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1. HOACHUTEJIBHASA 3AIIMCKA

Metoanyeckre yKa3aHHUs MO BBIMOJHEHUIO MPAKTUYECKHX (J1a00paTOpPHBIX)
paboT no yuebHoil nucuurumbae «MHpopManMOHHbIe TEXHOJIOTHW) MTPEIHA3HAYCHbI
st cryaeHTtoB  cnenuanbHOocTH  09.02.07 HWnHdpopmanmuoHHbIE CHCTEMBI H
NporpaMMHUpOBaHMe, COCTABJIEHbI B COOTBETCTBUU C pabodeil MmporpaMmoit
qucuuiuinebl « AH(OpMallMOHHBIE TEXHOJOIMW» W HAIPaBJICHbl HA JOCTHKEHUE
CIEAYIOIINX LIEJIEH:

- IPUOOPETEHHUE CTYJIEHTAMU TEOPETUYECKUX 3HAHUM U MPAKTUUYECKUX HABBIKOB
WCIIOJIb30BaHUs COBPEMEHHBIX KOMITbIOTEPHBIX TE€XHOJIOTUI u
TEJIEKOMMYHUKAIIMOHHBIX CPEACTB B TPO(PECCHOHATBLHOM NEeITEbHOCTH.

Meroauueckue yka3aHHsl SIBISIOTCS YacThIO y4E€OHO-METOAMYECKOr0 KOMILIEKCa
no jucuuruimHe «MHGopManMoOHHbIe TEXHOJOTHW» U CONEPXKUT 3aaHUsl, YKa3aHU
TEOPETUYECKOT0 MUHHUMYyMA. [lepen BBIMOJIHEHHEM MNPAKTHUECKOW PabOThl KaxIabli
CTYAEHT 00s3aH TMOKa3aTb CBOI TOTOBHOCTh K BBIIOJHEHUIO padOThl, MPOUTH
uHcTpykTax 1o Th npu Ha padote Ha IIK. ITo okoHyanuu paboThl CTYAEHT 0QOPMIISET
OTYET.

B pe3ynbraTe BhINOIHEHMS TOJHOTO 00beMa MPaKTUYECKUX paObOT CTYCHT
JOJDKEH YMETB!

— 00pabaTbIBaTh TEKCTOBYIO U YHCIOBYIO HH(OPMALIHIO.

— NPUMEHATh MYJIbTUMEAUIHBIE TEXHOJOTMU OOpabOTKH W MpEeACTaBICHUS
uH(popManuu.

—00pabaTbiBaTh  HDKOHOMUYECKYI0 M  CTATUCTHYECKYIO  HH(OpMaIuio,
UCIIOJIb3YA CPEJICTBA MAKeTa NPUKIIAJHBIX IPOTPAMM.

— HCHOJB30BaTh ceTh VHTEpHET M €€ BO3MOXHOCTU JUIsl OPTraHHU3aluu
OTIEpPaTUBHOTO 0OMeHa HH(pOPMAITHCH;

— NPUMEHSATh TpaduuecKue peaaKTopbl A CO3JaHHMS W PEAAKTUPOBAHUS
M300paKEHUM.

[Tpu mpoBeaeHNH MPAKTUUECKUX paOOT MPUMEHSIOTCS CIEAYIOLIUE TEXHOJIOTHH U
METO/Ibl O0yUEHUS:

1. npo6iIeMHO-TTIOMCKOBBIX TEXHOJIOTUI

2. TECTOBBIC TEXHOJIOTHH

[IpaBumna BeIMOTHEHUS TPAKTUYECKUX PAOOT:

1. BHuUMAaTenpHO TMPOCIYIIANTE WHCTPYKTAXK IO TEXHHUKE O€30MMacHOCTH,
IpaBuJjia MOBEICHUS B KaOMHETe HH(POPMATUKH.

2. 3amoOMHHTE TIOPAOK TPOBEICHUS TMPAKTHYECKUX padoT, NpaBmiIa UX
oopMIIECHUS.

3. H3yuute TeopeTHUeCcKre aCleKThl MPAKTUYECKON pabOThI

4. BrinonaHuTe 334aHUS TPAKTUYECKON paOOTHI.

5. OdopmuTte oTUET B TETPAJIH.

TpeOGoBanus kK paboueMy MECTY:

1. KomuuectBo ydeHudeckux [IOBM, HEoOXOAMMBIX sl OCHAIleHUs] KaOWHETa
BT nomxHO OBITH U3 pacyeTa OAHOM MaIlIMHBI HA OJHOTO OOYYarOUIErocs ¢ y4eToM
JIEeJIeHHs KJlacca Ha JIBE TPYIIIIbI.



2. B coctaB kabunera UBT noimkHa ObITh BKIIFOYEHA OJ[HA MAIlIMHA VISl YIUTENS C
COOTBETCTBYIOIIUM TNepudepuitHbIM 000py0BaHUEM.

3. Kabunetr UBT nomkeH ObITh OCHAIIEH MEMa IPOEKTOPOM U SIKPAHOM.

Kpurepun ouenku:

OueHkun  «5» (OTAMYHO) 3acCiIyUBaeT CTYJIEHT, OOHApYXUBIIUN MpuU
BBITIOJIHEHUHU 33/IaHUI BCECTOPOHHEE, CUCTEMAaTHYECKOE U ITy0OKOe 3HaHKE Y4eOHO -
IpPOrpaMMHOTO MaTepuana, y4eHUss CBOOOJHO BBIMOJHATH MNPO(EeCcCHOHATBHBIC
3aJlayd C BCECTOPOHHUM TBOPUYECKUM IOJXO0JIOM, OOHApYKMBIIMKA IO3HAHUS C
WCIIOJIb30BAaHUEM OCHOBHOM M JONOJIHUTEJIBHOW JIMTEPATYPBI, PEKOMEHIOBAHHOU
MPOrPaMMOM, YCBOUBIINK B3aWUMOCBS3b M3YyYAa€MbIX U M3YYECHHBIX JIUCIUILIAH B UX
3HAYEHUH [JJIs1 TpUOOpeTaeMol  CHEIUANbHOCTH, TPOSIBUBIIMIA  TBOPUYECKHE
CIIOCOOHOCTH B TIOHMMAaHUH, U3JI0KEHUU M UCTIOJIB30BAHUU YU€OHO - MPOTPaMMHOTO
MaTepuaa, MPOSBUBLINI BBICOKMM NpPOPECCHOHATN3M, HWHANBUAYAIbHOCTh B
pElIeHUN NOCTaBJIEHHOW mIepe] coO0OoW 3aJauM, MPOSBUBILIMN HEOPAMHAPHOCTh IpHU
BBITIOJTHEHUH MMPAKTUYECKUX 3aIaHUM.

Onenku  «4» (XOpouIO) 3aciHyKMBaeT CTYACHT, OOHApYXUBIIUN Mpu
BBITIOJIHEHUHU 33JaHUM MOJTHOE 3HAHUE y4eOHO - MPOrpaMMHOI0 MaTepuaia, YCIenrHo
BBIMOJHAIOUMA  MpodeccHoHabHYI0  33Jadyy WM NPOOJEMHYIO  CHUTYalUIo,
YCBOMBILIHN OCHOBHYIO JINTEPATYPY, PEKOMEHAOBAHHYIO B IPOrpaMMe, ITOKa3aBIIAN
CUCTEMATHUYECKAM XapaKTep 3HAHWW, YMEHHU M HAaBBIKOB IIPHU BBIIOJHEHUN
TEOPETHUUYECKHUX U MPAKTUYECKUX 3aJJaHui 10 nucuuruinHe « MHpopmaTukay.

OueHnku «3» (YyIOBIETBOPHUTENBHO) 3aCITy>KHUBAET CTYACHT, OOHAPYKUBIIHIA TIPH
BBINIOJIHEHUU NMPAKTHYECKUX M TEOPETUUECKUX 3aJJaHUW 3HAHUS OCHOBHOI'O y4eOHO-
MPOrPpaMMHOr0 MaTepuajia B 00beMe, HEOOXOAUMOM ISl JajdbHelIe yueOHOU u
npoeCCUOHAIBHOW AESATEIbHOCTH, CHPABJISIOMIMICS C BBIIOJHEHUEM 3aJlaHuH,
IIPEAYCMOTPEHHBIX IPOTPaMMOM, TOMYCTUBIIHMMI MMOTPEIIHOCTH B OTBETE IPU 3aILUTE
¥ BBINOJTHEHUH TEOPETHUECKMX U TMPAKTUUECKHX 3aJaHui, HO 00Janaromun
HEOOXOJAMMBIMU 3HAHUSAMHM JIJIS UX YCTPAHEHHUS TOJI PYKOBOJICTBOM IpEIoaaBaTes,
MPOSIBUBIIMK KaKylo-TO JIOJIK0 TBOPYECTBA W WHAUBUAYAIBHOCTh B PEIICHUH
MOCTaBJICHHBIX 33/1a4.

Onenkn «2» (HEYIOBIETBOPUTEIBHO) 3aCIIy’)KHMBAET CTYACHT, OOHAPYKUBIIHIA
MPU BBIMOJHEHUN TMPAKTUYECKUX M TEOPETHUECKUX 3aJaHUil MPOOJIEeMbl B 3HAHUIX
OCHOBHOI'O y4e€OHOro Marepuana, JOMYyCTUBLIMKA OCHOBHBIE NPUHIMIHAIbHBIC
OLIMOKH B BBIMIOJHEHUU 3a/IaHUsI WJIM CUTYaTUBHOM 3aJjauM, KOTOPYIO OH >KeJaji Obl
pPELINTh WM MPEIUIOKUTh BapUaHThl PELIEHUs, KOTOPBIM HE MPOSBUI TBOPUYECKOTO
MOAX0/1a, UHANBUIYaJIbHOCTH.

B cootBercTBUM C y4eOHBIM IUITAHOM NPOTrpamMMbl MOATOTOBKU CIEHUAIKCTOB
cpenHero 3BeHa mo crnenpanbHocTH 09.02.07 UHpopManmoHHbIE CHCTEMbI U
NporpaMMupoBaHMe U paboyeil mporpamMmbl Ha MpakTUYeckue (J1abopaTopHBIE)
paboTs! o aucturuirae « UHpopManmoHHbIe TEXHOJOTUumW» oTBOANTCS 18 "acos.



2. IEPEYEHB [TIPAKTUYECKUX PABOT

KoandecTBO

Ne o/ HaumeHoBaHUe NPaKTHYeCKOH padoOThI 4ACOB

IIpakTuyeckass padora Nel. OTKpeITHE NTPUIOKEHUS TEKCTOBOTO
nponeccopa. CTpykTypa O3KpaHa. MeHIO W TaHeNId HWHCTPYMEHTOB.
Co3manue M COXpaHEHHE JOKyMeHTa. PenakTUpoBaHHE TOKYMEHTA.
1 Brigenenne OnokoB Tekcra. Omepamuyl C  BBIJENEHHBIM TEKCTOM. 2
KoHTtekcTHOC MEHIO. MacmrabupoBanue pabodero OKHa.
dopmaTupoOBaHHE a03arieB. Pabora c JINHEVKOM. Pexum
MIpeIBapUTEIHLHOTO MTPOCMOTPA

IpakTuyeckas padora Ne2. Pabora co cririckamu. MapKupoBaHHbIE U
HYMEpOBaHHbIE CIHCKH. ABTOMAaTHYeCKHE CINUCKU. DopmaTUpoBaHHE
2 crickoB. Padora co ctwsivu. Co3manme ctuis. IIpoBepka opdorpadum, 2
rpaMMaTHKH, CMEHA s3bIKa, paccTaHOBKa mepeHocoB. [loumck W 3ameHa
TekcTa. BecraBka CIICIMaJIbHBIX CUMBOJIOB.

IIpakTnueckas padora Ne3. Co3nanue U pelakTHPOBAHUE TAONIHLI.
3 CoprupoBka Tabnuu. Beraucnenus B Tabnunax. [IpeoOpasoBanue Tekcra 2
B TA0JIUILY

IIpakTuyeckasi padora Ne4 PaGora ¢ pucyHKamu B JOKYMEHTE.
BcraBka pucynkoB. CocraBienue 0510k-cxeMbl. [lepeymopsaounBanme
4 CIIOEB PHCYHKa U BpaieHue ¢puryp. Coznanne pucyHKa-MOIIOKKA s 2
TeKcTa. YpaslieHHe 00TeKaHUEeM PUCYHKa TeKcToM. PaboTa ¢ HayYHBIMU
dhopmynamu

IIpakTnueckas padora NeS OTKpbITHE PUITOKEHHS TAOTUYHOTO
npoueccopa. CTpykTypa 3kpaHa. MeHIo U maHeau UHCTPYMEHTOB.
Co3nanne U COXpaHEHHE TOKYMEHTa. 3HAKOMCTBO C 3JIEMEHTaMU
okHa. [lepemenienue ykazaTens ss4eiiku (aKTUBHOU STYCHKH),

5 BBIJICJICHHUE PA3JIMYHBIX TMAINIa30HOB, BBOJI U PEIAKTUPOBAHHUE 2
JAHHBIX, YCTAHOBKA ITUPUHBI CTOJIOIOB, HCIIOJIb30BaHNE
aBTO3aIOJIHEHUs, BBOJ (DOPMYIT JIJIsl STYEEK CMEKHOT'0/HECMEKHOTO
Jrarna3oHa, KOnupoBaHue GopMys Ha CMEXHbIE/HECMEKHBIE
STYCHKHU

IpakTuyeckasi pa6ora Ne6 Pabora c nuarpammamu. Berabka
6 cTonbuoB. Pabora co cnuckamu. I'paduueckre 00bEKThI, MAKPOCHI. 2
Coznanne rpadpuyeckux 00bEKTOB C MOMOIIBIO BCTIOMOTATEIIbHBIX
MIPUIIOKEHUN

7 IIpakTnueckas padora Ne7 OpopmieHre UTOTOB U CO3JJaHUE 2
CBOJHBIX TAOJIHII.

8 IIpakTnueckas padora Ne§ KonconuanpoBaHue JaHHBIX. 2
Pemienue 3a1a4 ¢ TOMOIIBIO I0100pa MapaMeTPOB.

IIpakTuyeckasi padora Ne9 HasznaueHwe cHUCTEMBI MOATOTOBKH
9 mpe3eHTalMi.  3HaKOMCTBO ¢ mporpammoi.  Pazpabotka 2
MIpe3eHTAIMH: MaKeThl OQOPMIIEHUS] U Pa3METKH.

