNKHYTH KHOTIKY "Ok".

23. BEINOTHUTE MOICYET MPOMEKYTOUHBIX UTOTOB 1O KosinuecTBy 1T, B MapTHH OTIAEIHHO TI0
KBapTajam, IpeIBAPUTEIBHO OTCOPTUPOBAB JaHHbIEe Ta0MIbl "3aKka3" 1Mo BO3pacTaHUIO HOMEpa KBapTaa.
Jlst aTOTO:

e cjenath TekyIiel saeiky mons "Ksapran";

e HaXkaTb KHOIKY MHCTPYMEHTaJIbHOI0 MeHto "CopTUpOBaTh MO0 BO3pACTaHHIO";

e  BBINOTHUTEL KoMaHy lannbie/UToru;

e B JquajgoroBoM okHe komaHnabl "llpoMexyTtounsie mrtora" B oOmactu "lIpu kakaom u3MeHEHWUW B"
BBIOpaTh "KBapran", B obiactu "Omnepanusa" BeiOpath "Cymma", B obmactu "Jlo6aBuTh mMTOorH 10"
BbIOpaTh " KonuuecTso 1wT. B maptuu ";

e IIEIKHYTh KHOIKY "OK".

24, AHHYIUPOBATH IPOMEKYTOUHBIE UTOTH TaOyHMIIE "3aka3". s aToro:

YCTaHOBUTH yKa3aTellb MBIIIK Ha Tabnuiy "3aka3";

BBITIONIHUTH KoMaHy Jlanubie/UToru;
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B IMAJIOTOBOM OKHE KoMaH ikl "IIpomMesxyTouHble UTOrH" MIETKHYTH 110 KHOTKe "YOpaTh Bce'.
25. Hcnons3oBatek hopmy 6a3bl JaHHBIX ISl IPOCMOTPA U KOPPEKTHUPOBKHU 3aITUCEH TaOIHIIbI

"3aka3". Jljs aToro:

BBIJICTIUTH 00J1aCTh paboyvero JHUCTa, T HaXOIATCS JaHHbIE BMECTE C Ha3BaHHEM CTOJIOIIOB;
BBITIOJTHUTH KOMaHTy JlaHuble/@opMma;
TIEPEMECTUTRLCS BIIEpE]] M Ha3a[ 1o Tabmuie, ncnoib3ys kHonku "Jlanee" n "Hazan";
YAQIATH MOCJIEIHIO CTPOKY TAOJIHIIBI HAXKaTHEM KHOTIKH 'Y nanuTh";
N00aBUTH HOBYIO CTPOKY, UCIIOJB3Ys KHOTKY "J[00aBHUTB";
3aKpPbITh TUAJIOT HaKaTHEeM KHOIKHU "3aKpbITh".
26. Ucnonp3oBath (opMy 0a3bl JaHHBIX [ Moucka B Tabmuie "3aka3" wuHpOpMammMu o

3anyactix, Kommuecto mr. B maptuu KoTophix npessimaer 10000. s sToro:

BBIJICTIUTH 0071aCTh pabodvero JHCTa, T HaXOIATCS JaHHbIE BMECTE C Ha3BaHHEM CTOJIOIOB;
BBITIOJIHUTH KOMaHly JlanHble/@opma;
B IMAJIOrOBOM OKHe "3aka3" menkHyTh 1o kHonke "Kpurepun";
B nosie Konuyectso mit. B maptuu BBECTH KpuTepuil moucka (>10000);
MePEMECTUTRLCS BIIEpE/] U Ha3aJ M0 HAWJEHHBIM 3aIUCsIM, UCTIONb3ysl KHonKH "Jlanee" u "Hazan";
3aKpPbITh TUAJIOT HaKaTHEeM KHOIKHU "3aKpbITh".

27. CaMOCTOSITENIBHO BBIIIOJHUTH:
COPTUPOBKY JaHHBIX TaOnuibl "3aka3" mo Bo3pactaHuio 3HaueHuii nosus "Homep";
nouck B Tabnuie "3aka3" uHpopMaIK O 3aMmvacTax, 3aKa3aHHBIX B MEPBOM KBapTaiie ¢ KomnuectBom
wt. B naptun meree 20000.

28. Ucnonp3oBaTh aBTOGHUIBTP [UIsl BEIBOJA B Tabnuile "3aka3" nHGOpManuy TOJIBKO O 3aIm4acTsx, [eHa

KoTopsix Oosiee S000 py6. Jliist BBIMOHEHUS 3TOTO 3aaHUsI HEOOXOTUMO:

OTMETHUTH 00JIaCTh pabOYEro JIMCTA C JAHHBIMH H C 3aT'0JIOBKaMHU;
BBITIOJIHUTH KoMaHay JaHHble/@uabTp/ABTOGUIBTP;
packpbITh cicok Ha mosie "Llena", BeIOpaTh myHKT "YcimoBue" u BBECTH BhIpakeHue "0obime 5000";
HIeNKHYTh KHOTNKY "OKk".
29. OtMeHHuTh aBTOMWIBTP, UL ITOTO BBINOTHUTH KOMaHAy JlaHHbie/DUIBTp W CHATH MOMETKY C

MO3UIMH ABTOQUIBTP.

30. Mcrionp30BaTh YCUJICHHBIH (UILTP JJIS TOJYYCHHS JAHHBIX O 3ardacTsaX, IIeHa KOTOPBIX MEHEe

5000, 3akazaHHBIX B TpeThbeM kBapTasie KomuuectBom mit. B maptuu 6omnee 10000. s atoro:

ckorupoBaTh uMeHa ctoionoB "llena", "Kpapran" u "KomuuecTBo mT. B mapTiu" B Ty 4acTh pabodero
JICTa, KOTOpas He COASPKUT AaHHBIX miisa moucka: H1,11,J1;
B kietkn H2,12,J2 BBectn kpurepun moucka (<5000, >10000, KB3);
BBITIOJIHUTE KOMaH Ty MeHI0 Jlannble/@unbTp/PacmiuperHuslii puiabTp;
B auainore "PacmmpenHsiii GuibTp" 3amaTh 00J1aCTh, T/Ie HAXOAATCS JaHHBIC (MHTEPBAJ CIMCKA) U
001aCTh, B KOTOPOI1 33JJaHbl KPUTEPUH TTOUCKA;
B rpynmne "O0paboTka" ykaxuTe, 4To GuiIbTparus OyIeT BhIIOJHATHCS HA MECTE;
menkauTe kaonky "Ok".
31. Coxpanuts pabouyro KHUTY B daiine ¢ umenem lab3.xls.
32. Jlns Beixona u3 Excel BeiOepute u3 MeHio komanay ®daiin/Bbixon.

Hror padorsl - opopmienue otuera. OTYET 0 MPaKTUUECKON paboTe AOKEH COJEPKaTh CIEAYIOIINe
JTaHHBIE:

Jaty npoBeneHus paboThI;

Lens paboTsr,

Temy (Ha3BaHmeE);

Xox paboThl, BHIMIOTHEHHBIH B TETPAJI;
daiin BHIMOTHEHHOM PaOOTHI.

Nk W=

IIpakTnyeckas padora Nel2
Konconuauposanue nanHbix. Perienue 3a1a4 ¢ noMolbsio noadopa napameTpos.

Heab: HayduTHCA MCHONB30BaTh KOHCOJNMIALMIO TAHHBIX M pENIaTh 3aJadyd METOAOM I10a00pa
napametpa B MS Excel
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Od6opynoBanue: [1K, mporpaMmmuaoe obecrnieueHue.

Xo/1 BLINMOJTHEHNA §
3aoanue 1. Konconnaamusi JaHHBIX MO PACTIOJIOKEHHIO.

2. Brmmomanm KOHCOJIMAAOHIO JaHHBIX IO PACIIOJIOKCHULO.

1. TloAroTOBUM UCXOJHBIE IAHHBIE.
e B kadecTBe TaOJIUIIBI HCTOUYHUKA BEIOEpeM «BemomocTby» (cM. Tipes. padbora).
e (C nomompo KoMauabl PuabTp / ABTOPUIBLTP BBHIOEpPEM U3 HEE IOCIEI0BATENIHLHO
3aIMKCH, OTHOCSIIKECS K MecsiaM (OKTAOpb U HOSIOPB).
e (CkomMpyeM HX U pa3HECEM IO Pa3HbIM JUCTaM KHUTH. JIucThl HazoBeM OKTAOpPBL U
Hos0pb.
e 13 tabnunu yaanum ctondusl Ctaxk u Mecsu.
e B tabmuny «BenomocTts 3a HOSOpH» A00aBUM OJHY 3aIlKCh, YTOOBI YUCIIO UX B KaXI0H
TabmuIe ObUIO OMHAKOBOE.
A B | C | D | E | F [ N « B
1 BegomocTb 3a oKTAGPE
2 HauucneHue Yaepx#aH1e
MopoxoaHLIA K
3 DOHO Oknap  Hapbaeka [lpemna Hauwcneno Hanor OC3H ¥Ynepxano Bbigay
_4 |Anekcangpoe | 250000 BOOOO. 50000 3E0000 43200 28800 72000 2880
_5& |Meanoe 300000 1000000 60000 480000 56200 35800 52000 3880
B |Metpoe 300000 50000 BO0OD 410000 48200 32800 52000 32800
7 |Cemence 150000 40000 30000 220000 26400 17800 44000 17B0
A B | ¢ [ D | E | F [ 6 [ H ]
| 1] BegomocTb 3a HoABpb
| 2 | HauncneHune Yaepx#aHue
Mopo=o0aHEIN K
| 3 | OHO Oknapn, Hapbaeka [lpemua Havucnedo Hanor ®C3H V¥Ynepxavo Bblpade
| 4 |Anekcangpos | 250000 BO0OO. 50000 380000 43200 28800 72000 288000
| 5 |Meanoe 150000 100000 36000 316000 37920 25280 B3200 252800
| B |Cemenae 250000 40000 50000 340000 40800 27200 BBO00 272000
7 |Metpoe 150000 100000 35000 316000 37920 25280 B3200 252800

Jlo6aBuM B kHUTY HOBBIH JTUcT KoHcomaamusi.

AxTtuBuszupyem siueiiky Al u BeinosiHuM kKoManay Jdannbie / Koncoanpanmsi.