HUTOTIO: 18 yacos




3. COAEP)KAHUE TIPAKTUYECKUX PABOT

IpakTnyeckas padora Nel
OTKpBITHE IPUIIOKEHUS TEKCTOBOTO Mpoueccopa. CTpykTypa skpaHa. MeHro u naHenu HHCTpyMeHToB. Co3aHue
M COXpaHeHHe JoKyMeHTa. PenaktupoBanue qokymeHTa. Beinenenne 6510koB Tekcta. Omeparyu ¢ BhIIEICHHBIM
tekctoM. KoHTekcTHOE MeHI0. MacmmrabupoBanue padouero okHa. @opmarupoanue ad3areB. PadoTta ¢
JIMHEUKOU. PexXuM mpeBapuTeNIbHOrO IPOCMOTPA

Llesib: TO3HAKOMHUTBCA C TEKCTOBBIM IporieccopoM Microsoft Word, HayuuThCst co3aaBaTh U COXPaHATh
noKyMeHThI B Microsoft Word.

3aoanue Ne 1. 3anycture TekcToBblii mpomeccop Ilyck — Ilporpammer — Microsoft Word.
Hcnone3ys cnpaBky, HaxkaB kiaBuily F1, u3yuuTe nmpencTaBI€HHbIE MEHIO U IMAHEIM UHCTPYMEHTOB.
O3HaKkoMbTECh C BapUaHTaMH OTOOpPaKEHUS JOKYMEHTa, IpeUIOKeHHbIMH B MeHio Bux. B
NPaBOil YacTH CTPOKM COCTOSIHUSL BBIBEIEHBI KHONKH, IO3BOJISIONIME OBICTPO MEPEeUTH U3 OJIHOTO
pexxuma B Jpyrod. UroObl pa3MecTUTh Ha 5SKpaHe Kak MOYKHO OOJIbIIyI0 YacTh JIOKYMEHTa,
ucnonb3yite komanny Bun — Ilo mmpuHe cTpaHuisl.

Bkirounrte pexum PazmeTrku crpanuipl. [Ipu 3TOM T0KYMEHT MMEET Ha 3KpaHe TaKoil BHUJ, KaKOH
OH Oyzer umeThb Ha Oymare. Ilpu wHcIOIB30BaHMM 3TOrO PEKMMA MOXKHO CIKOHOMHUTH MECTO Ha
9KpaHe, CKPbIB BEpXHEE U HUXKHEE MOJIS LIETYKOM 110 pa3eIuTeIbHON JTMHUU MEXAY CTPAHULAMH.

3aoanue Ne 2. Benute cBoro (pammimio, ums, HoMmep Tpymmbl. s ymaseHus TpeblayIiero
nepe/; KypcopoM CHMBOJIA HMCIOJNIB3YIOT KiaBuiny Backspace, a mmst ynaneHusl TEKyIIEro CHMBOJA —
knaBumny Delete. [IpoBepbTe paboTy 3THX KIIABHIIL.

HaGepure cnenyromuye 3Haku B pyCCKOH pacKiaake

kiaaBuatypel: . , ! “; 1?7 () - Ne %

3aoanue Ne 3. Coxpanure AOKyMeHT B cBoeil mamke moa umeHem OTUET* (Bmecto * BBeaute
cBoto Qamuinio). OTKpOHTE AMATOrOBOE OKHO 3TOW KOMaHABI M O3HAKOMBTECH C BO3MOXKHBIMH
¢dopmaramu coxpaHeHus B okomike Tum (aiina, HakaB cIpaBa OT HEro KHONKY CO CTPEJIKOW BHM3.
Coxpanute (aiim B cBoed nanke 6 ¢opmame BebG-0oxymenma nod mem dice umenem. 3akpoiime
OOKYMeHm.

3aoanue Ne 4. C nomompto IlpoBogHuka Haiinure cBowo mnanky. CpaBHHTE 3HAYKU
¢aiinos, coxpaneHHbix B popmare Word u B ¢opmare Bed-mokymenra. Otkpoiite oba JoKymeHTa
JIBOMHBIM MIEIYKOM JICBOM KHONKH MBIIIM WM KOHTEKCTHOM KomaHaoh OTkpeiTh. CpaBHHTE
BHEUIHUI BUJ JOKYMEHTOB.

3akpoiTe NOKyMeHThl. Boimomnute komanny I'maBHoro menio Ilyck — JlokyMmMeHTHI, HailnuTe
B comcke CBoi JokymeHT B ¢opmare Word. TakuM CcrmocoOOM MOXHO OTKPBITH TOJIBKO
HEJITaBHO UCIOJIb30BABIINNCS TOKYMEHT. 3akporte Word.

3anycrure Word. BeizoBute komanay Paiin — OTKpHITh, B JHAIOTOBOM OKHE HAHJUTE CBOIO
MAMKY, BBIACINTE JOKYMEHT ILETUYKOM U HAXKMUTE KHONKY OTKPBITh UJIU ClI€TaiTe 10 HEMY JIBOMHOM
LIEITYOK.

3akpoiite A0KyMeHT, He 3akpbiBas okHo Word. Illenkuaure menio @aiin. Kak Buaute, B
HIDKHEN 4acTH CIIMCKAa KOMAaHJ TPUBEICHBI IOCIEIHHE OTKPBIBABIIMECS JOKYMEHTHI, IIETYOK IO
Ha3BaHMIO OJJHOTO U3 HUX OTKPOET JOKYMEHT.

3aoanue Ne 5. Co3naiiTe HOBBI JOKYMEHT; B OKHE CIPAaBKM IOJIyYUTE CIIPABOYHYIO HH(POPMALIHIO
O CO3/IaHMM JOKYMEHTa; B KOHTEKCTHOM MEHIO Ha TEKCTE CIpPaBKU BbIOEpUTE KOMaHAbl BbInenuTsb
Bce, 3areM KomupoBaTh, nepedauTe B CO3JaHHBIA JOKYMEHT, BbIOEpUTE KOHTEKCTHYIO KOMAaHIY
BcraButh u coxpanute B ¢popmare Word o umenem CITPABKA. 3anaiite BepxHee U HIKHEE MOJS
B nokymente CIIPABKA no 2 cwm, neBoe — 3 cm, npaBoe — 1,5 cm. @opmar Oymaru A4. OpueHTanus
KHIDKHAS.

*

3aoanue Ne 6. Co3iaiiTe HOBBIH JIOKYMEHT.

Beenure ctpoky — [ -oca Upuna Pomanosa n Haxxmute knasuiry Enter. Benute ¢upma Hogvie
Jlunuu v Haxxmute kinaBuiry Enter.

Beenute 109443 Mockesa, Haxkxmute knaBuiny Enter.



Beenure Jlemuuxa babywxuna 23-65. Haxmure knaBumy Enter tpwxapl. Jlanee BBeaute
CIEAYIOUIMI TEKCT, He HaKMMas KiaBuiry Enter:

Mbui nOAYYUIU UcmuHHoe Hacaaxcoeuue om Hawel suepawnel beceovl
OMHOCUMENbHO Npedcmosiuelt. pekiamHol Kamnawuu o0 @upmvl «Hoevle aunuuy. Kak, Bam
uzeecmno, Hawia upma npedocmasisaem NOIHBIUL 00beM Ycaiye 6 obaacmu npou3so0Cmed NIUMKIU.
Kaoicovri  npeocmasumenv gupmor  cneyuanuzupyemcsi 8 OnpeoeieHHol — obaacmu, — 4mo
3HAYUMENbHO — pacuiupsem Kpye npogeccuoHanos. B Hauane mecaya Mvl opaHuzyem 6cmpeuy
Hawux cneyuanucmos ¢ Bawumu npedocmasumensimu.

Haxmvure wmaBumy Enter nBa pasza u  BBeautre MHckpenne Baw Cmanucnas. 3a
pazvacHenuamu npouty oopawamscs ko mre. Haxxmure knasumry Enter.

Hlenkuute mepen NpeIOKEHUEM 3a pas3vsACHeHUsMU Hpouly obpawamscsi Ko MHe W
HaxxmuTe KiaBuiry Enter. [IpennoskeHue nepeMecTUuTCs Ha CIECIYIONIYIO CTPOKY.

OtkpoiiTe cnucok monss Macmrad u ycraHoBuTe wmacmrtad OpnHa crpanuna. Ha skpane
MOSIBUTCSI CTPAHHUIIAa CO3/laHHOro Bamu gokymenTa.

YcranoBure macirad 75 %.

CoxpaHuTe Bce U3MEHEHUS B JIOKYMEHTE.

Otkpoiite ¢aiin Texcrl.doc. OTKpoeTCst OKHO TOKYMEHTa C TEKCTOM:

Ilepsvim smanom Hawel OeamenvHocmu O0as @upmul Hosvle cmpenxu sensiemcs cozoauue
umuooca komnanuu. Credyrowuii sman npedycmMampueaem usyyeHue pwvlHKA U NpeonoumeHutl
Kauenmos. Mbul ysepenvl, umo uccie0osanusi 8 mMoM HANPAGIeHUU 3aK1aA0blearom Kpaey20bHblil
KamMeHb 8 OCHOBAaHUe YCNeWHOU PeKiIaMHOU KAMNAHUU.

BrimosiauTe koMaHay MeHr0 BbiaenuTs Bce. Bechb TEKCT BBIAEAUTCA. BBIOTHUTE KOMaHIy MEHIO
Komuposate. Tekct ckonupyercs B 0ydep ooOmena. 3akpoiite ¢aiin Tekcrl.

[llenkauTe B HaYalie CTPOKH, CIEAYIOUIEH 3a TEKCTOM, M BBINOJIHUTE KOMAaHIy MEHIO
BceraButh. TekcT u3 6ydepa oOMeHa BCTaBUTCS B CO3/IaHHBIN paHee JOKYMEHT.

CoxpaHuTe U3MEHEHUSI, BHECCHHBIC B IOKYMEHT.

Hror padorsl - opopmienue otdera. OTUET O MPAKTHUYECKON pabOTe JOIDKEH CONEPKATh CIEAYIOLIHIE
JlaHHBIE:

1. [Jaty npoBeneHust paboThbl;

2. llens paboTHI;

3. Tewmy (HazBaHue);

4. Xox pabGoThl, BBIOJIHEHHBIN B TETPAIH;

5. daiin BHINOJIHEHHON pabOTHI.

IIpakTuyeckas padora Ne2.

Pabota co cnuckamu. MapkupoBaHHbIE M HyMEPOBaHHbIE CIIUCKU. ABTOMAaTHYECKHE CITUCKH.
®opmarupoBanue cruckoB. Padora co ctunamu. Coznanue ctuis. [Iposepka opdorpadun,
rpaMMaTUKH, CMEHA sI3bIKa, pacCTaHOBKa nepeHocoB. [lonck u 3ameHa Tekcra. BeraBka crieranbHbIX
CHMBOJIOB.

Leab: MO3HAKOMUTBCS C TEKCTOBBIM mpoieccopom Microsoft Word, Hayuutbes co3naBath
MapKHPOBaHHBIC U HyMEPOBaHHBIE CITCKHU, Pa00OTaTh CO CTHIISIMU.

3aoanue Ne 1. Co3iaiiTe CIIUCOK:

1. ITyHKT nepBBIH.

2. IlyHKT BTOpOH.

3. IlyHKT TpeTui:

(] MapKHUpPOBAHHBIN JIEMEHT;

(] MapKHpOBaHHBIN AJIEMEHT;

[J emme OUH DIIEMEHT.

4. IIyHKT 4eTBepThIi

IIPOJOJDKEHHE ITYHKTa YETBEPTOTO IPOAODKUTE IPUHYAUTEIBHBIM IIEPEX0I0OM Ha HOBYIO CTPOKY.

M3MeHuTe MapKep, UCTonb3ys 3Haku ©) u V.



3aoanue Ne 2. Co3aiiTe CIIUCOK:

1. 3aBTpak COCTOMT M3 CIECIYIONTUX OJFOI:

. OMJIET;

. Kode;

. OyJI0UKa C JHKEMOM.

. O0ex BKIIIOUaAET:

caJiar;

. CYIL;

. KapkKoe

. YKUH OTpaHu4YuM

. Kaniel rpeyHeBoi;

. YaIIKOW Yas.

3aoanue Ne 3. Co3aiiTe ABYyXypOBHEBBIN CITUCOK:

1. 3arnsHyB B yueOHUK WIIM KOHCIIEKT JICKIIUH, MBI MOKeM 0€3 Tpy/ia OTBETUTH Ha CIEAYIOIINE
BOIIPOCHI:

a. Yro takoe (aitn? Yro Takoe nanka? Yto y HUX 0OIIETO U YeM OHU OTJINYHBI?

b. Uto takoe Kop3una?

c. Kakue onepanuu M0oXHO coBepiiath ¢ ¢aiiaMu U nankamu?