B oTkpbIBIIEMCS OKHE BBENEM [IMANa3oH, 3aHHUMAE€MbIM TEpPBBIM CIHCKOM —
OxkTsa0pb!$AS$3:$1$7. Haxkmem kHonKy Jl00aBUTH.

Janee BBeaem uamazoH, 3aHUMaeMbIM BTOpbIM crmuckoM — Hosopb!$SA$3:$187.
Haxwmewm kHonky Jl00aBHTD.

YcranoBuM (DYyHKIMIO U3 PacKphIBa€MOro crucka, Hanpumep Cymma
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KoHconmg,

DyHKLHA:

ICymma

=
:"J OfAzop... |

;I A0B3EMTE |
;I WAANHTE |

CChInka:
[Hostpe1$453: 4147

CMHCOE AHanasoHoE!

Hoabpe 14843 §157
CkTAGpE 1A EIE7

Hcnones0EaTE B KAYECTEE HMEH
V' noanmcH eepxHed cTpokK

IF SH3YeHKA NEEOra CTonbuE

[~ CozaaBaT CEASM C MCXOAHBIMM 4aHHEIMK
= 0,4 JaKpEITE

YcranoBum Quiaxkku Ha onmusax: McmoJsib3oBaHue B KadyecTBe uMeH, win Co3gaBaTh
CBSI3M ¢ HCXOJHBIMHM JaHHBIMU (HO HEe oHOBpeMeHHO). Haxxmem OK.

[Torydnm TabIMIly KOHCOTUTH3UPOBAHHBIX JaHHBIX. Kak BUIUM, CTPYKTypa TabIUIIBI HE
M3MEHUIACh, a 3HAUEHUS B STYEHKAX TPOCYMMUPOBAHBI.

A | B | C | 0 | E | F [ G H L
MonoxofHERA
1 Cknan, Hanbaeka Mpemua | Hauyucnedo Hanor DC3EH YoepswaHo K Belgave
2 |Anekcadgpoe | 500000 120000 100000 20000 BE400 5700 144000 576000
3 |MeaHoE 480000 200000 SE000 FiB000 93120 B2030 155200  B20800
4 |CemeHoe 400000 80000 80000 SR0000 R7200 44800 112000 448000
5 |[MNetpoe 480000 150000 9E000 726000 a7120 53080 145200 580800

3aoanue 2. Konconuaanus 1o KaTeropusim.
1. IloaroroBuM MCXOIHEIE JaHHEIE.

B kadecTBe TabnuIbl HCTOYHKKA BeIOEpeM «Bemomocth» (cM. ipen. padoTa).
C momompio kKoMaHIbl PuaAbTP / ABTOPMJIBTP BBIOEPEM U3 HEe IOCIIEI0BATEILHO
3aIUCH, OTHOCSIIUECS K MecsIaM (CEeHTIOPb, OKTAOPh U HOSIOPB).

CkonupyeM UX W pa3HECEeM MO pa3HbIM JHcTaM KHUTH. JIuctel HazoBem CeHTAOPD,
OxTs10pb 1 Hos10pb.

N3 Tabnun ynanum cron6us! Craxk u Mecsu.

JlaHHble B MCTOYHUKAX AOMOJHATH He Oyaem. KonmdecTBo 3ammceld B KaXIol u3
TaOJIUI] OTIIMYAETCS.

2. BomomHuMm KOHCOJIMJAIIUIO BCEX CIIMCKOB I10 OIHMCAHHOM BEIIIE TE€XHOJIOTUH. HOHy‘-II/IM T8.6J'II/II_[y
KOHCOJIMTU3UPOBAHHBIX TaHHBIX.

A, | B | ¢ | D | E | F | G | H |
1 Cknan Haabaeka Mpemua Havwcnedo MogoxoaHeld Hanor ©C3IH Yaepxado K erigaqe
2 |AnekcaHgpoe 5000000 1200000 100000 720000 BE400 57R00 144000 &FE000
3 |HMeaHoe 730000 300000 148000 1176000 141120 940800 235200 940300
4 |Metpoe 300000 S0000 BO000 410000 49200 32800 82000 328000
5 |CemMeHoE 400000 20000 80000 SE0000 B7200 443000 1120000 448000
B

3aoanue 3. KPEJIUT HA KBAPTUPY
1. Odopmure Ha JIuctel Tabauily Kak MOKa3aHO HA PUCYHKE:
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BB 3 A =TUIT(BS/12,84.83) JUis  pacdera eXEMECSYHOro IUIaTeXa

Kp 2 AT Ha MOKYTIKY KE; apruppi  MICTIONB3YeTCs dbynkaus =I1JIT(CraBka;Knep;Ilc),

rae
CyMMa KpeaHTa 2 000 000p. CraBka — cXKeMecsadHas IIPOLUCHTHAA
CpOK KpeIHTa (MecAwbI) 480 CTaBKa 1o KpeauTy (B Hameit ¢popmyie 3to B5/12)
[IpOLIEHTHAA CTABKA 7% Knep — xonudecTBo meprosoB (MecCSIEB)
-12 428.63p norauienus (B4)

ITc — cymma kpenura (B3)
. Cozpnaiite nBe konuu A Jlucra 1
. OTH Tpu nucTa Ha30BUTE cooTBeTCTBeHHO: Kpenut 1, Kpenut 2, Kpenut 3
3amanue 1. (mogdop napameTpa Jijisi BBIYUCICHUS] CYMMbI KPEIUTA)
Kpeaur Gepercs Ha 15 5er ¢ mnpomeHTHOM ctaBkoil 5,75% mnpu ycioBuu, 4TO cymMma

1

2

3

4

5

6 E:KeMecSTIHBI IUIATER
7

2

3

eKEMECSIUHBIX IJIaTexei He nomkHa npesbimath 11000 py6. KakoBa makcumanbHas cymma Kpenuta?

1. BBeaute HOBbIE faHHbIE Ha nucte Kpeaut 1:

— B siueiiky B4 — uuncio 180 (15 net, yMHOKEHHBIX Ha 12 MecsI1IeB)
— Bsyeiiky B5 —5,75%

— nepenaure Ha ctpaHuly JIlenTel — /lanHbie

o | s Khural - Microsoft Excel -
=/ nasHas Beraska PasmMeTKa CTpaHMLE! dopmynsl JaHHeie PeLieHzHp 0BaHME Bua Haactporikn @ - = X
3 & B T BA Pl =1 =8 B 3| Hoasawms e
¥ CroRcTEs Cor HUTE 1 10 ] - e 24 Nonek pewenna
MonyunTs O6HOBUTE f| Copruposka | ounetp Tekerno  VaaawTe (= | CTRyKTYPS
EHEWHNE JaHHEIE ™| BCe T & AononxutensHo cranBuam ,:\yﬁnuxarml—?' -
Mogknioderns CopTMposKa i GUASTP PaBoTa ¢ AaHHEM Ancneruep cueapnes...
AL hd e MoaBop NapameTpa...
A B G D [ F G H 1 1 K TabAuUE ABHHEIX. . o
1 1 I8l

— B paznene PabGora ¢ naHHBIMU pa3BepHHUTE KHONKY AHAJIN3 «UTO-ECJIN» U BHIOEpUTE KOMAHIY

[Ton6op mapameTtpa

— OoTKpoercs auanoroBoe okHO [Togbop mapamMeTpoB B KOTOPOM:
— B IoJie YCTaHOBHTE B g4clike BBeauTe B6 mnu menkHuTe Ha sueiike BO;
— B mnose 3HaueHue BBeAautre yucio —11000 (yucno MOMKHO OBITH OTPUIATENBHO, YTO

YKa3bIBA€T HA TO, UTO €KEMECSIHBIN IIaTeX 3aCMIIIUK OTAACT, a HE nonyqaeT)

— B nojie I3MeHenns 3HaueHus siueek BBeauTe B3 mian menkanTe mo sueiike B3
A E c D E F G

1 KpeauT Ha NoKynky KBapTupbl e

2

MoaGop napameTpa

3 CyMMa KpeTHIa E 1324 (i4?i). i n i B
SHaueHHe: E
4 CPOK Kpeauta (MecALbI) 180 = - R
s VISMEHSR SHateHHe SHEfin: | gpgs
5 IIpOLIEHTHAA CTABKA 5.75%
6 ExemMecAMHBIT IVIaTER -11 000,00p

7

OtBet: MakcumanbsHas cymma kpeauta 1 324 647 py0.

3aoanue 4. (nogdoOp mapameTpa AJis BEIYUCICHISI POIICHTHON CTaBKH )
Kpemutr B pasmepe 850 000 py6. Oepercs Ha 30 jmeT ¢ MaKCHMaJIbHBIMH €KEMECSUYHBIMU

wiarexamu 5000 py6. Ha kakyro MakcHUMaabHYIO IPOLEHTHYIO CTaBKy MOXKHO COTJIACUTBCS MIPHU TaKUX
yCIOBUSX?

1. Ilepeiinute Ha muct Kpenut 2 v BBeAUTE HOBBIE JAHHBIE:
- B aueiiky B3 —uucno 850000
e B sueiike B4 — 360
2. Beibepute xomanay I[logbop mapameTpoB (cM. 3amanue 1):
B IT0JIe Y CTaHOBUTH B siueiike BBeAUTE — B6 MM 1IeIKHUTE Ha stuelike B6;
— B mone 3Hadenue Beeaute unciao —5000
— B nojie I3MeHeHns 3HaueHu ssueeK BBeauTe BS
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A B [ D
KpeauT Ha NoKynKy KBapTHpbI

MNopoop napaMeTpa

E F G

T

»

E:xeMec MHBIT ITTaTekK =5 000.00p [

CyMMa KpeqHTa 850 000p. Yeranosmo b guefke:  gpge
g 3HaYeHHE: K
CpOK KpeTHTa (MecAIbl) 360 5 =uon
v an * UsmeHAR sHaqeHe AHBki: | 4p4s
IIpolleHTHAA CTaBKA L a820e | =
] [ DTHEHS ]

~N ;e W =

OtBeT: MOXHO cOrinacuTbes Ha IPOLEHTHYIO CTaBKy 5,82 %.