2. MBI MOXEM MMO3HAKOMUTBCS CO CBA3BIO MEX/Y MPUIOKEHUSIMH U PaCIIMPeHUsIMU UMEH (aiinoB. s
3TOrO

a. OTKpoeM 0KkHO Mol KOMITBIOTED;

b. Beibepem Cepsuc — CBoiicTBa nanku — Bun, caumem ¢aaxok «CKpbIBaTh pacIIupeHuUs s
3aperuCcTPUPOBAHHBIX TUIIOB (HalijIoOB;

c. [IpocMOTpHUM CIUCOK paCIIMPEHUA U COOTBETCTBYIOIIMX MPHIIOKEHH.

3aoanue Ne 4. Co3maliTe CIIUCOK:

1. BaHOB.

2. llloxwuH.

3. Bopucos.

4. ITetpos.

3amaiiTe COPTUPOBKY TEKCTa ab3aIeB 1Mo BO3pacCTaHUIO.

3aoanue Ne 5. Otxpoiite nokymeHT Tpu a63ana.

JloGaBbTe 3arojoBOK «BemuKoIenHbIN Maapy.

Beienure Bech TEKCT (BMeCTe ¢ 3arosioBKoM). 5. Ckonupyiite B 6ydep oOMeHa.
VYBenuubTe pa3mep JOKYMEHTa, BCTaBUB B HETO U3 Oydepa oOMeHa ellie ABE KOMHH.
Jlo6aBbTe 3aronoBok gqokymeHTa Ilpukiaoyenue Toma Coiiepa.

BcTaBbTe B TEKCT emie Tpu 3arojoBKa:

MIPOCTAKH — Mepe]] YeTBEPTHIM ab3aleMm;

Ooray — mepe miIThIM ad3a1em;

paboTa 1 urpa — nepej UecTelM ad3aiem.

CoxpaHuTe TOKyMEHT B CBOEi narke ¢ Ha3BaHueM CTHJIN.

[epeiiante B OOBIYHBINA PEXUM TPOCMOTpPA JOKYMEHTA.

BriBenuTe Ha SKpaH MOIOCy CTHIICH NIUPUHOM 3 CM.

OTtobpa3ute Ha 3KkpaHe naHens 3aaa4 CTin 1 GpopMaTHpOBaHUE.
[lepeonpenenure cTuinb OOBIYHBIN:

mpudt — Times New Roman, pasmep — 12 nT; BeIpaBHUBaHUE — 110 IIUPUHE;
OTCTYI MEPBOM CTPOKU — 1,5 cMm.

IIpumenuTe 3aroI0BOYHBIE CTHIIN:

cTuib 3aroyioBok 1 — myist 3aronoBka IIpukimouenne Toma Coiiepa;

CTHJIb 3aroJIOBOK 2 — JIJIsl 3arojIoBKOB BemukomnenHslil Mansp;

CTHJIh 3aroJioBOK 3 — 11t 3arosioBkoB [Ipoctaku, borau, PaboTa u urpa.
[lepeonpenenute cTuiib 3arojoBoK 1:

upudt — Arial Black, momyxupHslif; pazmMep — 14 0T; IBET — KpacHbIi; HHTEPBAI MEXAYy OyKBaMH —
paspexenHslif Ha 1,5 nT; Mmacitad — 150%; OyKBBI — Bce IPONKCHBIE; BEIpaBHUBAHUE — 10 LIEHTPY;
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OTCTYII TIEPBOM CTPOKH — HET; MHTEPBAJIBL: epea ad3aneM — 28 0T, mocie ad3ana — 14 nr; > ab3arg
BHU3Y OT'PAaHUYEH KPACHOW IBOMHOM JIMHUEN TONIIMHON 1,5 NT; pacCTOAHUE OT JIMHUU A0 TeKCTa — 6 TT.
[lepeonpenenute cTHiib 3aroj0OBOK 2:

mpudT — Arial Black, momyxupHsrii; pasmep — 12 1iT; OyKBBI — BCEe MPONUCHBIE; IIBET — CHHUIA;
paspsjka — 2 1T; BEIpaBHUBAHUE — I10 IICHTPY; MHTEPBAIIBLL: epea ad3amem — 24 nt, mocie ad3ana — 12
IT.

Ilepeonpenenure cTrb 3aroyioBOK 3:

wpudT — Arial Black, momyxupHsiit; pasmep — 1 1 IT; 1[BET — 3€JICHBII; BRIPABHUBAHHE — I10 LIEHTPY;
WHTEPBAJIBL: 1epen ab3ameM — 22 0T, mocie ab3ana — 11 nr.

Cozpnaiite ctunps OnipesiesieHue:

mpudT — Courier New; pazmep — 13 nt; HauepTaHue — 00bIYHOE; a03aIlHBIE OTCTYIIBI: ClieBa — 2 CM,
crpaBa — 2 CM; BBIPABHUBAHUE — IO IIMPUHE; MEXKIYCTPOUHBINA HHTEPBAI — MOJIYTOPHBIN; HHTEPBAJIbI:
niepen ab3arem — 12 nr, mocne abd3ama — 12 1T; paMKa ¢ TeHbIO; TPaHUIIA PAMKH: TPOWHAs JTUHUS, CUHSA,
TOJIIMHA 1,5 1T; 3a]IMBKa — JKCITas.

Co3zpnaiite ctuiib [Ipumeyanue:

mpudt — Times New Roman; pazmep — 12 nT; HauepTaHue — KypcuB; ad3alHble OTCTYIbI: cieBa — 1,5
CM, clipaBa — 2 cM; BbIpaBHHBaHHE — I10 JIEBOMY Kpar0; HHTEepBaibl: iepes ad3auem — 10 nr, mocine
ab63ama — 10 nT; eBas TpaHUIA paMKW; JIMHKSI TPAHUIIBL: IBOMHAs, OMpro3oBasi, ToinmuHa — 1,5 1T,
paccTosiHue OT JIMHUU JI0 TeKCTa — 6 MIT.

Cozpaiite ctuib Beinenenue:

3auBKa — cepasi.

Co3paiiTe cMMBOJIbHBIN CTHIIL KpacHbie OyKBBI:

mpudt — Times New Roman, nomyxupHsiii, 18 0T, IBET — KpacHbIil.

Cozpaiite cuMBOJIbHBIN CTUIIb CHHUN KypCHUB:

mpudt — Times New Roman, kypcus, pasmep — 12 1T, IBET — TEMHO-CUHHIA.

[Ipumenure ctunu Onpenenenue, [lpumeuanue, Boinenenue, CuHUl KypcuB K HECKOJIBKUM
(dbparMeHTam TeKCTa.

[TpumennTe CUMBOJIBHBIN cTUIL KpacHbIe OYKBHI K Ha4aIbHBIM OYKBaM HECKOJBKHUX a03aIeB.
W3menute ctiiie Onpenenenue: UBeT mpudra — CHHUH.

N3menuTe ctuinp Beiienenue: UBET 3aIMBKH — JIJIOBBIH.

N3menute ctunib KpacHbie OYKBBI, 100aBHUB JKENTYIO 3aJIUBKY.

N3menute ctuns CuHuil KypcuB, 100aBUB MOTYEPKUBAHUE.

Y6enureck, 4TO U3MEHEHUS IPOU30UIYT BO BCeX (hparMeHTax TeKcTa, OT(HOpPMaTHPOBAHHBIX C
nomouisio ctriieit Onpenenenve u Beinenenne, Kpacusie 0ykBbl, CHHUI KypCUB.

VY nanute ctuns Beinenenune. 31. BeisicHute, kak 0yayT oTdopMaTHPOBaHbI (PparMeHThI, K KOTOPBIM
paHee ObLT MPUMEHEH CTHIIh Brinenenue.

Hror padotsl - opopmienne oruera. OTYET 0 MPaKTUUECKONH paboTe JNOKEH COJEpKaTh CIEAYIOIne
JaHHbIE:

JaTty nipoBefeHust paboTHI;

Lens paboTsi;

Temy (Ha3BaHue);

XoJ1 paboThl, BHIIIOJHEHHBIH B TETpaIu;

®aiin BBIMOJIHEHHON pabOTHI.

ko E

IIpakTnyeckas padora Ne3
Coznanne u penaktupoBanue Tabmui. CoprupoBka Tadimil. Beraucienus B Tabimmax. [Ipeobpa3oBanue TeKkcTa B
Ta0IUIy

Ilesb: MO3HAKOMHUTBCS C TEKCTOBBIM mporieccopom Microsoft Word, nHayuuThcs co3gaBath u
pEIaKTUPOBATh TAOJIHIIBI.

3aoanue Ne 1. Coznaiite HOBBINM qoKymMeHT TABYJISALINA:



Tabymamuay

-+ 1-cMTI0-TIeBOMY - 7 -cMTIO TICHTPY - 14-cmo mpasomyy|
-+ 1-cMTI0-TIEBOMY - 7 -CMTIO ‘LICHTPY - 14-cMmo mpasomyY|
1
-+ 1l-cMTI0-TIEBOMY - 10-cM-T10 pasgenurentoy
-+ Cryn - 130,59
-+ Cron - 145,759
- Illxad - 134539
3aoanue Ne 2. Coznaiite Tabnuiy:
Teker Teker Teker
Teker Teker Teker
Teker Teker Teker

[IpeobpasyiiTe KOMMIO TaOIHUIIBI B TEKCT.

[IpeoOpasyiite kommto Tekcra mokymenta TABYJUSLMSA B rtabmuiy, ucnons3ys B
Ka4yeCTBE pa3/IeIUTENs 3HAK TaOYIISIIIHH.

3aoanue Ne 3. Co3naiite Tabnuiy:

Nwms
OT4ecTBO d®OTO
damunus
3aoanue Ne 4. Coznaiite Tabmuy:
KonnuecTBo 3aka3oB
Centsiopb | OkTsa0pp | Hosiops | JlekaOopnr | SAuBapsb HToro
Crynbps 112 118 95 98 100
Ctobl 52 55 59 65 66
[Tkadbr 21 23 22 28 16
JluBaHbI 19 18 17 16 19

HToroBsie 3HaUEHUS B MOCIEIHEM CTONIOIE MOJACYUTANTE, UCTIONB3Ys KOMaHay Tabauya —
@opmyna. B nuamoroBom okHe Oymer mpemioxena Gopmyna =SUM(LEFT), BeimomHsrormas
BBIYKCIICHUE CYMMBI UMCEN B STYEIKax cieBa.

[IpocMoTpuTe CIMCOK MpeaaraeMbix Gopmyit.
I[Ipy wu3MeHeHMHM [JaHHBIX B sYeKaX CyMMa aBTOMATHYECKM HE TIEPeCYUTHIBACTCS.

3aMeHHUTE KOJMYECTBO CTYyJIheB B CeHTsOpe: BMecto 112 BBemmre 150. YcranoBuTe Kypcop Ha
UTOTOBYIO CYMMY CTYJIb€B (OHa BBIJENUTCS 3aTeHeHWeM) U Haxwmute F9. Pesynbrar oOHOBHUTCH.
Jpyro#i cnoco0: BbI3BaTh KOHTEKCTHYIO KoMaHy O6Hosums nose.

3aoanue Ne 5. Cospaiite Tabnuily. B mocnenneilt crpoke mnojcuuTaiite obIee YuciIo
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4acoB, UCHOJB3Ys (HOPMYITy CyMMHUPOBAHUS BBIIIECTOSALINX SUYCEK.

Yucio Jenb Henenu Bpems Hauana IIpenmer Yuco yacos

3aoanue Ne 6. Co3naiite Tabnuny. MI3MeHuTe HarpaBiieHHE TEKCTA.

No /i Ha3zpanue
yueOHOTO 3aBEICHHS

[Nonyuennas Ne munnmoma
CHENUaNbHOCTh

T'on moctynnenus
I'on okoHuaHus

Hror padotsl - opopmienue oryera. OTYET 0 MPAKTUUECKON paboTe NOJDKEH COAepk aTh CIEAYIOLINE
JAaHHBIC:

Jary npoBeaenust paboThI;

Lens paboTsr,

Temy (Ha3BaHue);

Xox paboThl, BBITOJIHCHHBIN B TETPAJIH;

®daiin BHIMOTHEHHOW paOOTHI.

orwdPE

IIpakTnyeckas padora Ned
Pabora ¢ pucynkamu B fokymenTte. BeraBka pucynko. CocTtaBienue 010k-cxeMsl. [lepeynopsmourBanne cioes
pucyHka u Bpamenue ¢uryp. Co3naHne pucyHKa-MoI0KKH AJIsI TEKCTa. YIIpaBiIeHHe 00TeKaHUEeM PUCYHKa
TekcToM. PaboTa ¢ HayuyHbsIMH hopMyTamMu

Heab: MO3HAKOMUTBCS € TEKCTOBBIM mporieccopom Microsoft Word, nayumthes pabotaTh C
pucyHKaMu B jokymeHTe. Co3aBars GopMyIbl.

3aoanue Ne 1. Tlonmp3yscb KHONKaMM 5TOM MaHENIM, MOXXHO pPHUCOBAaTh M PEAAKTHPOBATH B
JIOKyMEHTe mpocThie Tpaduyeckue o0bekThl. PucyHok B Word co3maercss aHaJOrMYHO PHUCYHKY B
Paint. HapucyiiTe npsiMyr0 JHHHIO, OPSMOYTOJIbHUK, KBaapaT, OBal, OKPYXHOCTh. s pucoBaHuUs
NpPaBUIBHBIX (UTYp UCTIONB3YHTE Kiapuiry Shift.