Hror padotsl - opopmieHre oryera. OTU4ET O MPAKTHUECKON paboTe TOJDKEH COAEp)KaTh CIeIyrOIue

JIaHHbIE:
1. Jlaty npoBeneHusi paboThI;
2. lens paboTsr,
3. Temy (Ha3Banmue);
4. Xox paboTbl, BBITIOJHEHHBIN B TETPAIH;
5. ®aiin BBIOJIHEHHOUW PabOTHI.

IIpakTnyeckas padora Nel3
Ha3naueHue cucTeMbl MOATOTOBKY NMPE3EHTALMU. 3HAKOMCTBO ¢ IporpaMmmoii. PazpaboTtka
Mpe3eHTALMN: MaKeThl O(OPMIICHUS U PA3METKH.

HBHL: HAay4YUTBHCA CO31aBaThb cnaﬁn-moy, pacCcliupUuTh MPAKTHUYCCKUC HABBIKH.

O6opynoBanmue: [1K, nporpammHoe obecrieueHue.

Xo BBINOJIHEHN S §

3aganue Nel. [loaroroBuTh Tpe3eHTALMIO JOKa3aTelbcTBa TeopeMbl. Teopema Iludaropa.
KBazpat runoreny3sl paBeH CyMMe KBaJIpaTOB KaTETOB.
JlaH psIMOYTOJIBHBIN TPEYTOJIILHUK C KaTeTaMH @ U b ¥ THIIOTEHY301 C.
BrinonmHuTe MOMONMHUTENBHBIE TTOCTPOSHUS MO 00pa3ily U OOBACHUTE, KAKUM 00pa3oM OHHU CJIETaHBbI.

Jlokaxxute, 4TO B pe3ysbTaTe MOJYYHIUCHh JBa KBajapara (OOJbIION

MaJICHbKHI CO CTOPOHOM ¢

Cnaiio 1
B npoyecce oemoncmpayuu nazeanue meopemsi
«lemum ceepxy», a meKcm QopMyIUposKu
meopembol NOABIIAEMC L «KHYMOM»

Teopema MNMudaropa

Ksagpar runoteHy3sbi
paBeH CymMe KBaapaToB KaTeToB

Cnauio 2

- co cTopoHOU (@ +b ) m

B nmpoyecce Oemoncmpayuu  npamoy2onbHuli
Mpey2oIbHUK BUOEH CPa3y e Nocie NOSGNIeHUs.
cnaiidoa, 3amem ceepxy Gvliemaem YE8emHAIs
naauwika 01 meKcmd, Nnocie Ue20  C8epXy
HOCMPOYHO naodaem mekcm.

FrOATEA WO rT ST Yo Aasaaraeer  rrsramets oot FTEA wremenese e o
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Cnatio 3 Cnatio 4

Ha smom caaiioe xk umerowemycss mpey2onvHuKy Ha smom caaiioe x umerowemycss mpeyeoivHuKy
NOOYEPEOHO  «BLLIEMAIOM Cle6a» CMPeiKd U packpvieaemes  ykazameib — OOHOBPEMEHHO ¢
mekcm, a 3amem «CHU3y» u K ecunomenyse. Ilocie mMeKcmom.

ye2o nosAeIAemcs 0003HAYEHUEe CMOPOH.

-\ |
1

Cnaiio 5

Ha smom caaiioe k umerowemycsi mpey2oibHUKY
NnO0YEPeOHO C PA3HLIX CMOPOH «NOOBE3NHCAIOM »
0oCmpoeHHble  MPeyeoIbHUKU — emecme ¢
0003HaueHuemM CMmopoH.

Cnatio 6
Ha smom cnaiioe waweuxamu 3aKkpawueaenics
mpey2ojlbHUK u ecnivleaent Hadnqu,

xapakmepu3syrowas e2o niouwdob.




3aganue Ne2 Ilogrorosurs npesentanuto [IOCTPOEHUE BUCCEKTPUCHI VIJIA

3amyctuth npuioxkenue PowerPoint.

Co3/ath HOBYIO Mpe3eHTAINI0 0e3 1madioHa 0hOpMITCHHUS.

BriOparb pasMeTky ciaiia 3arosoBoK M TEKCT. BBecTH 3aroiioBok ciaia ¥ MOCTPOUTH Yroi (c
MOMOIIbIO TMaHETu HHCTPYMEHTOB PucoBanue). [lnsg mnocTpoeHHs TOYKM B BEpIIMHE YyIUia
HE0O0XOIMMO TIOCTPOHUTH OKPY>KHOCTh MPOU3BOJILHOTO JAMAMETPa, B KOHTEKCTHOM MEHIO BBIOPATh
®opmat aBTOMUTYPHI...> Pazmep U yCTaHOBUTH HYKHBINA pazmMep. DTU 3JIEMEHThI He aHUMHUPYIOTCSI.
YMEeHBIINTH IIUPHUHY TEKCTOBOTO MOJIS U pa3MECTUTh €r0 CIIpaBa OT PUCYHKA.

OTKIIFOUHUTDH CIIUCOK B TEKCTOBOM OKHE.