YcTaHOBUTE Kypcop MBIIIM Ha OJHY W3 HapHCOBaHHBIX paHee JMHMH (y Kypcopa [JOJDKHA
MOSIBUTBCS. TEHb B BHJAE Kpectuka). lllenkHyB I51eBOM KHONKOW MBIIIM, BBIIEIUTE 3TOT OOBEKT.
BbinenenHbplii  00BEKT MOXKHO IepeMeliaTbh, KOMUPOBaTh, pPa3BOpAauMBaTh, yBEIUYMBATh WU
YMEHbBIIaTh PUCYHOK C TIOMOIIBI0O MbIIM (71 HM3MEHEHUS pa3MepoB CIEIYEeT «yXBaTUTb»
JIBYHATPaBJICHHOW CTpEJNIKOM Mapkep pHCyHKa), Jdu00 KiaBumnl naHenei Pucoanue, IlosnotHo,
Hactpoiika n3oOpakeHus, au00 KOMaHJaMH KOHTEKCTHOro MeH1o. CKomupyite npsMOYrojbHUK.
PasBepHuTe xommro Ha 60°. CkonmupyiTe KBajpar. YBEINIbTEe €ro pa3Mephl B MOJITOpa pasa.

Bhije/eHHbIH PUCYHOK YI00HO HepeMemaTh KIaBHmamMu <—, 1, —, v. Ecim mpu sToM
ynepxuBath knauiny Ctrl, pucyHok nmepemeniaeTcsi MeIKHUMH «IIaraMu».

3aoanue Ne 2. [JIBOWHOW IIETYOK 10 BBIIEJIEHHOMY OOBEKTY BBI30BET JHMAJIOrOBOE
OKHO (opmaTupoBaHHsi pPHUCOBAHHOrO OObEKTa. B HEM MOXHO U3MEHUTh LBET JIMHUIM
pPHCOBaHMs, IBET 3allOJHEHHUs 3aMKHYTBIX (QUryp, pasmep pucyHka. Ha Bkuaake [lonodwcenue 3a1atoT
oOTexkaHue TekcToM. M3meHute (¢opMar OKpYKHOCTHU: 3aIllOJIHUTE €€ TOPU30HTAIBHON IITPUXOBKOU U
MOMEHsNTe 1BEeT JMHUK. VI3MeHuTe (Qopmar KBajapara: BBINOJHUTE TPAJUCHTHYIO 3aJIMBKY, BBIOpaB
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ee B mone [{gem — [[pyeue cnocobwi 3a1u6Ku.

3aoanue Ne 3. Hapucyiite Heckoibko aBTohuryp. B oOkHEe dopmarrpoBanus aBTOGUTYPHI
3anaiite o0Tekanue TekcroM. OOpatuTe BHUMAaHUE, YTO Yy aBTO(MUTYPbl UMEIOTCS 3€JIEHBIM M YKENThIH
Mapkepbl. C UX MOMOIIBI0O MOKHO BpalaTh U 1eOpMUPOBATh PUCYHOK.

3aoanue Ne 4. Komaupnoit Bcmaska — Pucynok MO0 COOTBETCTBYIOLIEH KHOIKOW BCTaBbTE
00bekT WordArt. O3HakoMbTeCh ¢ (hopmMaTupoBaHuEM Takoro oowekra. Komannon Bemasxka — Pucynok
BCTaBbTE B JJOKYMEHT PUCYHOK M3 (aiiyia uian u3 OMOIMOTEKH PHCYHKOB.

3aoanue Ne 5. Co3math B TekcToBOM pemakrope Word HOKyMeHT IO IpeijiaracMoMy

o0pa3siry, UCIIOJIb3YS:
"] pa3nu4HbIe MOIXOASIINE TUIIBI aBTODUTYD;
| opopmieHue aBTOGUryp MpH MOMOILHU TeHH;

U PA3JIMYHBIC THUIIBI U IBCTA JIMHUH U OBCTa 3aJIMBKU.

bA0K-CXEMA PelICHEA KBAXPATHOIO YPABHCHHA

HAMAI0
;/ Beono ab.c

ra

ﬁ—

d:=h!- d-ac

—b'l'ﬁ.l{E i —EJ+-||"E
X = Xy =
2a

3aoanue Ne 6. Coznate B TekcToBOM penaktope WOrd TOKyMEHT MO IpeijiaracMoMy

o0pa3sily, UCIIONB3YS:
"] pa3iaMyHbIe MOAXOAAIINE TUIIBI aBTODUTYD;
1 opopmieHue aBTOGUTYp IPU TTIOMOIIU TCHHU;

| pa3iMyHbIe TUIIBI U [[BETA JIMHUHN U 1IBETA 3aJIUBKH.
Pesynprar paboThl CcOXpaHUTh B cBoed mnamke B ¢aitne ¢ umeHemM CTpyKTypHas cxema

CTPYETYPHAHR CXEMA MHEKPOREOMIORITEPA

LW HOBHAHA

Aapec ATy Jimemned MpsHTep

= 1= 1=

111 ’

= - fi- __ILB,,.,,:”

Bk ma- PaLimHLE
BHemHbe TV mapepn e
3 " |

FCTpLiieTRa I

3aoanue Ne 7. Ucnions3ys kHonku naHenn dopmyna, BBeIuTe:



3aoanue Ne 8. BeinmoaHuTE ISUCTBUS U 3aIIOJTHUTE TaOIUITY:

JagaHms Sy HEITE PesvarTaT
JdnddepermrpoBars L
1+ =sin( Gx)
HHTerpHpoEaTE .; (1+x7 )dx
PemuTs L —sin(m)
1+x*

Hror padotsl - opopmienue oryera. OTYET 0 MPAKTUUIECKON paboTe NODKEH COAepk aTh CIEAYIOLINE
JAaHHBIC:

Jary npoBeaenust paboThI;

Lens paboTsr,

Temy (Ha3BaHue);

Xox paboThl, BBITOJIHCHHBIN B TETPAJIH;

daiin BHIMOTHEHHOW paOOTHI.

AR

IIpakTyeckas padora NeS
OTKphITHE TIPUIIOKEHUS TAOIUYHOTO TIpotieccopa. CTpyKTypa 3KpaHa. MeHIO U MaHeIu HHCTPYMEHTOB.
Coznianue u coxpaHeHHe JOKyMEHTa. 3HaKOMCTBO C JIEMEHTaMu OkHa. [lepemenienne yka3arens
STYCUKU (AaKTUBHOM STYEHKH ), BBIICIICHUE PA3IMYHBIX JUANA30HOB, BBOJ M PEAKTUPOBAHUE JAHHBIX,
YCTaHOBKA IIUPUHBI CTOJIOIOB, UCIIOIB30BAHUE aBTO3AMOIHEHUS, BBOJ (HOPMYIT AJIs TUEEK
CMEXHOT'0/HECMEKHOI0 JHarna3oHa, KONupoBaHUue GopMysI Ha CMEXHbIE/HECMEKHbBIE TUEUKHU

Heab: npuoOpecTy NpPaKTUYECKUH OMNBIT IMPUMEHEHUS TEXHOJOTHMU CO3JAaHUS, PEAAKTHUPOBAHUS,
oopmieHus, coXpaHeHHs, Nepefayl U Moucka MH(OpMaIMM B cpele TaOIM4yHOro mpoueccopa MS

Excel

3aoanue 1.
Coznaiite Tabnuiy coaepkamyro HWHGOpMAIMI0O O IUIAHETaX COJHEYHBIX  CHUCTEM,

PYKOBOJCTBYSICh YKa3aHHUSIMHU.
ConneuHas cucrema.

IInanera [Tepuon Paccrosaue (B | Juamerp (B CnyTHUKMN
oOpamieHust (B | MITH.KM.) ,THIC.KM. )
3eMHBIX
roJiax)

Mepkypwuit 0,241 58 4,9 0

Benepa 0,615 108 12,1 0

3emns 1 150 12,8 1
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Mapc 1,881 288 6,8 2

HOnurep 11,86 778 142.,6 16

CarypH 29,46 1426 120,2 17
Vka3anus:

1) B stueiike 4 /naneuaraiite 3aroiaoBok: Conneunas cucmemd.

2) PacroioxuTe 3arojioBOK 10 IEHTPY OTHOCUTEIILHO TaOJIHIIbL:

¢ Brigenure nuamnasod sueek A7 : El

¢ llenxuute o KHOMKEOObEOUHUNb U NOMECMUMb 6 YeHmpe Ha TAaHSTH HHCTPYMEHTOB.

3) B siueiiky A2BHecute TekcT: [lnanema

4) B nuana3on 43 : A8 BBeIuTE Ha3BaHUE IIJIAHET.

5) B stueiiky B2 BHecuTe TeKCT: [lepuoo obpawienus (6 3eMHbix 200aX).

6) B siueiiky C2 BHecute TeKCT: Paccmosinue (6 MaH. KM.).

7) B siueiiky D2 BHecuTe TeKCT: Juamemp (6 moic. KM.).

8) B siueiiky E2 BHecute TeKCT: CnymHuku.

9) Beigenute muama3on sueek B2 D2, Beimmonnute KoMaHmy Popmam/Huetiku Ha BKIaIKe
Buvipasnusanue axtuBusupyiite pnaxok Ilepenocums no crosam, Haxmurte OK.

10) 3amoanurte Auana3zon B3 : E3 uncaamy.

11) OrdopmaTupyiTe TEKCT B TAOIUIIC

¢ WIpudT B 3aromnoske — ArialCyr, pasmep 14, cunuil ysem, nonyscuproe nauepmanue.

s llpudpr B Tadmmme — TimesNewRomanCyr, pasmep 12, kpacuwviii yeem, nauepmanue
NOJYACUPHBIU KYPCUB

12) TekcTOBBIC TAaHHBIC BBIPOBHSMUTE 11O LICHTPY.

13) Bapnaiite pamMKy st TAOJIHIIBL:

¢ Boytenure Tabnuiy ( Oe3 3aroiioBka), BBHIMONHUTE KoMaHay Popmam/Huetiku, BKIaaka
I'panuya. YcraHoBuTe BET — cunuil, TN JIMHUM — 080UHOU W MIEIKHUTE 10 KHOINKE BHewHue, 3aTeM
BBIOCpUTE TUn uHUY — NYHKMUP W MEITKHUTE 110 KHOTIKe Buympennue, Haxxmute OK.

¢ Boytenure nuamazon syeek A2 : E2, BemonHUTe KOoMaHny Dopmam/Huetiku BKIAaKa
I'panuya, menKHUTE O KHOTIKE C HIKHEHN rpaHuliet B rpynmne OmoenvHhoble.

3amaiiTe 3aJMBKY AN BTOPOM CTpoKHU TaOnuipl: Beimonnutre komanny @opmam/Auetixu,
eknaoxka Buo.

3aoanue 2.
Coznaiite Tabnuily,IOKa3aHHYIO HA PUCYHKE.

PaccrosHue Mexagy kpynHeiwmmu roponamm Liseiyapumn

Baszens || Bepx | Xenesa ||/lozanHa || Mowtpe || Lijopux
Bazens X 95 249 187 198 87
BepH 95 X 154 92 103 123
XKenesa | 249 154 X 61 94 277
lNozaxHa 187 92 61 X 30 215
MonTpe 198 103 94 30 X 226
Lopux 87 123 277 215 226 X
3adanue 3.
Co3zpaiite TabauIly, MOKa3aHHYIO HA PUCYHKE.
A B I C D E
1 BrinonHeHue niaHa npeAnpusTUsIMU 001acTu
2 CpenHeroJioB HECTu [Tpou3sBocTB
penneronoB | Cpennecniuco | [Ipoussonc BAIOIHEHIC
HanMmeHoBaHM | as CTOMMOCTh | YHOE YHCJIO | O MPOJYKIIUU nana (5
€ IPeNpPUATHS | OCHOBHBIX | pabOTAIOMIUX | 32 OTYETHBIN
N . MIPOLICHTAX )
dboHI0B 3a OTYETHBIHI TIePUOJT
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(miH. py0.) IEPHOJT (miH. py0.)

3 ABwuanpuodop 3,0 360 3,2 103,1
4 CTekIi03aBoj 7,0 380 9,6 120,0
5 Menrexunka 2,0 220 1,5 109,5
6 ABTONIPOBOJ 3,9 460 4.2 104,5
7 Temn-ABua 3,3 395 6,4 104,8
8 [TpuGopo- 2,8 280 2,8 108,1

CTPOUTEIbHBIN

3aBOJ]
9 ABTOHOpMAJTH 6,5 580 9,4 94,3
10 | BoiutoyHas 6,6 200 11,9 125,0
11 | MammwuHo- 2,0 270 2,5 101,4

CTPOUTEIbHBIN

3aBOJI
12 | Jlermam 4,7 340 3,5 102,4
13 HUTOI'O: 41,8 3485 55

Hror padorsl - opopmienne otdera. OTIET O MPAKTHUECKON pabOTe JOIDKEH COACPKaTh CIEIYIOIINe
JaHHbIE:

Jlaty npoBeaeHust paboThI;

ens paboThr;

Temy (Ha3BaHue);

Xon paOoThl, BBIIIOJIHEHHBIN B TETPaJIu;

®aiis1 BBINOIHEHHON pabOTHI.

akrownE

IIpakTuyeckasi pabora Ne6
Pabora ¢ quarpammamu. BetaBka cron6uoB. Pabora co cnimckamu. ['padmdeckne 00bEKThI, MAaKPOCHI.
Co3nanue rpaguueckux 0ObEKTOB C TOMOIIBIO BCIIOMOTaTENIbHBIX MPUIIOKEHHIH

Hean: GopMupoBarh y 00ydaromuXcsi MEepBOHAYaIbHbIE YMEHHUS M HaBBIKM CO3JaHMs JHarpamMm U
rpaduKoB MO TaOJMYHBIM JJaHHBIM B IporpamMme MS Excel.