YcTaHOBUTH KpPACHYKO CTPOKY. [l 3TOro  BKIIKOYUTH JIMHEWKY, BBIIIOJIHUB KOMaHay Bum>
JIuHeiika, ¥ MepeMecTUTh Ha JIMHEHKE BEPXHUN TPEYTOJbHUK ITPABEE HUKHETO.

Beectu Tekct cmaiima. Hactpouts sddexr anumanum Bxom> LlBeTHas numrymias MallvHKA.
Bri6pars mapamerp Hauano: [Tocie npenpiayiero.

3apava. Mocmpoums Guccekmpucy yana.

W3 BepwuHebl A gaHHoro
YrNa KaK W3 LEeHTpa
OMUCLIBAETCA OKPYHHOCTL
NPOM3BONBHOTO paauyca

BBINOTHUTHE MOCTpOEHHUE AYTH OKPYKHOCTH. JlJIsl 3TOTO KCIOJIb30BaTh HAa MaHEIW UHCTPYMEHTOB
PucoBanue kHomky ABTodurypsl > OcHOBHBIE (uryper > Jlyra. [[ns u3MEHEHUs NJIUHBI JTyTH
UCIIONb30BATh JKENThIE MapKepbl, M HU3MEHEHHS KPHUBH3HBI AYrM — Oemble, A MOBOpOTa —
3€JICHBIN.

Hactpouts mns nyru sddexr anumanuu Bxom> Ilossnenue. BeibpaTh cremyromme mapaMeTpbl:
Hauano: Ilocne npenpiayiero u yctaHoBuTh Hanpasnenue: Cepxy.

Jlo6aBuTh K TeKCTy ciaiina 3¢ ekt anumannu Berxom> XKamo3u. Beiopars mapamerp Hauano: ITo
HIETTUKY.

Cnenatp Komuio BToporo cinaiiga. C 3Toro cnaiifa yaanuts i 1yru a¢dekt anumanuu. s sroro
BeIIENUTh 3¢ dekT B Obmactu 3a71ad u Haxarh kinasuiry Delete. [TocTtpouTs TOUKM nepecedeHus
QyTd CO CTOPOHAMHU yIiia W THoAmucath ux. HacTpouTh aHMMAaNMIO IS CO3JIaHHBIX OOBEKTOB.
N3MmeHHTh TEKCT B TEKCTOBOM oOkHe. OOpaTuTh BHUMaHHE, 4YTOObI aHUMAIMS M1 TEKCTa
COXpaHMJIACh.

OcranbHble claiiibl co3naTh Mo o0pasiy. Kaxnplii cienyromuil ciaif co3gaercs KONUpOBaHUEM
MPEJbIIYIIEro Ui TOr0, YTOOBl PUCYHOK HE CIIBUTAJICS MTPU MIPOCMOTPE.

3apnava. Mocmpoume Guccekmpucy yend.
3agava. flocmpoums 6uccekmpucy yena.

Myctb B 1 C — To4kn
rnepeceyeHns Co CTOPOHaMu M3 Touek B 1 C Tem xe

yrma. paguycom onucbisaem
OKPYXHOCTb

3apauva. lMocmpoums Buccekmpucy yana.

3agava. llocmpoums buccekmpucy yand.
MycTb D — Touka ux

nepeceyeHmn, OTINYHaRA

Mposognm
oTA P A

noaynpamyto AD. OHa
B * D peautyron BAC
nononam.




CoznaTh TUTYNBHBIA cmaiig. s 3Toro mo0aBUTH Ciiaiin, BBIOpaTh Il HEro o000l au3aitH
ohOpMIIEHUS U TIPUMEHUTH ATOT JU3AMH TOJBKO K ATOMY Ciaiay, BbiOpaB komanay [IpumeHuTs K
BBIJICJICHHBIM CJIaiiiaM.

FEOMETPUSA

[IpocMmoTpeTh nomydeHHyo npe3eHranuto. s atoro Haxars kinasuiry FS.
CoxpaHUTh MPE3EHTAIMIO B MANKy C BaIled paMuIuei.

HUror paGorsl - odopmiieHue otdera. OTYET O NPAKTHUECKOH pabOTe MOMKEH CONEepiKaTh
CJeYIOIINE JAHHBIE:

Jaty npoBeneHus paboThi;

[{enb paboTHI;

Temy (Ha3BaHme);

Xoxa paboThl, BBIMIOJTHCHHBIN B TETPAJIH;

®daiin BRIMOIHEHHON pabOTHI.

Al

IIpakTnueckas padora Nel4
JloGaBneHre puCcyHKOB U 3(pPEeKTOB aHUMAITUH B MTPE3CHTAINIO, ayIH0- U BUACO()PArMeHTOB.
Annmarnms o0bexToB. Co3aHne aBToMaTHYecKoi mpeseHTanun. Co3aHue ynpaBiISioNMX KHOTIOK.
CoxpaHeHue 1 OJArOTOBKA MPE3EHTAIMN K JEMOHCTPALUU

Henab: HayuuThCcs pa3pabaThiBaTh MPE3CHTAIIMA W HWCIOJIb30BaTh BO3MOXKHOCTH IIPOTPAMMBI
PowerPoint

O6opynoBanmue: [1K, nporpammHaoe obecnieueHue.