3aoanue 1.
1. Cozpnaiite snexkTpoHHYIO Tabnuily «HaceneHue HEKOTOPBIX CTpaH MUPaY.

A B

1 Crpana Hacenenne
(MJTH 4YeJ1.)

2 | Kuraii 1273

3 | Uugus 1030

4 | CIIA 279

5 | Mupone3us 228

6 | Bpazumus 175

7 | Poccus 146

8 | baurmanmemn 131

2. Beirenute nuana3oH sueek Al:B8, comepskamuii ucxonHeie JaHHbIE. 3amycTuTh Macmep
ouazpamm ¢ TOMOUIbIO KOMaH bl Bcmaska — [uazpamma.
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3. Ha mosBuBmIelics auanoroBoil manenu Macmep  Ouaepamm B cnucke  Tun
BeIOCpUTE! Ucmoecpamma. T 'HCTOrpaMMBbl MOTYT OBITh Pa3JIMYHBIX BUJIOB (TUIOCKHE, OOBEMHBIC | T.11.), B
OKHE Buo BBIOpaTh niockywo ouacpammy. 1enKHYTH MO KHOMKE

4. Ha TmosBUBIICHCS IUAIOTOBOM TaHEIW Ha BKIAAKe Jluanazon OaHHblX C TIOMOIIBIO
nepexrouarens Psaosl ¢: BRIOpAaTh cmpokax. B OKHE MOSBUTHCS M300pakeHUE TUArpaMMBbI, B KOTOPOI
MCXOJHbIC JAHHBIE JIJISl PAOB IaHHBIX U KaTEeropuil OepyTcs U3 CTPOK TaOIHIIbI.

CmpaBa oT AuarpamMMbl TOSIBIISIETCS JIETE€HAA, KOTOpasi COIACPKUT HEOOXOAMMBIE MOSCHEHUS K
muarpamme. lllenkHyTh no kHOnkeanee.

5. Ha mosiBuBLICHCS 1MaIoroBoi MaHenW Ha BKJIAJIKe 3a20/106KUBBIUTE B COOTBETCTBYIOIIKE
IIOJIs1 Ha3BaHUE AUarpaMMBbl, a TaKyKE€ Ha3BaHUS OCU KaTeropui M ocu 3HadeHuid. Ha apyrux Briragkax
MOXKHO YTOYHHUTH J€Tald OTOOpa)keHUsl nuarpammsbl (IpudT, UBeT, noanucu u T.1.). Lllenknurte mo
KHoTKe/[anee.

6. Ha  mosBuBmIelics  auanoroBo  maHenu  Macmep — Ouaepamm ¥ TIOMOIIBIO
nepexiouarersi/lomecmums  Ouacpammy Ha jaucme. BuIOpaTh umerowemcs. lllenkHure mo KHOMKE
Tomoso.

3aoanue 2.

Hcnonb3yst Habop naHHBIX «BanoBoii cOOp U ypOoKAMHOCTEY, TOCTPOUTE CTOIOUYATYIO
auarpamMmy, OTpaKarollylo U3MEHEHUE YPOxKaHOCTH KapTodesi, 3epHOBBIX U CaXapHOH CBEKJIbI B
pas3HbIE TOJIBI.

YpoxaiinocTs, Banosoii cbop,
"pl],']_}'ltl.l}iﬂ ucra AMJIH. T.
1995 . [ 2000 . | 2005r. | 1995, | 2000 r. | 2005r.
Kaprodeas 96 99 117 33, 30,9 39,7
JepuoBbie kKyabTypsl | 145 18,5 11.6 08.6 116,7 63,5
Caxapuas cBekJ/ia 211 213 176 31.5 31.1 19.1
OBou 153 154 140 11,1 10,3 11,2

3aoanue 3.

Hcnonb3ys Habop nanHbIX «ToBapooObopoT Poccun ¢ HEKOTOPBIMU CTpaHaMU», TOCTPOiiTe

JUHEHWHYIO JUarpaMMy, OTPa)Karollylo UMIIOPT U3 pa3Hbix crpad B 2001-2010 rr.

Tosapoobopor CCCP ¢ HEKOTOPLIMH CTPAHAMH

Hynopr, Ikcnopr,

Crpana MJIH. pyiD. MJIH. pyi.
2001 r. 2010 r. 2001 r. 2010 r.
dPT" 32313 4976.4 23972 24783
Anouus 1950,9 2138 11842 1343
Hraausa 1343,1 1606,3 1691,2 1920,1
dpanuns 11899 1218.4 1578 1348.6
ABcrpus T11,7 1004.5 4549 429.6
Punaanann 21883 21268 15287 1758.8
Beamkodpuranns h23.1 10091 17941 22087
CIIA 1772,6 2865,2 331,5 5277

3aoanue 4.

Ha ocaHOBe JaHHBIX, TPHBCICHHBIX B Ta6nnue, HOCTpOﬁTe HCCKOJIBKO THIIOB JOUarpamm,
HarjisiJHO IMOKa3bIBAOIINX UTOT'M CCCCHH.

Cpennuii 6au1 o rpymie
['pynna Wndopmaruka MaremMartuka Hcropus OKOHOMHKA
123 4,2 3,8 4,5 4,3
126 4,3 3,9 4,6 3,8
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128

42

3,8

42

129

4,5

4,8

3,8

3aoanue 5.
Cozpaiite Tabnuny «IlponsBoacTBo Oymaru» U NOCTPOMTE JIMHEHYATYIO 1UarpaMmmy 1o
JAHHBIM TaOJINIBL.

[Tpou3BoacTBO OymMaruHa ayiry HaceIeHus, Kr.

Ctpana 1970 r 1980 r. 1989 r.
Lllseyus 415 515 653
Kanaoa 453 459 534
Hopeezus 343 320 410
Ascmpus 118 176 308
CIIIA 112 126 145
Anonus 69 90 127
Dpanyus 71 86 113
Hcnanus 27 61 80

Hror padotsl - opopmienue otdera. OTUET O MPAKTHUECKOW pabOTe JOIDKEH CONEPKaTh CIEIYIOIIIe
JlaHHBIE:

1. [Jaty npoBeneHust paboThbl;

2. llens paboThr,

3. Temy (Ha3zBaHue);

4. Xon paGoThl, BBIOJIHEHHBIN B TETPaIH;

5. ®aiin BINOJIHEHHON pabOTHI.

IIpakTnyeckas padora Ne7
OdopmileHre UTOTOB U CO3JJaHUE CBOJHBIX TaOJIHI

Hean: Hay4IUTHCS 00bEIUHATD pacIoI0KEHHBIE Ha
(hopmupoBaTh CTPYKTYPHUPOBAHHBIC OTYETHI B
OCYIIIECTBJIATH MOUCK U (PUIBTPAIMIO TAHHBIX B TAOJIMIIAX.

JaHHBIC Pa3HbIX

TaOJIMYHOM

JMCTaX,
dopwme,

3aganue 1. Ilepen BaMu CTOUT 3ajada COBMECTHOW OOpaOOTKM HECKOJBKHUX TaOJUI] — CITHMCKOB,
PacCTOJIOKEHHBIX Ha Pa3HBIX JIUCTAX padOYCH KHUTH.

1. 3arpy3uts nporpammy Excel.

2. Ha mucre paboueii kuuru (Jlucrl) cozmath Tabm. 1 ¢ MCXOMHBIMH JaHHBIMU O 3aKa3e MapTUH
3ar4acTeil y HeKOTopoil (pupMbl Ha TOJ:

Tabauna 1
Homep Ha3zBanmne Hena |KoanuyecTBo mr. Cymma Keapran
B NApTHH
1 Ancopbep 10000 17000000 Kgl
2 Barapest akkyMmyJissTopHast 20000 20000000 Kg2
3 Boszmyxo3abopHuk 10000 35000000 Kzl
4 I'eneparop 10000 40000000 Kg3
0 JaTtuuk maBieHus 100000 270000000 K3
6 Ancopbepl 20000 80000000 Kgl
7 Barapest akkoMyiistopHasi | 10000 60000000 Kel
8 Bosznyxo3abopuuk 1 10000 45000000 Kg3
9 I'enepatopl 10000 120000000 Kg3
10 JlaTuuk TemmepaTypbl 15000 150000000 Kge4
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3. Paccunrtarph 1leHy OJHOTO 3K3eMIUIIpa MO Ka)XJI0My HaMMEHOBAHMIO 3aKa3aHHOM MPOIYKIUH ITyTEM
BBOJIa U MOCIEAYIOUIET0 KOMMPOBaHUS (DOPMYJIBI.

4. Ilepeumenosatp "Jluctl" B "3akaz". J{as 3TOro ycTaHOBUTH yKa3aTesb Ha Apiblk "Jlucrl", Haxath
MPaByl0 KHOIKY MBI, B KOHTEKCTHOM MEHIO BblOpaTh komaHnay IlepemmMeHOBATH 1 BMECTO MPEKHETO
rMeHu nucta Jimerl BBecTH HOBOE UM 3aKa3.

5. IMomyauTh UTOTOBYIO CyMMy 110 cTtooIity "Cymma". [l 3Toro ycTaHOBHUTH Kypcop B sueiiky E12 u
Ha)kKaTh KHOIIKY aBTOCYMMHUpOBaHus. BBecTr chopmupoBanHyio hopmyIy.

6. Co3maTh CTPYKTYpy HOCTPOCHHOM TaOIUIBI ISl CKPBITHS JAETAIBHBIX YHCIOBBIX MaHHBIX. [[s aToro
YCTaHOBUTE Kypcop BHYTpH TaOnwibl W BbmoiaHuTe KoMmaHay Jdanubie/I'pynna u Ctpykrypa/Co3nanue
CTPYKTYpPbI. Ha skpane cTpyKTYyphl TaOIHIIBI MIEITKHATE KHOMKY "-", 9TOOBI CKPBITH CTOJIOIBI C YHCIAMH, &
3aTeM KHOMKY "+" JUIsl MoKasa CKpBITOi nH(OopManuu.

7. YIanuTh CTPYKTYpY, BEINOJIHUB KoMaHy Jannbie/I'pynmna u CTpykTypa/YJaiquTh CTPYKTYpY.

8. Jlo6aBUTH K CYyIIECTBYIOIIUM JIMCTaM pabouyeill KHUTHU eie oguH. [|Jig 3TOro yCcTaHOBUTH yKa3aTelb
Ha OJUH M3 SIPJBIKOB, HaXKaTh MPaBYIO KHOIKY MBIIIM M BbIOpaTh komanay JlobaBuThb. B nuamoroBom
okHe BeTaBka BbIIenUTh 3HaUOK ¢ Ha3BaHueM "Jluct" u Haxath kHOnKy "Ok".

9. Ilepeumenoatp "Jluct2", "JIluct3", "Jlucr4" B "SAuBapp", "despans", "Mapt" (tadm. 2, 3, 4), Tak
Kak OHH OyIyT conepkaTb MH(GOpPMAIMIO O pealn3aluy 3amyacTeid 3a mepBble TpU Mecsua roga. Beox
JAHHBIX OCYLIECTBIIATH B COOTBETCTBHHU C YKa3aHUSAMHU CIEAYIOLIETO ITyHKTA.

SluBapnb Tabauna 2
HanmenoBanue KomnnyecTBo CTOMMOCTh
Ancopbep 400
Barapes akkymynsTopHas 399
Boznyxo3abopHuk 100
I'eneparop 600
JaTuuk maBieHus 45
Ancopbepl 356
Barapes: akkomynsiTopHasi | 700
Bozayxo3abopHuk | 873
I'enepatopl 287
JlaTauk TemnepaTypsl 2087
DeBpajib Tabauna 3
HaumenoBanue KonunuecTBo CTOuMOCTh
Ancopbep 260
Barapes akkymynsTopHas 160
Boznyxo3abopHuk 400
I'enepatop 32
JlaTauk maBieHus 146
Ancopbepl 176
Barapes: akkomyssitopHasi | 879
Boznyxo3abopauk1 911
I'enepatopl 1000
JlaTuuk TemnepaTypbl 3000
Mapt Tabauna 4
HaumeHoBanme KosnyectBo CtonmMocTth
Ancopbep 274
Barapes akkymyssiTopHas 406
Boznyxo3abopHuk 167
['eneparop 548
Jlatuuk maBieHus 98
Ancopbepl 200
Barapes akkomynsaropHasl 654
Bosznyxo3abopauk 1 1007
I'eneparopl 809
JlaTumMk TemMnepartypbl 3086
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10. CrpynnupoBats nuctbl "SuBape", "®epanp", "Mapt" s BBoja o0l s HUX WH(GOPMAIIHH.
['pynma nucToB co3maercss UIETYKOM MBIIIBIO Ha SIpJbIKE JIMCTa NpHM HaxkaToW kimasuie . s BBoja
WHAMBUIYAJIbHOM Ui KakJoW Tabmuubsl WHGOpPMAIMM JUCTBl Pa3rpyNIupoBaTh MyTeM BbIOOpa B
KOHTEKCTHOM MEHIO KOMaH ikl Pa3rpynnupoBarts JIMCTHI.

11. BBectu U pa3MHOXUTH (HOPMYNbI JUIsl MOJCYETa CTOMMOCTH M HUTOTOBBIX CyMM BO BBEJCHHBIE
TaOIHUIIBI.

12. Vcrionp30BaTh KOHCOIMAAIMIO pab0YUX JIMCTOB IS MTOJYYEHUSI HTOTOBOM HH(OPMAIMK O TPOJIaxKe
JUTEpaTypHI B IIEJIOM 3a kBapTan (uBaps, @eBpainn, Mapt). [l atoro:

e 100aBUTH HOBBIH JIUCT, IEperMeHoBaTh ero B "KBapran";

e BBIICTUTH SYCHKY Ha HOBOM Jjmcre "KBapran', HaumHas ¢ KOTOpOW OymyT pa3MelIeHbl HUTOTOBEIC
nanHbie (Hampumep, Al);

e  BHINIOIHUTH KoMaHy Jannbie/ Koncommpanus;

o B auainore "Koncommmanus" BeIOpaTh B criucke GyHkui ¢pyHkimo Cymma,

e B crpoky "Ccpuika" BBeCTH  aOCOJIOTHYIO  CCBbUIKY Ha  KOHCOJUAMPYEMbIE  JIaHHBIC
(nanpumep, SIuBapb!$A$2:$CS$12) u Haxats kHONKY "J[00aBUTH";

e TIOBTOPHTH BBOJ M J00aBJIEHHE JaHHBIX JUIS BBO/IA BCE KOHCONMANPYEMON HH(DOpMAINH;

e  BKJIIOYUTH UIAXKOK "3HAYCHHS JICBOTO CTOJIONA";

e Haxarbh KHOKy "Ok".

13. I3MeHHUTh HEKOTOpBIE JAaHHBIE B OJHOM W3 KOHCOJIMAMPYEMBIX JIMCTOB, HANPHUMEP KOJIHMYECTBO
npoaaHHbIX AncopOepos B SIHBape. MI3MeHATCS JTn TaHHbBIE B UTOrOBOM Tabiuie?

14. YcTaHOBUTH CBS3aHHYIO KOHCOJMUJALMIO JaHHBIX. J[7Is 3TOro BCTAaBUTh HOBBIM pabouMii JHUCT,
nepeumeHoBath ero B "Kapranl", akTuBu3upoBaTh sueiKy Hadajga (OPMHPOBAHUS UTOTOBOW TaOIIMIIBI
(nanpumep, Al) , BBIIOJIHUTH BCE MOJOXKEHUs IMyHKTa 12, 1o6aBuB ¢uiaxok "Co3naBaTh CBA3U C UCXOAHBIMU
JaHHBIMH'".

15. B mojy4eHHON CTPYKTYpHPOBAHHOM TaOyMIle MPOCMOTPETh CKPHIThIC JaHHBIC, Ha)kKaB KHOMKHU "2"
WIn "_}_H.

16. I3MeHUTh HEKOTOpBIE JaHHBIE B OJHOM M3 KOHCOJIMIUPYEMBIX JHUCTOB, HANPUMEP, KOJIUYECTBO
npoaaHHbIX AncopOepoB B SIHBape. MI3MeHATCS JTn TaHHbBIE B UTOTOBOM Tabiuie?

17. TlocTpouTh CBOAHYIO TaONHIly, WHPOPMHPYIOUIYI0O O CyMME NPOJAHHBIX JeTaleld M0 KaKIOMY
HAaUMEHOBAHHUIO OTAEIBHO. [l 3TOr0:

e  aKTMBM3MpOBaATh pabouuii nuct "3akas";

e  BBI3BATh MacTep CBOJHBIX TaOJIMII, BHINOIHUB KoMaHy JlaHHbIe/ CBOAHAs TA0IMLA;

e B oOKHe "Macrep cBoHBIX Tabmui — mar 1 u3 4" BEIOpaTh HCTOUHUK, OTKYZA OYAyT MOCTYNATh aHHbIE
JUTSE TIOCTpOEeHHsI TaOnuibl (MEpBYI0 W3 MpeaoKeHHBIX omuii: "B chucke wim B 0aze JaHHBIX
Microsoft Excel") u menknyTs mo xnomnke "Jlanee>";

e B OKHE IIara 2 BBECTH OOJIACTh MCXOJHBIX NAHHBIX JUIS MOCTPOSHUS CBOJHOM TaOJIHIIbI, HAIIpUMED,
3aka3!$A$1:$F$11, u menkuyTh mo kaonke "Jlanee>";

e B OKHE Iara 3 Juid ONpeeseHHs] BHEIIHEr0 BUAA CBOJHOM TaOauIbl TpeOyeTcs B MakeTe CBOJHOM
TaOJIMIBI TIepeTanuMTh moje Tadumnbel "Ha3eanue" B mosne Makera 'cronoOemn", mmoyie TaOIHIIBI
"KBapran" B nosne makera "crpoka", "Cymma" nomkHa ObITh pacrosioxkeHa B mojie "naHHble", a 3aTeM
HIEJIKHYTH 110 KHOotike "lanee>";

e B OKHE I1ara 4 yCTaHOBUTb nepekitouatess "Hosblii auct" u HaxkaTh KHONKY "['oTOBO".

18. I3MeHuTh UCXOAHBIE HaHHBIE (CHayanma yOpaTh, a 3aTeM J00aBUTH OJHY CTPOKY B HCXOJTHYIO
TabJIMUILy) U B KOHTEKCTHOM MEHIO (IIeTYKOM MPaBOH KJIABUINIM MBIIIHM HA 110JI€ CBOJHOM TaOIUIb) BEIOPATh
koMmanny OOHOBMTH IaHHBIE.

19. [loMeHATh MeCTaMHM CTPOKHU W CTOJOLBI CBOAHOW Tabmuipbl. [ 3TOro cHoBa 3amycTuTh Mactep
CBOJIHBIX TaOJUI] U B JMajiore mara 3 MOBEpHYTh MakeT TaOnuubl Ha 90 rpagycoB: B CTPOKaxX BBIBECTH
Ha3BaHMA U3JIaHUM, a B CTOJ0LAX — KBapTaJl, IOCJIE Yero 3aBEPIIUTh UAJIOT.

20. OTKpBITh MakeT cBOAHOM Tabmuupl (3 mar) u neperamuTh noje "Has3Banue" B oOiacTe Makera
"cTpaHuua", 3aKOHYUTH JUAJIOT U OOpaTUTh BHUMaHUE HAa W3MEHEHHUS B CBOJHON Tabiulle, 3aTeM HakaTb
KHOTIKY "OTOOpa3uTh cTpaHuipl" maHeau HHCTpyMeHTOB "CBoaHas Tabnuma'.

21. OtcoprupoBath ganHbIE TaOMUIB! "3aKa3" Mo Bo3pacTaHuio eHsl. J{ist aToro:

e cHeyaTh TeKyulel sueiky nosd "Llena";

e HaXaThb KHOIIKY MHCTPYMEHTAJIBHOIO MeHIO "COpTUPOBaTh 110 BO3pACTaHUIO".

22. BbIMONTHUT MHOTOYPOBHEBYIO COPTHUPOBKY IO JIByM KIIOYaM: CHayaja IO IIeHe, MOTOM II0
Ha3BaHMAM B MOPSAJKE BO3PACTAHUS 3HAUECHUH 3TUX Kitoue. J{ist aToro:
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YCTaHOBUTH Kypcop B 00J1acTh JaHHBIX TaOIUIBI ""3aka3";

BbI3BaTh KoMaHny Jlannbie/CopTHPOBKA,

B JMaJOroBoM OKHe B obOsacte "CoprupoBaTh mo" BBeCTH NepBbIi Kitou coptupoBku "llena"; B
obnactp "3arem mo" BBeCTH BTOPOIl Kitou copTupoBku "HaszBanue";

HaxaTh KHOMKY "IlapamMeTpsl..." 1 03HAKOMUTBHCA C BO3MOXXHBIMU BapHaHTAMM 3aJaHUsSl [1apaMETPOB
COPTUPOBKH;

MICTKHYTHh KHOTIKY "OK".

23. BbInomHUTB MoACYET MPOMEKYTOUHBIX UTOrOB 110 KonmyecTBy mT. B mapTuu OTAEIBHO 110

KBapTajaaM, IpeIBapUTEIHbHO OTCOPTUPOBAB JaHHbBIE Ta0IHIIbI "3aKka3" 1Mo BO3pacTaHUIO HOMEpPa KBapTaia.
s storo:

clenarb Tekyuen sueiiky noss "Ksapran";

Ha)aTh KHOIIKY HHCTPYMEHTaJIbHOTO MeHI0 "COopTUpOBaTh 110 BO3pacTaHUIo";

BBINOJTHUTH koMaHy Jlanubie/UTormy;

B JHAIOTOBOM OKHe KomaHzwl "[Ipomexkyrounsie mtora" B obnactu "llpm kaxxgoM w3MeHEeHUU B

BBIOpaTh "KBapran", B obnactu "Omnepanusa" BeiOpats "Cymma", B obnactu "J[0o6aBuTh uTorn mo"
:

BbIOpaTh " KonndecTBo 1miT. B maptun '}
MIETKHYTHh KHOTIKY "OK".

24, AHHYTUPOBATH MPOMEKYTOUHBIC UTOTH TaONMIE! "3aka3". s atoro:

YCTaHOBUTH yKa3aTelb MBIIIN Ha Tabnuiy "3aka3";
BBITIOJIHUTH KoMaHy Janubie/UTorm,
B IMAJIOrOBOM OKHe KoMaH/b! "[IpomesxkyTounble UTOTH" MIEIKHYTh 110 KHONKe "YOpath Bce'.

25. Hcnonb3oBath popMy 6a3bl JaHHBIX Ul IPOCMOTpa U KOPPEKTUPOBKHU 3anKcel TaOINIbI

"3akaz". I{ns sToro:

BBIICTTUTH 00J1aCTh pab0Yero JUCTa, T1Ie HAXOAATCS JaHHbIE BMECTE C Ha3BaHHEM CTOJIOIIOB;
BBITNIOJIHUTE KoMaHay Jlannbie/@opma;

MIEPEMECTUTRLCS BIEpE] M Ha3a] 1o Tabiuie, ucnoib3ys kHonku "Jlanee" u "Hazan";
YAATUTh IMOCJICTHIO CTPOKY TAOJIUIIBI HAKaTHEM KHOTKY "Y TaTuTh";

00aBUTH HOBYIO CTPOKY, UCTIOJIB3Ys KHOTIKY "J[00aBUTR";

3aKPBITh IUAJIOT HAKaTHEM KHOIKH "3aKphITh".

26. Mcronb3oBath ¢opmy 0a3bl JaHHBIX Ui ToWicka B Tabnwmme "3akaz" wuHOpManuu o

3anyactsx, KomuuectBo mr. B maptun KoTophix npesbiiaer 10000. s storo:

BBIJIETTUTH 00J1aCTh pab0OYero JUCTa, T1Ie HAXOAATCS TaHHbIE BMECTE C Ha3BaHHEM CTOJIOIIOB;
BBITNIOJIHUTE KoMaHay Jlannbie/@opma;

B IMAJIOTOBOM OKHe "3aka3" menkHyTs 1o kHonke "Kpurepun";

B moJie KonnvecTBo mit. B mapTuu BBECTH Kputepuid morcka (>10000);

MEPEMECTUTRLCS BIIEPE] ¥ Ha3a/l 1O HAWJACHHBIM 3aIicsIM, UCTIoNb3ys kHonku "Jlanee" n "Hazan";
3aKpbITh IUAJIOT HaXKaTHEM KHOIKHU "3aKpbITh".

27. CaMOCTOSTEIBHO BBITIOJIHUTE:

COpPTUPOBKY JlaHHBIX TaOauibl "3aka3" nmo Bo3pactaHuio 3HaueHuil nois "Homep";
nouck B Tabnuie "3aka3" uHpOpMAIMU O 3aITYacTIX, 3aKa3aHHBIX B IEPBOM KBapTaje ¢ KomnuectBom
mrt. B naptun menee 20000.

28. Vcnionb30BaTh aBTOGMIBTP Ul BbIBOJA B Tabmuie "3aka3" nHpopManuy TOJIBKO O 3aIM4acTsaX, HeHa

KoTOpbIx 60siee 5000 pyO. J{i1st BBIMOIHEHHSI 3TOTO 3a/1aHUsI HEOOXO0AUMO:

OTMETHTb 00JIaCTh pabouero JucTa ¢ JaHHBIMU U C 3aT0JIOBKaMU;

BBITIOJIHUTH KOMaHly JJanHble/@uiabTp/ ABTOPUIBLTP;

packpbITh ciucok Ha nose "lLlena", BbiOpaTh myHKT "YcnoBue" u BBecTH BbipaxkeHue "6onbie 5000";
HIENKHYTh KHONKY "Ok".

29. OTMEHUTH aBTOQWIBTP, AJS 3TOTO BBINOIHUTH KoMaHay JlaHHbIe/DUIBTP M CHATH TOMETKY C

nmo3unuu ABTOQHUIBTP.

30. Ucnons3oBarh yCPIJ'ICHHLIfI (I)I/IJ'IBTp JJI1 TIOJIYYCHHSA AOAaHHBIX O 3alM4acTiaX, II€Ha KOTOPbIX MECHEC

5000, 3aka3aHHBIX B TpeTheM kBapTasie KomudectBom 1ut. B maptuu 6omee 10000. [{ist aToro:

ckomupoBaTh MeHa ctonouoB "Llena", "KBapran" u "KosuuecTBo mT. B mapTuu'" B Ty 4acTh pabovero
JIMCTA, KOTOpask He COJIEPXKUT JaHHbIX Juist moucka: H1,11,J1;

B kietku H2,12,J2 BBecTn kputepun noucka (<5000, >10000, KB3);

BBITIOJIHUTE KOMaHly MeHI0 JlaHHble/@unbTp/PaciiupeHnslii puiabTp;
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e B auanore "Pacmmpennsiii punbTp" 3amaTh 00J1aCTh, I/I€ HAXOAATCS JaHHbIE (MHTEpBaJl CIHMCKA) U
00JacTb, B KOTOPOU 3aaHbl KPUTEPUU TTOUCKA;
e Brpymnmne "Ob6paboTka" yKaxure, 4To GuiIbTpanus OyJeT BHITOIHATHCS HA MECTE;
e menkauTe KHOMKy "Ok".
31. Coxpanuth pabouyro KHHUTY B aiiiae ¢ umenem lab3.xIs.
32. Jlns Berxoga u3 Excel Beioepute u3 MeHro koManay Maiisn/Beixon.