Xo/ BHINOJHEHHS S

3aoanue:

[Ipu momomu mpunoxxkenuss Power Point co3maTe goMamiHiOW KapTHHHYIO rajepero. s
ya00CcTBa TepeMelleHusl Mo rajepee M00aBUTh YIPABISIONIAE KHOMKH U BKIIOUUTH 3BYKOBOE
COTIPOBOXCHUE JIEMOHCTPAITUH.

s yno6ctBa pabOThl HEKOTOPBIE BHIBI MPE3EHTAIMI MOKHO CHAOAUTH YMPABISIIOIIMMHU
KHOIIKaMHU. B Tmporiecce eMOHCTpalii OHHM TO3BOJIAT OCYIIECTBUTH BO3BpPAT K MPEIBIIYIIEMY
CIaiiy, epexo/1 K CIAeAyIOIeMy CIIaliTy, BEI30B JOMOTHUTEIBHBIX (DyHKITUH.

Texnonozusn 6olNOIHEHUA YRPANCHEHUA:

Hama pa6ota Oynetr coctosats u3 6 cnaiinoB. Co3maguM 3TH claiiibl, MIPUMEHUB MIa0IOH
pa3Mmetku mia 1 cnaiina — TutynbsHbId, 1015 nocaenyonmx — [lycroii cnaia. s kaxkaoro u3 3Tux
00BEKTOB 337a10TCS: (POH, TEKCT, PUCYHKH (M300pakeHNs1), KHONIKH U Mepexo] ciaaiiaa.
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COPTHROBILHK Caia0s OBOPHISHHE ND YMOT4IHHIO
1. ®oH. 3aganuM QOH C OMOIIBIO TEKCTYP OAMH JIJISl BCEX, YTOOBI Hallla IPE3eHTALINS
BBITJIsIIea TPOGECCUOHATBHO, B OJTHOM CTHIIE.
2. Tekcr. Texct B Hameld Tpe3eHTAIMM TOJBKO Ha IEPBOM Cliaiifie. 3arojioBOK M

H0/J3ar0JIOBOK O0()OpPMUTE B COOTBETCTBUU C oOpasuom. Jlo6baBum Takxke Ha ciaiia Jlaty, kotopas
OyZeT aBTOMAaTHYECKH MEHSATHCS B COOTBETCTBUHM C cuUCTeMHbIM BpemeHem Ha [IK. BcraBum
TeKCTOBbIM Onok (MHCcTpyMeHT Haanucs) BeraBka — Jlata m Bpems, BeiOepute Gopmar aatel u
AKTHUBUPYWUTE ONIMIO ABTOOOHOBJICHHE.

3. Pucynku. Hailinem pucyHkH [Uis Hallley rajaepeyd U BCTABUM UX B CJIAN b
4. Knonkun. Ha xaxaom cmaiine Oyaer pasmemieHo 4 KHOINKH: Mepexoa K
cleayoueMy cIaiay, nmepexon K npeabiayuieMy caanay, BbIXOJ M3 NpPe3eHTAluH, 3BYKOBOE
CONPOBOKAEHHE.
KHorka IlapaneTpBI HACTPOIR I

IIo memuky MBIOH - [lepeHTH Ha CHegyROL(HA
’, CIIART.
[lo wenyey MBILUH - [lepsdTH Ha NpedblOyIMHA
‘ CIIAHT.
* 3By — Bribepure mrobofi sevE 13 obsopa.

IIo menusy MBIINH - [lepeRTH HA MOCTeTHHA

} | CIIAAT.

Haunem co Broporo cnaitna. B rmaBHom MeH0 BeraBka - @urypsl — Ynpasisiloniue KHOIKH.
Bribupaem HyxHy10 KHOTIKY. B okHe Hactpoiika neiictBusi — Io meauxy mpimu — Ilepeiitu no
runepcchblIKe BbIOMpaeM: CIEAYIOUIMI chaiid, Nmpeaplaymmid ciaiin u T.10. M3Menum pasmepsl
KHOIIOK C TIOMOIIbI0 MBIIIH. Ternepr HaM BCe 3TH KHOMKH HEOOXOJUMO JA00aBUTh Ha CIEAYIOIINE
ciaiasl. Cuenarb 3T0 OyJeT HEMPOCTO, T.K. MOJOTHATh pa3Mepbl KHOMOK TOYHO, Mbl HE CMOXKEM.
[Toctynum npomie. CxkonupyeM NEpBYH0 KHONKY M BCTaBUM €€ IOCIEA0BATENbHO B CIEIYIOIIHE
ciaiasl. IlpuyeM, oOpatuTe BHMUMAaHME, OHAa BCTaHET B HYXHO€ MECTO, TyAa, IZle OHa Oblia
pa3MelieHa Ha 2 ciaiiie. AHaJIOTMYHO MOCTYIIUTE C OCTAJIbHBIMU KHOTIKAMH.
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Hactpokka ge HCTEMA .