Hror padorsl - opopmienue otdaera. OTUET O MPAKTUUYECKON paboOTe JOIDKEH COJEpKaTh CIEAYIOLIHE
JTaHHBIC:

Hary npoBenenust paboThI;

ens paboTsr,

Temy (Ha3BaHue);

Xon paboThl, BHITIOTHEHHBIH B TETPA/IN;

Daiis BBIMOTHECHHON pa0OTHI.

agkrownE

IpakTnyeckas padora Ne§
KonconuaupoBanue nanHbix. Pemienue 3a1a4d ¢ moMoIipio noadopa napameTpos.

Heab: HayuyuTbcs MCHONB30BAaTh KOHCOJIHMIALMIO JAHHBIX W pemarh 3aJadd METOAOM Hoadopa
napamerpa B MS Excel

3aoanue 1. Konconuaanuus JaHHBIX 110 PACIIOIOKEHHUIO.

1. TloaroToBUM HMCXOJHBIC JaHHBIE.

e B kauecTBe TaOIMIBI HICTOYHUKA BbIOEpEM «BegoMocThy (cM. mpea. padora).

C nomomipto komMaHabl PuiabTp / ABTOQUIABLTP BbIOEpEM M3 HEE MOCIEAOBATEIHHO
3aIMCH, OTHOCSIIUECS K MecsIaM (OKTIOph U HOSIOPB).
CkommpyeM WX W pa3HECeM I0 Pa3HbIM JIMCTaM KHHUTH. JIucTel HazoBeM OKTHAOPHL U
Hosopsb.
W3 tabnun ynanum crondisl Ctaxk u Mecsin.
B Tabnuiy «BegoMocTh 3a HOSIOpb» 100aBUM OJIHY 3alKCh, YTOOBI YHUCIO UX B KXKIOU
Tabnuiie ObIII0 OIMHAKOBOE.

A | B | ¢ | b | E | F | 6 | H |
1 BegomocTb 3a OKTAGPb
2 HauucneHue Yaepx#aHue

MopozoaHbIR K

3| PHO Oxknap  Hapbaeka [lpemwa Hauwcneno Hanor ®C3H ¥Yoepxano Bblgay
_ 4 | Anekcanapoe 250000 BOO0O 50000 380000 43200 28800 72000 2880
& |MeaHoe 300000 100000 B0000 450000 55200 36800 92000 3680
_B |Netpoe 300000 s00a0 E0000 410000 45200 32800 52000 3280
_ 7 |CemeHoe 150000 40000 30000 220000 26400 17600 44000 1760

A B C | Do ] E | F | 6 ] H |
|1 BeaomocTb 3a HoAGPb
| 2 | HauucneHue YaepxaHue

MNopoxoAHEIR K
| 3 | GOHO Oknap, Hapbaeka [lpemua Havucneno Hanor ®OC3H ¥YnepxaHo EBblpade
| 4 |Anekcangpos | 250000 FO000 50000 360000 43200 28800 720000 288000
| 5 |MeaHoE 180000 100000 Js000 316000 7920 25280 B3200 252800
| B |CemeHoe 250000 40000 50000 340000 40800 27200 BBO00 272000
7 |MNetpoe 180000 100000 35000 316000 37920 25280 B3200 252800

2. BbINOIHUM KOHCOJNIMAALMIO JAHHBIX 110 PACTIOIOKEHUIO.
e Jlo6aBuM B KHUTY HOBBIH JIucT KoHcomaanusi.
AxtuBusupyem stueiiky Al u BoimoaHuM komany Jlannsie / Koncoampanus.
B orTkpeBoIEMCS OKHE BBEAEM JAMAaNa3oH, 3aHUMAEMBIM II€PBBIM CIHMCKOM
OkTs0pn!$A$3:$1$7. Haxxmem kHonKy J[06aBHTD.
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Jlanee BBENEM JAMANA30H, 3aHUMAEMbIM BTOpPBHIM cruckoM — Hosuopn!$SA$3:$1$7.
Haxwmewm kHonky Jl00aBHTD.

YcranoBuM (DYHKIIMIO U3 PacKpbhIBaeMoOro cnucka, Hanpumep Cymma

B

DyHELHA:

IC';.fmma

=
:"J OfAzop.. . |

;I A003EMTE |
LI ¥AaniTh |

CChINka:
[Hoste 1$453: 4157

CNHCak AHaNasoHoE!

Hoabpe 14853 157
QkTASpE A3 $1$7

ENoNeE30EaTE B KAYECTER HMEH
¥ noanmck BEpxHER cTROKK

IF SH3YeHKA NEEOra cTonbua

[ CosaaBaTh CEAZM C MCXOAHEIMM AAHHEIMH
= 0.4 JaKpEITE

YcranoBum Quiaxkku Ha onmusax: McmoJsib3oBanue B kKauecTBe uMeH, win Co3naBaTh
CBSI3M ¢ UCXOJAHBIMH JIaHHBIMHU (HO HEe oHOBpeMeHHO). Haxkmem OK.

[TosrydanM TabJIMIly KOHCOTUTH3UPOBAHHBIX JaHHBIX. Kak BHIUM, CTPYKTypa TaOIUIIEI HE
M3MEHMIIACh, a 3HAYEHUS B sTUeHKaX MPOCYMMUPOBAHHI.

A | B C D E F G| H [
MofoxofHERA
1 Cknag, Hanbaeka Mpemua | Hauyumcnedo Hanor DC3EH YoepswaHo K eelgave
2 |Anekcadgpoe | 500000 120000 100000 720000 aE400 57600 144000 576000
3 |MeaHoE 480000 200000 SE000 FiB000 93120 B2030 155200  B20800
4 |CemeHor 400000 80000 80000 SR0000 R7200 44800 112000 448000
5 |[Metpoe 480000 150000 8000 726000 a7120 53080 145200 580800

3aoanue 2. Konconuaanus o KaTeropusim.
1. TloaroToBHUM HCXOJHBIE JaHHBIE.

e B kadecrtBe TabnuIbl HCTOYHKKA BbIOepeM «BenoMocTs» (cM. mpel. paboTa).

e C nomoupio koMaHabl PuiabTp / ABTOPUIABLTP BhIOEpEM M3 Hee MOCiel0BaTeIbHO
3aMMcH, OTHOCSIINECS K MecsiaM (CeHTA0pb, OKTAOph U HOSIOPB).

e (CkommpyemM HMX W pa3HECEM IO pa3HbIM JMcTaM KHHUTU. JIuctel HazoBeM CeHTAOPD,
OxkTs10pb 1 Hos10ps.

e U3 tabmun ynanum crondiel Ctaxk u Mecsin.

e JlaHHBbIe B MCTOYHUKAX JOMOJHATH He OyaeM. KomuuecTBo 3ammcedl B KaxJIoW H3
Ta0JINIl OTIINYAETCA.

2. Bremonaum KOHCOJIMIAIIUIO BCEX CHHCKOB IO OIMKMCAHHOM BBIIIE TEXHOJIOTUH. HOJ'Iy‘II/IM Ta6n1/1uy
KOHCOJIUTU3UPOBAHHBIX TaHHBIX.

A | B | ¢ | D | E | F | G | H |
1 CJknan Haabaeka Mpemua Haduwcnedo MogoxofHeld Hanor  PC3IH Yaepxado K enigaqe
2 |AnekcaHgpoe 500000 120000 100000 720000 BE400 57600 144000  &76000
3 |HMeaHoe 730000 300000 145000 1176000 141120 94080 235200 940800
4 |MeTpoe 300000 S0000 BOOOO 410000 49200 32800 2000 328000
& |CemeHoe 400000 30000 80000 AE0000 G7200 448000 112000 448000
5]

3aoanue 3. KPEJIUT HA KBAPTUPY
1. Odopmure Ha JIucrel Tabauily Kak MOKa3aHO HA PUCYHKE:
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B5 : A =NIIT(B5/12,84.83) Jis  pacdera eXEMECSYHOro IUIaTexa

Kp ; LT Ha MoKy TIKY KE; apTuppl  CTIOTb3YETCs dbynakumst =I1JIT(CraBka;Knep;IIc),

rae
C'yMMa KpelHTa 2 000 000p. CraBka — eXeMmecsyHas TPOIICHTHAs
CpOK KpeIHTa (MecAwbI) 480 CTaBKa 1o KpeauTy (B Hamel ¢popmyne 3to B5/12)
[IpOLIEHTHAA CTABKA 7% Knep — konuuectBOo mepuoaoB (MecsIieB)
-12 428,63p norauienus (B4)

ITc — cymma kpenura (B3)
. Cospaiite nBe xonnu a1 Jlucra 1
. O1u Tpu aucTa HazoBUTe cooTBeTcTBeHHO: Kpenut 1, Kpeaur 2, Kpeaur 3
3ananue 1. (moxbop mapameTpa A BBIYUCICHUS CYMMBI KpenuTa)
Kpenut Oepercss Ha 15 ner ¢ mnpoumeHTHOM cTaBKOM 5,75% mpu ycloBHH, UYTO CyMMa

1
2
3
4
=3
6 E:KeMecTUHBIH ITIATeR
72
2
3

eXKEMECSUHBIX TIIaTeXel He mospkHa npesbimarh 11000 py6. KakoBa MakcuManbHas cymma Kpeaura?

1. Beeaute HOBbIE AaHHBIC HA TucTe Kpenut 1:

— B sueiiky B4 —uncno 180 (15 ner, ymHOXKEHHBIX Ha 12 Mecs1eB)
— B sueiiky BS —5,75%

— mneperaure Ha cTpaHully JIeHTsl — /lanHbie

o | s Khural - Microsoft Excel -
=/ nasHas Beraska PasmMeTKa CTpaHMLE! dopmynsl JaHHeie PeLieHzHp 0BaHME Bua Haactporikn @ - = X
ﬂ (2] noaxnoverma Al i‘ f i 04 == == ERe > 41 Aranus garHen
& 4 AR =M =
- T CeoiicTsa G r HITb 1 10 =£H ] 2, Nonck pewenna
MonyunTs O6HOBUTE f| Copruposka | ounetp Tekerno  VaaawTe (= | CTRyKTYPS
EHEWHNE jaHHEe T | Bcer o MEMeRATs ceRs & AononxutensHo cranBuam ,:\yﬁnuxarml—?' -
Mogknioderns CopTMposKa i GUASTP PaBoTa ¢ AaHHEM ucnersep cusnapues..
AL hd e MoaBop NapameTpa...
A B G D [ F G H 1 1 K TabAuUE ABHHEIX. . o
1 1 il

- B pasaciic Pab6oTa ¢ JaHHBIMHU PA3BCPHUTE KHOIIKY AHanm3 «4To-ecian» U BBI6epI/ITe KOMaHOy

[TonGop mapamerpa

— OTKpoercs auanoroBoe okHo [Togbop mapamMeTpoB B KOTOPOM:
— B 1noJsiec YCTaHOBUTH B sSucliKke BBeauTe BO6 miu menkHuTe Ha sdeiike BO;
— B nosie 3HadeHue BBeauTe yucino —11000 (umcimo AOMKHO OBITh OTPHUIATEIBHO, YTO

YKa3bIBA€T HA TO, UTO €KEMECSYHBIN IJIaTEeXK 3aCMIIUK OTAACT, a HE HOJIy‘-IaeT)

— B noJie U3Mmenenns 3HaueHns ssueek BBeaure B3 wim mienkaure 1o sueike B3
A B [c; D E F G

1 KpeauT Ha NoKynky KBapTupbl e

s

ToaGop napameTpa

3 CyMMa KpeTHIa E 1324 (i4?i). i n e B
SHaueHHe: E
4 CPOK Kpeauta (MecALbI) 180 = - R
s VISMEHSR SHaqeHHe SEfin: | gpgs
5 IIpOLIEHTHAA CTABKA 5.75%
6 ExemMecAMHBIT IVIaTER -11 000,00p

7

OtBetr: MakcumanbHast cymMa kpeauta 1 324 647 py6.

3aoanue 4. (moadbop mapamerpa Al BEIYUCICHUS TPOLIEHTHOW CTaBKH )
Kpenutr B pasmepe 850 000 py6. Oepercs Ha 30 JeT ¢ MakKCHMaJIbHBIMH €KEMECSUYHBIMU

wiarexxamu 5000 py6. Ha kakyro MakCUMalIbHYIO IPOIIEHTHYIO CTaBKY MOKHO COTJIACHTBCS NMPH TaKUX
YCIIOBUSX?

1. [Tepeiigute Ha muct Kpenut 2 v BBeAUTE HOBBIE JaHHBIE:

- B syeinky B3 —uucno 850000

e B gueiike B4 — 360

2. Bribepute xomanay I[logoop mapameTpoB (cM. 3amanue 1):

— B 1nosie YCTaHOBUTH B Suclike BBeaIUTE — B6 M menkHuTe Ha sueiike B6;
— B nosie 3Hayenue Beeaure ynciao —5000

— B 1ojie I3MeHeHuns 3HaueHus sdeek BBeauTe BS
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A B c D E F G

; KpeAuT Ha NOKYNKy KBapTMPL!  Cm— ——
3 CyMMa KPeJTa 850 000p. ORI B
4 CPOK KpeTHTa (MecAILI) | 360 | i S

v i = ¥ Marenan sHaqsHie AUeiik; | gRgs
5 IIpolleHTHAA CTABKA L a820e | =
& E:KeMecTUHBI ITATER -3 000.00p e N e
7

OtBeT: MOXHO COITAaCUTHCS HA IPOLEHTHYIO CTaBKY 5,82 %.