Mo Wenyey Ml | Mo Hage AeHHH YKAZATENA MEILM

AEACTEHE NO WENHKY MM
CHet

(%) TepefiTh No rvnepcceinge: |

CNeAYHILLMA cnana [ 2

) 3anyck Oporpane

[3eve:

l I ] [ CTMEHS

5. Teneps 3a1yCTUM JEMOHCTPALIAIO IIPE3CHTALIUN.

6. OOpatuTe BHUMaHUE, Bbl MOXETE MepeMelIaThCs MO MPEe3eHTAIlM aBTOMAaTUYECKH,
HE HCHOJIb3ys ynpasisironme kHonku. McnpaBum nosoxenue. Ilokas caaiinoB — Hacrpoiika
nemoHcTpanuu — [loka3 ciaiiioB — ABToMaTudecku (MOJIHBIN dKkpaH). Jl00aBUM Ha TUTYJIBHBIN
cnaiin xHonky HacrpauBaemasi — Ilepexoa k ciaeaymomemy ciaaiay. OTKpoeM KOHTEKCTHOE
MEHIO 7151 5TOM KHONKH J[00aBUTH TEKCTOBYIO CTPOKY U BruieM Crapt. Beixos U3 npeseHTanuu
Haxxatue kHonku ESC Ha kiaBuatype.

27.10.2008
TFaAaepesn
aBTOMOOHAEH
ABTOp: Yconebles PomaH
2008 .
Crapt

7. Eme pa3 3anyctum Jlemoncrpauuio npe3enranun. [IpexpacHsiii pesynaprat!!!

Hror padorsl - odopmiieHne ordera. OTUeT O MPAKTHUECKOH paboTe MOIDKEH COJepkKaTh
CIIE/TyOIINE JaHHbIC:
1. Jlaty npoBenenust paboThl;
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kW

Lens paboThI;

Temy (Ha3BaHme);

Xox paboThl, BBIIOTHEHHBIN B TETPAJI;
®daiin BRIMOITHEHHON pabOTHI.
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4. ”THOOPMAIIMOHHOE OBECIHEYEHHUE TPAKTUYECKUX PABOT

Ocnoenaa numepamypa:

O-1 Tox6epr I'.C., HWapopManmuoHHBIE TEXHOJOTHHU: YYEOHWUK IS CTY/I.
Yupexxnenuii cpen. mpod. obpazoBanmst / I.C. T'oxbepr, A.B. 3adueBckuii, A.A.
KopotkuH. — 2-e u3a., crep. — M.: I3gatenbckuii eHTp «Akagemus», 2018.-240c.

Jlononnumenvhan aumepamypa:

-1 Pymsanuesa E.JI., Citocaps B.B. Undopmalrimonsnsie TeXHOIOTUN: Y4eb. mocodue
/ Tlon pen. mpod. JL.I'. I'arapunoii. — M.: U1 «Dopym»: UTHDOPA-M, 2009.-256 c.:
ui.-(IlpodeccuonanpHoe oOpazoBaHue).

-2 Topuna T.I'. Oneparop O9BM / T.I'. T'opuna. — M.: ®OPYM, 2009. — 160 c.: ui.
— (ITlpodbeccuonanpHOE 0Opa3oOBaHUE).

-3 MakcumoB H.B., Ilapteika T.JI., IlomoB WN.M. Texuuueckue cpencraa
uHpopMaTuzanuu: yueOHUK. — 2-¢ u3., nepepad. u gon. — M.: ®OPYM: UHDPA-
M, 2008 — 592c.: ui.

-4 Hemmora T.U., Hazaposa FO.B. [Ipaktukym no uadopmatuke: yued. [Tocodue /
[Tox pen. JL.I'. I'arapunou. Y.1. — M.: U] «®OPYM»: UHOPA-M, 2008. — 320 c.:
ui. — (IlpodeccuonansHoe 0Opa3oBaHuE).

-5 Cepreesa U.1., My3anesckaa A.A., Tapacoa H.B. Uupopmaruka: yueOHUK. —
M.: U] «DOPYM»: UHOPA-M, 2007. — 336 c.: uin. — (Ilpodeccuonanpuoe
o0Opa3oBaHue)

J1-6 LerkoBa M.C. Uudopmatuka u UKT : yuebuuk ansa cpen. npod. oOpazoBanus /
M.C. IIBetkoBa, JI.C. BenbkoBuu. — 6-¢ uza., crep. — M., 3narenbckuii 1eHTp
«Axagemus», 2014. — 352 c., [8] 1. uB. ui.

-7 llsetkoBa M.C., Undopmaruka u UKT: yuebnux s cpen. npod. oOpazoBanus /
M.C. LetkoBa, JI.C. BenukoBuu. — 6-¢ usa., crep. — M.: M3naTtenbCkuil 1HEHTp
«Axagemusi», 2015. — 352c¢.

J1-8 Muxeesa E.B., IIpaktukym no undpopmatuke : yue6. [locobue mis yupexaeHuit
cpen. npod. odpazoBanus / E.B. MuxeeBa.-u3a., crep. — M.: M3narensckuii 1ieHTp
«Axagemus», 2015.-192 c.
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5. JUCT UBSMEHEHHWI ¥ TONOJIHEHU, BHECEHHBIX B

METOANYECKHUE YKA3ZAHUA

No n3menenus, nata BHeCeHUs, NoeCTpaHHIbI C U3MEHEHUEM

bruio

Cramno

OcHoBaHue:

HOI[HI/ICB Ji1a, BHCCIICTIO NU3MCHCHUA
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