Hror padotsl - opopmienue oryera. OTYET 0 MPaKTUUECKONH paboTe AOHKEH COJEpKaTh CIEAYIOIIne
JTaHHBIE:

Hary npoBeaenust paboThI;

Lens paboThI,

Temy (Ha3BaHue);

Xoxa paboThl, BHIMIOTHCHHBIN B TCTPA/IH;

®daiin BHIMOITHEHHOW paOOTHI.

orwdPE

IIpakTyeckas padora Ne9
Ha3nauenue cucteMbl OArOTOBKY MPE3eHTALMU. 3HAKOMCTBO C Iporpammoit. Pazpabotka
MPE3CHTAIMH: MAaKeThl O)OPMIICHUS M PAa3METKH.

Lesab: HaAy4IUTHCS CO37aBaTh CIIANWA-IIIOY, PACIIUPUTH IPAKTUYCCKUE HABBIKH.

3aganue Nel

[ToAroTOBUTH MPE3CHTALIMIO JOKA3aTEIbCTBA TEOPEMBI

Teopema ITudaropa. KBagpar runoreny3sl paBeH CyMMe KBapaTOB KaTETOB.

JlaH mpsIMOYTOJIbHBIN TPEYTOIbHUK C KaTeTaMu & U D U TUIoTeHy30ii c.

BEITOTHUTE OTOTHATEBHBIC TIOCTPOSHUS 1O 00pa3ily W OOBSCHUTE, KAKUM 00pa3oM OHHU CJICJIaHBI.

JIokaxuTe, 4TO B pe3yJbTaTe MOJYYMIACh JBa KBajapara (OONBIION - cO CTOpoHOH (& +b ) u

MAJICHBKHI CO CTOPOHOM ¢

Cnaiio 1 B npoyecce Oemoncmpayuu  npamoyzonvHblil
B npoyecce oemoncmpayuu nazeanue meopemvi MPeyeoNbHUK BUOEH CPA3y dHce Nocie NOsGNeHUs.
«lemum ceepxy», a meKcm QopMYyIUPOSKU cranoa, 3amem ceepxy Gvliemaem UYGEMHAs
meopembl NOAGNAEMC I «KHYMOM» naawika Ons  mMeKkcma, Nnocie 4e2o  Ceepxy

nocmpo4HO naoaem mexkcm.

Teopewma lMNudcaropa

Ksagpar runoteHy3bl
paBeH CyMMe KBafpaToB KareTos

TraTsA A svirerrrea Aasanwamy veeramate Aawadiw  vva wramacnss .
Cnatio 2
Cnaiio 3 meKcm, a 3amem «CHU3y» u K eunomenyse. llocne
Ha smom craiioe xk umerowemycss mpey2oibHUKY ye20 nosassiencs 0003HaYeHUe CIMOPOH.

noouepe()Ho «evliemairom cieeay cmpeika u
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Cnanio 4
Ha smom craiioe k umeiowemycsi mpey2oibHuKy

packKpsleaemcst  yKasameib OaHOGPQMeHHO C
MEKCMOM.

Cnaiio 5

Ha smowm craiide k umerowemycs mpeyeonbHUKy
nOO4epeoHO € PA3HbIX CMOPOH «NOOBE3HCAIOM»
0ocmpoeHHble  MpeyeoNbHUKU — emecme ¢
0bo3naueHuem cmopom.

A

Cnatio 6
Ha smom cnaiide waweukamu 3akpauiusaemcs
mpey20/1bHUK u ecnivieaem HAONUCH,

xapakmepusylowas e2o niowaob.
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3aganue Ne2 Ilogrorosurs npesenrtanuto [IOCTPOEHUE BUCCEKTPUCHI VIJIA

3amyctuth npuioxxkenue PowerPoint.

Co31ath HOBYIO MPE3CHTAIMIO Oe3 11adioHa 0POPMIICHUS.

BriOparp pazMeTky cnaiiza 3aroJioBoK M TEKCT. BBeCTH 3arosioBok ciaijia ¥ MOCTPOUTH Yroiu (c
MOMOUIbI0 TMaHeNu HHCTpyMeHTOB PucoBanue). Jljis mocTpoeHHs TOUYKM B BEpIIMHE YIiia
HE00X0IMMO TIOCTPOHUTH OKPYXHOCTh MPOU3BOJILHOTO JWAaMETpa, B KOHTEKCTHOM MEHIO BBIOpATh
®opmat aBTOGUTyYpHI...> Pazmep U ycTaHOBUTH HYXKHBIN pa3mep. DTH dJIEMEHTHI HE aHUMUPYIOTCSL.
YMEHBIINUTH HIUPUHY TEKCTOBOTO MOJISI U PA3MECTUTh €T0 CIIpaBa OT PUCYHKA.

OTKIIIOYUTH CIIUCOK B TEKCTOBOM OKHE.

YCTaHOBUTh KpacHyIO CTpOKy. st 3TOro  BKIIIOYUTH JIMHEWKY, BBINOJHUB KOMaHIay Bum>
JInnelika, 1 IepeMeCcTUTh Ha JIMHENKE BEPXHUM TPEYTOJIbHUK IIPABEC HUKHETO.

Beectu Tekct cmaiina. Hactpouts »ddext anmmanmm Bxom> l[BeTHas numrymas ManidHKa.
Bri6parts napamerp Hauano: ITocne npeapinymiero.

3apava. Mocmpoums Guccekmpucy yana.

W3 BepwuHebl A gaHHoro
YrNa KaK W3 LEeHTpa
OMUCLIBAETCA OKPYHHOCTL
NPOM3BONBHOTO paauyca

BbInonHUTE MOCTpOEHUE AYTH OKPYKHOCTH. JlJIg 3TOro MCNoib30BaTh Ha MAHENIW MHCTPYMEHTOB
PucoBanue kHomnky ABTOodurypsl > OcHOBHble Qurypsl > Jlyra. Jlns U3MEHEHUS UIMHBI TyT'H
UCIIOJIb30BaTh JKEIThIE MapKephl, Il U3MEHEHUS KPUBU3HBI AYrM — Oejble, s MOBOpOTa —
3€JICHBIN.

Hactpouts ans nyru sdpdext anumanun Bxom> IlosiBnenue. BeiOpaTh ciepyronue napaMeTpsbl:
Hauano: Ilocne npenpinymero u ycranosuts Hanpasnenue: Ceepxy.

JloGaBuTh Kk Tekcty cnaina 3¢pdext anumanuu Beixog> XKanrozu. BeiOpats napamerp Hauano: ITo
LICITYKY.

Crnenatp komnuto Broporo cinaija. C 3Toro cnaija yaanuth uis 1yru 3¢dext anumanuu. s atoro
BbIIENIUTh 3¢ ¢exT B Obnactu 3a7ay U Haxarth kiuaBuily Delete. [locTpouTs Touku nepecedeHus
JIyTd CO CTOPOHaMHU yIyla M mojnucarb ux. HacTpouTh aHMManuio A CO3JaHHBIX OOBEKTOB.
W3MeHUTh TEKCT B TEKCTOBOM OKHe. OOpaTWTh BHUMaHHME, YTOObI aHMMAIMs s TeKcTa
COXPaHWJIACh.

OcranbHble craiiipl co3naTh Mo oOpas3iy. Kaxnaplid cienyromuil ciaiii co3gaercs KONUpOBaHUEM
MPEJbIAYILEro A TOr0, YTOOBI PUCYHOK HE CIIBUTAJICA MIPH MPOCMOTPE.

3apnava. Mocmpoume Guccekmpucy yend.
3agava. flocmpoums 6uccekmpucy yena.

Myctb B 1 C — To4kn
rnepeceyeHns Co CTOPOHaMu M3 Touek B 1 C Tem xe
yrma. paanycom onucbisaem
OKPYXHOCTb

3apauva. lMocmpoums Buccekmpucy yana.
3agava. llocmpoums buccekmpucy yand.
MycTb D — Touka ux

nepeceyeHun, oTAnYHaA

Mposognm
oTA P A

noaynpamyto AD. OHa
B * D peautyron BAC
nononam.




Coznate TUTYNBHBIA ciaiig. s 3Toro 100aBHTH Ciaii[, BBIOpaTh UIsl HEro 00O au3aiiH
odopMIIEHUS U TIPUMEHHUTH ATOT JTU3alH TOJBKO K ATOMY Claiiay, BbIOpaB koManny [IpumMeHuTs K

BbIACICHHBIM cnaﬁz[aM .

FEOMETPUSA

[TpocMmoTpeTh nostyuyeHHyro npe3eHTanuo. s 3Toro Haxats Kinasumy F5.
CoxpaHUTh MPE3EHTALIMIO B TAIKY C Ballel pamMuinei.

Hror padorsl - odopmieHne ordera. OTYeT O MPAKTHYECKOH pabOTe MOIDKEH COAepKaTh

CIeyIoIINe JaHHbIE:
Haty npoBeneHus paboThI;

Llens paboThI;

Temy (Ha3BaHue);

Xoxa paboThl, BBIMOJTHEHHBIN B TETPaIu;
@ails1 BBIIOJIHEHHON PabOTHI.

arONE
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4, TH®OOPMALMOHHOE OBECIIEYEHUE ITPAKTUYECKHUX PABOT

OcHnoenasn numepamypa:

O-1 MuxeeBa E.B. Mndopmaruka: yueb. uisl CTyA. yUpexaeHHM cpea. mpod.
obpazoBanus / Muxeesa E.B. , O.l. TuroBa. — 3-¢ uzn., crep. — M.: U3parenbckuit
HeHTp «Axkaaemusi», 2019.-400 c.

0O-2 Muxeesa E.B. Uadpopmartuka. [Ipaktukym: yaed. 1ist CTy. YIPEKICHUN CPEl.
npo¢. obOpazoBanuss / Muxeesa E.B. , O.M. TurtoBa. — 3-e u3a., ucop. — M.:
N3natensckuil neHTp «Axagemusi», 2019.- 224 c.

O-3 ToxGepr, I'.C. UndopmannoHHble TEXHONIOTHH: Y4eO. Ui CTyA. YUpPEKICHUN
cpen. npod. oobpazoBanus / I'.C. 'ox6epr, A.B. 3adpuenckuii, A.A. Koporkun. — 10-¢
u3a. crep.-M.: U3narensckuil neHTp « Axkagemus», 2017.-240 c.

Jlononnumenvhasa tumepamypa:

-1 Pymsanuesa E.JI., Citocaps B.B. Undopmarmonnsie TexHoIoruu: y4ueb. nocodue
/ Tlox pen. mpod. JL.I'. INarapunoit. — M.: UJ] «Dopym»: UTHDOPA-M, 2009.-256 c.:
ui.-(IlpodeccuonanpHoe oOpazoBaHue).

-2 T'opuna T.I'. Oneparop OBM / T.I'. T'opuna. — M.: ®OPYM, 2009. — 160 c.: ui.
— (ITpodeccuonanbHOe 00pa30BaHKE).

-3 MakcumoB H.B., Ilapteika T.JI., IlomoB WM.M. Texuuueckue cpeacTaa
uHbOpMaTU3aluU: yYeOHHUK. — 2-€ U31., nepepad. u gom. — M.: ®OPYM: NHOPA-
M, 2008 — 592c.: um.

-4 Hemmora T.U., Hazaposa FO.B. IIpaktukym no undopmaruke: yued. [Tocodue /
[lox pen. JI.I'. I'arapunou. Y.1. — M.: U] «®OPYM»: UHOPA-M, 2008. — 320 c.:
ui. — (IIpodeccuonanbHoe 0Opa3oBaHue).

-5 Cepreesa U.U., My3aneBckas A.A., Tapacosa H.B. Unpopmaruka: yueOHUK. —
M.: UJI «DOPYM»: MHOPA-M, 2007. — 336 c.: un. — (IIpodeccuonanbuoe
oOpa3oBaHue)

J1-6 LietkoBa M.C. Mndopmaruka u UKT : yaeOnuk mi1s cpea. npod. oopazoBanus /
M.C. IIsetkoBa, JI.C. BenpkoBuu. — 6-¢ u3m., crep. — M., M3naTenbckuii 1eHTP
«Axkanemus», 2014. — 352 c., [8] 1. uB. ui.

-7 Liserkoa M.C., Uadopmaruka u UKT: yueOuuk mis cpea. npod. odpazoBanus /
M.C. IlserkoBa, JI.C. BenmukoBuu. — 6-¢ usn., crep. — M.: W3narenbckuii 1eHTp
«Axagemus», 2015. — 352c.

J1-8 Muxeesa E.B., IIpaktukym mo unpopmatuke : yue6. [locoOue mis yupexaennii
cpea. mpod. obpazoBanus / E.B. Muxeea.-u3n., crep. — M.: M3natenbckuil 1eHTp
«Axagemus», 2015.-192 c.
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5. JUCT UBSMEHEHUI U IONOJHEHU, BHECEHHBIX B

METOJUYECKHUE YKA3ZAHUA

Ne N3MCHCHU:A, JaTa BHCCCHU:I, NQCTpaHI/IHBI C HISMCHCHUCM

bruio

Craio

OcHoBanue:

HOI[HI/ICI) Jn1a, BHCCIICTO U3MCHCHUA
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